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PREAMBLE

THIS AGREEMENT is between the CITY OF SEATTLE (hereinafter called the City) and
Public Service and Industrial Employees, Local 1239 (hereinafter called the Union), for
the purpose of setting forth the mutual understanding of the parties regarding wages,
hours, and other conditions of employment of those employees in the Seattle
Department of Parks and Recreation in classifications for whom the City has recognized
the Union as the exclusive collective bargaining representative pursuant to Public
Employment Relations Commission decision #3664-PECB.
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1.1

111

1.1.2

1.13

1.14

1.15

1.16

ARTICLE 1 -- RECOGNITION, BARGAINING UNIT, AND TEMPORARY

EMPLOYMENT

The City recognizes the Union as the exclusive collective bargaining
representative for the purpose stated in RCW 41.56 for the bargaining unit
defined to include the job titles listed in Appendix A as certified by the Public
Employment Relations Commission in decision number 3664-PECB and
Appendix B and excluding supervisors, confidential employees, and all other
employees of the City. Employees in the job titles of the bargaining unit as
defined shall be employed subject to the terms and conditions of this
Agreement.

The term "employee" shall be defined to include probationary employees,
regular employees, full-time employees, part-time employees, and temporary
employees not otherwise excluded or limited in the following Sections of this
Article.

The term "probationary employee” shall be defined as an employee who is
within his/her first twelve (12) month trial period of employment following
his/her initial regular appointment within the classified Civil Service.

The term "regular employee” shall be defined as an employee who has
successfully completed a twelve (12) month probationary period and who has
had no subsequent break in service as occasioned by quit, resignation,
discharge for just cause, or retirement.

The term "full-time employee" shall be defined as an employee who has been
regularly appointed and who has a usual work schedule of forty (40) hours
per week.

The term "part-time employee" shall be defined as an employee who has
been regularly appointed and who has a usual work schedule averaging at
least twenty (20) hours but less than forty (40) hours per week.

The terms “temporary employee” and “temporary worker” shall be defined to
include both temporary and less than half time employees, and means a
person who is employed in:

1. An interim assignment of up to one (1) year to a vacant regular position to
perform work associated with a regularly budgeted position that is
temporarily vacant and has no incumbent; or

2. An interim assignment for short-term replacement of a regular employee
of up to one (1) year when the incumbent is temporarily absent; or

3. A short-term assignment of up to one (1) year, which may be extended
beyond one year only while the assignment is in the process of being
converted to a regular position, to perform work that is not ongoing regular
work and for which there is no regularly budgeted position; or
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4. A less than half-time assignment for seasonal, on-call, intermittent or
regularly scheduled work that normally does not exceed one thousand
forty (1040) hours in a year, but may be extended up to one thousand
three hundred (1300) hours once every three years and may also be
extended while the assignment is in the process of being converted to a
regular position; or

5. A term-limited assignment for a period of more than one (1) but less than
three (3) years for time-limited work related to a specific project, grant or
other non-routine substantial body of work, or for the replacement of a
regularly appointed employee when that employee is absent on long-term
disability time loss, medical or military leave of absence.

1.1.7 Temporary workers in the following types of assignments shall cease
receiving premium pay at the time indicated and begin receiving wage
progression and benefits as provided in SMC 4.20.055 D:

1.1.7.1 Interim and short term assignments after one thousand forty (1040) regular
straight time hours for the remainder of the assignment, unless the
Seattle Human Resources Director determines that the assignment will
terminate so imminently that the benefits package would be of minimal value
to the worker.

1.1.7.2 Term-limited assignments starting with the first day and for the duration of the
assignment.

1.1.7.3 Any assignment that the appointing authority has proposed be converted to
regular position authority regardless of the number of hours worked.

1.1.8 The term "interim basis" shall be defined as an assignment of a regular or
probationary employee or employees to fill a vacancy in a budgeted position
for a short period while said position is waiting to be filled by a regularly
appointed employee.

