Attachment #1 – General Conditions & Specifications 

Vendor Contract: 0000000404

Zebra Printing

Contract Period: 7/1/00 - 6/30/04


 BUSINESS CARDS
GENERAL CONDITIONS

A. Contract Period
7/1/2000 through 6/30/2004 with an option to extend the contract period for one(1) additional two-year period as mutually agreed.

B.         Ordering Procedure
Orders will be placed directly by City departments either by telephone or fax.  The Vendor shall be required to maintain adequate local stock to ensure timely delivery upon request. Maximum dollar amount per order shall not exceed $5,000 without prior approval of the buyer.   

B. Reporting Requirements

When requested by the City, the Vendor will certify the paper stock used for business cards is recycled with a minimum 30% recycled content comprised of either pre-consumer or post consumer waste.  In addition, the Vendor must prepare an activity report semi-annually indicating quantity and cost of recycled paper utilized during the previous six months.

D.
 Contract Expansion
This contract may be expanded to cover business cards of other designs provided that such cards are normally furnished by the Vendor, and that the Vendor agrees to provide other type of cards using similar pricing structure.  

E.         Pricing
The prices quoted will be firm-fixed through 6/30/04.  The vendor may propose a one-time price change for each extension period, but must be submitted for consideration at least (30) days prior to the contract anniversary.  If proposed changes to pricing are not mutually agreeable, the City reserves its option not to extend the contract.

                                                                                                                    (price per set)

	250 Card/Lot
	1 Individual Set
	$35.12

	
	2 Individual Set
	$20.00

	
	3 Individual Set
	$17.00

	
	4 Individual Set
	$14.00

	
	8 Individual Set
	$13.00

	
	12 Individual Set
	$10.00

	
	16 Individual Set
	$9.50

	
	20 Individual Set
	$7.50

	
	
	

	500 Card/Lot
	1 Individual Set
	$40.39

	
	2 Individual Set
	$23.00

	
	3 Individual Set
	$19.59

	
	4 Individual Set
	$16.10

	
	8 Individual Set
	$14.92

	
	12 Individual Set
	$11.50

	
	16 Individual Set
	$10.95

	
	20 Individual Set
	$8.63

	
	
	

	1,000 Card/Lot
	1 Individual Set
	$48.42

	
	2 Individual Set
	$27.00

	
	3 Individual Set
	$23.96

	
	4 Individual Set
	$19.32

	
	8 Individual Set
	$17.94

	
	12 Individual Set
	$13.80

	
	16 Individual Set
	$13.10

	
	20 Individual Set
	$10.35

	
	
	

	Plate/Typesetting Charge:(one-time charge per design)
	$50.00

	
	

	
	

	Payment Terms
	3%10 Net 30


SPECIFICATIONS

STOCK:
80# Bright white cover with a 30% recycled content (30% Post-Consumer or 30% Pre-Consumer)

FORMAT:
Standard business card size, landscape 3½” x 2”

PROCESS:
Flat Print or Thermograph 

ARTWORK:
Camera ready artwork for the logo and “City of Seattle” will be provided on disk by the City.  Only one (1) format/design will be used.  

IMPRINTING:
As required by the department to include the individual’s name and other personal information in font style and size as sample submitted.  If the Department requires additional imprinting other than what is shown on the sample, the Vendor shall notify Department of any price changes.

INK:
Two color:
Lettering – Black


Logo – Black & Pantone #285

ORDER PROCESS:
City departments will place orders on an individual basis on order forms provided by the vendor.  For changes only, the departments will include sample card with order, with changes noted.

PACKAGING:
Cards to be packed in individual cardboard containers of 250, 500, or 1,000 each, with a wallet size card holder.

DELIVERY:
Within ten (10) business days after receipt of order.

QUALITY 
A proof will be required of each order (laser) and approved by the ordering

ASSURANCE:
department.

RERUNS:
If quality is sub-standard or if any errors are made by the Vendor, vendor shall re-run the order at not additional cost to the City.

SHIPPING:
All prices are FOB Destination, Freight Prepaid & Allowed to the City, if delivery address is within the Seattle City Limits.

BILLING:
Each City department will be billed separately by invoice.

VENDOR INFORMATION

Vendor Name:  Zebra Printing

Address:   701 5th Ave Ste 307, Seattle WA 98104
Phone:  206-223-1955     Fax:  206-223-5538

Contact:   Amar Yusaf
Email:  seattle@zebraprinting.com
Web:    www.zebraprinting.com
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