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City of Seattle
STUDENT INTERNSHIP
_________________________________________________________________________________________________________________________________________________________________
COOPERATIVE INTERNSHIP
OFFICE OF ARTS & CULTURAL AFFAIRS/SEATTLE DEPARTMENT OF TRANSPORTATION
JOB #49-2008
POSITION
Working as a member of the City’s Banner Process Improvement team this position is responsible for locating and identifying street poles eligible for banner placement.  This position will conduct a physical inventory of light and other street poles that could be used for hanging banners (including commercial district, event, cultural and art-related banners). The intern will travel Seattle neighborhoods and business districts identify eligible street poles, map their location and enter this information into a computer database.  Additionally, the intern may assist the City’s Public Art Program in mapping public artwork locations around the City.

The Seattle Department of Transportation maintains and improves the City’s transportation system, including roadway maintenance and repair and traffic signal and signing systems.  The Public Art Program of Office of Arts and Cultural Affairs commissions and purchases art for display in public facilities, on streets, in parks, maintains the City’s art collection, and staffs the 15-member Seattle Arts Commission.  
DUTIES

· Survey, identify and map eligible light poles for banner placement.  Map locations of public art.
· Enter information into a computer database.

· Participate in meetings of the Banner Process Improvement team and Public Art Program staff.
	REQUIREMENTS
Enrollment: Applicants must be an undergraduate college student pursuing a degree in geographic information systems, arts administration, business administration, marketing, urban planning or related field.  Students must be enrolled full-time for the equivalent of at least 12 credits for the duration of the internship.  Verification of enrollment is required.  Employment during the summer is permitted without enrollment in courses if the intern is pre-registered for fall quarter.
Experience: Requires strong organizational skills and attention to detail.  Ability to navigate utilizing a map.  Proficient in the use of Microsoft Excel.
Desired Qualifications: Proficient in the use of geographic information system mapping software. Strong written communication skills.  
License or Other Requirements: An essential function of this position is the ability to conduct a physical survey of street lamps which will require the intern to walk, or ride a bicycle, 5 to 7 miles a day in a variety of weather conditions.  Ability to conduct visual assessments of location, conditions and characteristics of street light poles is also an essential function. Majority of work is expected to be performed outdoors.  


POSITION BEGINS
The position will start June 2008 and is expected to last through the end of August.  The position may be extended through the end of 2008 on a reduced schedule.  

WORK LOCATION

Seattle Municipal Tower, 17th Floor.  
WAGE AND HOURS
$16.62 per hour.  Part-time position 20–40 hours per week. Flexible work hours between 8:00am - 5:00pm, Monday through Friday.  
HOW TO APPLY
Provide the following:

· A Cover Letter
· A Resume

· An Intern Application Form available at: http://www.seattle.gov/personnel/employment/pubs/intern_application.pdf
· An Official Transcript of completed courses
Incomplete application materials will not be accepted.  Send materials to: Andrea Lowe, Employment Specialist; City of Seattle Personnel Department, Seattle Municipal Tower, PO Box 34028; Seattle, WA 98124-4028.   

FILING CLOSES:  Open until filled
________________________________________________________________________________________

City of Seattle PERSONNEL DEPARTMENT

Seattle Municipal Tower - PO Box 34028, Seattle, WA 98124-4028  - 206/684-7264
