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death of any close relative, provided that where attendance at a funeral 
requires total travel of two hundred (200) miles or more, one (1) 
additional day with pay shall be allowed; provided further, that the 
department head may, when circumstances require and upon 
application stating the reasons therefore, authorize for such purpose 
not to exceed an additional four (4) days chargeable to the sick leave 
account of the employee, but no combination of paid absence under 
this Section shall exceed five (5) days for any one period of absence.  
In like circumstances and upon like application the department head 
may authorize for the purpose of attending the funeral of a relative 
other than a close relative, not to exceed five (5) days chargeable to 
the sick leave account of an employee.  For purposes of this Section, 
the term "close relative" shall mean the spouse or domestic partner, 
child, mother, stepmother, father, stepfather, brother, sister, 
grandchild, grandfather or grandmother of the employee or spouse or 
domestic partner, and the term "relative other than a close relative" 
shall mean the uncle, aunt, cousin, niece, nephew, or the spouse or 
domestic partner of the brother, sister, child or grandchild of the 
employee or spouse or domestic partner. 

 
13.8  Leaves of Absence 
 

A. A leave of absence without pay for a period not exceeding sixty 
(60) consecutive days may be granted by the appointing authority 
of a department. 

 
B. A request for a leave of absence longer than sixty (60) days 

bearing the favorable recommendation of the employee's 
appointing authority may be granted by the City Personnel Director. 

 
C. No employee shall be given leave to take a position outside the City 

service for more than sixty (60) days in any calendar year, except 
where it appears in the best interests of the City. 

 
All requests for leaves of absence are to be requested in writing as far 
in advance as possible, stating all pertinent details and the amount of 
time requested. 

 
At the expiration of the authorized leave of absence, a member of the 
bargaining unit shall resume his/her same class of work; however, 
standing and service credit shall be frozen at the commencement of 
the leave of absence and shall not continue to accrue until the 
employee returns from said leave. 

 
When required by the department, employees will comply with Section 
1.257 (Illness and Injury) of the Seattle Police Department Manual. 
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13.9  Emergency Leave -- One (1) day or a portion thereof per Agreement 

year without loss of pay may be taken off subject to approval of the 
employee's supervisor and/or department head when it is necessary 
that the employee be immediately off work to attend to one of the 
following situations, either of which necessitates immediate action on 
the part of the employee: 

 
A. The employee's spouse, child, or parent has unexpectedly become 

seriously ill or has had a serious accident; or  
 

B. An unforeseen occurrence with respect to the employee's 
household; e.g., fire or flood.  "Household" shall be defined as the 
physical aspects of the employee's residence. 

 
The "day" of emergency leave may be used for two (2) separate 
incidents.  The total hours compensated under this provision, however, 
shall not exceed eight (8) in a contract year. 
 

13.10  Sabbatical Leave -- Regular employees covered by this Agreement 
shall be eligible for sabbatical leave under the terms of Seattle 
Municipal Code Chapter 4.33. 

 
13.11  Reinstatement -- An employee who goes on leave does not have a 

greater right to reinstatement or other benefits and conditions of 
employment than if the employee had been continuously employed 
during the leave period. 
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ARTICLE 14 – HEALTH CARE, DENTAL CARE, LIFE INSURANCE, AND  
LONG TERM DISABILITY INSURANCE 

 
 
14.1 Effective January 1, 2008, the City shall provide medical, dental, and 

vision plans (initially Group Health, Aetna Traditional and Aetna 
Preventive as self-insured plans, Washington Dental Service, 
Willamette Dental Service and Vision Services Plan) for all regular 
employees (and eligible dependents) represented by unions that are a 
party to the Memorandum of Agreement established to govern the 
plans.  For calendar years 2008, 2009 and 2010, the selection, 
addition and/or elimination of medical, dental and vision benefit plans, 
and changes to such plans including, but not limited to, changes in 
benefit levels, copays and premiums, shall be established through the 
Labor-Management Health Care Committee in accordance with the 
provisions of the Memorandum of Agreement established to govern the 
functioning of said Committee.  

  
14.2  For the 2008 contract term, employee premium sharing and the status 

of the Rate Stabilization Fund shall be maintained as determined by 
the Health Care Committee at the last meeting of the Committee in 
September, 2004.  In addition, The City will pay the equivalent of $1 
million, annualized, for the following enhanced benefits implemented in 
2005, which shall become a part of the “base” determined by HC2.  
Further, the parties agree that eleven thousand dollars ($11,000) shall 
be utilized from the “Special” Rate Stabilization Fund (RSF) for the 
purpose of paying Aon Consulting to complete an analysis of the City’s 
self-insured claims experience to identify potential Wellness and 
Disease Management Programs that would be best targeted to 
address the City’s claims experience.  Also, the parties commit to 
support Wellness and Disease Management Programs identified as a 
result of the Aon study for implementation in 2006, utilizing “Special” 
RSF through the Health Care Committee processes.  

