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CIVIL SERVICE COMMISSIONS

Civil Service Commission Staff
Commission Chair Mary Wideman-Williams

. g Andrea Scheele, Executive Director
Commissioner Evan Chinn

Teresa Jacobs, Executive Assistant

CIVIL SERVICE COMMISSION
MEETING AGENDA

The agenda is subject to change to address immediate Commission concerns.

DATE: Monday, April 18, 2022
TIME: 2:00 p.m.
LOCATION: WebEXx

Join from the meeting link
https://seattle.webex.com/seattle/j.php?MTID=m07291ealbd8e2a2ce3875ed6d4448920

Join by meeting number
Meeting number (access code): 2495 241 3066 Meeting password: CPqtPuGd823

Tap to join from a mobile device (attendees only)
+1-206-207-1700,,24952413066## United States Toll (Seattle)
+1-408-418-9388,,24952413066## United States Toll

Join by phone

+1-206-207-1700 United States Toll (Seattle)
+1-408-418-9388 United States Toll

Global call-in numbers

Join from a video system or application
Dial 24952413066@seattle.webex.com
You can also dial 173.243.2.68 and enter your meeting number.

Join using Microsoft Lync or Microsoft Skype for Business
Dial 24952413066.seattle@lync.webex.com

Need help? Go to https://help.webex.com
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CIVIL SERVICE COMMISSION

MEETING AGENDA
April 18, 2022 @ 2:00 p.m.

AUDIO/VIDEO TECH CHECK

CHAIR (CSC 2.05)

1. CALL TO ORDER
LAND ACKNOWLEDGEMENT
INTRODUCTIONS

w0 DN

PUBLIC COMMENT
ACTION/DISCUSSION ITEMS

5. WELCOME COMMISSIONER EVAN CHINN
6. APPROVAL OF MEETING MINUTES
e February 14, 2022-CSC Monthly Meeting
7. Commission Meeting Dates May-December
¢ Note: Juneteenth holiday/CSC meeting date conflict
8. CASE STATUS REPORT and APPEALS
e New Appeal- Griffith v. SPU-CSC No. 22-01-013
e New Appeal-Garza v. SDOT-CSC No. 22-01-015
9. OPMA and Proclamation 20-28- UPDATE ON REMOTE IN-PERSON PARTICIPATION

10. UPDATE- PERSONNEL RULE PREAMBLE, 1.1, 1.4, AND 11) RELATING TO ANTI-
HARASSMENT ANTI-DISCRIMINATION (AHAD)

STANDING ITEMS

11. EXECUTIVE DIRECTOR REPORT
o Departmental Work and Budget Update
e Update on CSC Special Election for Employee-Elected Member
12. EXECUTIVE SESSION (May be cancelled if not needed)
13. OLD/NEW BUSINESS
14. ADJOURN
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NEXT CSC MEETING: TBD
END OF AGENDA
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CHAIR (CSC 2.05)

1. CALL TO ORDER

2. LAND ACKNOWLEDGEMENT
3. INTRODUCTIONS

4. PUBLIC COMMENT
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5. WELCOME COMMISSIONER EVAN CHINN
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Mr. Chinn is an attorney, Human Resources Director for the City of Lynwood, and
former Administration Division Director for the City of Seattle’s Department of
Construction & Inspections. He graduated from the University of Washington
School of law in 2003, worked as a judicial clerk for the Washington State Court
of Appeals, Div. I, and then as a field attorney for the NLRB. Following several
years on private law practice, Mr. Chinn joined the City of Seattle, Department of
Transportation as a Labor Relations Coordinator, and was promoted to HR
Director. Mr. Chinn served on Seattle’s taskforce for systemic improvements to the
employee experience for 11,000+ staff, especially for persons of color. As Human
Resources Director for the City of Lynwood, Mr. Chinn developed Lynwood’s first
Equity Action Plan and was instrumental in getting the City’s first Race and Social
Justice Coordinator position. As a long-time public servant, trained mediator, labor
and employment attorney, former Seattle employee and current executive of a
large, local municipality, Mr. Chinn is uniquely equipped to serve the employees
and residents of the City of Seattle as an appointed member of the Seattle Civil
Service Commission.
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6. APPROVAL OF MEETING MINUTES
e February 14, 2022-CSC Monthly Meeting
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CIVIL SERVICE COMMISSIONS

Staff
The Civil Service Commission Andrea Scheele, Executive Director
Commission Chair Mary Wideman-Williams Teresa R. Jacobs, Executive Assistant

Commissioner Amy S. Bonfrisco

Commissioner Angelique M. Davis

February 14, 2022
Civil Service Commission Monthly Meeting
Approved: April 18, 2022
1. CALL TO ORDER:

Commission Chair Mary Wideman-Williams called the meeting to order at 2:02 pm. The meeting was
held via WebEx per the Washington Governor's Proclamation No. 20-28.

