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2008 CityArtist Projects – Application Materials Checklist

Attach to Top Copy
· Help save trees.  We encourage you to submit double-sided copies.  

· Three-hole punch as many materials as practical. 

· Collate the application material and attachments into complete sets, separated by paper clips, binder clips, or cardboard slip-sheets.  Do not bind or staple application material.  

· Check for completeness.

Submit 11 sets of the application materials in the order of documents below for each set.

One (1) master set that includes:

· This application checklist.  (It will be kept with our file copy; it will not go to the panel.)

· Application, total of five pages, with original signature.
· Résumé(s) or Biography(ies) for all key artists (maximum two pages per artist)
· Optional Support Piece: Limit to one. (See guidelines page 10.)
· Work Sample Identification Sheet(s) (See guidelines page 11.)

· Work Sample (See guidelines pages 10-11.)

· Optional:  Self-addressed envelope with adequate postage for return of work sample.  You may prefer to pick up materials in person at office.
Ten (10) sets that EACH include:

· Application, total of five pages each.

· Résumé(s) or Biography(ies) for all artists (maximum two pages per artist)

· Optional Support Piece: Limit to one. (See guidelines page 10.)

For Literary/Screenplay samples ONLY:
· Work Sample Identification Sheet.

· Work Sample (See guidelines pages 10-11.) (one for each set of applications.)
OPTIONAL INFORMATION:
	The Office of Arts & Cultural Affairs works to remove barriers and to ensure culturally diverse access to our programs and services.  You can assist us by answering the questions below.  

Your answers are for administrative use only; they will not be passed on to the panel.

	Racial Heritage                      (Please check all that apply.)
	 
	Are you a bilingual artist, willing to be contacted about assisting the Office to serve artists with limited English-language skills? 

	African 
	European 
	(  Sure, you can contact me. 

	 Hispanic or Latino 
	Middle Eastern or Arab
	Language(s)_________________

	 Native American or Eskimo
	Other___________________
	              

	Asian, Southeast Asian or Pacific Islander
	 


Questions?  Contact Marcia Iwasaki, (206) 233-3946, marcia.iwasaki@seattle.gov
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Application must be received in the office by 5 p.m., Monday, March 17, 2008 or postmarked by the U.S. Post Office by March 17, 2008.  (Use of a personal or office postage meter doesn’t count.)

 Incomplete or late applications will not be accepted.

Type in minimum 11-point font.  Limit responses to space available.  Please do not reformat pages.

Submit 1 signed original and 10 copies + 1 copy of Application Checklist. We encourage 2-sided copies.

	Amount Requested  (Round off figure to the nearest $100)
	$


Select one:    ( New Work    ( Finished Work   ( Work in Progress    ( Re-mounted Work   

2008 applications are accepted in the following disciplines.  Check all that apply:

	(
	Visual Arts
	(
	Literary Arts
	(
	Media Arts/Film/Screenwriting

	(
	*Multidisciplinary
	(   *Traditional/Ethnic           


      *Projects in these formats must include one of the three disciplines above.

Applicant Information

	Name (Individual/Lead Artist)                                                        

	Street Address (not PO Box)

	City
	State
	Zip

	Phone #
	E-mail


	Web site Address


	Mailing Address

	City
	State
	Zip

	Are you the lead artist of a 501(c)(3)?                ( Yes             ( No
	


	List supporting artists or partners (if applicable):

	

	

	Project Title:

	Project Summary:

	

	


	Public Event Date(s) [Season/Month/Year]


	Number of Events/Performances

	Presentation Venue


	Venue Audience Capacity

	Admission/Recording Price(s)


	Projected Attendance

	Total Number of Participating Artists


	Total Number of Paid Participating Artists


In signing below, I attest that I am a Seattle resident or maintain a permanent Seattle studio and that the information submitted is true and accurate.  In the event CityArtist Project funding is awarded, I am committed to the project described.
	Applicant’s Signature – in ink (Individual Artist/Lead Artist Only)
	Date
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Narrative:  Describe the project for which you are requesting funds. Limit narrative to the space provided, typed in minimum 11-point font. Please do not reformat page.  
Project Overview  Describe your project and project plan.  What specifically do you plan to do?  How will it unfold (start to end)?  What are the roles of  any other key artists/partners?  Relate your project plan to your concept, themes, inspiration.  For a re-mounted work, identify which elements will change and how.  
	


