
 

2015 Business Internships 

 
ABOUT OUR 2015 BUSINESS INTERNSHIPS 
Seattle City Light, the Nation’s Greenest Utility, is recruiting for a number of internships that will start in Summer 2015. We 
will offer a mix of summer-only and year-long internships. Year-long positions are ideal for full-time students based in the 
Seattle area who are available to work part-time during the academic year and build a richer work experience with us. 
 
POSITIONS 
In this document, you will find job descriptions for the following 2015 College Internships: 
 

• Accounting 
• Communications and Marketing 
• Compliance 
• Customer Care 
• Employee Relations 
• Human Resources Generalist 
• Key Customer Accounts 
• Procurement and Contracting 
• Property and Cost Accounting 
• Risk Management 

 
HOW TO APPLY 
Visit the City of Seattle Career Center and select the Business Internships–Seattle City Light posting.  
 
Complete the online application. In the supplemental questions, you may indicate up to three positions you want to be 
considered for.  
 
You will also attach the following documents: 

• Your unofficial transcript: including current coursework and cumulative GPA 
• Resume 
• Cover letter explaining how your coursework and experience qualify you for a Business Internship  

All application materials must be submitted by February 17, 2015 at 4:00 p.m. Pacific Time. Incomplete application packages 
will not be considered. 

Job offers are contingent on the verification of credentials and other information required by the employment process 
including the completion of a background check and criminal history review. 

The City of Seattle is an Equal Opportunity Employer that is committed to diversity in the workplace. Accommodations for 
people with disabilities are provided on request. The City is a Drug Free Workplace. 

MORE ABOUT SEATTLE CITY LIGHT 
• Seattle City Light  
• 2015-2020 Strategic Plan 
• Internship Program 

  

http://www.seattle.gov/personnel/employment/default_TemporaryAndInternship.asp
http://www.seattle.gov/light/
http://www.seattle.gov/light/stratplan/
http://www.seattle.gov/light/stratplan/
http://www.seattle.gov/light/careers/internships/
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Accounting Intern 

Job type: One College Intern  (Year-long) 

Start/End dates: June 2015 – May 2016 

Hours: Approximately 40 hours per week during the summer and up to 20 hours per week while class is in 
session. Hours scheduled between 8:00 am - 5:00 pm, Mon-Fri, and adjusted to class schedule. 

Location: Seattle Municipal Tower, Seattle, Washington 

Salary: $19.62-$20.25/Hour 
 
POSITION DESCRIPTION 
This position will provide assistance to the General Accounting unit in the performance of ongoing accounting operations in the 
dynamic electric industry.  This position will report to the Manager of General Accounting and Principal Accountant, and will also 
work with other accountants as mentors. This position will work as a member of a diverse team; learn about the closing process; 
learn about internal controls, learn how financial statements are compiled for a large organization; and gain insight on the 
independent financial statement audit process.  The skills and experience will provide a strong foundation for the student that will 
carry forward to a professional career in public, private, or governmental accounting.   
 
General Accounting is part of the Accounting Divison and is responsible for financial reporting, tax administration, annual audit 
coordination, and budgeting for general expenses.  The work within General Accounting aligns with the mission of the Department 
by striving for operational excellence, financial strength, customer service, and employee performance and growth. 
 
EDUCATIONAL BENEFIT TO THE STUDENT 
Student will learn from hands-on experience with accounting processes, procedures, controls, documentation, accounting 
standards, research of emerging issues, and account reconciliations, as well as electric utility-specific guidelines and standards. 
From skills learned at City Light the student can gain a more concrete understanding of theoretical text book knowledge by 
observing its practical application. This understanding can be applied to college assignments, as well as enabling the student to be 
well-prepared to study and sit for the CPA exam.   
 
JOB RESPONSIBILITIES 
Prepare assigned account reconciliations.  Goal is to maintain account reconciliations current and well documented.  Objective is for 
completion of account reconciliations 2 weeks after monthly closing. 
 
