
 
  Volunteer  Individual 

 Sign-in Sheet 
 
 

Name:        Phone:     
 
Work Location:    ______ E Mail   ___________________________ 
Complete this form each time you do volunteer work.  Fill in the time you start and finish work, and the daily 
total. 
 

 
Date 

 
Activity 

 
Start Time 

 
End Time 

Daily Total 
Hours 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

   Grand Total  
 

These forms will be used for your/our permanent records. Please send to your supervisor, thank you! 
 
Supervisor Signature:        Date:    
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