Project Impact  What is the significance of this project?  You may describe this in terms of your work or career as an artist, of the audience you want to affect, the city, etc.  How will you know that you have achieved your goals?
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Audience Access/Promotional Plan  What is your intended audience for the work?  For your public presentation?  How do you plan to reach new or diverse audiences, beyond those who already know your work? 

For example, will you use location, ticket price, partnerships, outreach to special populations by ethnicity, age or socio-economic level?  List media, newsletters, mailing lists that you use to reach audience.
	


Previous Office of Arts & Cultural Affairs Support  List any support your work has received from this Office over the past three years.  If you are the lead of a 501(c)(3) organization, please include organization funding.

	           Program Name*                 Your Project  Title                                                Status  

                                                                                                                                                                         (Active or Completed)

	2007

	2006                                                        

	2005                                                       



      * Program Name: i.e.: CityArtist, smART ventures, Civic Partners, Youth Arts, Neighborhood & Community Arts     
CityArtist Budget Notes  What specific expenses will be covered by the funds you are requesting?   Also, please use this space for any additional notes you wish to provide to clarify your budget.
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Please do not reformat page – blank lines are available for your categories which might not be listed.  
Budget – EXPENSES 
	(Give details – e.g. 3 actors @  $400 a week X 6 weeks)  This includes non-cash items, which should be shown as BOTH expense AND income.  Example:  A studio donates editing facilities for which they would normally charge $75/hr.  Show a Non-Cash expense:  Editing Facility - 20 hrs x $75/hr  = $1500 and show $1500 as a Non-Cash Donation on the Income Budget  (page 5). Calculate non-professional volunteer hours @ $18/hr.; calculate professional volunteer hours at their professional hourly rate. Use the Budget Notes box on page 3 as needed.

	Expense Item/Description 
	Expense Amount

	
	Cash
	Non-Cash

(volunteer time, donated goods or services)

	Project Fees (specify role of participants and rate of pay)
	
	

	   Applicant/Lead Artist
	
	

	   Other Artists
	
	

	   
	
	

	
	
	

	   Other Professionals (technicians, photographer, editor, etc.)
	
	

	
	
	

	
	
	

	
	
	

	Materials/Supplies/Rented Equipment  
	
	

	
	
	

	
	
	

	Space/Studio Rental
	
	

	
	
	

	Travel
	
	

	Promotion (flyers, printing, graphic design, web design, postage)
	
	

	
	
	

	
	
	

	Documentation
	
	

	Insurance
	
	

	License Fees (see box, guidelines p. 6)
	
	

	Other Project Expenses (List)
	
	

	
	
	

	
	
	

	
	
	

	Sub-Totals, Cash and Non-Cash
	$
	$


Please be sure your budget adds up correctly.
	TOTAL EXPENSES ( = Total Cash + Total Non-Cash)

Total Expenses must equal Total Income on p. 5     
	$
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Please do not reformat page – blank lines are available for your categories which might not be listed.  
Budget – INCOME  
	Source of Funding or Project Support 

    List all anticipated sources by name with dollar amounts and note if confirmed. 
    Show calculations:  35 books X $12 = $420.  Round numbers to the nearest $100.
	Cash
	Is this con- firmed ?
(Yes or No)

	Admissions/Ticket Sales
	
	

	Sales Income (Concessions, Books, CDs/DVDs, etc.)

	
	

	Business/Corporate Donations
	
	

	Private Foundations/Artist Trust
	
	

	Applicant Cash
	
	

	Individual Donations
	
	

	CityArtist Project Request
	
	

	Other City Funding (Dept. of Neighborhoods, etc.)
	
