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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	Contract Title  

Herman Miller Chairs
	Contract #

0000001144

	Buyer/
	Name:

Laura Park
	Phone:

206-684-0445
	E-Mail:

laura.park@seattle.gov 

	Vendor 

	Name
Business Interiors NW
	ID#

0000005869

	Vendor Address

	Street City/State:

10848 East Marginal Way South, Seattle, WA 
	Zip
98168

	Vendor Contact
	Name: 
 Monica Manthey    

	
	Phone: 
 206-769-1775     
	Fax:

206-763-4078
	E-Mail:  
mmanthey@binw.com

	WMBE Status
	 FORMDROPDOWN 


	Description


	· This contract is a result of an  FORMDROPDOWN 
 issued on 

The Specification includes the purchase of Herman Miller Chairs only.


	Contract Term
	09/22/03 through 12/31/2016

	Future Extension Option
	None

	Freight Terms
	N/A

	Prompt Pay Discount
	Net 30

	Delivery ARO
	N/A

	Order Instructions
	For Use By: All Departments
	Order Limit:  N/A

	Contracting Options
	 FORMCHECKBOX 
This is one of several contracts awarded for this product.  The City may select among any of the following:

· #1143 MBI Systems Inc – Office Pavilion
· #1144 Business Interiors NW

· #496- Ebony Office Interiors LLC- Neutral Post Chairs


	Contract Change History
	Contract Start date

09/22/03
Change Order #1 issued to extend contract
01/17/04
Change Order #2 to extend contract
01/17/05
Change Order #3 to extend contract
01/06/06
Change Order #4 to extend contract and change buyer information
12/22/06

Change Order #5 to extend contract

05/01/07

Change Order #6 to extend contract

12/16/08

Change Order#7 to extend contract thru 12/31/2011

12/03/09
Change Order#8 to extend contract thru 12/31/2012

Change Order #9 to extend contract thru 12/31/2016

09/16/11
12/17/12



	Comprehensive Contract


[image: image1.emf]1144v8.pdf



[image: image2.emf]0000001144v9.pdf


	Current Pricing
See “Herman Miller” to the right
	Original RFP - Piggyback

[image: image3.emf]0000001144_RFP.pd f



[image: image4.emf]HermanMiller.pdf




	Vendor Emergency Contact Information

	Emergency Contact Name
	Clint Pidegon / Donald King

	Emergency Phone Number
	206-730-6204 / 206-730-6746

	Back-Up Emergency Phone Number 
	425-836-5564 / 253-592-6010

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
	710 Pacific Avenue

	
	253-627-1000


PAGE  
1

_1417325656.pdf
‘Q’ VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001144 9/8/10 8

Th "
703" hotrise, St 112 Payment Terms Freight Terms
Seattle, WA 98104

T Net 30 Prepaid & Add FOB: Destination

PO Box 94687 Buyer: FAX: Phone:
Seattle, WA 98124-4687 Sharon Rothwell 206-233-5155 206-684-8310

Vendor #0000005869 Ship To:
BUSINESS INTERIORS NW
10848 East Marginal Way South SEE BELOW
Seattle, WA 98168

Contact: Monica Manthey Bill To:
Phone #: 206-769-1775 ‘
Fax#: 206-763-4078 SEE BELOW

E-mail: m.manthey@binw.com

BUSINESS INTERIORS NW was awarded a contract for providing CHAIRS, (Mirra and Aeron) for the City
of Seattle from 1/01/11 through 11/2/12 as specified in US COMMUNITIES CONTRACT with HERMAN
MILLER, RQ07-878957-20A (National Awards) pricing per Attachment #1. This contract may be extended
in accordance with the US COMMUNITIES CONTRACT.

Orders shall be placed by City Departments. Invoices shall be mailed in duplicate to the City
Department's Accounts Payable, per attached list. Each invoice shall indicate Contract #0000001144.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

This contract is subject to US Communities Contract #RQ07-878957-20A Amendment #6. In all other
respects this contract remains the same.

Authorized Signature/Date
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County of Fairfax, Virginia
AMENDMENT
JAN 0 8 2009
AMENDMENT WO 5
CONTRACT TITLE Fystems Furniture - Freestancing umiture, Seatng, Fiag Equipment and
Helated Produsts & Servces
CONTRACTO VENDOR CODE CONTRAGT NO.
Hzomran Miller Ine B300cd3 a4 01 BO07-A7REET. 204
B55 Casl Man Ave, :
Zeeland, M1 43464
By mulua agreement canlracl ROGT-378557- ‘*:1[? i amended lo 2 *he foliowing oroduct line 3t 2xsting
canlract ferms, and condibons efaziee mmediate!y,
Product Line Cacounls
E0- $100.000 Lisl $100.000 - F400,000 List
Oock  Insae  Instslisd Dok Insiae Insfalled
Enzedy Chair 45°% A% A5 1% <0% 23%
Cathy & M&e CPPG
Lwrector'County Purchasing Ageenl
DISTRIBUTION
Depasmert of Foacce - Accounts Payak s Contractar
Facilites Managerent Dest. - B¢ Ratirsen Cortract Specialist -~ G BEright
Facitiies Mananement Dep'. Ty Spaine Asst. Dontracl Spec., Tearr 2 - W0
L} 8 Comrrunites
2033 N Main Slreet, Syite 700
Walnul Creel, CA DhLE
Alin Boott Whilson
o o o Depnrtment of Pu:chunng & Hup[uir'tlun np;rm:-nr
PN Covermument Center Parkwax, Saite 407
Fawlns, VA 2205003
Wehsite  woww Birfancounsy gosdpsm
Phane (037 3243200, TTY 1 1-800- 281140 Fax: 17035 3220061
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® County of Fairfax, Virginia
) AMENDMENT

PR 8 0 2009

- AMENDMENT NO. 6

CONTRACT TITLE: Systems Furniture — Freestanding Furniture, Seating, Filing Equipment and
Related Products & Services

CONTRACTOR VENDOR CODE CONTRACT NO.
Herman Miller Inc. B380837640 01 RQO7-878957-20A
855 East Main Ave

Zeeland, M| 49464
By mutual agreement contract RQ07-878957-20A is amended as indicated below, effective immediately.

1. Add the product line listed below.
Product Line Discounts
$0 - $100,000 List $100,000 - $400,000 List
Dock Inside Installed Dock Inside  Installed
Intent Furniture 69% 67% 64% 71% 69% 66%
2, Discount change for the Innovative Product Line.
Discounts
$0 - $100,000 List $100,000 - $400,000 List
Dock Inside  Instalied Dock Inside Installed
46% 44% 43% 47%  45% 44%
3. Use of revised price list catalogs for First Office, Bretford, and SitOnlt Alliance products. The

average increase is 4.5%.

All other discounts, terms, and conditions remain the same.

Cothit Mo

Cathy A. Muge, CPPO
Director/County Purchasing Agent

DISTRIBUTION

Department of Finance — Accounts Payable/e Contractor

Facilities Management Dept. — Bill Robinson Contract Specialist — G. Bright
Facilities Management Dept. — Cathy Spaine Asst. Contract Spec., Team 2 - VL

. 8. Communities

2033 N. Main Street, Suite 700
Walnut Creek, CA 94596
Attn: Scott Wilson

Department of Purchasing & Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, VA 22035-0013

Website: www.fairfaxcounty.gov/dpsm

Phone (703) 324-3201, TTY: 1-800- 828-1140, Fax: (703) 324-3681






County of Fairfax, Virginia

AMENDMENT

JUL 0 9 2008

AMENDMENT NO. 3

CONTRACT TITLE; Systems Furniture — Freestanding Furniture, Seating, Filing Equipment and
Related Products & Services

CONTRACTOR VENDOR CODE CONTRACT NO.
Herman Miller Inc. B380837640 01 RQO7-878957-20A

855 East Main Ave.
Zeeland, M| 49464

The purpose of this amendment Is to notify ali users that Herman Miller Inc. is implementing a price list
adjustment effective August 4, 2008.

Contract RQ07-878957-20A is amended to add the following product lines as listed below effective
immediately.

Product Line Discounts
$0 - $100,000 List $100,000 - $400,000 List
Dock Inside Installed Dock Inside Installed
Baker Next Tables 65% 63% 60% 67% 65% 62%
International Collection 46%  44% 43%° 47% 45% 44%

All other discounts, terms, and conditions remain the same.

" Cathy A, Mu§e, CPPO
Directer/County Purchasing Agent

DISTRIBUTICN

Department of Finance — Accounts Payable/e Contractor

Facilities Management Dept. - Bill Robinson Contract Specialist — G. Bright

Facilities Management Dept. — Cathy Spaine Asst. Contract Spec., Team 2 - VL
U, S. Communities

2033 N. Main St. Suite 700
Walnut Creek, CA 94596

Department of Purchasing & Supply Management

12000 Government Center Parkway, Suite 427

Fairfax, VA 22035-0013

Website: www . fairfaxcounty.gov/dpsm
Phone (703) 324-3201, TTY: 1-800- 828-1140, Fax: (703) 324-3681 "






County of Fairfax, Virginia

AMENDMINT

NOv 2 1 2008
NDMENT NO .4

CONTRACT TITLE: Systems Furniture — Freestanding Furniture, Seating, Filing Equipm'ent and
Related Products & Services

CONTRACTOR VENDOR CODE CONTRACT NO.
Herman Miller inc. B380837640 01 RQO07-878957-20A
855 East Main Ave.

Zeeland, Ml 49464

By mutual agreement, Contract RQ07-878957-20A is renewed for one (1) year at existing discounts,
terms and conditions, effective January 1, 2009, through December 31, 2009. Attached is the U. S.
Communities General Administrative Agreement. This is the first of four renewal options.

ACCEPTANCE:

sl Cal A

V. & &gv‘/‘ Sales

(Signature)
Mike Keat+

(Title)

(0—3/—D&

(Printed)

Cathy A. Mugk, CPPO
Director/County Purchasing Agent

DISTRIBUTION

Department of Finance — Accounts Payable/e
Facilities Management Dept. — Bill Robinson
Facilities Management Dept. ~ Cathy Spaine
U. 8. Communities

2033 N. Main St. Suite 700

Walnut Creek, CA 94596

(Date)

Contractor
Contract Specialist — G. Bright
Asst. Contract Spec., Team 2 - VL

Department of Purchasing & Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, VA 22035-0013

Website: www.fairfaxcounty.gov/dpsm

Phone 703-324-3201, TTY: 1-800-828-1140, Fax: 703-324-3681
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County of Fairfax, Virginia
AMENDMENT

AMENDMENT NO. 2 : MAY 1 4 2008

CONTRACT TITLE: Systems Furniture — Freestanding Furniture, Seating, Filing Equipment and
Related Products & Services

CONTRACTOR VENDOR CODE CONTRACT NO.

Herman Miller Inc. B380837640 01 RQO7-878957-20A
855 East Main Ave.
Zeeland, Ml 49464

By mutual agreement contract RQ07-878957-20A is amended to add the following product line at existing
contract discounts, terms, and conditions effective immediately.

Product Line Discounts
$0 - $100,000 List $100,000 - $400,000 List
Dock Inside Installed Dock Inside Installed
Be Collection : 54% 52% 49% 56% 54% 31%
Innovative Products 40%  38% 37% 42%  40% 39%
Tu Files & Storage 65% 63% 60% 67% 65% 62%
Teneo Storage 46%  44% 43% 47%  45% 44%

Product Description:
Be Collection — a collection of work tools to customize a workstation to a users needs.
Innovative Products — A grouping of products to personalize the work station environment.

Tu Files and Storage — Value priced storage products including functionally ad aesthetically
enhanced Quadrant Products.

Cathy A. Mse, CPPO
Director/County Purchasing Agent

DISTRIBUTION

Department of Finance — Accounts Payable/e Contractor

Facilities Management Dept. — Bill Robinson Contract Specialist — G. Bright
Facilities Management Dept. — Cathy Spaine Asst. Contract Spec., Team 2 - VL

U. 8. Communities
2033 N Main St. Suite 700
Walnut Creek, CA 94596

Department of Purchasing & Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, VA 22035-0013

Website: www.fairfaxcounty.gov/dpsm
Phone (703) 324-3201, TTY: 1-800- 828-1140, Fax: (703) 324-3681

6"4]00





A\ County of Fairfax, Virginia
) ) AMENDMENT

DEC 0 7 2007

AMENDMENT NO. 1

CONTRACT TITLE: Systems Furniture — Freestanding Furniture, Seating, Filing Equipment and
Related Products & Services

CONTRACTOR VENDOR CODE CONTRACT NO.
Herman Miller Inc. - B380837640 01 RQO7-878957-20A
855 East Main Ave.

Zeeland, Mi 49464

By mutual agreement contract RQ07-878957-20B is amended as indicated below effective immediately.
This change is for Fairfax County only.

Herman Miller Inc. is structured to sell their products through their distributors, therefore, Fairfax
County is adding three (3) dealers to the contract. These dealers have been assigned their own
contract numbers and vendor numbers.

These dealers are authorized to issue quotes, receive purchase orders, process, deliver and provide
customer support in accordance with the discounts, terms, and conditions established with Herman
Miller Inc. Quotes maybe obtained from all three distributors and the purchase orders issued to the
dealer of choice.

Name of Dealer Vendor Code Contract Number

American Office of Virginia, Inc. B520555478 03 RQO08-953426-20B
14801 Willard Road, Suite 100

Chantilly, VA 20151

Contact: Lou Kreiner, General Manager

Telephone: 703-788-0800

Fax: 703-788-0805

E-mail: lkreiner@americanoffice.com

Bialek Environments B621143137 RQO08-953426-20C
30 West Gude Drive, Suite 150

Rockville, MD 20850-1161

Contact: Joan Bialek, General Manager

Telephone: 301-738-0380

Fax: 301-738-2118

Chasen's Business Interiors B540681309 02 RQ08-953426-20D
99 Canal Center Plaza

Alexandria, VA 22314

Contact: George Bottiger, General Manager

Telephone; 703-684-1161

Fax: 703-684-1352

E-mail: gbottiger@chasensbi.com

Department of Purchasing & Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, VA 22035-0013

Website: www.fairfaxcounty.gov/dpsm
Phone (703) 324-3201, TTY: 1-800- 828-1140, Fax: (703) 324-3681
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Amendment No. 1
RQO7-878957-20A
Page 2

This change in no way alters the responsibilities of Herman Miller, Inc. under the above referenced
contract.

Cathy A. Mus&, CPPO
Director/County Purchasing Agent

DISTRIBUTION
Department of Finance — Accounts Payable Contractor
Facilities Management Dept. — Bill Robinson Contract Specialist — G. Bright

Facilities Management Dept. — Cathy Spaine Asst. Contract Spec., Team 2 —










(@) - VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001144 12/3/09 7

700 5™ Avenue, Suitetd112 -
i Payment Terms Freight Terms
Seattle, WA 98104 Y 9

Wil Aadress; Net 30 Prepaid & Add FOB: Destination

PO Box 94687 Buyer: FAX: Phone:
Seattle, WA 98124-4687 Sharon Rothwell i 206-233-5155 206-684-8310

Vendor #0000005869 Ship To:
BUSINESS INTERIORS NW
10848 East Marginal Way South SEE BELOW
Seattle, WA 98168

Contact: Monica Manthey Bill To:
Phone #: 206-769-1775
Fax#  206-763-4078 SEE BELOW

E-mail: méianthev@pinw.com

Vil
BUSINESS INTERIORS NW was awarded a contract for providing CHAIRS, (Mirra and Aeron) for the City
of Seattle from 01/01/10 through 12/31/2011 as specified in US COMMUNITIES CONTRACT with
HERMAN MILLER, RQ07-878957-20A (National Awards) pricing per Attachment #1. This contract may
be extended in accordance with the US COMMUNITIES CONTRACT.

