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VENDOR CONTRACT

	The City of Seattle

PURCHASING SERVICES

700 – 3rd AVE #910

Seattle, WA  98104-1808
	
	Vendor Contract #

0000000495
	Date

3/1/01
	Change Order #

1

	
	
	Payment Terms

1% 10 days, Net 30
	Freight Terms

Prepaid & Allowed:FOB: Destination

	
	
	Buyer:   

Pam Tokunaga


	FAX:  

206-233-5155


	Phone:  

206-233-7114




	Vendor #:  0000029650

Office Environments Inc.

525 Boren AVE N

Seattle WA  98109-5502


	
	Ship To:
CITY DEPARTMENTS



	Contact:
Sean Corner

Phone #:
206-343-7401

Fax #:
206-624-7354
	
	Bill To:
SEE BELOW





CHANGE ORDER #1 ISSUED TO EXTEND CONTRACT THROUGH 11/30/02:

OFFICE ENVIRONMENTS, INC. is awarded a change order for providing the CITY OF SEATTLE with NIGHTINGALE TASK CHAIRS, for a one (1) year period from 12/1/01 through 11/30/02 as specified in Attachments 1 & 3, 2 is in receipt.  At the discretion of the City, the contract term may be extended in one (1) year increments for one (1) additional year.

City departments may place orders by telephone or by fax.  The Vendor shall require the ordering City employee to state his or her name, department/unit name, low org number, telephone number and ship to address.   Invoices shall be mailed in duplicate to the CITY OF SEATTLE, Accounts Payable, per attached list.  Each invoice shall indicate Contract #0000000495.

The dollar limit per order is $25,000.00.  The City of Seattle will not authorize payment for any order exceeding that amount without prior approval by the buyer.  Pam Tokunaga is the buyer on this contract and can be reached at 206-233-7114.

The City does not guarantee utilization of this contract.  This contract is subject to cancellation by either party upon thirty (30) days advanced written notice.  The City may award contracts to other vendors for similar products or services.  Actual utilization will be based on availability, proximity of vendor facilities, frequency of deliveries, or any other factor deemed important to the City.

This contract is subject to letter dated 2/20/02.

If prompt delivery/service or pick-up of contract materials cannot be effected, please notify Pam Tokunaga, ESD/Purchasing Services, at 206-233-7114.
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	Authorized Signature/Date