2. LAND ACKNOWLEDGEMENT:

Commission Chair Wideman-Williams opened the meeting with the Land Acknowledgment-The City of
Seattle Civil Service Commission acknowledges that we are on the traditional land of the first
people of Seattle, the Duwamish. We honor with gratitude the land, and the Duwamish people,
past and present.

3. INTRODUCTIONS (In Attendance)

Commission: Commission Chair Mary Wideman-Williams, Commissioner Angelique Davis,
Commissioner Amy Bonfrisco

Staff & Counsel: Andrea Scheele, Executive Director; Teresa Chen, Assistant City Attorney, Mele
Hefa, Administrative Assistant (Temporary)

Guest: Evan Chinn, candidate for Civil Service Commission’s Council appointment.

4. PUBLIC COMMENT: There were no request to give public comment.

5. APPROVAL OF MINUTES

e January 17, 2022: The commission reviewed the minutes of January 17, 2022. Commissioner
Bonfrisco moved to accept the minutes as written. Commissioner Davis seconded the motion.
The minutes were approved by acclamation and will be signed by the chair.
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6. CASE STATUS REPORT

LaBelle v. Parks-CSC No. 21-01-041-Update: Executive Director Andrea Scheele updated the
commission on the status of the appeal of a disciplinary appeal filed by an employee of Parks who was
terminated. A first prehearing was held. The department filed a motion to dismiss. Mr. LaBelle had an
opportunity to respond and did not. Director Scheele reviewed the motion and documentary evidence
submitted therewith and found that Mr. LaBelle’s union had grieved his separation under the collective
bargaining agreement, instead of Mr. LaBelle grieving it through the Personnel Rules’ employee
grievance process. Ms. Scheele granted the City’s motion, dismissed the appeal, notified parties of the
dismissal.

7. EXECUTIVE DIRECTOR REPORT

Departmental Work and Budget Update: Ms. Scheele provided an update to the commission on staff
projects. PSCSC/Fire: Ms. Scheele reported that due to SFD’s urgent staffing needs, there will be an
emergency entry level Firefighter civil service exam in 2022r. Unless other plans are made, this will
push back the next entry-level exam cycle by a year. Commissioner Council
Nomination/Appointment: Ms. Scheele introduced Evan Chinn who is the candidate for the council
appointment to the CSC. Ms. Scheele will submit materials to Council President Juarez who is also
Chair of the Governance, Native Communities & Tribal Governments Committee. Council President
Juarez will advance the nomination of Mr. Chinn at the March 17 committee meeting. The full City
Council will vote on March 215t on the appointment. Ms. Scheele congratulated Commissioner Bonfrisco
on her new position as investigator for the Human Resources Investigation Unit. Commissioner
Bonfrisco’ s new position is not in the civil service, so she will conclude her CSC service. With two
current commissioners outgoing, the commission will not have a quorum and will cancel its March
meeting. Budget: Ms. Scheele notified the commission she is working with the departments budget
analyst to carry over funds that were allocated to the commission in 2021.

8. EXECUTIVE SESSION (MAY BE CANCELLED IF NOT NEEDED): There was no Executive
Session.

9. OLD/NEW BUSINESS

UPDATE ON CSC SPECIAL ELECTION FOR EMPLOYEE-ELECTED MEMBER AND ANTICIPATED
NOMINATION/APPOINTMENT OF CITY COUNCIL APPOINTEE- Ms. Scheele and staff are working
with the City Clerk’s office to conduct a special election the third week of April for the employee elected
commissioner position that will be vacated by Commissioner Bonfrisco. The special election requires a
resolution that will go before the City Council for a vote on February 15. Staff is working on notices to city
employees who are eligible to run for the position and vote in the election, via postcard, web postings,
and information sessions. She hopes that a new commissioner will be on the commission in June.