1.2 Temporary employees shall be exempt from all provisions of this Agreement;
except, temporary employees who have worked at least one hundred forty-
four (144) hours in a calendar year shall be subject to the terms and
conditions of this Agreement as follows, beginning with the first day of the pay
period following the attainment of this threshold number of hours: Sections
1.2; 1.2.1; 1.2.2; 1.2.2.1; 1.2.2.2; 1.2.3; 1.2.3.1; 1.2.4; 1.2.5 (only applies if
Temporary Employees are benefited); 1.2.6; 1.2.7; 1.2.8 (only applies if
Temporary Employees are benefited); 1.2.9; 1.2.10; 1.2.11; 1.2.12; 1.2.13;
1.2.14; Article 3, Union Dues; Sections 4.1; 4.1.1; 4.1.2; 4.1.3; 4.2.10; Article
5 (except Sections 5.4; 5.6; 5.7; 5.8); Section 14.1; 14.6; and Article 20,
Grievance Procedure; provided, however, temporary employees shall be
covered by the Grievance Procedure solely for purposes of adjudicating
grievances relating to Sections identified within this Section. Where the
provisions in Personnel Rule 11 do not conflict with the expressed provisions
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1.2.1

1.2.2

1.22.1

1.2.2.2

of this Agreement, the Personnel Rule 11 shall apply and be subject to the
grievance procedure as provided for in Article 20.

Temporary employees who are not in benefits-eligible assignments shall be
paid for all hours worked at the first pay step of the hourly rates of pay set
forth within the appropriate Appendix covering the classification of work in
which he/she is employed; provided, however, at the discretion of the
department director, and under the authority of special ordinance allowing
same, temporary employees in the job titles covered by this Agreement may
be hired in at any one of the steps of the salary range applicable to the title.
Temporary employees who are in a benefits-eligible assignment shall receive
step increases consistent with Article 4.2.1, 4.2.4 and 4.2.5.

Premiums Applicable Only to City of Seattle Temporary Employees who are
not in benefits-eligible assignments - Each temporary employee shall receive
premium pay as hereinafter set forth based upon the corresponding number
of cumulative non-overtime hours worked by the temporary employee unless
the employee is in a benefits-eligible assignment:

A...0001st hour through 0520th hour...... 5% premium pay
B...0521st hour through 1,040th hour.....10% premium pay

C...1,041st hour through 2,080th hour....15% premium pay (If an employee worked
800 hours or more in the previous twelve [12] months, they shall receive twenty
percent [20%)] premium pay.)

D...2,081st hour + 20% premium pay (If an employee worked eight hundred [800]
hours or more in the previous twelve [12] months, they shall receive twenty-five
percent [25%] premium pay.)

E. The appropriate percentage premium payment shall be applied to all gross
earnings.

Once a temporary employee reaches a given premium level, the premium
shall not be reduced for that temporary employee as long as the employee
continues to work for the City without a voluntary break in service as set forth
within Section 1.2.8. Non-overtime hours already worked by an existing
temporary employee shall apply in determining the applicable premium rate.
In view of the escalating and continuing nature of the premium, the City may
require that a temporary employee be available to work for a minimum
number of hours or periods of time during the year.

The premium pay in Section 1.2.2 does not include either increased vacation
pay due to accrual rate increases or the City's share of any retirement
contributions. Any increase in a temporary employee's vacation accrual rate
percentage shall be added on to the premium pay percentages for the
temporary employee to whom it applies.
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1.2.3

1.23.1

1.2.4

1.2.5

Medical, Dental and Vision Coverage to Temporary Employees who are not in
Benefits-Eligible Positions - Once a temporary employee has worked at least
one thousand forty (1,040) cumulative non-overtime hours and at least eight
hundred (800) non-overtime hours or more in the previous twelve (12)
months, the employee may within ninety (90) calendar days thereafter elect to
participate in the City's medical, dental and vision insurance programs by
agreeing to pay the required monthly premium. To participate, the temporary
employee must agree to a payroll deduction equal to the amount necessary to
pay the monthly health care premiums, or the City, at its discretion, may
reduce the premium pay of the employee who chooses this option in an
amount equal to the insurance premiums. The temporary employee must
continue to work enough hours each month to pay the premiums and
maintain eligibility. After meeting the requirements stated in this Section, a
temporary employee shall also be allowed to elect this option during any
subsequent open enrollment period allowed regular employees. An
employee who elects to participate in these insurance programs and fails to
make the required payments in a timely fashion shall be dropped from City
medical, dental and vision coverage and shall not be able to participate again
while employed by the City as temporary unless he or she is converted from
receiving premium pay to receiving benefits. If a temporary employee's hours
of work are insufficient for their pay to cover the insurance premium, the
temporary employee may, on no more than one occasion, pay the difference,
or self-pay the insurance premium, for up to three (3) consecutive months.

