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[bookmark: _GoBack]REQUEST FOR PROPOSALS

Project Title: Seattle Culture and History Programmatic Assessment

	Schedule of Events
	Date

	RFP Release 
	November 12, 2013

	Deadline for questions (See Addendum One)
	November 19, 2013

	Proposals due to the Library (See Section 6.5 for specific time info)
	December 3, 2013

	Announcement of successful proposer
	December 13, 2013

	Contract execution 
	December 20, 2013



The Library reserves the right to modify this schedule at the Library’s discretion.  Notification of changes will be posted on the Library website or via e-mail.

RFP Contact:

Library Project Manager:  Jan Oscherwitz
E-Mail: jan.oscherwitz@spl.org         Phone: 206-684-8510

RFP Delivery/Submission Address:
The Seattle Public Library
Attention: Business Office
1000 4th Avenue
Seattle, WA  98104-1109

Unless authorized by the Project Manager or the Business Office Manager, no other Library official or employee may speak for the Library regarding this solicitation until the award decision is complete. Any Proposer seeking information, clarification, or interpretations from any other Library official or Library employee uses such information at the Proposer’s own risk. The Library is not bound by such information.  Following the Proposal submittal deadline, Proposers shall continue to direct communications to only the Library Project Manager. 

This RFP has been developed and distributed by The Seattle Public Library (Library), a department of The City of Seattle (“City”), a Washington municipal corporation.  Any references in this RFP to the Library may also apply to City of Seattle departments, regulations and requirements.
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[bookmark: _Toc292443390]Request for Qualifications Purpose and Background

The Seattle Public Library (Library) seeks to engage a consultant (Consultant) to help the Library define its role in preserving and providing access to Seattle’s unique historic and cultural heritage and develop options to guide developing a plan to address this service priority.
 
· The Library maintains special collections focused on Seattle’s cultural heritage and history in the Seattle Room at the Central Library and elsewhere in the system. Besides local history, these collections include genealogy, aviation, the African American collection at the Douglass-Truth branch, and rare books/art.
· With funding from a special levy approved by Seattle voters in August 2012, the Library is enhancing its special collections and digitizing these resources to make them more accessible to the public. 
· A variety of other institutions in the region, including local museums, academic research libraries, and local historical societies/archives, also maintain materials related to Seattle’s cultural heritage and history and have their own plans to enlarge or contract their holdings and access.
· These institutions have diverse missions and provide varying levels of access to the public.  At the present time, there is no centralized physical or on-line place for Seattle residents and visitors to access a comprehensive understanding of the available source documents related to Seattle’s cultural heritage and history.
· The Library desires to play a more strategic role in the future in preserving and providing access to print and digital collections of Seattle’s cultural heritage and history.  The Library believes there may be important gaps in what is now being collected by the Library or by others. 
· The Library also offers some programming in this area and desires to expand its offerings to bring the collections to life and actively engage Seattle residents with the cultural heritage and history of the city and region.
· To provide an independent assessment of the role the Library might best play in the network of information and program providers, the Library has established a Seattle Culture and History Advisory Committee (Advisory Committee) made up of subject area experts and representatives of key constituencies. It is anticipated this advisory group will meet in January 2014 and complete its work by April 2014.
· The Library intends to invite representatives from libraries with strong collections of local history to a discussion at the mid-winter ALA meeting in Philadelphia in January 2014 to solicit ideas about how public libraries can best meet the needs of their communities in providing access to local cultural heritage and history.
1. [bookmark: _Toc292443391]Period of Performance.

The duration of work for this project is expected to be six months; from December 2013 through May 31, 2014.
2. [bookmark: _Toc292443392]Solicitation Objectives.

The Library expects to obtain information that will help the Library:

· Develop a comprehensive understanding of the current service environment for Seattle’s cultural heritage and history, including depth and breadth of collections and programming offered by community partners.
· Identify gaps in area collections and programs.
· Examine options for the Library to fill area collection, programming or access gaps. 
· Review operating models and best practices of cultural heritage and history centers managed by public libraries and applicability to the Library.
· Assess the feasibility of options for the Library to grow its collection and program offerings, including preliminary analysis of staffing and space needs to inform future planning efforts.
3. [bookmark: _Toc292443393]Minimum Qualifications.

The Consultant shall demonstrate ability to complete the work by providing at least three references of similar program assessments or strategic planning efforts for comparable governmental/non-profit agencies performed by key personnel assigned to this project.  The references must include a project name/description, name(s) of the members of the consultant team who worked on the project. project customer contact name/phone number, project dates and project amount.
4. [bookmark: _Toc292443394]Scope of Work. 

The Consultant will help the Library define its role in preserving and providing access to Seattle’s unique historic and cultural heritage and develop options to guide the development of the program of service for this Library priority. One of the most important points in planning for expanding the collection of materials and programming related to Seattle’s cultural heritage and history will be the opportunity for the Library and its community partners to discuss their interests and desires for meeting this service priority, informed by the analyses provided in the tasks below.
Task 1:  
The Consultant will attend Advisory Committee meetings and coordinate their work with the efforts of this committee. The Advisory Committee will meet up to five times between January and April 2014.  Tentative dates for the meetings are identified below. The Consultant will assist the Library in developing the agendas for these meetings and provide summary materials to support the work of the group. The Consultant will integrate feedback from the Advisory Committee into consultant work products.

Tentative Schedule of the Seattle Culture and History Advisory Group

	
	 Date
	Time
	Location

	Meeting #1 – Kick-off
	January 21, 2014
	9 am – 11 am
	TBD

	Meeting #2
	February 13, 2014
	2 pm – 4 pm
	TBD

	Meeting #3
	February 27, 2014
	2 pm – 4 pm
	TBD

	Meeting #4
	March 13, 2014
	2 pm – 4 pm
	TBD

	Meeting #5
	April 17, 2014
	2 pm – 4 pm
	TBD


Task 2: Review, document, and assess the current service environment 
The Consultant will produce a general inventory of breadth and depth of Seattle Culture and History collections held by the Library and other institutions and will identify gaps in the collections and programming. 

1. Identify the strengths and weaknesses of the Library’s current collection of materials related to Seattle’s cultural heritage and history. Identify current users of these resources and how they access them. Perform a similar analysis for programming.

2. Survey other institutions that collect materials on Seattle’s cultural heritage and history to identify areas of strengths and gaps in their collections and programming. Special collections staff conducted an email survey of local organizations that collect Maritime Heritage materials in 2006 which can serve as a launching pad for this work. The Library intends to revise this survey to make it applicable to a wider range of institutions. It is anticipated that the Consultant will provide input into the survey instrument, administer and analyze the results, and report on the findings to the Advisory Committee and Library leadership.

3. Gain a general understanding of the context of prior planning efforts related to developing and expanding these collections at Library and at other institutions and find out what is in the pipeline at other institutions. 

4. Identify peer library system models for local culture and history collections managed/operated by an urban library system. The Library will host a discussion at the mid-winter ALA in late January on the role of public libraries in providing access to local cultural heritage and history and will invite representatives from public libraries with strong local history and cultural heritage collections. It is anticipated that the Consultant will help assist in the planning for that discussion... 
Task 3:  Gather Stakeholder Input

Future direction for efforts to expand the collections and programming in the area of Seattle Culture and History must be informed by input from the Library’s stakeholders. The Library has identified a preliminary list of over 100 potential stakeholders. The Consultant will conduct interviews, hold focus groups, or identify other means of soliciting input from internal and external stakeholders, including Library staff and management, Library and Foundation Trustees, representatives from partner institutions, members of the Advisory Committee and representatives from current and potential user groups of the Seattle Room. 
Task 4:  Prepare a Gap and Feasibility Analysis for both collections and programming

1. Prepare a gap analysis of collections and programming. This information should be displayed in tabular or graphic format to help Library decision-makers identify where to focus future collection and programming enhancement efforts.
2. Prepare a feasibility analysis of collections and programming. This information should include a preliminary cost analysis and risks and benefits of various programmatic approaches.
Task 5:  Prepare and present Options for future direction of Seattle Culture and History Collections/Service Offerings
The Consultant will present options for consideration as the Library seeks to best position itself as a public resource for learning about Seattle’s rich historical and cultural heritage.

1. Lay out options for Library collections and program growth, including opportunities for collaboration with partner institutions. Options analysis should include preliminary space needs for anticipated collection size and programming elements
2. Present findings to the Advisory Committee, Library Leadership Team and Library Board.
The tentative timeline to complete work tasks is: 

	Date
	       Milestone

	January - April
	· Completion of Task 1 –  Participate in Advisory Committee meetings

	February
	· Completion of Task #2 – Current Service Environment

	March
	· Completion of Task #3 –  Stakeholder Input

	March  31, 2014
	· Completion of Task #4 – Prepare Gap and Analysis

	Early April
	· Submit preliminary report

	Mid- late April
	· Completion of Task #5 – Prepare and Present Findings to Advisory Committee Library Leadership Team. Library Board

	May 31, 2014
	· Submit final written report


5. [bookmark: _Toc292443395]Contract Modifications.

A copy of the Library’s Consultant contract terms and conditions will be provided for review and approval by the Consultant after a Consultant proposal is selected.

Consultants submit proposals understanding all of the City’s standard contract terms and conditions are mandatory and no negotiations of those terms will be invited.   The Library has the right to negotiate changes to submitted proposals and to change the Library's otherwise mandatory Contract form during negotiations. If the Consultant is awarded a contract and refuses to sign the Contract as provided in this RFP, the Library may reject the Consultant from this and future solicitations for the same work.   Under no circumstances shall Consultant submit its own boilerplate of terms and conditions.
6. [bookmark: _Toc292443396]Instructions, Procedures and Requirements.
This section details the Library instructions and requirements for your submittal.  The Library reserves the right in its sole discretion to reject the submittal of any Consultant that fails to comply with the instructions.
[bookmark: _Toc521141112][bookmark: _Ref524406138][bookmark: _Toc524484955][bookmark: _Toc524754142][bookmark: _Toc526492387][bookmark: _Toc528557442][bookmark: _Toc529153502][bookmark: _Toc30899402]
6.1 Registration into City Registration System.
If you have not previously done so, register at: http://www2.seattle.gov/ConsultantRegistration/ .  The Library encourages all firms to register. Women- and minority- owned firms are asked to self-identify.  Registration will provide visibility for the Consultant’s business and capabilities for other City departments and agencies.
[bookmark: _Toc521141117][bookmark: _Toc524484959][bookmark: _Toc524754146][bookmark: _Toc526492391][bookmark: _Toc528557446][bookmark: _Toc529153506][bookmark: _Toc30899404]
6.2 Questions.
Proposers may submit written questions to the Project Manager until the deadline stated on page 1. The Library prefers questions be through e-mail to the Library Project Manager. Failure to request clarification of any inadequacy, omission, or conflict will not relieve the Consultant of responsibilities under in any subsequent contract.  It is the responsibility of the interested Consultant to assure they receive responses to Questions if any are issued.
[bookmark: _Toc521141118][bookmark: _Toc524484960][bookmark: _Toc524754147][bookmark: _Toc526492392][bookmark: _Toc528557447][bookmark: _Toc529153507][bookmark: _Toc30899405]	6.3 Changes to the RFP/Addenda.
A change may be made by the Library if, in the sole judgment of the Library, the change will not compromise the Library’s objectives in this acquisition.  A change to this RFP will be made by formal written Addendum issued by the Library’s Project Manager and shall become part of this RFP and included as part of the Contract.  
[bookmark: _Toc524484961][bookmark: _Toc524754148][bookmark: _Ref525440624][bookmark: _Ref525440637][bookmark: _Toc526492393][bookmark: _Toc528557448][bookmark: _Toc529153508][bookmark: _Toc30899406]
6.4 Receiving Addenda and/or Question and Answers. 
It is the obligation and responsibility of the Consultant to learn of any Addendums, responses, or notices issued by the Library.
  
All submittals sent to the Library may be considered compliant to all Addendums, with or without specific confirmation from the Consultant that the Addendum was received and incorporated, at the sole discretion of the Project Manager.  The Project Manager may reject the submittal if it does not fully incorporate an Addendum.  
	6.5 Proposal Submittal.
a. Proposals must be received into the Library no later than the date and time on page 1 except as revised by Addenda.  Hand delivered proposals must be received at the Central library, 1st floor Security Desk by closing time (8:00 PM) on December 3, 2013.

b. All pages are to be numbered sequentially.

c. Consultants may submit their proposals electronically.  

d. The Consultant has full responsibility to ensure the response arrives at the Library within the deadline. A response delivered after the deadline will not be accepted unless waived as immaterial by the Library given specific fact-based circumstances. 

e. Hard-copy responses should be in a sealed box or envelope marked and addressed with the Library contact person name, the solicitation title and number.  If submittals are not marked, the Consultant has risks of the response being misplaced and not properly delivered. 

f. The Submittal may be hand-delivered or otherwise be received by the Library at the address provided, by the submittal deadline.  Delivery errors will result without careful attention to the proper address.

g. Please do not use plastic or vinyl binders or folders.  The Library prefers simple, stapled paper copies. If a binder or folder is essential due to the size of your submission, you must use fully 100% recycled stock.

Electronic Submittal.

The Library allows and will accept an electronic submittal, in lieu of an official paper submittal until 11:59 PM on December 3, 2013. 

a. The electronic submittal is e-mailed to the Library contact (see page 4), by the RFP deadline.
b. Title the e-mail so it won’t be lost in an e-mail stream. 
c. Any risks associated are borne by the Consultant.  
d. The Library e-mail system will allow documents up to 10 Megabytes. 
e. If the Consultant also submits a hard-copy, the hard copy has precedence.
[bookmark: _Toc524484966][bookmark: _Toc524754153][bookmark: _Toc526492398][bookmark: _Toc528557453][bookmark: _Toc529153513][bookmark: _Toc30899411]6.6 License and Business Tax Requirements.
The Consultant must meet all licensing requirements that apply to their business immediately after contract award or the Library may reject the Consultant. Companies must license, report and pay revenue taxes for the Washington State business License (UBI#) and Seattle Business License, if they are required by the laws of those jurisdictions.  The Consultant should carefully consider those costs prior to submitting their offer, as the Library will not separately pay or reimburse those costs to the Consultant.  

Seattle Business Licensing and associated taxes.
a. If you have a “physical nexus” in the city, you must obtain a Seattle Business license and pay all taxes due before the Contract can be signed.  
b. A “physical nexus” means you have physical presence, such as: a building/facility in Seattle, you make sales trips into Seattle, your own company drives into Seattle for product deliveries, and/or you conduct service work in Seattle (repair, installation, service, maintenance work, on-site consulting, etc.). We provide a Consultant Questionnaire Form in our submittal package items later in this RFP, and it will ask you to specify if you have “physical nexus”.
c. All costs for any licenses, permits and Seattle Business License taxes owed shall be borne by the Consultant and not charged separately to the Library.  
d. The apparent successful Consultant(s) must immediately obtain the license and ensure all City taxes are current, unless exempted by City Code due to reasons such as no physical nexus. Failure to do so will cause rejection of the submittal.  
e. Self-Filing. You can pay your license and taxes on-line using a credit card  https://dea.seattle.gov/self/
f. For Questions and Assistance, call the Revenue and Consumer Affairs (RCA)) office which issues business licenses and enforces licensing requirements.  The general e-mail is rca@seattle.gov.  The main phone is 206-684-8484, or call RCA staff for assistance (Anna Pedroso at 206-615-1611, Wendy Valadez at 206-684-8509 or Brenda Strickland at 206 684-8404).
g. The licensing website is http://www.seattle.gov/rca/taxes/taxmain.htm.  
h. The City of Seattle website allows you to apply and pay on-line with a Credit Card if you choose.
i. If a business has extraordinary balances due on their account that would cause undue hardship to the business, the business can contact the RCA office (see contacts above in #7) to request additional assistance. A cover-sheet providing further explanation, with the application and instructions for a Seattle Business License is provided below.  
j. Those holding a City of Seattle Business license may be required to report and pay revenue taxes to the City.  Such costs should be carefully considered by the Consultant prior to submitting your offer.  When allowed by City ordinance, the City will have the right to retain amounts due at the conclusion of a contract by withholding from final invoice payments.



 

State Business Licensing. Before the contract is signed, you must have a State of Washington business license (a “Unified Business Identifier” known as a UBI#).  If the State of Washington has exempted your business from State licensing (some foreign companies are exempt and sometimes, the State waives licensing because the company has no physical presence in the State), then submit proof of that exemption to the Library.  All costs for any licenses, permits and associated tax payments due to the State because of licensing shall be borne by the Consultant and not charged separately to the Library.  Instructions and applications are at http://www.dol.wa.gov/business/file.html  and the State of Washington Department of Revenue is available at 1-800-647-7706.
Federal Excise Tax.  The Library is exempt from Federal Excise Tax (Certificate of Registry #9173 0099K exempts the Library). 

6.7 Proposer Responsibility to Provide Full Response. 
It is the Proposer’s responsibility to provide a response that does not require interpretation or clarification by the Library.  The Proposer is to provide all requested materials, forms and information. The Proposer is to ensure the materials submitted properly and accurately reflects the Proposer’s offering.  During scoring and evaluation (prior to interviews, if any), the Library will rely upon the submitted materials and shall not accept materials from the Proposer after the RFP deadline; this does not limit the Library right to consider additional information (such as references that are not provided by the Proposer but are known to the Library, or past Library experience with the Consultant), or to seek clarifications as needed. 

6.8 No Guaranteed Utilization. 
The Library does not guarantee utilization of this contract.  The solicitation may provide estimates of utilization; such information is for Consultant convenience and not a usage guarantee.  The Library reserves the right to multiple or partial awards, and/or to order work based on Library needs. The Library may turn to other appropriate contract sources or supplemental contracts, to obtain these same or similar services. The Library may resolicit for new additions to the consultant pool.  Use of such supplemental contracts does not limit the right of the Library to terminate existing contracts for convenience or cause.

6.9 Expansion Clause.
 Note that the contract strictly limits the expansion of scope and addition of new work not expressly provided for within the RFP Scope of Work.  The Proposers are to bring forward any questions about the scope that should be named within the solicitation, during the Q&A period.  

6.10 Right to Award to next ranked Consultant.
 If a contract is executed because of this solicitation process and is terminated within 90 days, the Library reserves the option to return to the solicitation process to award the contract to the next highest ranked responsive Consultant by mutual agreement with such Consultant.  Any new award may also be allowed this right.  

6.11 Negotiations.
The Library may open discussions with the apparent successful Proposer, to negotiate costs and modifications to the proposal or the contract, to align the proposal or contract to meet Library needs within the scope sought by the solicitation. 
	6.12 Effective Dates of Offer.
Solicitation responses are valid until the Library completes award.  Should any Proposer object to this condition, the Proposer must object prior to the Q&A deadline on page 1.
	6.13 Cost of Preparing Proposals.
The Library will not be liable for any costs incurred by the Proposer to prepare, submit and present proposals, interviews and/or demonstrations.
[bookmark: _Toc521141125][bookmark: _Toc524484972][bookmark: _Toc524754159][bookmark: _Toc85261716][bookmark: _Toc521141129][bookmark: _Toc524484976][bookmark: _Toc524754163][bookmark: _Toc526492405][bookmark: _Toc528557460][bookmark: _Toc529153520][bookmark: _Toc30899418]
6.14 Readability.
Proposers are advised that the Library’s ability to evaluate proposals depends on the Proposer’s submittal document, including organization, level of detail, comprehensive material and readable. 

6.15 Changes or Corrections to Proposal Submittal.
Prior to the submittal closing date and time, a Consultant may change its proposal, if initialed and dated by the Consultant.  No changes are allowed after the closing date and time. 
	6.16 Errors in Proposals.
Proposers are responsible for errors and omissions in their proposals.  No such error or omission shall diminish the Proposer’s obligations to the Library.

6.17 Withdrawal of Proposal.
A submittal may be withdrawn by written request of the submitter, prior to the closing date and time.  After the closing date and time, the submittal may be withdrawn only with permission by the Library.
[bookmark: _Toc521141131][bookmark: _Toc524484978][bookmark: _Toc524754165][bookmark: _Toc526492407][bookmark: _Toc528557462][bookmark: _Toc529153522][bookmark: _Toc30899420]	
	6.18 Rejection of Proposals.
      The Library reserves the right to reject any or all proposals with no penalty.  The Library also has the right to waive immaterial defects and minor irregularities in any submitted proposal.

[bookmark: _Toc521141132][bookmark: _Toc524484979][bookmark: _Toc524754166][bookmark: _Toc526492408][bookmark: _Toc528557463][bookmark: _Toc529153523][bookmark: _Toc30899421]	6.19 Incorporation of RFP and Proposal in Contract.
This RFP and the Proposer’s response, including all promises, warranties, commitments, and representations made in the successful proposal as accepted by the Library, shall be binding and incorporated by reference in the Library’s contract with the Proposer.

6.20 Independent Contractor.
The Consultant works as an independent contractor.  The Library will provide appropriate contract management, but that does not constitute a supervisory relationship to the Consultant. 

The Library will not provide space in Library offices for performance of this work.  Consultants will perform most work from their own office space or the field.
	
	6.21 Equal Benefits.
Seattle Municipal Code Chapter 20.45 (SMC 20.45) requires consideration of whether Proposers provide health and benefits that are the same or equivalent to the domestic partners of employees as to spouses of employees, and of their dependents and family members.

6.22 Women and Minority Subcontracting. 
The Mayor’s Executive Order and City ordinance require the maximum practicable opportunity for successful participation of minority and women-owned subcontracts.  All proposers must agree to SMC Chapter 20.42, and seek meaningful subcontracting opportunities with WMBE firms. The City requires a plan for including minority- and women-owned firms, which becomes a material part of the contract.  The Plan must be responsive in the opinion of the Library, which means a meaningful and successful search and commitments to include WMBE firms for subcontracting work.  The Library reserves the right to improve the Plan with the winning Consultant before contract execution.  Consultants should use selection methods and strategies sufficiently effective for successful WMBE participation.  At Library request, Consultants must furnish evidence such as copies of agreements with WMBE subcontractors either before contract execution or during contract performance.  The winning Consultant must request written approval for changes to the Inclusion Plan once it is agreed upon.  This includes changes to goals, subconsultant awards and efforts. 
	
	6.23 Insurance Requirements.
[bookmark: _Toc524484968][bookmark: _Toc524754155][bookmark: _Toc526492400][bookmark: _Toc528557455][bookmark: _Toc529153515][bookmark: _Toc30899413]No special insurance requirements are required for the work under this Request for Qualifications. If required, the apparent successful Proposer must promptly provide proof of insurance to the Library Project Manager.    
[bookmark: _Toc521141126][bookmark: _Toc524484973][bookmark: _Toc524754160][bookmark: _Toc526492402][bookmark: _Toc528557457][bookmark: _Toc529153517][bookmark: _Toc30899415]	
	6.24 Proprietary and Confidential Material.

	Requesting Disclosure of Public Records
The Library asks interested parties to not request public disclosure of proposal records until a contract is executed.  This measure should shelter the solicitation process, particularly during the evaluation and selection process or if a cancellation occurs or resolicitation.  With this preference stated, the Library will continue to respond to all requests for disclosure of public records as required by State Law.

Marking and Disclosing Material
Washington’s Public Records Act (Release/Disclosure of Public Records)
Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act) all materials received or created by the City of Seattle are public records.  These records include but are not limited to proposal submittals, agreement documents, contract work product, or other material.  

Washington’s Public Records Act requires that public records must be promptly disclosed by the Library upon request unless a judge rules that RCW or another Washington State statute exempts records from disclosure.  Exemptions are narrow and explicit and are in Washington State Law (Reference RCW 42.56 and RCW 19.108).  

Proposers must be familiar with the Washington State Public Records Act and the limits of record disclosure exemptions.  For more information, visit the Washington State Legislature’s website at http://www1.leg.wa.gov/LawsAndAgencyRules). 

If you believe any records you are submitting to the Library as part of your submittal or contract work product, are exempt from disclosure you can request that the Library not release the records until the Library notifies you about the pending disclosure.  To make that request, you must complete the appropriate portion of the Consultant Questionnaire (Non-Disclosure Request Section) and identify each record and the exemption(s) that may apply.  If you are awarded a Library contract, the same exemption designation will carry forward to the contract records.

The Library will not withhold materials from disclosure because you mark them with a document header or footer, page stamp, or a generic statement that a document is non-disclosable, exempt, confidential, proprietary, or protected.  Identify no entire page as exempt unless each sentence is within the exemption scope; instead, identify paragraphs or sentences that meet the specific exemption criteria you cite on in the Consultant Questionnaire.  Only the specific records or portions of records properly listed on the Consultant Questionnaire will be protected and withheld for notice.  All other records will be considered fully disclosable upon request. 

If the Library receives a public disclosure request for any records you have properly and listed on the Consultant Questionnaire, the Library will notify you in writing of the request and postpone disclosure, providing sufficient time for you to pursue an injunction and ruling from a judge.  While it is not a legal obligation, the Library, as a courtesy, allows up to ten business days to file a court injunction to prevent the Library from releasing the records (reference RCW 42.56.540).  If you fail to obtain a Court order within the ten days, the Library may release the documents. 

By submitting for this solicitation, the Consultant acknowledges the obligation to identify such records within the Consultant Questionnaire, and that the Library has no obligation or liability to the proposer if the records are disclosed.



6.25 Ethics Code.
Please familiarize yourself with the City Ethics code:  http://www.seattle.gov/ethics/etpub/et_home.htm.  Attached is a pamphlet for Consultants, Customers and Clients.  Specific question should be addressed to the staff of the Seattle Ethics and Elections Commission at 206-684-8500 or via email: (Executive Director, Wayne Barnett, 206-684-8577, wayne.barnett@seattle.gov or staff members Kate Flack, kate.flack@seattle.gov and Mardie Holden, mardie.holden@seattle.gov).



No Gifts and Gratuities.  
Consultants shall not directly or indirectly offer anything (such as retainers, loans, entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, work, or meals) to any Library employee, volunteer or official, if it is intended or may appear to a reasonable person to be intended to obtain or give special consideration to the Consultant.  An example is giving a Library employee sporting event tickets to a Library employee on the evaluation team of a solicitation to which you submitted. The definition of what a “benefit” would be is broad and could include not only awarding a contract but also the administration of the contract or evaluating contract performance.  The rule works both ways, as it also prohibits Library employees from soliciting items from Consultants.  Promotional items worth less than $25 may be distributed by the Consultant to Library employees if the Consultant uses the items as routine and standard promotions for the business.
 
Involvement of Current and Former Library Employees.
The Consultant Questionnaire within your submittal documents prompts you to disclose any current or former Library employees, official or volunteer that is working or assisting on solicitation of Library business or on completion of an awarded contract.  Update that information during the contract.  

No Conflict of Interest.  
Consultant (including officer, director, trustee, partner or employee) must not have a business interest or a close family or domestic relationship with any Library official, officer or employee who was, is, or will be involved in selection, negotiation, drafting, signing, administration or evaluating Consultant performance. The Library shall make sole determination as to compliance.  
7. [bookmark: _Toc292443397][bookmark: _Toc521141123][bookmark: _Toc524484970][bookmark: _Toc524754157]Response Format.