Prepare assigned journal entries.  Goal is to ensure assigned journal entries are completed and well documented.  Objective is for 
completion within the monthly closing schedule. 
 
Perform assigned variance analysis.  Goal is to ensure assigned variance analysis are researched and well documented.  Objective 
is to complete within a week after monthly closing and to assist in identifying issues and potential adjustments.   
 
Perform assigned documentation of procedures.  Goal is to document key processes and maintain current.  Objective is to identify 
efficiencies in daily operations.   
 
Perform assigned accounting research for issues and transactions that are identified.  Goal is to ensure accounting issues are 
identified and researched.  Objective is to ensure Department accounting issues and related policies are well documented that 
ensures passing of audit scrutiny.  
 
QUALIFICATIONS 
Education: Open to full-time junior and senior undergraduate students studying Accounting. Students must be enrolled full time 
and maintain at least a 3.0 GPA throughout the internship. Minor in Information Systems is a plus. 
 
Skills:  Basic accounting skills. Strong skills in MS Office (particularly Excel), teamwork, working autonomously, and 
communication. Ideally, accounting experience in a business environment and a goal of working toward CPA certification.   
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Communications and Marketing Interns 

Job type: Three College Interns (Year-long) 

Start/End dates: June 2015 – May 2016 

Hours: Approximately 40 hours per week during the summer and up to 20 hours per week while class is in 
session. Hours scheduled between 8:00 am - 5:00 pm, Mon-Fri, and adjusted to class schedule. 

Location: Seattle Municipal Tower, Seattle, Washington 

Salary: $15.12/Hour 
 
POSITION DESCRIPTION 
Seattle City Light is looking for a junior, senior or graduate student who is looking to support the Marketing & 
Communications division. This division manages the utility's website, social media, messaging, and marketing/promotional 
campaigns and engages/works with every customer to inform them about the benefits of City Light's works. The utility is a 
recognized leader in energy efficiency and environmental stewardship and is also known as the Nation's Greenest Utility. 
This intern would assist with and develop strategies to communicate City Light’s goals, achievements, community relations, 
and public affairs. 
 
EDUCATIONAL BENEFIT TO THE STUDENT 
There are several educational benefits offered by the Communications and Marketing Internship including experience 
working in a large company and professional workplace; real-life applications for concepts learned in school; and mentorship 
from a committed team of communication and marketing professionals. The intern will assist in communication 
campaigns/initiatives, marketing/promotions, community relation work and internal/external communications for Seattle City 
Light. 
 
JOB RESPONSIBILITIES 

• Develop content for Seattle City Light's internal and public website 
• Review and update media contacts 
• Social media monitoring/management 
• Assist with public meetings and community events 
• Help create and implement communication plans 
• Develop and carry out marketing and promotion strategies 
• Monitor Google Analytics and report to division project leads 
• Track marketing and communications campains in SharePoint 
• Support division staff in developing and distributing communication, community relation, marketing and media 

relation material 
 
QUALIFICATIONS 
Education: Open to full-time junior and senior undergraduate students studying communication, journalism, public affairs, 
marketing, or a related major. Students must be enrolled full time and maintain at least a 2.0 GPA. 
 
Skills:  Strong written and verbal communication; proficient in English; experience using the Microsoft Office Suite; familiar 
with AP Stylebook; work background in journalism, communications, marketing or public relation 
 
Certification/License: Current Washington State Driver’s License   
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Compliance Intern 

Job type: One College Intern (Summer) 

Start/End dates: June-September 2015 

Hours: Approximately 40 hours per week during the summer between 8:00 am - 5:00 pm,  Mon-Fri  

Location: Seattle Municipal Tower, Seattle, Washington 

Salary: $15.12-$18.53/Hour 
 
POSITION DESCRIPTION 
The Internal Compliance Office is responsible for ensuring that City Light is fully compliant with FERC/NERC/WECC 
applicable standards 24/7.  This is accomplished through collaboration with Subject Matter Experts (SMEs)/ Standard owners 
(SOs) throughout the organization, spot check audits and annual certification of compliance with standards. 
 