 
14.3 The parties agree to amend for the 2009 and 2010 contract years the 

Memorandum of Agreement previously established by the parties to 
govern the Joint Labor-Management Health Care Committee process 
(which shall be attached hereto as Exhibit 1 and by reference is 
incorporated herein) as follows: 

 
a) The City shall pay up to one hundred seven percent (107% of the 

City’s previous year’s costs to the extent required to cover 
increases in the total health care costs for a given program year 
(e.g., 2008 or 2009); 
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b) The RSF shall be utilized for any given program year until it is 
exhausted to cover costs in excess of the City’s obligation identified 
in 1, above; 

 
c) After the RSF has been exhausted, additional costs shall be shared 

by the City paying eighty-five percent (85%) of the excess costs 
and employees paying fifteen percent (15%) of the excess costs; 

 
d) Intent:  Plan designs are to be maintained during this Contract, 

not to be diminished.  The respective health care plan benefit 
designs may only be modified by the Health Care Committee for 
either contract year by the written, mutual agreement of the parties 
(Coalition of City Unions and the City); 

 
e) Intent:  Should the parties agree to reduce premium costs, the 

reduction would apply to City as well as employee premiums.  
Use of resources from the  RSF during either contract year to 
reduce projected increase in health care costs that exceed the 
resources provided through 1, above shall be authorized only if 
applied to the total, annual premiums of the respective health care 
plan(s); and  

 
f) No decision by the Health Care Committee shall be permitted that 

modified the established percentages established in c). 
 

14.4  Employees who retire and are under the age of sixty-five (65) shall be 
eligible to enroll in retiree medical plans that are experience-rated with 
active employees. 

 
14.5  New, regular employees are eligible for benefits the first month 

following the date of hire (or immediately, if hired on the first working 
day of the month). 

 
14.6  Life Insurance -- The City shall offer a voluntary Group Term Life 

Insurance option to eligible employees.  The employee shall pay sixty 
percent (60%) of the monthly premium and the City shall pay forty 
percent (40%) of the monthly premium at a premium rate established 
by the City and the carrier.  Premium rebates received by the City from 
the voluntary Group Term Life Insurance option shall be administered 
as follows: 

 
14.6.1  Future premium rebates shall be divided so that forty percent (40%) 

can be used by the City to pay for the City's share of the monthly 
premiums, and sixty percent (60%) shall be used for benefit of 
employees participating in the Group Term Life Insurance Plan in 
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terms of benefit improvements, to pay the employee's share of the 
monthly premiums or for life insurance purposes otherwise negotiated. 

 
14.6.2  Whenever the Group Term Life Insurance Fund contains substantial 

rebate monies that are earmarked pursuant to Section 14.6 to be 
applied to the benefit of employees participating in the Group Term Life 
Insurance Plan, the City shall notify the Union of that fact and the 
parties, through the Labor-Management Health Care Committee shall 
determine how said money shall be utilized. 

 
14.6.3  The City will offer an option for employees to purchase additional life 

insurance coverage for themselves and/or their families.  
 

14.7  Long Term Disability -- The City shall provide a Long Term Disability 
(LTD) insurance program for all eligible employees for occupational 
and non-occupational accidents or illnesses.  The City shall pay the full 
monthly premium cost of a base plan with a ninety (90) day elimination 
period, which insures sixty percent (60%) of the employee's first six 
hundred sixty seven dollar ($667.00) base monthly wage.  Employees 
may purchase through payroll deduction, an optional buy-up plan with 
a ninety (90) day elimination period, which insures sixty percent (60%) 
of the remainder of the employee's base monthly wage (up to a 
maximum eight thousand three hundred thirty three dollars [$8,333.00] 
per month).  Benefits may be reduced by the employee's income from 
other sources as set forth within the plan description.  The provisions 
of the plan shall be further and more fully defined in the plan 
description issued by the Standard Insurance Company. 

 
14.7.1  During the term of this Agreement, the City may, at its discretion 

change or eliminate the insurance carrier for any long-term disability 
benefits covered by this Section and provide an alternative plan either 
through self-insurance or another insurance carrier; however, the long-
term disability benefit level shall remain substantially the same. 

 
14.7.2  The maximum monthly premium cost to the City shall be no more than 

the monthly premium rates established for calendar year 2004 for the 
base plan; provided further, such cost shall not exceed the maximum 
limitation on the City's premium obligation per calendar year as set 
forth within Section 14.7. 

 
Long-Term Care -- The City will offer an option for employees to 
purchase a new long-term care benefit for themselves and certain 
family members.  
 

14.8  State and Federal Health Care Legislation -- If state and/or federal 
health care legislation is enacted, the parties agree to negotiate the 
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impact of such legislation.  The parties agree that the intent of this 
Agreement to negotiate the impact shall not be to diminish existing 
benefit levels and/or to shift costs. 

 
14.9 Labor-Management Health Care Committee -- A Labor-Management 

Health Care Committee was established by the parties.  This 
Committee shall be responsible for governing the medical, dental and 
vision benefits for all regular employees represented by Unions that 
are subject to the relevant Memorandum of Agreement. 
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 ARTICLE 15 - RETIREMENT 
 
 
15.1  Pursuant to Ordinance 78444 as amended, all employees shall be 

covered by the Seattle City Employees Retirement System. 
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 ARTICLE 16 - HOURS OF WORK AND OVERTIME 
 
 
EVIDENCE WAREHOUSERS 
 
16.1  The work day of Evidence Warehousers and Senior Evidence 

Warehousers shall consist of eight (8) consecutive hours. 
 