Submit proposal with the following format and attachments.  Failure to clearly and completely provide all information below, on forms provided and in order requested, may cause rejection as non-responsive.

1. Letter of interest (Optional).

2. Legal Name: Submit a certificate, copy of web-page, or other documentation from the Secretary of State in which you incorporated that shows your legal name as a company.  Many companies use a “Doing Business As” name or a nickname in their daily business.  However, the Library requires the legal name of your company, as it is legally registered.  When preparing all forms below, use the proper company legal name. Your company’s legal name can be verified through the State Corporation Commission in the state in which you were established, which is often located within the Secretary of State’s Office for each state.  For the State of Washington, see   (http://www.secstate.wa.gov/corps/).

3. Minimum Qualifications:  Provide a single page that lists each Minimum Qualification, and exactly how you achieve the minimum qualification.  The determination you have achieved all the minimum qualifications is made from this page.  The Project Manager is not obligated to check references or search other materials to make this decision.  

4. Proposed Response to RFP:  A detailed description  of the Consultant’s proposed methodology for completing each of the tasks in the scope of work.  The response should include personnel assigned to the project, the estimated number of work hours for each deliverable by assigned individual, the estimated time required (task completion dates) and the Consultant’s fee schedule (the fee schedule should correspond to the proposed work hours/deliverables).  Response must include resumes for all assigned personnel.

5. Mandatory - Consultant Questionnaire:  Submit the following form with your proposal package. Submit this even if you have sent one in to the Library on previous solicitations or contracts.

[bookmark: _MON_1402747392]	
8. [bookmark: _Toc524485070][bookmark: _Toc524754256][bookmark: _Toc526492445][bookmark: _Toc528557501][bookmark: _Toc529153561][bookmark: _Toc30899498][bookmark: _Toc292443398]Selection Process.

1. Initial Screening: The Project Manager shall review submittals for initial decisions on responsiveness and responsibility in meeting the Minimum Qualifications.  Those found responsive and responsible based on this initial review shall step 2.
2. Proposal Evaluation:  The Library will evaluate proposals using responsiveness to the Scope of Work, satisfactory past performance and other elements. Responses will be evaluated and ranked or scored using the following evaluation criteria:
     
	Experience (breadth and depth of experience performing comparable work)
	40%

	Proposed Services (detailed description of the scope of work tasks)
	40%

	Cost Proposal 
	20%


                                                                                                                                                      
3. Interviews: The Library may interview the firms that are most competitive. If interviews are conducted, rankings of firms shall be determined by the Library, using the combined results of interviews and proposal submittals.  Consultants invited to interview are to bring the assigned Project Manager named by the Consultant in the Proposal, and may bring other key personnel named in the Proposal. The Consultant shall not bring individuals who do not work for the Consultant or are on the project team without advance authorization by the Library Project Manager. 

Professional References:  The Library may contact one or more professional references have been provided by the Proposer in the Consultant, or other sources that may not have been named by the Proposer but can assist the Library in determining performance.

Selection:  The Library shall select the highest ranked Proposer(s) for award including the interview and written proposal.

Contract Negotiations.  The Library may negotiate elements of the proposal as required to best meet the needs of the Library, with the apparent successful Proposer.  The Library may negotiate any aspect of the proposal or the solicitation. The Library does not intend to negotiate the base contract, which has been attached (See Attachments).



Taxpayer Identification Number and W-9.
Unless the Consultant has already submitted a Taxpayer Identification Number and Certification Request Form (W-9) to the Library, the Consultant must execute and submit this form prior to the Contract execution date.





RFP ADDENDUM NUMBER ONE
ISSUE DATE 11/22/13


Additional information is provided in this Addendum in response to the RFP questions due 11/19/13:


· Responses to RFQ questions

· Description of the Library Special Collections

· Maritime Historical Society Pre-Report

· 2006 Maritime Collection Survey
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INFORMATION and INSTRUCTIONS FOR BUSINESS LICENSE APPLICANTS

Business License Required - Based on chapter 5.55 (formerly 5.44) of the Seattle Municipal Code, it is unlawful to engage in business in Seattle
without first obtaining a city business license. The license is valid only for the legal owner listed on the license. If your place of business, business office,
work space, or work location will be located within the City of Seattle; i.e., between 145th in the North end and approximately Roxbury Street in the South
end, you will need a City of Seattle business license. If your place of business is not located within the city limits, but you or sales agents will be physically
coming into the City to conduct business or to call on clients, you will need a Seattle business license.

The cost for a Seattle business license is $90.00 for the calendar year (January - December) or if opening after June 30, the license fee is $45.00. Effective
January 1, 2005, if a business has $20,000 or less in worldwide annual gross income and/or value of products the license fee will be $45.00 for the calendar
year and $22.50 for the half year fee. The business license expires on December 31 of the year purchased. The license must be renewed annually. Non-
payment of a renewal does not close the business license account. Written notice of closing or sale of the business, including the effective date is required to
close the account. Final tax returns will be sent.

Requirement to File Tax Returns - All businesses are required to file business license tax returns (commonly referred to as the B & 0 tax) with the
City of Seattle. Per Seattle Municipal Code 5.55.040 D. Businesses with less than $50,000 annual taxable revenue for the calendar year (January through
December) may file annual reports if the revenue declaration on the application and/or renewal form is accepted by the Director. The annual return must list
the actual revenue figures, but the business may declare no tax due on the appropriate line of the form. Taxable revenue is gross revenue less allowable
deductions as defined in SMC 5.45.100. Businesses with $50,000 or greater annual taxable revenue are subject to tax on the entire amount. Quarterly, or
Annual returns as authorized, must be filed regardless of whether or not tax is owed. The Director may assign certain accounts to Monthly reporting. Returns
not received on or before the due date will be subject to late charges pursuant to SMC 5.55.110.

Zoning Limitations - A business license does not authorize the holder to conduct business in violation of any zoning ordinance. Call the Department of
Planning and Development at (206) 684-8850 if you have questions.

INSTRUCTIONS FOR THE LICENSE APPLICATION - This information follows the same order as the application.

If you have obtained a State of Washington Unified Business Identifier Number (UBI), a Federal Employer Identification Number (FEIN), a Contractor
Number, a City of Seattle Vendor Identification Number, or currently have an Internet address, please enter these in the spaces provided. None of these
items are required on the application if they are not available or not applicable. The S.I.C. code (Standard Industrial Classification code) and/or the
N.A.L.C.S. code (North American Industry Classification System) will be entered by office personnel at the time of processing.

TYPE OF BUSINESS - Check the box for the correct "nature" of the legal entity as registered with the State of Washington.
If your business is registered as a non-profit organization, please check the appropriate box on the application.

LEGAL NAME - Based on the entity please provide the full legal name as noted below:
Sole Proprietor - list last name, then the first name and middle initial;
Corporation - list the corporate name as filed with the State of Washington (not the shareholder's names);
Partnership - list the partners' last names only;
LLC - (Limited Liability Company), list the name as filed with the State (not the owner's names).

TRADE NAME - Commonly referred to as the dba (doing business as) for a business when the business name is different than the legal name.

STARTING DATE - The date the legal owner commenced business activity in the City of Seattle. Note: tax forms for all periods (from the starting or
opening date of the business as listed on the application) are required to be filed, even if no tax due, or no revenue generated.

PHYSICAL BUSINESS LOCATION AND MAILING ADDRESSES - Tax forms, licenses and license renewal notices will be sent to the mailing
addresses listed on the application if different than the physical location address. All Seattle locations must list a street address even though a PO. Box or
mail drop is used for mailing purposes. Please provide a current phone number for the business and if applicable, a cell phone number and/or fax number.

OTHER BUSINESS LOCATIONS IN SEATTLE - List the street address of all other locations in the City of Seattle; a $10.00 license fee is required
for each additional location. The renewal fee is $10.00 per calendar year. If you would like the branch location(s) to be sent a separate tax reporting form for
each quarterly tax period, check the appropriate box. All businesses that are granted "Annual” tax reporting status must report as one combined entity when
there is more than one location due to the $50,000 taxable revenue threshold.

NATURE OF BUSINESS - Be very specific, just indicating "service" or "retail" alone is not acceptable. List the type of service you provide and/or the
products sold. If you do not include enough specific information in this section, the application may be delayed until more details are provided. If you indicate
utility services, charging of admission or conducting any gambling activity, you will be required to complete additional registration paper work and tax liability
for utility tax, admission tax and/or gambling tax will be assigned to your business license account.

OWNERS, PARTNERS, OFFICERS - List full/true legal name, residential address, telephone and date of birth for all owners, partners, and officers.





Page 2 - Instructions for completing the City of Seattle business license application.

TAX REPORTING STATUS - Licensees are required to file Quarterly tax returns if taxable revenue for the entire entity is expected to exceed $50,000.
Only those businesses that estimate annual taxable revenue of less than $50,000 and are granted Annual tax reporting by the Department may file annually.
Total taxable revenue is determined by the licensee (legal entity), not for each location. If a business or licensee exceeds the $50,000 threshold for an
annual period, the Department will change the reporting status to quarterly for the following year. The Director may assign some businesses to a Monthly
reporting frequency. Tax forms are due on the last day of the month following each reporting period and must be filed even if no tax is due. All tax forms filed
after the due date are subject to late fees.

IF YOU PURCHASED THIS BUSINESS - Indicate former owner's forwarding address and phone number if known. Indicate the former owner's
customer number with the City of Seattle. Successors may be liable for back taxes on the business. If this is a new legal entity for you, provide your original
customer number.

SIGNATURE REQUIRED - Please sign the application. Also print the name and title of the signer. Provide the date the application was signed.

FEES DUE - Depending on the date of opening iin Seattle, the fee will be $90.00 or $45.00 for one location. Effective January 1, 2005, if a business has
$20,000 or less in worldwide annual gross income and/or value of products the license fee will be $45.00 for the calendar year and $22.50 for the half year.
Indicate how many branch locations are being licensed and multiply that number times $10.00. Enter the total amount due for additional locations (if any)
and then total due for the application. Make your check payable to the City of Seattle. Include any past license fees if open date is prior to the current year.

REGULATORY LICENSES OR ADDITIONAL ENDORSEMENTS - If you are just starting your business and are not certain what business
activities you will be conducting, you may apply for additional endorsements at a later date. It is the owner's responsibility to apply for and maintain all
required licenses. Failure to be properly licensed may result in substantial penalties. If you will be performing as an adult entertainer or managing an adult
entertainment premise you must appear in person at the Revenue and Consumer Affairs Office, Suite 4250, of the Seattle Municipal Tower Building at 700
5th Avenue, Seattle, for a photo identification and a criminal background check.

Note: If you need a for-hire drivers license, please contact King County Licensing at (206) 296-2710. Taxicab association offices and taxicab owners should
apply for licenses at the Consumer Affairs Unit: 805 S. Dearborn Street, Seattle, WA 98134. Phone: (206) 386-1298. A criminal background check is
required.

You should contact Revenue and Consumer Affairs regarding additional licensing requirements if you will be doing any of the following:

operating a Trade Show; operating a utility, telephone network, pager services, or cable television franchise;
owning/operating a taxicab or taxicab association; charging admission for any event;

installing and/or maintaining burglar alarm systems; operating any type of gambling activity;

operating an all ages dance; operating a public parking garage;

operating a horse-drawn carriage; operating a tattoo shop;

operating as a panoram device location; owning/operating tow trucks;

operating as a residential seller (door to door); selling any type of used goods;

functioning as a weighmaster and/or weigher; operating a mobile home park;

operating an adult entertainment premise; or operating a public bathhouse;

owning/operating amusement devices; monitoring alarm systems.

Request for Additional Information

Note: The Seattle Municipal Code is located on the internet: http://clerk.ci.seattle.wa.us/-public/

If you would like to receive additional information from the Seattle Municipal Code concerning the following, you may return this section to the
address at the top of the instruction sheet. Please provide the name and address where the information should be mailed:

Please mail information on the following License Endorsements that are required in addition to the City Business License:

(] Adult Entertainment Premise (SMC 6.270) Exp. Dec 31 (] Public Garage/Parking Lots (SMC 6.48) Exp. Mar 31

(] AdultEntertainer (SMC 6.270) Exp. Dec 31 [J Residential Seller........ (SMC 6.260) Exp. May 31
(] Adult Entertainer Manager ... (SMC 6.270) Exp. Dec 31 [] Tatoo Shop (SMC 6.102) Exp. Feb 28
]  Amusement Devices___ . (SMC 6.270) Exp. Nov 30 [ Taxicabs (SMC 6.310) Exp. Aug 31
(] BurglarAlarmDealer. ... . (SMC 6.08) Exp. Dec 31 ] Taxicab Association.................... (SMC 6.310) Exp. Dec 31
(1 AlAgesDance . ... ... (SMC 6.294) Exp. Sept 30 ] Tow Trucks (SMC 6.214) Exp. Aug 31
(] Horse-drawn Carriages _ .. (SMC 6.315) Exp. Mar 31 (] Used Goods (SMC 6.288) Exp. Mar 31
[J Mobile Home Park ... (SMC 22.904) Exp. Jul 31 ] Weighmaster (SMC 7.04.565) Exp. Apr 30
(] Panoram Location/Device . .. (SMC 5.42) Exp. Dec 31 [J Trade Show License........... (SMC 6.20) Daily

] Public Bathhouse (SMC 6.36) Exp. Dec 31 (] Alarm System Monitoring (SMC 6.10) Exp. Dec. 31

Please mail the appropriate section of the SMC covering the City of Seattle business taxes for:

(] Gambling Tax (SMC 5.52) [] Business License Tax (SMC 5.45)
(] Admission Tax (SMC 5.40) [] Definitions (SMC 5.30)
(] Occupation Utility Tax (SMC 5.48) (] Administrative Provisions (SMC 5.55)
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APPLICATION FOR BUSINESS LICENSE Annual Fee $90.00

The license is for the calendar year, January through December. For a business that opens July 1 or thereafter, the half-year fee is $45.00*
The half-year fee does NOT apply to any years prior to 1998. The Seattle business license expires December 31.
*If worldwide annual gross income and/or value of products is estimated as $20,000 or less, the license fee
is $45.00 ($22.50 for half-year fee).

PLEASE PRINT OR TYPE - COMPLETE BOTH SIDES OF THE APPLICATION

Your business will be assigned a City of Seattle CUSTOMER NUMBER. Refer to the Customer Number in any future correspondence relating to your license.
Let us know if you previously had a Seattle business license. The account will be deemed a reinstatement ONLY if it has been closed for at least 12 months.

Please provide the information in the first section if it is available. The ID numbers are not required to obtain a City of Seattle business license.

State of Washington UBI # FEIN

State of Washington Contractor # City of Seattle Vendor ID # (if applicable)

Internet Address (if applicable) S.1.C. Code o (office use only)
Have you previously had a Seattle Business License? [J YES [J NO NAICS.Code (office use only)

PLEASE COMPLETE ALL SECTIONS BELOW and the REVERSE SIDE OF THIS FORM PROVIDING the BUSINESS INFORMATION

TYPE OF BUSINESS (Check ONE) [ Sole Proprigtor [] Corporation [ Partnership LILLC [ Other

Is the business a non-profit organization? [] Yes [INo (Non-profit organizations are required to be licensed and file tax returns as all other businesses.)

LEGAL NAME OF BUSINESS ENTITY

(If a sole proprietorship, please list your legal name, last name first, and include any middle initial.)

TRADE NAME or dba (doing business as)

WHAT IS THE STARTING DATE OF BUSINESS IN SEATTLE? Month Day Year

If the business was operating in Seattle before the current year, prior years' license fees, taxes, penalties and interest may be due.

Zoning Limitations - A business license does not authorize the holder to conduct business in violation of any zoning ordinance.
The location of your business should be indicated below. You must list a physical address (a post office box or mail drop is not considered a physical address).

PHYSICAL BUSINESS LOCATION:

ADDRESS CITY STATE ZIP
IS THIS LOCATION BEING ADDED AS A BRANCH ONLY TO AN EXISTING LICENSE? LJYES L[INO

Mailing address for LICENSE & RENEWAL

[ ] SAME AS ABOVE ADDRESS CITY STATE ZIP

Mailing address for TAX FORMS

[] SAME AS ABOVE ADDRESS CITYy STATE ZIP
BUSINESS PHONE: - CELLULAR PHONE - FAX -
LIST OTHER BUSINESS LOCATIONS IN SEATTLE - Each BRANCH LICENSE FEE is $10.00 per year (attach a separate sheet, if needed).
TRADE NAME ADDRESS SEATTLE ZIP CODE TELEPHONE "Separate" tax reporting status?
[JYes [ No
[JYes [ No

PLEASE COMPLETE THE BACK SIDE OF THE APPLICATION - ALL INFORMATION AND A SIGNATURE IS REQUIRED TO PROCESS





( \
‘QDI‘\ CITY OF SEATTLE APPLICATION FOR BUSINESS LICENSE - Page 2

NATURE OF BUSINESS: Check all that apply and provide detail below. THIS INFORMATION should be as detailed as possible.
[ Manufacturing-Extracting L Printing & Publishing L] Tour Operator L] Wholesale L] Retail [ Service L] Transportation LI Other

L] Utility Services (telephone services, pager services, cable television franchise) [ Charging Admission for Events/Shows ] Gambling Activity
DOES YOUR BUSINESS OWN OR OPERATE PRICE SCANNING EQUIPMENT? LIYES [INO
DESCRIBE IN DETAIL THE PRINCIPAL PRODUCT(s) OR SERVICE(s) RENDERED:

NOTE: Additional licenses or endorsements may be required depending on the business activity - please see instruction sheet under regulatory licenses.

NAME(S) OF SOLE PROPRIETOR, PARTNERS, CORPORATE OFFICERS, AND RESIDENT AGENTS: List true name(s), residence address,
telephone number and date of birth of the sole proprietor or all partners or corporate officers/directors and their titles (attach a separate sheet, if needed).

NAME AND TITLE RESIDENCE ADDRESS CITY, STATE, ZIP TELEPHONE  DATE OF BIRTH

TAX REPORTING STATUS - Seattle BUSINESS LICENSE TAX FORMS must be filed by every business, EVEN IF NO TAX IS DUE.
Based on the taxable revenue for your business as described below, please check one of the following reporting frequencies:

[0 QUARTERLY - Estimated taxable revenue will exceed $50,000 per year for entire entity - main location and branches (tax is due every quarter).
[J ANNUAL - Estimated taxable revenue will be less than $50,000 per year for entire entity (no tax due if revenue is less than $50,000).
A Business granted ANNUAL reporting status by Revenue and Consumer Affairs must file a combined tax return if there is more than one location.

Tax forms are mailed to the last known address - failure to receive the form does not preclude the requirements to file timely.

L1 YES My annual worldwide gross income and/or value of products will be $20,000 or less.
Should my gross income and/or value of products be greater than $20,000, | understand
| will be responsible for additional license fees.

IF YOU PURCHASED THIS BUSINESS, DID YOU TAKE OVER L] THE ENTIRE BUSINESS [J ONLY A PORTION

FORMER OWNER'S NAME CURRENT ADDRESS CITY, STATE, ZIP TELEPHONE CUSTOMER NUMBER

A SIGNATURE IS REQUIRED IN ORDER TO PROCESS THE APPLICATION

As applicant, | , certify or declare under penalty of perjury under the laws of the State of Washington
that the foregoing is true and correct. All information given is subject to verification with State of Washington, Department of Revenue.

SIGNATURE DATE
PLEASE PRINT your NAME TITLE
FEES DUE - MAKE CHECK PAYABLE TO CITY OF SEATTLE FOR OFFICE IU_StFION'-; ,
niuals ate

Business License Fee if OPEN date is January 1 - June 30 $90.00

If $20,000 or less in worldwide annual gross income $ 45.00 Processed by
Business License Fee if OPEN date is July 1 or laterin year ~ $ 45.00

If $20,000 or less in worldwide annual gross income $22.50 Tax Forms Mailed
Additional Seattle Locations X $10.00 = $ Enforcement

TOTALDUE ..., $ License # Issued
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THE SEATTLE ETHICS & ELECTIONS COMMISSION

The SEEC is a seven-member, independent panel
of citizen volunteers. The Commission and its staff
are responsible for administering the City of Seattle
Ethics, Elections, and Whistleblower Protection
Codes. Three Commissioners are appointed by the
Mayor, three by the City Council, and the seventh
by the other six. They are confirmed by the City
Council and serve overlapping three-year terms.

The Commission is supported by a staff of six
employees who provide training, investigate
complaints, and issue advisory opinions.

TRAINING AND INFORMATION

Ethics training and brochures are available by
request. Information is also available at the
Commission website: http:/www.seattle.gov/ethics/.

CoMMISSION MEETINGS

You are invited to attend any Commission meeting.
Meetings are usually the first Wednesday of the
month in the Seattle Municipal Tower.

Copies of the meeting agenda, including time and
location, are in our office and on our Internet web
site under Commission/Agendas & Minutes. You
can also call 206-684-8500 for meeting times and
locations.

This brochure highlights portions of the Seattle
Ethics Code, SMC 4.16. The complete law is on the
City Clerk’s Seattle Municipal Code (SMC) web site,
http://clerk.ci.seattle.wa.us/~public/code1.htm.
Copies are also available in the SEEC office.

ETHICS COMPLAINTS AND CONSEQUENCES

Anyone who feels a City officer or employee has
violated the Ethics Code may complain to the Ethics
and Elections Commission. Commission staff will
investigate whether there is a Code violation.

If it is found that an employee or official violated the
City’s Ethics Code, the Commission may fine that
person up to $5,000 per violation plus costs and
restitution. The Commission may also recommend
disciplinary action, including suspension or discharge.

A complaint may be dismissed if there is no violation
of the Code or if the violation is minor and inadvertent
or has already been remedied.

ADVICE

City employees and officers may seek advice on
whether a planned action or activity raises issues
under the City’s Ethics Code.

@) city Of Seattle
ETHICS AND ELECTIONS COMMISSION

Seattle Municipal Tower
700 Fifth Avenue, Suite 4010

Mon - Fri: 8am - 5pm
Tel: 206-684-8500 Fax: 206-684-8590
E-mail: ethicsandelections@seattle.gov
Postal mail: PO Box 94729, Seattle, WA 98124-4729

Internet: http://www.seattle.gov/ethics/

JATRAINING\Train Brochures\contractor-vendor brochure rev.doc
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@ City of Seattle

An Explanation

of the
City of Seattle’s
Ethical Standards
for

Contractors, Vendors,
Customers and Clients

This pamphlet is intended to help you understand
the conduct expected of City employees, elected
officials, and members of City boards and
commissions under the Seattle Ethics Code.

SEATTLE ETHICS AND ELECTIONS
COMMISSION

Your advocate for fair, open, and honest government.





An Explanation

The City of Seattle’s
Ethical Standards

Contractors, vendors, customers, and clients:
We appreciate doing business with

you and hope that you find this
information helpful.

The Code of Ethics
Seattle Municipal Code (SMC) 4.16

The Seattle Ethics Code was created to inspire
public trust in City government and ensure that
City officers and employees are “independent,
impartial, and responsible to the people.”
The law is administered by an independent
commission of citizen volunteers.

The Code sets ethical standards about work
activities, business relationships, and the use
of City resources that apply to all City employees,
elected officials, and members of most City
boards and commissions.

This brochure highlights areas of the Code that
pertain to contractors, vendors, and regulated

parties, and also to customers and clients. It is
one of our efforts to increase awareness of the
Code and to help you better understand what

employees can and cannot do.

If you would like more information or have

questions, please call us at 206-684-8500

or visit our web site:
http://www.seattle.gov/ethics/

This brochure is a general summary of the

Seattle Ethics Code. If you have questions

or would like advice on a specific issue,

please contact Commission staff.
206-684-8500

HIGHLIGHTS

THANKING CITY EMPLOYEES

The best way to thank a City employee is to
write a letter of praise to the employee’s
supervisor. City employees may not accept
gifts, loans or other things of value in
appreciation for their work or services.

Example: Employees responsible

for purchasing cannot receive

gifts or premiums for the City

orders they place.
Employees may accept promotional items or
items such as flowers or candy to share with co-
workers or the public, as long as they are valued
at $25 or less. However, the Commission limits
the value of such items to $50 from a single
source in a calendar year.

SOLICITING ITEMS
City employees may not ask people with whom
they do City business to donate items, whether
for personal, charitable, or other purposes.
Example: Inspectors may not ask businesses
they inspect for donations of meeting spaces
or supplies.
No FREE MEALS
Employees may not accept free meals from
people with whom they do City business, or from
people who wish to do business with the City.
Example: An employee who is
meeting with a vendor or client
for lunch cannot have the lunch
paid for by the vendor or client.

REFRESHMENTS AT MEETINGS
Employees may accept basic refreshments—
such as coffee, tea, soft drinks, doughnuts, or
cookies—when attending meetings in your office.

USE oF CITY FACILITIES AND RESOURCES
City employees cannot use City
resources for non-City purposes.
City property, including City paid
time, vehicles, and equipment, may
only be used for a City purpose.

CONFLICT OF INTEREST
Employees may not take part in City business
where they, or an immediate family member,
have a financial or private interest. Employees
also may not take part in City business where
they would appear to have a conflict of interest.

Example: City employees must withdraw from
a vendor selection process if one of the
competitors is the employee’s spouse or
domestic partner, or if a competitor has been
the employee’s business partner or client
within the last twelve months.
ADVERTISING
Employees cannot use their positions for
anyone’s private gain or use City resources
for a non-City purpose. Therefore, they cannot
hand out or post advertising materials.

INVITATIONS TO SEMINARS & CONFERENCES
> City employees may attend
°m = o educational programs paid for by
City vendors or potential vendors
only under limited conditions. Neither the City
nor the employee can accept reimbursement for
expenses incurred that are not allowable under
the City's Travel Policies and Procedures. In all
cases, the event must serve a City purpose
Example: An employee may not attend a
conference at your expense unless you are
required by contract to provide training or
education to City employees, or the employee
is directed by his or her supervisor to attend.
Reimbursement for travel or lodging must be
made to the City, not to the individual.

AFTER LEAVING CITY EMPLOYMENT
Employees must wait one year after leaving
the City before they can (i) assist others in
proceedings involving their former agency, (ii)
assist or represent others on matters in which
they were officially involved, or (iii) compete for
contracts when they helped determine the scope
of work or the process for selecting a contractor.

Example: For one year, former employees
may not assist their new employers in seeking
permits from the City department they left.
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City of Seattle Consultant Questionnaire   


Page 1 of 5

Consultant’s Name: ______________________________________________________________




City of Seattle Consultant Questionnaire


INSTRUCTIONS:  This is a mandatory form.  Submit this form with your response. Provide information to the extent information available.  If response is incomplete or requires further description, the City may request additional information within a specified deadline, or may determine the missing information is immaterial to award.   