Orders shall be placed by City Departments. Invoices shall be mailed in duplicate to the City
Department’'s Accounts Payable, per attached list. Each invoice shall indicate Contract #0000001144.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for

similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,

frequency of deliveries, or any other factor deemed important to the City.

This contract is subject to US Communities Contract #RQ07-878957-20A Amendment #6. In all other
respects this contract remains the same.

Authorized Signature/Date

.'I. { y v











(@) VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001144 12/16/08 6

700 5% Avenue, Suite#4112 i
il Payment Terms Freight Terms
Seattle, WA 98104

R 5l Net 30 Prepaid & Add FOB: Destination

PO Box 94687 Buyer: FAX: Phone:
Seattle, WA 98124-4687 Sharon Rothwell 206-233-5155 206-684-8310

Vendor #0000005869

BUSINESS INTERIORS NW
10848 East Marginal Way South SEE BELOW
Seattle, WA 98168

Ship To:

Contact: Monica Manthey Bill To:
Phone #: 206-615-9252 )

Fax#:  206-763-4078 SEE BELOW

BUSINESS INTERIORS NW was awarded a contract for providing CHAIRS, (Mirra and Aeron) for the City
of Seattle from 01/01/09 through 12/31/2009 as specified in US COMMUNITIES CONTRACT with
HERMAN MILLER, RQ07-878957-20A (National Awards) pricing per Attachment #1. This contract may
be extended in accordance with the US COMMUNITIES CONTRACT.

Orders shall be placed by City Departments. Invoices shall be mailed in duplicate to the City
Department’s Accounts Payable, per attached list. Each invoice shall indicate Contract #0000001144.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

This contract is subject to US Communities Contract #RQ07-878957-20A Amendment #4.

Authorized Signature/Date

0 o 0 |
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Attachment #1, Contract Change Order #6
Vendor Contract #0000001144

01/10/09 through 12/31/09

Business Interiors NW

10848 East Marginal Way South

Seattle, WA 98168

Contact: Monica Manthey

Phone: 206-615-9252
Fax: 206-763-4078

Task Chairs

Vendor Contract #0000001144, is subject to US Communities Contract #RQ878957-
20A, Amendment #4 awarded by Fairfax County Virginia.

To place orders call Michael Bagwell, Business Interiors Northwest at 206-762-8818.
Authorized city personnel placing orders under this contract shall confirm their
departments and reference vendor contract #0000001144, when placing orders.
Mirra Chair Fully loaded this chair is approximately $496.00.

Discuss options with Monica Manthey at 206-769-1775

Delivery time is 4 to 5 weeks.

Delivery Charge is $50.00

Aeron Chair Fully loaded this chair is approximately $606.00.
Options to be confirmed with each order.

Delivery time is: 4 to 5 weeks.

Delivery charge is: $50.00

Discounts from List Price

51 % off list price for both chairs.

Payment Terms: Net 30

0000001144V6A1
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The City of Seattle
PURCHASING SERVICES
700 5™ Avenue, Suite#4112

Seattle, WA 98104

Mailing Address:

PO Box 94687

Seattle, WA 98124-4687

Vendor #0000005869
BUSINESS INTERIORS NW

10848 East Marginal Way South

Seattle, WA 98168

Contact: Michael Bagwell
Phone #: 206-762-8818
Fax#  206-762-8420

r : /

Lalel,
VENDOR CONTRACT

Vendor Contract # Date Change Order #

0000001144 05/01/07 5
Payment Terms Freight Terms
Net 30 Prepaid & Add FOB: Destination
Buyer: . FAX: Phone:

Jason Edens

206-233-5155

206-684-0455

Ship To:

SEE BELOW

Bill To:

SEE BELOW

CHANGE ORDER #5 ISSUED TO EXTEND CONTRACT THROUGH 12/31/2008:

BUSINESS INTERIORS NW is awarded a contract change order for providing CHAIRS, (Mirra and Aeron)
for the City of Seattle from 5/01/2007 through 12/31/2008 as specified in US COMMUNITIES CONTRACT
with HERMAN MILLER, RQ01-411313-16B (National Awards) pricing per Attachment #1. This contract

may be extended in accordance with the US COMMUNITIES CONTRACT.

Orders shall be placed by City Departments. Invoices shall be mailed in duplicaté to the City

Department's Accounts Payable, per attached list. Each invoice shall indicate Contract #0000001144.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

If prompt delivery/service or pick-up of contract materials cannot be affected, please notify Jason Edens,

DEA/Purchasing and Contracting Services, at 206-684-0445 or jason.edens@seattle.gov

This contract is subject to US Communities Contract #RQ01-411313-16B Amendment #16.

Gk G tir











Attachment #1, Contract Change Order #5
Vendor Contract #0000001144

5/01/07 through 12/31/08

Business Interiors NW

10848 East Marginal Way South

Seattle, WA 98168

Contact: Michael Bagwell

Phone: 206-762-8818
Fax: 206-762-8420

Tas_k Chairs

Vendor Contract #0000001144, is subject to US Communities Contract #RQ01-411313-
16A-E & RQ01-411313-16B Amendment #16, awarded by Fairfax County Virginia.

To place orders call Michael Bagwell, Business Interiors Northwest at 206-762-8818.
Authorized city personnel placing orders under this contract shall confirm their
departments and reference vendor contract #0000001144, when placing orders.
Mirra Chair Fully loaded this chair is approximately $496.00.

Discuss options with Michael Bagwell at 206-762-8818.

‘Delivery time is 4 to 5 weeks.

Delivery Charge is $50.00

- Aeron Chair Fully loaded this chair is approximately $606.00.
Options to be confirmed with each order.

_ Delivery time is: 4 to 5 weeks.
Delivery charge is: $50.00

Discounts from List Price

51 % off list price for both chairs.

Payment Terms: Net 30










‘w’ VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001144 12/22/06 4

700 5™ Avenue, Suite#4112
? Payment Terms i r
Seattle, WA 98104 y Flennt teme

Mailing Address: Net 30 Prepaid & Add FOB: Destination

PO Box 94687 Buyer: FAX: Phone:
Seattle, WA 98124-4687 Jason Edens 206-233-5155 206-684-0455

Vendor #0000005869 Ship To:
BUSINESS INTERIORS NW
10848 East Marginal Way South SEE BELOW
Seattle, WA 98168

Contact: Michael Bagwell Bill To:
Phone #: 206-762-8818 [
Fax #  206-762-8420 SEE BELOW

CHANGE ORDER #4 ISSUED TO EXTEND CONTRACT THROUGH 4/30/2007 AND
CHANGE BUYER INFORMATION:

BUSINESS INTERIORS NW is awarded a contract change order for providing CHAIRS, (Mirra and Aeron)
for the City of Seattle from 1/16/07 through 4/30/2007 as specified in US COMMUNITIES CONTRACT
with HERMAN MILLER, RQ01-411313-16B (National Awards) pricing per Attachment #1. This contract
may be extended in accordance with the US COMMUNITIES CONTRACT.

Contract Term: 9/22/03 through 1/16/2004

Change Order #1: 1/17/04 through 1/16/2005 issued to extend contract

Change Order #2: 1/17/05 through 1/16/2006 issued to extend contract

Change Order #3  1/17/07 through 4/30/2007 issued to extend contract and change buyer information

Orders shall be placed by City Departments. Invoices shall be mailed in duplicate to the City
Department's Accounts Payable, per attached list. Each invoice shall indicate Contract #0000001143.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

If prompt delivery/service or pick-up of contract materials cannot be affected, please notify Jason Edens,
DEA/Purchasing and Contracting Services, at 206-684-0445 or jason.edens@seattle.gov

This contract is subject to US Communities Contract #RQ01-411313-16B Amendment #16.

Authorized Signature/Date

10&4«» %Jfawc_@»e BEEE I
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Attachment #1, Contract Change Order #4
Vendor Contract #0000001144

1/17/07 through 4/30/07

Business Interiors NW

10848 East Marginal Way South

Seattle, WA 98168

Contact: Michael Bagwell

Phone: 206-762-8818
Fax: 206-762-8420

Task Chairs

Vendor Contract #0000001144, is subject to US Communities Contract #RQ01-411313-
16A-E & RQ01-411313-16B Amendment #16, awarded by Fairfax County Virginia.

To place orders call Michael Bagwell, Business Interiors Northwest at 206-762-8818.
Authorized city personnel placing orders under this contract shall confirm their
departments and reference vendor contract #0000001144, when placing orders.
Mirra Chair Fully loaded this chair is approximately $496.00.

Discuss options with Michael Bagwel-l at 206-762-8818.

Delivery time is 4 to 5 weeks.

Delivery Charge is $50.00

Aeron Chair Fully loaded this chair is approximately $606.00.
Options to be confirmed with each order.

Delivery time is: 4 to 5 weeks.

~ Delivery charge is: $50.00

Discounts from List Price

51 % off list price for both chairs.

Payment Terms: Net 30










‘@?’ VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001144 2/22/2005 2
700-3 AVE#910 Payment Terms Freight Terms
Seattle, WA 98104-1808
Net 30 Prepaid & Add FOB: Destination

Buyer: FAX: Phone:

Sonia Glenn 206-233-5155 206-684-0455
Vendor #0000005869 Ship To:
BUSINESS INTERIORS NW
10848 East Marginal Way South SEE BELOW
Seattle, WA 98168
Contact: Michael Bagwell Bill To:
Phone #:. 206-762-8818
Fax#  206-762-8420 SEE BELOW

CHANGE ORDER #2 ISSUED TO EXTEND CONTRACT THROUGH 1/16/2006:

BUSINESS INTERIORS NW is awarded a contract change order for providing CHAIRS, (Mirra and Aeron)
for the City of Seattle from 1/17/05 through 1/16/2006 as specified in US COMMUNITIES CONTRACT
with HERMAN MILLER, RQ01-411313-16B (National Awards) pricing per Attachment #1. This contract
may be extended in accordance with the US COMMUNITIES CONTRACT.

Contract Term: 9/22/03 through 1/16/2004
Change Order #1 1/17/04 through 1/16/2005 issued to extend contract

Orders shall be placed by City Departments. Invoices shall be mailed in duplicate to the City
Department’s Accounts Payable, per attached list. Each invoice shall indicate Contract #0000001143.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

If prompt delivery/service or pick-up of contract materials cannot be affected, please notify Sonia Glenn,
DEA/Purchasing Services, at 206-684-0445 or sonia.glenn@seattle.gov

This contract is subject to US Communities Contract #RQ01-411313-16A-E.

Authorized Signature/Date
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Attachment #1, Contract Change Order #2
Vendor Contract #0000001144

1/17/05 through 1/16/06

Business Interiors NorthWest

10848 East Marginal Way South

Seattle, WA 98168

Contact: Michael Bagwell

Phone: 206-762-8818
Fax: 206-762-8420

Task Chairs

Vendor Contract #0000001144, is subject to US Communities Contract #RQ01-411313-
16A-E, awarded by Fairfax County Virginia.

To place orders call Michael Bagwell, Business Interiors Northwest at 206-762-8818.
Authorized city personnel placing orders under this contract shall confirm their
departments and reference vendor contract #0000001144, when placing orders.
Mirra Chair Fully loaded this chair is approximately $481.00.

Discuss options with Michael Bagwell at 206-762-8818.

Delivery time is 4 to 5 weeks.

Delivery Charge is $50.00

Aeron Chair Fully loaded this chair is approximately $587.00.
Options to be confirmed with each order.

Delivery time is: 4 to 5 weeks.

Delivery charge is: $50.00

Discounts from List Price

51 % off list price for both chairs.

Payment Terms: Net 30
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The City of Seattle
PURCHASING SERVICES
700 — 3 AVE #910

Seattle, WA 98104-1808

Vendor #0000005869
BUSINESS INTERIORS NW
10848 East Marginal Way South
Seattle, WA 98168

Contact: Michael Bagwell
Phone #: 206-762-8818
Fax #: 206-762-8420

VENDOR CONTRACT
Vendor Contract # Date Change Order #
0000001144 6/17/04 1
Payment Terms Freight Terms
Net 30 Prepaid & Add FOB: Destination
Buyer: FAX: Phone:
Sara Schutt 206-386-0068 206-684-0456

Ship To:

SEE BELOW

Bill To:

SEE BELOW

BUSINESS INTERIORS NW is awarded a contract change order for providing CHAIRS, (Mirra and Aeron)
for the City of Seattle from 1/17/04 through 1/16/2005 as specified in US COMMUNITIES CONTRACT
with HERMAN MILLER, RQ01-411313-16B (National Awards) pricing per Attachment #1, terms &
conditions are per US Communities in receipt.

Contract Term: 9/22/03 through 1/16/2004
Change Order #1 1/17/04 through 1/16/2005 issued to extend contract

Orders shall be placed by City Departments. Invoices shall be mailed in duplicate to the City
Department's Accounts Payable, per attached list. Each invoice shall indicate Contract #0000001143.

The dollar limit per order is $10,000. The City of Seattle will not authorize payment for any order
exceeding that amount without prior approval by the buyer. Sara Schutt is the buyer on this contract and

can be reached at 206-684-0456.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

If prompt delivery/service or pick-up of contract materials cannot be affected, please notify Sara Schutt,
Finance/Purchasing Services, at 206-684-0456.

This contract is subject to US Communities Contract #RQ01-411313-16A-E.











Attachment #1, Contract Change Order #1
Vendor Contract #0000001144

1/17/04 through 1/16/05

Business Interiors NorthWest

10848 East Marginal Way South

Seattle, WA 98168

Contact: Michael Bagwell

Phone: 206-762-8818
Fax: 206-762-8420

Task Chairs

Vendor Contract #0000001144, is subject to US Communities Contract #RQ01-411313-
16A-E, awarded by Fairfax County Virginia.

To place orders call Michael Bagwell, Business Interiors Northwest at 206-762-8818.
Authorized city personnel placing orders under this contract shall confirm their
departments and reference vendor contract #0000001 144, when placing orders.
Mirra Chair Fully loaded this chair is approximately $490.00.

Discuss options with Michael Bagwell at 206-762-8818.

Delivery time is 6 to 10 weeks.

Delivery Charge is $50.00

Aeron Chair Fully loaded this chair is approximately $690.00.
Options to be confirmed with each order.

Delivery time is: 4 to 5 weeks.

Delivery charge is: $50.00

Discounts from List Price

50 % off list price for both chairs.

