Attachment #2 – Change Order #1

Vendor Contracts #0000000135

8/1/2000 through 7/31/2002


Horizon Incentive Sales Inc

85 S Atlantic St.  #202

Seattle  WA.  98134-1220

Ph:    (206) 682-4068

Fax:  (206) 682-1829

UNIFORM APPAREL FOR SEATTLE CENTER EMPLOYEES

1.1 Logos

All uniform apparel shall comply with the Seattle Center Logo Usage Guidelines (Attachment A) and shall always be in full color.

Attachment B contains the logo “Seattle Center What a Great Place” for the left chest and the left sleeve.

Attachment C contains the logo “Seattle Center What a Great Place” in full confetti for the full back and contains the logo “KeyArena at Seattle Center” for the left chest and hats.

Attachment 1.1, “10 Options for Seattle Center Uniform Orders”.

 1.2  Garments
Attachment #1 lists the garments the Seattle Center expects to order on a regular basis.  Each garment type will utilize a logo option (see Attachment #1, description column).  The ten logo options are described below.  For the logo options that are screened, the Vendor shall use the Plastisol heat curing process.  For the logo options that are embroidered, the Vendor shall embroider pursuant to Attachments E and F.  The Vendor shall provide a sample “stitch out” to the Seattle Center Marketing Services Manager for review and approval prior to the first order.

1. “Seattle Center What a Great Place” – Left chest and full back, screened

2. “Seattle Center What a Great Place” – Left chest and full back, embroidered

3. “Seattle Center What a Great Place” – Left chest only, screened

4. “Seattle Center What a Great Place” – Left chest only, embroidered

5. “KeyArena at Seattle Center” – Left chest, screened and “Seattle Center What a Great         Place” – Left sleeve, screened

6. “KeyArena at Seattle Center” – Left chest, embroidered and “Seattle Center What a Great Place” – Left sleeve, embroidered

7. “KeyArena at Seattle Center” – Front of hat

8. “Seattle Center What a Great Place” – Front of hat

9. “Seattle Center What a Great Place” – Left chest with full confetti spray-w/out “staff” embroidered

10. “Seattle Center log w/tagline – w/full confetti spray” screened

1.3  Customer Service

Throughout the term of the contract, the Vendor shall provide the Seattle Center with samples of garments for examination, selection and sizing.  At least one time per quarter, the Vendor shall coordinate with the Seattle Center Marketing Service Manager for the Vendor to be available on-site at Seattle Center to assist employees with color, sizing and garment selection.

1.4 Order Placement  

The Vendor shall provide the Seattle Center with an employee merchandise order form including garment type, size, color and price (see Attachment G for sample).  The individual employee will complete the form.  The Seattle Center will group the forms and place a group order by submitting the employee merchandise order forms to the Vendor.  Orders are expected to be placed a minimum of four times per year and a maximum of once per month.  There shall be no minimum or maximum dollar amount or quantity per order.

1.5 Delivery      

Delivery shall not exceed three (3) weeks from the date of the group order, except for orders of embroidered pieces and non-standard sizes (see Section 3.6).  The Vendor will bag the orders by the individual employee merchandise order form.  

Deliveries shall be shipped to Seattle Center Receiving, 4th Avenue and Republican Street

Deliveries must arrive between 8:00 a.m. and 2:00 p.m., Monday through Friday, except City holidays.

1.6 Partial and Back Orders        

In the event the Vendor cannot completely fill the order within three (3) weeks because of embroidered pieces or non-standard sizes, the Vendor shall promptly notify the Seattle Center by telephone that the order cannot be filled.  At the Seattle Center’s option, it may cancel the order, agree to a partial order or back order, or agree to accepting a substitute item (s) of equal or higher quality at a price not to exceed the price for which the substitute is being made.   

1.7 Incorrect Orders, Deliveries or Defective Material     

The Seattle Center will notify Vendor within seven (7) working days after receipt of any incorrectly ordered, delivered or defective material.  Vendor will provide the Seattle Center with a return authorization with two (2) working days from the request for authorization.  The Vendor will pick up the material and return it to the Vendor’s facility.  The party causing the error shall be reasonable for the costs of the error.  No service charges or restocking fees for items returned as a result of the error by the Vendor, including but not limited to, damage, incorrect deliveries, or material overages shall be invoiced to paid for by the City.  Material returned as a result of ordering error by the City may retained by the Vendor for future orders and may be subject to a reasonable restocking fee.  The Vendor will state, if applicable, it’s restocking fee on Attachment #1. 

1.8 Invoicing    

The Vendor shall accurately invoice per the prices in the contract and shall issue one invoice per order group.  Information on the invoice shall be sorted by the individual employee merchandise form.  Vendor shall mail invoices in duplicate to the Seattle Center Accounts Payable, 305 Harrison Street, Seattle WA  98109.  Invoices shall indicate Vendor Contract #I85025.   

2.0  Attachment #1         

2.1 Attachment #1 contains a list of items the Seattle Center expects to purchase during the term of the contract.

2.2 The City has specified a manufacturer for the purpose of indicating the standards of quality or performance required.  The Vendor may offer a substitute manufacturer that meet or exceed the quality and performance of the listed manufacturer.  The City reserves the right to request samples of any item.  The determination as to equivalence of the manufacturer offered shall be at the sole discretion of the City.  Should the City find any substitute item or samples submitted by the Vendor unsatisfactory, the City, at its sole option, may reject the item.

Freight:  Prepaid & Allowed


Payment Terms:  1%     10  Days

F.O.B.: Destination


            Net:  15   
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