The intern will support the Compliance Team through data analysis and processing of the compliance tool application.  This 
includes tracking all Subject Matter Experts with access to the Compliance application, reviewing documentation entries for 
completion and resolving discrepencies with Compliance Team.  Additional duties include assisting with NERC Standards 
balloting process, compliance training and support of NERC CIP version 5 conversion. 
 
EDUCATIONAL BENEFIT TO THE STUDENT 
The Compliance Intern will advance their skills in the basics of project management, regulatory compliance, 
reading/interpreting pertinant federal regulations and how they apply on a day-to-day basis at SCL, team work/collaboration 
and advanced communications skills.  Additionally, the intern will receive hands-on experience and knowledge of the 
complex operation of an electric utility, the industry and the Western Interconnection. 
 
JOB RESPONSIBILITIES 
The intern will be responsible for supporting the Compliance Team through: research and analysis of NERC Standards and 
revisions to City Light’s applicable standards; reviewing current NERC open ballots and standards for comment, to ensure 
City Light is fully participating in this ballot process 
 
QUALIFICATIONS 
Education: Open to full-time junior and senior undergraduate students and graduate students in majors related to business, 
finance, law, public administration, and engineering. Student must be registered full time for the Fall 2015 quarter/semester. 
Student must be enrolled full time and maintain at least a 2.0 GPA (undergraduate) or 3.0 GPA (graduate) throughout the 
internship. 
 
Skills:  Excellent writing skills are a must.  Must also have mid-level skills with the Microsoft Office Suite 2010 and Windows 
7.  Must be able to read/digest complex information and reformat into more user-friendly documentation.  Must be honest and 
have integrity with a good work ethic. Interest in working in an electric utility and understanding the federal regulatory 
requirements to operate in the US is a plus. 
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Customer Care Intern 

Job type: One College Intern (Summer) 

Start/End dates: June-September 2015 

Hours: Approximately 40 hours per week during the summer between 8:00 am - 5:00 pm,  Mon-Fri  

Location: Seattle Municipal Tower, Seattle, Washington 

Salary: $15.12/Hour 
 
POSITION DESCRIPTION 
This intern will work for our Streetlight Out Customer Care Team and for an additional cross-functional team to assist in 
addressing billing and inventory issues. Streetlight Out handles the billing and inventory of Seattle City Light's 86,000 
streetlights. Our team has a target goal to have our Work and Asset Management System (WAMS) updated before 
September 2015.   
 
EDUCATIONAL BENEFIT TO THE STUDENT 
The educational benefit is to gain real life experience working in a professional atmosphere. Specifically the intern will gain 
exposure to work within the public sector, as well as understanding how Seattle City Light operates within a multitude of 
groups, such as Line Crews, Engineering, and Customer Care. 
 
JOB RESPONSIBILITIES 
The intern’s work will vary from day to day, from working as an individual to working with a team. The intern will also be 
attending meetings and providing feedback/suggestions. 
 

• Work and Asset Management System (WAMS) updating of up to 86,000 assets 
• Working on New Customer Billing System (go live 10/2015) 
• Study and analysis of a variety of informational, operational, and management problems to determine program and 

system needs; recommends solutions to meet those needs 
• Develop or assist in the development, implementation, and evaluation of automated and manual systems 
• Apply management and systems analysis techniques to the solution of problems, such as work methods, 

procedures, priorities, and organizational structure.  
• Research and analyze a variety of administrative and operational problems or issues regarding specific and/or 

detailed assignments; gather data, prepares statistical, analytical, and narrative reports; recommend solutions to 
assigned problems or issues 

• Participate as a team on inter-departmental projects 
• Document systems requirements, designs, and specifications 

 
QUALIFICATIONS 
Education: Open to full-time rising sophomore, junior, and senior undergraduate students studying business, public 
administration, finance, computer science, or a related major. Ideally, the student will have two years of course work in 
business or public administration, finance, computer science, or a related field (or a combination of education, training and/or 
experience that provides an equivalent background required to perform the work). Student must be registered full time for the 
Fall 2015 quarter/semester. Student must be enrolled full time and maintain at least a 2.0 GPA throughout the internship. 
 