10. RESOLUTION OF THE CIVIL SERVICE COMMISSION, HONORING COMMISSIONER
ANGELIQUE M. DAVIS:

The commission and staff honored the service of Commissioner Davis for her three terms on the CSC.
A resolution was read into the record.

11. RESOLUTION OF THE CIVIL SERVICE COMMISSION, HONORING COMMISSIONER AMY
BONFRISCO:

The commission and staff honored the service of Employee Elected Commissioner Bonfrisco for her
term on the CSC. A resolution was read into the record.
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12. ADJOURN:

All other business before the Commission having been considered, Commission Chair Wideman-
Williams adjourned the meeting at approximately 2:49 pm

Respectfully submitted on April 18, 2022, for the CSC:

Teresa R. Jacobs Executive Assistant

Approved April 18, 2022

Mary Wideman-Williams, Chair

Request for public records, including audio recording of meetings can be made through the City Public

Records Request Center http://www.seattle.gov/public-records
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7. Commission Meeting Dates May-December

e Note: Juneteenth holiday/CSC meeting date conflict
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8. CASE STATUS REPORT and APPEALS
o New Appeal- Griffith v. SPU-CSC No. 22-01-013
e New Appeal-Garza v. SDOT-CSC No. 22-01-015
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FILED/OPEN:

December 10,2021
Respondent fileda
Motionto Dismiss.ED
sent an Order
Granting Motion
Dismiss-1-28-2022

CASE APPELLANT RESPONDENT | DATEFILED RULE/CODE ISSUE STATUS PRESIDING
NUMBER DEPARTMENT OFFICER
22-01-013 Griffith SPU 3-28-2022 5.01B Discharge Commission TBD

will review
atits April
18 meeting
22-01-015 Garza SDOT 1-13-2022 | P.R.1.4,15,2.1,2.2,2.3,3.2,3.3, | Performance TBD TBD
3.5,4.1,4.3,11;SMC
4.04.260(A) & PR5.8.100 Abuse
of Employee Evaluation
Procedures, retaliationfor
concerted and protected
employment activity
DISMISSED/CLOSED:
CASE APPELLANT RESPONDENT DATE RULE/CODE ISSUE DATE DISMISSED PRESIDING
NUMBER DEPARTMENT FILED OFFICER
21-01-041 LaBelle Parks 10-15-2021 Discharge 1°* Prehearing held CsC
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CIVIL SERVICE COMMISSIONS

Staff
Civil Service Commission Andrea Scheele, Executive Director
Commission Chair Mary Wideman-Williams Teresa R. Jacobs, Executive Assistant

Commissioner Evan Chinn

April 12, 2022
Delivery by email only

Thomas Griffith

c/o Anne E. Silver & Joyce L. Thomas, Attorneys at Law
Frank Freed Subit & Thomas

705 Second Avenue, Suite 1200

Seattle, WA 98104-1798

ithomas@frankfreed.com

asilver@frankfreed.com

Seattle Public Utilities

Andrew Lee, (Interim) General Manager & CEQO, Seattle Public Utilities
Andrew.Lee@seattle.gov

Mary Cornelius, Director of Human Resources, SPU
Mary.Cornelius@seattle.gov

Re: Thomas Griffith v. Seattle Public Utilities (SPU)
CSC No. 22-01-013

Dear Parties,

The Civil Service Commission (CSC) acknowledges receipt of Mr. Griffith’s disciplinary
appeal, filed March 28, 2022. A copy of the appeal is attached to this letter.

Based on my review of the appeal and associated documents, it appears that:

e Mr. Griffith exhausted the Employee Grievance Process as required by the City’s
Personnel Rule 1.4.

e Mr. Griffith’s appeal was filed timely, on the twentieth day after the Step 3 grievance
notification.

¢ The subject matter of the appeal, a disciplinary decision that resulted in termination
of a civil service employee, is within the jurisdiction of the CSC.

On Monday April 18, at 2 pm, at the CSC’s regular meeting, the commission will review
Mr. Griffith’s appeal and decide how the matter will proceed to hearing. The parties are

4-18-2022_CSC Meeting 15



invited to attend and participate in next Monday’s meeting. The sole issue in this case will
be the potential conflict of interest, and how and by whom the appeal will be heard.

This letter is also to put the parties on notice that Commissioner Mary Wideman-Williams
has identified a potential conflict of interest she has in this matter, related to her
relationship with the appellant as former work colleagues and friends.