Cumulative sick leave computed at the rate of 0.33 hours for all hours worked
and with all benefits and conditions required by Ordinance 123698 shall be
granted to all temporary employees not eligible for fringe benefits pursuant to
SMC 4.20.055 (C), except that “work study” employees as defined by the
administrative rules promulgated by the Seattle Office of Civil Rights shall not
be eligible for the sick leave benefit.

Holiday Work For Non-Benefits-Eligible Temporary Employees - A temporary
employee who works on any of the specific calendar days designated by the
City as paid holidays shall be paid at the rate of one and one-half (1 1/2)
times his/her regular straight-time hourly rate of pay for hours worked during
his/her scheduled shift. When a specific holiday falls on a weekend day and
most regular employees honor the holiday on the preceding Friday or
following Monday adjacent to the holiday, the holiday premium pay of one and
one-half (1 1/2) times the employee's regular straight-time rate of pay shall
apply to those temporary employees who work on the weekend day specified
as the holiday.

Benefits-Eligible Temporary Employee Holiday Pay - A temporary employee
shall be compensated at his or her straight-time rate of pay for all officially
recognized City holidays that occur subsequent to the employee becoming
eligible for fringe benefits, for as long as he or she remains in such eligible
assignment.
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1.2.6

1.2.7

A. To qualify for a holiday pay, the employee must be on active pay status
the normally scheduled workday before or after the holiday as provided by
Section 6.2.

B. Officially recognized City holidays that fall on Saturday shall be observed
on the preceding Friday. Officially recognized City holidays that fall on
Sunday shall be observed on the following Monday. If the City's
observance of a holiday falls on a temporary employee’s normal day off,
he or she shall be eligible for another day off, with pay during the same
workweek.

C. Temporary employees who work less than 80 hours per pay period shall
have their holiday pay pro-rated based on the number of straight-time
hours compensated during the preceding pay period.

D. A temporary employee shall receive two personal holidays immediately
upon becoming eligible for fringe benefits, provided he or she has not
already received personal holidays in another assignment within the same
calendar year.

E. Personal holidays cannot be carried over from calendar year to calendar
year, nor can they be cashed out.

F. A temporary employee must use any personal holidays before his or her
current eligibility for fringe benefits terminates. If a employee requests
and is denied the opportunity to use his or her personal holidays during
the eligibility assignment, the employing unit must permit him or her to use
and be compensated for the holidays immediately following the last day
worked in the assignment, prior to termination of the assignment.

Premium pay set forth within Section 1.2.2 shall be in lieu of the base level of
vacation and all other fringe benefits, such as sick leave, holiday pay, funeral
leave, military leave, jury duty pay, disability leave, and medical and dental
insurance, except as otherwise provided in Sections 1.2.2.2, 1.2.3, and 1.2.4.

The City may, at any time after ninety (90) calendar days’ advance notification
to and wupon consultation with the affected collective bargaining
representatives, provide all fringe benefits covered by the premium pay set
forth within Section 1.2.2 to all or some groups (departmental or occupational)
of temporary employees to the same extent that they are available to regular
employees within the same group, and in such event the premium pay
provision in Section 1.2.2 shall no longer be applicable to that particular group
of temporary employees. The City, at its discretion, may also after ninety (90)
calendar days’ advance notification to and upon consultation with the affected
collective bargaining representatives, provide paid vacation and/or sick leave
benefits to all or some groups (departmental or occupational) of temporary
employees to the same extent that they are available to regular employees
without providing other fringe benefits, and in such event the premium pay in
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1.2.8

1.2.9

1.2.10

1.2.10.1

1.2.11

Section 1.2.2 shall be reduced by a percentage amount equivalent to the
value of vacation and/or sick leave benefits. The applicable amount for base-
level vacation shall be recognized as four point eight one percent (4.81%),
which could be higher dependent upon accrual rate increases. The
applicable amount for base-level sick leave shall be four point six percent
(4.6%). The City shall not use this option to change to and from premiums
and benefits on an occasional basis. The City may also continue to provide
benefits in lieu of all or part of the premiums in Section 1.2.2 where it has
already been doing so, and it may in such cases reduce the premium paid to
the affected employees by the applicable percentage.

