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________________________________________________________________________________

City of Seattle
STUDENT INTERNSHIP
________________________________________________________________________________________________________________________________________________MUNICIPAL GOVERNMENT INTERNSHIP
        Office of Sustainability and Environment
       JOB #61-2008
POSITION: Climate Protection Intern
The intern will work in the Office of Sustainability and Environment (OSE) to support the goals of the City’s Climate Protection Initiative.  As a key member of OSE’s climate change team, the intern will focus largely on integrating the City’s climate change goals into all aspects of City business and conducting research and analysis on new climate change policies. Over the year, the intern will gain experience working on a wide range of climate change programs and develop a deep understanding of what information and resources are needed to implement climate protection policies. Specific duties will include: developing a web-based clearinghouse of climate change tools and resources; supporting the technical assistance needs of the City’s Climate Change Interdepartmental Team; conducting research and analysis of policy and programs for the Seattle Climate Action Plan; and supporting development of a climate toolkit for cities developing outreach campaigns.

DUTIES
· 50%  Employee Climate Change Technical Assistance: 

Develop technical assistance tools and resources for City employees on climate change mitigation and adaptation, and assemble the tools and resources in a web-based clearinghouse. Provide 1-on-1 assistance to City employees implementing climate protection and adaptation strategies in their work.

· 25%  Seattle Climate Action Plan – Research & Analysis:
Conduct research and analysis on an array of emerging climate protection strategies and actions. Implement City air travel offset program. Support development of a suite of policies to significantly increase energy efficiency in Seattle’s existing building stock. Provide research support for the 2009 Climate Action Plan Progress Report. 

· 20%  Climate Action Community Engagement Toolkit: 

Support multi-city partnership that is developing a web-based toolkit for cities designing outreach campaigns to encourage residents and businesses to take action on climate change. Support will include compiling resources from participating cities and reviewing toolkit content.

· 5%   Other duties in support of OSE’s climate change program as assigned. 

	REQUIREMENTS
Enrollment: Applicants must be enrolled in a graduate program pursuing a degree in Public Administration, Environmental Management and Science, Urban Sustainability, Urban Planning, Business, Law, Information Management, or related area of focus. The intern must be enrolled full-time for the equivalent of at least 9 credits for the duration of the internship.  Verification of enrollment is required.  
Minimum Qualifications:  Demonstrated interest in climate change and its solutions. Ability to be self-motivated and to work independently with limited direction. Demonstrated ability to synthesize information quickly and present the information clearly to others. Strong research and analytical skills and experience. Excellent verbal and written communication skills.

Desired Qualifications: Experience working on climate change-related issues. Project management skills and experience. Experience developing web pages and resources. Experience working with local governments.

License or Other Requirements: Applicants must have a current and valid Washington State Driver’s License and must provide a driving record upon hire.


POSITION BEGINS
It is anticipated the position will start October 15, 2008 and end June 12, 2009. The internship may extend into the summer 2009 depending on need and available funding (to continue into the summer you do not need to be enrolled; however you would need to be pre-registered for the fall term).
WAGE AND HOURS
$24.16 per hour for graduate students.  This will be a 20-hour work week during the school year with hours scheduled between 8:00 am and 5:00 pm, Monday through Friday.  
HOW TO APPLY
Provide the following:

· Cover Letter

· Resume outlining experience and qualifications 

· An Intern Application Form available at: http://www.seattle.gov/personnel/employment/pubs/intern_application.pdf
· A Transcript of completed courses (unofficial okay at time of application, official transcripts needed upon hire)
· List of current courses (fall course schedule)
Incomplete application materials will not be accepted.  All application materials must be postmarked by the date below.  Send materials to: Andrea Lowe, Employment Specialist; City of Seattle Personnel Department, Seattle Municipal Tower, PO Box 34028; Seattle, WA 98124-4028 or andrea.lowe@seattle.gov.
FILING CLOSES:  October 3, 2008 –Deadline extended!
City of Seattle PERSONNEL DEPARTMENT

Seattle Municipal Tower - PO Box 34028, Seattle, WA 98124-4028 - 206/684-7264
________________________________________________________________________________________________________________________________________________________________