		Consultant Information



		Consultant’s Legal Name 

		     



		“Doing Business Name” (dba) if applicable

		     



		Mailing Address 

		     



		Contact Person and Title 

		     



		Contact Person’s Phone Number

		     



		Contact Person’s Fax Number

		     



		Contact Person’s E-Mail Address

		     



		Dun & Bradstreet number (if available)

		     



		Identify the City and State of your company headquarters

		     





		Consultant Registration with City of Seattle



		Did your firm register on to the City’s Registration System at http://www2.ci.seattle.wa.us/Consultantregistration/default.asp ?  

For assistance, call 206-684-0444.

		Yes  FORMCHECKBOX 
              No FORMCHECKBOX 
     





		Most companies must hold a Seattle Business License (if you have a facility/office in Seattle, conduct sales visits to Seattle, deliver products in your own trucks, or perform on-site consulting, repairs, installation, etc).  If you fall within that category, will you immediately seek a Business License upon award and ensure all taxes are paid current?

		Yes  FORMCHECKBOX 
              No FORMCHECKBOX 
     








		Ownership

		.



		Is your firm a sole proprietorship, partnership, corporation, limited liability company, subsidiary, parent, holding company, or affiliate of another firm?  If yes, identify firm type and name of principal

		     



		What year was your firm, under the present ownership configuration, founded?

		     



		How many years has your firm been in continuous operation without interruption?

		     



		What year did your firm begin providing, on a continuous basis, the types of services or products that are required from this solicitation?

		     





		Financial Resources and Responsibility

		Specify yes or no.  

If yes, explain.



		Within the previous five years has your firm been the debtor in a bankruptcy?

		     



		Is your firm in the process of or in negotiations toward being sold?

		     



		Within the previous five years has your firm been debarred from contracting with any local, state, or federal governmental agency?

		     



		Within the previous five years has your firm been determined to be a non-responsible for any government contract?

		     



		Within the previous five years has a governmental or private entity terminated your firm’s contract prior to contract completion?

		     



		Within the previous five years has your firm used any Subconsultant to perform work on a government contract when that Subconsultant had been debarred by a governmental agency?

		     





		Affirmative Contracting – SMC 20.42

		Specify yes or no.  



		Within the previous ten years has your firm been found to have violated any anti-discrimination laws or regulations, whether they  be local, state, or federal?

		      If yes, explain.





		Disputes

		Specify yes or no.  

If yes, explain.



		Within the previous five years has your firm been the defendant in court on a matter related to payment to subconsultants or contract work performance?

		     



		Does your firm have outstanding judgments pending against it?

		     



		Within the previous five years, was your firm assessed liquidated damages on a contract?

		     



		Is your firm presently involved in a dispute (including litigation) regarding its right to provide the product or service being requested by the City for this contract, including but not limited to notice of and/or in litigation about patent infringement for the product and/or service that your firm is offering to the City?

		     





		Compliance

		Specify yes or no. 

 If yes, explain.



		Within the previous five years, has your firm or any of its owners, partners, or officers, been assessed penalties or found to have violated any laws, rules, or regulations of a government entity?  This does not include owners of stock in your firm if your firm is a publicly traded corporation.  

		     



		Within the past ten years, has any principal, officer or employee who will perform any of the work for the City been convicted of a crime ? 

		



		If a license is required to perform the services sought by this solicitation, within the previous  ten years has your firm or any principal, officer or employee who will perform work for the City had a license suspended by a licensing agency or been found to have violated licensing laws?

		     



		If Hazardous Materials are an element of the scope of work to be performed for the City,  has any principal, officer or employee who will perform work for the City had any violations of improper disposal of such materials or any violation of associated laws, rules or regulations in the previous five years? 

		     



		Is there any other information that the City should be aware of regarding your history with financial, criminal or legal history, that has bearing on the work that the City is considering you to perform? 

		





		Involvement by Current and Former City Employees

		Specify yes or no. 





		Are any of your company’s principals, officers or employees who will perform work for the City, a current or former City of Seattle employee or volunteer?  If yes, identify the employee name.  Advise them of the duty to comply with City of Seattle’s Code of Ethics, Seattle Municipal Code Chapter 4.16. 

		     





		Will any of your principals, officers or employees who will perform work for the City work more than 1,000 hours (per rolling 12 months) within a City contract, combining the hours for work under this contract and any other?  If so, identify the worker by name, and if the work pertains to an existing City contract, identify the contracting department and name of City contact.  Advise the worker of their duty to comply with the City of Seattle’s Code of Ethics, Seattle Municipal Code Chapter 4.16

		     



		Does any principal, officer or employee who will perform work for the City of your firm, have a business interest or a close family or domestic relationship with any City official, officer or employee who was, is, or will be involved in selection, negotiation, drafting, signing, administration or evaluation of the Consultant performance?  

		     





		Business History

		Specify yes or no. 


 



		In the last five years, has your firm held contracts with any other public agency to provide  services similar in size and scope to that required by the City of Seattle in this solicitation?

		     



		Provide and/or attach a list contracts your local firm held in the past five years, with sufficient detail for the City to understand the depth and breadth of your experience, with a particular emphasis on contracts with public agencies.   The City may use this to assess your capability and experience at this particular type of product provision or service work.  Specify the name/contact that can serve as a reference for each.

· If you have many such contracts, you can provide a brief list. 

· If you are a subsidiary of a national firm, summarize the contracts that represent your local office.   


 

		





		This form is submitted to the City of Seattle by an officer or person eligible to represent the Consultant firm, and the submittal certifies:



		Consultant is not debarred, suspended, proposed for debarment, or declared ineligible for award of contracts by any state, local, federal or other public agency.



		During the most recent three years, the Consultant has not  been convicted of or had a civil judgment rendering against the firm for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a federal, state or local government contract or subcontract; violation of federal or state antitrust or similar statutes, relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property, and my firm is not presently indicted for, or otherwise criminally or civilly charged by a Government entity with, commission of any of these offenses.



		Consultant has not paid, nor will pay, federal appropriated funds (including profit or fee received under a covered federal transaction), to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress on his or her behalf in connection with this solicitation, the Offeror shall notify the City of Seattle and complete and submit, with its offer, OMB standard form LLL, Disclosure of Lobbying Activities.



		Consultant has not had a governmental or private entity contract terminated prior to contract completion or debarred from submitting a contract proposal, within the last five years.



		Within the previous five years, Consultant has not used any subconsultant to perform work on a government contract when that Subconsultant had been debarred by a governmental agency.



		Consultant’s Offer is valid until the date the City awards a Consultant Contract or rejects all offers;



		Consultant has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of competitive pricing in the preparation and submission of its Offer;



		Consultant shall provide immediate written notice to the City of Seattle if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.



		Submittal of this Consultant Questionnaire with your proposal provides authority and certification for your entire submittal, and is an attestation that the information in this Consultant Questionnaire and within your submittal proposal documents are true and valid





City Non-Disclosure Request 


If you believe any statements or items you submit to the City as part of this submittal/response are exempt from public disclosure under the Washington Public Records Act (PRA), you must identify and list them below.  You must very clearly and specifically identify each statement or item, and the specific exemption that applies.  If awarded a City contract, the same exemption status will carry forward to the contract records.  


The City will not exempt materials from disclosure simply because you mark them with a document header or footer, page stamp, or a generic statement that a document is non-disclosable, exempt, confidential, proprietary, or protected.  You may not identify the entire page, unless the entire page is within the exemption scope. Only records properly listed on this Form will be protected and withheld for notice.  All other records will be considered fully disclosable upon request. 


 FORMCHECKBOX 
    I do not request any information be withheld.


 FORMCHECKBOX 
    I request the following specific information be withheld.  I understand that all other information will be considered public information.  For each statement or item you intend to withhold, you must fill out every box below.  You should not require an entire page withheld; only request the specific portion subject to the exemption. 

		Document Page: 

Specify the page number on which the material is located within your submittal package  (page number)

		Statement:


Repeat the text you request to be held as confidential, or attach a redacted version. 

		RCW Exemption:  

Specify the RCW exemption  including the subheading



		

		

		



		

		

		



		

		

		





For this request to be valid, you must specify the RCW provision or other State or Federal law that designates the documents as exempt from disclosure.  For example, potential RCW exemptions include the following:


1.  RCW 42.56.230.3 – Personal information -  taxpayer 


2. RCW 42.56.230.4 – Personal information – Credit card numbers and related


3. RCW 42.56.240 -  Investigative, law enforcement and crime victims


4. RCW 42.56.250 – Employment and licensing – specify the applicable subheading


5. RCW 42.56.260 - Real estate appraisals


6. RCW 42.56.270 (Items 1 through 17) – specify which subheading.


7. RCW 42.56.270 (items 1 through 17) – specify applicable subheading


8. RCW 42.56.420 - Security


Equal Benefits Compliance Declaration


Please declare one (1) option from the list below that describes the Contractor’s intent to comply with Seattle Municipal Code Chapter 20.45 should you win the contract. 

Equal Benefits applies to any contractor location in the United States where substantive contract work is being performed (work directly related in a substantial way to the contract scope and deliverables). 


 FORMCHECKBOX 

Option A The Contractor makes, or intends to make by the contract award date, all benefits available on an equal basis to its employees with spouses and its employees with domestic partners, and to the spouses and the domestic partners of employees, in every location within the United States where substantial work on contract will be performed.  


 FORMCHECKBOX 

Option B The Contractor does not make benefits available to either the spouses or the domestic partners of its employees.


 FORMCHECKBOX 

Option C The Contractor has no employees.


 FORMCHECKBOX 

Option D Collective Bargaining Delay.  Benefits are available on an equal basis to non-union workers, but union workers are subject to a collective bargaining agreement that does not provide equal benefits.


 FORMCHECKBOX 

Option E Open Enrollment Delay. The first open enrollment period for implementing Equal Benefits is not available until after contract execution

 FORMCHECKBOX 

Option F Cash Equivalent Payment. The Contractor intends to provide a cash equivalent payment to eligible employees in lieu of making benefits available.


 FORMCHECKBOX 

No United States Presence The Contractor does not perform substantial work for the contract in any United State location.


 FORMCHECKBOX 

Non-Compliant The Contractor does not comply and does not intend to comply, and refuses all options provided above.




Equal Benefits Instructions

Seattle Municipal Code Chapter 20.45 (SMC 20.45) requires companies executing a City contract to provide health and benefits that are the same or equivalent to domestic partners of employees as to spouses of employees, and of their dependents and family members.  

1. Carefully fill out the Equal Benefits Declaration. It is essential to your standing in the evaluation process, so it is important to understand and complete the declaration properly. 


2. The Buyer or Coordinator for the solicitation can answer many questions.  However, you may call the City Equal Benefits Coordinator, Jim Wurzer at 206-684-4535 (Jim.Wurzer@seattle.gov) or the general office at 206-684-0430.  Call before you submit your bid to ensure you’ve filled out the form correctly.  


3. "Domestic Partner" is any person who is party to a same-sex marriage that is legally recognized in the place of jurisdiction of the marriage, or as a Domestic Partner with the employer or with a government registry established by state or local law. If the employer does not have a registration system and does not intend to implement one, the City of Seattle has a registration system as an option: http://www.seattle.gov/leg/clerk/dpr.htm

The City will review your responses and make a final determination.  If the information you supply is conflicting or not clearly supported by the documentation that the City receives, the City may reject your entire submittal (bid or proposal) or may seek clarification to ensure the City properly classifies your compliance.  


Companies that select “Non Compliant” will be rejected, unless there is no competitor that is compliant, responsive and responsible.  The City may also find a Bidder “Non Compliant” upon inspection of their program. Be prepared with documentation to support your declaration. All contracts awarded by the City may be audited for equal benefits compliance. Non-compliance may result in the rejection of a bid or proposal, or termination of the contract.

FAS Revised 6/26/2012
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Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax

classification (required): [ Individual/sole proprietor

Print or type

|:| Other (see instructions) »

|:| C Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) »

|:| S Corporation |:| Partnership |:| Trust/estate

|:| Exempt payee

Address (number, street, and apt. or suite no.)

Requester’s name and address (optional)

City, state, and ZIP code

See Specific Instructions on page 2.

List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” line
to avoid backup withholding. For individuals, this is your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

| Social security number

| Employer identification number

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding, and

3. lam a U.S. citizen or other U.S. person (defined below).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 4.

Slgn Signature of
Here U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Purpose of Form

A person who is required to file an information return with the IRS must
obtain your correct taxpayer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note. If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester’s form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

¢ An individual who is a U.S. citizen or U.S. resident alien,

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

¢ An estate (other than a foreign estate), or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W=-9 (Rev. 1-2011)





Form W-9 (Rev. 1-2011)

Page 2

The person who gives Form W-9 to the partnership for purposes of
establishing its U.S. status and avoiding withholding on its allocable
share of net income from the partnership conducting a trade or business
in the United States is in the following cases:

* The U.S. owner of a disregarded entity and not the entity,

* The U.S. grantor or other owner of a grantor trust and not the trust,
and

* The U.S. trust (other than a grantor trust) and not the beneficiaries of
the trust.

Foreign person. If you are a foreign person, do not use Form W-9.
Instead, use the appropriate Form W-8 (see Publication 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items:

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity not subject to backup
withholding, give the requester the appropriate completed Form W-8.

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS a percentage
of such payments. This is called “backup withholding.” Payments that
may be subject to backup withholding include interest, tax-exempt
interest, dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
receive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part Il
instructions on page 3 for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See the instructions below and the separate Instructions for the
Requester of Form W-9.

Also see Special rules for partnerships on page 1.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions
Name

If you are an individual, you must generally enter the name shown on
your income tax return. However, if you have changed your last name,
for instance, due to marriage without informing the Social Security
Administration of the name change, enter your first name, the last name
shown on your social security card, and your new last name.

If the account is in joint names, list first, and then circle, the name of
the person or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your income
tax return on the “Name” line. You may enter your business, trade, or
“doing business as (DBA)” name on the “Business name/disregarded
entity name” line.

Partnership, C Corporation, or S Corporation. Enter the entity's name
on the “Name” line and any business, trade, or “doing business as
(DBA) name” on the “Business name/disregarded entity name” line.

Disregarded entity. Enter the owner's name on the “Name” line. The
name of the entity entered on the “Name” line should never be a
disregarded entity. The name on the “Name” line must be the name
shown on the income tax return on which the income will be reported.
For example, if a foreign LLC that is treated as a disregarded entity for
U.S. federal tax purposes has a domestic owner, the domestic owner's
name is required to be provided on the “Name” line. If the direct owner
of the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on the “Business name/disregarded entity name” line. If the owner
of the disregarded entity is a foreign person, you must complete an
appropriate Form W-8.

Note. Check the appropriate box for the federal tax classification of the
person whose name is entered on the “Name” line (Individual/sole
proprietor, Partnership, C Corporation, S Corporation, Trust/estate).

Limited Liability Company (LLC). If the person identified on the
“Name” line is an LLC, check the “Limited liability company” box only
and enter the appropriate code for the tax classification in the space
provided. If you are an LLC that is treated as a partnership for federal
tax purposes, enter “P” for partnership. If you are an LLC that has filed a
Form 8832 or a Form 2553 to be taxed as a corporation, enter “C” for
C corporation or “S” for S corporation. If you are an LLC that is
disregarded as an entity separate from its owner under Regulation
section 301.7701-3 (except for employment and excise tax), do not
check the LLC box unless the owner of the LLC (required to be
identified on the “Name” line) is another LLC that is not disregarded for
federal tax purposes. If the LLC is disregarded as an entity separate
from its owner, enter the appropriate tax classification of the owner
identified on the “Name” line.
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Other entities. Enter your business name as shown on required federal
tax documents on the “Name” line. This name should match the name
shown on the charter or other legal document creating the entity. You
may enter any business, trade, or DBA name on the “Business name/
disregarded entity name” line.

Exempt Payee

If you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status, then
check the “Exempt payee” box in the line following the “Business name/
disregarded entity name,” sign and date the form.

Generally, individuals (including sole proprietors) are not exempt from
backup withholding. Corporations are exempt from backup withholding
for certain payments, such as interest and dividends.

Note. If you are exempt from backup withholding, you should still
complete this form to avoid possible erroneous backup withholding.

The following payees are exempt from backup withholding:

1. An organization exempt from tax under section 501(a), any IRA, or a
custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401()(2),

2. The United States or any of its agencies or instrumentalities,

3. A state, the District of Columbia, a possession of the United States,
or any of their political subdivisions or instrumentalities,

4. A foreign government or any of its political subdivisions, agencies,
or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup withholding include:
6. A corporation,
7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a possession of the United
States,

9. A futures commission merchant registered with the Commodity
Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year under the
Investment Company Act of 1940,

12. A common trust fund operated by a bank under section 584(a),
13. A financial institution,

14. A middleman known in the investment community as a nominee or
custodian, or

15. A trust exempt from tax under section 664 or described in section
4947.

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 15.

IF the payment is for . .. THEN the payment is exempt

for...

Interest and dividend payments All exempt payees except

for 9

Broker transactions Exempt payees 1 through 5 and 7

through 13. Also, C corporations.

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 5

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 7
$5,000 '

'See Form 1099-MISC, Miscellaneous Income, and its instructions.

*However, the following payments made to a corporation and reportable on Form
1099-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for
services paid by a federal executive agency.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. If you do not have an ITIN, see How to get a TIN
below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner (see Limited Liability Company (LLC) on page 2),
enter the owner’s SSN (or EIN, if the owner has one). Do not enter the
disregarded entity’s EIN. If the LLC is classified as a corporation or
partnership, enter the entity’s EIN.

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local Social Security Administration office or get this
form online at www.ssa.gov. You may also get this form by calling
1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an ITIN, or Form SS-4, Application for
Employer Identification Number, to apply for an EIN. You can apply for
an EIN online by accessing the IRS website at www.irs.gov/businesses
and clicking on Employer Identification Number (EIN) under Starting a
Business. You can get Forms W-7 and SS-4 from the IRS by visiting
IRS.gov or by calling 1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-9 but do not have a TIN, write
“Applied For” in the space for the TIN, sign and date the form, and give
it to the requester. For interest and dividend payments, and certain
payments made with respect to readily tradable instruments, generally
you will have 60 days to get a TIN and give it to the requester before you
are subject to backup withholding on payments. The 60-day rule does
not apply to other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN to the
requester.

Note. Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign owner must
use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, below, and items 4 and 5 on page 4
indicate otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on the “Name” line must sign. Exempt payees, see
Exempt Payee on page 3.

Signature requirements. Complete the certification as indicated in
items 1 through 3, below, and items 4 and 5 on page 4.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.





Form W-9 (Rev. 1-2011)

Page 4

4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceeds paid to attorneys
(including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), IRA, Coverdell ESA, Archer MSA or
HSA contributions or distributions, and pension distributions. You
must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individual The individual
2. Two or more individuals (joint The actual owner of the account or,
account) if combined funds, the first

individual on the account '

3. Custodian account of a minor
(Uniform Gift to Minors Act)

4. a. The usual revocable savings
trust (grantor is also trustee)
b. So-called trust account that is
not a legal or valid trust under
state law

5. Sole proprietorship or disregarded
entity owned by an individual

6. Grantor trust filing under Optional
Form 1099 Filing Method 1 (see
Regulation section 1.671-4(b)(2)(i)(A))

The minor *
The grantor-trustee '

The actual owner '

The owner °

The grantor*

For this type of account: Give name and EIN of:

7. Disregarded entity not owned by an | The owner
individual

. A valid trust, estate, or pension trust | Legal entity *

Corporation or LLC electing

corporate status on Form 8832 or

Form 2553

10. Association, club, religious,
charitable, educational, or other
tax-exempt organization

11. Partnership or multi-member LLC

12. A broker or registered nominee

© ®

The corporation

The organization

The partnership
The broker or nominee

13. Account with the Department of
Agriculture in the name of a public
entity (such as a state or local
government, school district, or
prison) that receives agricultural
program payments

14. Grantor trust filing under the Form
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see
Regulation section 1.671-4(b)(2)(i)(B))

The public entity

The trust

" List first and circle the name of the person whose number you furnish. If only one personon a
joint account has an SSN, that person’s number must be furnished.

? Gircle the minor’s name and furnish the minor's SSN.

3You must show your individual name and you may also enter your business or “DBA” name on
the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you
have one), but the IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the
personal representative or trustee unless the legal entity itself is not designated in the account
title.) Also see Special rules for partnerships on page 1.

*Note. Grantor also must provide a Form W-9 to trustee of trust.

Note. If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal information
such as your name, social security number (SSN), or other identifying
information, without your permission, to commit fraud or other crimes.
An identity thief may use your SSN to get a job or may file a tax return
using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit report, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Publication 4535, Identity Theft Prevention
and Victim Assistance.

Victims of identity theft who are experiencing economic harm or a
system problem, or are seeking help in resolving tax problems that have
not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration at 1-800-366-4484. You can forward
suspicious emails to the Federal Trade Commission at: spam@uce.gov
or contact them at www.ftc.gov/idtheft or 1-877-IDTHEFT
(1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce
your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with
the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District
of Columbia, and U.S. possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencies
to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN whether or not you are required to
file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a
TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.
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Seattle Culture and History Programmatic Assessment

Responses to submitted questions



1. Approximately how many institutions in the region are suspected/ known to house materials that could be included in the collection?  We’ve identified 12 large institutions that collect materials related to Seattle’s cultural heritage and history. As many as 100 smaller organizations/agencies may have limited materials.



2. Is it the intent of the Seattle Public Library to acquire and centrally house all the cultural materials or rather help steward the cross-location preservation of the broader collection and facilitate/promote access to?  Although we intend to grow our collection in targeted areas, we are interested in developing partnerships across institutions to preserve and provide greater public access to a broader range of materials housed elsewhere.



3. Who is expected to be a part of the Advisory Committee? Will they represent all of the institutions that maintain collections relevant to this project or some subset of that group? We’re in the process of inviting Advisory Committee members.  We anticipate 10 -12 members with representation from the Library Board of Trustees,  the Library Foundation Board and Seattle culture and history subject area experts, including representatives from several institutions that maintain collections related to this project. We have identified a broader range of over 120 stakeholders that we would like to involve through surveys, focus groups or interviews.  



4. How detailed of an inventory is anticipated (Task 2-2)? May we see a copy of the survey that was sent out in 2006, as well as a compilation of the results?   We are attaching Maritime Heritage Survey Report from 2006 which we are using as a starting point for the kinds of data we might want to collect for our inventory. With 78 questions, we believe this survey is too long to elicit good feedback in the timeframe allowed for this project. We anticipate a survey with no more than 30 questions, recognizing that we will have to sacrifice depth to get breadth in our responses. We would anticipate following up with key institutions who are likely to be major partners or are likely to offer duplicative services.



5. Do you want the selected consultant to attend the ALA meeting in Philadelphia in January?  We are still determining the agenda for this event, and depending on the final agenda and event structure, we may want the consultant to attend. 



6. Do you have an existing framework describing how you see the cultural materials (e.g. chronologically, categorically – cultural, socio, political, economic, etc) or will that need to be developed as part of the scope of work?  Our cultural materials collection is currently organized by the Dewey Decimal System and is housed in several different locations based on subject area – Seattle Room (floor 10 at the Central Library), the Aviation History Collection (Floor 7 of the Central Library), the Genealogy  Collection   (Floor 9 of the Central Library) and the African American Collection (Douglass-Truth Library). We would welcome other models for organizing this material as part of this scope of work as long as both staff and patrons can easily find documents.



7. Under assessing the feasibility of options for the Library to grow its collection and program offerings, does this include obtaining costs of procuring, transferring, storing, maintaining, and exhibiting such collection elements? Yes, we would like ballpark estimates.



8. Is there an existing summary of the Library’s current collection or will this need to be created as part of the project?  If one exists, may we obtain a copy? Attached.



9. Can you share the budget range you have targeted for this project?  

Because of the way we are soliciting responses to this RFP, we’re limited to a budget of $47,000. Given the initial budget constraints, it will be important for respondents to prioritize their work program for this effort.

10. Are you looking for an architect to identify “preliminary space needs” (Task 5-1)? Our primary desires for this phase of the project are to define Seattle Public Library’s role in this service area, to identify options for strategic growth of our collections and programming and to identify key partnerships for improving public access to Seattle’s rich cultural and historic resources. We’re looking for high level analysis of space needs in Task 5-1 to inform next steps. While having an architect on the team might be helpful to perform this task, it is not required. 



11. What would your ideal consultant look like? What skills, characteristics, or background would he or she have?  We’re looking for a consultant who can:



· Listen well to Advisory Committee and other internal/external stakeholders 

· Be agile at consolidating data and spotting trends

· Think strategically and be able to anchor options presented in best practices and trend analysis
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Existing Special Collections at Seattle Public Library







The Seattle Collection



This collection contains materials about all aspects of Seattle history and includes published materials, Seattle City documents, photographs, newspaper clippings, maps and atlases, Seattle Public School high school yearbooks, oral histories, and archival and ephemeral materials.  Most of this material is housed on open shelves in the Hugh and Jane Ferguson Seattle Room and can be easily browsed.  The collection has over 70,000 items.



Besides online catalog listings for much of the print materials in the Seattle Room, the Northwest Index (a card catalog newspaper index of local papers), and finding aids for non-cataloged materials in the collection help scholars explore the collections. Patrons can browse in the collection itself during Seattle Room’s open hours.  Staff members work with researchers to identify useful materials and assist in their use.  Questions are answered in person, on the phone and online.  



Digital Collections



Most materials in our digital collections are surrogates of items in the physical collections.   We currently based decisions on whether to digitize an item on demand and condition.  With additional levy support, the collections available online has increased to almost 50,000 “objects” or pages.  Special Collections uses the OCLC ContentDM software management system for these collections.





The Seattle Public Library Art Collection



The Library’s original art collection has been acquired over the past 100 years and includes paintings, drawings, metalwork, sculpture, prints and photographs.  Works by local artists such as Paul Horiuchi and Kenneth Callahan are part of the collection. There are about 250 works of art in the collection and the works can be viewed by appointment.



Photograph Collections



Original photographs of Seattle History, Native Americans, streets, businesses, portraits, and Seattle Public Library buildings are included. Works by Edward S. Curtis, Webster and Stevens, and Werner Lenggenhager make up the majority of the collections.  There are over 80,000 images including prints, slides, and lantern slides.



Genealogy Collection



The Genealogy Collection contains over 45,000 books, periodicals and microforms and is the largest collection of its kind in the Pacific Northwest.  The collection is used by local researchers and visitors from outside the region.  The collection includes family histories, genealogy records from all 50 states and some countries, city directories, and vertical file collections.



Staff members offer genealogy reference and appointments in person, on the phone, and online to all researchers.  Classes, workshops, and tours of the collection are also provided.  




Special Collections



The Library has about 2000 rare and valuable items covering a wide range of subjects.  Several exceptional titles will indicate the type of collection we have.  



· Edward S. Curtis.  Indians of North America.  

· Charles Wilkes.  United States Exploring Expedition Narratives and Atlases.  

· Alfred Stieglitz.  Camerawork. 



