Community Nights In Schools
Application for Building Use Permit for Seattle Schools

For non-commercial groups whose membership is open to all without discrimination

It is the intent of the Seattle School District No.1 to comply with the requirements of Local, State, and Federal regulations that prohibit discrimination based on 

sex, race, national origin, age, sexual orientation, marital status, and/or handicapping conditions.  Failure to do so could result in the loss of State and Federal funds.

Renters MUST get approval from the school BEFORE submitting this application

Please see reverse side for applicable rules and regulations BEFORE submitting this application

1. Name of School ______________________​​​______Today’s Date ____________
2. Person Responsible ________________________
Your Organization ______________________
Address  ____________________________ City  _________________  Zip  __________
Day Phone ______________ Other Contact#______________  Email__________________


3. Subject of meeting as it will be publicized  _________________ Planned activity during meeting  ____________
4. Estimated Audience Size ____  (Maximum 50)
5. Renters should ask the school about availability of chairs and Tables.  Please return all chairs/tables to their original location

6. Do you intend to charge any admission or donation?   FORMCHECKBOX 
 NO   FORMCHECKBOX 
  YES

7. If there will be food served, please confirm that you notified the school.    FORMCHECKBOX 
  YES    FORMCHECKBOX 
 Not applicable

8. If there will be amplified music or loud activity, please confirm that you notified the school.
 FORMCHECKBOX 
  YES     FORMCHECKBOX 
  Not applicable

9. Did you confirm with the school that all dates and times of your reservations are during regularly scheduled custodian hours, and not during a school holiday or vacation?
 FORMCHECKBOX 
 NO  FORMCHECKBOX 
  YES

10. Please indicate below the reservations you confirmed with the school:

	Specify ROOM 
Gyms, auditoriums  NOT available
	WEEKDAY

Mon – Fri,  School Days
	DATE(s)

i.e. 9/09, 10/10
	START TIME

Include set up time


	END TIME

Include clean up time

	
	
	
	PM
	PM

	
	
	
	PM
	PM


11. Applicants must obtain preliminary approval for reservations from the school principal or designee.  Please provide the name of the school contact who gave the approval:
School Staff Member’s Name:  ____________________  Title or Position:  ______________  Date:  ______
12. Where did you hear about Community Nights In Schools? ______________________________
13. Has your group been meeting elsewhere? ______     If so where? ______________________
Typing your name below acknowledges that you have read and understand all the information on all pages of this permit application and that you agree to abide by all the terms and conditions listed herein.  Your typed name further acknowledges that you are authorized to sign on behalf of the Applicant/Organization and that the Applicant/Organization agrees to protect, defend, indemnify and save harmless the District and its officers and employees from any and all claims, liabilities, damages, or rights of action directly or indirectly growing out of the use of the premises covered by this permit.

Please type your name here: _____________________________________ Date ____________
GENERAL RULES AND REGULATIONS FOR COMMUNITY NIGHTS IN SCHOOLS
A. Meetings must be open to the public.  Organizations must agree to adhere to the Seattle Public Schools policy related to nondiscrimination to have access to facilities through the Community Nights in Schools pilot project.

B. Admission must not be charged to attend the meeting/gathering, nor can there be a charge for any activity during the meeting.

C. There must be an adult supervisor with any participating group.

D. All activities must end at least fifteen minutes before the building is to be closed so that it can be completely vacated before being locked.

E. Liquor, drugs or smoking are not permitted.

F. Any games of chance are not allowed.

G. Users must leave the school facilities in the same order and condition in which they found them.

H. Users are restricted to those spaces and times agreed upon.

I. Users are responsible for any damage, theft, loss or clean up of school district property.

J. Any fees must be collected prior to use of the facility.

K. Groups using space under this program will be treated the same, for rent purposes, as any other user under the District's existing procedure on Community Use of School District Facilities, E07.01.

INSTRUCTIONS FOR SUBMITTING APPLICATIONS AND PAYMENTS
Community Nights In Schools provides Seattle School District space to community groups for their meetings and activities at a reduced fee.  If you are a non-commercial group, you are welcome to call any of the participating schools listed on the information sheet attached to this application.  Space is available during the school year Monday thru Friday in the evenings, except for school holidays and vacations.  Please follow the following procedures:

1. Call the school (see list of available schools below) and identify yourself as a non-commercial community group that would like to rent space through the Community Nights In Schools rental program.

2. Provide details of your meeting(s) such as, planned activity, group size, if food will be served, dates and times etc.  If space is available, the school will provide information on available rooms.  Confirm with the school that your reservation will not exceed normal custodian hours, or occur during school break/vacation. 
3. Provide the name of the school staff person who confirmed your reservation(s) in the space provided on this application.  PLEASE NOTE, RENTER MUST SUBMIT THE APPLICATION, NOT THE SCHOOL.
4. Please submit your application and payment to be received at least 10 working days before the date of your meeting. 

5. Mail completed application and payment to:  

    Seattle School District, Building Rentals MS 23-311, PO Box 34165, Seattle WA  98124-1165.

6. Please send an application fee of $15.00 per meeting with the application.  Upon receiving the application and payment for all dates, a Building Use Permit will be issued.  Please make checks payable to Seattle Public Schools.

7. If you have questions, please visit our website at www.seattle.gov/parks/reservations/schools.htm or send an email to buildingrental@seattleschools.org, or call Eleanor Lockett at 206-252-0640.
PLEASE NOTE:  PAYMENT AND APPLICATION OF RENTAL ARE REQUIRED AT LEAST TEN (10) WORKING DAYS PRIOR TO THE EVENT.  Please do not expect late applications to be processed.  This application serves as an indicator of interest ONLY and creates no liability for either the applicant or the Seattle School District.  Confirmation of this application by the District does NOT imply availability or authorization to occupy the facilities until the District signs a permit.