A temporary employee who is assigned to a benefits eligible assignment will
receive fringe benefits in-lieu-of premium pay until the assignment is
converted or terminated.

The premium pay provisions set forth within Section 1.2.2 shall apply to
cumulative non-overtime hours that occur without a voluntary break in service
by the temporary employee. A voluntary break in service shall be defined as
quit, resignation, service retirement, or failure to return from an unpaid leave.
If the temporary employee has not worked for at least one (1) year (12
months or 26 pay periods), it shall be presumed that the employee's break in
service was voluntary.

The City may work temporary employees beyond one thousand forty (1,040)
regular hours within any twelve (12) month period; provided, however, the
City shall not use temporary employees to supplant regular positions. The
City shall not assign or schedule temporary employees (or fail to do so) solely
to avoid accumulation of regular hours that would increase the premium pay
provided for in Section 1.2.2 or solely to avoid considering creation of regular
positions.

In the event that an interim assignment of a temporary employee to a vacant
regular position accrues more than one thousand five hundred (1500) hours
or accumulates hours in eighteen (18) or more consecutive pay periods, the
City shall notify the union that a labor-management meeting shall take place
within two (2) weeks for the purpose of discussing the status of filling the
vacant position prior to one (1) year.

A temporary employee who has worked in excess of five hundred twenty
(520) regular hours and who is appointed to a regular position without a
voluntary break in service greater than thirty (30) days shall have his/her time
worked counted for purposes of salary step placement (where appropriate). In
addition, a temporary employee who is in a term-limited assignment shall
receive service credit for layoff purposes if the employee is immediately hired
(within thirty (30) business days without a break in service) into the same job
title and position after the term is completed.
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1.2.12

1.2.13

1.2.14

1.2.15

1.3

1.4

141

Temporary employees covered by this Agreement who have worked for the
City for one thousand forty (1040) hours without a break in service are eligible
to apply to all positions advertised internally.

A temporary employee who has worked one thousand forty (1040) straight-
time hours and is receiving benefits from the City may by mutual agreement
be allowed to accrue compensatory time if the work unit in which the
temporary employee is assigned has a practice/policy of accruing
compensatory time. Scheduling compensatory time shall be by mutual
agreement with the supervisor. If the temporary employee does not use his
or her accrued compensatory time prior to the termination of the benefits
eligible assignment, the compensatory time will be cashed out upon
termination of the assignment.

A temporary employee who receives fringe benefits in-lieu-of premium pay
may be eligible for the sick leave transfer program.

On an annual basis, the City will provide the Union with a copy of the
Temporary Employee Utilization Report.

The City may establish on-the-job training program(s) in a different
classification and/or within another bargaining unit for the purpose of
providing individuals an opportunity to compete and potentially move laterally
and/or upward into new career fields. Prior to implementation of such a
program(s) relative to bargaining unit employees, the City shall discuss the
program(s) with the appropriate Union or Unions, and the issue of bargaining
unit jurisdiction and/or salary shall be a proper subject for negotiations at that
time upon the request of either party.

As part of its public responsibility, the City may participate in or establish
public employment programs to provide employment and/or training for and/or
service to the City by various segments of its citizenry. Such programs may
result in individuals performing work for the City that is considered bargaining
unit work pursuant to RCW 41.56. Such programs have included and may
include youth training and/or employment programs; adult training and or
employment programs; vocational rehabilitation programs; work-study and
student-intern programs; court-ordered community service programs;
programs to employ developmentally disabled or severely, physically disabled
persons known as the "special employment program"; volunteer programs;
and other programs with similar purposes. Some examples of such programs
already in effect include Summer Youth Employment Program (SYEP), Youth
Employment Training Program (YETP), Work-Study, Adopt-a-Park, Seattle
Conservation Corps, and court-ordered community Service. Individuals
working for the City pursuant to such programs shall be exempt from all
provisions of this Agreement.