Skills:  Must possess great oral and written communication skills, data entry experience, and customer service experience. A 
background in or experience with Geographic Information Systems (GIS) is a plus. 
 
Certification/License: Current Washington State Driver’s License   
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Employee Relations Intern 

Job type: One College Intern (Summer) 

Start/End dates: June-September 2015 

Hours: Approximately 40 hours per week during the summer between 8:00 am - 5:00 pm,  Mon-Fri  

Location: Seattle Municipal Tower, Seattle, Washington 

Salary: $15.12-$18.53/Hour 
 
POSITION DESCRIPTION 
The Employee Relations division conducts investigations into employee complaints of misconduct, fraud, inappropriate 
workplace interactions, misconduct, and discrimination. It defends SCL in actions brought before the Civil Service 
Commission and in front of the EEOC. It advises management and is a resource for employees on questions of available 
types of leave, accommodations for disabilities, and injuries at work. It provides training for employees, drafts new policies 
and forms, and provides support for the law department in the event of lawsuits.  
 
This intern will report to the manager and help with all aspects of the department, with a particular need to help address 
problems involving various leave requests and the laws concerning employee leave. 
 
EDUCATIONAL BENEFIT TO THE STUDENT 
The intern will help make sure employees with leave are being served in a way that works for them and the utility by working 
with new systems, spotting issues that arise, and collaborating on creative solutions to employee issues. 
 
JOB RESPONSIBILITIES 
Entering information into a database, identifying problematic situations, suggesting creative ways to approach the problem 
and helping with implementing change. This may involve crafting letters to doctors, studying regulations, and organizing 
folders by issues. 
 
QUALIFICATIONS 
Education: Open to full-time undergraduate and graduate students in majors related to business, communication, law, 
employment law, and human resources. Student must be registered full time for the Fall 2015 quarter/semester. Student 
must be enrolled full time and maintain at least a 2.0 GPA (undergraduate) or 3.0 GPA (graduate) throughout the internship. 
 
Skills:  Strong skills in analytical thinking, problem solving, organization, and computer skills  
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Human Resources Generalist Intern 

Job type: One College Intern (Summer) 

Start/End dates: June-September 2015 

Hours: Approximately 40 hours per week during the summer between 8:00 am - 5:00 pm,  Mon-Fri  

Location: Seattle Municipal Tower, Seattle, Washington 

Salary: $15.12/Hour 
 
POSITION DESCRIPTION 
Working within the Human Resources Business Unit, this position will serve 1800 employees of City Light in multiple areas of 
human resources. The HR Generalist Intern will help plan and participate in external recruiting events, employee recognition 
events, and community involvement events. He or she will be expected to manage independent projects in various areas 
ranging from performance management to process improvement  while maintaining a high level of customer service, 
confidentiality and professionalism. The intern will directly collaborate with multiple teams within the Human Resources 
Business Unit, including Workforce Development, Talent Acquisition, and Labor Relations. 
 
EDUCATIONAL BENEFIT TO THE STUDENT 
The intern will be able to apply their business and/or human resources background to specific projects in a broad range of 
areas while learning about different areas of the field such as successoin planning, employee engagement, employee 
recognition, recruiting, performance management, discipline, employee case management, and labor relations. He or she will 
be encouraged to participate in online and in person trainings to enhance skills and provide feedback on training delivery. 
 
JOB RESPONSIBILITIES 
Completing research and managing projects for process improvement, case management, and/or new strategic initiatives; 
coordinating employee volunteers for community events;  attending recruiting events; aiding with confidential disciplinary 
work; utilizing the new Learning Talent Management System for reports and succession planning; providing input on social 
media strategy. 
 