PARTICIPATING SCHOOLS: We thank the Principals and staff for making their buildings available to community groups.  This partnership between Seattle Schools and neighborhood groups is growing.  More schools are becoming available for community use, and as you know, our schools always need support.  If your group is interested in providing volunteer hours, financial support or materials, please contact the school.

Community Nights In Schools

Participating Schools

We thank the Principals and staff of the following schools for agreeing to participate:

Central















Bailey Gatzert
1301 E. Yesler Way
Sari
Habib
(206) 252-2810


Leschi Elementary School
135 32nd Ave.
Evelyn
Shelby
(206) 252-2950


Lowell Alternative School
1058 E. Mercer St.
Diane
Hutchinson
(206) 252-3020


Madrona School
1121 33rd Ave.
Rickie
Malone
(206) 252-3100


Meany Middle School
301 21st Ave. E.
Bill
Davis
(206) 252-2500


Thurgood Marshall
2401 So. Irving St.
Deirdra
Lyles
(206) 252-2800


TOPS at Seward
2500 Franklin Ave. E.
Helen
Hundley
(206) 252-3510


Washington Middle School
2101 So. Jackson
Phil
Anderson
(206) 252-2600

North















Bagley Elementary
7821 Stone Ave. So.
Birgit
McShane
(206) 252-5110


Broadview-Thompson
13052 Greenwood Ave. 
Pat
Birnie
(206) 252-4080


Nathan Hale High
10750 30th Ave. NE
Sandi
Hill
(206) 252-3680


Olympic View Elementary
0504 NE 95th St.
Linda
Harveland
(206) 252-5500

Northeast














Eckstein Middle School
3003 NE 75th St.
Ann
Peterson
(206) 252-5010


View Ridge School
7047 50th Ave. NE
Brenda
Reibel
(206) 252-5600


Wedgewood Elementary
2720 NE 85th St.
Patricia
Flowers
(206) 252-5670

Northwest














B.F. Day Elementary
3921 Linden Ave. N.
Carrie
Bauer
(206) 252-6010


Ballard High School
1418 NW 65th St.
Tom
Carlson
(206) 252-1000


Greenwood School
144 NW 80th St.
Cheryl
Kelly
(206) 252-1400


Hamilton Middle School
1610 N. 41st St.
Carol
Janice
(206) 252-5810


John Stanford International 4057 5th Ave. NE
Kris
Nielsen
(206) 252-6080


West Woodland Elementary 5601 4th Ave. NW
Jan
Paul
(206) 252-1600


Whitman Middle School
9201 15th Ave. NW
Kathy
Pederson
(206) 252-1200


Whittier Elementary
1320 NW 75th St.
Catherine
Jolley
(206) 252-1650

Queen Anne 














Catharine Blaine K-8 
2550 34th Ave. W.
Dan
Warren
(206) 252-1920


Coe School
2424 7th Ave W
Carla
Kirch
(206) 252-2000


Lawton Elementary
4000 27th Ave. W.
Ashley
Riley
(206) 252-2130


McClure Middle School
1915 1st Ave. W.
Linda
Luke
(206) 252-1900

South














Dearborn Park Elementary
2820 So. Orcas St.
Evelyn
Fairchild
(206) 252-6930


Kimball Elementary
3200 23rd Ave. So.
Barbara
Nielsen
(206) 252-7280


Mercer Middle School
1600 So. Columbian 
Sulu
Talemotu
(206) 252-8000


Whitworth Elementary
5215 46th Ave. So.
Dan
Hailey
(206) 252-7560

Southeast














Aki Kurose Middle School
3928 So. Graham
Bi Hoa
Caldwell
(206) 252-7700


Rainier Beach High School
8815 Seward Park So.
Mary
Hansen
(206) 252-6350


Van Asselt Elementary
7201 Beacon Ave. So.
Hajara
Rahim
(206) 252-7500


Wing Luke Elementary
3701 So. Kenyon
Ellen
Punyon
(206) 252-7630

West Seattle North 













Alki Elementary                 3010 59th Ave. SW
Shelley

Yeigh

(206) 252-9050


Arbor Heights
3701 SW 104th St.
Carol
Coram
(206) 252-9250


Cooper Elementary
1901 SW Genesee St.
Dr. Anne
Johnson
(206) 252-8170


High Point Elementary
6760 34th Ave. SW
Cothron
Dickey
(206) 252-9450


Lafayette Elementary
2645 California Ave. SW
Barbara
Criddle
(206) 252-9500


Lawton Elementary
4000 27th Ave. W.
Ashley
Riley
(206) 252-2130


West Seattle High School
3000 California Ave. SW
Pat
Jewell
(206) 252-8800

West Seattle South 













Concord Elementary
723 S. Concord St.
Sharon
Hatcher
(206) 252-8100


Denny Middle School
8402 30th Ave. SW
Karma
Torklep
(206) 252-9000


Gatewood Elementary
4320 SW Myrtle St.
Val
Derosier
(206) 252-9400


Highland Park
1012 SW Trenton
Cynthia
Rodriguez
(206) 252-8240


Sanislo Elementary
1812 SW Myrtle St.
Eric
Nelson
(206) 252-8380

      Sealth High School
           2600 SW Thistle St.
Nels
           Enquist

(206) 252-8550
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