When appropriate, the CSC may delegate a matter to a “Presiding Officer” (CSC Hearing
Officer or Seattle Office of Hearing Examiner), to conduct the hearing and provide
recommendations to a CSC Reviewing Officer/commissioner on final decisions. Having
retained jurisdiction, a commissioner reviews the record and makes final decisions based
on the Presiding Officer's recommendations. The CSC may affirm, modify, or remand a
decision of a Presiding Officer. See Civil Service Commission Rules of Practice and
Procedure, Rule 5 for more on this process. Parties will have the opportunity to ask
guestions at the meeting on Monday.

Please contact me directly if you have questions or concerns, or not able to attend
Monday’s meeting. | have attached a draft agenda, which includes WebEx attendance
details. Meetings are being conducted remotely at this time, pursuant to Proclamation
20-28.

Sincerely,

Andrea Scheele
Executive Director

Copy w/ Encl:

Kimberly Loving, (Interim) Director, SDHR

4-18-2022_CSC Meeting



City of Seattle

CIVIL SERVICE COMMISSION
700 5th Avenue, Suite 1670
PO Box 94729
Seattle, WA 9124-4729
Office: 206-233-7118
Fax: 206-684-0755

-’

APPEAL TO THE CIVIL SERVICE COMMISSION (DISCIPLINARY)
INSTRUCTIONS

INSTRUCTIONS:

Complete all three pages and attach any related documents or correspondence that is related to your appeal.
Commission staff is teleworking until further notice and temporarily unable to accept appeals in personor
through the commission mail slot at SMT. We will accept a signed .pdf sent via email to the Executive Director
Andrea.Scheele@seattle.gov and Cc: Executive Assistant Teresa.Jacobs@seattle.gov. If you are unable to email a
pdf, please send your appeal via US Postal or fax and notify staff by email that you mailed your appeal to the
commission office.

Uponreceipt of your appeal, the Executive Director will review the appeal. If the appeal is deemed to be timely
and within the Commission's jurisdiction, it will be reviewed at the Commission’s next regularly scheduled
meeting. You and the employing department will be notified of the time and date of the meeting. If your appeal is
accepted, staff will follow up with both parties to schedule the first prehearing conference. If youintend tobe
represented by an attorney, please have the attorney submit a Notice of Appearance. If you are appealing a
disciplinary decision, you are required to complete the Employee Grievance Process before your appeal will be
accepted by the Civil Service Commission. See Personnel Rule 1.4 for more information about this exhaustion
requirement. For more information about appeal rights and deadlines, please review the Civil Service Rules of
Practice and Procedure Rules of Practice and Procedure

Use additional page(s)if necessary.

4-18-2022_CSC Meeting 17



APPEAL TO THE CIVIL SERVICE COMMISSION (DISCIPLINARY)

Appeal No. 22-01-013

Date Filed March 28, 2022

Full Name of Appellant Work Address
Thomas Griffith

Re;idence‘Avddrevssv B , I Work Telephone

Employee ID

Department

Job Title

Demotion (5.01A)

1. WHATACTIONIS BEINGAPPEALED?
(CHECKONE) Suspension Probation / Discharge (5.01B)

:|City of Seattle Personnel Ordinance or Rule(s) Violation
(5.01C)):

What Personnel rule, regulation, or provision, do youbelieve was violated? Pe rsonn el RU Ie 1 - 3

City of Seattle Civil Service Commissions
Seattle Municipal Tower, 700 Fifth Avenue, Suite 1670 PO Box 94729 Seattle, WA 98124-4729
Tel (206) 437-5425, Fax: (206) 684-0755, http://www.seattle.gov/CivilServiceCommissions/
An equal employment opportunity employer. Accommodations for people with disabilities provided upon request.

4-18-2022_CSC Meeting 18



Reasonfor thisappeal See attached statement

Remedy Sought (What do you want?):
Reinstatement

Backpay

To be made whole

2. UNION:

If you are a member of a union, what is the name of your
union?

Local Number:

IHAVE IHAVE NOT

filedagrievance onthe same issues that| identifiedin
this appeal, with my union or bargaining unit.

This matter IS ISNOT
the subject of arbitration pursuant to a collective

bargaining agreement.

3. EMPLOYEE GRIEVANCE PROCEDURE:
Did you receive notification of your right
to a timelyresolution of this grievance
from your Department?

