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City of Seattle

Civil Service Commission
March 26, 2003 Minutes

1.  Call to Order:

The regular monthly meeting of the City of Seattle Civil Service Commission was called to order by Chair Ellis Casson on March 26, 2003 at 9:30 a.m.  The meeting was held in the Arctic Building, 700 Third Avenue, Room 340, Seattle, Washington.

2. In Attendance:

Commission Chair Ellis Casson 

Commissioner Elizabeth Ford

Commissioner John Cunningham

Glenda Graham-Walton, Executive Director

Mary E. Effertz, Administrative Staff Assistant

Eve Sternberg, City Budget Office, joined the meeting later

3. Approval of the Minutes:  The Commission reviewed the minutes of the 02/26/03 meeting. The minutes were approved as submitted, adopted by acclamation and signed by the Chair. 


4. Review and Approve 2003 Work Plan:  Final approval of the plan was tabled until the next regular meeting.  The Commission discussed its preference for adding another column to the work plan that indicates anticipated date of completion; preference for more clarification of roles; and the need to further define its policy-making role.  It was suggested that more dialogue occur with the Personnel Department and Labor Relations.  The Executive Director suggested that she schedule informal meetings with appropriate personnel and have one Commissioner attend each meeting with her to be in compliance with the Open Meetings act.  It was also suggested that Kathy Steinmeyer attend a future meeting to clarify the process for proposed rule changes.


5. Proposed legislation (SMC 404.250(F):  Staff reported they were asked to look into the SMC setting forth guidelines for the election of the employee-elected Commissioner, and the budgetary effects of a run-off election.  The run-off election in December cost the City approximately $12,834 because no candidate received a majority of the vote. The Commissioners agreed to take a look at revising the provision for a run-off election, however would prefer some other entity actually propose it to Council.  Staff was directed to obtain further information about past elections.  Commissioner Cunningham offered to poll his constituency of any potential impact on them.   Staff will gather information from the City Clerk’s office and prepare materials for the Commission’s review at a later date.


6. Plain Language Guide: Commissioner Ford concurs with the other Commissioners’ stance of proceeding with the PLG with a fresh look. The Executive Director noted she is preparing various short brochures for review at future meetings


7. Annual Report:  The Executive Director reported the only comment from Councilmember Jan Drago at her confirmation hearing on March 19 was that Council noticed the CSC hasn’t submitted an annual report since 1998. There was discussion surrounding a report for 2003 that included a summary of information for 1999-2002 as an addendum. Chair Casson indicated he is opposed to submitting an annual report for five years.  The Executive Director will begin gathering the data and reporting back to the Commission at later dates to determine what information they would like included in the annual report.


8. Budget:  The Summit Report for Period 3 was reviewed and Commissioner Ford questioned the 45% expenditure in part-time wages and salaries.  Staff will obtain a breakdown of that account to determine why it appears to be over budget.  The Executive Director reported that Eve Sternberg, CSC’s budget analyst advised that CSC will likely not be granted its carryforward request for funds for IT assistance for the already purchased recording system.


9. Case Status Report: The report was submitted without appellants names because of a recent public disclosure request.  After lengthy discussion about the Public Disclosure Act, the consensus among the Commissioners is they prefer to have the Appellant’s name in these reports. 
 
(Action Item: Commissioners would like Ted Inkley from the Law Department to address the public records concern at its April 23 meeting. 

CSC# 3-03-001 – Held in abeyance pending settlement.


CSC# 03-01-002– New appeal reviewed by Commissioners and determined appeal should be referred to the OHE.


The Executive Director asked the Commissioners for guidelines to determine assignment of appeals when filed.  After discussion, the Commissioners agreed that the Executive Director shall have the discretion to make the initial determinations upon receipt in accordance with the revised rules.

10. Hearing Examiner pro tem resignation:  The letter of resignation was accepted and the Chair directed staff to write her a letter thanking her for her work with the CSC.

(Action Item: Staff was instructed to go through the applications received when the position was advertised, summarize the qualifications and bring back to the Commission at a later date to determine if there were applicants they would want to interview.


11. Other:    The Executive Director requested guidance in creating a roster for appointment of Commissioners pro tem if the need arises.  The Commissioners agreed to start the list with former Commissioners and adding candidates who filed for the elected position.
     Chair Casson noted that former Commissioner Nina Harding was chosen as the Distinguished Alumnus of the Year at the School of Public and Environmental Affairs at Indiana University.  He further noted 30 years ago he was honored by Seattle University as Distinguished Alumnus as well, and noted he was the first African-American recipient.

All business before the Commission having been considered, the Chair entertained a motion to adjourn.   The meeting was adjourned at 11:00 a.m. The April meeting will be held on 4/23/03, the May meeting changed to 5/21/03, both beginning at 9:30 a.m. 

Respectfully Submitted,



Approved by:

/s/ Mary E. Effertz              4-23-03


/s/ Ellis H. Casson                         4-23-03
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