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City of Seattle 

Energy Conservation Improvements for 

Low

Thank you for your interest in the City of Seattle’s HomeWise Program which may provide 

energy conservation improvements to your rental property assuming at least 50% of the 
households in your building meet the income qualifications
energy conservation improvements.
 
Program Benefits 

You and your tenants have much to gain by participating in the HomeWise Program.   The energy 
package your building may receive will be determined by an experienced rehabilitation specialist 
from the HomeWise Program.  He will audit your building both visu
diagnostic equipment.  The package you receive may include insulation, air
replacement, venting and other measures at no cost or reduced cost to you.  
 
The energy conservation improvements should:
 

� enhance the value of your property;
� lower the use of energy by you and/or your tenants;
� bring your rental property up to current energy standards (to the extent feasible), thereby 

conserving energy (which benefits us all); and
� help reduce tenant vacancies by providing ec

 
Weatherization Covenant 

If you qualify for our program, you will be required to sign either a Weatherization Covenant. 
The term of the Covenant will be either three years or ten years, depending on tenant incomes 
the type of heat source in the building. This Covenant is an agreement between you as the 
property owner(s) and the City of Seattle.  The Covenant obligates you to:
 
** Maintain rent(s) at a level no higher than on your submitted Rent Schedule for one 

the effective date of the Covenant, and to raise rent(s) during the remaining two (or eight) 
years only to the extent allowed in paragraph 3.B of the Covenant.  

 
** Not remove the improvements the City installs.
 
** Give priority to low-income 

you with an income chart as a guide for determining low
tenants.  An update of the chart can be obtained annually in the Spring by calling 
(206) 684-0244. 

 
** Not evict tenants except for just cause.
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John L. Flynn
HomeWise Program Manager

City of Seattle – Office of Housing 

HomeWise Program 

Energy Conservation Improvements for  

Low-Income Rental Properties 
 

Thank you for your interest in the City of Seattle’s HomeWise Program which may provide 

improvements to your rental property assuming at least 50% of the 
your building meet the income qualifications for the HomeWise Program’s 

energy conservation improvements. 

You and your tenants have much to gain by participating in the HomeWise Program.   The energy 
package your building may receive will be determined by an experienced rehabilitation specialist 
from the HomeWise Program.  He will audit your building both visually and with specialized 
diagnostic equipment.  The package you receive may include insulation, air-sealing, window 
replacement, venting and other measures at no cost or reduced cost to you.   

The energy conservation improvements should: 

ue of your property; 
lower the use of energy by you and/or your tenants; 
bring your rental property up to current energy standards (to the extent feasible), thereby 
conserving energy (which benefits us all); and 
help reduce tenant vacancies by providing economical and comfortable housing units.

If you qualify for our program, you will be required to sign either a Weatherization Covenant. 
The term of the Covenant will be either three years or ten years, depending on tenant incomes 
the type of heat source in the building. This Covenant is an agreement between you as the 
property owner(s) and the City of Seattle.  The Covenant obligates you to: 

Maintain rent(s) at a level no higher than on your submitted Rent Schedule for one 
the effective date of the Covenant, and to raise rent(s) during the remaining two (or eight) 
years only to the extent allowed in paragraph 3.B of the Covenant.   

Not remove the improvements the City installs. 

income households during the term of the Covenant.  We will provide 
you with an income chart as a guide for determining low-income status of prospective 
tenants.  An update of the chart can be obtained annually in the Spring by calling 

ict tenants except for just cause. 

John L. Flynn 
HomeWise Program Manager  

Thank you for your interest in the City of Seattle’s HomeWise Program which may provide 

improvements to your rental property assuming at least 50% of the 
for the HomeWise Program’s 

You and your tenants have much to gain by participating in the HomeWise Program.   The energy 
package your building may receive will be determined by an experienced rehabilitation specialist 

ally and with specialized 
sealing, window 

bring your rental property up to current energy standards (to the extent feasible), thereby 

onomical and comfortable housing units. 

If you qualify for our program, you will be required to sign either a Weatherization Covenant. 
The term of the Covenant will be either three years or ten years, depending on tenant incomes and 
the type of heat source in the building. This Covenant is an agreement between you as the 

Maintain rent(s) at a level no higher than on your submitted Rent Schedule for one year after 
the effective date of the Covenant, and to raise rent(s) during the remaining two (or eight) 

households during the term of the Covenant.  We will provide 
income status of prospective 

tenants.  An update of the chart can be obtained annually in the Spring by calling  
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If you sell the property before the three-year (or ten year) term ends or wish to be released from 
the Covenant for some other reason, you will be required to pay the City a prorated amount of the 
cost of the energy conversation work.   If you are in compliance with the terms of the Covenant at 
time of sale and the purchaser wishes to assume the obligations of the Covenant for the balance of 
the term, you would not owe the City any money. Further details are in the Covenant document. 
 

Note: The HomeWise Program is prohibited from weatherizing any property that is for sale 
prior to commencement of the work. 

 

Application Procedures 
To apply for our program: 
 

1. Distribute the enclosed Weatherization Applications to each of your tenants to complete 
and sign. Please check each completed application to assure that each is completely filled 
out, signed and has attached the required income documentation. These requirements are 
clearly shown on the application. Remember, at least 50% of the tenants will be required 
to meet the income qualification, so collect as many as possible and return in one 
envelope to the address shown below. 

