Active Duty Military Leave Information Sheet

· The state law regarding employer paid military leave recently changed.    Instead of allowing 15 days on a CALENDAR year, it is now going to coincide with the military year - October to October.   This means that members who have already used military leave in 2001 will be eligible for more paid leave starting October 1st. 

· The member’s position is guaranteed for five years, or longer at the request of the federal government, as long as the discharge is honorable.

· Seniority is maintained.

· Salary step credit is maintained as if the member had not gone on leave.  

(Longevity date will not change.)

· Members may use vacation/merits or saved vacation prior to going on unpaid leave, but sick leave is not an option to continue paid status for military leave.

· Members on an unpaid military leave of absence do not accrue sick leave, vacation or holiday pay.

· Members have the opportunity to pay pension contributions either while gone or upon return to work.  If the member elects to make contributions after returning from leave, election must be made within thirty (30) days of returning to city employment.  The federal guideline for employee contribution repayment period is three times the period of military service, but no longer than five years.  Please contact the Retirement Office at (206) 386-1212 for more information.
· The City does not pay a differential between a member’s current salary and his/her military pay.   

· Members and eligible dependents will continue to be covered by City of Seattle health plans for the period of military activation between September 11, 2001 and December 31, 2002.
· Health coverage (medical, dental, and vision) will continue from the date of activation and end thirty days after the member is released from active duty.  If the member does not return to city service within 30 day of being released from active duty, health benefits will be terminated on the last day of the calendar month in which member was to return.  

· City health plans will be considered the primary insurance for the member and covered dependents.  Military plans will be considered the secondary insurance.

· Members may elect to continue basic life, employee and dependent supplemental life, accidental death & dismemberment, and long term disability insurances by self paying the city and employee premiums.  Applicable war exclusions will apply, as defined by each contract, for the employee, however, coverage for dependents enrolled in supplemental life and accidental death & dismemberment insurance will remain in force.   
· Members participating in Dependent Care Program will have until March 1 of the following year to submit reimbursement requests for eligible expenses incurred during the plan year for which they were enrolled.

· Members applying for military leave must submit a copy of  their military orders with the following forms to their department leave coordinator:

· Limited Power of Attorney Form

· Notice of Intent of Return to City Employment
· Request for Continuation of Health/Optional Insurance
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References:

1.  Uniformed Services Employment and Reemployment Rights Act (USERRA) 

[38 U.S.C. §§4301-433]

2.  Personnel Rules Chapter 7, Section 7.3.600 entitled “Military Leave – Annual for Active Duty Training”
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