	

	4Culture (King County cultural agency)
	
	

	Other Government (Specify source)
	
	

	Other (Specify)
	
	

	Sub-Total, Cash Income
	$

	Non-Cash Contributions (volunteer time, donated goods or services)  
     Should equal Non-Cash amounts shown on Expense Budget.  
     Calculate general volunteer time at $18/hr, professional volunteer time such as    

     a technician  or web designer at their professional hourly rate.
	Non-Cash
	Is this con- firmed ?
(Yes or No)

	    Artist Fees
	
	

	   Other Fees/Volunteer Support 
	
	

	   Materials/Supplies/Equipment  Rentals
	
	

	   Space/Studio Rental
	
	

	   Promotion
	
	

	   Travel
	
	

	   Other 
	
	

	Sub-Total, Non-Cash Income
	$


Please be sure your budget adds up correctly.
	TOTAL INCOME ( = Cash + Non-Cash )   
Total Income must equal Total Expenses on page 4.     
	$


	Additional Budget Notes:  
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Work Sample Identification Sheet: DVD, Compact Disc Audio

	Applicant Name :                                                                         
	App #:

	
	Office use only


	WORK SAMPLE #1                                        

	Title:

	Year produced: 
	Total number of minutes for review:

	Description of work:



	Applicant’s role in this work:



	Relationship of work sample to the proposed project:




	WORK SAMPLE #2                                        

	Title:

	Year produced: 
	Total number of minutes for review

	Description of work:



	Applicant’s role in this work:



	Relationship of work sample to the proposed project:
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Work Sample Identification Sheet:  Prints or Digital Images (No slides)

(Maximum of 8 images allowed; this counts as one work sample.)

	Applicant Name :                                                                         
	App #:

	Briefly describe below how samples relate to your proposed project. 
	Office use only

	

	1.
	Artist/Date:

	
	Title:

	
	Description:

	
	

	
	

	2.
	Artist/Date:

	
	Title:

	
	Description:

	
	

	
	

	3.
	Artist/Date:

	
	Title:

	
	Description:

	
	

	
	

	4.
	Artist/Date:

	
	Title:

	
	Description:

	
	

	
	

	5.
	Artist/Date:

	
	Title:

	
	Description:

	
	

	
	

	6.
	Artist/Date:

	
	Title:

	
	Description:

	
	

	
	

	7.
	Artist/Date:

	
	Title:

	
	Description:

	
	

	
	

	8.
	Artist/Date:

	
	Title:

	
	Description:
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Work Sample Identification Sheet:  Writing Samples

 (Poems, fiction, excerpts from script, screenplay, essay. Maximum of 6 poems or 10 pages.)

	Applicant Name :                                                                         
	App #:

	
	Office use only


NOTE: Context Statement briefly describes what happens before/after the excerpt.

	1.
	Title/Year of Sample:

	
	Description of work:

	
	

	
	

	
	

	
	For Excerpt include Context Statement:

	
	

	
	

	
	

	
	

	2.
	Title/Year of Sample:

	
	Description of work:

	
	

	
	

	
	

	
	For Excerpt include Context Statement:

	
	

	
	

	
	

	
	

	3.


	Title/Year of Sample:

	
	Description of work:

	
	

	
	

	
	

	4.


	Title/Year of Sample:

	
	Description of work:

	
	

	
	

	
	

	5.


	Title/Year of Sample:

	
	Description of work:

	
	

	
	

	
	

	6.


	Title/Year of Sample:

	
	Description of work:

	
	

	
	

	
	





Please use the checklist below to verify the contents and order of materials 


in your application package.  


SUBMIT THIS CHECKSHEET as the COVER SHEET to your application.





DEADLINE


Applications must be received at our office by





5 p.m., Monday,


March 17, 2008


 --or –


postmarked by


the U.S. Post Office by


March 17, 2008





Earliest Project


Start Date :


August 1, 2008





See page 5 for schedule of 


FREE Application Workshops.
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