Payment Terms: Net 30










4@’ VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001144 1/6/06 3
700 — 3" AVE #910 T e
Seattle, WA 98104-1808 IMETSIS T = e
Net 30 | Prepaid & Add FOB: Destination

Buyer: FAX: Phone:

Sonia Glenn 206-233-5155 206-684-0455
Vendor #0000005869 ‘ Ship To:
BUSINESS INTERIORS NW
10848 East Marginal Way South SEE BELOW
Seattle, WA 98168
Contact: Michael Bagwell Bill To:
Phone #: 206-762-8818
Fax#  206-762-8420 SEE BELOW

CHANGE ORDER #3 ISSUED TO EXTEND CONTRACT THROUGH 1/16/2007:

BUSINESS INTERIORS NW is awarded a contract change order for providing CHAIRS, (Mirra and Aeron)
for the City of Seattle from 1/17/06 through 1/16/2007 as specified in US COMMUNITIES CONTRACT
with HERMAN MILLER, RQ01-411313-16B (National Awards) pricing per Attachment #1. This contract
may be extended in accordance with the US COMMUNITIES CONTRACT.

Contract Term: 9/22/03 through 1/16/2004
Change Order #1: 1/17/04 through 1/16/2005 issued to extend contract
Change Order #2: 1/17/05 through 1/16/2006 issued to extend contract

Orders shall be placed by City Departments. Invoices shall be mailed in duplicate to the City
Department's Accounts Payable, per attached list. Each invoice shall indicate Contract #0000001143.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

If prompt delivery/service or pick-up of contract materials cannot be affected, please notify Sonia Glenn,
DEA/Purchasing Services, at 206-684-0445 or sonia.glenn@seattle.gov

This contract is subject to US Communities Contract #RQ01-411313-16B Amendment #13.

Authorized Signature/Date W

‘u-











(ﬁﬁ’ VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
700 — 3 AVE #910 = :
Seatile, WA 98104-1808 ayment Terms Freight Terms
Net 30 Prepaid & Add FOB: Destination

Buyer: FAX: Phone:

Sara Schutt 206-386-0068 206-684-0456
Vendor #0000005869 Ship To:
BUSINESS INTERIORS NW
10848 East Marginal Way South SEE BELOW
Seattle, WA 98168
Contact: Michael Bagwell Bill To:
Phaone #: 206-762-8818
Fax#  206-762-8420 SEE BELOW

BUSINESS INTERIORS NW is awarded a contract for providing CHAIRS, (Mirra and Aeron) for the City of
Seattle from 9/22/03 through 1/16/2004 as specified in US COMMUNITIES CONTRACT with HERMAN
MILLER, B38-0837640-01, pricing per Attachment #1, ferms & conditions are per US Communities in
receipt.

Contract Term: 9/22/03 through 1/16/2004

Orders shall be placed by City Departments. Invoices shall be mailed in duplicate to the City
Department's Accounts Payable, per attached list. Each invoice shall indicate Contract #0000001143.

The dollar limit per order is $10,000. The City of Seattle will not authorize payment for any order
exceeding that amount without prior approval by the buyer. Sara Schutt is the buyer on this contract and
can be reached at 206-684-0456.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

If prompt delivery/service or pick-up of contract materials cannot be affected, please notify Sara Schutt,
Finance/Purchasing Services, at 206-684-0456.

This contract is subject to US Communities Contract #RQ01-411313-16A-E.












_1417326143.pdf
‘@) VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001144 12/117/2012 9

700 5™ Avenue, Suite#4112
" Payment Terms Freight Term
Scattle, WA 98104 | eight Terms

Mailig Addiess: Net 30 Prepaid & Add FOB: Destination

PO Box 94687 Buyer: FAX: Phone:
Seattle, WA 98124-4687 Presley Palmer 206-233-5155 206-233-7158

Vendor #0000005869 . ;
BUSINESS INTERIORS NW ShipTo:
10848 East Marginal Way South SEE BELOW
Seattle, WA 98168

Contact: Pam Sproul Bill To:
Phone #: 206-615-9221
E-mail: psproul@binw.com SEE BELOW
Or Brandon Deur
206-615-9248
bdeur@binw.com

BUSINESS INTERIORS NW was awarded a contract for providing CHAIRS for the City of Seattle from
01/01/2013 through 12/31/2016, with option to renew for four years in one year increments, as specified in
US COMMUNITIES CONTRACT with HERMAN MILLER #4400003403, previously # RQ07-878957-20A
(National Awards), pricing per Attachment #1.

Original Contract Term: 09/22/2003 - 01/16/2004

Change Order #1 Term: 01/17/2004 — 01/16/2005 issued to extend contract

Change Order #2 Term: 01/17/2005 — 01/16/2006 issued to extend contract

Change Order #3 Term: 01/17/2006 — 01/16/2007 issued to extend contract

Change Order #4 Term: 01/17/2007 — 04/30/2007 issued to extend contract & change buyer

Change Order #5 Term: 05/01/2007 - 12/31/2008 issued to extend contract

Change Order #6 Term: 01/01/2009 — 12/31/2009 issued to extend contract

Change Order #7 Term: 01/01/2010 — 12/31/2011 issued to extend contract

Change Order #8 Term:; 01/01/2012 - 12/31/2012 issued to extend contract

Change Order #9 Term: 01/01/2013 - 12/31/2016 issued to extend contract, revise US Communities
contract, & change buyer

Orders shall be placed by City Departments. Invoices shall be mailed in duplicate to the City
Department’'s Accounts Payable. Each invoice shall indicate Contract #0000001144.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

This contract is subject to US Communities Contract #4400003403.
Authorized Signature/Date o






Per email dated 12/05/12, Monica Manthey/Cheryl Atwood, and per telecom 12/17/12, C. Atwood/M.
Manthey.

In all other respects this contract remains the same.

Authorized Signature/Date






County of Fairfax, Virginia

| To protect and enrich the quality of life for the people, neighborhoods and diverse communities of Fairfax County

OCT 10 2012

Herman Miller, Inc.
855 East Main Ave
P.O. Box 302 :
Zeeland, M1 49464

Attention: Dave Gillman, Contract Manager
Reference: RFP2000000330 — Office Furniture and Related Services and Solutions

Dear Mr; Gillman;

ACCEPTANCE AGREEMENT
‘Contract Number: 4400003403
This acceptance agreement signifies a contract award to Herman Miller, Inc. in it's entirety for
" Office Fumiture and Related Services and Solutions. The period of the contract is from January 1,
2013, through December 31, 2016, with four (4), one (1) year renewal options.
The contract award shall be in accordance with the following:
1) This Acceptance Agreement;
2) The signed Memorandum of Negotiations
Please note that this is not an order to proceed. A Purchase Order, which constitutes your
notice to proceed, will be issued by the County. Please provide your Insurance Certificate
according to Special Provisions paragraph 14 within ten (10) days of receipt of this letter.

Contract award documents may be viewed on the Department of Purchasing and Supply
Management website at www.fairfaxcounty.gov/cregister.

Cathy A. Mse, CPPO
Director/County Purchasing Agent

Department of Purchasing and Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, VA 22035

Website: www.fairfaxcounty.gov/dpsm
Phone: 703-324-3201, TTY: 1-800-828-1140, Fax: 703-324-3228






» County of Fairfax, Virginia

MEMORANDUM OF NEGOTIATION
RFP2000000330

The County of Fairfax (hereinafter called the County) and Herman Miller, Inc. (hereinafter called the
Contractor) hereby agree to the following in the execution of Contract 4400003403. The final contract
contains the following items:

Fairfax County’'s RFP2000000330

All Addenda

Herman Miller, Inc. Technical and Business proposal as amended by this Memorandum of
Negotiations

Response to clarifications dated August 7, and 8, 2012

e.  The Memorandum of Negotiations

a oop

The following and are to be included in the contract:

1. This contract will begin on January 1, 2013 and terminate on December 31, 2016. Fairfax County
reserves the right to renew the contract for four (4) years, one (1) year at a time by mutual
agreement.

2.  Revised Cost Proposal Attachment A — Price Sheet — submitted via e-mall on August 9, 2012.

3.  Discounts will remain firm for the duration of the contract. Discounts will be taken from the price
books dated September 4, 2012 until new price books are released.

All other prices, terms, and conditions remain the same.

SO / .2../ .
John Wn, Vice President of Operations S
& NorthMnperica Strategy Development

Herman Miller Inc.

CotbStfWr, /0] 12

Cathy A. Muse, $PPO T " Date
Director/County Purchasing Agent

LPSy
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Department of Purchasing and Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, VA 22035
Website: www. n
Phone: 703-324-3201, TTY: 1-800-828-1140, Fax: 703-324-3223

To protect and enrich the quality of life for the people, neighborhoods and diverse communities of Fairfax County






County of Fairfax, Virginia

NOTICE OF AWARD

0CT 10 2012

CONTRACT TITLE: Office Furniture and Related Services and Solutions
RFX NUMBER: 2000000330
COMMODITY CODE: 42594
CONTRACT PERIOD: January 1, 2013, through December 31, 2016
RENEWALS: 4 Renewals, 1 year at a time
SUPERSEDES CONTRACT: RQ07-878957-20
CONTRACTORS: - SUPPLIER CODE CONTRACT NUMBER
Haworth, Inc. 1000011672 4400003402
One Haworth Center
Holland MI 49423

Contact: Cyndi Kamps

Telephone: 616-393-1645

E-Mail: Cyndi.kamps@haworth.com

Payment Terms: Net 30 days
Herman Miller, Inc. 1000011666 4400003403
855 East Main Ave.
P. O. Box 302
Zealand, Ml 49464

Contact: Dave Gillman, Contract Manager

Telephone: 616-654-8375

E-Mail: dave gillman@hermanmiller.com

Payment Terms: Net 30 days
Knoll, Inc. 1000011430 4400003404
1235 Water Street

East Greenville, PA 18041
Contact: Steve Robinson, Vice President
Telephone: 202-973-0410
E-Mail: Steven M _Robinson@knoll.com
Payment Terms: Net 30 days

Department of Purchasing & Supply Management
_ 12000 Government Center Parkway, Suite 427

_ Fairfax, VA 22035-0013
Website: www.fairfaxcounty.gov/dpsm

Phone (703) 324-3201, TTY: 1-800- 828-1140, Fax: (703) 324-3681
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Notice of Award
RFX2000000330
Page 2

PRICES: See Attached

DELIVERY: N/A
FOB: ' Destination
DPSM CONTACT: George Bright, Contract Specialist
: Telephone:  703-324-3215
E-mail; george.bright@fairfaxcounty.gov

ORDERING INSTRUCTIONS:
Any county department may enter a shopping cart into FOCUS indicating the item/service required, the

quantity, the payment terms, and the delivery date. The shopping cart must include the contract number
in the appropriate field. Requests exceeding the County small purchase order threshold ($10,000) will be
routed for approval and a purchase order will be executed.

AT
Gegfrge Bright, CPPB/
'/ ntract Specialist Stpervisor

DISTRIBUTION;
Departrrient of Finance — Accounts Payable Contract Specialist — G. Bright
Facilities Management Dept. — Rhinda Edwards/e Asst. Contract Spec. — Team 2

Facilities Management Dept. — Cathy Spaine/e
Faciliies Management Dept. — Shirley Dowell/e
U. S. Communities .
2033 N. Main St. Suite 700
Walnut Creek, CA 94596
Attn:  Corey Imhoff.

Mary Pelfrey
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ATTACHMENT A 44e0003%a7
PRICE SHEET - HAWORTH'S MULTIPLE AWARD CONTRACT
Manufacturer Discount Percant from List Price
veriflable criteria)

Volume
Discounts
[Use more
columns a3
PRODUCT List Price Drop Ship® necessary.}

UniGroup@ NW/\WT, PLACESRI NW/WT and FW, UniGroup@ Toe, $1-5100,000 Sea Note Below T1%
| Adaptaba Components $100,001and up Negotiable

IF, RACER, PREMISER NW/WT, Moxiel, Components, Compose $1-8100,000 Seq Nota Balow 58%

: $100,001 and up - Megotiable
Accoladef, Monacoll, Syste m 58, Improvs, System12, Look, PLACES® $1-450,000. See Note Below 63%
Too Casegoods, Files & Storage, 950 Saries Filas & Storage, Beside, X 450,001 and up Negotiable
Sarlesl Casagoods, Files & Storage, V Seriesi® Casegoods, Files &

Storage
%993 ; $1-550,000 See Note Below 60% 60%
$50,001 and u Negotiable Negotiable
Pattarns, Resids, Compositesd, Foranzed, Galerlel, Hellol, Prescott, $1-525,000 SeeNote Below 53% 53%
Talty®, Tuxadof, ToDoll Cassts, Candor, Lively, PLACESEWood $25001andup | Nagotiable Negotinble
Casagoods Variall, Orlandof®, Tripoll, York, Vancouverd, Masters,
Sarlas K, Driando LS@ .
Tacticsth, 450 Sarles, Tempol, Planes®, Compose Wood, Kinetlcs, $1-625,000 Saa Note Below 58% 58%
Tarpa, Zoo Chu ; $25,001and up Negotlable Negotiable
Jump@Stuff, BRAZO, Boogle Board, Belong, European Product $1-510,000 See Nota Below 41% 41%
The Haworth Collection, BRAZO, Lim $10‘W1 and up ;
Zody, Very@, Very Task : $1-525,000 Saa Note Balow
25,001 and up
Heaktheare $1-5100,000 Sae Note Below
) $100,002 and up
Other Related Products ki £
[Enciose Walls $1-5100,000
$100,001-$500,000 57% are quoted by project | Products ara quoted 57%
. $500,001 and up Negotlabla by project Negotlabis
Lifaspace Walls $1-8100,000 Sao Note Below 56% Architectural Products{  Architectural 563%
$100,001-$500,000 568% are quoted by project | Products are quatad 58%
$500,001 and up able by projact Negotiable
[TecCrate Flooring $1-5100,000 Sea Note Below 62% Architectural Products|  Architectural 62%
’ $100,000 and up Negotiable | are quoted by project | Products are quoted Negotiable
: by project
|Powaruwal . $1-5100,000 Sea Nota Below 0% P 6%
’ : $100,001-$500,000 62% are quated by project | Products are quoted| 62%
$500,001 and Negotiable Megotiable
_UEHWW 5 - A%
Additional Services and Solutions (A rangaisa £
[installstion 8
After Hours Installation $39 < o] :
Holidays and Sindaly Installats AL T A TR
Design $60
Project Management 435
Asset Management $18
Refurhddl-mm $32
) Manthly Fee
Include any additional options offered
Storaga (per cubic square foot) $0.95 4160
|
| Other Refatad Services and Solutions Hourly Rates
Re: uration & :
After Hours [nstallation
Holidays and Stinday Installation. =2 - & -4 000 e
Note: g .
1. Drop Ship price Includes preduct defivary to the site, the purchaser is responsible for unloading.
Insida Delivary price Includes product delivered to the site and unicaded
3. Basic instaliation price ta include inside delivery, & bly, installation, val of all debrls from premises,
1L i and the bill of rials per the purcheser's ap d plan and specifications.
4, ded Service llatlon price to Include basle installation; fleld measurements surveyed, documented and
dinated; el | and tele/data infeed locations are yed, d d and di d; attend required
dinatk ings with purchasar and other and creation and Implementation of punch fist by project
|maneger
*Note: §
1. Haworth's list pricing Includes FOB destination and unloading at dock.

