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City of Seattle

Civil Service Commission
April 23, 2003 Minutes

1.  Call to Order:

The regular monthly meeting of the City of Seattle Civil Service Commission was called to order by Chair Ellis Casson on April 23, 2003 at 9:30 a.m.  The meeting was held in the Arctic Building, 700 Third Avenue, Room 340, Seattle, Washington.

1. In Attendance:

Commission Chair Ellis Casson 

Commissioner Elizabeth Ford

Commissioner John Cunningham

Glenda Graham-Walton, Executive Director

Mary E. Effertz, Administrative Staff Assistant

Will Patton, Assistant City Attorney

Maureen Madion, Assistant City Attorney joined the meeting later

2. Approval of the Minutes: The Commission reviewed the minutes of the 03/26/03 meeting. Commissioner Ford offered a revision under item #9 (Case Status Report) wherein she wanted the discretion given to the Executive Director to involve assignment of cases. The minutes were approved as revised and adopted by acclamation. At the May meeting, the Executive Director would share changes she made to the rules based on the discussion and the Commission could determine if those changes reflected their discussion and consensus.  (See attached addendum)


3. Executive Session: The Commission adjourned to executive session to discuss pending litigation with Assistant City Attorney Will Patton, announcing the meeting would be closed until approximately 10 a.m.

4. Return to Record at 10:10 a.m.: The 3/26/03 minutes were signed as revised by Commissioner Ford who asked for another revision to further clarify guidelines to the Director. (See attached addendum)

5. 2003 Work Plan: The Commission reviewed the work plan submitted by the Director. Commissioner Cunningham moved to approve the final version, second by Commissioner Ford, all in favor, the motion passed. Commissioner Ford added she wants the Commission to look at it every month to check on the progress of the plan.

6. Brochure approval: Commissioner Ford and Ms. Madion gave written comments to the Director.  Chair Casson indicated he would like to see the Commissioners’ names on the brochures. There was discussion on the portions of the brochures that describe a second prehearing conference.  No action was taken at this time.

7. Intradepartmental Grievance legislation SMC 4.04.240: A consensus was developed that the Commission meet with Norma McKinney, Personnel Dept. Director, to discuss her take on it.

(Action Item: Maureen Madion will take a look at the legislation and bring it back to the Commission at its May meeting.


8. Annual Report: The Director discussed her outline of the CSC annual report. Commissioner Ford asked the Director for her expertise in redrafting the mission statement to be included in the report. Commissioner Cunningham indicated it would be a good idea to have a section on the budget included that would address the impact recent budget cutbacks have had on the Commission. The Director will continue working on this with the comments provided by the Commission and will report back at a later meeting date.


9. Budget:  The Commission reviewed the Summit Report as of 4-13-03. The Director explained the 45% expenditure in “part-time wages and salaries” account identified at the March meeting by pointing out that her wage was taken out of that category in addition to the stipends.  The amount for her wages was originally entered in the full-time account and consequently transferred to the part-time account which now shows expenditures to date at 18%.


10. Case Status Report: The Commissioners reviewed the monthly case status report and reviewed the cases for their disposition as follows: 
 
a) CSC# 02-01-002: Remanded for hearing by Superior Court order dated 4/10/03.  The Commission decided to hear this case and set the hearing date for July 7-8, 2003.  The Commissioners also agreed that Commissioner Ford would act as Presiding Officer at the hearing.

11. Adjournment:
All business before the Commission having been considered, the Chair entertained a motion to adjourn.   The meeting was adjourned at 11:00 a.m. The May meeting will be held on  5/21/03, beginning at 9:30 a.m. 

Respectfully Submitted,



Approved by:

/s/ Mary E. Effertz        
5/21/03

/s/ Ellis H. Casson

5/21/03

______________________________

_________________________________

Mary E. Effertz

Date


Ellis H. Casson


Date

Staff Assistant




Chairperson

Addendum to Meeting Minutes for 4/23/2003

Discussion Clarification: There was discussion over timely responses to the filing of appeals and the need for the Executive Director to have some discretion in this area, at the March 26 Commission meeting.  At the April 23, 2003 meeting, there was a question about what was agreed to.  The Executive Director stated that she had made some additions to the Commission Rules based on the March 26 discussion and the subsequent consensus of the Commissioners, and would share those changes with the Commission in May.  The additions that the Executive Director made to the Commission’s rules, which are to be revisited in June, are below:

“Dismissal of an Appeal: If the Executive Director determines that an appeal on its face value does not fall under the jurisdiction of the Commission, the Executive Director shall dismiss the appeal by a letter to the appellant stating the reason for the dismissal.  

The appellant has ten days from the date of issuance of the letter to provide a written request to the Commission asking for a review of the Executive Director’s dismissal decision. The Commission shall act on the request at its next scheduled meeting by:

a) deciding to review the Executive Director’s decision; and 

b) if it decides to do so, affirm, reverse or amend the decision.

If the appeal is timely, from a final action, and not referred to the Commission for determination of a jurisdictional question or a City Human Rights agency for recommendation, the Commission Executive Director will determine the next necessary action and proceed.  If needed, the Executive Director will schedule a special meeting in order for the Commission to decide who shall hear the matter.  After the Commission decides who shall hear the matter, the Commission shall issue an Order designating the Hearing Officer and an address where the parties shall file all subsequent documents.”

(This dismissal process is consistent with that of the Ethics and Elections Commission)
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