Attachment #1 – General Conditions

Vendor Contract #429, Change Order #2

Contract Period: 8/01/04 – 7/31/06


Vendor: West Coast Paper Co.

Address:   23200 64th Ave. S, Kent WA 98032

Contact:   Jim Rasmussen

Phone:   253-850-1900 Ext. 2254    Fax:  253-850-2344

E-mail:  rjim@wcpc.com
MISCELLANEOUS PRINTING PAPER
GENERAL CONDITIONS

.
A.        Contract Period

7/15/2000 through 7/31/06
B.       Pricing

The percentage discount from “end book” shall be firm-fixed throughout the first two years of this contract unless a higher discount is offered, at time of order, due to special market conditions.  The vendor may propose a change in discount for each subsequent year, but must be submitted at least forty-five days prior to the contract anniversary for consideration.  If the change in discount is not mutually agreeable, the City may exercise its option to cancel the contract.

C.       Ordering Procedure:

Orders will be placed directly by the City’s print shops either by telephone or fax according to best pricing and availability of stock within the “vendor pool”.  The Vendor shall be required to maintain adequate local stock to ensure timely delivery upon request.  Maximum dollar amount per order shall not exceed $5,000 without prior approval of the buyer. This contract is subject to provisions concerning “Major Emergencies or Disaster”, Form A
D.       Mandatory Requirements:
1.
Vendor shall designated a customer representative (salesperson) to any resulting contract to provide customer service to include, but not limited to, resolving invoice and/or product discrepancies, expediting deliveries, accurately checking available stock and timely updating of price books.

 2.
Vendor will offer next-day delivery within the Seattle City Limits at no additional cost.

3.
Vendor must have a facility (“will call’) within the Seattle Metropolitan Area where City employees are able to pick-up orders.

       4. 
Pricing information, as shown in the price book, will be honored until the updated price    

 have been distributed.

5.
Vendor will be responsible for all freight and/or delivery charges for orders delivered within the Seattle City Limits.   

6.
All paper stock will be wrapped and identified by product and, if recycled, the percentage content of pre and post consumer waste indicated.

7.
Vendor must prepare an activity report semi-annually indicating quantity and cost of recycled paper ordered during the previous six months.

D         City of Seattle Terms and Conditions
This contract is subject to City of Seattle Terms and Conditions (attachment #2)

E. 
Accepted Offer
1. 
Latest order time for next day deliveries – 6:00PM

2. Availability will be confirmed when orders are placed.

      3.
Minimum dollar amount per order - $0.00

      4.  
Minimum cutting charge - $15.00

      5.  
Discount on broken carton orders, or a combination of broken and full carton orders - 15%

      6.  
Policy on returned products – For stock items, no charge on returned products, but must be returned within 60 days. Products must be in sellable condition and in original packaging.

      7.  
On-line ordering is available. 

      8.  
Percentage Discount from “End Book” -  15%          (Note: Carbonless Papers @ 35% discount)

     
(Note:  The City reserves the right to obtain quotations within the “vendor pool” on large quantity orders who may offer a larger “end book” discount.)

9. Payment Discount Terms:  2%10 Net 30
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