16.1.1  Employees covered by this Agreement may take a fifteen (15) minute 

rest period during each half of their work day, provided such rest 
breaks have been approved by the Sergeant in charge of the Evidence 
Unit or his/her designee. 

 
16.2  All work performed in excess of the employee's regularly scheduled 

shift of not less than eight (8) hours in any work day or forty (40) hours 
in any work week shall be considered as overtime and shall be paid at 
the overtime rate of one and one-half (1-1/2) times the straight-time 
hourly rate of pay or by mutual consent between the employee and the 
Unit Sergeant or his/her designee in compensatory time off at the 
applicable overtime rate. 

 
16.2.1  The Unit Sergeant, or his/her designee, shall determine when overtime 

work is required of employees, as well as which employees will be 
assigned to work overtime. 

 
16.2.2  Standby Duty -- Whenever an employee is placed on standby duty by 

the City, the employee shall be available at a predetermined location to 
respond to emergency calls and, when necessary, return immediately 
to work.  Employees who are placed on standby duty by the City shall 
be paid at the rate of ten percent (10%) of the employee’s straight-time 
hourly rate of pay. When an employee is required to return to work 
while on standby duty, the standby duty pay shall be discontinued for 
the actual hours on work duty, and compensation shall be provided in 
accordance with Section 16.2.3. 

 
16.2.3  Overtime Minimum Pay -- In the event overtime is not an extension 

either at the beginning or end of a normal shift, the minimum pay shall 
be three (3) hours at the time and one-half (1-1/2) rate.  A shift 
extension is defined as reporting for duty within three (3) hours 
preceding or within one (1) hour following a regularly scheduled shift.  
There will be no pyramiding of callback overtime pay within a three (3) 
hour period. 

 
16.3  Shift hours may be established by the Unit Sergeant or his/her 

designee.  Any change from existing shifts shall be discussed with the 
Union. 
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16.3.1  The Sergeant in Charge of the Evidence Unit, or his/her designee, 

shall determine which employees are to be assigned to a shift and 
which employees will be required to rotate through the shifts.  The 
method and timing of rotation shall be determined by the Unit Sergeant 
or his/her designee.  Any change from the existing method and timing 
of rotation shall be discussed with the Union. 

 
16.3.2  A shift differential of sixty-five cents (65¢) per hour, for hours actually 

worked, shall be paid to employees who work the 3:30 p.m. to 11:30 
p.m. shift.  A shift differential of ninety cents (90¢) per hour, for hours 
actually worked, shall be paid to employees who work the 11:30 p.m. 
to 7:30 a.m. shift; and if an employee works a shift that overlaps either 
of the two (2) shifts for which a shift differential is paid, such employee 
shall be paid the appropriate shift differential assigned to the hours of 
work.  Provided, under no circumstances will employees be paid a shift 
differential for hours worked between 7:30 a.m. and 3:30 p.m. and shift 
differential shall not be paid unless an employee works at least four (4) 
hours into a shift that has a differential. 

 
16.3.3 The shift premium shall apply only to time actually worked by an 

employee and will not apply to time off with pay.  For example, the shift 
premium shall not apply to sick leave, vacation, holiday pay, funeral 
leave, etc.  The shift differential will be paid to employees who are 
assigned to work overtime only if they work four (4) or more 
consecutive overtime hours into the swing or graveyard shift, in which 
case the appropriate shift differential will be paid for all hours of 
overtime worked during that swing or graveyard shift. 

 
16.3.4 Alternative work schedules may be arranged through the mutual 

agreement of the parties. 
 
16.3.4.1  Notwithstanding provisions in this Article to the contrary, the parties 

agree to continue the 9/80 alternative work schedule, as set forth in a 
separate Memorandum of Agreement (MOA).  

 
 
COMMUNITY SERVICE OFFICERS 
 
16.4  For purposes of this Article the following definitions shall apply: 
 

A. Work schedule shall be the scheduled days of work. 
 

B. Work shift shall be the scheduled hours of work. 
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C. FLSA work week shall be a seven (7) consecutive day period; a 
total of one hundred sixty eight (168) hours. 

 
D. Pay period work week shall be a seven (7) day period beginning 

with the first shift on Wednesday and ending at the conclusion of 
the evening shift on Tuesday.  (The City pay period consists of two 
(2) such work weeks.) 

 
E. Normal day’s work shall be eight (8) hours. 

 
F. Normal week’s work shall be forty (40) hours. 

 
The FLSA work week shall normally coincide with the pay period work 
week unless otherwise designated by the department. 

 
16.4.1  Work schedules shall normally consist of five (5) consecutive days 

(Monday through Friday) followed by two (2) consecutive days off 
except as provided below: 

 
In the event employees are regularly assigned to work on Saturdays, 
those employees may, with prior approval from the management of the 
Community Services Section or his/her designee, select their second 
furlough day.  Sunday will normally be the first furlough day.  The 
second furlough day will occur on any day of the preceding 
Wednesday through Friday period, provided it is within the FLSA work 
week. 

 
16.4.2  Employees covered by this Agreement shall be provided an unpaid, 

duty-free meal period not to exceed thirty (30) minutes per day.  
Should an employee be required to work in excess of five (5) 
continuous hours from the beginning of his/her regular shift without 
being provided a meal period, the employee shall, at the discretion of 
supervision, either be afforded a meal period at the first available 
opportunity during working hours without compensation, or continue 
working through eight (8) consecutive hours, in which case the 
employee does not work the last one-half (1/2) hour of the work shift 
and is released one-half (1/2) hour early. 

