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	Document Name:
	SCL Change Order Form

	
	

	Originator:
	     Nelson/Enright
	     
	Phone #:
	50613

	Name
	
	Date

	Reason for Change:
	Customer request (see attached) that the SCL Web site change order request be a Word Document or similar to what is done for the service application.  Right now the customer has to get out his dinosaur of a typewriter to fill in the document.

	_____________________________________________________________________________________________________________________________________________________________________________________________________________________

	Description of Changes:
	Change document format from PDF to Word format

	_____________________________________________________________________________________________________________________________________________________________________________________________________________________

	Related/Affected Documents:
	     Web SCL Change Order Form

	

	Related/Affected Org Units:
	SCL Web Team

	Review

	 FORMCHECKBOX 
 Changes Accepted
	
	 FORMCHECKBOX 
  Changes not Accepted

	Reason/Comment:

	______________________________________________________________________________________________________________________________________________

	

	Approval 

	
	

	Department:
	     
	OU:
	     

	
	
	
	

	     
	
	
	     

	Stakeholder
	
	Signature
	
	Date

	     
	
	
	     

	Stakeholder
	
	Signature
	
	Date

	     
	
	
	     

	Stakeholder
	
	Signature
	
	Date

	
	
	
	
	

	     
	
	
	     

	Process Owner
	
	Signature
	
	Date

	     
	
	
	     

	Co- Process Owner 
	
	Signature
	
	Date

	
	
	
	
	

	Librarian Use Only

	     
	
	     

	Rec’d Date
	
	By
	
	

	     
	
	     

	Posted Date
	
	By
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