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________________________________________________________________________________

City of Seattle
STUDENT INTERNSHIP
________________________________________________________________________________________________________________________________________________MUNICIPAL GOVERNMENT INTERNSHIP (Graduate level)
        Office of Sustainability & Environment– #9-2009
The City of Seattle’s Office of Sustainability & Environment (OSE) collaborates with City agencies, business groups, nonprofit organizations, and other partners to protect and enhance Seattle’s distinctive environmental quality and livability.   
POSITION: Urban Forestry Intern
In this role, the graduate intern will assist OSE in designing and implementing programs to increase Seattle’s tree canopy cover. 

DUTIES:

· Assist with design, implementation, and evaluation of a free or reduced cost tree program.  Design social marketing strategy to increase backyard trees.

· Assist with program design and volunteer coordination for school tree planting program.  Investigate and help pursue grant opportunities to support the project.

· Teach 1-2 tree selection and care classes in the community and staff 3-4 community events.

· Assist in responding to resident inquiries (e.g. prepare direct responses, refer to appropriate urban forest staff and track responses).

· Identify new content for the Seattle reLeaf website and opportunities for improving the site.

EDUCATIONAL BENEFITS:

Community outreach, volunteer recruitment and management, social marketing, and municipal urban forest policy and strategic planning.
	REQUIREMENTS
Enrollment: Applicants must be full-time graduate students pursuing a degree in Public Administration or Forestry. Graduate students must be enrolled full-time for the equivalent of 9 credits for the duration of the internship.  Enrollment over the summer is not necessary as long as the intern is pre-registered for Fall term.  Verification of enrollment is required.
Minimum Qualifications: Undergraduate degree in forestry, environmental studies, or related field.  

Experience in planning, outreach program design and implementation, and working with volunteers on urban forest or related issues.  

Desired Qualifications: Background in social marketing.


POSITION BEGINS
It is anticipated the position will start mid-February and end December 31, 2009.  Position will be part-time during the school-year and summer.
WAGE AND HOURS
$25.25 per hour for graduate students.  The work week hours will be scheduled between the hours of 7:30 am and 6:00 pm, Monday through Friday.  Night and weekend work is very limited (attendance will be needed at 3-4 community events which may be on weekends or evenings).
HOW TO APPLY
Provide the following:

· An Intern Application Form available at: http://www.seattle.gov/personnel/employment/pubs/intern_application.pdf
· A Cover letter and Resume outlining experiences and qualifications 
· A Transcript of completed courses (Unofficial okay for application, Official transcript will be requested upon hire)
· List of winter quarter courses

· Writing sample (no more than 2 pages – examples include: memos, executive summary, or abstract)

· List of references (at least 2)
Incomplete and/or late application materials will not be accepted.  All application materials must be received by the date below.  Send materials to: Andrea Lowe, Employment Specialist; City of Seattle Personnel Department, Seattle Municipal Tower, PO Box 34028; Seattle, WA 98124-4028 or to andrea.lowe@seattle.gov   
APPLICATION DEADLINE:  Close of business, February 6, 2009 