 
16.4.3  Rest Breaks -- Employees shall receive a fifteen (15) minute rest break 

during the first four (4) hour period of their work day and a second 
fifteen (15) minute rest break during the second four (4) hour period in 
their work day.  Employees shall be compensated at their prevailing 
wage rate for time spent while on rest breaks. 

 
16.5  Overtime -- Except as otherwise provided in this Article, all work 

performed in excess of the employee’s regularly scheduled shift of not 
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less than eight (8) hours in any work day or forty (40) hours in any 
work week shall be considered as overtime.  Such overtime work shall 
be either paid for at the rate of one and one-half (1-1/2) times the 
employee’s regular straight-time rate of pay or compensated for by 
compensatory time off at a rate of one and one-half (1-1/2) times the 
overtime hours worked.  Compensation in the form of compensatory 
time must be agreeable to both the affected employee and the City.  
The use of compensatory time will be in accordance with the Police 
Department’s written policies, with the exception that employees may 
accrue a maximum of forty (40) hours’ compensatory time during the 
months of March through October and a maximum of fifty-six (56) 
hours’ compensatory time during the months of November through 
February. 

 
16.5.1  Overtime Minimum Pay -- In the event overtime is not an extension 

either at the beginning or end of a normal shift, the minimum pay shall 
be three (3) hours at the time and one-half (1-1/2) rate.  A shift 
extension is defined as reporting for duty within three (3) hours 
preceding or within one (1) hour following an officer’s regularly 
scheduled shift.  In the event an individual is called back to work 
overtime or for a court appearance, he/she shall not normally be 
required to perform duties unrelated to the particular reasons for which 
he/she was called back to duty.  In the event an employee has, by 
his/her own action, failed to submit reports, statements, etc., 
concerning an event during his/her previous tour of duty and has failed 
to have reports properly approved by his/her supervisor, then and in 
that event the City will not be obligated to pay any callback or overtime 
payments; nor shall the City be obligated to make any overtime 
payments when employees by their own action fail to properly perform 
other assigned duties.  Callbacks of an employee will be made only 
when it is impractical to fulfill the purpose of the callback at the 
employee’s next regular shift.  There will be no pyramiding of callback 
overtime pay within a three (3) hour period. 

 
16.6  Overtime Pay for Court Appearances -- The following schedule depicts 

minimum time allowed for court appearances or at any pre-trial hearing 
or conference.  Any additional time beyond the minimums will be paid 
hour for hour. 

 
A. If the session starts less than two and one-half (2-1/2) hours before 

or after their shift, it will be considered a shift extension for court.  
Employees will be compensated for the amount of time spent 
before or after their shift at the straight-time rate of pay and for the 
time spent in court at the time and one-half (1-1/2) rate of pay on an 
hour-by-hour basis. 
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B. If the session starts two and one-half (2-1/2) or more hours before 
or after their shift, compensation will be for a minimum of three (3) 
hours at the time and one-half (1-1/2) rate of pay. 

 
C. An employee on scheduled time off, vacation, or holiday, and 

subpoenaed for court or otherwise called in for court-related 
hearings, shall receive a minimum of three (3) hours’ overtime at 
the rate of time and one-half (1-1/2) their regular rate of pay. 

 
D. There will be no pyramiding of overtime minimum pay within a three 

(3) hour period or continuous to a three (3) hour period ending as 
such relates to court appearances described above.  For example, 
if an employee is called in for a court-related hearing on his/her 
scheduled furlough day at 1100 hours, is released at 1200 hours, 
and then called back in at 1400 hours for a new case, the employee 
will receive three (3) hours of overtime minimum pay to cover the 
time between 1100 hours and 1400 hours and then will receive 
overtime pay at the time and one-half (1-1/2) rate on an hour-by-
hour basis after that.  Or, alternatively, if an employee is called in 
for a court-related hearing on his/her furlough day at 1100 hours, is 
released at 1200 hours, and then called back in at 1500 hours for a 
new case, the employee will receive three (3) hours of overtime 
minimum pay to cover the time between 1100 hours and 1400 
hours and then will receive another three (3) hours of overtime 
minimum pay to cover the time between 1500 hours and 1800 
hours.  (In the second example, an additional three (3) hours of 
overtime minimum pay begins at 1500 hours since there is a break 
in time between the expiration of the initial three (3) hours of 
overtime minimum pay and when the employee is called back to 
court.  There is no pay for the time not worked between 1400 hours 
and 1500 hours.) 

 
16.7  When management deems it necessary, work schedules may be 

established other than Monday through Friday; provided, however, that 
where work weeks other than the basic departmental work week 
schedules in force on the effective date of this Agreement are deemed 
necessary, the change(s) and reason therefore shall be provided to the 
Union in advance where practical and, upon request, such change(s) 
shall be discussed with the Union.  Where practical, at least forty-eight 
(48) hours’ advance notification shall be afforded the Union and the 
affected employees when shift changes are required by the City.  In 
instances where forty-eight (48) hours’ advance notification is not 
provided to an employee, said employee shall be compensated at the 
overtime rate of pay for the first shift worked under the new schedule 
unless said notification was impractical. 
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16.8  Assignment and Shift Trades – By mutual agreement and subject to 
management’s approval, employees other than Supervisors may 
exchange geographic assignments or, for the balance of the duration 
of a shift rotation, exchange shifts.  Approval by management shall not 
be unreasonably withheld. 

