File 2011 FSA Claims by March 31, 2012

If you participated in the Health Care or Dependent Care Flexible Spending Accounts (FSAs) in 2011, submit claims and documentation for your 2011 eligible expenses now to allow time to address any problems (e.g., to substitute receipts for denied claims or resubmit unreadable scans or faxes). Claims must be postmarked/completed no later than March 31, 2012. Any unclaimed funds will be forfeited.

To submit a claim, please use the appropriate reimbursement request form:
1. Health Care expense reimbursement form seattle.gov/personnel/benefits/pubs/HealthReimbursement.doc  
1. Dependent Care (Child Care) expense reimbursement form: seattle.gov/personnel/benefits/pubs/DependentCareReimbursement.doc

Submit your completed forms and receipts either by:
Mail: Benefit Administration Company, PO Box 550, Seattle, WA 98111-0550
Fax: 206-682-8016 (Fax early to avoid a busy signal.) 
Email: flexcs@baclink.com. 
Upload scanned documents through the BAC Website: benefitadministrationcompany.com 

To verify that you met the deadline, be sure to obtain “proof of mailing” from the post office, keep a fax transmission receipt, or print out a copy of your email for your records. 

Questions? Go to seattle.gov/personnel/benefits/optional/flexible.asp, or contact the FSA administrator, Benefit Administration Company, at 206-625-1800 ext. 307 or at benefitadministrationcompany.com/.






