
Seattle Communities Online

Using Social Media for Neighborhood 
Community Building

Workshop 2 
Setting Up an Online Tool
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Workshop #2
Setting up an online tool for 

your group
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Here’s an example of 
a neighborhood 

group’s blog – the 
Phinney

Neighborhood 
Association

http://pna.org/�


In this workshop, you will learn how 
to:

1. Decide which tool to use,

2. Set up a simple website or blog using a free online 
tool,

3. Post photos and text on your new site, and

4. Share information with established sites via email or 
commenting.
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Step 1: Review: choosing a tool

What is your CAPACITY? 

• Who will be using the tool?

• What skills does this person have?

• How much time can she devote to working 
with the tool?

• Will your group members use the tool?
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Presenter
Presentation Notes
Hand out “recommended tools” worksheet 
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Step 2: Setting up a blog

• An easy way to get your group online is a blog.  

• Remember, a blog is a type of website that has frequently 
updated content about a particular topic.  Readers can 
comment on posts to interact with each other and with the 
author of the post.  

• Wordpress is an easy, useful blogging tool that hosts your 
website for FREE!*

*unless you choose to host your domain name with them, which is $14.95/year. “Hosting” a domain means 
that you can have a web address without the “.wordpress” included in your website address.
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Step 2: Setting up a blog

1. Go to http://www.wordpress.com

2.  Click on the “sign up now” button
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http://www.wordpress.com/�


Step 2: Setting up a blog

3. Choose a username and password.  You’ll 
need a valid email address to confirm your 
account.  

8

This is the username that you’ll use 
to log into your account.  Also, 
whenever you post, the byline will 
be “Posted by [your username],” so 
choose something appropriate.

Your email address won’t be posted 
anywhere online, so make sure to 
use one that you check frequently!  



Step 2: Setting up a blog

4.  Create your blog.  Choose your domain 
name, title, and language.
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I chose Seattle Neighborhoods Online at 
http://www.seattleneighborhoodsonline1234.wordpress.com

http://www.seattleneighborhoodsonline1234.wordpress.com/�


Step 2: Setting up a blog

5. You’ve created blog and can write your first post!  
More likely, you’ll want to explore the available 
templates and find something that suits you and your 
organization.  This is the really fun part!  After you 
create your blog, you’ll automatically end up here:
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Step 2: Setting up a blog

6. If you click on the “visit site” button (see arrow 
above), you’ll find that your blog looks like this to your 
visitors:
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TIP: Whenever you want 
to navigate to the “back 

end” (the place where you 
can edit and post content) 
of your blog, click on “My 

Dashboard.”



Step 2: Setting up a blog

7. Choose a template.  Click on “Appearance”    
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Step 2: Setting up a blog
8. Explore the templates.  Remember, your decision isn’t 

final – you can change this whenever you want – just 
click on “Appearance” in your Dashboard.  
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Step 2: Setting up a blog

9. Under “Appearance,” you can also click on “Custom 
Header” to upload your own image.  
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Step 3: Posting on your blog

10. Have you uploaded a custom header?  Any time you 
want to navigate back to your dashboard (kind of like 
a homepage), click on My Dashboard.  From here, you 
can easily write a new post or change the appearance.
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Step 3: Posting on your blog

11. Click on “New Post.”  
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Step 3: Posting on your blog
12. Write your post in the box below!  If you want it on 

your site right away, click “publish.”  If you’d rather 
save it and come back later, click “save draft.”  
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These icons along the 
top allow you to insert 
images, videos, and 
music.  



Step 3: Posting on your blog
13. If you want to, insert any relevant photos or video into your 

post.  Press “publish” and then “view post” to take a look at 
what you’ve created.  
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Step 3: Posting on your blog

Here it is! 
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Want to write another post, 
change your theme, or upload 
a new header?  Just click  on 
“My dashboard” and you’ll be 
ready to go.  



Step 4: Sharing your blog

We will explore a few different ways to get the 
community using your blog: 

1. Emailing information to neighborhood news 
blogs like the West Seattle Blog or MyBallard.

2. Commenting on other blogs.

3. Sending your blog information and link to 
Seattle.gov.  
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Step 4: Sharing your blog

Emailing
1. Make the Subject Relevant: Put the most 

important information here.  For example, if 
you are emailing another community 
resource about your blog, the subject should 
be:
– “Rainier Beach Neighborhood Association 

launches blog.”
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Step 4: Sharing your blog

Emailing

2. Avoid Attachments: Readers are less likely to 
click through to a PDF or JPG than simply 
reading the text of the email.  If you do 
attach a flyer or other document, make sure 
that you include essential information in the 
subject and body of the email.
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Step 4: Sharing your blog

Commenting on other blogs
1. Register to comment. By registering, you can 

set up a “profile” linking back to your blog –
sending readers you way.

2. Make relevant comments. If you make 
timely, relevant, and insightful comments, 
you’ll build readers’ trust as a source of 
neighborhood/community information.
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Step 4: Sharing your blog

Getting your site listed on seattle.gov
1. Email communitytechnology@seattle.gov.  

Include the link to your site and a short 
description of the content.

Or 

2. Visit http://seattle.gov/seattlecommunitiesonline/resources. Fill out 
the online form and your site will be added 
to the “Neighborhoods Online” listings.  
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mailto:communitytechnology@seattle.gov�
http://seattle.gov/seattlecommunitiesonline/resources�


Seattle Communities Online

For more information, go to 
http://www.seattle.gov/seattlecommunitiesonline/

or email 
communitytechnology@seattle.gov
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http://www.seattle.gov/seattlecommunitiesonline/�
mailto:communitytechnology@seattle.gov�
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