 
16.9  A subject for discussion at labor-management meetings during the 

term of this Agreement shall be developing procedures for the purpose 
of attempting to provide employees an equitable opportunity to fill 
vacant positions, to be assigned scheduled overtime or work on 
holidays, and to be granted their vacation requests. 

 
16.10  Standby Duty -- Whenever an employee is placed on Standby Duty by 

the City, the employee shall be available at a predetermined location to 
respond to emergency calls and, when necessary, return immediately 
to work.  Employees who are placed on Standby Duty by the City shall 
be paid at the rate of ten percent (10%) of the employee’s straight-time 
hourly rate of pay.  When an employee is required to return to work 
while on Standby Duty, the Standby Duty pay shall be discontinued for 
the actual hours on work duty and compensation shall be provided in 
accordance with Section 16.5.1. 

 
16.11 Shift Differential -- A shift differential of sixty-five cents (65¢) per hour, 

for hours actually worked, shall be paid to employees who work the 
3:30 p.m. to 11:30 p.m. shift.  A shift differential of ninety cents (90¢) 
per hour, for hours actually worked, shall be paid to employees who 
work the 11:30 p.m. to 7:30 a.m. shift; and if an employee works a shift 
that overlaps either of the two (2) shifts for which a shift differential is 
paid, such employee shall be paid the appropriate shift differential 
assigned to the hours of work.  Provided, under no circumstances will 
employees be paid a shift differential for hours worked between 7:30 
a.m. and 3:30 p.m. and shift differential shall not be paid unless an 
employee works at least four (4) hours into a shift that has a 
differential. 

 
16.11.1 The shift premium shall apply only to time actually worked by an 

employee and will not apply to time off with pay.  For example, the shift 
premium shall not apply to sick leave, vacation, holiday pay, funeral 
leave, etc.  The shift differential will be paid to employees who are 
assigned to work overtime only if they work four (4) or more 
consecutive overtime hours into the swing or graveyard shift, in which 
case the appropriate shift differential will be paid for all hours of 
overtime worked during that swing or graveyard shift. 
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EVIDENCE WAREHOUSERS AND COMMUNITY SERVICE OFFICERS 
 
16.12 Meal Reimbursement -- When an employee is specifically directed by 

the City to work two (2) hours or longer at the end of his/her normal 
work shift of at least eight (8) hours or work two (2) hours or longer at 
the end of his/her work shift of at least eight (8) hours when he/she is 
called in to work on his/her regular day off, or otherwise works under 
circumstances for which meal reimbursement is authorized per 
Ordinance 111768, and the employee actually purchases a reasonably 
priced meal away from his/her place of residence as a result of such 
additional hours of work, the employee shall be reimbursed for the 
“reasonable cost” of such meal in accordance with Ordinance 111768.  
In order to receive reimbursement, the employee must furnish the City 
with a dated original itemized receipt from the establishment indicating 
the time of the meal no later than forty-eight (48) hours from the 
beginning of his/her next regular shift; otherwise, the employee shall 
be paid a minimum of ten dollars ($10) in lieu of reimbursement for the 
meal.   

 
16.12.1 To receive reimbursement for a meal under this provision, the following 

rules shall be adhered to: 
 

A. Said meal must be eaten within two (2) hours after completion of 
the overtime work.  Meals shall not be saved, consumed and 
claimed at some later date. 

 
B. In determining “reasonable cost,” the following shall also be 

considered: 
 

1. The time period during which the overtime is worked; 
 

2. The availability of reasonably priced eating establishments at 
that time. 

 
C. The City shall not reimburse for the cost of alcoholic beverages. 

 
16.12.2 In lieu of any meal compensation as set forth within this Section, the 

City may, at its discretion, provide a meal. 
 
16.12.3 When an employee is called out in an emergency to work two (2) hours 

or longer of unscheduled overtime immediately prior to his/her normal 
eight (8) hour work shift, said employee shall be eligible for meal 
reimbursement pursuant to Sections 16.12, 16.12.1, and 16.12.2; 
provided, however, if the employee is not given time off to eat a meal 
within two (2) hours after completion of the overtime, the employee 
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shall be paid a maximum of ten dollars ($10.00) in lieu of 
reimbursement for the meal.  Any time spent consuming a meal during 
working hours shall be without compensation. 

 
16.13  Any past, present, or future work schedule in which an employee, by 

action of the City, receives eight (8) hours’ pay for less than eight (8) 
hours’ work per day may be changed by the City, at any time, so as to 
require such an employee to work eight (8) hours per day for eight (8) 
hours’ pay. 
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ARTICLE 17 - TRANSFERS, VOLUNTARY REDUCTION, LAYOFF, AND 
RECALL 

 
 
17.1  Transfers -- The transfer of an employee shall not constitute a 

promotion except as provided in Section 17.1.2.D. 
 
17.1.1  Intra-departmental Transfers -- A department head may transfer an 

employee from one position to another position in the same class in 
his/her department without prior approval of the Personnel Director, but 
must report any such transfer to the Personnel Department within five 
(5) days of its effective date. 