 
2. Fill out, sign, date, and have all other owners (including any spouses) sign and date the 

attached Rent Schedule.  The Rent Schedule without tenant names and telephone 
numbers will be recorded with the Covenant.  List current rents, including those for 
vacant units (scheduled rents for vacant units cannot exceed average rents for comparable 
occupied units).  List types of utilities/services included in the rents such as water, sewer, 
garbage, lighting, heat, etc. 

 
3. Mail the signed completed Application and Covenant  to:  

  
Paula Wolfe/HomeWise Program 

City of Seattle/Office of Housing 

PO Box 94725 

Seattle, WA  98124-4725 
 

4. Upon receipt of the signed Application, and Covenant,  we will determine eligibility.   
5. Once we receive the Covenant, we will schedule an energy audit to determine what 

energy efficient improvements can be made.  
 
Note:  Depending on cost to energy savings calculations and availability of our funding sources, 
an owner contribution may be required for the weatherization improvements to be made. The 
HomeWise rehabilitation specialist will provide you further details once the audit is complete.  
 
Please keep this informational letter for your future reference.  If you have questions about the 
Covenant, you may call Bryan Cook, 206-684-0255.  However, Office of Housing staff cannot 
provide legal advice, nor can they agree to any modifications of Covenant terms.   
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Frequently Asked Questions 

Regarding the HomeWise Weatherization Assistance Covenants and Easement 

Agreement with the City of Seattle 

 

1. What are the purposes of the HomeWise Weatherization Program? To help reduce 
energy consumption, to create a safe and healthy living environment, and to maintain 
affordable housing for low-income residents. 

2. Who must sign the Covenant?   All legal owners, including spouses, must sign the 
Covenant and the Rent Schedule. 

3. What is the Legal description of the property? It is the description found on the deed to 
the property, or on your mortgage, usually consisting of the lot, block addition, volume and 
page information.  If your description is lengthy you can attach a copy of it as an exhibit. 

4. Do all my tenants have to be low-income in order for my property to qualify for 
weatherization work?   No.  Only 1 household in a duplex, 2 households in a triplex or 
four-plex, and 51% of households in an apartment with 5 or more units have to be low-
income. 

5. How is low-income defined for purposes of this program?  Household income is 
determined by the source of heat in the building and the number of people in the household.  
Gross income of everyone 18 and older is included in determining income.  See OH 
HomeWise Income Limits–2008 chart. 

Note:  The income guidelines change annually in the spring; call 206-684-0244 for an 
update. 

6. How many units do I have to keep rented to low-income households  during the terms 
of the Covenant?  You must give priority to low-income households when you are renting 
units.  In doing so you should be able to maintain at least the number of low-income 
households that were originally certified.  The OH HomeWise Income Limits–2008 chart 
will help you determine if potential new tenant households are low-income. 

7. If I sell the property before the three-year Covenant ends, do I have to pay anything 
back?   Not if you are in compliance with the terms of the Covenant at the time of the sale 
AND the purchaser signs an agreement to assume the Covenant with the City for the 
balance of the term.  If you are not in compliance at the time of the sale or the purchaser 
chooses not to assume the Covenant, you would  have to pay the City back a prorated 
amount of the original cost of the weatherization work. 

8. Can I evict tenants during the term of the Covenant?  Yes, as long as you have grounds 
for eviction under RCW59.12.030, Subsection (3), (4) or (5); and the eviction is for “just 
cause” as defined in S.M.C. 22.206.160.C; and the eviction is otherwise lawful. 

9. How will the Covenant affect rental increases?  Rents are limited to those in effect at the 
time you sign the Covenant from the date the Covenant is recorded at the King County 
Records Office until one year later, including those units that become vacant.  The 
Covenant is recorded after the work is under contract.  During the second and third years of 
the Covenant, rents may be increased as long as the increases reflect reasonable allocation 
of increased operating expenses of the property and capital expenditures that benefit the 
tenants.  Capital improvement expenses must be amortized over the life of the 
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improvement.  Attached is a sample calculation for a 7-unit building.  See Section 3 of the 
Covenant for details regarding rent increases. 

 

Sample Calculation for Rent Increases 
In Years 2 and 3 of the Covenant 

 
 YEAR 1 

(base year) 
YEAR 2 YEAR 3 

Operating & 
Maintenance Expenses: 

 
$1,000 

 
$1,500 

 
$2,500 

 
UNIT # 

 
RENT AMOUNTS 

1 $500 $506/512 $530 

2 $425 $431/437 $455 

3 $425 $431/437 $455 

4 $400 $406/412 $430 

5 $450 $456/462 $480 

6 $500 $506/512 $530 

7 $500 $506/512 $530 

 
Rent Increase in Year 2 Calculation:  Year 2 operating and maintenance expenses or $1,500 
minus $1,000 base year expenses = $500, divided by 12 months, divided by 7 units = $6 per month 
increase to each unit through the 8th month.  Capital improvement of $10,000 (a new roof, for 
example) completed in the 8th month, amortized over a projected 20 year life of the roof = $500 per 
year divided by 12 months, divided by 7 units = $6 per month per unit for the last 4 month of the 
rental year. 
 
Total rent increase to each unit in Year 2 of the covenant through the 8th month = $6 per month, and 
$12 per month for month 9 and 12 of the rental year. 
 
Rent Increase in Year 3 Calculation:   Year 3 operating and maintenance  expenses of $2,500 
minus $1,00 base year expenses is $1500, divided by 12 months, divided by 7 units - $18 per month 
rent increase to each unit. 
 
Rent increases may be imposed based on “expenses incurred and reasonably projected over the 
rental year.”  Capital improvement costs, however, must be incurred in order for them to be factored 
into a rental increase.  (See3.B(I) of Weatherization Assistance Covenants and Easement Agreement 
for definition of Rental Year.) 

