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This questionnaire is an effort to assist the Court in thoroughly evaluating your skills and experience as they relate to this position. Your responses may also be used to evaluate your written communication skills. The questionnaire is a mandatory part of the recruitment  process. 
Instructions: 
Please complete and submit responses to each of the following questions, limiting your responses to no more than one (1) page for each question for this exercise.  Make your responses clear and concise, but answer each question separately without referencing your responses to other questions or your resume.  A “resume attached” or “see resume” response in lieu of answering any of the questions will not be considered. 

When preparing your response, list the question first followed by your narrative. Please complete this exercise by formatting your document using the “Arial” font style and font size 11. On the top right hand corner of your document, include your first and last name. 
Submission Deadline:

Submit your response as a Word Document. 

Please submit Supplemental Questionnaires to Maribel Centeno (Court’s Sr. Personnel Specialist) via email to maribel.centeno@seattle.gov or by mail to:

Seattle Municipal Court

Seattle Justice Center

600 Fifth Ave., Rm. 912

P.O. Box 34987

Seattle, WA. 98124-4987

** Completed Supplemental Questionnaire must be received by Tuesday, May 27, 2008**
If you have any questions, please contact Maribel Centeno via email or call 206.684.5662.
Administrative Specialist II
Supplemental Questionnaire
1. Describe your experience in working on a project as part of a team.  Describe the project, your role, the outcome, and anything that you may have done differently in retrospect.

2. Describe your experience working in a job where you were responsible for handling confidential and sensitive information.  Please describe your role and your involvement in determining whether confidential information might be released, under what circumstances, and to whom.
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