/ YES jNO (SMC 4.04.070)

/ I HAVE IHAVE NOT

filed a grievance on the issues that are
identified in this appeal, through the
Employee Grievance Procedure.
(Personnel Rule 1.4.2)

If you filed a grievance through the Employee
Grievance Procedure, what was the outcome?

Termination was upheld.

Please include with your appeal form the Step 3 Grievance decision of your employing department and
Investigatory Report from SDHR, and any documents or correspondence that you have received from the
Department related to your appeal. To meet timely filing of your appeal, these documents can be sent after
filing this document.

City of Seattle Civil Service Commissions
Seattle Municipal Tower, 700 Fifth Avenue, Suite 1670 PO Box 94729 Seattle, WA 98124-4729
Tel (206) 437-5425, Fax: (206) 684-0755, http://www.seattle.gov/CivilServiceCommissions/
An equal employment opportunity employer. Accommodations for people with disabilities provided upon request.

4-18-2022_CSC Meeting
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4. ATTORNEY/AUTHORIZED REPRESENTATIVE:
An attorney or arepresentative is NOT required for the appeal process.

Do you have an attorney or another person representing you for this appeal? O

YES

NO

If yes, please have your attorney submit a NoTICE oF APPEARANCE to the Commission Office and the Department.

All documents and informationrelated to the appeal will go to the attorney or representative.

Name: JOYCE Thomas; Anne Silver g m: Frank Freed Subit & Thomas

Address: 705 Second Ave., Suite 1200, Seattle, WA 98118 Email: jthomas@frankfreed.com; asilver@frankfreed.com

5. APPELLANT:

If you do not have an attorney or a representative, please enter the address where documents related to this appeal

should be sent:

Mailing Address:

Personal Email:

Home/Cell Phone:

SIGNATURE OF APPELLANT DATE
SIGNATURE OF ATTORNEY ORREPRESENTATIVE: DATE
(IFFILLINGOUT THIS FORM):

/s/ Anne E. Silver 3/28/2022

4-18-2022_CSC Meeting
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THE CIVIL SERVICE COMMISSION

In the Matter of:

NOTICE OF APPEARANCE
THOMAS GRIFFITH

PLEASE TAKE NOTICE that Joyce L. Thomas and Anne E. Silver of Frank Freed
Subit & Thomas LLP hereby enter their appearance as counsel of record for Thomas Griffith in
this matter, and request that service of all papers and pleadings herein be made upon the
undersigned attorney.

Dated this 28" day of March 2022.

FRANK FREED SUBIT & THOMAS LLP

Joyce L. Thomas, WSBA No. 21727
Anne E. Silver, WSBA No. 51695
705 Second Avenue, Suite 1200
Seattle, Washington 98104-1798
(206) 682- 6711 (telephone)
jthomas@frankfreed.com
asilver@frankfreed.com

Attorneys for Thomas Griffith

4-18-2022_CSC Meeting 21



CERTIFICATE OF SERVICE

I, Sarah Gunderson, certify and state as follows:

I. I am a citizen of the United States and a resident of the State of Washington; I
am over the age of 18 years and not a party of the within entitled cause. I am employed by the
law firm of Frank Freed Subit & Thomas LLP, whose address is 705 Second Avenue, Suite
1200, Seattle, Washington 98104.

2. I caused to be served upon the investigator of record at the address and in the
manner described below, on March 28, 2022, the following document: Notice of
Representation.

Andrea Scheele, Executive Director [ 1 U.S. Mail

The Civil Service Commission [ ] Federal Express
700 5th Avenue, Suite 1670 [ ] Facsimile

PO Box 94729 [X] E-Mail

Seattle, WA 9124-4729

Ph: 206-233-7118

Email: andrea.scheele(@seattle.gov
teresa.jacobs(@seattle.gov

I hereby declare under penalty of perjury that the foregoing is true and correct.
DATED this 28" day of March 2022.

/s/ Sarah Gunderson
Sarah Gunderson

4-18-2022_CSC Meeting 22



Public

‘I\ Seattle
IV Public
Utilities

March 8, 2022

Thomas N. Griffith

Regacted pursuant 10 RCW 42.56.250. This area contains test questions, s

Mr. Griffith:

Iam in receipt of the Step 3 grievance you filed on March 1, 2021 with then-Seattle Human
Resources Director (SDHR) Bobby Humes and the related February 28, 2022 grievance report from
current Acting SDHR Director Kimberly Loving. Your grievance alleged that the termination from
your job did not meet the standards for imposing discipline under Personnel Rule 1.3.3, was
discriminatory based on your age and retaliatory for raising FLSA and ADEA concerns, and that the
length of the investigation and administrative leave was too long.

