Equal Benefits Compliance Documentation List

If requested, you must submit documentation verifying that your firm offers all benefits in a
nondiscriminatory manner. Use the list below as a guide for what documentation to submit.

Documentation of Employee Benefits Compliance

¢ Health, Dental, Vision Insurance - A statement from your insurance provider that spouses
and domestic partners receive equal coverage in your medical plan. This may be in a letter
from your insurance provider or reflected in the eligibility section of your official insurance
plan document. Note that “domestic partner” includes same-sex as well as opposite-sex
partners so that the definition of “domestic partner” contained in the plan document must
include opposite-sex partners.

e Pension (including 401k plans) - The sections of your pension plan detailing how
employees receive benefits. This should cover joint annuity options and pre-retirement
death benefits. Documentation should indicate that employees with domestic partners and
employees with spouses receive the same benefits and payment options.

o Bereavement Leave - Your bereavement leave or funeral leave policy indicating the benefit
is offered equally. If your policy allows employees time off from work because of the death of
a spouse, it should also allow for time off because of the death of a domestic partner. If the
policy allows for time off due to the death of a parent in-law or other relative of a spouse, it
must include time off for the death of a domestic partner’s equivalent relative.

e Family Leave - Your company’s Family and Medical Leave Act policy. All companies with
50 or more employees must offer this benefit. Your policy should indicate that employees
may take leave because of the serious medical condition of their spouse or domestic
partner.

e Parental Leave - Your company’s policy indicating that employees may take leave for the
birth or adoption of a child, to care for a child who is ill, and/or to attend school
appointments. If leave is available for step-children (the spouse’s child) then leave should
also be made available for the child of a domestic partner.

e Employee Assistance Program - Your company’s employee assistance program policy
confirming that spouses, domestic partners and their parents and children are equally
eligible (or ineligible) for such benefits.

e Relocation & Travel - Your company’s policy confirming that expenses for travel or
relocation will be paid on the same basis for spouses and domestic partners of employees.

¢ Discounts, Facilities & Events - Your company’s policy confirming that to the extent
discounts, facilities (such as a gym) and events (such as a company holiday party) are
equally available to spouses and domestic partners of employees.

e Credit Union - Documentation from the credit union indicating that spouses and domestic
partners have equal access to credit union services.
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e Child Care - Documentation that the children of spouses (step-children) and children of
domestic partners have equal access to child care services.

o Other Benefits - Documentation of any other benefits listed to indicate that they are offered
equally.

For benefit policies that are unwritten, submit a letter from your firm indicating this, a
copy of your employee handbook, and a statement from the policy provider, if it is other
than your firm.

Documentation of Alternative Compliance

e Substantial Compliance Authorization — Administrative Delay
Provide documentation supporting the completion of the items identified as action to be
taken as a part of the approved Substantial Compliance Authorization.

o Substantial Compliance Authorization — Open-enroliment Delay
If the new insurance period has begun, documentation must be provided as stated in the
Benefits Compliance Section of this document. If the open-enrollment period has not
started, documentation must be provided demonstrating that domestic partner benefits will
be included in the next open-enroliment period. (i.e. a letter from the insurance provider)

e Substantial Compliance Authorization — Collective Bargaining Agreement Delay
Provide copies of letters sent to all unions requesting that benefits be made available
equally to spouses and domestic partners. These letters should be within the current
collective bargaining agreement date.

e Reasonable Measure Authorization — Cash Equivalent
Provide documentation showing cash equivalent was accessible and available to all
employees, and the monthly amount that was or would have been given. Also, provide
written documentation of how many employees received the cash equivalent.”
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