The City shall have the right to implement new public employment programs
or expand its current programs beyond what exists as of the effective date of

PSIE, Local 1239, Recreation Unit
Effective January 1, 2015 through December 31, 2018 10



this Agreement, but where such implementation or expansion involves
bargaining unit work and results in a significant departure from existing
practice, the City shall give thirty (30) days’ advance written notice to the
Union of such and upon receipt of a written request from the Union thereatfter,
the City shall engage in discussions with the Union on concerns raised by the
Union. Notwithstanding any provision to the contrary, the expanded use of
individuals under such a public employment program that involves the
performance of bargaining unit work within the department beyond what has
traditionally existed shall not be the cause of (1) a layoff of regular employees
covered by this Agreement, or (2) the abrogation of a regular budgeted full-
time position covered by this Agreement that recently had been occupied by a
regular full-time employee who performed the specific bargaining unit work
now being or about to be performed by an individual under one of the City's
public employment programs.

1.5 An employee who is assigned to work out of class from a classification falling
under one bargaining unit to another bargaining unit shall remain under the
jurisdiction of the initial bargaining unit until such time as he or she is regularly
appointed to the position.
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ARTICLE 2 -- NON-DISCRIMINATION

2.1 The City and the Union shall not unlawfully discriminate against any
employee by reason of race, creed, age, color, sex, national origin, religious
belief, marital status, sexual orientation, gender identity, veteran status,
political ideology, ancestry, or the presence of any sensory, mental, or
physical handicap unless based on a bona fide occupational qualification
reasonably necessary to the operations of the City.

2.1.1 Wherever words denoting a specific gender are used in this Agreement, they
are intended and shall be construed so as to apply equally to either gender.

2.1.2 Disputes involving this Article must be processed through the appropriate
local, state, or federal agency. Such disputes shall not be subject to the
grievance procedure contained within this Agreement.
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3.1

3.1.1

3.1.2

3.2

ARTICLE 3 -- UNION MEMBERSHIP AND DUES

It shall be a condition of employment that each employee covered by this
Agreement who voluntarily is or who voluntarily becomes a member of said
Union shall remain a member of same during the term of this Agreement. Any
employee hired or permanently assigned into a bargaining unit position on or
after signing of this Agreement shall, on or before the thirtieth (30th) day
following the beginning of such employment, join the Union or pay an amount
equivalent to the regular monthly dues of the Union. Failure by any such
employee to apply for and/or maintain such membership or pay an amount
equivalent to the regular monthly dues of the Union in accordance with this
provision shall constitute cause for discharge of such employee; provided,
however, the requirements to apply for Union membership and/or maintain
Union membership shall be satisfied by the employee's payment of the
regular initiation fee or regular reinitiation fee or the regular dues uniformly
required by the Union of its members as a service fee.

The Union service fee shall be payable under the terms of this Article
beginning with the thirty-first (31st) day following the employee's first date of
employment or, for temporary employees, commencing with coverage by this
Agreement pursuant to Section 1.2. A temporary employee may, in lieu of the
Union membership requirements set forth within Section 3.1, pay a Union
service fee in an amount equivalent to one and one-half percent (1.5%) of the
total gross earnings received by the temporary employee for all hours worked
within the bargaining unit each biweekly pay period, commencing with the first
day of the pay period beginning after the employee has worked one hundred
forty-four (144) hours in the bargaining unit in the calendar year.

Employees who are determined by the Public Employment Relations
Commission to satisfy the religious exemption requirements of RCW
41.56.122 shall contribute an amount equivalent to regular Union dues and
initiation fees to a non-religious charity or to another charitable organization
mutually agreed upon by the employee affected and the bargaining
representative to which such employee would otherwise pay the regular
monthly dues.

Failure by an employee to abide by the afore-referenced provisions of this
Article shall constitute cause for discharge of such employee; provided,
however, it shall be the responsibility of the Union to notify the City in writing
when it is seeking discharge of an employee for non-compliance with
Sections 3.1 or 3.1.1 or 3.1.2 of this Article. When an employee fails to fulfill
the Union security obligations set forth within this Article, the Union shall
forward a "Request For Discharge Letter" to the affected department head
(with copies to the affected employee and the City Director of Labor
Relations). Accompanying the Discharge Letter shall be a copy of the letter to
the employee from the Union explaining the employee's obligation under
Article 1ll, Sections 3.1 or 3.1.1 or 3.1.2.
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3.2.1

3.2.2

3.3

The contents of the "Request For Discharge Letter" shall specifically request
the discharge of the employee for failure to abide by Sections 3.1 or 3.1.1 or
3.1.2 of Article lll, but provide the employee and the City with thirty (30)
calendar days’ written notification of the Union's intent to initiate discharge
action, during which time the employee may make restitution in the amount
that is overdue. Upon receipt of the Union's request, the affected department
head or designee, shall give notice in writing to the employee, with a copy to
the Union and the City Director of Labor Relations, that the employee faces
discharge upon the request of the Union at the end of the thirty (30) calendar
day period noted in the Union's "Request For Discharge Letter" and that the
employee has an opportunity before the end of said thirty (30) calendar day
period to present to the affected department any information relevant to why
the department should not act upon the Union's written request for the
employee's discharge.