 



City of Seattle 
Office of Housing 
Gregory J. Nickels, Mayor 
Adrienne E. Quinn, Director 

 
Seattle Office of Housing 

Weatherization Application Documentation List

 
Thank you for your interest in the HomeWise weatherization program.  
application forms for you to fill out.

� Below is a list of documentation to send with your application.  

� Please send copies of all documents that apply to you. 

� All household information that is provided to the Ho
confidential. 

1. IDENTIFICATION - Required

� Enter the name, and birth date of 

2. INCOME DOCUMENTATION 

Please include documentation of each of the 
you and all other household members.

Acceptable documents of proof include:

o Paycheck stubs (for last 3 months)

o Public Assistance payments:  TANF, SSI or unemployment benefits award letter

o Child support income: copy of

o Pension/retirement income:  award letter or W

o Social Security:  award letter or W

o Self-employment income:  a year
statement 

o Interest earned on bank accounts and investments:  bank sta

o If no income, complete the Declaration of No Income Statement on the other side 
of this page.  

 
If you have any questions, please call 206
 
Please mail completed application and all required documentation to:
 

City of Seattle- Office of Ho
HomeWise Program 
P O Box 94725 
Seattle WA  98124-4725
Attn:  Paula Wolfe

John L. Flynn
HomeWise Program Manager
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Seattle Office of Housing -- HomeWise Program 

Weatherization Application Documentation List 

Thank you for your interest in the HomeWise weatherization program.  Enclosed are the 
application forms for you to fill out. 

Below is a list of documentation to send with your application.   

Please send copies of all documents that apply to you.   Do not send originals

All household information that is provided to the HomeWise program is kept 

Required 

Enter the name, and birth date of each household member on the application.

INCOME DOCUMENTATION - Required for the most current 3 months

Please include documentation of each of the following income sources that apply to 
you and all other household members. 

Acceptable documents of proof include: 

Paycheck stubs (for last 3 months) 

Public Assistance payments:  TANF, SSI or unemployment benefits award letter

Child support income: copy of check or court order 

Pension/retirement income:  award letter or W-2  

Social Security:  award letter or W-2  

employment income:  a year-to-date gross profits less business expenses 

Interest earned on bank accounts and investments:  bank statement 

If no income, complete the Declaration of No Income Statement on the other side 

If you have any questions, please call 206-684-0244. 

Please mail completed application and all required documentation to: 

Office of Housing  
 

4725 

  

John L. Flynn 
HomeWise Program Manager  

Enclosed are the 

Do not send originals.   

program is kept 

household member on the application. 

Required for the most current 3 months.   

following income sources that apply to 

Public Assistance payments:  TANF, SSI or unemployment benefits award letter 

date gross profits less business expenses 

If no income, complete the Declaration of No Income Statement on the other side 

 



City of Seattle 
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DECLARATION OF NO INCOME STATEMENT
 
 
I, ____________________________________, do hereby declare that NEITHER I, 
NOR ANY OF MY HOUSEHOLD, HAS RECEIVED ANY INCOME FOR:

1. ________________    2. _______________    3. ________________

(fill-in the 3 months pri

 
I certify that the information contained in this No Income Declaration is complete and 
accurate to the best of my knowledge.  I understand that I am signing this No Income 
Declaration under penalty of criminal prosecution 
which results in assistance for which I am not eligible.
 
My basic living needs (shelter, food and utilities) have been met the last three months 
by (give a brief explanation of how these needs have been met):
 

Shelter: 
 

Food: 

 

Utilities: 

 

 
 

 

Signature 

John L. Flynn
HomeWise Program Manager

Page 2 of 2 

 
DECLARATION OF NO INCOME STATEMENT 

I, ____________________________________, do hereby declare that NEITHER I, 
NOR ANY OF MY HOUSEHOLD, HAS RECEIVED ANY INCOME FOR: 

1. ________________    2. _______________    3. ________________

in the 3 months prior to the month of application) 

I certify that the information contained in this No Income Declaration is complete and 
accurate to the best of my knowledge.  I understand that I am signing this No Income 
Declaration under penalty of criminal prosecution if I knowingly give false information 
which results in assistance for which I am not eligible. 

My basic living needs (shelter, food and utilities) have been met the last three months 
by (give a brief explanation of how these needs have been met): 

 
 

  

 Date 

 

 

John L. Flynn 
HomeWise Program Manager  

I, ____________________________________, do hereby declare that NEITHER I, 
 

1. ________________    2. _______________    3. ________________ 

I certify that the information contained in this No Income Declaration is complete and 
accurate to the best of my knowledge.  I understand that I am signing this No Income 

if I knowingly give false information 

My basic living needs (shelter, food and utilities) have been met the last three months 
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2009 Income Guidelines
HOMEW

 

 Electric heat

Household 
Size 

Gross Annual 
Income 

 
No more than

1 44,800 

2 51,200 

3 57,600 

4 64,000 

5 69,100 

6 74,250 

7 79,350 

8 84,500 

 

*Total gross income of household, 

John L. Flynn
HomeWise Program Manager

 

 

 

2009 Income Guidelines 
WISE Weatherization Program 

Updated 4/14/09 
 
 

Electric heat Gas / Oil

Annual 
 

No more than 

Gross Monthly 
Income 

 
No more than 

Gross Annual 
Income 

 
No more than 

Gross
Income

No More than

3,733 24,235  

4,266 31,692 

4,800 37,950 

5,333 42,150 

5,758 45,500 

6,187 48,900 

6,612 52,250 

7,041 55,650 

 

*Total gross income of household, before taxes and deductions. 