Several small collections of children’s literature, English and American imprints, and personal collections of noted individuals in Pacific Northwest history can be found in this collection. 



Albert Balch Collection



Albert S. Balch Autograph Collection of original letters and photographs contribute extra meaning and life to exhibits throughout the Library.  The collection includes autographed items by Helen Keller, Babe Ruth, and T.S. Eliot. Along with autograph collector guides and sample signatures available through the Library's regular collections, copies of Balch Collection items may be used for comparison with suspect signatures.



Aviation Collection



The Aviation Collection officially started in 1929 as a cooperative venture between the Boeing Company and the Seattle Public Library.  The Boeing researchers relied on the public library to purchase and organize a specialized collection to support the development of new aviation engineering and design.  The Boeing Company funded almost the entire early purchases for materials for the collection. 



Today the collection has over 11,500 volumes that cover the history of aviation from the invention of balloons to the new technologies of the post-World War II era and into space exploration.  Monographs, periodicals, photographs and related materials are included.





African American Collection



The collection was established in 1965 through a donation by the local chapter of Alpha Kappa Alpha Sorority, a national service organization founded by African-American college women.   It contains over 10,000 items featuring biographies, periodicals, literature, music and films and is currently housed in the Douglass-Truth branch library.  The collection has a strong emphasis on Northwest materials and Seattle-area history with pamphlets, fliers and posters on local leaders and issues. Contemporary titles are regularly added.



Marine Collection



This collection, housed in the Ballard branch library, has focused on marine subjects for the Ballard neighborhood, home to the region’s fishing fleet. The collection includes practical materials on fishing, boating, legal and business aspects of marine commerce and related materials.  This collection is an example of a “neighborhood based” collection with depth and breadth to support a specific industry.  Today the collection continues to serve marine information needs, but is largely integrated into the branch library’s circulating and reference collections.
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IN SEARCH OF MARITIME HISTORY:
A Project to survey institutional collections about maritime history

Preliminary Survey Report

Beating veund Capa FHownrd: Stroite of Magellur, Zeco 1584

September 25, 2006
Aldean Kilbourn, distance MLIS student
University of Washington - Information School





Background:

During the summer of 2005, The Center for Wooden Boats, the Classic Yacht Association, the Museum of History and Industry, the Puget Sound
Maritime Historical Society, and the Seattle Public Library formed a Working Group and began discussions of how to find ways to collaborate,
promote collections and services, and build a stronger presence for maritime history in the Puget Sound region. While recognizing that almost 200
separate heritage organizations exist in the area with information about maritime history, there is awareness that many of the collections are not
catalogued or stored in optimal conditions. Further, these valuable collections are not fully cataloged and are often overlooked by researchers,
students, and local historians. This led to proposing a survey of these maritime organizations, groups, and institutions. Preliminary results could then
be used to develop a community-wide strategic plan which would

1. Support the work of the Maritime Heritage Task Force in their work to create a maritime history “presence” in the greater Puget Sound
region
Identify and quantify the maritime collections
Propose a variety of possible solutions for preservation and conservation of these resources
Identify potential grant support to help catalog and stabilize these maritime resources
Undergo review by the Maritime History Advisory Group whose members are librarians, archivists, historians and interested and
knowledgeable members of the community

bl ol

This survey needed the oversight of the Advisory Group as well as the expertise of the Information School at the University of Washington since it
was recognized that many changes and adjustments would be necessary as movement occurred through the first stage of the project. This initial
report reflects that.

The “working group” outlined the eventual scope of the project to include all of Puget Sound and Washington coastal waters; there is ongoing
contemplation that Columbia River history should also be covered. For the survey, concentration was first on organizations that were listed on the
Maritime Heritage Network website (http://www.maritimeheritage.net). This would give a chance to test the survey and verify that what was being
collected was necessary and useful data. The intention is to expand the survey to include commercial organizations, private collections, and
additional institutional collections. The first survey instrument was developed by Heather Higgins, an iSchool student, with the working group, and
tested in the late spring of 2006. With the help of Aldean Kilbourn, another iSchool student, the initial comments were reworked into a survey sent
out to seventy-five (75) institutions, organizations, groups, societies, and foundations who were thought to have maritime information relating to
Puget Sound and Washington coastal waters. She was responsible for this report.

The Survey Itself:

ISchool students used Catalyst, a program developed by the University of Washington’s Office of Learning Technologies, to create the online survey,
send it out via email, and have submittals returned to the Catalyst website so as to allow for analysis of the data. The survey contained seventy-eight
(78) questions, including the name of the person responding and a phone number where contact could be made by the iSchool students if there were
questions about survey responses. Those emailed were given an individual web response page that allowed the responder to return as often as needed
online to complete the survey, change answers, update responses, or just check again what answer was submitted.





Survey Response:

In late July and August 2006, twenty-eight (28) responses were received from the initial seventy-five sent out via email; this was a 37.3% return rate.
On the following pages, results are grouped in charts with specific headings, looking first at the name of the responding organizations to locate
pertinent information. Email responses were also received from five who chose not to complete the survey, most citing limited time and length of
survey. It is hoped that these survey results will soon be available online as well as in printed form.

Preliminary findings:

From a collections perspective, only six (6) respondents have some of all the following categories: Books, Media, Periodicals, Boat Plans, Maps,
Nautical Charts, Photographs, Paintings, Oral Histories, Marine Archaeology, Archival Materials, Ephemera, and a category called Other.

Fifty (50) percent and more of respondents don’t have resources pertaining to Native American maritime history, ephemera such as ferry schedules or
steamship menus, maritime archaeological reports or papers, oral histories, paintings, nautical charts, boat plans. Seven have only resources in a few
or single category.

Of all respondents 71% said they have books, 68% said they have media such as videos, movies, audio recordings, 64% have periodicals either as
current subscriptions or back copies, 71% have photographs including slides and negatives, and 71% have archival material like logbooks, diaries,

manuscripts, scrapbooks, papers, or records.

Of the collections held, only 25% are fully catalogued, while 25% are only partially or not inventoried. From a searcher’s perspective, this presents
severe limitations to finding relevant materials.

Those that have maritime media reported that only 35.7% have appropriate playback equipment for their entire collection; over half may not have
any equipment to view or listen to their collection.

Only four respondents indicated that their periodicals were indexed, and only three of those said that the indexing was in a database. Five institutions
indicated that their periodical catalog or inventory was available online.

None of the boat plans in respondents’ collections is significantly catalogued or inventoried, and 14% indicated that access is denied to boat plans
due to fragility issues.

Maps were found in seventeen responders’ collections, but none have completely catalogued maps and half of the responders indicated that fragility
may limit access.

Sixteen responders indicated they have nautical charts in their collections of which none is completely catalogued; six said fragility may limit use.

Of the maritime photograph collections, none of the respondents indicated that cataloguing is complete although 39% said they were partially
catalogued. 53% (15 responders) said that some of their photographs have been digitized and put online.





A few responders said that archival material is inventoried and that a finding aid might be available; the basic response was to ask for what one was
looking for and maybe it could be located.

Thirty-nine (39) percent said that their collections housed oral histories, but only three have at least seventy-five percent of their oral histories
transcribed. This makes it almost impossible to locate specific names or places or dates of events without listening to all the collections.
Additionally, if an entity does not own the playback equipment, the oral history may not be available at all even though it exists.

Except for photographs, less that ten (10) percent of collections have been digitized, and in the case of boat plans, marine archaeology reports, and
ephemera, none has been digitized. If made accessible on the Web, this would greatly enhance researchers ability to gather together pertinent
information without running into the fragility issue.

Overall, only nine (9) percent of responders have a disaster plan for their collections; seventeen (17) percent are in the process of developing one, but
forty-one (41) percent indicated none in place nor working on one. About half of the responders indicated they use acid free containers and folders as
the most common preservation method, and thirty-one (31) percent indicated that they had preservation photocopying and climate controlled storage
facilities as well. Fifty-nine (59) percent do not have on-site storage.

From a personal perspective, three-quarters indicated that the most critical preservation efforts should be directed towards preserving photographs

including slides and negatives. Additionally, archival materials and oral histories were the next most cited as highest priority for preservation.
Otherwise, there was no real consensus.

Purpose & General Scope of Collection(s)

Name Purpose and general scope of collection(s)

Anacortes Museum/W.T. PRESTON The history of the community of Anacortes and Fidalgo & Guemes Islands. The history of the former Corps of Engineers snagboats
SKAGIT, SWINOMISH & care of the W.T. PRESTON.

Antique and Classic Boat Society (ACBS) Pacific Northwest Chapter Our Mission: To bring people together with a common interest in historic, antique and classic boats, sharing fellowship, information,

experience and exchange of ideas.

To protect the heritage of boating by promoting, first the preservation and, secondly, the restoration of historic antique and classic boats.
To promote, further and encourage a love and enjoyment of all aspects of historic, antique and classic boating.

To serve as a communication channel for our membership, the public, and any other entities regarding information relating to historic,
antique and classic boating. This includes serving as a clearing house and referral service for all information relating to historic, antique,

and classic boating.

To serve as the governing body and parent organization for such chapters as shall be formed and created under our auspices; this
includes providing support for and communicating with these chapters.

To inspire and support quality boat shows and related events among our chapters; to establish and maintain standards for classifying
boats and conducting boat shows.

To educate our membership and the general public concerning safety and protocol as it relates to historic, antique and classic boating

Combatant Craft of America Our tiny collection consists of vessel and engine manuals for a number of boats from WWII to present.






Everett Public Library

The library’s Northwest Room offers materials and services that enhance understanding of the Pacific Northwest region, with special
collections of maps, pamphlets, oral history interviews and historic photos relating to Everett and Snohomish County History. Strengths
include Labor History; Sawmills and Logging; Late 19th and Early 20th Century Photography; and Frontier Industrialism. The
Northwest Room has recently received a significant acquisition of Monte Cristo, Washington photos, slides and movies.

Hydroplane and Raceboat Museum

Powerboat racing, with a special emphasis on Unlimited Hydroplane Racing in Washington State

Ilwaco Heritage Museum

Heritage of the Columbia / Pacific region in general, including subsistence, commerce, culture.

Kalakala Alliance Foundation

To save the world's first and only streamlined ferry. And, more importantly to save the only remaining ferry that existed and that gave
birth to the current Washington State Ferries. The ferry system in the State of Washington was owned and operated for 51 years before
the State forced PSNC to sell to the public via claiming a monopoly. The State sold the Kalakala and all other vessels after they claimed
the end of their service life. Not one of the original vessels was ever attempted to be saved by the State. The ship, artifacts of the 200
years of the Black Ball Line, and memorabilia will be included with the collection. Also, a historic documentary of the Kalakala and
other Black Ball Line vessels is in the process of being completed.

Museum of History & Industry

Our collection includes items from the greater Seattle area, and to a lesser extent from all of Washington state, Alaska and British
Columbia coasts. The purpose of our collection is to interpret the history of Seattle and the Puget Sound area to the general public
through exhibits, programs, and research facility (library).

NARA, Pacific Alaska Region (Seattle)

Permanently valuable federal records created by federal agencies in ID, OR, WA and some MT.

Naval Undersea Museum

US Navy undersea science and technology.

Nordic Heritage Museum

The Nordic Heritage Museum collects, preserves, and exhibits materials that reflect the life and culture of immigrants from the five
Nordic countries of Denmark, Finland, Iceland, Norway and Sweden. The collection highlights the contributions of Nordic Immigrants
and their descendants in the development of the Pacific Northwest and also serves as a cross-cultural bridge among peoples of the
Nordic countries and the United States.

Northwest Seaport

We have two primary collections; vessels and related documentation. Our document collection is related to the vessels we protect and
the history of the people who worked on them.

Northwest Steam Society

The Northwest Steam Society (NWSS) is a non-profit volunteer organization. Membership is open to anyone interested in Live Steam as
a hobby. Membership interests include:

steam launches, steam cars, steam stationary equipment, steam trains and steam models. Most active group being those with steam
launches, with approx. 80 boats.

Quarterly newsletter for members: “The Steam Gage”

Most members are from Washington State and Oregon. But the NWSS also has members in other states, in Canada and overseas.
Presently 285 members.

No office, no staff. Recently started to build archives regarding the NWSS with pictures and paper clips of steam boats and steam meets.

Odyssey Maritime Discovery Center

We are a contemporary Maritime Discovery Center. Through our exhibits we hope to enhance awareness and stimulate thinking about
our seas and waterways and how they influence our everyday lives. The subject areas covered are 1) Sharing the Sound: Experience the
diversity of Puget Sound as a rich and natural habitat and how it is shared with recreational and commercial users. 2) Sustaining the Sea:
Learn about Puget Sound as home port for the North Pacific fishing fleet and how fish are caught, processed and sold. 3) Ocean Trade:
Discover what it means for Puget Sound to be the gateway to the Pacific and how goods and products are packed, handled and shipped.

Pacific Northwest Maritime Heritage Council

The Pacific Northwest Maritime Heritage Council, founded in 1990, is an informal networking group of maritime history-related
organizations in Washington, Oregon and British Columbia. And while our member maritime museums have their own research
collections, the Council itself neither has a permanent museum facility nor its own collections that could be used for research purposes.

Port Townsend Public Library

Port Townsend Library's Maritime Resource Center contains more than 2000 books, videos and periodicals on a wide range of maritime
topics. The focus of the collection is practical designed to serve the interests and needs of Port Townsend's boat oriented community
and those working in the marine trades. Subjects covered include boatbuilding and design, maritime history, rigging, sailmaking,
canvas work, marine engines, marine electrical systems and electronics, ocean voyaging, navigation, sailing and kayaking. Areas of
particular collection strength include wooden boatbuilding, yacht design, history of traditional craft and voyaging narratives. The
library also subscribes to 11 maritime periodicals and has a small collection of boat plans.

Puget Sound Maritime Historical Society

Maritime history pertaining to the Pacific Northwest

Robert H. Afflerbach

Description and display of the “Mosquito Fleet” during the early days of Puget Sound History.

Sand Man Foundation

To offer the public a unique opportunity to step aboard an early 20th century tugboat and learn about life, transportation and commerce
in a time when good roads and rails did not reach many of the growing communities on Puget Sound.

Our “collection” is the physical boat. The personal histories, documents, etc. serve a contextual purpose, we are not archivists.

Having concentrated on the restoration of the vessel for the last nine years, we are just now beginning the task of organizing all the
material that has come our way.

Schooner Zodiac

Having now restored her to her 1927 prime, we seek to maintain the Zodiac, to expand the number of people who sail her, & to bring
people in contact with their environment by using the relationship between the ship, her working grounds and the nature of traditional
sailing.






Seattle Public Library

The Seattle Room collects local history of the Puget Sound region as it relates specifically to Seattle. All aspects of local history are
included. There is also a collection at the Ballard Branch of maritime materials selected for owners of all types of vessels (from canoes
to yachts) and who are in the maritime business (fishing, shipping, boatbuilding). The Science Department here in the Central Library
has maritime materials that cover a much wider range of subjects and goes well beyond the local maritime history subjects.

South Sound Maritime Heritage Assn (Olympia Harbor Days)

Vintage tugboats, information about South Sound maritime heritage

Tacoma Public Library

We try to dabble in anything related to the PNW and Alaska, Pierce county and Tacoma in detail. Primary materials, government
documents, books, newspapers, and microfilms include some of the formats. Railroads, industry, shipping and ships, genealogy, superb
photograph collection, building files, obituaries, massive full-text archives of thousands of articles the public cannot directly access,
Mount Rainier materials, EIS, maps, art, city directories, census materials.......

Our purpose is to serve as a high-end public research institution, and our patrons contact us from four continents. The previous manager
had one main goal - to create a mass of wonderful resources that could neither be ignored by the community nor dismissed by future
library administrators. He was quite successful.

The Center For Wooden Boats

The preservation and interpretation of traditional small craft, and the preservation and interpretation of the skills for the building and
maintaining of them.

The Washington State Library, a Division of the Office of the Secretary of State

The Washington State Library collects, preserves, and makes accessible materials on the government, history, culture, and natural
resources of the State of Washington. Major collections focus on the history and culture of the Pacific Northwest, as well as family
history and genealogy. The Washington State Library also serves as a full federal depository library, and is the primary repository for
state government publications.

Washington State Archives - Puget Sound Regional Branch

As a regional branch of the Washington State Archives, Puget Sound preserves and provides public access to historical and legal records
from local government agencies in King, Kitsap and Pierce Counties. Most of our maritime-related collections come from public port
districts, including Seattle, Tacoma and Bremerton.

Working Waterfront Maritime Museum

Our collection has grown with our mission statement in mind. It is “to educate the public, preserve and showcase the history of
Tacoma's working waterfront and to demonstrate and teach the maritime crafts and skills.” Artifacts include: several historic small
watercraft, tools of the ship building trades, maritime navigational instruments, miscellaneous items from local waterfront industries,
photos of historic waterfront families, industrial activity, and ships and boats built in Tacoma.

Youth Maritime Training Association

A non-profit without an office; we seek to promote careers at sea through programs directed towards high school youths.

Hours Of Operation / Access to Collections / Staff And Volunteer Hours Per Week

Name Hours open to the public Access to Staff hours per week Volunteer hours per week
collection
Anacortes W.T. PRESTON and Snagboat Heritage Center Appointments preferred. Asnoted for hours of PRESTON and Volunteer hours are flexible. Twelve hours per week or more
Museum/W.T. open weekends 11-5 March through October and Weekdays 10-5. Museum. is the norm. Volunteers help with research, archiving and
PRESTON 11-5 daily June, July & August. collection cataloguing. From time to time we find a volunteer
to help with tasks at the W.T. PRESTON.

Anacortes Museum (parent organization) open

every day except Tuesday & Wednesday, 1-5 for

exhibit gallery & research library. Offices open

weekdays 8-5. Research may be scheduled by

appointment weekdays 10-5.
Antique and Classic The ACBS does not maintain a “facility”; We area | Our “collection” is spread None Does not apply

Boat Society (ACBS)
Pacific Northwest
Chapter

club or ”’society” of members with an interest in
collecting, preserving, maintaining, and restoring
historic, antique, and classic water craft

out amongst our members,
in private hands. But we
are always willing to share
whatever knowledge or
information we have.
Usually this is done by
joining the club which
gives a person better
access to our members and
gives the researcher a
better idea of what is
available. You can also
contact whoever the






current president happens
to be, and that individual
will attempt to steer you in
the right direction

Combatant Craft of
America

By appointment

Variable

Volunteers assist with the vessel restoration and operation
during sea trial runs or at open house events.

Everett Public Library

Library Hours: Monday, Tuesday, Wednesday, 10
AM- 9 PM.; Thursday, Friday, Saturday 10 AM —
6 PM; Sunday 1 - 5 PM

NW Room Hours: Monday through Friday 10 to
6. Occasional Saturdays.

Book collection and a
basic file of copy photos is
available at all library
hours, but researchers
wanting access to the
library's special historical
collections should call or
email before visiting.

Northwest Room has 2 staff historians
and hours are Mon through Friday 10 to
6 and by appointment.

Volunteers are occasional and do short-term projects.
Volunteers do a variety of tasks including scanning images for
use at our library website, doing basic research and clerical
tasks.

Hydroplane and
Raceboat Museum

(30 hours per week)
Tue 10 AM to 10 PM
Thur 10 AM to 10 PM
Sat 10 AM to 4 PM

During business hours and
by appointment on other
days.

Tue 9 AM to 10 PM
Wed 9 AM to 5 PM
Thur 9 AM to 10 PM
Fri9 AM to 5 PM
Sat 10 AM to 4 PM

Tue 10 AM to 10 PM

Thur 10 AM to 10 PM

Sat 10 AM to 4 PM

Closed Sunday and Mondy
Ilwaco Heritage 10 - 4, Mon - Sat; 12 - 4, Sun Permanent and temporary 10 - 4, Mon - Fri A pool of approximately 20 volunteers provides an average of
Museum exhibitions open 120 hours per week. Volunteer functions include front desk
throughout business hours. contact, collections management assistance, exhibition
Otherwise by appointment construction, special events planning.
only: research library 10 -
12 +1 -3, Tue and Fri;
collections 10 - 4, Tue - Fri
Kalakala Alliance www.kalakala.org open 24/7, Kalakala future 24/7 | 24/7 exterior only 40 hours volunteers are scheduled for 2007 at site and shipyard. 7 days
Foundation exterior with public access for viewing icon. per week 7-AM - 7PM daily.
World's First Streamline Ferry. Project 50%
complete.
Museum of History & MOHALI is open 7 hours per day, 7 days per week By appointment only Library is open Mondays-Thursdays 1 Volunteers work in MOHALI library Mondays through
Industry MOHAI Library is open by appointment, 4 days to Spm Fridays, hours are variable. Volunteers work with collections

per week 4 hours per day = 16

in a variety of ways.

NARA, Pacific Alaska
Region (Seattle)

40 hrs per week

Appointments are strongly
recommended for textual
research. No appointment
needed for microfilm
research.

FY 06
M-F 7:45-4:15

2nd Saturday of the month 9:00-4:00.

We roughly have the equivalent of one and a half FTE in
volunteer hours (60 hours)

Naval Undersea
Museum

42 hours per week. 10:00 to 4:00 seven days a
week.

7:30 to 4:30 M-F or by
appointment.

6 staff members for 8 hours 5 days a
week and 1 staff member here 8 hours
for 2 days a week (weekends).

Volunteers are used for meeting and greeting visitors and in
the collections. 45 hours per week.

Nordic Heritage
Museum

Museum is open Tuesday through Saturday from
10:00 am to 4:00 pm and Sunday from 12:00 noon
to 4:00 pm.

Access to the collection is
by appointment only on
Tuesdays or Thursdays

Tuesday or Thursday, four hours or less
per day, from 10:00 am to 12:00 noon
and 1:00 pm to 3:00 pm.

Over 200 volunteers work at the Nordic Heritage Museum in
many capacities including: docents, office support,
receptionists, special events workers, board members, ethnic
committee members, exhibition support staff, collection
department support staff including library and special
collections archives, educational programming, and so on.
Volunteers provide countless hours, weekly and annually.

Northwest Seaport

By appointment, please contact us at (206) 447-
9800 or Seaport@oz.net.

By Appointment only. At
this current time the
collection is inaccessible
until early 2007.

We do not have a paid staff, and are a
volunteer run organization. Hours are
varied and dependent upon projects
being worked. Please call ahead to see
if anyone will be available.

Due to the nature of our organization, volunteers do
everything from administrative services and docenting to
clean up. That means all visitors would do best to call ahead
and reserve an appointment.

Northwest Steam
Society

Not open to the public

Archives (pictures only)
could be viewed by
appointment only.

Not applicable

Not applicable






Odyssey Maritime
Discovery Center

June-Sept, 33 hours

Oct-May, 27 hours

During business hours and
by appointment

Varies. Tues-Sunday 3-4 staff daily for
6-8 hours

The only volunteers at this time are our Board members.

Pacific Northwest
Maritime Heritage
Council

The Pacific Northwest Maritime Heritage Council,
founded in 1990, is an informal networking group
of maritime history-related organizations in
Washington, Oregon and British Columbia. And
while our member maritime museums have their
own research collections, the Council itself neither
has a permanent museum facility nor its own
collections that could be used for research
purposes.

Port Townsend Public
Library

(54 hours)
Mon-Thurs 10:00-8:00

Fri 11:00-6:00

Sat 10:00-5:00

Staffed during all open hours.

Puget Sound Maritime 9 hours Thursday 10am to 4pm and Saturday 60 hours weekly at library
Historical Society 930am to 1230 pm
Robert H. Afflerbach None During open hours. None No Volunteers

Collection circulates to
patrons with library cards.
Available for reference use
to visitors without cards.
Also available on
interlibrary loan."

Sand Man Foundation

Weekends and holidays 7hrs per day

By appointment only

Saturday and Sunday 11 AM to 6 PM
(two shifts each day)

Docents- 14hrs onsite

Historian- 6hrs off site

Engineer- Shrs onsite, 6hrs offsite
Electrician- 4hrs on site, 4hrs off site
Shipwright- 4hrs on site 12hrs off site
Captain- 3hrs onsite (weekly cruise)
Deckhand- 3hrs onsite (weekly cruise)

note that there are still some “finishing” tasks being done

Schooner Zodiac

The Schooner is only open to the public, per se,
during certain waterfront events, such as the
Center for Wooden Boats' Wooden Boat Festival.
Most of the time she operates cruises from one to
eleven days in the the San Juan and northern
islands.

The collection, as such,
includes items warehoused
offsite. An appointment to
discuss what the
researchers interests and
scope would be could
determine what resources
the greater Zodiac
“community” could offer.

Various. We have a volunteer pool approaching 200, who
offer everything from scraping paint and skilled
woodworking, to summer crewing in the islands. The ship is
rarely idle.

Seattle Public Library

(38 hours per week)

Collection is open to the public
Noon to 8 PM Monday

Noon to 6 PM Tuesday thru Saturday
closed on Sunday

Access to reference service
all hours SPL is open; by
appointment, and via email
and electronic reference
services (“Ask a
Librarian”)

70 hours per week of professional
librarian time

Volunteers are selected for specific projects. Currently, the
Seattle Room has 3 volunteers, none involved with maritime
projects. Volunteers work about 3 hours per week each.

South Sound Maritime
Heritage Assn (Olympia
Harbor Days)

Harbor Days is a 3-day maritime festival (a
“living” museum) that takes place every Labor
Day weekend. This year's dates are September 1,
2, & 3 (2006.)

"Collection” is open to the
public

No weekly staff hours

Volunteers staff the information booth at the annual event

Tacoma Public Library

(66 Hours)
Monday - Thursday 9 AM — 9 PM
Friday - Saturday 9 AM — 6 PM

9-9 M-Thurs; Fri/Sat 9-6

Volunteers assist in a very limited capacity and have nothing
to do with the maritime resources.






The Center For Wooden
Boats

Vary By Season

Summer: 10:00 AM - 8:00 PM; 7 days a week,
(70 hrs)
Winter:
(48 hrs)

10:00 AM - 6:00 PM; 6 days a week

Noon to 8 PM Monday

Same as Business Hours

500 volunteer hrs per week average; Volunteer tasks: events,
boatshop, boat rentals, youth programs, membership
processing, web, board, visitor services

The Washington State
Library, a Division of
the Office of the
Secretary of State

Open Monday-Friday, 8:00 AM-5:00 PM (40
hours a week)

Monday-Friday, 8:00 AM-5:00 PM

A small number of volunteers work on indexing the
newspaper collection, our digital imaging projects, and
various miscellaneous tasks. The main body of the
Washington State Library's collection is processed and
maintained by paid staff members.

Washington State 40 Noon to 6 pm Tuesday 240, Monday through Friday, 10 to 12 Currently, volunteers work 10 to 12 hours per week
Archives - Puget Sound thru Saturday hours daily processing collections and making copies for researchers.
Regional Branch More volunteer opportunities are available.

Working Waterfront 50 Paid staff: weekdays, 9 AM to 5 PM; Volunteers average 75 hours per week.