I have considered the materials provided to me and am respectfully denying your grievance for the
following reasons:

1) Violation of Personnel Rule 1.3.3. Your most recent 2019 behavior with co-workers, as
supported by the investigation, violates SPU’s policies and is detrimental to the workplace
environment.

2) Claims of discrimination and retaliation. SDHR’s Human Resources Investigation Unit
completed an investigation of your discrimination complaint and determined that the
disciplinary action was non-discriminatory and did not violate Personnel Rule 1.1. It is
unclear what FLSA violations you alleged to have been retaliated for; you were employed as
a salaried employee, and we are not aware of any claim that you have made that you are
owed money under the FLSA.

3) The investigation and administrative leave. Finally, no policies were violated when you
were placed on administrative leave. There is not a specific time limit within which an
investigation needs to be completed. Administrative leave is not considered discipline, and
you were financially whole while on administrative leave. It was appropriate that SPU, not
SDHR, investigate your behavior which resulted in your termination.

As such, your termination from employment is sustained. Spruce Metzger at 206-473-2351 or
Spruce.Metzger@seattle.gov can answer any questions you may have about this decision.

Sincerely,

Andrew Lee
Interim GM and CEO

700 Fifth Avenue | PO Box 34018 | Seattle, WA 98124-4018 | 206-684-3000 | seattle.gov/utilities 1
4-18-2022_CSC Meeting 23




Natice: You may file an appeal of this decision with the Civil Service Commission in accordance with
Seattle Municipal Code Section 4.04.260. In order to timely file such an appeal, you must do so
within 20 calendar days of delivery of this letter. | am enclosing additional information about the
Civil Service appeal process for your reference.

700 Fifth Avenue | PO Box 34018 | Seattle, WA 98124-4018 | 206-684-3000 | seattle.gov/utilities 7]
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9. OPMA and Proclamation 20-28- UPDATE ON
REMOTE IN-PERSON PARTICIPATION
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10. UPDATE- PERSONNEL RULE PREAMBLE, 1.1, 1.4, AND 11)
RELATING TO ANTI-HARASSMENT ANTI-DISCRIMINATION
(AHAD) (excerpted)
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Preamble - Definitions and Application of Personnel Rules
Preamble.1 Authority

SMC 4.04.050, and subsequent revisions thereto, Rule Making Authority
Preamble.2 Definitions

The following definitions shall be used for the interpretation and administration of all
Personnel Rules, except where subchapters to these Rules provide otherwise.

1. “Actual service” shall mean the total straight-time pay hours accumulated in a
title. The first 240 hours per year of authorized unpaid time off for non-
disciplinary reasons shall not be deducted from actual service.

2. “Administrative reassignment” means paid leave status which an appointing
authority may authorize for any City officer or employee in the appointing
authority’s department or office, when such employee is the cause of or subject
of, or otherwise significantly affected by an active official investigatory process
related to alleged violations of personnel rules, policies of the City and/or City
Department, City ordinances, or state or federal laws and/or an investigation
intended to determine the employee’s fitness for duty. Administrative
reassignment shall not be considered discipline.

3. “Alternative Dispute Resolution Program” or “ADR” shall mean a Citywide
function located in the Seattle Department of Human Resources to promote the
resolution of workplace disputes through training, mediation, conciliation and
facilitated discussion.

4. “Appointing authority” shall mean the head of an employing unit authorized by
ordinance or City Charter to employ others on behalf of the City. The term
includes and can be used interchangeably with department head, department
director, superintendent, or chief.

5. “Appointment” shall mean the placement of an employee in a position by initial
hire, promotion, transfer, demotion or reduction.

6. "City-sponsored blood drive” shall mean a blood drive for which times and
locations are coordinated by the Seattle Human Resources Director and at which
employees must register to verify their participation.

7. *“Civil Service Commission” shall mean the Civil Service Commission of the City
of Seattle, which is charged with hearing appeals regarding the administration of
the personnel system.
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that the trial period may be extended in accordance with the Seattle Municipal
Code and these Rules.

“Trial service employee” shall mean an employee who has not yet completed a
period of trial service.