 
17.1.2  Other transfers may be made upon consent of the department head of 

the departments involved and with the Personnel Director's approval 
as follows: 

 
A. Transfer in the same class from one department to another. 

 
B. Transfer to another class in the same or a different department in 

case of injury in line of duty either with the City service or with the 
armed forces in time of war, resulting in permanent partial disability, 
where showing is made that the transferee is capable of 
satisfactorily performing the duties of the new position. 

 
C. Transfer, in lieu of layoff, may be made to a single position in 

another class in the same or a different department, upon showing 
that the transferee is capable of satisfactorily performing the duties 
of the position, and that a regular employee or probationary 
employee is not displaced. 

 
D. Transfer, in lieu of layoff, may be made to a single position in 

another class when such transfer would constitute a promotion or 
advancement in the service, provided a showing is made that the 
transferee is capable of satisfactorily performing the duties of the 
position and that a regular employee or probationary employee is 
not displaced and when transfer in lieu of layoff under Section 
17.1.2.C is not practicable. 

 
E. The Personnel Director may approve a transfer under Sections 

17.1.2 A, B, C, or D, with the consent of the department head of the 
receiving department only, upon a showing of the circumstances 
justifying such action. 

 
F. Transfer may be made to another similar class with the same 

maximum rate of pay in the same or a different department upon 
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the Personnel Director's approval of a written request by the 
appointing authority. 

 
17.1.2.1 Employees transferred pursuant to the provisions of Section 17.1.2 

shall serve probationary and/or trial service periods as may be required 
in Article 8, Section 8.5. 

 
17.2  Voluntary Reduction -- A regularly appointed employee may be 

reduced to a lower class upon his/her written request stating his/her 
reason for such requested reduction, if the request is concurred in by 
the department head and is approved by the Personnel Director.  Such 
reduction shall not displace any regular employee or any probationary 
employee. 

 
17.2.1  An employee so reduced shall be entitled to credit for previous regular 

service in the lower class and to other service credit in accordance with 
Section 17.3.5.  Upon a showing, concurred in by the department head 
that the reason for such voluntary reduction no longer exists, the 
Personnel Director may restore the employee to his/her former status. 

 
17.3  Layoff -- Layoff shall be defined as the interruption of employment and 

suspension of pay of any regular or probationary employee because of 
lack of work, lack of funds or through reorganization.  Reorganization 
when used as a criterion for layoff shall be based upon a specific policy 
decision by legislative authority to eliminate, restrict, or reduce 
functions or funds of a particular department. 

 
17.3.1  Employees within a given class in a department shall be subject to 

layoff in accordance with the following order: 
 

A. Interim appointees; 
 

B. Temporary or intermittent employees not earning service credit; 
 

C. Probationary employees (except as their layoff may be affected by 
military service during probation); 

 
D. Regular employees in order of their length of service, the one with 

the least amount of service being laid off first. 
 
17.3.2  The City may lay off out of the order set forth within Section 17.3.1 

upon a showing by the department head that the operating needs of 
the department require a special experience, training, or skill. 

 
17.3.3  The City shall notify the Union and the affected employee in writing at 

least two (2) weeks in advance whenever possible, when a layoff is 
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imminent within the bargaining unit.  However, in the event of a 
temporary layoff of less than fifteen (15) days, no advance notice need 
be provided to either the Union or the laid-off employee. 

 
17.3.4  At the time of layoff, a regular employee or a promotional probationary 

employee shall be given an opportunity to accept reduction to the next 
lower class in a series of classes in his/her department or he/she may 
be transferred as provided in Section 17.1.2.C.  An employee so 
reduced shall be entitled to credit for any previous regular service in 
the lower class and to other service credit in accordance with Section 
17.3.5. 

 
17.3.5  For purposes of layoff, service credit in a class for a regular employee 

shall be computed in that class and shall be applicable in the 
department in which employed as follows: 

 
A. After completion of the probationary period, service credit shall be 

given for employment in the same, equal, or higher class, including 
service in other departments, and shall include temporary or 
intermittent employment in the same class under regular 
appointment prior to appointment. 

 
B. A regular employee who receives an appointment to a position 

exempt from Civil Service shall be given service credit in the former 
class for service performed in the exempt position. 

 
C. Service Credit shall be given for previous regular employment of an 

incumbent in a position that has been reallocated and in which 
he/she has been continued with recognized standing. 

 
D. Service credit shall be given for service prior to an authorized 

transfer. 
 

E. Service credit shall be given for time lost during: 
 

1. Jury Duty; 
 

2. Disability incurred in line of service; 
 

3. Illness or disability compensated for under any plan authorized 
and paid for by the City; 

 
4. Service as a representative of a Union affecting the welfare of 

City employees; 
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5. Service with the armed forces of the United States, including but 
not to exceed twenty-one (21) days prior to entry into active 
service and not to exceed ninety (90) days after separation from 
such service. 

 
17.3.5.1 Service credit for purposes of layoff shall not be recognized for the 

following: 
 

A. For service of a regular employee in a lower class to which he/she 
has been reduced and in which he/she has not had regular 
standing, except from the time of such reduction. 