Maritime Museum

Volunteers: weekends, 12 noon to 5
PM, daylight savings time; 11 AM to 4
PM, standard time

Volunteers serve in many ways under the guidance and
management of responsible staff, including the following:
Museum host, Boat Shop worker, artifact cataloguing and
handling, facilities upkeep, exhibit development, website
development and maintenance, special events planning and
implementation, fundraising, and board functions

Youth Maritime
Training Association

We are a non-profit organization without an office.

closed on Sunday

NA

Individuals volunteer and serve on Advisory or Executive
Boards or participate on committees. There are no minimum
or set hours. People give the time they can.

Types of collections held by group/institution/organization/etc.

In a nutshell of surveys returned:

*  71% of respondents have books
*  68% have media (e.g., videos, motion pictures, DVDs, audio recordings)
*  64% have periodicals

* 50% have boat plans

*  57% have maps

* 46% have nautical charts
* 71% have photographs (including slides & negatives)
*  43% have paintings

*  50% have oral histories
* 25% have marine archaeology (reports, papers, etc.)
* 71% have archival material (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records)
* 57% have ephemera (e.g., ferry schedules, steamship menus, etc.)
*  50% have additional items (see chart for specifics)
* 46% have resources pertaining to Native American maritime history






Name Books | Media | Periodicals | Boat | Maps | Nautical | Photo- | Paint- | Oral | Marine | Archival Ephe- Other Resources
Plans Charts graphs | ings His- Archae | Materials | mera pertaining to
tories | -ology Native American
maritime
history?
Anacortes X X X X X X X X X X X X 3-D artifacts Very few Native
Museum/W.T. American maritime
PRESTON artifacts exist in our
collection. We have
some photographs and
material in our
research files.
Antique and X X X X X X X X X X X X You name I have no idea, there
Classic Boat it, someone are 250 members in
Society in the club our chapter, over 8000
(ACBS) probably members nationaly, it
Pacific collects it would not surprise me
Northwest to learn that we had
Chapter several people that
collect Native
American maritme
history in a group this
large.
Combatant X X X
Craft of
America
Everett Public | X X X X X X X X
Library Published works only
Hydroplane X X X X X X X X X X
and Raceboat
Museum
Ilwaco X X X X X X X X X X X Artifacts
Heritage and archival | One Chinookan utility
Museum materials, canoe, numerous
but not canoe models, many
primarily historic photographs
maritime in and other archival
nature items.
Kalakala X X X X X X X X X X X X 200 years Kalakala means Flying
Alliance of Bird in the Native
Foundation information American Chinook
(too many language. Original
to list at this | ferries within the State
time) of Washington
privately owned by the
Puget Sound
Navigation Company
aka Black Ball Line
ferry system were
named after Native
American names.
Museum of X X X X X X X X X X X photographs of Native
History & American canoes at
Industry Neah Bay, in Puget
Sound.
NARA, X X X X Any of the maritime
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Pacific Alaska
Region
(Seattle)

culture tribes/bands
may be included in our
Bureau of Indian
Affairs agency
records.

Naval
Undersea
Museum

Weapons,
3-D objects

Nordic
Heritage
Museum

Northwest
Seaport

Northwest
Steam Society

Pictures of
steam
launches

Odyssey
Maritime
Discovery
Center

exhibits

We don't have
collections but our
exhibits address the
importance of Salmon
in the Native
American culture.

Pacific
Northwest
Maritime
Heritage
Council

Port
Townsend
Public Library

Puget Sound
Maritime
Historical
Society

Robert H.
Afflerbach

Edited and
reprinted
materials

Sand Man
Foundation

Website
www.tugsa
ndman.org

Schooner
Zodiac

Seattle Public
Library

We have a number of
books in which the
maritime activities of
Native Americans are
described.

South Sound
Maritime
Heritage Assn
(Olympia
Harbor Days)

Tugboats

on display
at annual

events

Tacoma
Public Library

We have a very good
collection on Native
Americans, including
some interesting
models. Great photos,

11





clippings and
pamphlets, federal
resources, gov’t
documents, oral
histories, etc. We have
a close relationship
with some of the local
native organizations as
well.

The Center Boats and Dugout Canoes:

For Wooden models examples (displays),

Boats working exhibits
(canoe carving) Skin
Boats: display, and in
livery

The Washington | A search in the

Washington State Washington State

State Library, newspapers | Library catalog

a Division of on indicates we have a

the Office of microfilm; number of books in the

the Secretary State and Northwest Collection

of State Federal dealing with Native

Gov't American maritime
documents history. Users of the

collection might want
to look under the
Library of Congress
Subject Headings:
‘Indians of North
America—Boats” and
“Canoes and
Canoeing”
Additional citations to
items appearing in
Pacific Northwest
periodicals can be
found in our
Northwest Subject
Card Index, located
onsite.

Washington Published

State annual

Archives - reports of

Puget Sound port

Regional districcts

Branch

Working

Waterfront 1 dugout Salish river

Maritime canoe (on long-term

Museum loan)

Youth No

Maritime collection

Training We do not have a

Association collection.
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Maritime Books - Details of the Collection

In a nutshell of surveys returned:
*  Completely catalogued: 25%/7 responses
* Partially catalogued: 28.7%/8 responses
* Not catalogued: 10.71%/3 responses
* Inventoried: 14.29%/4 responses
* Partially inventoried: 14.29%/4 responses
* Not inventoried: 10.71%/3 responses
e Other: 14.29%/4 responses

Estimated Volumes
or linear feet of
shelving

Name

Cataloguing?

Access to books

Anacortes Museum/W.T. PRESTON Four linear feet

completely catalogued, inventoried

In-house file or finding aid, in-house database

Antique and Classic Boat Society (ACBS) Pacific Northwest Chapter

T have no idea

not catalogued, not inventoried, Other (please
explain) Again, most everything is in private
hands spread out amongst a large membership
base

Typically a person would start by asking the local
chapter president, from there they would be directed
to a member that would be most knowledgeable on
that particular subject

Combatant Craft of America Several dozen, mostly WWIIL

military vessel histories

not inventoried

not catalogued

Everett Public Library Very few

completely catalogued

online catalog

Hydroplane and Raceboat Museum 10 feet

partially catalogued

Ilwaco Heritage Museum 3 linear feet

partially catalogued, partially inventoried

card catalog, in-house file or finding aid

Kalakala Alliance Foundation 600 Square feet of space

partially catalogued, inventoried

storage at this time

MOHALI has about 1,000 volumes
of maritime related books.

Museum of History & Industry

partially catalogued

card catalog, not catalogued

NARA, Pacific Alaska Region (Seattle) We have a non-curculating staff
library that the public has access

to. Roughly 120 linear feet.

Other (please explain) internal catalog for staff
use only

In-house file or finding aid

We have 6,500 volumes in our
collections.

Naval Undersea Museum

partially catalogued, inventoried, Other (please
explain) only about 300 volumes more to catalog

online catalog

Nordic Heritage Museum Approximately 50 volumes of

secondary sources

partially catalogued

catalog is not available to researchers, shelf browsing
or staff retrieval

Northwest Seaport We have approximately 50

volumes in our book collection.

inventoried

Northwest Steam Society no books

Odyssey Maritime Discovery Center

Pacific Northwest Maritime Heritage Council

Port Townsend Public Library 2103 volumes

completely catalogued

online catalog

Puget Sound Maritime Historical Society About 5,000 volumes

completely catalogued

card catalog

Robert H. Afflerbach NA

not catalogued, not inventoried

In-house file or finding aid

Sand Man Foundation

10 feet aboard. Others that can be
borrowed as needed.

Schooner Zodiac

not catalogued

Do drop by; we'll share.

Seattle Public Library

3500 volumes

completely catalogued

online catalog, some of the titles are indexed in
citation indexes, notably the Ship Index, the Boat
Index, and the Northwest Index

South Sound Maritime Heritage Assn (Olympia Harbor Days)

Tacoma Public Library Feet - a rough guess - 50

partially catalogued, partially inventoried

online catalog, card catalog, in-house file or finding
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aid, in-house database, excellent online resources

The Center For Wooden Boats

115 feet of shelf space

partially inventoried looking for.

Dick Wagner directs people to the books they are

The Washington State Library, a Division of the Office of the

Secretary of State

approx. 1500 items

completely catalogued, partially catalogued

online catalog, in-house file or finding aid

Washington State Archives - Puget Sound Regional Branch

50 volumes

partially inventoried inventory

Working Waterfront Maritime Museum

Approximately 500 books and
several dozen periodicals of local
historic significance.

completely catalogued

Currently in storage, during reconstruction of facility

Youth Maritime Training Association

Maritime Media (e.g., videos, motion pictures, DVDs, audio recordings) - Details of the Collection

In a nutshell of surveys returned:
* Have appropriate playback equipment for all types of media in their collection: 35.71% / 10 responses
* Do not have appropriate playback equipment for all types of media in their collection: 57.14% / 16 responses

Name

Estimated Volumes or
linear feet of shelving

Cataloguing?

Type of playback equipment held that is in good
working order

Access?

Anacortes Museum/W.T. PRESTON

60 items

partially catalogued, partially
inventoried

video player, audiocassette player, DVD player, microfilm reader,
microfiche reader, light tray for slides/negatives, slide projector, 16mm
movie projector

In-house file or finding
aid, in-house database

Antique and Classic Boat Society
(ACBS) Pacific Northwest Chapter

No idea

video player, audiocassette player, DVD player, compact disk player,
computer software used for pc or Mac playback, record player, light tray
for slides/negatives, slide projector, I personally have all the items I
checked, so I'm sure every item on this list exists many times over within
our membership

Combatant Craft of America

none

not inventoried

video player, audiocassette player, DVD player, compact disk player,
computer software used for pc or Mac playback, light tray for
slides/negatives, slide projector

Not available

Everett Public Library

video player, audiocassette player, DVD player, compact disk player,
microfilm reader, microfiche reader, light tray for slides/negatives, slide
projector

Hydroplane and Raceboat Museum

600 hours of film and video

partially catalogued, partially
inventoried

video player, audiocassette player, DVD player, compact disk player,
computer software used for pc or Mac playback, light tray for
slides/negatives, slide projector, 8/super8 movie projector, 1 6mm movie
projector

inventory

Ilwaco Heritage Museum

1 linear foot

partially catalogued, partially
inventoried

video player, audiocassette player, dvd player, compact disk player,
microfiche reader, light tray for slides/negatives, slide projector

In-house file or finding aid

Kalakala Alliance Foundation

private collections will never

video player, audiocassette player, DVD player, compact disk player,
microfilm reader, microfiche reader, computer software used for pc or Mac
playback, record player, light tray for slides/negatives, slide projector,

Restricted and Private no
access to anyone other than
website at this time for

be shared inventoried 8/Super8 movie projector, 1 6mm movie projector, Dukane film projector education
Museum of History & Industry video player, audiocassette player, DVD player, compact disk player,
microfilm reader, microfiche reader, light tray for slides/negatives, slide inventory, in-house
15-20 items inventoried projector database
NARA, Pacific Alaska Region (Seattle)
Naval Undersea Museum video player, audiocassette player, DVD player, compact disk player, catalog is not available to
microfilm reader, microfiche reader, computer software used for pc or Mac | researchers, need to
partially catalogued, need to playback, record player, light tray for slides/negatives, slide projector, contact collections
500 items catalog archives, in progress 16mm movie projector manager for access

Nordic Heritage Museum

Approximately 20 items

partially catalogued

video player, audiocassette player, DVD player, compact disk player,

catalog is not available to
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record player, light tray for slides/negatives, slide projector, Dukane film
projector

researchers, Through staff
retrieval

Northwest Seaport

Due to the age of our vessels
we have very few video or
audio recordings.

partially catalogued

video player, audiocassette player

Other (please explain)
volunteer host

Northwest Steam Society

not catalogued, not
inventoried

Odyssey Maritime Discovery Center

video player, audiocassette player, DVD player, compact disk player,
computer software used for pc or Mac playback, slide projector

Pacific Northwest Maritime Heritage
Council

Port Townsend Public Library

130 items

completely catalogued

our media circulates

online catalog

Puget Sound Maritime Historical Society

Less than 12 each

completely catalogued

DVD player, light tray for slides/negatives, slide projector

card catalog

Robert H. Afflerbach

not catalogued, not
inventoried

Paper copied data

not catalogued, inhouse
file or finding aid

Sand Man Foundation

not catalogued, partially
inventoried

video player, slide projector

not catalogued

Schooner Zodiac 3 feet not catalogued video player; players may not be aboard the ship, but can be obtained. not catalogued
Seattle Public Library video player, audiocassette player, DVD player, compact disk player,
microfilm reader, microfiche reader, light tray for slides/negatives, slide
35 volumes completely catalogued projector online catalog

South Sound Maritime Heritage Assn
(Olympia Harbor Days)

we have a database of
existing tugboats

In-house database

Tacoma Public Library

Little if any

partially catalogued, most is
good description of the
catalog

microfilm reader, microfiche reader

online catalog

The Center For Wooden Boats

not catalogued, not

4 inches inventoried dvd player, light tray for slides/negatives talk to Dick Wagner
The Washington State Library, a
Division of the Office of the Secretary of microfilm reader, microfiche reader, computer software used for pc or mac
State 5 titles completely catalogued playback online catalog
Washington State Archives - Puget video player, audiocassette player, DVD player, compact disk player,
Sound Regional Branch microfilm reader, microfiche reader, computer software used for pc or Mac
partially catalogued, partially | playback, light tray for slides/negatives, slide projector, |6mm movie online catalog, inventory,
275 Items inventoried projector in-house file or finding aid
Working Waterfront Maritime Museum catalog is not available to
20 videos partially inventoried video player, audiocassette player, DVD player, compact disk player researchers

Youth Maritime Training Association

No collection

No equiptment

Maritime-oriented Periodicals

In a nutshell of surveys returned:
*  Only the Kalakala Alliance Foundation has subscriptions for maritime-oriented periodicals online

*  Only four responders (13.79%) indicated any specialized indexing has been completed with the periodicals in their collections and only three of those (10.34%) indicated

that the indexing was in a database

- Hydroplane and Raceboat Museum (1925-1950)

-The Washington State Library, a Division of the Office of the Secretary of State (1975 to present)

-Seattle Public Library (pre-1900 to present)

-Tacoma Public Library (pre-1900)
¢ Everett Public Library, Naval Undersea Museum, Port Townsend Public Library, Tacoma Public Library, and the Washington State Library indicated their periodical
catalog or inventory are available online
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Name Estimated # of currently Estimated linear footage of Catalogued? Access?
footage of subscribed bound maritime-oriented
shelving for maritime- periodical volumes?
maritime- oriented
oriented periodicals?
periodicals?
Anacortes
Museum/W.T.
PRESTON two two not catalogued not catalogued
Antique and Classic
Boat Society (ACBS)
Pacific Northwest
Chapter no Idea No idea no idea
Combatant Craft of
America two feet Six or seven none not available no access
Everett Public Library only current magazines in
regular collection partially catalogued in Library catalog
Hydroplane and
Raceboat Museum 100 feet 10 20 feet partially inventoried not catalogued
Ilwaco Heritage
Museum 3 linear feet 2 not catalogued, not inventoried not catalogued
Kalakala Alliance not for your use or
Foundation permissions to use this is a
private collection for the more than you can
Kalakala project imagine many in storeage not available
Museum of History &
Industry 10 linear feet Zero 5 feet partially catalogued in Library catalog
NARA, Pacific Alaska
Region (Seattle)
Naval Undersea completely catalogued, inventoried,
Museum 60 | 30 approximately mostly not bound cataloged by library system in Library catalog
Nordic Heritage
Museum Does not exist No, we do not have any
Northwest Seaport
Northwest Steam
Society not applicable none
Odyssey Maritime
Discovery Center 2 not inventoried
Pacific Northwest
Maritime Heritage
Council
Port Townsend Public
Library 31 | 11 completely catalogued in Library catalog
Puget Sound Maritime
Historical Society 25 linear feet 20 feet inventoried notebook inventory
Robert H. Afflerbach NA NA not catalogued, not inventoried
Sand Man Foundation 4 none read them and recycle them

Schooner Zodiac

Ask. We'll see what we can come up

Unknown; they are offsite. | No more than 5 Unknown; they are offsite. not catalogued with.
Seattle Public Library 25 linear feet 10 650 linear feet completely catalogued in Library catalog
South Sound Maritime
Heritage Assn 2 not catalogued, not inventoried
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(Olympia Harbor

Days)

Tacoma Public Library | 12? a few, unknown 12? completely catalogued in Library catalog
The Center For

Wooden Boats 43 feet Talk to Dick Wagner none not catalogued, not inventoried not catalogued

The Washington State
Library, a Division of
the Office of the

Secretary of State >30 titles 10 titles

0: periodicals are not bound in storage

completely catalogued

in Library catalog

Washington State
Archives - Puget

Sound Regional

Branch 10 partially catalogued in an in-house database
Working Waterfront

Maritime Museum 12 feet 6 not inventoried not catalogued

Youth Maritime

Training Association NA NA no collection no periodicals

Boat Plans in Collections

In a nutshell of surveys returned:

* 14% of responders (4 of 17) indicated fragility of plans limited access
*  50% of responders (14 of 28) indicated they have or may have boat plans in their collections; none is significantly catalogued

Name Estimated # of plans? | Catalogued? Access?

Anacortes Museum/W.T. PRESTON 100 inventoried research request

Antique and Classic Boat Society (ACBS) Pacific Northwest Chapter no idea not catalogued, not inventoried by asking specific questions of the right individual
Combatant Craft of America two random rolls on shelf not available

Everett Public Library none

Hydroplane and Raceboat Museum 20 not inventoried no catalog

Ilwaco Heritage Museum 1 set not catalogued no catalog

Kalakala Alliance Foundation

Museum of History & Industry

very few, less than 10

partially inventoried

collection inventories

NARA, Pacific Alaska Region (Seattle)

partially catalogued

finding aids

Naval Undersea Museum

unknown

not catalogued, upcoming project

via collections manager

Nordic Heritage Museum

Northwest Seaport

no catalog, volunteer librarian

Northwest Steam Society

Odyssey Maritime Discovery Center

Pacific Northwest Maritime Heritage Council

Port Townsend Public Library

not catalogued, inventoried

call library

Puget Sound Maritime Historical Society

7,000 boat plans

partially catalogued

by appointment

Robert H. Afflerbach

NA

Sand Man Foundation

1

Schooner Zodiac

Unknown; they are offsite.

not catalogued

Ask

Seattle Public Library

South Sound Maritime Heritage Assn (Olympia Harbor Days)

Tacoma Public Library

yes but unknown, a file cabinet+

not catalogued

though the staff only, it is not on the public floor

The Center For Wooden Boats

100

partially inventoried

Talk to Dick Wagner

17





The Washington State Library, a Division of the Office of the

Secretary of State 0
Washington State Archives - Puget Sound Regional Branch
Working Waterfront Maritime Museum 50 not inventoried no catalog

Youth Maritime Training Association

No boat plans

Maritime Maps - Details of the Collection

In a nutshell of surveys returned:

¢ Seventeen responders indicated they have maps in their collections, none of which is completely catalogued and half of which are not accessible for use due to fragility

Name Estimated # of maps Cataloguing? Access to Maps?
in collection?

Anacortes Museum/W.T. PRESTON 36 inventoried research request
Antique and Classic Boat Society (ACBS) Pacific Northwest Chapter no idea not catalogued, not inventoried
Combatant Craft of America none
Everett Public Library 50 not catalogued no catalog
Hydroplane and Raceboat Museum 3 partially inventoried no catalog
Ilwaco Heritage Museum 35 partially catalogued, not inventoried no catalog
Kalakala Alliance Foundation no access
Museum of History & Industry 1500 partially inventoried Excel database in-house
NARA, Pacific Alaska Region (Seattle) Our records are described at the series level, not the

item level. So materials may be mixed within a series

that has a folder list but there is no possible way to

indicate what and how many maps there may be. ARC/finding aids/consult archivist
Naval Undersea Museum 500 partially catalogued catalog is not available to researchers

Nordic Heritage Museum

Northwest Seaport

Northwest Steam Society

Odyssey Maritime Discovery Center

Pacific Northwest Maritime Heritage Council

Port Townsend Public Library

Puget Sound Maritime Historical Society

few, likely no more than 1/2 dozen

inventoried

by appointment

Robert H. Afflerbach

1

not catalogued, not inventoried

personal contact

Sand Man Foundation

Schooner Zodiac Unknown not catalogued
Seattle Public Library partially catalogued, we are in the process of
1200 cataloging all the maps online, card catalog
South Sound Maritime Heritage Assn (Olympia Harbor Days)
Tacoma Public Library thousands partially catalogued online, card catalog, staff request

The Center For Wooden Boats

The Washington State Library, a Division of the Office of the
Secretary of State

approximately. 1500 items

partially catalogued, partially inventoried

Online orConsult with a reference librarian

Washington State Archives - Puget Sound Regional Branch

50

partially catalogued

in-house finding aids

Working Waterfront Maritime Museum

Youth Maritime Training Association

no maps

18





Nautical Charts - Details of the Collection

In a nutshell of surveys returned:

¢ Sixteen responders indicated they have charts in their collections, none of which is completely catalogued

¢ Six responders indicated their charts may not be accessible for use due to fragility

Name

Estimated # of maps
in collection?

Catalogued?

Access to Maps?

Anacortes Museum/W.T. PRESTON 12 partially inventoried research request

Antique and Classic Boat Society (ACBS) Pacific Northwest Chapter no idea not catalogued, not inventoried

Combatant Craft of America none catalog is not available to researchers

Everett Public Library

Hydroplane and Raceboat Museum none

Ilwaco Heritage Museum 15 partially catalogued, inventoried no catalog

Kalakala Alliance Foundation

Museum of History & Industry 25-30 partially inventoried Excel database in-house

NARA, Pacific Alaska Region (Seattle) ARC and paper finding aids

Naval Undersea Museum

Nordic Heritage Museum

Northwest Seaport

Northwest Steam Society

Odyssey Maritime Discovery Center

Pacific Northwest Maritime Heritage Council

Port Townsend Public Library

Puget Sound Maritime Historical Society 1,000 partially catalogued by appointment

Robert H. Afflerbach None

Sand Man Foundation for our use only

Schooner Zodiac 50 not catalogued pawing through the navigation station cabinet
Seattle Public Library 250 not catalogued card catalog, catalog is not available to researchers
South Sound Maritime Heritage Assn (Olympia Harbor Days)

Tacoma Public Library a few not catalogued sift through the collection, publicly accessible
The Center For Wooden Boats 12 not catalogued, not inventoried no catalog

The Washington State Library, a Division of the Office of the Secretary
of State

approximately 1000

partially catalogued, partially inventoried

consult with a reference librarian

Washington State Archives - Puget Sound Regional Branch

Working Waterfront Maritime Museum

120

not inventoried

no catalog

Youth Maritime Training Association

No charts

Maritime Photographs Including Slides and Negatives - Details of the Collection

In a nutshell of surveys returned:

* none of the collections is completely catalogued, although 11 (39%) indicated partially catalogued
*  53.57% (15 responders) indicated that at least some of their photographs have been digitized and put online

*  50% (14) have maritime slides in their collections

* Tacoma Public Library (est. 1500-3000) and Seattle Public Library (est. 25) have some silver halide negatives; each have 50 or less are lantern slides.
* 21% indicated that some access is denied due to fragility of items in maritime photograph collection (6 of 19 responders)
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Name Estimated # | Photographs | Estimated | Estimated | Estimated | Any other Catalogued? Access to
of Digitized? # of # of # of Silver | types of Photographs?
Photographs Slides? Glass Nitrate negatives?
in Negatives? | Negatives?
collection?
Anacortes
Museum/W.T. partially catalogued,
PRESTON 1,000 1-25% 36 ? partially inventoried research request
Antique and
Classic Boat
Society (ACBS)
Pacific Northwest not catalogued, not
Chapter no idea no idea no idea no idea inventoried
Combatant Craft
of America 1000 76-100% not catalogued online
Everett Public online, no catalog, ask
Library 200 1-25% 50 none inventoried Northwest Room staff
Hydroplane and (4x5)500
Raceboat Museum | 15,000 images 1-25% 2,000 (35mm )2,000 partially catalogued computer database
Ilwaco Heritage partially catalogued, not
Museum 300 none 100 30 inventoried no catalog
Kalakala Alliance private and confidential
Foundation and proprietary for not available for any other
1000's many Kalakala museum only museum
Museum of acetate film negatives
History & Industry = about 5,000
polyester 35mm
negatives = about online, card catalog, in-house
10,000 1-25% 250 500 3,000 inventoried finding aids and inventories
NARA, Pacific
Alaska Region
(Seattle) unknown 1-25% finding aids/consult archivist
Naval Undersea catalog is not available to
Museum 5000 none 500 33mm partially catalogued researchers
Nordic Heritage 35mm copy negatives catalog is not available to
Museum 150 (a very rough - 25 negatives (very partially catalogued, researchers, through staff
estimate) rough estimate) partially inventoried retrieval
Northwest Seaport none partially catalogued volunteer librarian
Northwest Steam
Society approximately 200 none partially catalogued no catalog
Odyssey Maritime
Discovery Center
Pacific Northwest
Maritime Heritage
Council
Port Townsend
Public Library
Puget Sound Nitrates have
Maritime been copied and
Historical Society 65,000 1-25% 2,500 2,000 removed very few 35mm partially catalogued card catalog
Robert H.
Afflerbach none
Sand Man not catalogued, not
Foundation 1200 1-25% 12 none inventoried archives
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Schooner Zodiac

Perhaps thousands,
most qualifying

Unknown; they

only as “snapshots” | 1-25% are offsite. None None not catalogued no catalog
Seattle Public not catalogued, partially
Library 2500 none none 25 inventoried card catalog, finding aids
South Sound
Maritime Heritage
Assn (Olympia owned by
Harbor Days) clcookphoto.com
Tacoma Public many thousands, online, card catalog, staff,
Library over 5,000 online Many types, many binders of photocopies with
alone 1-25% unknown less then 100 1,500 to 3,000 thousands partially catalogued subject headings
The Center For not catalogued, not
Wooden Boats 200 600 inventoried no catalog
The Washington
State Library, a
Division of the
Office of the
Secretary of State
Washington State
Archives - Puget
Sound Regional partially catalogued,
Branch 5000 100 35mm - 100 negatives | partially inventoried In-house finding aid
Working
Waterfront partially catalogued,
Maritime Museum | 250 none partially inventoried no catalog
Youth Maritime
Training
Association No photos

Maritime Archival Materials - Details of the Collection

Name

Estimated cubic or linear feet of shelving

Access to Archival Materials

Anacortes Museum/W.T. PRESTON

3 cubic feet

finding aids (descriptions of the material with an inventory
of documents), inventories, research request

Antique and Classic Boat Society (ACBS) Pacific Northwest Chapter

no idea

Combatant Craft of America

4 linear feet

dig until found

Everett Public Library

a few photo images only

Hydroplane and Raceboat Museum

100 feet

Not yet available

Ilwaco Heritage Museum

5 linear feet

physical search, with assistance of library staff

Kalakala Alliance Foundation

273 ft and 3 stories - the Kalakala will be full

no access; only for the Kalakala museum

Museum of History & Industry

10 linear feet

finding aids (descriptions of the material with an inventory

of documents), inventories

NARA, Pacific Alaska Region (Seattle)

ca. 1200 cubic feet

finding aids (descriptions of the material with an inventory
of documents), ARC (Archival Research Catalog)

Naval Undersea Museum

unknown

catalog not available to public

Nordic Heritage Museum

Northwest Seaport

20 feet of photographs, ephemera, business records and correspondence

volunteer librarian

Northwest Steam Society

Odyssey Maritime Discovery Center

Pacific Northwest Maritime Heritage Council
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Port Townsend Public Library

Puget Sound Maritime Historical Society

100 lineal feet

finding aids (descriptions of the material with an inventory
of documents)

Robert H. Afflerbach

personal contact

Sand Man Foundation

by request

Schooner Zodiac

Unknown; they are offsite.