In the event the employee has not yet fulfilled the obligation set forth within
Sections 3.1 or 3.1.1 or 3.1.2 of this Article within the thirty (30) calendar day
period noted in the Request For Discharge Letter, the Union shall thereafter
reaffirm in writing to the affected department head, with copies to the affected
employee and the Director of Labor Relations, its original written request for
discharge of such employee. Unless sufficient legal explanation or reason is
presented by the employee why discharge is not appropriate or unless the
Union rescinds its request for the discharge the City shall, as soon as
possible thereafter, effectuate the discharge of such employee. If the
employee has fulfilled the Union security obligation within the thirty (30)
calendar day period, the Union shall so notify the affected department head in
writing, with a copy to the City Director of Labor Relations and the affected
employee. If the Union has reaffirmed its request for discharge, the affected
department head shall notify the Union in writing, with a copy to the City
Director of Labor Relations and the affected employee, that the Department
effectuated the discharge and the specific date such discharge was
effectuated, or that the department has not discharged the employee, setting
forth the reasons why it has not done so.

The City shall deduct from the pay check of each employee who has so
authorized it, the regular initiation fee and regular monthly dues uniformly
required of members of the Union or the alternative biweekly Union service
fees required of temporary employees per Section 3.1.1. The amounts
deducted shall be transmitted monthly to the Union on behalf of the
employees involved. The Union shall indemnify and save harmless the City
against any and all liability arising out of this Article. If an improper deduction
is made, the Union shall refund directly to the employee such amount.
Authorization by the employee shall be on a form approved by the parties
hereto and may be revoked by the employee upon request.
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4.1

41.1

4.1.2

4.1.3

4.1.4

4.1.5

4.2

42.1

ARTICLE 4 - CLASSIFICATIONS AND RATES OF PAY

The classifications of employees covered under this Agreement and the
corresponding rates of pay are set forth within Appendix "A" and “B” attached
hereto and made a part of this Agreement.

Effective December 31, 2014, the base wage rates, as displayed in the
Appendices of this Agreement, reflect an increase of 2.0%.

Effective December 30, 2015, the base wage rates, as displayed in the
Appendices of this Agreement, reflect an increase of 2.0%.

Effective December 28, 2016, the base wage rates, as displayed in the
Appendices of this Agreement, reflect an increase of 2.5%.

Effective December 27, 2017, the base wage rates, as displayed in the
Appendices of this Agreement, reflect an increase of 2.75%.

The base wage rates referenced above shall be calculated by applying the
appropriate percentage increase to base hourly rates or as otherwise
provided for herein.

An employee, upon first appointment or assignment shall receive the
minimum rate of the salary range fixed for the position as set forth within
Appendix “A” and Appendix “B” attached hereto; provided however,
appointment may be at a higher step at the discretion of the department
director, as allowed by ordinance.

An employee shall be granted the first automatic step increase in salary rate
upon completion of six (6) months of "actual service" when hired at the first
step of the salary range, and succeeding automatic step increases shall be
granted after twelve (12) months of "actual service" from the date of eligibility
for the last step increase to the maximum of the range. Actual service for
purposes of this Section shall be defined in terms of one month's service for
each month of full-time employment, including paid absences. This provision
shall not apply to temporary employees prior to regular appointment, except
as otherwise provided for in Section 1.2.10 and except that step increments in
the out-of-class title shall be authorized when a step increase in the primary
title reduces the pay differential to less than what the promotion rule permits,
provided that such increment shall not exceed the top step of the higher
salary range. Further, when an employee is assigned to perform out-of-class
duties in the same title for a total of twelve (12) months (each 2088 hours) of
actual service, he/she will receive one-step increment in the higher-paid title;
provided that he/she has not received a step increment in the out-of-class title
based on changes to the primary pay rate within the previous twelve (12)
months, and that such increment does not exceed the top step of the higher
salary range. However, hours worked out-of-class, that were properly paid
per Article 5.9 of this Agreement, shall apply toward salary step placement if

PSIE, Local 1239, Recreation Unit
Effective January 1, 2015 through December 31, 2018 15



4.2.2

4.2.3

4.2.4

4.2.5

4.2.6

4.2.7

the employee’s position is reclassified to the same title as the out-of-class
assignment within twelve (12) months of the end of such assignment.