* 2. Installation pricing based on the following:
2. Performed during normal business hours 7:00 am to 5:00 prn Monday through Friday — no holidays
b. Men-union fabor
<. Froe and clear access to loading docks and elavators
d. Job sita to be free and clear of other trades
@, Reasonable access to Space
f. Where applicable, Haworth will abide by union or prevailing wage rates

g
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HHOO003403 : el
Attachment A
Price Sheet
Manufacturer Discount Percent from List Price
{or other objectively verifiable criteria)
Volume Volume Volume
Product .. | Discounts | Discounts | Discounts
' Ustprice | Dropsmip | [mfide | Basic | Exp Ordess GraterjOrders Greater Single Source,
Dellvery | Installation | Installation| than$100% | than$400K | ProductStd,
’ Ust Product | List Product Hisk. Vol., ;
: Value Value Mult. Vr. Agr.
Action Office, Prospects, Ethospace, 9/2/2011 69 67 64 62 +2 points | Negotiable | Negotiable | -
Canvas Office Landscape, Avive Tables 9/2/2011 69 67 64 62 +2 points | Negotiable | Negotiable
Herman Miller Eames This (ET101-ET308) 9/2/2011 69 67 64 62 +2 points | Negotiable | Negotiable
Quadrant B&F Front Peds, Energy Mgr. 9/2/2011 69 67 64 62 +2 points | Negotiable | Negotlable
Thrive 9/2/2011 54 52 49 47 +2 points | Negotiable | Negotlable
Arrio, Resolve, Intersect - 9/2/2011 53 51 48 46 +2 points | Negotiable | Negotiable
Ergon 3, Equa 2 9/2/2011 57 55 54 52 +2points | Negotiable | Negotiable
| Passage, My Studio 9/2/2011 50 48 45 43 +2 points | Negotiable | Negotiable
Sense Desking 9/2/2011 58 56 53 51 +2 points | Negotiable | Negotiable
Meridian Storage, Towers, Desks 9/2/2011 52 50 47 45 +2 points | Negotiable | Negotiable
| Quadrant B&F Front Lateral Files 9/2/2011 52 50 47 45 +2 points | Negotiable | Negotiable
Meridian Peds and Files 9/2/2011 54 52 49 47 +2 points | Negotiable | Negotiable
Aeron, Mirra, Celle, Setu, Sayl 9/2/2011 51 49 . 48 46 +2 polnts | Negotlable | Negotiable
Embody 9/2/2011 49 47 [3 44 +2 points | Negotiable | Negotiable
Ambl, Caper, Limerick, Aside 9/2/2011 53 51 50 48 +2 points | Negotiable | Negotiable
Everywhere Tables 9/2/2011 67 65 62 60 +2 polnts | Negotiable | Negotiable
Tu; Files, Peds, Storage, Towers, Q Tables 9/2/2011 65 63 60 58 ._+2points | Negotiable | Negotiable
CoStrug, Action Lab, Casework : 9/2/2011 51 49 46 44 +2 points | Negotiable | Negotiable
Carts 9/2/2011 12 10 7 5 +2 points | Negotiable | Negotiable
Geiger Seating, Tables & Casegoods 9, 1 51 49 46 44 +2 points | Negotlable | Negotiable
Teneo, CLT Tables, Classical, Celeste 9/2/2011 46 44 43 41 +2 points | Negotiable | Negotiable
Eames; Aluminum, Shell, Tandem 9/2/2011 46 44 43 41 +2 points- | Negotiable | Negotiable
Swoop, Burdick Group, Innovative Prods. 9/2/2011 46 4 a3 41 +2points | Negotiable | Negotiable
international 9/2/2011 46 44 43 41 +2 points | Negotiable | Negotiable
Collection 9/2/2011 40 38 a7 35 +2 points | Negotiable | Negotiable
| Magls, Mattiazzi, 9/2/2011 40 38 7 35 +2 points | Negotiable | Negotiable
Eames Molded Plastic & Wire 9/2/2011 40 38 37 35 +2 points | Negotiable | Negotiable
Goetz, Stools § 9/2/2011 40 38 37 35 ints | Negotiable | Negotiable
Other Related Products fiTey 5,20 . BT R I S
SitOnlt Seating 6/1/2012 545 52.5 515 49.5 +3.5 points |Negotiable |Negotiable
First Office Products® $26-$200K| $ 200K +
Case Goods, Seating Tables 5/14/2012 54.7 52.7 49.7 47.7 +5 points | Negotiable [Negotlable
STAKS : 6/4/2012 | 547 52.7 49.7 47.7 | +5points [Negotiable |Negotiable
Pulse 7/2/2012 54.7 52.7 49.7 47.7 +5 points | Negotiable [Negotiable
Intermix 7/16/2012 54.7 52.7 49.7 47.7 +5.points | Negotiable |Negotiable

* First Office volume discounts are based on customer sell at dock discount, all other products are based on total PO list product value.
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Additional Services and Solutions Hatirty Retea
. {arange s
Installation S 35.00] $ 55.00
After hours Installation $ 5250{5 8250
[ Design $ 55.00|8  75.00
Project Management $ s5500(3 8500
Asset Management § 5500]/% . 85.00
Refurbishment® n/a n/a
" RMT or our dealer will wark with the customer o
determine the best product disposition via our rePurpose To Be Quoted
program or Trode-in
Monthly Fee
{(indude any additional optlons
Offered)
r§t|'.ll1lge = for planning only, actual cost to be quoted;
infout and other services, onsite and/or troiler stmrgn
are extra $1.40/sq. ft |$1.80/sq. ft.
Other Related Services and Solutions Hourly Rates
Reconfiguration s 3500| $ 55.00
Strategic Planning Services $ 10000| $ 150.00
Occupancy Planning/ CAD Drafter S  60.00}S 85.00
Build-Out Project Mgt. Senvices S 90.00| § 110.00
FF&E Mgt Services $ 90,00 § 110.00
* Travel expenses will be quoted extra
Performance Environments - (Ref Attach.) To Be Quoted
|Note:

1. Drop Ship price includes product delivery to the site, the purchaser Is respensible for unloading.
2. Inside Delivery price includes product delivered to the site and unloaded.

3. Baslc Installation price to Include inside dellvery, uncrating, assembly, installation, removal of debris from premises, installation documents and the bill of}
materials per the purchaser's approved plan and specifications.

4. Expanded Service Installationprice to Include basic installation; fleld measuremients surveyed, documented and coordinated; electrical and tele/data
infeed locatlons are surveyed, documented and coordinated; attend required coordination meetings with purchaser and other contractors; and creation
and Implementation of punch list by project manager.

Ilnslalhﬂon & Dellvery Servicea:

The service option discounts above include "standard” services only, subject to the conditions listed below. The discounts are "not fo exceed" percentages that
may be lower as quoted by the senvicing dealer depandent on the specific pro]ect conditions, Additional charges and senvices shall be negotiated in advance of
the service being performed.

Standard Sarvicas are Subject to the Following Conditions:
- Installation will be performed during normal weekday working hours.
- Adequata facilities for defivery, unloading, moving and staglng(stnﬁng the product during the installation precess shall be provided.
- Service work will shall not be hindered by other trades.
- Electric, heat, and adequate elevator service will be fumished without charge.
- The immediate instaliation area shall ba complete and free of debris including the carpet/fioaring before installation commences,
- Any work requiring a licensed electrician is the responsibility of the buyer.

Additional Charges May Apply For:

1) Orders of an aggregate quantity of 1 - 10 chalrs, desks, files, peds - NTE $300 fee per delivery.
2) Major Metra Markets and any non-ground floor installation: NTE 1% - 3.5% of list product value
- Mafor Metro Markets include large population centers and urban environments.
3) Installation in a dinicalfmedical enviranment: NTE 1% - 3.5% of list product valus
4) Special restrictions or imits established by local laws, ordinances or the directions of the buyer, including but not limited to restrictions on transportations of
materials, street access to the job site andior dock facilities: NTE 1% - 3.5% of list product value
5) Installations outside of & 50 mile radius of the servicing dealer: NTE 1% - 2% of list product value.
6) Local Prevalling' Wage and/or Union Labor Rates .
/Any additional charges shall be quoted by the decler ond approved by the buyer prior to performance of the work.
NTE = Not To Exceed '
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Other Related Products: None

Additional Services and Solutions

Hourly Ra
(A range is acceptable)

tes

Non Union | Union
Installation Siezs | $1ense
- $106.08- $210.47-
After hours installation $141.42 $227.31
Design 87.56
Project Management/Asset Management TETEA528 :: :2'31-

HYHoooO340H
|' -
ATTACHMENT A
PRICE SHEET G
Manufacturer Discount Percent from List Price
Product . Orders
§ " Inside Basic Expanded over
ListPrice | DropShip | pejjvery | Installation | Installation | $500,000
= liat
Systems Fumniture:
Equity Al* 69.56 36.5 61.56 59.5 negotiable
| Morrison Al 68.5 66.¢ 60.6 69.5 negofiable
Reff All* 68.5 85.4 80.5 58.5 negotiable
Reuter All* 68.5 66.5 80.6 58.5 negotiable
Currents All* 68.5 65.5 60.6 8.6 negotiable
Autostrada All* 68.5 66.5 60.5 8.5 negotiable
Dividends Horizon All* 68.5 686.6 60.56 8.6 negotiable
Series 2 All* 68.5 66.5 60.6 68.5 negotiable
Antenna All* 68.5 65.5 60.6 §8.5 negotiable
Freestanding Fumiture, Seating,
Filing Systems and Equipment:
Upstart All* 68.5 65.5 60.6 58.5 negotiable
Template All* 68.5 85.5 80.5 58.6 negotiable
Calibre Al 59.6 56.6 51.5 49.6 negotiable
KnollExtra Al* 59.6 56.6 61.6 49.5 negotiable
Interaction Al 69.6 56.6 51.6 49.6 negotiable
Crinion Open Table Allr 69.6 56.5 51.6 49.5 negotiable
| Chadwick Seating Al 69.5 56.5 51.8 49.5 negotiable
Essentials Work Chalrs All* 59.5 56.5 515 49.6 negotiable
Sapper Seating All* 59.5 56.5 51.5 49.5 negotiable
 Life Seating All* 69.5 66.5 61.6 495 negotiable
| RPM Seating Al 59.6 56.5 51.5 49.6 negotiable
Generation, ReGeneration, Multi- All* 59.5 56.5 51.5 49.56 negotiable
Generation Seating '
Moment Seating All* 62 49 44 42 negotiable
Graham Collection_ All* 69.5 56.5 1.5 49.5 negotiable
KnollStudio including Spark Seating Al 52.5 49.6 44.5 42.8 negotiable
Renewal /Replacement Parts negofiable
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. . Quoted per
Refurbishment job
Monthly Fee
(include any additional options
offerad)
Storage 1.65/sq ft
Handling Costs 7T %00 g:;‘,"gl'
Other Related Services and Solutions Hourly Rates
None
Note:

1. Drop Ship price includes product delivery to the site, the purchaser is responsible for unleading.

2. Inside Delivery price includes product delivered to the site and unloaded.

3. Baslc Installation price to include inside delivery, uncrating, assembly, installation, removal of all debris from premises to client
provided receptacle, installation documents and the bill of materials per the purchaser's approved plan and specifications.

4, Expanded Service Installation price to include basic installation; field measurements surveyed, documented and coordinated;
electrical and tele/data infeed locations are surveyed, documented and coordinated; attend required coordination meetings with
purchaser and other contractors; and creation and implementation of punch list by project manager.

5. Normal Hours and Conditions: Normal Hour rates apply to normal business hours defined as 7:00a.m. — 5:00p.m. local time
Monday through Friday. Electricity and heat to be provided by client at no charge.

6. After Hours Rate shown for After Hours Installation applies to work performed outside of 7:00a.m.-5:00p.m. local time Monday
through Saturday. Work performed on Sunday or Holidays subject to a rate double the normal installation hourly rate quoted.
7.*Service Area: Discounts shown (excluding drop ship delivery) apply to non-union installations located within 75 miles of a
certified Knoll dealer. A service fee of $200 may apply to delivered /installed prices below $50,000 list of systems furniture and
$25,000 list of freestanding furniture, seating, filing systems and equipment. Outside the 75 mile service area, a service fee of $500
may apply to delivered / installed prices below $50,000 list of systems fumniture and $25,000 list of freestanding furniture, seating,
filing systems and equipment.

8. Terms: All discounts are off Knoll current list price at time of order entry. FOB: Destination. Delivered and installed 90 days
after receipt of order. Drop Ship pricing (Table A) and hourly rates would apply to union installations.

9. Volume: Discounts are negotiable for product line discounts of $500,000 list price or greater

10. Exclusions: Services required outside of the above parameters subject to additional charges. Examples may include: After
hours or holiday work; staircase delivery; restricted access to building, elevator, loading dock, or abnomal working conditions.
Project Management and Design Services rates would apply to specification and space planning services. Any work requiring
installation of dataftelecommunications or a licensed electrician is the responsibility of the client.

11.Ren ewal / Replacement Parts are individual parts that are not included in the published price list. They are individual parts
that may be assembled to make the pattern numbers reflected in the Knoll price lists. This may include screws, brackets, paint, efc.
typically used in reconfiguration.
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Table A: Drop Ship Delivery
KNOLL, INC. U.5.CO MMUNITIES CONTRACT SNAPSHOT

CONTRACT #

DELIVERY: 90 DAYS. FOB DESTINATION. DROP SHIP DELIVERY
PAYMENT TERMS: NET 30 DAYS

TERM: _JANUARY 1. 2013-DECEMBER 31, 2016

Discount from Current

Product Line Single Order List Value Bt Bhiaca {2
Equity " ALL ORDERS 69.5%
Morrison ALL ORDERS 68.5%
Reff ALL ORDERS 68.5%
Reuter ALL ORDERS 68.5%
Currents ALL ORDERS 68.5%
AutoStrada ALL ORDERS 68.5%
Dividends Horizon ALL ORDERS 68.5%
Series 2 ALL ORDERS 68.5%
Antenna ALL ORDERS 68.5%
Upstart ALL ORDERS 68.5%
Template ALL ORDERS 68.5%
Calibre ALL ORDERS 59.5%
Interaction ALL ORDERS 59.5%
Crinion Open Table ALL ORDERS 59.5%
KnollExtra ALL ORDERS - 59.5%
Chadwick ALL ORDERS 59.5%
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Product Line
Essentials Work Chairs
Sapper Seating
Life
RPM

Generation/ ReGeneration/
MultiGeneration

Moment

Graham Collection

Studio Including Spark
Seating

Renewal Parts

Single Order List Value

ALL ORDERS

ALL ORDERS

ALL ORDERS

ALL ORDERS

ALL ORDERS

ALL ORDERS

ALL ORDERS

ALL ORDERS

ALL ORDERS

Knoll Contract Confirmation Numbers:

e (C0027765- Direct Orders
e (C0032199- Dealer Held Orders

Discount from Current
Commercial Price List

59.5%

59.5%

59.5%

59.5%

59.5%

52%

59.5%

52.5%

40%

aloe P
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Table A: Drop Ship Delivery
KNOLL, INC. U.S. COMMUNITIES CONTRACT SNAPSHOT

Ordering Address Direct Orders: Payment Address- Direct Orders:
Knoll Inc. Knoll Inc.