“Verbal warning” shall mean a verbal notification from the appointing authority
or designated management representative to an employee that specified activities
or conduct are inappropriate for the work place, that performance standards have
not been met, and/or that a violation of work place rules or policies has occurred;
and that continuation thereof will result in more severe discipline, up to and
including discharge.

“Workplace Misconduct” occurs when someone engages in the adverse treatment
of an individual, and that conduct unreasonably interferes with another person’s
work performance, damages another person’s employment opportunities, or
creates an environment that a reasonable person in a City workplace would
consider intimidating, hostile, or abusive.

Examples of Workplace Misconduct can include, but are not limited to,
intimidating or hostile acts or other behavior that a reasonable person would find
offensive, such as derogatory name-calling, taunting, shouting or swearing at
someone, and other types of verbal abuse (e.g., “idiot”); written or graphic
materials that humiliate a City employee, or show aggression or hatred, via
electronic or physical bulletin boards, cyberbullying, email, or otherwise;
retaliating against someone for reporting Workplace Misconduct; spreading
malicious rumors about another; making or circulating a joke or jokes that are
humiliating, demeaning, or belittling to another City employee; threatening harm
to another or other conduct covered by Personnel Rule 8.1.J(3) or (4); or a pattern
of that harms a person or group of people and is not a reasonable action taken by a
person or management representative relating to the business needs of the
workplace.. Workplace Misconduct generally does not include performance
management consistent with Personnel Rule 1.5; a respectful and professional
conversation or debate between colleagues about a work-related matter; or
discipline consistent with Personnel Rule 1.3.

“Workweek” shall mean a designated block of 168 hours within which an
employee’s work schedule is contained.

“Written reprimand” shall mean a written notification from the appointing
authority or designated management representative to an employee that specified
activities or conduct are inappropriate for the work place, that performances
standards have not been met, and/or that a violation of work place rules or
policies, and that continuation thereof will result in more severe discipline, up to
and including discharge.
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Preamble.3 Application of Personnel Rules

All Personnel Rules shall be applied to City employees as described below, except where
subchapters to these Rules provide otherwise.

A
B.

The Personnel Rules apply to all regularly appointed employees.

For regularly appointed employees who are represented under the terms of a
collective bargaining agreement, the Personnel Rules shall prevail except where
they conflict with the employee’s collective bargaining agreement, any
memoranda or agreement or understanding signed pursuant to the collective
bargaining agreement, or any established and recognized practice relative to the
members of the bargaining unit.

The Personnel Rules do not apply to individuals who are hired under the terms of
a grant that includes provisions that conflict with this Rule, nor do they apply to
individuals hired under contract to the City. These individuals are subject to all
applicable federal, state and City laws.

Except for Chapter 11, the Personnel Rules do not apply to individuals hired by
the City on a temporary, intermittent, or seasonal basis, or for a work schedule of
fewer than 20 hours per week, nor do they apply to individuals hired under
contract to the City. These individuals are subject to all applicable federal, state
and City laws.

Appointing authorities may establish written policies and procedures for the
implementation of the Personnel Rules to facilitate the management of the
personnel system within their employing units, provided that such policies and
procedures do not conflict with the provisions of the Personnel Rules.

Preamble.4 Commitment to Anti-Racist/Anti-Biased Outcomes in Administration of
Personnel Rules

The City is committed to respect, dignity, civility, inclusion and equity in the workplace
and the greater community. These Personnel Rules strive to achieve anti-racist/anti-
biased outcomes in the administration of its personnel system; and to provide a fair,
equitable experience for all city employees.
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Personnel Rule 1.1 — Discrimination, and Harassment, Workplace Misconduct and
Retaliation

1.1.0 Authority

SMC 3.15.022 and subsequent revisions thereto, Office of the Employee Ombud
SMC 4.04.050 and subsequent revisions thereto, Rule-making Authority

SMC 4.80.020 and subsequent revisions thereto, Affirmative Action Plan—Policy

SMC Chapter 14.04 and subsequent revisions thereto, Fair Employment Practices
Ordinance

Executive Order 2019-04; Anti-Harassment and Anti-Discrimination
Title VII, Civil Rights Act, 42 U.S.C. 2000e, et seq.

RCW 49.60, Discrimination—Human Rights Commission

1.1.1 Application of this Rule

This Rule shall apply to all city employees, including regularly appointed employees and
temporary workers.