For employees assigned salary steps other than the beginning step of the
salary range, subsequent salary increases within the salary range shall be
granted after twelve (12) months of actual service from the appointment or
increase, then at succeeding twelve (12) month intervals to the maximum of
the salary range established for the class.

In determining actual service for advancement in salary step, absence due to
sickness or injury for which the employee does not receive compensation
may at the discretion of the City be credited at the rate of thirty (30) calendar
days per year. Unpaid absences due to other causes may, at the discretion
of the City, be credited at the rate of fifteen (15) calendar days per year. For
the purposes of this Section, time lost by reason of disability for which an
employee is compensated by Industrial Insurance or Charter disability
provisions shall not be considered absence. An employee who returns after
layoff, or who is reduced in rank to a position in the same or another
department, may be given credit for such prior service.

Any increase in salary based on service shall become effective upon the first
day immediately following completion of the applicable period of service.

Changes in Incumbent Status Transfers - An employee transferred to another
position in the same class or having an identical salary range shall continue to
be compensated at the same rate of pay until the combined service
requirement is fulfilled for a step increase and shall thereafter receive step
increases as provided in Section 4.2.1.

Promotions - An employee appointed to a position in a class having a higher
maximum salary shall be placed at the step in the new salary range which
provides an increase closest to but not less than one salary step over the
most recent step received in the previous salary range immediately preceding
the promotion, not to exceed the maximum step of the new salary range; and
provided further, that this provision shall apply only to appointments of
employees from regular full-time positions and shall not apply to
appointments from positions designated as "intermittent” or "as needed".
However, hours worked out-of-class shall apply toward salary step placement
if the employee is appointed to the same title as the out-of-class assignment
within twelve (12) months of the end of such assignment.

An employee demoted because of inability to meet established performance
standards from a regular full-time or part-time position to a position in a class
having a lower salary range shall be paid the salary step in the lower range
determined as follows:
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4.2.8

4.2.9

4.2.10

A. If the rate of pay received in the higher class is above the maximum salary
for the lower class, the employee shall receive the maximum salary of the
lower range.

B. If the rate of pay received in the higher class is within the salary range for
the lower class, the employee shall receive that salary rate for the lower
class which, without increase, is nearest to the salary rate to which such
employee was entitled in the higher class; provided however, the
employee shall receive not less than the minimum salary of the lower
range.

An employee reduced because of organizational change or reduction in force
from a regular full-time or part-time position to a position in a class having a
lower salary range shall be paid the salary rate of the lower range which is
nearest to the salary rate to which he/she was entitled in his/her former
position without reduction; provided however, such salary shall in no event
exceed the maximum salary of the lower range. If an employee who has
completed twenty-five (25) years of City service and who within five (5) years
of a reduction in lieu of layoff to a position in a class having a lower salary
range, such employee shall receive the salary he/she was receiving prior to
such second reduction as an "incumbent” for so long as he/she remains in
such position or until the regular salary for the lower class exceeds the
"iIncumbent” rate of pay.

When a position is reclassified by ordinance to a new or different class having
a different salary range, the employee occupying the position immediately
prior to and at the time of reclassification shall receive the salary rate which
shall be determined in the same manner as for a promotion; provided
however, if the employee's salary prior to reclassification is higher than the
maximum salary of the range for such new or different class, he/she shall
continue to receive such higher salary as an "incumbent" for so long as
he/she remains in position or until the regular salary for the classification
exceeds the "incumbent” rate of pay.

Correction of Payroll Errors - In the event it is determined there has been an
error in an employee’s paycheck, an underpayment shall be corrected within
two pay periods; and, upon written notice, an overpayment shall be corrected
as follows:

A. If the overpayment involved only one paycheck;

1. By payroll deductions spread over two pay periods; or
2. By payments from the employee spread over two pay periods.

B. If the overpayment invo