 

John L. Flynn 
HomeWise Program Manager  

Gas / Oil 

Gross Monthly 
Income 

 
No More than 

2,019 

2,641 

3,162 

3,512 

3,791 

4,075 

4,354 

4,630 

taxes and deductions.  



 

 



City of Seattle 
Office of Housing 
Gregory J. Nickels, Mayor 
Adrienne E. Quinn, Director 

 
HOMEWISE PROGRAM 

Please Complete & Return with your income documentation copies

Name(s):        

Address:        

Work Phone:      Cell Phone: 
 
Name(s):  List everyone in the household, 
including children. 

 

 

 

 

 

 

 
Housing Status Home/Residence Type

� Home Owner 
� Renter- is your rent subsidized by a   

Housing Authority, HUD, or Section 8? 
  �Yes  �No 
Years at address?  _______ 
 

� Single Family 

� Multi
#Units ___

� Multi
than 4) #Units ___

� Mobile Home
� Other_____________

 John L. Flynn   
  HomeWise Program Manager  
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HOMEWISE PROGRAM - WEATHERIZATION APPLICATION 
 

Return with your income documentation copies 

       Home Phone: ______________________

    City: _________________________ Zip: 981 _________

Cell Phone:     Message #:   

 

Birth Date 

 

Source of Income 

  

  

  

  

  

  

Home/Residence Type Main Heat Source   

Single Family - House 

Multi-Family (2,3, or 4) 
#Units ___ 

Multi-Family (more 
than 4) #Units ___ 

Mobile Home 
her_____________ 

� Electric (Seattle City Light)  

� Gas (PSE)  

� Oil-Vendor  

� Propane-Vendor  

� Wood 

� Other 

 

(COMPLETE BOTH SIDES) 

Home Phone: ______________________  

_________________________ Zip: 981 _________  

     

Gross 
Mo. Amt. 

 

 

 

 

 

 

Account Number 
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Write how many household members are:  Is this a Hispanic/Latino household?   Yes ___  No ___         

0-5 yrs____ 6-17 yrs____ 18-59 yrs____ 
60+ 
yrs____ How many household members are: 

Female_____ Male_______  American Indian/Alaskan Native (AI/AN) 

How many household members have disabilities? _______   AIAN & Black  AIAN & White 

Is applicant a single female/head of household? ����Yes       ����No  Asian  Asian & White 

  Black/African American  Black/African Am. & White 
 

Native Hawaiian / Other Pacific Islander 
 Other Multi-racial 
 White 

 
I certify that the information provided is complete and accurate.  I understand that I may be subject to criminal prosecution if I 
have knowingly provided false information.  I give my permission for the City to request or release information, including to or 
from the Seattle Housing Authority, King County Housing Authority, or other government agencies, that may result in my 
receiving benefits, or be denied City assistance from this request.  I authorize the City to enroll me in all assistance programs for 
which I am eligible. 
 
For state weatherization programs:  I understand that I may request a Fair Hearing if the provision of the above information is 
not acted on to determine my eligibility within a reasonable time or if I do not receive benefits for which I am eligible. 
 
The utility(ies) may release past and future consumption information on my household to OH HomeWise Program.  If determined 
that I am eligible for service, I grant permission to the City of Seattle, its staff and contractors to gain access to this property for 
audit, installation and inspection purposes.  In the case that work requires subsequent inspection from Seattle City Light or the 
State of Washington, I agree to provide access for these audit purposes. 
 
Signature: _____________________________________________________  Date: ____________________________ 
When you have completed the application and have all the documentation copies together, please mail it to:  

City of Seattle, Office of Housing - HomeWise Program 
P O Box 94725 
Seattle, WA  98124-4725   
Attn:  Paula Wolfe



 

 

  

After Recording return to: 
City of Seattle -Office of Housing 
HomeWise Program 
PO Box 94725 
Seattle, WA  98124-4725 
206-684-0244 

 
 
 
 
 
 
 
 
 
 

 

 

Weatherization Assistance Covenants 
(THREE-YEAR TERM - STANDARD) 

 

Office of Housing to complete this boxed section for recordation purposes 
 
Reference # (if applicable)     
 
Grantor(s) (Owners):  (1)         
    (2)         
    (3)         
     Additional on page     
 
Grantee(s) (Beneficiary):  The City of Seattle       
 
Legal Description (abbreviated):         
                  
     Additional legal on page  2  
Assessor’s Tax Parcel ID#:        
 
This covenant includes an obligation for payment upon property transfer unless obligations are assumed under Section 5. 

 
 THIS AGREEMENT is entered into as of   , 2009, by    
            
         (“Owner”), (check one:) 
 
{   } an unmarried individual; 
{   } husband and wife [both must sign]; 
{  } a married person owning the Property described below as his or her sole and separate property 

(provide documentation of sole/separate property status); 
{   } a corporation existing under the laws of      ; 
{   } a limited partnership existing under the laws of     ; 
{   } a limited liability company existing under the laws of ___________________; 
{   } a general partnership or joint venture organized under the laws of    ; 
{   } tenants in common or joint tenants; or 
{   } other {specify}:        , 
 
for the benefit of The City of Seattle, a Washington municipal corporation (the “City”). 
 
