|\ Seattle Office of Labor Standards (Van Phong Tiéu Chuan Lao Péng Seattle)
I} Thong Béo V& Theng Tin Cong Viéc

Don vi st dung lao déng phai théng bao bdng van ban vé théng tin céng viéc cho moi nhan vién lam viéc tai Seattle,
(1) tai thoi diém tuyén dung va (2) trwée khi cé bat clr thay ddi nao vé théng tin cong viéc (ngoai trir thdng tin lién lac
clia nguwdi quan ly hodc giam sat). Phai cung c&p thdng bao bdng Tiéng Anh va béng ngén ngir chinh ctia nhan vién
nhan théng tin. Dé biét thém théng tin, hay lién hé véi Seattle Office of Labor Standards theo s6 (206) 256-
5297 hoac truy cap www.seattle.gov/laborstandards

Employers are required to provide written notice of employment information to every employee working in
Seattle, (1) at time of hire and (2) before any change to such employment information (except for manager or
supervisor contact information). The notice must be provided in English and the primary language of the employee
receiving the information. For more information contact Seattle Office of Labor Standards at (206) 256-5297

or see www.seattle.gov/laborstandards

Nhéan Vién
Employee
Ngay théng bao nay cé hiéu lyc (Effective Date of this notice
[0 Khi Bwoc Tuyén Dung [] Nhan Vién Hién Tai
At hire Existing Employee

[Thay B&i Théng Tin Cdng Viéc — Ni dung thay dbi?

Change to Employment Information - What change to employment information?

[JTén cta don vi st dung lao dong [IBia chi ctia don vi st dung lao dong [1Sé dién thoai/Email ctia don vi st dung lao déng
Employer name Employer address Employer phone number/email address

[IChinh séach tién tip cGa don vi st dung lao déng [IMurc lwong hodc didu kién hoi da [am thém gi¢r ctia nhan vién
Employer tip policy Employee rate of pay or overtime eligibility

[Tiéu chudn dwoc dung dé tra lwong cho nhan vien [INgay tra lwong cho nhan vién
Employee pay basis Employee pay day

1. Tén cla nhan vién
Employee name

2. (Cé&c) chirc vu clia nhan vién
Employee position(s)

Pon Vi Str Dung Lao Bong
Employer

1. Tén (Name)

Tén khéac cla don vi st dung lao dong, bao gdm ca tén dung dé kinh doanh (t&n bang hiéu cla clra tiém, nha
hang...)
Other name of employer, including "doing business as" name

2. Diachicla co s& kinh doanh (Physical address)
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bPuong

Street

Thanh phé Tiéu bang Zip
City State Zip

Pia chi thw tin [1Giéng véi dia chi ctia co s& kinh doanh

Mailing address Same as physical address

bPuong

Street

Thanh phé Tiéu bang Zip
City State Zip

S6 dién thoai cla co s& kinh doanh Email

General phone number

Tén cua ngwoi quan ly hodac giam sét S dién thoai

Manager or supervisor name

Email cda nguwdi quan ly hodc giam sat
Manager or supervisor email

Phone number
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Théng Tin Tra Lwong Cho Nhan Vién
Employee Payment Information

1. Muec lvong (vi du lvong theo gi® hoac lwong hang nam)
Rate or rates of pay (e.g. hourly wage or annual salary)
2. Diéu kién hoi da 1am thém gi® - "Hoi da didu kién lam thém gid" nghia la chii lao ddng phai tra gép 1.5 1an mirc
lwong binh thuwdng cho nhitng gi¢» 1am viéc vwot qua 40 tiéng trong mot tudn 1am viéc.
Overtime eligibility — “Overtime eligible” means employers must pay 1.5x the regular rate of pay for hours
worked in excess of 40 hours in a workweek.
(] Hoi da didu kién lam thém gid ] Khéng hoi du didu kién lam thém gid
Overtime eligible Not overtime eligible
3. Tiéu chuan dé trd lwong cho nhan vién - danh dau vao 6
[(Theo gid (Hour) []Tién hoa hdng (hdi da didu kién lam thém gio)
[]Theo ngay (Day) Commission (overtime eligible)
I:‘Theo san phém (Piece rate) DTlén hoa hf“)ng (khéng héi da didu kién lam
[ITién thwéng khong thé diéu chinh thém gi) Commission (overtime exempt)
Non-discretionary Bonus ClTién lwong chinh thirc (hdi da diéu kién lam
[CITién thwéng cé thé didu chinh thém gi®) Salary (overtime eligible)
Discretionary Bonus [ITién Iwong chinh thirc (khéng hoi da diéu kién
[Ica lam viéc (Shift) lam thém gi®) Salary (overtime exempt)
[ITheo tudn (Week) [JKhac (vui ldng giai thich dwai day)
Other (please explain below)
Giai thich:
Explanation:
4. Ngay Tra lwvong Thoéng thwong
Regular Pay day
5. Chinh séach tién tip (Tip policy )

[]Tién tip dworc tra truc tiép cho (nhitng) nhan vién da phuc vu khach hang tra khoan tién tip néi trén
All tips are paid to the specific employee serving the customer

(T4t ca tién tip dwoc gdp lai va chia d&u cho t&t ca cac nhan vién (Tip pooling)

[CIChinh sach khac vé tién tip (Other tip policy)

[CIKhéng (khdng phai chire vu dwoc hwdng tién tip)
None (not a tipped position)

Giai thich - Bon vi st dung lao ddng phai gidi thich rd vé tAt ca nhirng hinh thirc da s dung dé phan chia tién tip cho

cac nhan vién:

Explanation - Employers must provide explanation of any tip sharing, pooling or allocation policies:

Good Faith Estimate (Ban Wéc Tinh Xac Tin) — Sac Lénh Secure Schedule (Pam Bao Vé Lich Lam Viéc) cua

Seattle SMC 14.22
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*Chi yéu cau dbi v&i nhan vién lam viéc theo gi¢» (nghia 1a hoi dd diéu kién lam thém gi®) tai cac co sé& ban 1€ va dich
vu an udng I&n véi 500+ nhan vién trén toan thé giéi (yéu cau bé sung déi véi cac nha hang phuc vu day da dich vu
Ia c6 40+ dia diém nha hang phuc vu day da dich vu trén toan thé gisi).

Good Faith Estimate - Seattle’s Secure Schedule Ordinance SMC 14.22
*Only required for hourly (i.e. overtime eligible) employees at large retail and food services establishments with
500+ employees worldwide (additional requirement for full service restaurants to have 40+ full-service restaurant
locations worldwide).

1. Sé gi& trung binh trong mét tuan |am viéc (trong sudt mét nam):
Median number of hours per work week (over the course of a year):
Bat dau nam: Quy I: Quy II: Quy IlI: Quy IV:
Year begins: 1%t Quarter: 2" Quarter: 3" Quarter: 4t Quarter:

2. Céc Calam Viéc BatNge: [1CO [ KHONG
3. On-Call Shifts: YES NO

Bao Vé Khéi Hanh Vi Tra Daa
Protections against Retaliation

Nghiém cdm don vi st¢ dung lao déng thwe hién hanh vi tra diia (nhw sa thai, giang chirc, va de doa béo céo tinh
trang nhap cw) dbi véi bat ky ngwdi ndo thuc hién cac quyén dugc Seattle Labor Standards (Tiéu chuan Lao dong
cua Seattle) bao vé.

Employers are prohibited from taking adverse action (e.g. firing, demoting, and making threats to report
immigration status) against any person for exercising rights protected by Seattle Labor Standards.
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