[image: image1.png]



________________________________________________________________________________

City of Seattle
STUDENT INTERNSHIP
_________________________________________________________________________________________________________________________________________________________________
MUNICIPAL GOVERNMENTINTERNSHIP
        SEATTLE DEPARTMENT OF TRANSPORTATION
JOB #45-2008
POSITION
The Seattle Department of Transportation (SDOT) is seeking an intern to provide support services to the Operating Budget Unit of SDOT.  The intern will support budget staff in report generation, data collection and analysis.  The intern will also develop historical budget analysis under general guidance from budget staff.





















DUTIES

· Report generation
· Data collection and analysis
· Development of historical budget analysis
	REQUIREMENTS
Enrollment: Applicants must be enrolled in a graduate program in Finance, Business Administration, Economics, Public Administration, or closely related field.  Employment during the summer is permitted without enrollment in courses if the intern is pre-registered for fall quarter.  If the internship extends past the summer, graduate students must be enrolled full-time for the equivalent of at least 9 credits for the duration of the internship.  Verification of enrollment is required.  
Minimum Qualifications: Enrollment in any of the programs listed above.
Desired Qualifications: Excellent analytical skills and an expert level of proficiency in Excel/MSQuery using Visual Basic or Access are highly desirable.










POSITION BEGINS
It is anticipated the position will start on or around June 30, 2008 and will continue through the school year (full-time over the summer and part-time once classes start).
WAGE AND HOURS
$24.16 per hour for graduate students.  Work is scheduled between the hours of 8:00 am and 5:00 pm, Monday through Friday.
HOW TO APPLY
Provide the following:

· A Cover Letter

· A Resume 

· An Intern Application Form available at: http://www.seattle.gov/personnel/employment/pubs/intern_application.pdf
· An Official Transcript of completed courses
Incomplete application materials will not be accepted.  All application materials must be postmarked by the date below.  Send materials to: Andrea Lowe, Employment Specialist; City of Seattle Personnel Department, Seattle Municipal Tower, PO Box 34028; Seattle, WA 98124-4028.   
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