 
B. For any employment prior to a separation from the Civil Service 

other than by a resignation that has been withdrawn within sixty 
(60) days from the effective date of the resignation and bears the 
favorable recommendation of the department head and is approved 
by the Personnel Director. 

 
C. For service of a regular employee while in a lower class prior to the 

time when he/she was transferred or promoted to a higher class. 
 
17.4  Recall -- The names of regular employees who have been laid off or 

when requested in writing by the department head, probationary 
employees who have been laid off, shall be placed upon a 
Reinstatement Recall List for the same class and for the department 
from which laid off for a period for one (1) year from the date of layoff.  
Provided that for the names of regular, trial service, or probationary 
employees who have been laid off as part of the process for 
establishing the City’s 2003 general fund budget shall be placed upon 
a Reinstatement Recall List for the same class and for the department 
from which laid off for a period of two (2) years from the date of the 
layoff. 

 
17.4.1  Upon request of the department head, the Personnel Director may 

approve the certification of anyone on such a Reinstatement Recall 
List as eligible for appointment on an open competitive basis in the 
department requesting certification. 

 
17.4.2  Anyone on a Reinstatement Recall List who becomes a regular 

employee in the same class in another department shall lose his/her 
reinstatement rights in his/her former department. 

 
17.4.3  Anyone accepting an appointment in the class from which he/she was 

laid off and in a department other than that from which he/she was laid 
off shall not be certified to his/her former department unless eligibility 
for that department is restored. 
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17.4.4  Refusal to accept work from a Reinstatement Recall List shall 

terminate all rights granted under this Agreement; provided, however, 
no employee shall lose reinstatement eligibility by refusing to accept 
appointment in a department other than the one from which the 
employee was laid off. 

 
17.4.5  If a vacancy is to be filled in a given department and a Reinstatement 

Recall List for the classification for that vacancy contains the names of 
eligible employees who were laid off from that classification and from 
that department, the following shall be the order of certification: 

 
A. Regular employees in the order of their length of service.  The 

regular employee on the Reinstatement Recall List who has the 
most service credit shall be first reinstated. 

 
B. Probationary employees without regard to length of service.  The 

names of all probationary employees upon the Reinstatement 
Recall List shall be certified together. 

 
17.4.5.1 If a vacancy is to be filled in a department and a Reinstatement Recall 

List for the classification for that vacancy contains the names of eligible 
employees who were laid off from that classification and from a 
different department, the following shall be the order of certification: 

 
A. Regular employees in the order of their length of service. 

 
B. The regular employee on the Reinstatement Recall List who has 

the most service credit and who at the time of layoff was performing 
services essentially the same as required by the vacancy shall be 
offered employment on a trial basis in said vacancy. 

 
C. A department may refuse to employ a person referred to it pursuant 

to this Section upon providing a reasonable justification therefore in 
writing to the Personnel Director and the Union. 

 
D. This Section shall only be applicable to those positions that are 

covered by this Agreement. 
 
17.4.5.2 The City reserves the right to implement a recall procedure for all 

employees in the non-uniformed classified service as described in 
Section 17.4.5.1, Subparts A, B, and C on a Citywide basis.  In the 
event and at such time that the City implements such a procedure on a 
Citywide basis, the procedure set forth in Section 17.4.5.1 shall no 
longer be restricted only to those positions that are covered by this 
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Agreement but shall cover all positions within the non-uniformed 
classified service. 

 
17.4.6  The City may recall laid-off employees out of the order set forth within 

Section 17.4.5 upon showing by the department head that the 
operating needs of the department require such experience, training, 
or skill. 

 
17.4.7  Nothing in this Article shall prevent the reinstatement of any regular 

employee or probationary employee for the purpose of transfer to 
another department, either for the same class or for voluntary 
reduction in class as provided in this Article. 

 
17.5  The City agrees to support employees facing layoff by providing the 

Project Hire program during the term of this Agreement.  If a 
department is hiring for a position in which the employee is qualified, 
and if no business reason would otherwise make the employee 
unsuitable for employment, the employee will be interviewed for the 
vacancy.  This provision does not create any guarantee or entitlement 
to any position.  The Project Hire guidelines apply. 
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 ARTICLE 18 - SUBORDINATION OF AGREEMENT 
 
 
18.1  The parties hereto and the employees of the City are governed by the 

provisions of applicable federal law, state law, and the City Charter.  
When any provision thereof are in conflict with the provisions of this 
Agreement, the provisions of said federal law, state law, or City 
Charter are paramount and shall prevail. 

 
18.2  The parties hereto and the employees of the City are governed by 

applicable City Ordinances and said Ordinances are paramount except 
where they conflict with the express provisions of this Agreement. 
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 ARTICLE 19 - ENTIRE AGREEMENT 
 
 
19.1  The Agreement expressed herein in writing constitutes the entire 

Agreement between the parties, and no oral statement shall add to or 
supersede any of its provisions. 