¢/o Participating Dealer P.O. Box 841366

1235 Water Street Dallas, TX 75284-1366

East G ille, PA 18041
RERRRE Note: Purchase orders can also be issued to

local Knoll dealer.

SERVICES
To he quoted on a project-by-project basis subject to job conditions af rates as foliows:
Design Services: Rate is $87.55 per hour
Storage: $1.65 per square foot. Handling costs negotiated on a

case by case basis at below rates.

Installation, Project Management, Reconfiguration, and $70.72-$94.28 per hour non-union
Asset Management Rates: $140.31-$151.54 per hour union

Note:

1. Drop Ship Delivery price includes product delivery to the site, the purchaser is responsible for unloading.

2, Ingide Dellvery price includes product delivered to the site and unloaded.

3. Basic Installation price to include inside delivery, uncrating, assembly, installation, removal of all debris from
premises to client provided receptacle, installation documents and the bill of materials per the purchaser's approved
plan and specifications.

4. Expanded Service Installation price to include basic installation; field measurements surveyed, documented and
coordinated; electrical and tele/data infeed locations are surveyed, documented and coordinated; attend required
coordination meetings with purchaser and other contractors; and creation and implementation of punch list by project
manager.

5. Normal Hours and Conditions: Normal Hour rates apply to normal business hours defined as 7:00a.m. —
5:00p.m. local time Monday through Friday. Electricity and heat to be provided by client at no charge.

6. After Hours Rate shown for After Hours Installation applies to work performed outside of 7:00a.m.-5:00p.m. local
time Monday through Saturday. Work performed on Sunday or Holidays subject to a rate double the normal
instaliation hourly rate quoted.

7.T erms: All discounts are off Knoll current list price at time of order entry. FOB: Destination. Delivered and
installed 90 days after receipt of order. Drop Ship delivery pricing (Table A) and hourly rates would apply to union
installations.

8. Volume: Discounts are negotiable for product line discounts of $500,000 list price or greater

9. Exclusions: Services required outside of the above parameters subject to additional charges. Examples may
include: After hours or holiday work; staircase delivery; restricted access to building, elevator, loading dock, or
abnormal working conditions. Project Management and Design Services rates would apply to specification and
space planning services. Any worlk requiring installation of data/telecommunications or a licensed electrician is the
responsibility of the client.

10.Renewal / Replacement Parts are individual parts that are not included in the published price list. They are
individual parts that may be assembled to make the pattern numbers reflected in the Knoll price lists. This may
include screws, brackets, paint, efc. typically used In reconfiguration.
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Table B: Products and Services

KNOLL, INC. U.5.CO MMUNITIES CONTRACT SNAPSHOT
CONTRACT#___

DELIVERY: 90 DAYS, FOB DESTINATION PRODUCTS AND SERVICES
PAYMENT TERMS: NET 30 DAYS

'TERM: _JANUARY 1, 2013-DECEMBER 31. 2016

Minimum Inside Expanded

Sk List Price Delivery” it Installation*

Furniture Systems Discounts:

Equity $50,000 66.5 61.5 59.5
Morrison $50,000 85.5 60.5 58.5
Reff $50,000 65.5 60.5 58.5
Reuter $50,000 65.5 60.5 58.5
Currents $50,000 85.5 60.5 58.5
AutoStrada $50,000 65.5 60.5 58.5
Dividends $50,000 655 60.5 58.5
Series 2 $50,000 65.5 60.5 58.5
Antenna $50,000 65.5 80.5 58.5

Freestanding Furnlture, Seating,
Flling Systems and Equipment:

Upstart $25,000 65.5 60.5 58.5
Template $25,000 65.5 60.5 58.5
Calibre $25,000 56.5 515 49.5
Interaction $25,000 56.5 51.56 49.5
Crinion Open Table $25,000 56.5 515 49.5
Extra $25,000 56.5 515 49.5
Chadwick $25,000 56.5 51.5 49.5
Essentials Work Chairs $25,000 56.5 51.5 49.5
Sapper Seating $25,000 56.5 51.5 49.5
Life $25,000 56.5 51.5 49.5
RPM $25,000 56.5 51.5 49.5
aﬁ['lﬁ;:"‘;m:nge“e’a""“’ $25,000 56.5 51.5 49.5

Moment $25,000 49 44 42
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Brodiick Minimum Inside
List Price Delivery
Graham Collection $25,000 56.5
Studio Indluding Spark Sealing $25,000 495
Renewal Parts all n/a

Knoll Contract Confirmation Numbers:
o C0027765- Direct Orders
® C0032199- Dealer Held Orders

Basic Installation

515
445
n/a

Expanded
Installation

49.5
425
nfa
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Table B: Products and Services

KNOLL, INC. U.S. COMMUNITIES CONTRACT SNAPSHOT

Ordering Address Direct Orders: Payment Address- Direct Orders:
Knoll Inc. Knoll Inc.

c/o Participating Dealer P.O. Box 841366

1235 Water Street Dallas, TX 75284-1366

East Greenville, PA 18041
: e : Note: Purchase orders can also be issued to

local Knoll dealer.

SERVICES
Design Services: Rate is $87.55 per hour
Storage: $1.65 per square foot. Handling costs negotiated on a

case by case basis at below rates.

Installation, Project Management, Reconfiguration, and $70.72-$94.28 per hour non-union
Asset Management Rates: $140.31-$151.54 per hour union

Note:

1. Drop Ship Dellvery price includes product delivery to the site, the purchaser is responsible for unloading.

2. Inside Delivery price includes product delivered to the site and unloaded.

3. Basic Insfallation price to include inside delivery, uncrating, assembly, installation, removal of all debris from
premises to client provided receptacle, installation documents and the bill of materials per the purchaser's
approved plan and specifications.

4. Expanded Service Installation price to include basic installation; field measurements surveyed, documented
and coordinated; electrical and tele/data infeed locations are surveyed, documented and coordinated; attend
required coordination meetings with purchaser and other contractors; and creation and implementation of punch
list by project manager.

5. Normal Hours and Conditlons: Normal Hour rates apply to normal bus:ness hours defined as 7:00a.m, —
5:00p.m. local ime Monday through Friday. Electricity and heat to be provided by client at no charge.

6. After Hours Rate shown for After Hours Installation applies to work performed outside of 7:00a.m.-5:00p.m.
local time Monday through Saturday. Work performed on Sunday or Holidays subject to a rate double the normal
installation hourly rate quoted.

7. *Service Area: Discounts shown (excludmg drop ship delivery) apply to non-union installations located within
75 miles of a certified Knoll dealer. A service fee of $200 may apply to delivered / installed prices below $50,000
list of systems fumiture and $25,000 list of freestanding fumiture, seating, filing systems and equipment. Outside
the 75 mile service area, a service fee of $500 may apply to delivered / installed prices below $50,000 list of
systems furniture and $25,000 list of freestanding furniture, seating, filing systems and equipment.

8. Terms: All discounts are off Knoll current list price at time of order entry. FOB: Destination. Delivered and
installed 90 days after receipt of order. Drop Ship Delivery pricing (Table A) and hourly rates would apply to union
installations.

9. Volume: Discounts are negotiable for product line discounts of $500,000 list price or greater

10. Exclusions: Services required outside of the above parameters subject to additional charges. Examples may

include: After hours or holiday work; staircase delivery; restricted access to building, elevator, loading dock, or
abnommal working conditions.” Project Management and Design Services rates would apply to spedification and
space planning services. Any work requiring installation of dataftelecommunications or a licensed electrician is the
responsibility of the client.

11.Renewal / Replacement Parts are individual parts that are not included in the published price list. They are
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individual parts that may be assembled to make the pattern numbers reflected in the Knoll price lists. This may
include screws, brackets, paint, etc. typically used in reconfiguration.
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Founding Co-Sponsors

COUNTY OF FAIRFAX, VIRGINIA
ON BEHALF OF

U.S. COMMUNITIES PURCHASING & FINANCE
AGENCY
AND OTHER GOVERNMENT AGENCIES

COMPETITIVE SOLICITATION
For a
MASTER AGREEMENT

FOR
Systems Furniture, Freestanding Furniture, Seating,

Filing Equipment and Related Products and Support
Services





PRE-PROPOSAL CONFERENCE

RFP07-878957-20

A pre-proposal conference will be held on August 15, 2006, at 10:00 a. m., at
the Fairfax County Government Center, 12000 Government Center Parkway,
Conference Room 315C, Fairfax, Virginia, 22035. All offerors are urged to
attend. :

OFFERORS A REQUESTED TO SUBMIT ANY QUESTIONS IN WRITING
PRIOR TO OR AT THE PRE-PROPOSAL CONFERENCE. QUESTIONS
MAYBE SUBMITTED TO GEORGE BRIGHT VIA E-MAIL AT
george.bright@fairfaxcounty.gov.






\FAIRFAX DEPARTMENT OF PURCHASING & SUPPLY MANAGEMENT

12000 GOVERNMENT CENTER PARKWAY. SUITE 427
/ COUNTY

FAIRFAX, VIRGINIA 22035-0013

www.fairfaxcounty.gov/dpsm

VIRGINIA TELEPHONE: (703) 324-3201 FAX: (703) 324-3223 TTY: 1-800-828-1140
ISSUE DATE: REQUEST FOR PROPOSAL NUMBER: FOR: Systems Furniture, Freestanding Furniture,
July 26, 2006 RFP(Q7-878957-20 Seating, Filing Equipment and Related Products

and Suppott Services
DEPARTMENT: DATE/TIME OF CLOSING: CONTRACT ADMINISTRATOR:
Facilities Management August 31, 2006, @ 2:00 P.M. George Bnght, CPPB (703.324_3215) email:
Department george.bright@fairfaxcounty.gov

Proposal - in accordance with the following and in compliance with all terms and conditions, unless ctherwise noted, the undersigned
offers and agrees, if the proposal is accepted, to furnish items or services for which prices are quoted, delivered or furnished to
designated points within the time specified. Nl is understood and agreed that with respect to all terms and conditions accepted by
Fairfax County the items or services offered and accompanying attachments shall conslitute a contract.

NOTE: Fairfax County does not discriminate against faith-based organizalions in accordance with the Code of Virginia, § 2.2-4343.1
or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, ar any other basis prohibited by state
law refaling to discrimination in employment in the performance of its procurement activity.

NAME AND ADDRESS OF FIRM: Telephone/Fax No.: f

E-Mail Address:

Federal Employer 1D No or

Federal Social Security No (Scle
Proprietor)

Prompt Payment Discount: ___ % for payment within days/net

days

Fairfax Business Prof. &
Occupational (BPOL) Tax No

By signing this proposal, Offeror cettifies, acknowledges, understands, and agrees to be bound by the
conditions set forth in Paragraph 64 of the General Conditions and Instructions to Bidders, regarding
financial disclosure requirements. ' '

CHECKONE: L INDIVIDUAL O partnersHip [ corPoRATION
State in which Incorporated:

Vendor Legally Authorized Date
Signature
Print Name and Title Secretary

Sealed proposals subject to terms and conditions of this Request for Proposal will be received by the
Fairfax County Purchasing Agent at 12000 Government Center Parkway, Suite 427, Fairfax, Virginia 22035
until time/date identified above.

AN EQUAL OPPOHTUNITY PURCHASING ORGANIZATION

&

{DPSM32) (rev 01/06)
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SPECIAL PROVISIONS

1. Lead Public Agency Master Agreement

11 Fairfax County, Virginia (herein “Lead Public Agency”) on behalf of County of Maricopa, AZ,
County of Hennepin, MN, Harford County Public Schools, MD and government agencies that
elect to access the Master Agreement (herein “Participating Public Agencies”) and the U.S.
Communities Government Purchasing and Finance Agency (herein “U. S. Communities”) is
soliciting a Master Agreement for Systems Furniture, Freestanding Furniture, Seating, Filing
Equipment and Related Products and Support Services {(herein “Products”). The resulting
contract will be awarded to multiple Suppliers (herein "Suppliers"). The Supplier{s) will be
required to provide and when requested, to install systems and freestanding furniture
obtained under this contract. RFP subject to Lead Public Agency's General Conditions &
Instructions to Bidders, Special Provisions, and Pricing Schedule shown as Appendix A.

1.2 The Supplier(s) shall establish a direct relationship with each Participating Public Agency
concerning the placement of orders, issuance of the purchase order, contractual disputes,
invoicing, payment and all other matters relating or referring to such Participating Public
Agency’s access to the Master Agreement. The Lead Public Agency is acting as “Coniracting
Agent’ for the Participating Public Agencies and shall not be held liable for any costs,
damages or other obligations incurred by any Participating Public Agency.

1.3 The subsequent contract(s) shall be construed to be in accordance with and govemned by the
taws of the Slate in which the Participating Public (government) Agency exists. Each
Participating Agency enters into a Master Intergovernmental Cooperative Purchasing
Agreement (MICPA) (see Aftachment A, Exhibit V) that allows the Participating Public
Agency to purchase products from the Supplier(s) in accordance with each Participating
Public Agency's purchasing policy and procedures.

2, GENERAL DEFINITION OF PRODUCTS AND SERVICES

2.1 Systems Furniture — The complete catalog of all systems furniture, lines and accessories
available from the Cfieror,

22 Freestanding Furniture —The complete catalog of all case goods, furniture and accessories
available from the Offeror;

" 23 Seating — The complete catalog of chairs and other seating available from the Offeror;

24 Filing Systems and Equipment — The complete catalog of filing systems, freestanding file
cabinets and equipment and accessories available from the Otferor.

2.5 Related Products and_Support Services — Related office interior products and design,
installation, modular furniture reconfiguration and other services 1o provide customer support.

3. OBJECTIVES

3.1 Provide a comprehensive competitively solicited Master Agreement offering Products and i
Services to participating public agencies nationwide; :

3.2 Establish the Master Agreement as Suppliers primary offering to participating public agencies
nationwide;

3.3 Achieve cost savings for Suppliers and participating public agencies through a single
competitive solicitation process that eliminates the need for multiple bids or proposals by
participating public agencies and multiple responses by vendors;

34 Combine the volumes of participating public agencies to achieve cost effective pricing; and
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35 Reduce the administrative and overhead costs of Suppliers and participating public agencies
through state of the art ordering and delivery systems.

3.6 This does not pre-empt participating public agencies from using other contract vehicles or
competitive processes as required by law

PARTICIPATING PUBLIC AGENCIES MODEL

4.1 U.S. Communities has employed the Participating Public Agency Model very successfully
with a variety of national suppliers, all of whom are listed at www.uscommunities.org.
Allegheny County, PA, Fairfax County, VA, Miami-Dade County, FL, Wichita Public Schools,
KS, Harford County Public Schools, MD, Maricopa County, AZ City of Charlotte/Mecklenburg
County, NC and Los Angeles County, CA, have served as Lead Public Agencies, signing
Master Agreements. Participating Public Agencies “piggy back” on the competitively solicited
Master Agreement. Suppliers comply with the state and local laws, rules and regulations in
each state and locality where product is provided. Suppliers offer the Master Agreement as
their primary contract with government agencies nationwide. The program currently does
business with over 16,000 Participating Public Agencies under the Master Agreements.