QUALIFICATIONS 
Education: Open to full-time junior and senior undergraduate students studying business administration or human 
resources. Student must be registered full time for the Fall 2015 quarter/semester. Student must be enrolled full time and 
maintain at least a 2.0 GPA throughout the internship. 
 
Skills:  Strong skills in Microsoft Office and Outlook, communication, business writing, and organization. Must be committed 
to maintaining strict confidentiality. Ideally, previous experience in volunteer management, project management, and basic 
understanding of social media platforms. 
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Key Customer Accounts Intern 

Job type: One College Intern (Year-long) 

Start/End dates: June 2015 – May 2016 

Hours: Approximately 40 hours per week during the summer and up to 20 hours per week while class is in 
session. Hours scheduled between 8:00 am - 5:00 pm, Mon-Fri, and adjusted to class schedule. 

Location: Seattle Municipal Tower, Seattle, Washington 

Salary: $15.12-$18.53/Hour 
 
POSITION DESCRIPTION 
The Account Executive Office provides a variety of services, including outage notification, to key utilty customers.  These 
customers include nursing homes and assisted living facilities, due in part to the vulnerability of their residents to the 
consequences of extended power outages.  This intern will carry out a variety of duties under the direction of AEO staff  that 
will improve City Light's understanding of, communication with, and service to the owners and operators of these faciltiies, 
and through them ultimately to their valued residents. 
 
EDUCATIONAL BENEFIT TO THE STUDENT 
Applied experience in research and analysis, written and verbal communication skills, longterm planning and strategic 
thinking, practical opportunity to develop customer service experience, and a broader understanding of the public sector and 
the utility environment. 
 
JOB RESPONSIBILITIES 
This position will carry out a number of tasks in support of improved service to nursing home and assisted living faciltiies, 
particularly in the context of outage notification and emergency response.  These include: conducting an inventory of such 
facilities in the City Light service territory and collecting key external and utility information about them; mapping the facilities 
in City Light's service territory, including determining the substations and feeders providing electrical service; determining if all 
such facilities are appropriately categorized for outage notification purposes; researching relevant regulatory requirements 
regarding backup power generation; cataloging the backup power generation currently installed at these facilities; identifying 
how facilities in this sector are addressed in broader emergency response planning at the City and other levels; identifying 
sector organizations and compiling contact information for facility owners and managers; and developing recommendations 
for outreach and improved service to this sector, including awareness about power outage preparation and utility energy 
conservation programs.   
 
The interns work products will take a variety of forms, including memos, spreadsheets, lists, maps, and reports, depending on 
the specifics of the task and the intern's needs for work products to earn academic credit, if any. 
 
QUALIFICATIONS 
Education: Open to full-time undergraduate (sophomore, junior, and senior) and graduate students studying business, 
communication, public administration, English, or a related major. Students must be enrolled full time and maintain at least a 
2.0 GPA (undergraduate) or 3.0 GPA (graduate) throughout the internship. 
 
Skills:  Must possess strong analytical and research skills; excellent written and oral communication skills; experience in 
creating reports and presentations; strong organizational skills and attention to detail; ability to work efficiently and accurately.  
An understanding of public policy regulatory environment and customer service background a plus.      
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Procurement and Contracting Intern 

Job type: One College Intern (Year-long) 

Start/End dates: June 2015 – May 2016 

Hours: Approximately 40 hours per week during the summer and up to 20 hours per week while class is in 
session. Hours scheduled between 8:00 am - 5:00 pm, Mon-Fri, and adjusted to class schedule. 

Location: Seattle Municipal Tower, Seattle, Washington 

Salary: $15.12-$18.53/Hour 
 
POSITION DESCRIPTION 
Procurement and Contracting has a fiduciary reponsibitilty to procurment best value for City Light.  We support the operation 
requirements and minimize the risk for City Light and the City of Seattle by ensuring compliance with policies/laws. The intern 
with be given  a thorough overview of the process for procuring goods and services using city funding.  The intern will also 
become familiar with with the City's rules and all applicable laws, policies and procedures.  This person could be a possible 
candidate for an entry level procurment position if one becomes available.   
 