 
19.2  The parties acknowledge that each has had the unlimited right and 

opportunity to make demands and proposals with respect to any matter 
deemed a proper subject for collective bargaining.  The results of the 
exercise of that right are set forth in this Agreement.  Therefore, except 
as otherwise provided in this Agreement, each voluntarily and 
unqualifiedly agrees to waive the right to oblige the other party to 
bargain with respect to any subject or matter whether or not specifically 
referred to or covered in this Agreement. 
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 ARTICLE 20 - SAVINGS CLAUSE 
 
 
20.1  If an Article of this Agreement or the Appendix attached hereto should 

be held invalid by operation of law or by any tribunal of competent 
jurisdiction, or if compliance with or enforcement of any Article should 
be restrained by such tribunal, the remainder of this Agreement and 
Appendix shall not be affected, and the parties shall enter into 
immediate collective bargaining negotiations for the purpose of arriving 
at a mutually satisfactory replacement for such Article. 





Teamsters, L117, Evidence Warehouser and 
Community Service Officer Units 
Effective through December 31, 2010 

 77 

 APPENDIX A 
 
Section 1.  Effective December 26, 2007, the classifications and the 

corresponding hourly rates of pay for each classification covered by 
this Appendix shall be as follows: 

 
 
 

 
 Step 1 

 
 Step 2 

 
 Step 3 

 
Evidence Warehouser  20.56  21.34  22.20 
 
Evidence Warehouser, Senior  22.65  23.51  24.42 

 
 
 
Section 1. 1. Effective January 7, 2009, the classifications and the corresponding 

hourly rates of pay for each classification covered by this Appendix 
shall be as follows: 

 
 
 

 
Step 1 

 
Step 2 

 
Step 3 

 
Evidence Warehouser  21.49  22.30  23.20 
 
Evidence Warehouser, Senior  23.67  24.57  25.52 
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 APPENDIX B 
 
Section 1.  Effective December 26, 2007, the classifications and the 

corresponding hourly rates of pay for each classification covered by 
this Appendix shall be as follows: 

 
 
  

 
 Step A 
 00-06M 

 
 Step B 
 07-18M 

 
 Step C 
 19-30M 

 
 Step D 
 31-42M 

 
 Step E 
 43M + 

 
Community 
Service Officer 

 
 23.99 

 
 24.90 

 
 25.89 

 
 26.88 

 
 27.96 

 
Community 
Service Officer, 
Supervisor 

 
 27.37 

 
 28.44 

 
 29.59 

 
 30.75 

 
 30.75 

 
 
Section 1. 1. Effective January 7, 2009, the classifications and the corresponding 

hourly rates of pay for each classification covered by this Appendix 
shall be as follows: 

 
 
  

 
 Step A 
 00-06M 

 
 Step B 
 07-18M 

 
 Step C 
 19-30M 

 
 Step D 
 31-42M 

 
 Step E 
 43M + 

 
Community 
Service Officer 

 
 25.07 

 
 26.02 

 
 27.06 

 
 28.09 

 
 29.22 

 
Community 
Service Officer, 
Supervisor 

 
 28.60 

 
 29.72 

 
 30.92 

 
 32.13 

 
 32.13 
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APPENDIX C 
 

C.1 Beginning in the 2008 year of the agreement, any ratified collective 
bargaining agreement that contractually requires the placement of all 
employee sick leave cash-out resources at retirement into a VEBA 
account for use by the respective employee for post-retirement health 
care costs as allowed under the IRS regulations associated with such 
accounts will include an increase in the cash-out value of sick leave at 
retirement from twenty-five percent (25%) to thirty-five percent (35%).  
In addition to the cash-out of sick leave at retirement as provided 
herein, on an annual basis during the month of January, commencing 
in January of 2006, any active employee who would have a sick leave 
balance of at least 240 hours following the cash-out of accrued sick 
leave as described as follows may, by execution of the appropriate 
payroll authorization, cash out up to fifty percent (50%) of the unused 
sick leave allocation said employee accrued during the prior fiscal year 
at the cash-out value of thirty-five percent (35%) for placement in said 
employee’s VEBA account in accordance with and for the uses as 
provided by applicable IRS regulations associated with such accounts  
For example, if a given employee had a sick leave balance of two 
hundred eighty eight (288) hours on January 1, 2009, and said 
employee used two (2) days of sick leave from January 1, 2009, 
through December 31, 2009, said employee could, by execution of the 
appropriate payroll authorization, cash out up to 40 hours of sick leave 
at a cash-out value of thirty five percent (35%) for placement in the 
employee’s VEBA account. 

 
C.2 Supplemental Pension Plan.  The City agrees to assess, on the basis 

of a specific proposal made by a Coalition Union either as part of the 
Coalition coordinated bargaining process or as part of the individual 
contract negotiations with a given Union, the acceptability to the City of 
a given supplemental pension proposal as a policy matter and respond 
promptly to the Union making such a proposal whether, and/or under 
what conditions, such a proposal would be acceptable. 

 
 
C.3 Eligible Family Member.  The definition of “Eligible family member” 

contained in SMC 4.24.005 shall be amended by the elimination of the 
existing phrase “who is (a) under eighteen (18) years of age; or (b) 
eighteen (18) years of age or older and capable of self care because of 
a mental or physical disability” and the addition of the word “sibling.” 

 
 The expressed purpose for the proposed modification of said definition 

shall be to allow an employee to use sick leave because of an illness, 
injury, or health care appointment of an employee’s sibling or adult 
child, or the sibling or adult child of an employee’s spouse or domestic 
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partner, in instances where the absence of the employee from work is 
required, or when such absence is recommended by a health care 
provider. 

 
 
 
