ESTIMATED VOLUME

51 The estimated sales volume of Products and Services purchased under the proposed Master
Agreement is $150 million annually, based on the volume of the current of U.S. Communities
furniture contract volume. While there is no minimum quantity of products to be purchased
under the proposed Master Agreement, Lead Public Agency and the U.S. Communities
Advisory Board Members are committed to using the Master Agreement and promating the
Master Agreement among other public agencies. The Advisory Board in 2005 purchased
more than $100 million of products and services from existing U.S. Communities contracts.

U.S. COMMUNITIES

6.1 U.S. Communities Purchasing & Finance Agency (U.S. Communities) is a non-profit
“instrumentality” of government established to assist public agencies nationwide reduce the
cost of purchased goods: and improve the administrative ettectiveness of the purchasing
process for Suppliers and public agencies alike. U.S. Communities is jointly sponsored by the
National Institute of Governmental Purchasing (NIGP), the National Association of Counties
(NACo), the National League of Cities (NLC), the Association of School Business Officials,
International (ASBO) and the United States Conference of Mayors {(USCM). U.S.
Communities has a multi-state Advisory Board consisting of representatives from the
foilowing public agencies and associalions: '

ADVISORY BOARD

Agency Agency
Allegheny County, PA Hillsborough County Schools, FL
City/County of Charlotte/Mecklenburg, NC City of Houston, TX
Cobb County, GA Maricopa County, AZ
Dalias County, TX Miami-Dade County/Public Health Trust, FL
Davis County Joint Schools, CA City of San Antonio, TX
City and County of Denver, CO San Diego County, CA
Detroit Public Schools, M San Diege Unified School District
Fairfax County, VA City of Seattle, WA
Harford County Public Schools, MD. Wichita Public Schools, KS
Hennepin County, MN Los Angeles County, CA

GOVERNMENT PURCHASING ALLIANCE (GPA)-

The primary program offered through U.S. Communities is the GPA. Designed in cooperation
with the Advisory Board, GPA:
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« Pools the purchasing power of public agencies nationwide;
* Achieves bulk volume discounts on behalf of public agencies nationwide; and
« Provides a national purchasing forum for public agencies nationwide.

Suppliers offering products and services to public agencies through U.S. Communities also

benefit through:

« A single competitively solicited contract offering a broad range of producls and
services to multiple public agencies nationwide; ' .

o A reduction of the administrative, legal and sales overhead associated with
responding to muitiple solicitations from public agencies nationwide; and

» Ease of access to public agencies nationwide through promotional efforts of
NIGP, NLC, NACo, ASBO, USCM and Advisory Board Members.

All contracts offered through U.S. Communities are competitively solicited by a lead public agency
and may be accessed by any other public agency thathas the authority to purchase from another
public agency's contracts. '

MARKETING SUPPORT & ADMINISTRATIVE FEES

U. S. Communities provides marketing support for Supplier's products through its major national
sponsors, the National League of Cities, the National Association of Counties (NACo}, the National
Institute for Governmental Purchasing (NIGP), the Association of School Business Officials, Internationat
(ASBO) and the U.S. Conference of Mayors (USCM). In addition, the program is sponscred and
marketed by a network of State Associations of Counties, Schools and Municipa! Leagues. U.S.
Communities and the sponsors provide administrative and marketing personnel that directly promote the
U.S. Communities Suppliers to Participating Public Agencies through public agency meetings, direct mail,
national publications, annual meetings and a network of Local Government and State Associations. U.S.
Communities provides Suppliers government sales training and a host of online marketing and sales
management 1ools to effectively increase sales through U.S. Communities. Participating Suppliers are
required to pay an administrative fee as described on Attachment A - U.8. Communities Administration
Agreement for actual sales under the Master Agreement. The administrative fees offset the cosis of
governance, lead agencies, marketing and administration of U.S. Communities. :

SUPPLIER COMMITMENTS:

7.1 Each supplier is required to make four commitments to insure the overall success of the
national program: :

‘A, Corporate - A commitment that U.S. Communities is actively supported by
national executive management with a focus on the following ;

« U.S. Communities will be the supplier’s primary offering to local
government agencies, state and higher education {herein “Agencies”)
nationwide. '

« A commitment that supplier shall make all existing Agencies, that do
business with the supplier, aware of the value and pricing benefits of
the U.S. Communities contract and upon authorization transition such
Agencies to the supplier’s U.S. Communities contract.

B. Pricing — A commitment that supplier’s U.S. Communities contract pricing
is the lowest available pricing (net to buyer) to Agencies nationwide. Anda
commitment that, if an Agency is otherwise eligible for lower pricing
through any other supplier contract, the supplier will match the pricing
under U.S. Communities. :
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Economy - A commitment that the supplier will demonstrate the pricing
advantage of U.S. Communities over aiternative competitive solicitation
pricing and will proactively offer U.S. Communities as a more effective
alternative to the cost and time associated with such alternate bids and
solicitations. _

Sales — A commitment that the supplier will aggressively market U.S.
Communities nationwide through a supplier sales force or dealer network
that is properly trained, engaged and committed to offering u.s.
Communities as supplier’s primary offering to Agencies naticnwide.

* The above Commitments are incorporated into the attached U.S. Communities

Administrative Agreement, which is required to be signed and returned with the Suppiier’s
RFP response. :

SUPPLIER QUALIFICATIONS:

8.1 In addition to the Supplier commitments above, only Suppliers meeting the following
minimum qualifications should submit proposals for the National portion of this solicitation:

A. A strong national presence easily recognized by government agencies nationwide;
B. A national sales force easily accessible by government agencies nationwide;
C. A national distribution network having capacity to deliver Products nationwide, free of
charge, in a timely manner, '
D. A full range of Products to meet varying requirements of government agencies;
E. Demonstrated market with bulk purchasing power, capacity and commitment 10
guarantee lowest government pricing.
F. Existing capacity to provide toll-free telephone and state of the art electronic, facsimile
and internet ordering and billing;
G. A support system to provide assistance to government agencies natienwide.
H. The ability to fully implement all necessary activities to effectively promote the program
- nationally. The following steps are necessary for a supplier to implement a new contract.
Please complete the following table with proposed completion dates for the
implementation steps. This is a component of the evaluation and must be returned with
your proposal:
Expected Date of Proposed Date of
Implementation Steps Completion Completion
1.  Administration Agreement Signed Returned with Proposal
2. First Conference Call One Week after Award
3.  Supplier Login Established One Week after Award
4. Initial Sr. Management Meeting Two Weeks after Award
5. Initial National Account Manager
and Statf Training Meeting Two Weeks after Award
6. Review of Top 10 Existing Local
Government Contracts Two Weeks after Award
7.  Program Contact Requirements
-  Supplier Contacts
Communicated to Stafi Two Weeks after Award
—  Dedicated Email Two Weeks after Award
- Dedicated Toll Free Number Two Weeks after Award
- Dedicated Fax No. Two Weeks after Award
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8. Marketing Plan & Materials Three Weeks after Award
9. Lead Referral Training Three Weeks after Award
10. Admin Fee and report training Three Weeks after Award
11. Weh Development
- Initiate [T contact Two Weeks after Award
- Web site construction Three Weeks after Award
— Wehb site final edit Four Weeks after Award
12. Sales Training
- Top Ten metro areas Four Weeks after Award
- Supplier Login Training -
remote webex for all sales Two Weeks after Award
- Training Plan for the other
metros Eight Weeks after Award

TECHNICAL PROPOSAL: Please submit a proposal to supply the Products outlined in this RFP that
includes the following information:

9.1

9.2

9.3

9.4

Co
Qu

mmitment and Qualification Statement; Please address each of the Commitments and
alifications shown in Sections 7 and 8 above and provide a summary not exceeding 2

pages demonstrating that your company is willing to make the required commitments and

me

Co
A.

>g M MmO O W

® _

Ma
A.

et each of the gualifications.

mpany

~ A briet history and description of your company;

Total number and location of sales p-ersons employed by your company;
Number and location of distribution outlets (if applicable);

Number and location of supporl centers (if applicable);

Annual sales for 2003, 2004 and 2005.

Submit your current Federal Identification Number and latest Dun & Bradstreet report.

istribution

Describe how your company proposes to nationally distribute the Products outlined in this
RFP through your wholesale distribution system.

Identify all other companies that wili be involved in processing, handling or shipping the
Product to the end user,;

State the effectiveness of the proposed distribution in providing the lowest cast to the end
yser.

Provide the number, size and iocation of your company’s distribution facilities, and
warehouses (by city and state); ‘

State the company’s standard delivery time and any options, including delivery costs for
expediting delivery, and return policies.

rketing ‘
Outline your company's ptan for marketing the Products o local, state and higher ed
agencies nationwide

Explain how your company will educate its national sales force about the Master
Agreement.
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C. Explain how your company will market and transition the Master Agreement into the
primary offering to Participating Public Agencies

D. Explain how your company plans to market the Master Agreement to existing
government customers and transition these customers to the Master Agreement.

E. Explain how your company proposes 10 resolve any complaints, issues or challenges.

F. Please submit the resume’ of the person your company proposes to serve as the
National Accounts Manager.

Products

A. Provide a description of the Products to be provided by thé major product category set
forth in Special Provisions paragraph 2 above. THE PRIMARY OBJECTIVE IS FOR
EACH SUPPLIER TO PROVIDE ITS ENTIRE CATALOG OF PRODUCT SO THAT
PARTICIPATING PUBLIC AGENCIES MAY ORDER A BROAD RANGE OF PRODUCT
AS APPORPRIATE FOR THEIR NEEDS.

B. Provide a description of all services to be provided your company, including, but not
limited to shipment tracking, return item process, design, assel management, installation .
and any other services you may offer.

C. Describe any special programs that your company offers that will improve customers'
ability to access Products, such as ship-from-stock availability, on-time delivery or other
innovative strategies.

D. State backorder policy. Do you require Agency to reorder if item is backordered?

E. Describe the capacity of your company to broaden and keep the product offerings current

and ensure that latest equipment, standards and technology for Office Furniture are
available.

Administration .

A

Describe your company's capacity to employ EDI, telephone, facsimile, electronic, retail
and internet ordering with a specific proposal for processing orders under the Master
Agreement. State which forms of ordering allow the use of a procurement card and the
accepted banking (credit card) affiliation. '

Describe your company's internal management system for processing orders from point

of customer contact through delivery and billing. Please state:

1. I your internet ordering system is OBI {open buying on the internet) compatible;

2. If you use a single system or platform for all phases of the ordering, processing,
delivery and billing.

Describe the state of e-commerce within your company and detail how Participating
Public Agencies can benefit from your approach. ‘ ‘

Describe your company’s implementation and success with existing cooperative
purchasing pregrams, if any, and provide the entity's name(s), contact person(s) and
contact information as reference(s).

Describe the capacity of your company to report quarterly sales under the Master
Agreement by Participating Public Agency within each State.

Describe the capacity of your company to provide management repors, i.e. commadity
histories, procurement card histories, efc. for each Participating Public Agency.

Describe the capacity of your company o meet Minority and Women Business
Enterprises (MWBE) and other local purchasing preferences which will vary among
Participating Public Agencies.
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H. Please provide any suggested improvements and alternatives for doing business with
your company that wilt make this arrangement more cost effective for your company and
Participating Public Agencies. ‘

10. BUSINESS PROPOSAL

10.1  Pricing
A. Provide the pricing using a fixed percentage (%) discount from a
MANUFACTURER PRICE LIST or other objectively verifiable criteria, including the
Administrative Fee as described on Attachment A - U.S. Communities Administration
Agreement, for each product category your company c¢an provide in Special
Provisions paragraph 2 above.

B. Provide the reference to the standard index or other objective criteria used to
determine pricing of each Product category and state why this is most advantageous
to Participating Public Agencies

C. State if the quoted price for each Product category is the most favorable pricing
offered by your company to local, state and higher educational agencies nationwide.

D. Propose a plan to adjust pricing as market conditions change.

E. Detail any additional pricing incentives or rebates that may be available such as for
targe volume purchase and internet ordering by Participating Public Agencies.

F. Provide a pricing summary page which includes the following: Product line{s) or
Service(s) offered, discounts by order size and service level (door-delivery, instalied,
etc.), services offered (design, reconfiguration of existing installations, etc.) and
hourly, per-square-foot, or other rates where appropriate.

G. Provide installation schedule by region, zone or other categorization. Indicate a
maximum percentage of total as cap on installation costs.

1. PRE-PROPOSAL CONFERENCE:

11.1 A pre-proposal conference will be held on August 15, 2006 at 10:00 AM. in the Fairfax
County Government Center, Conference Center, 12000 Government Center Parkway,
Room 315C, Fairfax, Virginia, 22035, Attendees requiring special services are asked to
provide their requirements to the Depariment of Purchasing and Supply Manggement
ADA representative at (703) 324-3201 or TTY 1-800-828-1140. Please allow seven {7}
working days in advance of the event to make the necessary arrangements.

11.2  The purpose of the pre-proposal conference is to give potential offerors an opportunity to
ask questions and to obtain clarification about any aspect of this Request for Proposal.

12. CONTRACT COMPLETION AND RENEWAL:

121 This contract will begin on January 1, 2007, or date of award, whichever is later, and will
_be valid through December 31, 2008. Fairfax County reserves the right to renew this
contract for four (4) years, one (1) year at a time.

12.2  Any contract awarded pursuant to this Request for Proposal is conditioned upen an annual
appropriation made by the Fairfax County Board of Supervisors of funds sufficient to pay
compensation due the Contractor under the contract. If such an appropriation is noct made in
any fiscal year, and the County lacks funds from other saurces to pay the compensation due
under the contract, the County is entitled, at the beginning of or during such fiscal year, to
terminate the contract. In that event, the County will not be obligated to make any payments
under the contract beyond the amount properly appropriated for contract payments in the
immediate prior fiscal year. The County will provide the Contractor with written notice of
contract termination due to the non-appropriation of funds at least thirty (30) calendar days
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before the effective date of the termination. However, the County's failure to provide such
notice will not extend the contract into a fiscal year in which funds for contract payments have
not been appropriated.

PRICES AND PRICE ADJUSTMENT:

1341

13.2

13.3

13.4

Prices/discounts shall be F.Q.B destination and shall include all charges that may be
imposed in fulfiling the terms of this contract. Discounts shall remain firm for the entire
contract period. Prices shall remain firm for a twelve (12) month period.

Prices will be discounted from the manufacturer's most current published price list.
Copies of the relevant price lists must be included in the business proposal.
Failure to do so may be caused for disqualification of the proposal.

It is the vendor's responsibility to provide the County or PPA member with an up-to-date
price list and any necessary brochures, finish material samples or related materials at no
charge for the duration of this contract.

Discounts from the manufactu'rer’s price list will be quoted on the basis of:

1. INSTALLED: All deliveries shall be inside delivery to include uncrating, assembly,
installation, if required, and removal of all debris from the premises.