 Owner, in consideration of weatherization work to be performed, hereby grants in favor of 
the City and agrees to the covenants and easement contained below, upon the real property located 
at  
          ,Seattle, 
Washington, more particularly described as follows (the “Property”):  
 
 
 
 
 
 1 



 

 

  

  



 

 

  

[insert full legal description -- if left blank or incomplete, the City is authorized to insert full 
description after signature:] 
 

 
 
 
 
 
 
 
 
 
 

 
o Age of Structure/Year Built:   
 
o Is structure registered on the National Register of Historic Places?   
 
o Was electric heat installed prior to 1/1/88?    

 
1. Weatherization Work. 

 
 A. Owner hereby grants the City and its agents or contractors permission to install 
weatherization improvements on the Property as shall be determined by the energy audit to be 
performed by the City or its contractor, and to make such modifications as shall be reasonably 
required for purposes of such installation (all such work shall be referred to as the “Weatherization 
Work”).   
 
 B. Owner agrees that if a copy of a work order is mailed to Owner at the Owner’s 
address stated at the end of this Covenant, then unless Owner delivers to the City Office of 
Housing a specific written objection to the scope of work shown on the work order within seven 
(7) calendar days after the date of mailing, Owner shall be deemed to have approved such scope of 
work. 
 
 C. Owner understands that the Weatherization Work may include work within 
residential units.  Owner represents and warrants that Owner is entitled under its leases or rental 
agreements to obtain access to all tenants’ units for purposes of such work on no more than 48 
hours notice, and Owner authorizes the City and its contractor to give such notice to tenants and to 
obtain access to tenants’ units for such work. 
 
2.  Low-Income Tenants.  For the term of this Agreement Owner shall continue to 
operate the Property as rental housing and shall give priority to low-income tenants in the rental of 
units.   
 
3.  Limits on Rent Increases. 
 
 A. Owner certifies that the current rents for the units in the Property are set forth on a 
rent schedule form provided by the Office of Housing on which Owner has listed the unit number 
and current rent amount (including utilities included in the rent) and which has been signed and dated 
by Owner and submitted to the Office of Housing with this signed Agreement (the “Rent Schedule”).  
Owner certifies that the obligations of tenants for utilities (if any) are as set forth on the Rent 
Schedule and that if any units are vacant, the Rent Schedule indicates rents for such units no higher 
than the average of the current rents for the most comparable units in the Property.  The Rent 
Schedule is hereby incorporated by reference. 
 
 B.   The rents shall not be increased, and shall not be higher than the rents shown in the 
Rent Schedule, until at least one year has passed following the Effective Date of this Agreement. 
After one year has passed from the Effective Date, and for the remaining term of this Agreement, 
cumulative rent increases for a unit shall not exceed the unit’s reasonably allocated share of the 
sum of (1) reasonable amortization of the actual costs of any capital improvements to the Property 
(other than weatherization) that are accomplished after the Effective Date of this Agreement and 
that directly benefit the tenants; and (2) the documented net increases in annual Eligible Expenses, 
as defined below.  Permitted increases shall be determined as follows: 
 
 2 



 

 

  

  



 

 

  

(i) Definitions 
 
The “Base Period” shall be the twelve month period beginning on the first day of 
the first calendar month after the Effective Date of this Agreement.  The “Base 
Rent”  shall be the highest actual monthly rent charged during the Base Period or 
the maximum rent permitted during the Base Period under this Agreement, 
whichever is less. 

 
“Eligible Expenses” shall mean real property taxes and reasonable operating and 
maintenance expenses incurred by Owner for the Property. 
 
A “Rental Year” shall mean a twelve month period beginning on an anniversary of 

the Effective Date that is no later than the effective date of the proposed rent 
increase. 

 
 
(ii) Computation 

  
The cumulative rent increase for any unit shall be computed by comparing the 
new monthly rent to the Base Rent.  The capital improvements to be considered 
shall be all those completed between the Effective Date and the date of the rent 
increase.  The net increase in expenses shall be determined by subtracting total 
Eligible Expenses incurred during the Base Period from the documented amount 
of Eligible Expenses incurred and reasonably projected over the Rental Year, 
except that if Owner pays for heat, then the Base Period cost for heating fuel or 
electricity (in the case of electric heat) shall be no less than the actual cost for the 
Property for the twelve months immediately prior to the Base Period. 

 
 

(iii) Documentation Required 
 
All costs of capital improvements, projections of expenses, Base Period expenses 
and computations of permitted rent increases must be documented in the Owner’s 
files, including an itemized statement of the basis for each estimated expense and 
supporting documents, such as tax statements and notices of utility rate increases.  
All of the foregoing shall be provided to the City or the tenants on request, and 
shall be available for inspection by tenants no later than the date of the notice of a 
rent increase to the tenants. 
 

In any event, rents shall not be increased at any time because of any increase in value of the units 
due to the Weatherization Work. 

 
 C. Any increase in the financial obligations associated with occupancy of a unit, 
including any increase in the tenant’s responsibility for utilities, shall be considered a rent 
increase. 
 
 D. If, upon complaint by a tenant or upon investigation by the City, the City 
determines that Owner has imposed rent increases and has failed to demonstrate a sufficient basis 
for such increases in accordance with this Agreement, the City may require the Owner (i) to 
rescind or reduce rent increases so as to conform to this Agreement; and/or (ii) to refund to the 
tenants any overpayments.  If Owner fails to rescind increases and/or make any required refunds 
promptly upon the City’s demand, any excess rents collected may be recovered in an action 
brought by the City or by any tenants of the Property.  In addition, if Owner fails to conform rents 
to this Agreement after notice from the City, Owner may be required to pay liquidated damages 
under Section 11 below.  
 
