
EXHIBIT "C"

 City of Seattle
Gregory J. Nickels, Mayor

             Department of Finance
               Dwight D. Dively, Director

Dear Vendor, Medical Provider or Recipient of a Loan or Grant:

In order for The City of Seattle to make payments to you or to procure goods or services
from you, we need the information requested on the attached Form W-9.  The information
about you will be entered into our computerized payment system and will allow us to make
required reports to the Federal Government about our business and payment transactions.

Completing the W-9 Form:

4Using Taxpayer Identification Number (TIN) – The TIN must be
associated with the owner of the Account.  The TIN should be consistent
with the names used on tax returns.

4Using SSN - The payee’s name as it appears on the social security card
must be used on the first line. Use line 2 for the business name.

If you have tax questions related to your business, please contact the IRS
directly at
1-800-829-1040 or visit their website at www.irs.gov.

If we do not receive a fully completed form from you within 20 days from the
postmarked or transmission date, The City of Seattle may not be able to send you
the money you are otherwise qualified to receive.

Form W-9 should be mailed or faxed to:

City of Seattle
Purchasing Services Division
Vendor Relations
700 Third Avenue, Room 910
Seattle, WA  98104-1808

Fax numbers:  (206) 684-0282 or (206) 233-5155

If you have any questions or concerns about this letter or the accompanying form, please
contact Vendor Relations at (206) 684-8335.  However, if you have questions regarding a
specific contract, grant, loan, invoice or payment, please direct them to the contact person
identified on the agreement.



We thank you for doing business with The City of Seattle and look forward to a mutually
satisfying business relationship.  As an Equal Opportunity Employer, The City of Seattle
consistently supports small and large businesses and seeks to create economic
opportunities for all members of the City’s many diverse communities.