EDUCATIONAL BENEFIT TO THE STUDENT 
Student learns hands-on procurement and contracting processes, procedures and documentation in a professional setting to 
augment text book knowledge.  From skills learned at Seattle City Light, a student can gain a more concrete understanding of 
theoretical knowledge, which can be applied in the classroom as well what will be expected in the industry. 
 
JOB RESPONSIBILITIES 
Corresponding with vendors, obtaining price quotes, and requesting completion of procurement related forms.  Review 
procurement documents for accuracy with regards to dates, dollars, form and completeness.  Assist in the RFP/Q process 
with senior staff. Act as a liasion between the business units and the Procurement unit.  Input data in the Procurement and 
Contracting Log.  Develop and maintain spreadsheets.  Maintain and analyze division performance metrics.Assist in 
establishing process improvements. 
 
QUALIFICATIONS 
Education: Open to full-time undergraduate (sophomore and junior) students studying business-related majors. Students 
must be enrolled full time and maintain at least a 2.0 GPA throughout the internship. 
 
Skills:  Solid experience with MS Office. Strong communication skills and self-starter, maintain work related records and 
prepare reports using a computer.  Read and interpret business correspondences, reports, and department polices. Use 
initiative and judgment within established guidelines.  Establish and maintain effective working relations with managers, 
supervisors, staff, customers, and others encountered in the course of work. 
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Property and Cost Accounting Intern 

Job type: One College Intern  (Year-long) 

Start/End dates: June 2015 – May 2016 

Hours: Approximately 40 hours per week during the summer and up to 20 hours per week while class is in 
session. Hours scheduled between 8:00 am - 5:00 pm, Mon-Fri, and adjusted to class schedule. 

Location: Seattle Municipal Tower, Seattle, Washington 

Salary: $19.62-$20.25/Hour 
 
POSITION DESCRIPTION 
The Accounting Division provides accounting services to the Utility, including accounts payable, procurement and 
contracting, general ledger, financial reporting, and property and project cost accounting.  The objective of this position is to 
assist with property and project cost accounting, which includes accounting for capital projects and operating and 
maintenance expenses, Utility fixed assets, as well as inventory accounting.   
 
This position relates to the Financial Strength missions of ensuring long term financial stability and preserving and enhancing 
our assets for long term by assisting with proper accounting classification of costs as capital or expense, calculation and 
distribution of overhead rates, project cost reporting, accounting for fixed assets, and accounting for inventory.  The purpose 
of this work within City Light is to ensure accurate accounting for Utility projects and assets.  The intern will report directly to 
the Cost Accounting manager, but their day-to-day work will be supervised by various accountants. 
 
EDUCATIONAL BENEFIT TO THE STUDENT 
To provide professional accounting experience to an Accounting major.  The internship allows the student to apply the 
accounting theory they have learned in school to real world situations.  It also exposes them to accounting they may not learn 
about, or learn about deeply, in school, allowing them additional edification. 
 
JOB RESPONSIBILITIES 
The Property and Cost Accounting Intern will assist Cost Accountants with approving work orders, ad hoc reporting for and 
reviewing and closing capital projects to plant assets, assistance with monitoring and evaluating time and material costs for 
billable work.  The intern will assist in monitoring billable and general work in process as well as automated billing to and from 
other City Departments. The intern will help prepare journal entries related to inventory accounting.  The intern will also assist 
in documenting and updating procedures for processes, and assist as needed in work to reimplement the financial system, 
the new billing and customer care system, and the asset management module. In order to accomplish these tasks, the intern 
will work closely with Cost Accountants, Work Order Administrator, and Cost Accounting Manager.  The target goal of the 
position is to support the Cost Accounting unit, while providing the intern with exposure to the variety of tasks and 
professional accounting performed by Cost Accounting on a daily basis. 
 