4. Term.  Unless sooner modified or terminated in accordance with the terms hereof, this 
Agreement shall continue in full force and effect until the third anniversary of the Effective Date. 
 
5.   Effective Date; Recordation; Amendments; Termination; Sale of Property.  The City 
will cause this Agreement to be duly recorded in the Office of the King County Recorder after  
tenant income has been certified by City Outreach Representatives to be within  program 
guidelines and Owner has provided a signed, dated rent schedule.  The Effective Date of this  
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Agreement shall be the date of recordation.  The provisions hereof shall not be amended except   
by an instrument in writing duly executed by the City and Owner.  Owner may elect to terminate 
this Agreement by paying to the City a proportionate amount of the cost of the Weatherization 
Work, determined by multiplying the total amount paid or incurred by the City for the 
Weatherization Work by the number of months remaining on the term hereof as of the date of 
termination, and then dividing by 36 months.  Any remaining partial month shall be treated as a 
full month.  Owner agrees that if Owner sells or otherwise transfers the Property during the term  
of this Agreement, Owner shall notify the City and the tenants in advance, as soon as there is a 
non-contingent agreement of sale.  Unless the Owner is then in compliance with this Agreement 
and the transferee agrees to assume the obligations of Owner under this Agreement, in a written 
agreement satisfactory to the City and delivered to the City no later than 30 calendar days prior to 
the transfer, the Owner shall pay to the City on or before the date of sale or transfer the amount 
required to terminate this Agreement under this Section. 
 
6. No Removal of Improvements.  Owner shall not remove or demolish any of the 
improvements installed as part of the Weatherization Work. 
 
7. Authority.  Owner represents and warrants that Owner is the sole owner of the Property 
and that Owner has full power and authority to enter into this Agreement and to bind the Property 
to its terms. 
 
8. Grant of Easement.  Owner hereby grants an easement to the City and its agents and 
employees, to enter upon the Property for purposes of the Weatherization Work and inspection 
thereof, and for the purpose of monitoring compliance for the duration of this Agreement, 
including the inspection of the books and records of Owner relating to the operation of the 
Property, on reasonable advance notice to Owner. 
 
9. Evictions.  For the term of this Agreement Owner shall not evict any tenant, terminate any 
tenancy, or institute any court action for possession against any tenant, except for good cause 
pursuant to R.C.W. § 59.12.030(3)-(5) and consistent with the City’s Just Cause Eviction 
Ordinance, S.M.C.  § 22.206.160 C. 
 
10. Tenants are Beneficiaries.  The present tenants and any other tenants in the Property 
during the term of this Agreement are intended beneficiaries and shall have the right to enforce  
this Agreement.  Owner understands that the City will provide a copy of this Agreement (if 
requested) and a related fact sheet to each tenant in the Property, and Owner agrees to provide a 
fact sheet supplied by the City to each incoming tenant during the term of this Agreement.  Any 
tenant adversely affected by any violation of this Agreement may assert such violation as a  
defense in any legal action.  Owner agrees that any provision in any lease, rental agreement or 
other document that is contrary to the requirements of this Agreement, and any waiver by any 
tenant of any rights or remedies under this Agreement, shall be voidable. 
 
11. Liquidated Damages.  The intent of the weatherization program is primarily to benefit 
low-income tenants.  Owner acknowledges that the damage to the City from any loss of units or 
breach of Owner’s obligation to rent units consistent with this Agreement would be difficult to 
quantify.  Owner therefore agrees that if, at any time during the term of this Agreement, the 
Property is not used for residential rental purposes, or is not bound by this Agreement for any 
reason (including without limitation foreclosure), or if the Owner fails or refuses, after thirty (30) 
days’ notice from the City of a violation of this Agreement, to rent (or offer for rent) any unit on 
terms permitted by this Agreement, then the City shall be entitled to recover from Owner, as 
liquidated damages and not as a penalty, a portion of the amount paid or incurred by the City for 
the Weatherization Work, prorated in accordance with the formula in Section 5 above.  For 
purposes of such formula, the termination date of the Agreement shall be the earliest of the first 
date the Property is not used for residential rental purposes, the first date the Property is not   
bound by this Agreement, or thirty (30) days after the City’s notice of violation, as applicable.  If 
only a portion of the Property in residential rental use on the date of this Agreement ceases to be 
used for residential rental purposes, liquidated damages shall be prorated according to the number 
of units lost. 
 
12.  Release and Indemnity.                 Owner hereby releases the City and its employees, and 
agrees to hold them harmless, from and against all liability, loss, damage, and claims that may 
arise in connection with the Weatherization Work,  except that (1) Owner shall not be obligated to  
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indemnify the City or its employees for any liability for damages arising out of bodily injury to 
persons or damage to property caused by or resulting from the sole negligence of the City, its 
agents or employees, and (2) in case of liability for damages arising out of bodily injury   to 
persons or damage to property caused by or resulting from the concurrent negligence of both (a) 
the City or its agents or employees, and (b) Owner or its agents or employees, Owner’s obligation 
for indemnity shall apply only to the extent of Owner’s negligence. 
 
13. Run with the Land.  The easement and covenants herein shall be binding upon any 
interest in the Property now held or hereafter acquired by Owner and Owner’s successors and 
assigns, and shall run with the land, for the term of this Agreement.   
 
14. Costs and Attorneys’ Fees.  In any lawsuit brought to enforce any obligations under this 
Agreement the substantially prevailing party or parties shall be entitled to recover the costs of   
suit, including reasonable attorneys’ fees. 
 