Ask, sometimes you receive

Seattle Public Library

25 linear feet

finding aids (descriptions of the material with an inventory
of documents), partial spreadsheet of headings

South Sound Maritime Heritage Assn (Olympia Harbor Days)

Tacoma Public Library

unknown

finding aids (descriptions of the material with an inventory
of documents), staff

The Center For Wooden Boats

The Washington State Library, a Division of the Office of the Secretary of State

inventories, consult with a reference librarian

Washington State Archives - Puget Sound Regional Branch

200 cubic feet

online index (such as Encoded Archival Description
“EAD?”), finding aids (descriptions of the material with an
inventory of documents)

Working Waterfront Maritime Museum

3 cubic feet

Youth Maritime Training Association

none

Maritime Oral History - Details of the Collection

In a nutshell of surveys returned:
*  39% of respondents (11) have oral histories
* only 3 respondents (10%) have at least seventy-five percent of their oral histories transcribed; most are not transcribed

Name

Estimated linear feet of
shelving

Cataloguing?

How much of
oral history
collection is

Access to oral histories?

transcribed?

Anacortes Museum/W.T. PRESTON 1 linear foot completely catalogued, inventoried 76-100% research request
Antique and Classic Boat Society
(ACBS) Pacific Northwest Chapter no idea not catalogued , not inventoried
Combatant Craft of America one linear foot not inventoried 26-50% no catalog
Everett Public Library
Hydroplane and Raceboat Museum 2 linear feet not catalogued None catalog is not available to researchers
Ilwaco Heritage Museum 1 linear foot partially catalogued, not inventoried 76-100% no catalog
Kalakala Alliance Foundation a ship full 276 ft. in storage online, Other: (please explain)
Museum of History & Industry 2 linear feet partially inventoried 1-25% partial inventory in-house
NARA, Pacific Alaska Region (Seattle)
Naval Undersea Museum 10 linear feet completely catalogued 76-100% online, catalog is not available to researchers
Nordic Heritage Museum
Northwest Seaport We have very little oral history and it has

not been transcribed at this current time. not catalogued None Volunteer librarian

Northwest Steam Society

Odyssey Maritime Discovery Center

Pacific Northwest Maritime Heritage
Council

Port Townsend Public Library

Puget Sound Maritime Historical Society

Robert H. Afflerbach

none
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Sand Man Foundation in process

Schooner Zodiac

It's oral. No shelving. not catalogued None

Other: (please explain) You bring the liquid refreshments,
we'll yarn for you.

Seattle Public Library 10 linear feet completely catalogued None

online

South Sound Maritime Heritage Assn
(Olympia Harbor Days)

Tacoma Public Library 1 or 2 linear feet partially catalogued 1-25%

online, card catalog, Other: (please explain) staff

The Center For Wooden Boats 4 inches not catalogued, not inventoried None

Other: (please explain) Talk to Dick Wagner

The Washington State Library, a
Division of the Office of the Secretary of

State

Washington State Archives - Puget
Sound Regional Branch

Working Waterfront Maritime Museum

Youth Maritime Training Association none

Miscellaneous Questions / Responses Concerning Maritime Resources

In a nutshell of surveys returned:

7% of Books have been selected for digitization

3.5% Media has been selected for digitization

3.5% Periodicals have been selected for digitization

0% Boat plans have been selected for digitization

7% Maps have been selected for digitization

3.5% Charts have been selected for digitization

29% Photographs have been selected for digitization

0% Marine archaeology reports have been selected for digitization
3.5% Oral Histories have been selected for digitization
3.5% Archival Materials have been selected for digitization
0% Ephemera has been selected for digitization

17% have an on-going program for digitization of maritime materials in their collections

9% have a disaster plan for their collections; 17% are working on a disaster plan; 41% don’t have any plan in place or working on one

Name What materials have been Do you have an Does your Access to oral histories?
selected for digitations from | ongoing program to facility/organization have a
collection? digitize your disaster plan in place?
collection(s)?
Anacortes Museum/W.T.
PRESTON No We have a disaster plan for our facilities. research request
Antique and Classic Boat Society
(ACBS) Pacific Northwest
Chapter No No
Combatant Craft of America Photographs (including slides and negatives) | as time allows No no catalog
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Everett Public Library

regular digitization program for all

photos Yes

Hydroplane and Raceboat Media, Photographs (including slides and
Museum negatives) No No catalog is not available to researchers
Ilwaco Heritage Museum No No no catalog
Kalakala Alliance Foundation Yes online, Other: (please explain)
Museum of History & Industry Photographs (including slides and negatives) | No Yes partial inventory in-house
NARA, Pacific Alaska Region Photographs (including slides and negatives),
(Seattle) Archival materials (e.g., logbooks, diaries,

scrapbooks, manuscripts, papers, records No Yes
Naval Undersea Museum Books, Periodicals, Oral Histories No Yes online, catalog is not available to researchers
Nordic Heritage Museum Partial. We are currently working on the

Photographs (including slides and negatives) | No completion of a full plan.
Northwest Seaport No No Volunteer librarian
Northwest Steam Society
Odyssey Maritime Discovery
Center No
Pacific Northwest Maritime
Heritage Council
Port Townsend Public Library No
Puget Sound Maritime Historical
Society Photographs (including slides and negatives) | No No
Robert H. Afflerbach No No
Sand Man Foundation
Schooner Zodiac Other: (please explain) You bring the liquid

Photographs (including slides and negatives) | No Yes refreshments, we'll yarn for you.
Seattle Public Library The Disaster Plan does not include details

about the Seattle Room Collections at this
No time--this work will be completed in 2007 online

South Sound Maritime Heritage
Assn (Olympia Harbor Days)

Tacoma Public Library

Maps, Photographs (including slides and
negatives)

the photo collection is being
converted

No, working on it now

online, card catalog, Other: (please explain)
staff

The Center For Wooden Boats No No Other: (please explain) Talk to Dick Wagner
The Washington State Library, a An ongoing digitization project

Division of the Office of the includes maritime and other

Secretary of State Books, Maps, Nautical charts historical materials Yes

Washington State Archives -

Puget Sound Regional Branch Yes

Working Waterfront Maritime

Museum No No

Youth Maritime Training

Association No No

Preservation Practices, Storage

In a nutshell of surveys returned:
* At 53%, acid free containers and folders are the most common preservation method utilized by responders
* At 31%, preservation photocopying and climate controlled storage facilities are the next more common forms of preservation
*  41% have on-site storage, with 34% of those having climate control within the on-site storage

Name

What preservation practices are used in your
facility or within your organization?

What types of storage do you have?

Anacortes Museum/W.T. PRESTON

Acid free containers, Acid free folders, Preservation photocopying

on site climate controlled storage space, on site storage not
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climate-controlled

Antique and Classic Boat Society (ACBS) Pacific Northwest Chapter

I'm sure different individuals go to different lengths to preserve and enhance
their collections

Combatant Craft of America

home library

Everett Public Library

Acid free containers, Acid free folders, Cleaning of collections, Rebinding
of books, Climate controlled storage facilities, Preservation microfilming,
Digital surrogates for public access

on site storage space, on site climate controlled storage
space

Hydroplane and Raceboat Museum

Acid free containers, Acid free folders, Cleaning of collections

off site storage space, on site storage space

Ilwaco Heritage Museum

Acid free containers, Acid free folders, Climate controlled storage facilities,
Preservation photocopying, Encapsulation

off site storage space, on site storage space, on site climate
controlled storage space

Kalakala Alliance Foundation

All listed forms of preservation

Museum of History & Industry

Acid free containers, Acid free folders, Rebinding of books, Minor book
repairs, Climate controlled storage facilities, Interleaving, Preservation
microfilming, Preservation photocopying, Encapsulation

off site storage space, on site storage space, on site climate
controlled storage space

NARA, Pacific Alaska Region (Seattle)

Acid free containers, Acid free folders, Climate controlled storage facilities,
Preservation photocopying, Digital surrogates for public access

on site climate controlled storage space

Naval Undersea Museum

Acid free containers, Acid free folders, Cleaning of collections, Minor book
repairs, Climate controlled storage facilities, Interleaving, Preservation
photocopying, Digital surrogates for public access, Encapsulation

on site climate controlled storage space

Nordic Heritage Museum

Acid free containers, Acid free folders, Cleaning of collections, Minor book
repairs, Interleaving, Preservation photocopying, Other? (please explain)
Digitalization for cataloging and information preservation

on site storage space

Northwest Seaport

Acid free containers, Acid free folders

on site storage space

Northwest Steam Society

Odyssey Maritime Discovery Center

on site storage space

Pacific Northwest Maritime Heritage Council

Port Townsend Public Library

Cleaning of collections, Rebinding of books, Minor book repairs

no storage

Puget Sound Maritime Historical Society

Acid free containers, Acid free folders, Climate controlled storage facilities,
Preservation photocopying

off site storage space, on site storage space, on site climate
controlled storage space

Robert H. Afflerbach

None

hard copy filing

Sand Man Foundation

Schooner Zodiac

Good boatbuilding practice.

off site storage space

Seattle Public Library

Acid free containers, Acid free folders, Cleaning of collections, Minor book
repairs, Interleaving, Preservation microfilming, Encapsulation

off site storage space, on site storage space

South Sound Maritime Heritage Assn (Olympia Harbor Days)

Tacoma Public Library

Acid free containers, Acid free folders, Rebinding of books, Minor book
repairs, Climate controlled storage facilities, Preservation photocopying,
Digital surrogates for public access

off site climate controlled storage space, on site storage
space, on site climate controlled storage space, basement
(below ground) storage space, basement (below ground)
climate controlled storage space

The Center For Wooden Boats

off site storage space

The Washington State Library, a Division of the Office of the Secretary of
State

Acid free containers, Acid free folders, Cleaning of collections, Rebinding
of books, Minor book repairs, Climate controlled storage facilities,
Preservation microfilming, Digital surrogates for public access,
Encapsulation

off site storage space, on site climate controlled storage
space, basement (below ground) climate controlled storage
space

Washington State Archives - Puget Sound Regional Branch

Acid free containers, Acid free folders, Climate controlled storage facilities

on site climate controlled storage space

Working Waterfront Maritime Museum

Acid free containers, Cleaning of collections

off site climate controlled storage space, on site storage
space; our building is an historic warehouse with only
some heated space. Most of our collection is kept in this
space.

Youth Maritime Training Association

NA

None
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What’s Most Critical To Preserve?

In a nutshell of surveys returned:
*  75% said preserve photographs as one of the top three
* 60% said archival materials as one of the top three
* 43% said oral histories as one of the top three
* 36% said boat plans as one of the top three

* 32% said preserve books as one of the top three

Name

Responder’s personal ranking of what types of maritime materials are most critical for
the community to preserve?

Anacortes Museum/W.T. PRESTON

Books, Media, Boat Plans, Maps, Nautical charts, Photographs (including slides and negatives), Oral Histories, Archival materials
(logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)

Antique and Classic Boat Society (ACBS) Pacific Northwest Chapter

Boat Plans, Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)

Combatant Craft of America

Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers,
records)

Everett Public Library

Hydroplane and Raceboat Museum

Media, Boat Plans, Photographs (including slides and negatives), Oral Histories

Ilwaco Heritage Museum

Books, Boat Plans, Maps, Nautical charts, Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks,
diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)

Kalakala Alliance Foundation

Other: historic Boats

Museum of History & Industry

Media, Boat Plans, Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks,
manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)

NARA, Pacific Alaska Region (Seattle)

Boat Plans, Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)

Naval Undersea Museum

Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers,
records)

Nordic Heritage Museum

Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera
(e.g., ferry schedules, steamship menus, bills of lading)

Northwest Seaport

Boat Plans, Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)

Northwest Steam Society

Odyssey Maritime Discovery Center

Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers,
records)

Pacific Northwest Maritime Heritage Council

Port Townsend Public Library

Books, Photographs (including slides and negatives), Oral Histories

Puget Sound Maritime Historical Society

Boat Plans, Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)

Robert H. Afflerbach

Books, Maps, Photographs (including slides and negatives)

Sand Man Foundation

Books, Media, Periodicals, Boat Plans, Maps, Nautical charts, Photographs (including slides and negatives), Marine archaeology reports,
Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship
menus, bills of lading), Other: THE BOATS!

Schooner Zodiac

Other: The ships and their fittings.

Seattle Public Library

Books, Media, Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers,
records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)

South Sound Maritime Heritage Assn (Olympia Harbor Days)

Tacoma Public Library

Books, Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)

The Center For Wooden Boats

Books, Periodicals, Photographs (including slides and negatives)

The Washington State Library, a Division of the Office of the Secretary of
State

Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers,
records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)

Washington State Archives - Puget Sound Regional Branch

Photographs (including slides and negatives), Marine archaeology reports, Archival materials (logbooks, diaries, scrapbooks, manuscripts,
papers, records)

Working Waterfront Maritime Museum

Periodicals, Boat Plans, Nautical charts, Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries,
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scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading), Other: tools of industry,
artifacts from historic boats & ships, nautical propulsion systems

Youth Maritime Training Association Books, Media, Photographs (including slides and negatives)

What did we learn from the survey project that we wish we’d known first?

Start with a very up-to-date list of organizations and contact information. This was very problematic; not all who we wished to receive the
survey actually did because we didn’t have correct information and are still seeking it.

Know what the final product report is to look like. Catalyst is an easy tool to use in writing up the actual survey, but it isn’t forgiving when it
comes time to break down the reported data. So knowing how to phrase the questions better would have cut enormous chunks of time from
writing up the data.

Pre-contact via phone or email of each organization scheduled to receive the survey should have occurred. Because this did not happen, many
didn’t know what to do, why to do it, or have the time. Several felt they should not have received the survey because they don’t have
“catalogued” collections or resources in which researchers would be interested; only after repeated discussion did they see value in
responding as appropriate to the survey questions. Telephone and in-person interactions raised the communication level much higher than
only by email.

A much longer time frame in which to conduct the survey. While responders could repeatedly visit their individual maritime survey web
page, several felt they had to guess rather than give accurate information. Some refused to answer the survey without having accuracy.
Knowing a few months ahead of time that the survey was coming, then receiving the survey about month four or five in the project calendar,
would have allowed more to respond. Additionally, there needs to be more time to conduct survey business via email although we did use the
phone repeatedly. Not being in the same locale where drop-in questions can be asked and answered, snap decisions made, etc. were all
difficulties that more time would help, if not alleviate. Methods of communication need to be flawless, predictable, and measured when
working across distances.

Constructing a tight working group before survey work commences, with several early in-the-process meetings to work out a calendar and
responsibilities. Having at least six to eight individuals with the time to commit to working through the process would help; these could be
iSchool students working as a group, especially those accustomed to working at a distance. There needs to be will power, persistence and
self-discipline of student participants as the diversity of the maritime community is great.

A 37.3% rate of return shows that a distance-run survey project works using email and the Internet. Estimated cost savings included no
copying (24 pages of survey x .06 x 75 =§$108), initial and return envelopes (150 @ $30), postage to mail and return surveys (150 @ less than
4 0z x 1.11=8$166.50). Using the UW’s Catalyst Web Q allowed for reminders to non-responders, to group responses by question or by
individual or however was deemed as appropriate ways to look at the data. There was a central “collection point” where all information was
assembled; an Excel spreadsheet was then available to break down responses fairly easily.
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* Distance required asynchronous delivery of everything. Availability of people and a need for extreme flexibility in terms of time, place and

pace were also difficult areas of adjustment in completing the survey.

Future Surveys

* Survey modification/rewording may be advantageous; current wording was taken by some responders as meaning they didn’t fit the “mold”

and so the survey didn’t apply to them.

* Additional groups need to be added, like the Association of King County Heritage Organizations, commercial organizations such as

shipyards, and private collectors.

* Personal contact with those who didn’t respond to first contact to find out why; try to get a response.

* Publicity about the survey in newsletters and on web pages that are connected with Maritime History in the Pacific Northwest area.

* How will later surveys be incorporated with the results of this survey? Are there additional tools available for the “working group” to use and
not be dependent on the UW’s Catalyst or other survey tools?

* Use of six to eight iSchool MLIS students each quarter who can work as a group/team in a DFW situation to assemble additional survey
information; possibility of a faculty advisor who would help students move forward and also who has an interest in maritime history

* Possibly develop a short online video explanation for those who are asked to complete the survey

Respondents to survey as of 9/1/2006

Name of Institution:

Anacortes Museum/W.T. PRESTON
Antique and Classic Boat Society (ACBS) Pacific Northwest Chapter
Combatant Craft of America

Everett Public Library

Hydroplane and Raceboat Museum
Ilwaco Heritage Museum

Kalakala Alliance Foundation

Museum of History &amp; Industry
NARA, Pacific Alaska Region (Seattle)
Naval Undersea Museum

Nordic Heritage Museum

Northwest Seaport

Northwest Steam Society

Name of person completing survey

Garry Cline

Kirk Knapp

Dan Withers
Margaret Riddle
David Williams
Barbara D. Minard
Steve Rodrigues
Carolyn Marr

John Fitzgerald
Jennifer Heinzelman
Lisa Hill-Festa

Pat Hartle
Wolfgang Schlager

Please give us your phone number or email in case we
have follow-up questions regarding your survey
answers.

360.293.1915

360- 435-0766

360-437-0125

425-355-7741

(206) 764-9453

360-642-3446

253-277-0518

206-324-1126 x37

john.fitzgerald@nara.gov

HeinzelmanJJ@kpt.nuwc.navy.mil

lisah@nordicmuseum.org

(206)938-2397 (home #) or Seaport@oz.net

nw-steamboats@comcast.net
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Odyssey Maritime Discovery Center

Pacific Northwest Maritime Heritage Council

Port Townsend Public Library

Puget Sound Maritime Historical Society

Robert H. Afflerbach

Sand Man Foundation

Schooner Zodiac

Seattle Public Library

South Sound Maritime Heritage Assn (Olympia Harbor Days)
Tacoma Public Library

The Center For Wooden Boats
The Washington State Library, a Division of the Office of the Secretary of
State

Washington State Archives - Puget Sound Regional Branch
Working Waterfront Maritime Museum

Youth Maritime Training Association

Cassandra Sandkam

Chuck Fowler

Carol Baker

Patricia E. Hartle

Robert Afflerbach

Paul C. Deranleau

Kathleen McKoon-Hennick

Jodee Fenton

Nancy Sigafoos, festival coordinator
Glenn Storbeck, Robert Schuler

Walter Plimpton, Collection Committee chair

Mary Schaff

Michael Saunders and Janette Gomes
Mary Pat Bowlby

Norm Manly

206-374-4000 ext.110
nwnx@comcast.net
360 379-4441
206-938-2397
425-747-8670

360 786-9474
206-363-6649

206 386-4610
1-360-556-0498
253-591-5622 nwr@tpl.lib.wa.us
206 282-7456

360-704-5204
425-564-3950 or -3946
253-272-2750

norm@foss.com
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2006 Maritime Collection Survey 11-23-13.xls
Responses

		Email Address		Participant ID		Start Date		Finish Date		Name of Institution:		Hours per week facility is open to the public?		Access to collection (during business hours, by
appointment only, etc):		What are staff hours allocated per week for your
facility? (e.g., Tues through Sat, 4 hours daily, noon
to 4 PM)		Describe volunteer hours per week at your facility (if
you do not use volunteers, please state this; otherwise,
please describe how volunteers are used at your facility
and the amount of time they devote)		Does your collection include resources pertaining to
Native American maritme history?		If YES, please explain:		What is the purpose and general scope of your entire
collection? (e.g., what subject areas are covered?)		Collections in your facility (check categories that
apply)		If you have maritime books in your collection, estimate
the number of volumes or linear feet of shelves (please
indicate whether your answer is volumes or feet)		The maritime book collection is (check all that apply)		How is access to the maritime book collection provided
for the researchers (check all that apply)		If you have maritime media (videos, motion pictures,
DVDs, audio recordings), estimate number of items or
linear feet of shelves. (please indicate whether your
response is items or feet)		The maritime collection is: (check all that apply)		Do you have appropriate playback equipment for all types
of media in your collections?		Check the type of equipment you currently have that is
in good working order:		How is access to the maritime media in your collection
provided for researchers (check all that apply)		If you have maritime-oriented periodicals, estimate
number of linear feet of shelves:		How many current maritime-oriented subscriptions do you
have?		Of your total current subscribed maritime-oriented
periodicals, how many are digital (online)
subscriptions?		How many linear feet of bound periodical volumes
(maritime-oriented) do you have?		The maritime-oriented periodical collection is		Has any specialized indexing been done with the
periodicals in your collection?		If YES, what is the date range of the indexing?		Is the indexing of the periodicals in a database?		Is this database available on your website or online?		Are your maritime-orieinted periodical titles available
to researchers? (check all that apply)		Is the catalog or inventory of maritime-orieinted
periodical titles available to researchers on your
website or online?		If you have boat plans, estimate the number of vessel
plans in your collection:		These boat/vessel plans in our collection are		How can researchers search for vessel/boat plans in your
collection?		Is access denied due to fragile condition of any vessel
plans?		If YES, access is denied to what percentage of
vessel/boat plans in your collection?		If you have maps in your collection, estimate the number
of maps:		If you have a map collection, the collection is		How can researchers search for maps in your collection?		Is access ever denied due to the fragile conditon of
maps?		If YES, access to maps is denied what percentage of the
collection?		If you have nautical charts, estimate the number in your
collection:		Are nautical charts in your collection		How are researchers able to search for nautical charts
in your collection?		Is access ever denied due to fragile condition of the
nautical charts in your collection?		If YES, access is denied to what percentage of the
nautical charts collection?		 If you have maritime photographs (including slides and
negatives), estimate the number of maritime images in
your collection:		Our collection of maritime photographs is 		How are maritime images/pictures located in your
collection by researchers?		Have any of your maritime photographs been digitized?		If YES, what percentage of your photographs are
available online? (check one)		Do you have maritime slides in your photograph
collection?		If YES, estimate the number of maritime slides in your
collection:		Do you have any maritime negatives in your collection?		If yes, estimate how many are glass negatives:		If YES, estimate how many silver nitrate negatives:		If YES, estimate how many silver halide negatives:		If YES, estimate how many are lantern slides:		If YES, list any other type of maritime negative you
have in your collection and the estimated number of each
(e.g. 35mm - 66 negatives)		Is access ever denied to your maritime photograph
collection due to the fragile condition of the images?		If YES, access is denied to what percentage of your
maritime images in your collection?		If you have maritime archival materials, estimate the
cubic feet and/or linear feet of shelves (please
identify your answer)		How are maritime archival materials available to
researchers? (check all that apply)		If you have maritime oral history materials, estimate
the number of linear feet of shelves:		Is your maritime oral history collection		How much of your maritime oral history collection has
been transcribed?		How are researchers able to locate maritime oral
histories in your collection?		Overall, what maritime materials have you selected from
your collections to be digitized and made available
online? (check all that apply)		Do you have an on-going program for digitization of
maritime materials from your library collections?		General comments/notes about your facility:		Does your organization have a disaster plan for your
collections?		What preservation practices are used for your library
collections? (check all that apply)		What types of storage space do you have?		In your opinion, what types of maritime materials are
most critical for the community to preserve, whether or
not these materials are represented in your own
collection? Please select the three most important types
of materials.		Name of person completing survey		Please give us your phone number or email in case we
have follow-up questions regarding your survey answers.		If you are not a member of the Maritime History Advisory
Group, would you like more information about it?

		coa.museum@cityofanacortes.org		1023522		7/26/2006  1:45 PM		7/26/2006  2:16 PM		Anacortes Museum/W.T. PRESTON		W.T. PRESTON and Snagboat Heritage Center open weekends 11-5 March through October and 11-5 daily June, July &amp; August. 