2. DOOR DELIVERY: All deliveries shall be inside door defivery only. The County
expecis this to include inside-the-door delivery to office buildings and warehouse
loading docks. -

TRADE SECRETSI PROPRIETARY INFORMATION:

14.1

14.2

Trade secrets or proprietary information submitted by an offeror in connection with a
procurement transaction shall not be subject to public disclosure under the Virginia
Freedom of Information Act; however, offerors must invoke the protections of this section
prior to or upon submission of the data or other materials. ' '

The offeror must identify the data or other materials to be protected and state the reasons
why protection is necessary. Disposition of material after award(s) should be stated by

the offeror.

CONTACT FOR CONTRACTUAL MATTERS:

15.1

15.2

The person to contact concerning contractual matters pertaining to this Request for
Proposal is:

George Bright, CPPB, Contract Administrator
Department of Purchasing and Supply Management
Telephone: (703) 324-3215

Email: george.bright @fairfaxcounty.gov

Offerors are cautioned not to contact members of the Selection Advisory Committee {SAC).
SAC members will not consider information other than the materials provided by the Contract
Administrator, e.g., proposals. If a SAC member is approached by anyone outside the SAC
who may have a material interest in this procurement, it will be immediately reported to the
Contract Administrator.

'REQUIRED SUBMITTALS

16.1

Each Offeror responding o this Request for Proposal must supply all the documentation
required in the RFP. Failure o provide documentation with the Offeror's response to the
RFP wilt result in the disqualification of the Offeror's proposal.
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SUBMISSION OF PROPOSAL:

17.1

17.2

17.3

17.4

17.5

17.6

One (1) original (duly marked) and six () copies of the Technical proposal along with six
(6) CD ROM's and one (1) original (duly marked) and six (6} copies of the Business
proposal along with six (6) CD ROM'’s shall be delivered to the following address. The
CD ROMs must be in read-only Microsoft Word or Adobe Acrobat format.
Electronically stamped delivery receipts are available.

Department of Purchasing and Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, Virginia 22035-0013

Telephone: 703-324-3201

Offerors are reminded that changes to the request for proposal, in the form of addenda, are
often issued between the issue date and within three (3) days before the opening / closing of
the solicitation. All addenda MUST be signed and submitted to the Department of
Purchasing and Supply Management, 12000 Government Center Parkway, Suite 427,
Fairfax, VA 22035 before the time and date of the opening / closing of the bid or must
accompany the bid. Addenda will be mailed, faxed or e-mailed to offerors who requested a
solicitation package from DPSM or notified DPSM that a copy of the solicitation was
downloaded from the web page. Offerors are encouraged to monitor the web page for the
most current addenda at www fairffaxcounty.gov/dpsm/solic.

It is the Offeror's respansibility to clearly identify and to describe the services being offered in
response to the Request for Proposal. Offerors are cautioned that organization of their
response, as well as thoroughness is critical to the County's evaluation process. The RFP
forms must be completed legibly and in their entirety; and all required supplemental
information must be furnished and presented in an organized, comprehensive and easy to
follow manner.

Unnecessarily elaborate brochures of other presentations beyond that sufficient to presenta
complete and effective proposal is not desired. Elaborate artwork, expensive paper,
bindings, visual and other presentation aids are not required. The County encourages
Offerors to use recycled paper, wherever possible.

Each original and set of the six {6) copies and the CD ROMSs shall consist of:

a. Signed Cover sheet (DPSM32)
b. Technical proposal as required in the Special Provisions, paragraph 9, TECHNICAL
PROPOSAL INSTRUCTIONS.
“C. Business proposal as required in the Special Provisions paragraph 10, BUSINESS

PROPOSAL INSTRUCTIONS. (Appendix B must be included in the Business
proposal).

By executing the cover sheet (PPSM32), Offeror acknowledges that they have read this
Request for Proposal, understand it, and agree to be bound by its terms and conditions.
Proposals may be submitted by mail or delivered in person.

LATE PROPOSALS:

181

Proposals received in the Office of the County Purchasing Agent after the date and

time prescribed shall not be considered for contract award and shall be returned to

the offeror.

PERIOD THAT PROPOSALS REMAIN VALID:

19.

Proposals wili remain vatid for a period of one-hundred and eighty days (180) calendar
days after the date specified for receipt of proposals.
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BASIS FOR AWARD/EVALUATION OF PROPOSALS:

20.1

20.2

20.3

20.4

20.5

206

207

20.8

20.9

Multiple awards may be made as a result of this RFP if doing so will ensure that any ensuing
contracts will allow the County and U.S. Communities to fulfill current and future requirements
of the diverse and large number of Participating Public (government) Agencies. The actual
utilization of any contract will be at the sole discretion of the Participating Public (government)
Agencies. Participating Public {(government) Agencies may buy directly from successful
Suppliers without need for further solicitation. Some awards may be made for Fairfax
County and members of the Metropolitan Washington Council of Governments for
local usage.

For evaluation purposes offerors may be requested to submit pricing for a sample project or
projects.

A Selection Advisory Committee has been established to review and evaluate all proposals
submitted in response to this Request for Proposal. The Committee shall conduct a
preliminary evaluation of all proposals on the basis of the information provided with the
proposal, and the evaluation criteria listed below. Based upon this review, the business
proposals of the highest rated offeror(s) will then be reviewed.

Based on the results of the preliminary evaluation, the highest rated offeror(s) may be invited
by the County Purchasing Agent to make oral presentations to the Selection Advisory
Committee. Oral presentations will be held on September 14, 2006, from 11:00 a.m.
through 5:00 p. m. Offerors are requested to block this date and time in the event they
are selected for oral presentations. This committee will then conduct a final evaluation of
the proposals. Selection shall be made of two or more ofterors deemed to be fuily qualified
and best suited among those submitting proposals, on the basis of the factors involved in the
Request for Proposal, including price if so stated in the Request for Proposatl.
Negotiations shall then be conducted with each of the offerors so selected. After negotiations
have been conducted with each offeror so selected, the County shall select the offeror which,
in its opinion, has made the best proposal, and shall award the contract to that offeror.

Should the County determine in writing and in its sole discretion that only one offeror is fully
qualified, or that one offeror is clearly more highly qualified than the others under
consideration, a contract may be negotiated and awarded to that offeror. The Committee will
make appropriate recommendations to the County Executive and Board of Supervisors, if
appropriate, prior to actual award of contract.

Proposal Evaluation Criteria: The following factors will be considered in the award of this
contract:

A. PROVEN EXPERIENCE of the company's success in providing System Furniture,
Freestanding Furniture, Seating, Filing Equipment and Related Support Services on a
nationwide and local basis in a timely manner.

B. TECHNICAL PROPOSAL (Ref. Special Provisions paragraph 9)

C. BUSINESS PROPOSAL (Ref. Special Provisions paragraph 10)

Fairfax County reserves the right to make on-site visitations to assess the capabilities of
individuat offerors and to contact references provided with the proposal.

The County Purchasing Agent may arrange for discussions with firms submitting proposals, if
required, for the purpose of obtaining additional information or clarification.

Offerors are advised that, in the event of receipt of an adequate number of proposals, which,
in the opinion of the County Purchasing Agent, require no clarifications and/or supplementary
information, such proposals may be evaluated without further discussion. Consequently,
offerars shoutd provide complete, thorough proposals with the offerors most favorable terms.
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Should proposals require additional clarification and/or supplementary information, offerors
should submit such additional material in a timely manner.

Proposals which, after discussion and submission of additional clarification and/or
supplementary information, are determined to meet the specifications of this Request for
Proposal will be classified as "acceptable". Proposals found not to be acceptable will be
classified as "unacceptable” and no further discussion concerning same will be conducted.

POST AWARD MEETING

214

The successful Supplier may be required to attend a post-award meeting with the Lead
Agency and/or US Communities staff to discuss terms and conditions of the subsequent
Contract.

INSURANCE:

221

222

The Contractor is responsible for its work and for all materials, tools, equipment,
appliances, and property of any and all description used in connection with the project,
whether owned by the contractor or by the County. The contractor assumes all risks of
direct and indirect damage or injury to any person or property wherever located, resulting
from any action, omission, commission or operation under the contract, or in connection
in any way whatsoever with the contracted work.

The Contractor shali, during the continuance of all work under the Contract provide the
following:

a. Maintain statutory Worker's Compensation and Employer's Liability insurance in limits
of not less than $100,000 to protect the Contractor from any liability or damages for
any injuries (including death and disability) to any and all of its employees, volunteers,
or subcontractors, including any and all liability or damage which may arise by virtue of
any statute or law in force within the Commonwealth of Virginia, or which may be
hereinafter enacted.

b. The Contractor agrees to maintain Commercial General Liability insurance in the
amount of $1,000,000 per occurrence/aggregate, to protect the contractor, its
subcontractors, and the interest of the County, against any and all injuries to third
parties, including bodily injury and personal injury, wherever located, resulting from
any action or operation under the contract or in connection with contracted work.
The General Liability insurance shall also include the Broad Form Property Damage
endorsement, in addition to coverage’s for explosion, collapse, and underground
hazards, where required.

C. The Contractor agrees to maintain owned, non-owned, and hired Automobile Liability
insurance, in the amount of $1,000,000 per occurrence/aggregate, including property
damage, covering all owned, non-owned borrowed, leased, or rented vehicles
operated by the Contractor. In addition, all mobile equipment used by the Contractor
in connection with the contracted work will be insured under either a standard
Automobile Liability policy, or 2 Comprehensive General Liability policy.

d. The Contractor agrees to maintain Professional Liability insurance in the amount of
$1,000,000 per occurrence/aggregate to cover each individual professional staff.

e. Liability insurance may be arranged by General Liability and Automobile Liability
policies for the full limits required, or by a combination of underlying Liability policies
for lesser limits with the remaining limits provided by an Excess or Umbrelia Liability
policy.

i1
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f. Rating Requirements:
1. The Contractor agrees to provide insurance issued by companiés admitted
within the Commonweaith of Virginia, with the Best's Key Rating of at least
2. éh:gpean markets including those based in London, and the domestic

surplus lines markets that operate on a non-admitied basis are exempt from
this requirement provided that the contractor's broker can provide financial
data to establish that a market is equal to or exceeds the financial strengths
associaled with the A.M. Best's rating of A:VI or better.

g. Indemnification: Article 63 of the General Conditions and Instructions to Bidders
{Appendix A) shall apply.

h. The Contractor will provide an original, signed Certificate of Insurance citing the
contract number and such endorsements as prescribed herein, and shall have it filed
with the County Purchasing Agent and/or Risk Manager before any work is started.

i. if the Contractor delivers services from a County-leased facility, the Contractor is
required to carry property insurance on all equipment, io include County-owned
installed and maintained equipment used by the contractor while in their care,
custody and control for use under this contract.

No change, cancellation, or non-renewal shall be made in any insurance coverage without
a forty-five day written notice to the County Purchasing Agent and/or Risk Manager. The
Contractor shall furnish a new certificate prior to any change or cancellation date. The
tailure of the Contractor 1o deliver a new and valid certificate will result in suspension of all
payments.until the new certificate is furnished.

Precaution shall be exercised at all times for the prdtection of persons (including
employees) and property.

The County of Fairfax, its employees and officers shall be named as an additional insured
in the Automobile, General Liability and Professional Liability policies and it shall be stated
on the Insurance Certificate with the provision that this coverage is primary to all other
coverage the County may possess.

If an “ACORD” Insurance Certificate form is used by the Contractor’'s Insurance agent, the
words, “endeavor 10" and “... but failure to mail such notice shall impose no obligation or
liability of any kind upon the company” in the “Cancellation” paragraph of the form shall be
deleted or crossed out.

METHOD OF ORDERING:

231

23.2

23.3.

The County may use four (4) different methods of placing orders from the final contract:
Purchase Orders (PO's); Blanket Purchase Orders {BP’s); Smali Orders (SO's); and,
approved County procurement cards.

A Bianket Purchase Order (BP) may be issued to the Contractor on behalf of each County
Agency who wilt be ordering items or services covered in the contract. The BP indicates
that sufficient funds have been obligated as required by Title 15.2-1238 of the Code of the
Commonwealth of Virginia. Each BP will cite a specific period of time, and will indicate an
agency authorization order code to be used when ordering to identify those employees
authorized to place calls. No specific dollar limitation will be indicated on the BP’s.

Orders may be placed orally by authorized employees of the County identifying
themselves with their agency authorization order code, BP call number, and their name.
"The Contractor may contact agency personnel listed on the Purchase Qrder to verify the
authorization of the employee placing the call.
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A Purchase Order (PO) or Small Purchase Order (SO) may be issued to the contracter on
behalf of the County agency ordering the items/services covered under this contract. An
issued PO or. SO will become part of the resuiting contract. The purchase order indicates
that sufficient funds have been obligated as required by Title 15.2-1238 of the Code of the
Commonwealth of Virginia.

Procurement Card orders and payments may also be made by the use of a Fairfax
County or Fairfax County Public Schools *Procurement” Card. The Procurement card is
currently under contract with JPMorgan/Master Card. Contractors are encouraged to
accept this method of receiving orders. Questions regarding establishing an account with
Master Card should be referred to: MC/Master Card Merchant Services at 1-800-762-
6663. It is anticipated that participating contractors will accept procurement card orders.

Regardless of the method of ordering used, solely the contract and any modification
determine performance time and dates.

Performance under this contract is not to begin until receipt of the purchase order,
Procurement Card order, or other notification to proceed by the County Purchasing Agent
and/or County agency to proceed. Purchase requisitions shall not be used for placing
orders.

The Depariment of Purchasing and Supply Management has the capability to issue
purchase orders electronicatly and transmit them to vendors by fax. For more information
about the Fax Purchase Order program, call (703) 324-3268, TTY 1-800-828-1140.

24, REPORTS AND INVOICING:

24.1

24.2

24.3

The Contractor must maintain all records in compliance with federal and state regulations.
The Contractor(s) must'submit to each program administrator, monthly statistical reports
and an annual tabulated report.

The Contractor must invoice each County department using the final contract separately.
Invoices for all users of the contract must meet County requirements, unless otherwise
indicated. The Contractor must send each department an itemized monthly invoice (or as
agreed to between the parties), which must include the information listed below:

Employee name;
The name of the County department;
Date of services

. The type of services; and,

The itemized cost for each item/service,

County departments must receive monthly invoices by the 10th of each month following
the month the Contractor provided the service. In addition, the Contractor will provide
each County department a monthly and year-to-date utilization report which lists all
information shown above in paragraph 24.2, A-E. The Contractor will maii the invoices
and the utilization reports to the individuals identified in the final contract.