QUALIFICATIONS 
Education: Open to full-time junior and senior undergraduate students studying Accounting. Students must be enrolled full 
time and maintain at least a 3.0 GPA throughout the internship. 
 
Skills:  General knowledge of beginning accounting.  Must be enrolled in intermediate accounting by the date the internship 
starts.  Desktop computing skills: Word, Outlook, advanced Excel skills (pivot tables, advanced formulas). 
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Risk Management Interns 

Job type: Two College Interns (Year-long) 

Start/End dates: June 2015 – May 2016 

Hours: Approximately 40 hours per week during the summer and up to 20 hours per week while class is in 
session. Hours scheduled between 8:00 am - 5:00 pm, Mon-Fri, and adjusted to class schedule. 

Location: Seattle Municipal Tower, Seattle, Washington 

Salary: $15.12-$18.53/Hour 
 
POSITION DESCRIPTION 
Seattle City Light’s Risk Oversight Division is responsible for the management of risks related to the Utility’s wholesale trading 
activities involving counterparty credit risk, risk control, deal confirmations, reporting, risk analytics, and enterprise-wide risk 
management. This intern will gain knowledge and learn valuable skills in the complex area of power trading and risk management. 
In addition, this individual will gain exposure to Credit Risk, Deal Review & Confirmations, Risk Reports, Settlements, and 
Enterprise Risk Management.  This position will report to the Manager of Wholesale Credit Risk. 
 
EDUCATIONAL BENEFIT TO THE STUDENT 
Student will gain knowledge and learn valuable skills in the complex area of power trading and risk management. 
 
JOB RESPONSIBILITIES 
Day to day duties and responsibilities of the Risk Management Intern include assisting in: 
 
Credit Risk: Evaluation of counterparties, financial statements analysis, investment ratings research, and relevant qualitative 
attributes. The target goal is to assist the project leader in the annual counterparty review. The objectives include developing an 
understanding of the counterparty risk assessment models, and assisting in the preparation of counterparty evaluations 
encompassing the elements of investment ratings, financial statements and qualitative factors. 
 
Risk Control: Reporting of various risk measurement and oversight reports. The target goal is to assist the project leader in the 
weekly issuance of risk measurement and oversight reports. The objectives include obtaining weekly information from multiple 
contact sources within the utility, and assisting in the data assessment and reporting. 
 
Pre-deal Reviews: Assessing the authority and appropriateness of trade deals, including credit worthiness of the counterparty, and 
ensuring transaction integrity.  The target goal is to assist the project leader determine if pending trades are authorized under the 
hedge plan.  The objectives include verifying trade authority, including quantity and price pre-sets, and assessing counterparties 
approved under the trade subject to Risk Management approval. 
 
Settlements: Daily checkout process with respect to wholesale transactions. The target goal is to assist the project leader resolve 
monthly trade discrepancies between counterparties and SCL Wholesale Power Trading. The objectives include research and 
reconcile questioned trades entered into TRM and PowerOps for correction by the project leader. 
 
Utility-wide Enterprise Risk Management (ERM): Data collection, evaluation, and reporting. The target goal is to assist the project 
leader collect risk based information about the utility across all divisions. The objectives include identification of work processes, 
resources, and associated costs across divisions and organizational units; organizing such data for input into the ERM risk models; 
and developing charts, and related presentation materials. 
 
QUALIFICATIONS 
Education: Open to full-time undergraduate juniors and graduate students studying computational finance, risk management, 
finance, statistics, or business administration. Students must be enrolled full time and maintain at least a 2.0 GPA (undergraduate) 
or 3.0 GPA (graduate) throughout the internship. 
 
Skills:  Must possess basic analytical skills utilizing spreadsheets and creating reports & presentations. Excel VBA, EViews, R, 
and/ or intermediate statistical analysis skills are a plus. 
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