Anacortes Museum (parent organization) open every day except Tuesday &amp; Wednesday, 1-5 for exhibit gallery &amp; research library. Offices open weekdays 8-5. Research may be scheduled by appointment weekdays 10-5.		Appointments preferred. Weekdays 10-5.		As noted above for PRESTON and Museum.		Volunteer hours are flexible. Twelve hours per week or more is the norm. Volunteers help with research, archiving and collection cataloguing. From time to time we find a volunteer to help with tasks at the W.T. PRESTON.		Yes		Very few Native American maritime artifacts exist in our collection. We have some photographs and material in our research files.		The history of the community of Anacortes and Fidalgo &amp; Guemes Islands. The history of the former Corps of Engineers snagboats SKAGIT, SWINOMISH &amp; care of the W.T. PRESTON.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Nautical Charts, Photographs (including slides &amp;amp; negatives), Paintings, Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.), Other? (please explain) 3-D artifacts		Four linear feet		completely catalogued, inventoried		inhouse file or finding aid, inhouse database		60 items		partially catalogued, partially inventoried		Yes		video player, audiocassette player, dvd player, microfilm reader, microfiche reader, light tray for slides/negatives, slide projector, 16mm movie projector		inhouse file or finding aid, inhouse database		two						two		not catalogued		No		999		999		999		not catalogued		No		100		inventoried		Other: (please explain) research request		No		999		36		inventoried		Other: (please explain) research request		No		999		12		partially inventoried		Other:  (please explain) research request		No		999		1,000		partially catalogued, partially inventoried		Other:  (please explain) research request		Yes		1-25%		Yes		36		999				?		?						No		999		3 cubic feet		finding aids (descriptions of the material with an inventory of documents), inventories, Others (please list) research request		1		completely catalogued, inventoried		76-100%		Other:  (please explain) research request		999		No		Most of our maritime collection pertains to the snagboats. Some to fishing boats and local maritime industries. We respond to research requests in many ways: by telephone, email, regular mail, and directly through working with people who come in person.		Other? (please explain) We have a disaster plan for our facilities.		Acid free containers, Acid free folders, Preservation photocopying		on site climate controlled storage space, Other (describe) on site storage not climate-controlled		Books, Media, Boat Plans, Maps, Nautical charts, Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)		Garry Cline		360.293.1915		Yes

		kirknjoan@aol.com		1030957		8/02/2006  6:04 PM		8/08/2006  8:56 PM		Antique and Classic Boat Society (ACBS) Pacific Northwest Chapter		The ACBS does not maintain a &quot;facility&quot;. We are a club or &quot;society&quot; of members with an interest in collecting, preserving, maintaining, and restoring historic, antique, and classic water craft		Our &quot;collection&quot; is spread out amongst our members, in private hands. But we are always willing to share whatever knowledge or information we have. Usually this is done by joining the club, which gives a person better access to our members and gives the researcher a better idea of what is available. You can also contact whoever the current president  happens to be, and that individual will attempt to stear you in the right direction		None		Does not apply		Yes, No		I have no idea, there are 250 members in our chapter, over 8000 members nationaly, it would not surprise me to learn that we had several people that collect Native American maritme history in a group this large.		0ur Mission 1) To bring people together with a common interest in historic, antique and classic boats, sharing fellowship, information, experience and exchange of ideas. 2)To protect the heritage of boating by promoting, first the preservation and, secondly, the restoration of historic antique and classic boats.3) To promote, further and encourage a love and enjoyment of all aspects of historic, antique and classic boating. 4) To serve as a communication channel for our membership, the public, and any other entities regarding information relating to historic, antique and classic boating. This includes serving as a clearing house and referral service for all information relating to historic, antique, and classic boating.5) To serve as the governing body and parent organization for such chapters as shall be formed and created under our auspices; this includes providing support for and communicating with these chapters.6) To inspire and support quality boat shows and related events among our chapters; to establish and maintain standards for classifying boats and conducting boat shows. 7) To educate our membership and the general public concerning safety and protocol as it relates to historic, antique and classic boating		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Nautical Charts, Photographs (including slides &amp;amp; negatives), Paintings, Marine Archeaology (reports, papers, etc.), Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.), Other? (please explain) You name it someone in the club probably collects it		I have no idea		not catalogued, not inventoried, Other (please explain) Again, most everything is in private hands spread out amongst a large membership base		Other? (please explain) Typically a person would start by asking the local chapter president, from there they would be directed to a member that would be most knowledgable on that particular subject		Again, no idea		Other (explain please) see answer to question 11		Yes		video player, audiocassette player, dvd player, compact disk player, computer software used for pc or mac playback, record player, light tray for slides/negatives, slide projector, Other? (please explain) I personally have all the items I checked, so I'm sure every item on this list exists many times over within our membership		Other (please explain) See question 12 above		no Idea		No idea		no idea		no idea		Other (please explain) see answers given above		No		999		No		No		Other (please explain)		No		No Idea		not catalogued, not inventoried		Other: (please explain) By asking specific questions of the right individual		No		999		No idea		not catalogued, not inventoried		Other: (please explain) As above		No		999		no idea		not catalogued, not inventoried		Other:  (please explain) as above		No		999		no idea		not catalogued, not inventoried		Other:  (please explain) as above		Yes		999		Yes		no idea		Yes		no idea		no idea		no idea		no idea				No		999		no idea		Others (please list) see above		no idea		not catalogued , not inventoried		999		Other:  (please explain) as above		999		No		As above, we are a LARGE group of private collectors, most are more than willing to share what they have		No		Other? (please explain) I'm sure different individuals go to differnet lengths to preserve and enhance their collections		Other (describe) as above		Boat Plans, Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)		Kirk Knapp		360- 435-0766		Yes

		83527@warboats.org		1031204		8/03/2006  6:06 AM		8/22/2006  8:55 AM		Combatant Craft of America		By appointment		None		Variable		Volunteers assist with the vessel restoration and operation during seatrial runs or at openhouse events.		No				Our tiny collection consists of vessel and engine manuals for a number of boats from WWII to present.		Books, Photographs (including slides &amp;amp; negatives), Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records)		Several dozen, mostly WWII military vessel histories		not inventoried		not catalogued		none		not inventoried		No		video player, audiocassette player, dvd player, compact disk player, computer software used for pc or mac playback, light tray for slides/negatives, slide projector		Other (please explain) not available		two feet		six or seven		none		none		Other (please explain) not available		No		999		No		No		Other (please explain) no		No		two		Other (please explain) random rolls on shelf		Other: (please explain) not available		No		999		no		999		Other: (please explain) none		No		999		none		Other: (please explain) not available		catalog is not available to researchers		No		76-100%		1000		not catalogued		online		Yes		76-100%		No				No												No		999		4 linear feet		Others (please list) dig until found		one foot		not inventoried		26-50%		no catalog		Photographs (including slides and negatives)		If yes, please explain: as time allows		this material is maintained in home libraries of several participants. The websites that we support hold most of the photographs or drawings available.		No		999		Other (describe) home library		Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)		Dan Withers		360-437-0125		No

		ddilgard@ci.everett.wa.us		1030419		8/02/2006 12:51 PM		8/17/2006  9:25 AM		Everett Public Library		Library Hours:  Monday, Tuesday, Wednesday, 10 a.m. – 9 p.m.; Thursday, Friday, Saturday 10 a.m. – 6 p.m.; Sunday 1 – 5 p.m.



NW Room Hours:  Monday through Friday 10 to 6.  Occasional Saturdays.		Book collection and a basic file of copy photos is available at all library hours, but researchers wanting access to the library's special historical collections should call or email before visiting.		Northwest Room has 2 staff historians and hours are Mon through Friday 10 to 6 and by appointment.		Volunteers are occasional and do short-term projects.  Volunteers do a variety of tasks including scanning images for use at our library website, doing basic research and clerical tasks.		Yes, No		Published works only		The library’s Northwest Room offers materials and services that enhance understanding of the Pacific Northwest region, with special collections of maps, pamphlets, oral history interviews and historic photos relating to Everett and Snohomish County History. Strengths include Labor History; Sawmills and Logging; Late 19th and Early 20th Century Photography; and Frontier Industrialism.  The Northwest Room has recently received a significant acquisition of Monte Cristo, Washington photos, slides and movies.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Maps, Photographs (including slides &amp;amp; negatives), Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.)		Very few		completely catalogued		online catalog				999		No		video player, audiocassette player, dvd player, compact disk player, microfilm reader, microfiche reader, light tray for slides/negatives, slide projector		999		only current magazines in regular collection								partially catalogued		999		999		999		999		in Library catalog		Yes		none		999		999		999		999		50		not catalogued		no catalog		No		999				999		999		999		999		200		inventoried		online, no catalog, Other:  (please explain) Ask Northwest Room staff		Yes		1-25%		Yes		50		Yes		none										No		999		a few photo images only		999				999		999		999		999		If yes, please explain: regular digitization program for all photos		We regret that we have so few maritime resources, but Northwest Room staff will share with interested patrons all materials that we have.  Our maritime holdings are mainly photos of ships in Port Gardner Bay, fisheries/canneries, and a few Native American canoe photos.		Yes		Acid free containers, Acid free folders, Cleaning of collections, Rebinding of books, Climate controlled storage facilities, Preservation microfilming, Digital surrogates for public access		on site storage space, on site climate controlled storage space		999		Margaret Riddle		425-355-7741		Yes

		ddw@thunderboats.org		1024317		7/27/2006  9:48 AM		7/27/2006 10:10 AM		Hydroplane and Raceboat Museum		30 ours per week



Tue 10am to 10 PM

Thur 10am to 10 pm

Sat 10am to 4 pm		During buiness hours and by appointment on other days.		Tue 9am to 10 pn

Wed 9 am to 5 pm

Thur 9am to 10 pm

Fri 9am to 5 pm

Sat 10 am to 4 pm

Closed Sunday and Mondy		Tue 10am to 10 PM

Thur 10am to 10 pm

Sat 10am to 4 pm		No				Powerboat racing, with a special emphasis on Unlimited Hydroplane Racing in Washington State		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Photographs (including slides &amp;amp; negatives), Paintings, Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.)		10 feet		partially catalogued		999		600 hours of film and video		partially catalogued, partially inventoried		Yes		video player, audiocassette player, dvd player, compact disk player, computer software used for pc or mac playback, light tray for slides/negatives, slide projector, 8/super8 movie projector, 16mm movie projector		inventory		100 feet		10				20 feet		partially inventoried		No		1925-1950		No		No		not catalogued		No		20		not inventoried		no catalog		No		999		3		partially inventoried		no catalog		No		26-50%		none		999		999		999		999		15,000 images		partially catalogued		Other:  (please explain) Computer data base		Yes		1-25%		Yes		2,000		Yes										4 x 5 500

35mm 2,000		Yes		26-50%		100 feet		Others (please list) Not yet avalibale		2		not catalogued		None		catalog is not available to researchers		Media, Photographs (including slides and negatives)		No				No		Acid free containers, Acid free folders, Cleaning of collections		off site storage space, on site storage space		Media, Boat Plans, Photographs (including slides and negatives), Oral Histories		David Williams		(206) 764-9453		999

		ihm@ilwacoheritagemuseum.org		1023927		7/26/2006  7:07 PM		8/02/2006  6:44 PM		Ilwaco Heritage Museum		10 - 4, Mon - Sat; 12 - 4, Sun		Permanent and temporary exhibitions open throughout business hours. Otherwise by appointment only: research library 10 - 12 + 1 - 3, Tue and Fri; collections 10 - 4, Tue - Fri		10 - 4, Mon - Fri		A pool of approximately 20 volunteers provides an average of 120 hours per week. Volunteer functions include front desk contact, collections management assistance, exhibition construction, special events planning.		Yes		One Chinookan utility canoe, numerous canoe models, many historic photographs and other archival items.		Heritage of the Columbia / Pacific region in general, including subsistence, commerce, culture.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Nautical Charts, Photographs (including slides &amp;amp; negatives), Paintings, Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.), Other? (please explain) artifacts and archival materials, not primarily maritime		3 linear feet		partially catalogued, partially inventoried		card catalog, inhouse file or finding aid		&lt; 1 linear foot		partially catalogued, partially inventoried		No		video player, audiocassette player, dvd player, compact disk player, microfiche reader, light tray for slides/negatives, slide projector		inhouse file or finding aid		3 linear feet		2						not catalogued, not inventoried		No		999		No		No		not catalogued		No		1 set		not catalogued		no catalog		No		999		35		partially catalogued, not inventoried		no catalog		Yes		11-25%		15		partially catalogued, inventoried		no catalog		Yes		11-25%		300		partially catalogued, not inventoried		no catalog		Yes		none		Yes		100		Yes		30										Yes		26-50%		5 linear feet		Others (please list) physical search, with assistance of library staff		1 linear foot		partially catalogued, not inventoried		76-100%		no catalog		999		No		We also have significant holdings in materials types about which this questionnaire does not inquire, chiefly three-dimensional artifacts. These include many fishing implements, ship construction components, motors, shipyard half-models, and five actual vessels.		No		Acid free containers, Acid free folders, Climate controlled storage facilities, Preservation photocopying, Encapsulation		off site storage space, on site storage space, on site climate controlled storage space		Books, Boat Plans, Maps, Nautical charts, Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)		Barbara D. Minard		360-642-3446		Yes

		olympicforum2000@usa.net		1037346		8/08/2006  6:56 PM		8/08/2006  7:32 PM		Kalakala Alliance Foundation		www.kalakala.org open 24/7, Kalakala future 24/7 exterior with public access for viewing icon.  World's First Streamline Ferry.  Project 50% complete.		24/7 exterior only		40 hours		volunteers are scheduled for 2007 at site and shipyard.  7 days per week 7-AM - 7PM daily.		Yes		Kalakala means &quot;Flying Bird&quot; in the native american Chinook language.  Original ferries within the State of Washington privately owned by the Puget Sound Navigation Company aka Black Ball Line ferry system were named after native american names.		To save the world's first and only streamlined ferry.  And, more importantly to save the only remaining ferry that existed and that gave birth to the current Washington State Ferries.  The ferry system in the State of Washington was owned and operated for 51 years before the State forced PSNC to sell to the public via claiming a monopoly.  The State sold the Kalakala and all other vessels after they claimed the end of their service life.  Not one of the original vessels were ever attempted to be saved by the State.  The ship, artifacts of the 200 years of the Black Ball Line, and memoribilia will be included with the collection.  Also, a historic documentary of the Kalakala and other Black Ball Line vessels is in the process of being completed.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Nautical Charts, Photographs (including slides &amp;amp; negatives), Paintings, Marine Archeaology (reports, papers, etc.), Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.), Other? (please explain) too many to list at this time(200 yrs)		600 Square feet of space		partially catalogued, inventoried		Other? (please explain) storage at this time		private collections will never be shared		inventoried		Yes		Other? (please explain) all of the above		Other (please explain) Restricted and Private no access to anyone other than website at this time for education		not for your use or permissions to use this is a private collection for the kalakala project		more than you can imagine		many		many		Other (please explain) in storeage		999		999		999		999		Other (please explain) not available		999				999		999		Yes		76-100%				999		Other: (please explain) no access		Yes		76-100%				999		999		999		999		1000's		Other:(please explain) private and confidential and proprietary for kalakala museum only		Other:  (please explain) not available for any other museum		Yes		999		999		many		Yes												Yes		76-100%		273 ft and 3 stories - the kalakala will be full		Others (please list) no access only for the kalakala museum only		a ship full 276 ft.		Other: (please explain) in storage		999		online, Other:  (please explain)		999		If yes, please explain:		100% denied access.kalakala, artifacts, and memorabilia.  No permissions nor releases will be sanctioned to any museum or individuals or other entities to be used for sale in any way.  Unless they have rights.		Yes		999		Other (describe) all the above		Other: (please explain) kalakala		steve rodrigues		253-277-0518		No

		feliks.banel@seattlehistory.org		1031387		8/03/2006  9:50 AM		8/10/2006  4:11 PM		Museum of History and Industry		MOHAI is open 7 hours per day, 7 days per week

MOHAI Library is open by appointment, 4 days per week 4 hours per day = 16		By appointment only		Library is open Mondays-Thursdays 1 to 5pm		Volunteers work in MOHAI library Mondays through Fridays, hours are variable.  Volunteers work with collections in a variety of ways.		Yes		photographs of Native Americans canoes at Neah Bay, in Puget Sound.		Our collection includes items from the greater Seattle area, and to a lesser extent from all of Washington state, Alaska and British Columbia coasts.  The purpose of our collection is to interpret the history of Seattle and the Puget Sound area to the general public through exhibits, programs, and research facility (library).		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Nautical Charts, Photographs (including slides &amp;amp; negatives), Paintings, Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.)		MOHAI has about 1,000 volumes of maritime related books.		partially catalogued		card catalog, not catalogued		15-20 items		inventoried		No		video player, audiocassette player, dvd player, compact disk player, microfilm reader, microfiche reader, light tray for slides/negatives, slide projector		inventory, inhouse database		10 linear feet		zero		zero		5 feet		partially catalogued		No		999		999		999		in Library catalog		No		very few, less than 10		partially inventoried		Other: (please explain) collection inventories		No		999		1500		partially inventoried		Other: (please explain) Excel database in-house		Yes		0-10%		25-30		partially inventoried		Other:  (please explain) Excel database in-house		Yes		0-10%		10,000		inventoried		online, card catalog, Other:  (please explain) in-house finding aids and inventories		Yes		1-25%		No				Yes		250		500				150		acetate film negatives = about 5,000

polyester 35mm negatives = about 3,000		Yes		0-10%		10 linear feet		finding aids (descriptions of the material with an inventory of documents), inventories		2 linear feet		partially inventoried		1-25%		Other:  (please explain) partial inventory in-house		Photographs (including slides and negatives)		No		MOHAI library materials are housed side by side with Puget Sound Maritime Historical Society materials.  In this survey, the answers refer only to MOHAI resources.



It has been hard to separate maritime related photographs intellectually from all other photographs in our collections, which number over 1 million.  My estimates are based on 20 years of knowledge of photographic collections, but the numbers are estimates only.  A maritime photo may be a general waterfront view as well as fishing, Native American, docks, recreational boating, and ships by themselves.		Yes		Acid free containers, Acid free folders, Rebinding of books, Minor book repairs, Climate controlled storage facilities, Interleaving, Preservation microfilming, Preservation photocopying, Encapsulation		off site storage space, on site storage space, on site climate controlled storage space		Media, Boat Plans, Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)		Carolyn Marr		206-324-1126 x37		999

		john.fitzgerald@nara.gov		1029026		8/01/2006 12:12 PM		8/07/2006 12:09 PM		NARA, Pacific Alaska Region (Seattle)		40 hrs per week		Appointments are strongly recommended for textual research.  No appointment needed for microfilm research.		FY 06



M-F   7:45-4:15  

2nd Saturday of the month 9:00-4:00.		We roughly have the equivalent of one and a half FTE in volunteer hours (60 hours)		Yes		Any of the maritime culture tribes/bands may be included in our Bureau of Indian Affairs agency records.		Permanently valuable federal records created by federal agencies in ID, OR, WA and some MT.		Boat Plans, Maps, Photographs (including slides &amp;amp; negatives), Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records)		We have a non-curculating staff library that the public has access to.  Roughly 120 linear feet.		Other (please explain) internal catalog for staff use only		inhouse file or finding aid				999		999		999		999										999		999		999		999		999		999		999				partially catalogued		Other: (please explain) Finding aids		Yes		999				Other? (please explain) Our records are described at the series level, not the item level.  So materials may be mixed within a series that has a folder list but there is no possible way to indicate what and how many maps there may be.		Other: (please explain) ARC/finding aids/consult archivist		No		999				Other: (please explain) See Question 35		Other:  (please explain) ARC and paper finding aids		999		999		unknown		Other:(please explain) see Question 35		Other:  (please explain) Finding aids/consult archivist		Yes		1-25%		Yes				Yes												No		999		ca. 1200 cubic feet		finding aids (descriptions of the material with an inventory of documents), Others (please list) ARC (Archival Research Catalog)				999		999		999		Photographs (including slides and negatives), Archival materials (e.g., logbooks, diaries, scrapbooks, manuscripts, papers, records		No				Yes		Acid free containers, Acid free folders, Climate controlled storage facilities, Preservation photocopying, Digital surrogates for public access		on site climate controlled storage space		Boat Plans, Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)		John Fitzgerald		john.fitzgerald@nara.gov		No

		bgalvani@kpt.nuwc.navy.mil		1039638		8/11/2006 10:23 AM		8/18/2006  3:59 PM		Naval Undersea Museum		42 hours per week.  10:00 to 4:00 seven days a week.		7:30 to 4:30 M-F or by appointment.		6 staff members for 8 hours 5 days a week and 1 staff member here 8 hours for 2 days a week (weekends).		Volunteers are used for meeting and greeting visitors and in the collections.  45 hours per week.		No				US Navy undersea science and technology.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Photographs (including slides &amp;amp; negatives), Paintings, Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Other? (please explain) weapons, 3-d objects		We have 6,500 volumes in our collections.		partially catalogued, inventoried, Other (please explain) only about 300 volumes more to catalog		online catalog		500 items		partially catalogued, Other (explain please) need to catalog archives, in progress		Yes		video player, audiocassette player, dvd player, compact disk player, microfilm reader, microfiche reader, computer software used for pc or mac playback, record player, light tray for slides/negatives, slide projector, 16mm movie projector		catalog is not available to researchers, Other (please explain) need to contact collections manager for access		60		30 appox		none		mostly not bound		completely catalogued, inventoried, Other (please explain) cataloged by library system		No		999		Yes		Yes		in Library catalog		Yes		unknown		not catalogued, Other (please explain) upcoming project		Other: (please explain) via collections manager		No		999		500		partially catalogued		catalog is not available to researchers		No		999				999		999		999		999		5000		partially catalogued		catalog is not available to researchers		Yes		none		Yes		500		Yes										33mm		No		999		unknown		Others (please list) catalog not available to public		10		completely catalogued		76-100%		online, catalog is not available to researchers		Books, Periodicals, Oral Histories		No		library is non-circulating		Yes		Acid free containers, Acid free folders, Cleaning of collections, Minor book repairs, Climate controlled storage facilities, Interleaving, Preservation photocopying, Digital surrogates for public access, Encapsulation		on site climate controlled storage space		Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)		jennifer heinzelman		HeinzelmanJJ@kpt.nuwc.navy.mil		Yes

		nordic@nordicmuseum.org		1021918		7/25/2006  9:03 AM		8/04/2006  4:07 PM		Nordic Heritage Museum		Museum is open Tuesday through Saturday from 10:00 am to 4:00 pm and Sunday from 12:00 noon to 4:00 pm.		Access to the collection is by appointment only on Tuesdays or Thursdays		Tuesday or Thursday, four hours or less per day, from 10:00 am to 12:00 noon and 1:00 pm to 3:00 pm.		Over 200 volunteers work at the Nordic Heritage Museum in many capacities including:  docents, office support, receptionists, special events workers, board members, ethnic committee members, exhibition support staff, collection department support staff including library and special collections archives, educational programming, and so on.  Volunteers provide countless hours, weekly and annually.		No				The Nordic Heritage Museum collects, preserves, and exhibits materials that reflect the life and culture of immigrants from the five Nordic countries of Denmark, Finland, Iceland, Norway and Sweden.  The collection highlights the contributions of Nordic Immigrants and their descendants in the development of the Pacific Northwest and also serves as a cross-cultural bridge among peoples of the Nordic countries and the United States.		Books, Photographs (including slides &amp;amp; negatives), Paintings		Approximately 50 volumes of secondary sources		partially catalogued		catalog is not available to researchers, Other? (please explain) shelf brousing or staff retrieval		Approximately 20 items		partially catalogued		No		video player, audiocassette player, dvd player, compact disk player, record player, light tray for slides/negatives, slide projector, Dukane film projector		catalog is not available to researchers, Other (please explain) Through staff retrieval										Other (please explain) Does not exist		No		999		999		999		Other (please explain) No, we do not have any		999				999		999		999		999				999		999		999		999				999		999		999		999		150 (a very rough estimate)		partially catalogued, partially inventoried		catalog is not available to researchers, Other:  (please explain) Through staff retrieval		No		999		No				Yes										35mm copy negatives - 25 negatives (very rough estimate)		No		999				999				999		999		999		Photographs (including slides and negatives)		No		The museum has a very small special collections archives and library with only a small percentage of materials devoted to maritime aspects, particularly related to the Nordic immigrants.		Other? (please explain) Partial.  We are currently working on the completion of a full plan.		Acid free containers, Acid free folders, Cleaning of collections, Minor book repairs, Interleaving, Preservation photocopying, Other? (please explain) Digitalization for cataloging and information preservation		on site storage space		Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)		Lisa Hill-Festa		lisah@nordicmuseum.org		Yes

		seaport@oz.net		1019931		7/22/2006  8:21 AM		7/31/2006  3:15 PM		Northwest Seaport		By appointment, please contact us at (206)447-9800 or Seaport@oz.net.		By Appointment only. At this current time the collection is inaccessible until early 2007.		We do not have a paid staff, and are a volunteer run organization. Hours are varied and dependent upon projects being worked. Please call ahead to see if anyone will be available.		Due to the nature of our organization, volunteers do everything from administrative services and docenting to clean up. That means all visitors would do best to call ahead and reserve an appointment.		No				We have two primary collections; vessels and related documentation. Our document collection is related to the vessels we protect and the history of the people who worked on them.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Photographs (including slides &amp;amp; negatives), Paintings, Marine Archeaology (reports, papers, etc.), Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.)		We have approximately 50 volumes in our book collection.		inventoried		999		Due to the age of our vessels we have very few video or audio recordings.		partially catalogued		Yes		video player, audiocassette player		Other (please explain) volunteer host										999		999		999		999		999		999		999				999		no catalog, Other: (please explain) Volunteer librarian		No		999				999		999		999		999				999		999		999		999				partially catalogued		Other:  (please explain) Volunteer Librarian		No		none		Yes				Yes												No		999		20 feet of photographs, ephemera, business records and correspondence		Others (please list) Volunteer Librrarian		We have very little oral history and it has not been transcribed at this current time.		not catalogued		None		Other:  (please explain) Volunteer librarian		999		No		The facility we are located in is currently undergoing retrofitting that is estimated to last until spring 2007. Access to the collections is severely limited until the retrofitting has een completed.		No		Acid free containers, Acid free folders		on site storage space		Boat Plans, Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)		Pat Hartle		(206)938-2397 (home #) or Seaport@oz.net		999

		nw-steamboats@comcast.net		1020794		7/24/2006  9:16 AM		8/19/2006 10:30 AM		Northwest Steam Society		not open to the public		Archives (pictures only) could be viewed by appoinment only.		not applicable		not applicable		No				The Northwest Steam Society (NWSS) is a non profit volunteer organization.Membership is open to anyone interested in Live Steam as a hobby. 



Membership interests include:

steam launches, steam cars, steam stationary equipment, steam trains and steam models. Most active group being those with steam launches, with approx. 80 boats.



Quarterly newsletter for members : &quot;The Steam Gage&quot;.



Most members are from Washington State and Oregon. But the NWSS has also members in other states, in Canada and overseas. Presently 285 members.

No office, no staff. Recently started to build archives regarding the NWSS with pictures and paper clips of steam boats and steam meets.		Other? (please explain) Pictures of Steam Launches		no books		999		999		not applicable		not catalogued, not inventoried		No		999		999		not applicable		none						999		999		999		999		999		999		999				999		999		999		999				999		999		999		999				999		999		999		999		approx  200		partially catalogued		no catalog		No		none		No				No												No		999				999				999		999		999		999		999				999		999		999		999		Wolfgang Schlager		nw-steamboats@comcast.net		Yes

		info@ody.org		1044315		8/16/2006  3:20 PM		8/16/2006  3:49 PM		Odyssey Maritime Discovery Center		June-Sept 33 hours

Oct-May 27 hours		during business hours and by appointment		Varies. Tues-Sunday 3-4 staff daily for 6-8 hours		The only volunteers at this time are our Board members.		Yes		We don't have collections but our exhibits address the importance of Salmon in the Native American Culture.		We are a contemporary Maritime Discovery Center. Through our exhibits we hope to enhance awareness and stimulate thinking about our seas and waterways and how they influence our everyday lives.

The subject areas covered are 1) Sharing the Sound: Experience the diversity of Puget Sound as a rich and natural habitat and how it is shared with recreational and commercial users. 2) Sustaining the Sea: Learn about Puget Sound as home port for the North Pacific fishing fleet and how fish are caught, processed and sold.