15.  Jurisdiction and Venue.  Owner irrevocably agrees and consents to the jurisdiction of   
the courts of King County, Washington and to venue in such courts for purposes of any action or 
proceeding arising out of or relating to this Agreement. 
 
16. Severability.  If any provision of this Agreement is found invalid, such finding shall not 
affect the validity of this Agreement as a whole, or of any other provision hereof. 
 
OWNER SIGNATURES: 
 

Corporate or Partnership Name (if any):        
 
 
             
Owner Signature       Owner Signature 
 
 
Print Name:      Print Name:     
 
Title (if any):      Title (if any):     
 

             
Owner Address      Owner Address 
 
             
City  State  Zip   City  State  Zip 
 
Telephone # (      )     Telephone # (      )   
 
 

             
Owner Signature       Owner Signature 
 
 
Print Name:      Print Name:     
 
Title (if any):      Title (if any):     
 

             
Owner Address      Owner Address 
 
             
City  State  Zip   City  State  Zip 
 
Telephone # (      )     Telephone # (      )   
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INDIVIDUAL ACKNOWLEDGMENT 
 
STATE  OF WASHINGTON ) 
    )  ss. 
COUNTY OF KING  ) 
 

 
 I certify that I know or have satisfactory evidence that      
is/are the person(s) who appeared before me, and said person(s) acknowledged that he/she/they 
signed this instrument and acknowledged it to be his/her/their free and voluntary act and deed for 
the uses and purposes mentioned in the instrument. 
 
Date:               

NOTARY PUBLIC in and for the State 
(seal or stamp)     of Washington, residing at 
             
      Print Name      
      My commission expires    
 
 
 
 
 

INDIVIDUAL  ACKNOWLEDGMENT 
 
STATE OF WASHINGTON ) 
    )  ss.  
COUNTY OF KING  ) 
 
 I certify that I know or have satisfactory evidence that      
is/are the person(s) who appeared before me, and said person(s) acknowledged that he/she/they 
signed this instrument and acknowledged it to be his/her/their free and voluntary act and deed for 
the uses and purposes mentioned in the instrument. 
 
 
Date:               

NOTARY PUBLIC in and for the State 
(seal or stamp)     of Washington, residing at 
             
      Print Name      

 
My commission expires    
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CORPORATE OR PARTNERSHIP ACKNOWLEDGMENT 
 
STATE OF WASHINGTON ) 
    )  ss. 
COUNTY OF KING  ) 
 
 I certify that I know or have satisfactory evidence that      
is the person who appeared before me, and said person acknowledged that he/she signed this 
instrument, on oath stated that he/she was authorized to execute the instrument and acknowledged 
it as the     (officer/title) of       
(corporation/company name), a Washington       (type of entity), to 
be the free and voluntary act and deed of such party for the uses and purposes mentioned in the 
instrument. 
 
Date:             

NOTARY PUBLIC in and for the State 
(seal or stamp)     of Washington, residing at 

       
Print Name      

 
My commission expires    
 
 
 
 

CERTIFICATION OF ATTORNEY-IN-FACT (if applicable) 

 
 I hereby certify that I am the duly appointed attorney-in-fact for the above-named Owner 
pursuant to a valid, duly executed and acknowledged Power of Attorney  
dated  ,20  and recorded under King County Recording No.    
which has not been revoked or rescinded and remains in full force and effect, and which grants to 
me the full authority to enter in to this Agreement for and on behalf of Owner and to encumber the 
Property. 

       
Signature 
Print Name:       

      Date:        
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RENT SCHEDULE “A” 

(To be recorded with Weatherization Assistance Covenants) 
 

 

RENT SCHEDULE FOR________________________________________________         HEAT TYPE      # OF UNITS _____________ 
 (BLDG. NAME AND ADDRESS) 
 
OWNER(S) NAME(S)  _______________________________________________________  OWNER(S) ADDRESS        
(include spouse) 
 
OWNER(S) NAME(S)  _______________________________________________________  OWNER(S) ADDRESS    
(include spouse) 

 

APT. 
#          

CURRENT 
RENT    
AMOUNT 

LIST UTILITIES 
INCLUDED IN RENT, IF 
ANY 

 APT. 
#          

CURRENT 
RENT    
AMOUNT 

LIST UTILITIES 
INCLUDED IN RENT, IF 
ANY 

 APT. 
#          

CURRENT 
RENT    
AMOUNT 

LIST UTILITIES 
INCLUDED IN RENT, IF 
ANY 

           

           

           

           

           

           

I understand that at time of recordation of the HomeWise Program’s “Weatherization Assistance Covenant” agreement and for a period of one year thereafter, rents may not be higher than they are on this 
rent schedule, regardless of vacancy or occupancy.  I will be notified, in writing, of the recordation date, which will be after the tenants have been determined to be income eligible. 
 