1.1.2 Inclusive Workplace Policy

The City of Seattle is committed to respect, dignity, civility and equity. To achieve this,
employees’ actions shall support a positive and inclusive work environment.
Discrimination, harassment, retaliation and Workplace Misconduct are prohibited. The
City does not tolerate prohibited behavior against City employees by coworkers,
supervisors, managers, officers of the City or by non-employees conducting business
with the City.

Any employee who experiences or observes prohibited behavior should seek support or
make a report pursuant to Personnel Rule 1.1.4. All reports will result in an intake and
may be investigated subject to Personnel Rule 1.1.7 C. An employee found to have
committed prohibited behavior may be subject to discipline under Personnel Rule 1.3, up
to and including termination of employment.

This policy applies to any employee’s behavior in connection to City employment.
Definitions of terms used in this policy are included in the Preamble of these Personnel
Rules.

1.1.3 Resources for Employees
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The Seattle Department of Human Resources and/or the Office of Employee Ombud shall
make resources available for City employees to seek support and understand their options
if they experience or observe prohibited behavior. Such resources include options for
making informal inquiries with the Office of Employee Ombud, reports to the Human
Resources Investigations Unit, contact information for internal and external employment
discrimination enforcement agencies, and other information about the reporting process.

1.1.4 Reporting Prohibited Behavior

A. Employees are encouraged to promptly report allegations of experienced or observed
prohibited behavior to the Seattle Department of Human Resources Investigation Unit.
Employees may also report prohibited behavior to any management representative. A
management representative who learns of possible prohibited behavior must report it as
outlined in Personnel Rule 1.1.6, which will result in an intake as provided in Personnel
Rule 1.1.7 C 1.
1. The City will keep confidential any information it gathers in the course of
responding to reported prohibited behavior to the extent allowable under public
disclosure or other laws The City may also be required to share information on a
need-to-know basis to carry out the intent of this policy.
2. The appointing authority or designated management representative shall assess
the need to separate the person experiencing the possible prohibited behavior and
the subject to avoid further prohibited behavior during the investigation. Prompt,
effective and remedial action will be made as required by the circumstances.

B. Reports of alleged discrimination, harassment, or retaliation by an elected official may
be submitted to any of the following agencies:

1. The Seattle Office of Civil Rights,

2. The Ethics and Elections Commission,

3. The Washington State Human Rights Commission, or

4. The federal Equal Employment Opportunity Commission.

C. Employees have a right to consult with or report alleged harassment, discrimination,
and retaliation against non-elected officials to the agencies listed in Personnel Rule 1.1.4
B. Employees may also pursue legal action, in addition to the recourse provided under
this Rule.

D. Retaliation for reporting discrimination, harassment, and employee misconduct is
strictly prohibited.

1.1.5 Employee Rights and Responsibilities

A. Every employee has the right to a positive and inclusive workplace free from the
prohibited behavior outlined in this policy.

B. Every employee is responsible for ensuring that their personal behavior supports a
positive and inclusive workplace.
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C. All employees shall refrain from prohibited behavior under this Rule.

D. An employee who experiences, observes, or becomes aware of prohibited behavior in
the workplace should promptly report it to the Human Resources Investigative Unit or a
management representative. Such report may be verbal or in writing, and may include the
resolution sought.

E. Employees shall cooperate with any investigation of alleged prohibited behavior.

F. An employee found to have committed prohibited behavior may be subject to
discipline under Personnel Rule 1.3, up to and including termination of employment.

G. An employee who has reported possible prohibited behavior can expect to receive
status updates of the investigation from the investigator at least every two weeks, unless
the employee and investigator mutually agree on a different frequency. The reporting
employee shall also receive a final response from investigator, which ordinarily includes
the investigation’s findings.

H. An employee making a report is expected to report any additional prohibited behavior
that they experience or observe, including retaliation for making the initial report.

1.1.6 Responsibilities of Management Representatives

A. Management representatives shall receive and act on reports of prohibited behavior
pursuant to this Personnel Rule 1.1.6.

B. Management representatives who are told, observe, or otherwise have direct
knowledge of possible prohibited behavior shall report it to the Human Resources
Investigation Unit within a time period that is reasonably prompt with respect to the
nature and severity of the allegation. Such management representative shall also comply
with any departmental expectation to report possible prohibited behavior within the
department.
1. Management representatives who fail to promptly report the alleged prohibited
behavior to the Human Resources Investigation Unit pursuant to this Personnel
Rule 1.1.6 may be subject to discipline, up to and including termination f