3) Ocean Trade: Discover what it means for Puget Soudn to be the gateway to the Pacific and how goods and products are packed, handled and shipped.		Other? (please explain) exhibits				999		999				999		Yes		video player, audiocassette player, dvd player, compact disk player, computer software used for pc or mac playback, slide projector		999				2						not inventoried		No		999		No		999		999		999				999		999		999		999				999		999		999		999				999		999		999		999				999		999		999		999		999				999												999		999				999				999		999		999		999		999				No		999		on site storage space		Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)		Cassandra Sandkam		206-374-4000 ext.110		Yes

		nwnx@olywa.net		1031227		8/03/2006  7:43 AM		8/03/2006 11:10 AM		Pacific Northwest Maritime Heritage Council										999				The Pacific Northwest Maritime Heritage Council, founded in 1990, is an informal networking group of maritime history-related organizations in Washington, Oregon and British Columbia.  And while our member maritime museums have their own research collections, the Council itself neither has a permanent museum facility nor its own collections that could be used for research purposes.		999				999		999				999		999		999		999										999		999		999		999		999		999		999				999		999		999		999				999		999		999		999				999		999		999		999				999		999		999		999		999				999												999		999				999				999		999		999		999		999				999		999		999		999		Chuck Fowler		nwnx@comcast.net		Yes

		cbaker@ci.port-townsend.wa.us		1031815		8/03/2006  1:37 PM		8/03/2006  2:38 PM		Port Townsend Public Library		54



Mon-Thurs  10:00-8:00

Fri 11:00-6:00

Sat 10:00-5:00		During open hours.  Collection circulates to patrons with library cards.  Available for reference use to visitors without cards.  Also available on interlibrary loan.		Staffed during all open hours.				999				Port Townsend Library's Maritime Resource Center contains more than 2000 books, videos and periodicals on a wide range of maritime topics.  The focus of the collection is practical designed to serve the interests and needs of Port Townsend's boat oriented community and those working in the  marine trades.  Subjects covered include boatbuilding and design, maritime history, rigging, sailmaking, canvas work, marine engines, marine electrical systems and electronics, ocean voyaging, navigation, sailing and kayaking.  Areas of particular collection strength include wooden boatbuilding, yacht design, history of traditional craft and voyaging narratives.  The library also subscribes to 11 maritime periodicals and has a small collection of boat plans.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans		2103 volumes		completely catalogued		online catalog		130 items		completely catalogued		No		Other? (please explain) our media circulates		online catalog		31		11		none				completely catalogued		No		999		999		999		in Library catalog		Yes				not catalogued, inventoried		Other: (please explain) call library		No		999				999		999		999		999				999		999		999		999				999		999		999		999		999				999												999		999				999				999		999		999		999		No				999		Cleaning of collections, Rebinding of books, Minor book repairs		Other (describe) no storage		Books, Photographs (including slides and negatives), Oral Histories		Carol Baker		360 379-4441		999

		pathartle@comcast.net		1039631		8/11/2006 10:15 AM		8/22/2006  9:48 PM		Puget Sound Maritime Historical Society		9 hours		By appointment only		Thursday 10am to 4pm and Saturday 930am to 1230 pm		60 hours weekly at library		No				Maritime history pertaining to the Pacific North West		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Nautical Charts, Photographs (including slides &amp;amp; negatives), Paintings, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.)		About 5,000 volumes		completely catalogued		card catalog		Less than 12 each		completely catalogued		No		dvd player, light tray for slides/negatives, slide projector		card catalog		25 linear feet						20 feet		inventoried		No		999		999		999		Other (please explain) notebook inventory		No		7,000 boat plans		partially catalogued		Other: (please explain) by appointment		Yes		76-100%		few, likley no more than 1/2 dozen		inventoried		Other: (please explain) by appointment		Yes		76-100%		1,000		partially catalogued		Other:  (please explain) by appointment		Yes		76-100%		65,000		partially catalogued		card catalog		Yes		1-25%		Yes		2,500		Yes		2,000		Nitrates have been copied and removed						very few 35mm		No		999		100 lineal feet		finding aids (descriptions of the material with an inventory of documents)				999		999		999		Photographs (including slides and negatives)		No		Our library materials are located at the Museum of History &amp; Industry.  Their staff is available 5 days a week		No		Acid free containers, Acid free folders, Climate controlled storage facilities, Preservation photocopying		off site storage space, on site storage space, on site climate controlled storage space		Boat Plans, Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)		Patricia E. Hartle		206-938-2397		999

		afflerbach88@msn.com		1031232		8/03/2006  7:51 AM		8/03/2006  8:17 AM		Robert H. Afflerbach		None		No Access		None		No Volunteers		No				Description and display of the Mosquito Fleet during the early days of Puget Sound History.		Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Other? (please explain) Edited and reprinted materials		NA		not catalogued, not inventoried		inhouse file or finding aid				not catalogued, not inventoried		No		Other? (please explain) Paper copied data		not catalogued, inhouse file or finding aid		NA		NA		None				not catalogued, not inventoried		No		999		999		999		999		999		NA		999		999		999		999		1		not catalogued, not inventoried		Other: (please explain) personal contact		No		999		None		999		999		999		999		none		999		999		999		999		No				No												999		999				Others (please list) personal contact		none		999		999		999		999		No		Merely a reproduction of earlier printed information for display.		No		Other? (please explain) None		Other (describe) hard copy filing		Books, Maps, Photographs (including slides and negatives)		Robert Afflerbach		425-747-8670		No

		pderanleau@msn.com		1019846		7/21/2006  9:26 PM		7/21/2006 10:17 PM		Sand Man Foundation		weekends and holidays 7hrs per day		open hours as above, by appointment		Saturday and Sunday 11 AM to 6 PM (two shifts each day)		Docents-  14hrs onsite

Historian-  6hrs off site

Engineer-  5hrs onsite, 6hrs offsite

Electrician-  4hrs on site, 4hrs off site

Shipwright-  4hrs on site 12hrs off site

Captian-  3hrs onsite (weekly cruise)

Deckhand-  3hrs onsite (weekly cruise)

note that there are still some &quot;finishing up&quot; tasks being done		No				To offer the public a unique oppertunity to step aboard an early 20th century tug boat and learn about life, transportation and comerice in a time when good roads and rails did not reach many of the growing communities on Puget Sound. Our collection is the physical boat.  The personal histories, documents, etc. serve a contextual purpose, we are not archivists.Having concntrated on the restoration of the vessel for the last nine years, we are just now begining the task of organizing all the material that has come our way.		Media (videos, motion pictures, DVDs, audio recordings), Nautical Charts, Photographs (including slides &amp;amp; negatives), Marine Archeaology (reports, papers, etc.), Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.), Other? (please explain) www.tugsandman.org				999		999				not catalogued, partially inventoried		No		video player, slide projector		not catalogued				4		none		none		Other (please explain) read them and recycle them		No		999		999		999		999		999		1		999		999		999		999				999		999		999		999		for use only		999		999		999		999		1200		not catalogued, not inventoried		Other:  (please explain) archives		Yes		1-25%		Yes		12		Yes		none										999		999				Others (please list) by request				Other: (please explain) in process		999		999		999		999				999		999		999		Books, Media, Periodicals, Boat Plans, Maps, Nautical charts, Photographs (including slides and negatives), Marine archaeology reports, Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading), Other: (please explain) THE BOATS!		Paul C. Deranleau		360 786-9474		Yes

		kitty@deckwench.com		1037303		8/08/2006  6:10 PM		8/08/2006  6:38 PM		Schooner Zodiac		The Schooner is only open to the public, per se, during certain waterfront events, such as the Center for Wooden Boats' Wooden Boat Festival. Most of the time she operates cruises from one to eleven days in the the San Juan and northern islands.		The collection, as such, includes items wharehoused offsite. An appointment to discuss what the researchers interests and scope would be could determine what resources the greater Zodiac &quot;community&quot; could offer.		Various. We have a volunteer pool approaching 200, who offer everything from scraping paint and skilled woodworking, to summer crewing in the islands. The ship is rarely idle.		See above.		No				Having now restored her to her 1927 prime, we seek to maintain the Zodiac, to expande the number of people who sail her and to bring people in contact with their environment by using the relationship between the ship, her working grounds and the nature of traditional sailing.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Nautical Charts, Photographs (including slides &amp;amp; negatives), Paintings, Marine Archeaology (reports, papers, etc.), Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.)		10 feet aboard. Others that can be borrowed as needed.		not catalogued		Other? (please explain) Do drop by; we'll share.		3 feet		not catalogued, Other (explain please) As above.		Yes		video player, Other? (please explain) Players may not be aboard the ship, but can be obtained.		not catalogued		Unknown; they are offsite.		No more than 5		Unknown		Unknown; they are offsite.		not catalogued		No		999		No		No		Other (please explain) Ask. We'll see what we can come up with.		No		Unknown; they are offsite.		not catalogued		Other: (please explain) Ask		No		999		Unknown		not catalogued		999		999		999		50?		not catalogued		Other:  (please explain) Pawing through the navigation station cabinet		No		999		Perhaps thousands, most qualifying only as &quot;snapshots.&quot;		not catalogued		no catalog		Yes		1-25%		Yes		Unknown; they are offsite.		Yes		None		None		Unknown		Unknown				No		999		Unknown; they are offsite.		Others (please list) Ask, sometimes you receive		It's oral. No shelving.		not catalogued		None		Other:  (please explain) You bring the liquid refreshments, we'll yarn for you.		Photographs (including slides and negatives)		No		Our community is wide-spread and varied. We have a long and broad collective memory.		Yes		Other? (please explain) Good boatbuilding practice.		off site storage space		Other: (please explain) The ship and her fittings.		Kathleen McKoon-Hennick		206-363-6649		Yes

		Jodee.Fenton@spl.org		1006560		7/10/2006 12:19 PM		8/08/2006  7:58 PM		Seattle Public Library		38 hours		Collection is open to the public 

Noon to 8 pm Monday

Noon to 6 pm Tuesday thru Saturday

closed on Sunday



Access to reference service all hours above, by appointment, and via email and electronic reference services (&quot;Ask a Librarian&quot;)		70 hours per week of professional librarian time		Volunteers are selected for specific projects.  Right now the Seattle Room has 3 volunteers, none involved with maritime projects.  Volunteers work about 3 hours per week each.		Yes		We have a number of books in which the maritime activities of Native Americans are described.		The Seattle Room collects local history of the Puget Sound region as it relates specifically to Seattle.  All aspects of local history are included.  There is also a collection at the Ballard Branch of maritime materials selected for owners of all types of vessels (from canoes to yachts) and who are in the maritime business (fishing, shipping, boatbuilding).  The Science Department here in the Central Library has maritime materials that cover a much wider range of subjects and goes well beyond the local maritime history subjects.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Maps, Nautical Charts, Photographs (including slides &amp;amp; negatives), Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.)		3500 volumes		completely catalogued		online catalog, Other? (please explain) some of the titles are indexed in citation indexes, notably the Ship Index, the Boat Index, and the Northwest Index		35 volumes		completely catalogued		No		video player, audiocassette player, dvd player, compact disk player, microfilm reader, microfiche reader, light tray for slides/negatives, slide projector		online catalog		25 linear feet		10		none		650 linera feet		completely catalogued		If yes, please explain: Ship Index, Boat Index, selected subjects in the Northwest Index		to 1900, 1900 to 1925, 1925-1950, 1950-1975, 1975-2000		No		No		in Library catalog		No				999		999		999		999		1200		partially catalogued, Other? (please explain) We are in the process of cataloging all the maps		online, card catalog		Yes		11-25%		250		not catalogued		card catalog, catalog is not available to researchers		No		999		2500		not catalogued, partially inventoried		card catalog, Other:  (please explain) Finding aids		No		none		No				Yes		none		25		none		50				No		999		25 linear feet		finding aids (descriptions of the material with an inventory of documents), Others (please list) partial spreadsheet of headings		10 linear feet		completely catalogued		None		online		999		No				Yes, Other? (please explain) The Disaster Plan does not include details about the Seattle Room Collections at this time--this work will be completed in 2007		Acid free containers, Acid free folders, Cleaning of collections, Minor book repairs, Interleaving, Preservation microfilming, Encapsulation		off site storage space, on site storage space		Books, Media, Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)		Jodee Fenton		206 386-4610		999

		harbordays@comcast.net		1023578		7/26/2006  2:13 PM		7/26/2006  2:23 PM		South Sound Maritime Heritage Assn (Olympia Harbor Days)		Harbor Days is a 3-day maritime festival (a &quot;living museum) that takes place every Labor Day weekend. This year's dates are September 1, 2 &amp; 3.		The &quot;collection&quot; is a group of tugboats that gathers for the event.		No weekly staff hours		Volunteers staff the information booth at the annual event		No				Vintage tugboats, information about South Sound maritime heritage		Other? (please explain) tugboats on display at annual event				999		999				Other (explain please) we have a database of existing tugboats		No		999		inhouse database				2						not catalogued, not inventoried		No		999		999		999		999		999				999		999		999		999				999		999		999		999				999		999		999		999				Other:(please explain) owned by clcookphoto.com		999		999		999		999				999												999		999				999				999		999		999		999		999				999		999		999		999		Nancy Sigafoos, festival coordinator		1-360-556-0498		Yes

		nwr@tpl.lib.wa.us		1030819		8/02/2006  4:16 PM		8/03/2006  3:52 PM		Tacoma Public Library		66 Hours,  Monday - Thursday 9am - 9pm

              Friday - Saturday 9am - 6pm		Anytime we are open; appointments are a good idea though. Sometimes staffing is just a single person and that limits the ability to acquire materials in the stacks area (basement floor, no public allowed)		9-9 M-thurs; Fri/Sat 9-6		volunteers assist in a very limited capacity and have nothing to do with the maritime resources.		Yes		We have a very good collection on native americans, including some interesting models. Great photos, clippings and pamphlets, federal resources, govt documents, oral histories, etc. We have a close relationship with some of the local native organizations as well.		We try to dabble in anything related to the PNW and Alaska, Pierce county and Tacoma in detail. Primary materials, government documents, books, newspapers, and microfilms include some of the formats. Railroads, industry, shipping and ships, geneaology, superb photograph collection, building files, obituaries, massive full-text archives of thousands of articles the public cannot directly access, Mount Rainier materials, EIS, maps, art, city directories, census materials.......

Our purpose is to serve as a high-end public research institution, and our patrons contact us from four continents. The previous manager had one main goal - to create a mass of wonderful resources that could neither be ignored by the community nor dismissed by future library administrators. He was quite successful.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Nautical Charts, Photographs (including slides &amp;amp; negatives), Paintings, Marine Archeaology (reports, papers, etc.), Oral histories, Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.)		Feet - a rough guess - 50		partially catalogued, partially inventoried		online catalog, card catalog, inhouse file or finding aid, inhouse database, Other? (please explain) excellent online resources		little if any		partially catalogued, Other (explain please) most is good description of the catalog		No		microfilm reader, microfiche reader		online catalog		12?		a few, unknown		none?		12?		completely catalogued		If yes, please explain: we still keep an extensive card catalog of the dept resoruces that is updated irregularly		Other: (please explain) we should be able to locate a fare amount of pre-1900 material		Yes		No		in Library catalog		Yes		yes but unknown, a file cabinet+		not catalogued		Other: (please explain) though the staff only, it is not on the public floor		Yes		76-100%		thousands		partially catalogued		online, card catalog, Other: (please explain) staff		Yes		0-10%		a few		not catalogued		Other:  (please explain) sift through the collection, publicly accessible		No		0-10%		many thousands, over 5,000 online alone		partially catalogued		online, card catalog, Other:  (please explain) staff, binders of photocopies with subject headings		Yes		1-25%		Yes		unknown		Yes		less then 100		1,500 to 3,000		1,500 to 3,000		less then 50		Many types, many thousands		Yes		76-100%		unknown		finding aids (descriptions of the material with an inventory of documents), Others (please list) staff		1 or 2		partially catalogued		1-25%		online, card catalog, Other:  (please explain) staff		Maps, Photographs (including slides and negatives)		If yes, please explain: the photo collection is being converted		This place rocks. I work in &quot;the most entertaining room in the world.&quot;		No, Other? (please explain) working on it now		Acid free containers, Acid free folders, Rebinding of books, Minor book repairs, Climate controlled storage facilities, Preservation photocopying, Digital surrogates for public access		off site climate controlled storage space, on site storage space, on site climate controlled storage space, basement (below ground) storage space, basement (below ground) climate controlled storage space		Books, Photographs (including slides and negatives), Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)		Glenn Storbeck, Robert Schuler		253-591-5622 nwr@tpl.lib.wa.us		Yes

		betsy@cwb.org		1019824		7/21/2006  8:10 PM		7/29/2006  1:33 PM		The Center For Wooden Boats		Vary By Season                                                                                                                        Summer:  10:00am - 8:00pm;  7 days a week,  (70 hrs)                                                                          Winter:    10:00am - 6:00pm;  6 days a week   (48 hrs)		During Business Hours		Same as Business Hours		500 volunteer hrs/week average                                                                                              Volunteer tasks:  events, boatshop, boat rentals, youth programs, membership processing, web, board, visitor services.		Yes		Dugout Canoes: examples (displays), working exhibits (canoe carving)                                          Skin Boats: display, and in livery		The preservation and interpretation of traditional small craft, and the preservation and interpretation of the skills for the building and maintaining of them.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Nautical Charts, Photographs (including slides &amp;amp; negatives), Oral histories, Other? (please explain) boats and models		115 feet of shelf space		partially inventoried		Other? (please explain) Dick wagner directs people to the books they are looking for.		4 inches		not catalogued, not inventoried		No		dvd player, light tray for slides/negatives		Other (please explain) talk to Dick Wagner		43 feet		Talk to Dick Wagner		none		none		not catalogued, not inventoried		No		999		No		No		not catalogued		No		100		partially inventoried		Other: (please explain) Talk to Dick Wagner		No		999				999		999		999		999		12		not catalogued, not inventoried		no catalog		No		999		200		not catalogued, not inventoried		no catalog		No		999		Yes		600		No												999		999				999		4 inches		not catalogued , not inventoried		None		Other:  (please explain) Talk to Dick Wagner		999		No		To provide a gathering place where maritime history comes alive, and our small craft heritage is preserved and passed on to future generations, oriented toward the interaction with boats on the water.		No		999		off site storage space		Books, Periodicals, Photographs (including slides and negatives)		Walter Plimpton, Collection Committee chair		206 282-7456		999

		mschaff@secstate.wa.gov		1028882		8/01/2006 10:07 AM		8/10/2006 11:53 AM		The Washington State Library, a Division of the Office of the Secretary of State		Open Monday-Friday, 8:00 AM-5:00 PM.  40 hours a week		Access to all materials during business hours.  People wanting to use specific materials or collections for research purposes should consider emailing us at askalibraian@secstate.wa.gov to confirm the collection's condition and availability.		Monday-Friday, 8:00 AM-5:00 PM		A small number of volunteers work on indexing the newspaper collection, our digital imaging projects, and various miscellanous tasks.  The main body of the Washington State Library's collection is processed and maintained by paid staff members.		Yes		A search in the Washington State Library catalog indicates we have a number of books in the Northwest Collection dealing with Native American maritime history.  Users of the collection might want to look under the Library of Congress Subject Headings: &quot;Indians of North America--Boats&quot; and &quot;Canoes and Canoeing.&quot;



Additional citations to items appearing in Pacific Northwest periodicals can be found in our Northwest Subject Card Index, located onsite.		The Washington State Library collects, preserves, and makes accessible materials on the government, history, culture, and natural resources of the State of Washington.  Major collections focus on the history and culture of the Pacific Northwest, as well as family history and genealogy.  The Washington State Library also serves as a full federal depository library, and is the primary repository for state government publications.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Maps, Nautical Charts, Marine Archeaology (reports, papers, etc.), Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.), Other? (please explain) Washington State newspapers on microfilm, State and Federal Government Documents		approx. 1500 items		completely catalogued, partially catalogued		online catalog, inhouse file or finding aid		&lt;5 titles		completely catalogued		No		microfilm reader, microfiche reader, computer software used for pc or mac playback		online catalog		>30 titles		>10 titles		0 titles		0: periodicals are not bound in storage		completely catalogued		If yes, please explain: Online Index of the Daily Olympian, 1993-current		1975-2000, 2000- current		Yes		Yes		in Library catalog		Yes		0		999		999		999		999		approx. 1500 items		partially catalogued, partially inventoried		online, Other: (please explain) Consult with a reference librarian		Yes		0-10%		approx. 1000 times		partially catalogued, partially inventoried		online, Other:  (please explain) Consult with a reference librarian		Yes		0-10%				999		999		999		999		999				999												999		999				inventories, Others (please list) Consult with a reference librarian				999		999		999		Books, Maps, Nautical charts		If yes, please explain: An ongoing digitization project includes maritime and other historical materials		The Washington State Library does not currently have a separate section for maritime materials; maritime items are spread throughout the Northwest, Government Documents, and Historic/Rare Collections.  The State Library has thousands of maritime-themed items listed in its online catalog, in addition to the more generally themed materials that provide valuable historical and political context.  Many documents are available to borrow through interlibrary loan.  Another invaluable resource is the State's largest collection of Washington newspapers, a goldmine of primary source materials for maritime researchers.  Online collections include digitized books on Native American culture, early explorers and pioneers, Washington history, and maritime narratives, as well as Territorial Washington newspapers, maps, and charts.  New materials are added to the collection daily, so check the Washington State Library's website for all the latest details: http://www.secstate.wa.gov/library		Yes		Acid free containers, Acid free folders, Cleaning of collections, Rebinding of books, Minor book repairs, Climate controlled storage facilities, Preservation microfilming, Digital surrogates for public access, Encapsulation		off site storage space, on site climate controlled storage space, basement (below ground) climate controlled storage space		Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading)		Mary Schaff		360-704-5204		999

		msaunder@bcc.ctc.edu		1034198		8/07/2006  8:04 AM		8/08/2006  4:03 PM		Washington State Archives - Puget Sound Regional Branch		40		The collections are open for public access during business hours, 8:30 AM to 4:30 PM Monday through Friday, but appointments are strongly encouraged to assure availability of search room space and timely access to requested materials.		240, Monday through Friday, 10 to 12 hours daily		Currently, volunteers work 10 to 12 hours per week processing collections and making copies for researchers.  More volunteer opportunities are available.		No				As a regional branch of the Washington State Archives, Puget Sound preserves and provides public access to historical and legal records from local government agencies in King, Kitsap and Pierce Counties.  Most of our maritime-related collections come from public port districts, including Seattle, Tacoma and Bremerton.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Maps, Photographs (including slides &amp;amp; negatives), Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.), Other? (please explain) published annual reports of port districts		50 volumes		partially inventoried		inventory		275 Items		partially catalogued, partially inventoried		Yes		video player, audiocassette player, dvd player, compact disk player, microfilm reader, microfiche reader, computer software used for pc or mac playback, light tray for slides/negatives, slide projector, 16mm movie projector		online catalog, inventory, inhouse file or finding aid		10								partially catalogued		No		999		999		999		in an Inhouse database		No				999		999		999		999		50		partially catalogued		Other: (please explain) Inhouse finding aids		Yes		0-10%				999		999		999		999		5000		partially catalogued, partially inventoried		Other:  (please explain) inhouse finding aid		No		999		Yes		100		Yes										35mm - 100 negatives		Yes		0-10%		200 cubic feet		online index (such as Encoded Archival Description “EAD”), finding aids (descriptions of the material with an inventory of documents)				999		999		999		999		999				Yes		Acid free containers, Acid free folders, Climate controlled storage facilities		on site climate controlled storage space		Photographs (including slides and negatives), Marine archaeology reports, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records)		Michael Saunders and Janette Gomes		425-564-3950 or -3946		Yes

		mbowlby@fosswaterwayseaport.org		1031552		8/03/2006 11:18 AM		8/03/2006 12:09 PM		Working Waterfront Maritime Museum		50		during business hours; items in storage may be accessed by appointment and with assistance from the Museum Administrator		Paid staff: weekdays, 9 am to 5 pm; 

Volunteers: weekends, 12 noon to 5 pm, daylight savings time; 11 am to 4 pm, standard time		Volunteers average 75 hours per week.

Volunteers serve in many ways under the guidance and management of responsible staff, including the following: Museum host, Boat Shop worker, artifact cataloguing and handling, facilities upkeep, exhibit development, website development and maintenance, special events planning and implementation, fundraising, and board functions		Yes		1 dugout Salish river canoe (on long-term loan)		Our collection has grown with our mission statement in mind. It is to educate the public, preserve and showcase the history of Tacoma's working waterfront and to demonstrate and teach the maritime crafts and skills. Artifacts include: several historic small watercraft, tools of the ship building trades, maritime navigational instruments, miscellaneous items from local waterfront industries, photos of historic waterfront families, industrial activity, and ships and boats built in Tacoma.		Books, Media (videos, motion pictures, DVDs, audio recordings), Periodicals, Boat Plans, Maps, Nautical Charts, Photographs (including slides &amp;amp; negatives), Archival Materials (e.g., logbooks, diaries, manuscripts, scrapbooks, papers, records), Ephemera (e.g., ferry schedules, steamship menus, etc.)		Approximately 500 books and several dozen periodicals of local historic significance.		completely catalogued		Other? (please explain) Currently in storage, during reconstruction of facility		20 videos		partially inventoried		Yes		video player, audiocassette player, dvd player, compact disk player		catalog is not available to researchers		12 feet		6						not inventoried		No		999		No		No		not catalogued		No		50		not inventoried		no catalog		No		999				999		999		999		999		120		not inventoried		no catalog		No		999		250		partially catalogued, partially inventoried		no catalog		Yes		none		No				No												No		999		3 cubic feet		999				999		999		999		999		No		We are in our infancy in regards to collections cataloguing and processing. Check back with us in 2008. Much will have changed in that time.		No		Acid free containers, Cleaning of collections		off site climate controlled storage space, on site storage space, Other (describe) our building is an historic warehouse with only some heated space. Most of our collection is kept in this space.		Periodicals, Boat Plans, Nautical charts, Photographs (including slides and negatives), Oral Histories, Archival materials (logbooks, diaries, scrapbooks, manuscripts, papers, records), Ephemera (e.g., ferry schedules, steamship menus, bills of lading), Other: (please explain) tools of industry, artifacts from historic boats &amp; ships, nautical propulsion systems		Mary Pat Bowlby		253-272-2750		Yes

		ymta@mindspring.com		1021629		7/24/2006  8:44 PM		8/17/2006  7:04 AM		Youth Maritime Training Association		NA.  We are a non-profit organization without an office.		NA		NA		Indivuduals volunteer and serve on Advisory or Executive Boards or partisipate on committees.  There are no minimum or set hours.  People give the time they can.		999		We do not have a collection.		NA		Other? (please explain) No collection		NA		Other (please explain) NA		Other? (please explain) NA		No collection		Other (explain please) NA		No		Other? (please explain) No equiptment		Other (please explain) No collection		NA		NA		NA		NA		Other (please explain) No collection		No		Other: (please explain) No collection		No		No		Other (please explain) No periodicals		No		No boat plans		Other (please explain) NA		Other: (please explain) NA		No		999		No maps		Other? (please explain) NA		Other: (please explain) NA		No		999		No charts		Other: (please explain) NA		Other:  (please explain) NA		999		999		No photos		Other:(please explain) NA		Other:  (please explain) NA		999		999		No				No												999		999		None		Others (please list) NA		No		Other: (please explain) NA		999		Other:  (please explain) NA		999		No		Again we are a non-profit organization that attempts to bring information about careers in the maritime industry to students in elementary, middle and high school.  We do not have an office.  We use volunteers from the maritime community to be guest speakers, to provide job shadows and internships.  We work with other organization that may have vessels or material students can use to increase their knowledge of maritime.		No		Other? (please explain) NA		Other (describe) None		Books, Media, Photographs (including slides and negatives)		Norm Manly		norm@foss.com		No