_____________________________________________________________________ __________________________________________________________________ 
OWNER SIGNATURE                                                                                      DATE                         OWNER SIGNATURE                                                                                      DATE



 

  



RENT SCHEDULE “B” 

 

  

RENT SCHEDULE FOR: ___________________________________________________________      HEAT TYPE: _____________ # OF UNITS:  ____________  
(BLDG. NAME AND ADDRESS) 
OWNER NAME & ADDRESS  _____________________________________________________                           _____ TELE # (home/office): ___________(include spouse) 
 
OWNER NAME & ADDRESS  ___________________________________________________                  ___________ TELE # (home/office): ___________(include spouse) 
 
PROPERTY/RESIDENT MANAGER ___________________________________________________________________TELE # (home/office): ___________  
 

 
APT # 

 
TENANT NAME(S) 

CURRENT 
RENT 

AMOUNT 

LIST UTILITIES 
INCLUDED IN RENT, 

 IF ANY 

 
TELEPHONE # 

OFFICE 
USE 

ONLY 

 
OFFICE USE ONLY 

       

       

       

       

       

       

       

       

       

       

S A M P L E 

APT #1 JONES, GERALD & THOMPSON, CONNIE $500/MO GARBAGE, WATER 323-5555 (W) 383-6666 (H) 

I understand that at time of recordation of the HomeWise Program’s “Weatherization Assistance Covenants” agreement and for a period of one year thereafter, 

rents may not be higher than they are on this rent schedule regardless of vacancy or occupancy.  I will be notified, in writing, of the recordation date, which will be 

after the tenants have been determined to be income eligible. 
 _____________________________________________________________________________   _____________________________________________________________________________  
 
OWNER SIGNATURE                                                                                      DATE                                     OWNER SIGNATURE                                                                                    DATE 



 

  

  



 
 

Mailing Address:  PO Box 94725, Seattle, WA  
Location:  Seattle Muni

 

City of Seattle 
Office of Housing 
Gregory J. Nickels, Mayor 
Adrienne E. Quinn, Director 

 

REGARDING THE CITY OF SEATTLE HOMEWISE PROGRAM’S 

3-YEAR AGREEMENT WITH 

 
Your house or apartment has been weatherized through the City of Seattle’s HomeWise 
Program. 
 
THIS PROGRAM IS DESIGNED TO BENEFIT YOU.  All or a portion of the materials and 
labor were paid for by the City of Seattle.  In return, the owner
 

♦ Your rent cannot be raised for any reason 
date of the agreement between the owner and the City.

 

♦ Your rent cannot be raised during the 2
conditions related to your building:  property tax increase, increase in cost of operating and 
maintenance expenses, owner

 

♦ You cannot be evicted except for good cause as defined in the State R.C.W. 
(59.12.0303(3)-(5) and consistent with the City’s Just Cause Eviction Ordinance (S.M.C. 
22.206.160 C). 

 

♦ If the building is sold during the 3
new owner who must agree to abide by conditions of the agreement fo
the 3-year term.  Or the owner can pay the City back a prorated amount of the cost of the 
weatherization work (minus the owner’s original contribution, if any).

 

♦ During the 3-year term of the agreement, the owner must provide each new in
tenant a copy of this “Tenant Fact Sheet”.

 

♦ These are some of the major conditions of the agreement affecting you.  If you would like a 
copy of the full agreement, please call (206) 684.0244.

 
 
  

Mailing Address:  PO Box 94725, Seattle, WA  98124-4725 
unicipal Tower, 700 Fifth Avenue, Suite 5700 (Zip 98104 for deliveries) 

Tel: (206) 684-0244      Fax:  (206) 233-7117 

John L. Flynn
HomeWise Program Manager

 
TENANT FACT SHEET 

REGARDING THE CITY OF SEATTLE HOMEWISE PROGRAM’S 

YEAR AGREEMENT WITH BUILDING OWNER 
 

Your house or apartment has been weatherized through the City of Seattle’s HomeWise 

THIS PROGRAM IS DESIGNED TO BENEFIT YOU.  All or a portion of the materials and 
labor were paid for by the City of Seattle.  In return, the owner has agreed to the following.

Your rent cannot be raised for any reason for a period of one year from the effective 

date of the agreement between the owner and the City. 

Your rent cannot be raised during the 2nd through 3rd years except under the followi
conditions related to your building:  property tax increase, increase in cost of operating and 
maintenance expenses, owner-paid improvements (other than weatherization).

You cannot be evicted except for good cause as defined in the State R.C.W. 
(5) and consistent with the City’s Just Cause Eviction Ordinance (S.M.C. 

If the building is sold during the 3-year term, the owner may transfer the agreement to the 
new owner who must agree to abide by conditions of the agreement for the remainder of 

year term.  Or the owner can pay the City back a prorated amount of the cost of the 
weatherization work (minus the owner’s original contribution, if any). 

year term of the agreement, the owner must provide each new in
tenant a copy of this “Tenant Fact Sheet”. 

These are some of the major conditions of the agreement affecting you.  If you would like a 
copy of the full agreement, please call (206) 684.0244. 

John L. Flynn 
HomeWise Program Manager  

REGARDING THE CITY OF SEATTLE HOMEWISE PROGRAM’S  

Your house or apartment has been weatherized through the City of Seattle’s HomeWise 

THIS PROGRAM IS DESIGNED TO BENEFIT YOU.  All or a portion of the materials and 
has agreed to the following. 

for a period of one year from the effective 

years except under the following 
conditions related to your building:  property tax increase, increase in cost of operating and 

paid improvements (other than weatherization). 

You cannot be evicted except for good cause as defined in the State R.C.W. 
(5) and consistent with the City’s Just Cause Eviction Ordinance (S.M.C. 

year term, the owner may transfer the agreement to the 
r the remainder of 

year term.  Or the owner can pay the City back a prorated amount of the cost of the 

year term of the agreement, the owner must provide each new incoming 

These are some of the major conditions of the agreement affecting you.  If you would like a 



 
 

Mailing Address:  PO Box 94725, Seattle, WA  98124-4725 
Location:  Seattle Municipal Tower, 700 Fifth Avenue, Suite 5700 (Zip 98104 for deliveries) 

Tel: (206) 684-0244      Fax:  (206) 233-7117 

 

 

 

 

 