25. ELECTRONIC PAYMENT OFTION:

25.1

The Vendor ACH Payment Program of Fairfax County allows payments to be deposited
directly to a designated financial institution account. Funds will be depasited into the
account of your choice automatically and on time. Payment information (confirmation of
payments) is provided via email and all transactions are conducted in a secure
environment. The program is totally free as part of the Department of Finance's effarts to
improve customer service. For more information or to obtain a Vendor Agreement (ACH
credits), please contact the Department of Finance at 703-324-3122 or via email to
ACHpayments @fairfaxcouniy.gov. A copy may also be picked up at the Department of
Purchasing and Supply Management.
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CHANGES:

26.1

26.2

26.3"

Fairfax County may, at any time, by written order, require changes in the services to be
performed by the Contractor. If such changes cause an increase or decrease in the
Contractors cost of, or time required for, performance of any services under this contract,
an equitable adjustment shall be made and the contract shall be modified in writing
accordingly. The County Purchasing Agent must approve all work that is beyond the
scope of this Request for Proposal.

No services for which an additional cost or fee will be charged by the Contractor shali be
furnished without the prior written authorization of the Fairfax County Purchasing Agent.

The County reserves the right to add similar item/services or delete items/services specified
in the subsequent contract as requirements change during the period of the contract, Prices
and/or discounts for items/services to be added to the contract will be mutually agreed to by
Fairfax County and the Contractor. A contract amendment will be issued for each additicn or
deletion.

DELAYS AND SUSPENSIONS:

271

272

The Contractor must give the County Purchasing Agent written notice it Fairfax County faits
to provide data or services that are required for coniract completion by the Contractor. if,
after giving the County Purchasing Agent written notice, the Contractor elects to stop work
because the County does not supply data or services, the County will extend the Condractor's
time of completion by a period of time reasonably suited for completion of work.

The County will pay the Contractor for all work completed to the date of suspension plus
ali the Contractor's cost related to the delay, omission or any consequent work stoppage
by the Contractor and its personnel. The Contractor may continue its work on the other
phases of the project with an appropriate extension of time of performance upon delivery
of the data or services to be provided by Fairfax County. If the Contractor decides to
proceed without the data and services that were to be provided by the County, any error
of omission of the Contractor that resutted from the County’s omission will not constitute
default by the Contractor.

ACCESS TO AND INSPECTION OF WORK:

28.1

The Fairfax County Purchasing Agent and using agencies will, at all times, have access to
the work being performed under this contract wherever it may be in progress or
preparation.

PROJECT AUDITS:

2214

The Contractor shall maintain books, records and documents of all costs and data in

support of the services provided. Fairfax County or its authorized representative shall
have the right to audit the books, records and documents of the Contractor under the
following conditions:

a. If the contract is terminated for any reason in accordance with the provisions of these
contract documents in order to arrive at equitable termination costs;

b. Inthe event of a disagreement between the Contractor and the County on the amount
due the Contractor under the terms of this contract;

¢. To check or substantiate any amounts invoiced or paid which are required to reflect the
costs of services, or the Contractor's efficiency or effectiveness under this contract; and,

d. If it becomes necessary to determine the County's rights and the Contractor's obligations

under the Contract or to ascertain facts relative to any claim against the Contraclor that
may result in a charge against the County.
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292 These provisions for an audit shall give Fairfax County unlimited access during normal
working hours 1o the Contractor's books and records under the conditions stated above.

29.3 Unless otherwise provided by applicable statute, the Contractor, from the effective date of
final payment or termination hereunder, shal! preserve and make available to Fairfax County
for a period of three (3) years thereafter, at all reasonable times at the office of the Contractor
but without direct charge to the County, all its books, records documents and other evidence
bearing on the costs and expenses of the services relating to the work hereunder.

29.4 Fairfax County's right to audit and the preservation of records shall terminate at the end of
three (3) years as stated herein. The Contractor shall include this "Right of Audit and
Preservation of Records" clause in all subcontracts issued by it and they shall require same
to be inserted by all lower tier subcontractors in their subcontracts, for any portion of the
work.

29.5 Should the Contractor fail to include this clause in any such contract or lower tier contract, or
otherwise fail to insure Fairfax County's rights hereunder, the Contractor shall be fiable to
Fairfax County for all reasonable costs, expenses and attorney's fees which Fairfax County
may have to incur in order to obtain an audit or inspection of or the restoration of records
which would have otherwise been available to Fairfax County from said persons under this
clause. Such audit may be conducted by Fairfax County or its authorized representative’

DATA SOURCES:

30.1  The County will provide the Contractor all available data possessed by the County that relates
to this contract. However, the Contractor is responsible for all costs for acquiring other data
or processing, analyzing or evaluating Gounty data.

SAFEGUARDS OF INFORMATION:

311 Unless approved'in writing by the County Purchasing Agent, the Contractor may not sell or
give to any individual or organization any information, reports, or other materials given to, .
prepared or assembled by the Contractor under the final contract.

ORDER OF PRECEDENCE:

321  In the event of conflict, the Acceptance Agreement (provided at contract award} and the
Special Provisions of this contract shall take precedence over the General Conditions and
Instructions to Bidders, (Appendix A).

SUBCONTRACTING:

33.1 If one or more subcontractors are required, the contractor is encouraged to utilize small,
“minority-owned, and women-owned business enterprises. For assistance in finding
subcontractors, contact the Virginia Department of Business Assistance
http://www.dba_state.va.us; the Virginia Department of Minority Business Enterprise
hitp://www.dmbe.state.va.us/; local chambers of commerce and other business
organizations.

33.2 As part of the contract award, the prime contractor agrees to provide the names and
' addresses of each subcontractor, that subcontractor's status as defined by Fairfax County,
as a small, minority-owned and/or womnan-owned business, and the type and doliar value of

the subcontracted goods/services provided. Reference Appendix B to this solicitation.

NEWS RELEASE BY VENDORS:

341  As a matter of policy, the County does not endorse the products or services of a
contractor. News releases concerning any resultant contract from this solicitation will not
be made by a contractor without the prior written approval of the County. All proposed
news releases will be routed to the Purchasing Agent for review and approval.
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AMERICANS WITH DISABILITIES ACT REQUIREMENTS:

351 Fairfax County Government is fully committed to the Americans with Disabilities Act (ADA}
which guarantees non-discrimination and equal access for persons with disabilities in
employment, public accommodations, transportation, and all County programs, activities and
services. Fairfax County government contractors, subcontractors, vendors, ‘and/or suppliers
are subject to this ADA policy. Allindividuals having any County contractual agreement must
make the same commitment. Your acceptance of this contract acknowledges your
commitment and compliance with ADA.

352  Fairfax County is committed to a policy of nondiscrimination in all County programs,
services, and activities and will provide reasonable accommodations upon request.
Bidders requesting special accommeodations should call the Depariment ADA
representative at (703) 324-3201 or TTY 1-800-828-1140. Please allow seven (7)
working days in advance of the event to make the necessary arrangements.

HIPAA COMPLIANCE:

361 Fairfax County Government has designated certain health care components as covered
by the Health Insurance Portability and Accountability Act of 1996. The successful vendor
will be designated a business associate pursuant to 45 CFR part 164.504(e) of those
agencies identified as health care components of the County, including the Fairfax-Falls
Church Community Services Board, upon award of contract. The successful vendor shall
be required to execute a Fairfax County Business Associate Agreement and must adhere
to all relevant federal, state, and local confidentiality and privacy laws, regulations, and
contractual provisions of that agreement. These laws and regulations include, but are not
limited to: (1) HIPAA — 42 USC 201, et seq., and 45 CFR Parts 160 and 164; and (2) Va
Code — Title 32.1, Health, § 32.1-1 et seq. The vendor shall have in place appropriate
administrative, technical, and physical safeguards to ensure the privacy and confidentiality
of protected health information.

362  Further information regarding HIPAA Compliance is available on the County’s website at
http:/fwww fairfaxcounty.gov/HIPAA.

PROVISIONS REQUIRED BY L AW DEEMED INSERTED:

37.1  Each and every provision of laws and clauses required by law to be inserted in this
contract shall be deemed to be inserted herein and hereby incorporated by reference and
the contract shall be read and enforced as though it were included herein and if through
mistake or otherwise, any such provision is not inserted or not correctly inserted, then
upon the application of either party the contract shall forthwith be physically amended to
make such insertion.

VOLUME PURCHASE DISCOUNTS:

38.1  The County or any participating jurisdiction may from time to fime have the need for a
large individual spot purchase, warranting special pricing. Competitive bidding
procedures with the contractors shall be permitted in these cases. $2.5 million has heen
designated as the threshold for large individual spot purchases.

CATALOGS AFTER AWARD OF CONTRACT:

39.1  The successful offeror(s) will be required to furnish current catalogs, price lists, swatches,
fabrics and finish samples, and color charts to any Participating Pubiic (Government)
Agencies at no additional cost.

WARRANTIES:

401 Al items must have a minimum of one (1) year warranty period from the date of delivery
or installation date, if installed, to include parts labor and all return delivery cost.
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DELIVERY:

41,

412

N3

414

Deliveries will be made to Fairfax County and other PPA locations typically between the hours
of 8:30 a.m. and 3:30 p.m. on regular business days unless other arrangements have been
made. Delivery location shall be stated on each purchase order issued.

The vendor will ensure that all items are delivered assembled, or assembled by vendor on
site. Only minor assemblies will be performed by the ordering jurisdiction personnel. The
vendor will assure that all items are packed in accordance with prevailing commercial
practices and delivered in the first class condition.

When the purchase order calls for delivery to a specific location (other than door delivery) the
vendor will deliver in accordance with the delivery instructions on the purchase order and
shall perform inside delivery, assembly, set in place in proper location, make ready for use
and remove all debris.

The vendor shall authorize immediate replacement of any item that has been damaged in
transit.

DELIVERY FAILURE:

421

Offerors are CAUTIONED to consider carefully the delivery time they indicate for each item,
as they will be required to adhere to that defivery time. Offerors are directed to Paragraph 37
of the General Conditions and Instructions lo Bidders.

SHIPPING AND MARKING:

43.1

43.3

The Contractor will be required to mark all shipments with the purchase order number clearly
visible on the exterior of each container. A packing slip must be furnished with each
shipment, listing, in addition to the Contractor's stogk number and description, the purchase
order number, the purchase order item number, the guantity order, the quantity shipped, and

the quantity back ordered.

The Contractor shall ensure that all items that are "drop-shipped" are propetly marked as
outlined in Paragraph 43.1.

Invoices and all related written materials pertaining to each delivery must show the purchase
order number, the purchase order item number, and the item number shown on the contract.
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County ofF FAIRFAX
COMMONWEALTH OF VIRGINIA
GENERAL CONDITIONS AND iINSTRUCTIONS TO BIDDERS

(Vendor: The general rules and conditions which fotlow apply to all purchases and become a definite part of each format solicitation and
resulting contract award issued by the DEPARTMENT OF PURCHASING & SUPPLY MANAGEMENT, unless otherwise specified.
Bidders or theit authorized representatives are expected to inform themselves fully as 1o the conditions, requirements, and specifications
before submitting bids; failure to do so will be at the bidder's own risk and relief cannot be secured on the plea of error.}

Subject to all State and local laws, policies, resolutions, and regulations and all accepted rules, regulations and limitations imposed by
legislation of the Federal Government, bids on all solicitations issued by the DEPARTMENT OF PURCHASING & SUPPLY
MANAGEMENT will bind bidders to applicable conditions and requirements herein set forth unless otherwise specified in the solicitation.

I AUTHORITY -The Purchasing Agent has the sole responsibility and authority for negotiating, piacing and when necessary madifying
every solicitation, contract and purchase order (except for capital construction projects) issued by the County of Fairfax. In the discharge
of these responsibilities, the Purchasing Agent may be assisted by assigned buyers. Unless specifically delegated by the County
Purchasing Agent, no other County officer or employee is authorized to order supplies or services, enter into purchase negotiations or
contracts, or in any way obligate the government of the County of Fairfax for an indebtedness.- Any purchase ordered or contract made
which is contrary to these provisions and authorities shall be of no effect and void and the County shall not be bound thereby.

2. DEFINITIONS-
AGENCY: Any Department, Agency, Autharity, Commissién, Board or other unit in the Administrative Service of the County.

BEST VALUE: As predetermined in the solicitation, means the overall combination of quality, price, and various elements of required
services that in total are oplimal relative to a public body’s needs.

BID: The offer of a bidder to provide specific goods or services at specified prices and/or other conditions specified in the solicitation.

BIDDER/OFFEROCR: Any individual, company, firm, corporation, parinership or other organization bidding on solicitations issued by the
Purchasing Agent and offering to enter into contracts with the County. The term "bidder” will be used throughout this document and shall
be construed to mean “offercr” where appropriate.

CONSULTANT SERVICES: Any type of services required by the County, but not furnished by its own employees, which s in its nature so
unigue that it should be cbtained by negotiation on the basis of demonstrated competence and gualification for the type of service required
and at fair and reasonable compensation, rather than by competitive sealed bidding.

CONTRACTOR: Any individual, company, firm, corporation, partnership or other organization to whom an award is made by the County.
COUNTY: County of Fairfax.
GOODDS: All material, equipment, supplies, printing, and auiomated data processing/information technology hardware and software..

INFORMALITY: A minor defect or variation of 2 bid or proposal from the exact requirements of the invitation 1o bid or the request for
proposal which does not affect the price, quality, quantity or delivery schedule for the goods, services or construction being procured.

INVITATION FOR BID (IFB): A request whichis made fo prospective suppliers (bidders) for their quotation on goods Or services desired
by the County. The issuance of an IFB will contain or incorperate by reference the specifications and contragtual terms and conditions
applicable to the procurement. '

OPEN MARKET PROCUREMENT (OMP): A method of compelitive bidding for the purchase or lease of goods, non-professional services
or for the purchase of insurance, construction, or eonstruction management when the estimated cost thereof shall be less than $50,000.

PROFESSIONAL SERVICES: Any type of professionat service performed by an independent contractor within the practice of accounting,
actuarial services, architecture, dentistry, land surveying, landscape architecture, law, medicine, optometry, pharmacy, or professional
engineering (which shali be procured as set forthin the Code of Virginia §2.2-4301 in the definition of competitive negotiation at paragraph
3 (a), and in confarmance with the Fairfax County Purchasing Resolution). ’

PURCHASING AGENT: The Purchasing Agent employed by the Board of Supervisors of Fairfax County, Virginia.

REQUEST FOR PROPOSAL (RFP): A request for an offer from prospective offerors which will indicate the general terms which are
sought to be procured from the offerar. The RFP will specify the evaluation factors 1o be used and will contain ot incorporate by reference
other contractual terms and conditions applicable to the procurement.

RESPONSIBLE BIDDER/OFFEROR: Anindividual, cormpany, firm, corporation, partnership or ather organization having the capability in
all respects to perform fully the contract requirements, and aiso having the moral and business integrity and reliability which will assure
good faith performance, and having been prequalified, if required. (Reference paragraph 24, General Conditions and Instructions to
Bidders). :
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RESPONSIVE BIDDER/OFFEROR: An individual, company, firm, corporation, partnership or other organization having submitted a bid
which conforms in all material respects to the invitation for bid or request for proposal.

SERVICES: Any work performed by an independent contractor wherein the service rendered does not consist primarily of acquisition of
equipment or materials, or the rental of equipment, materials and supplies.

SOLICITATION: The process of notifying praspective bidders that the Courty wishes to receive bids on a set of requirements o provide
goods or services. The notification of County requirements may consist of public advertising {(newspaper, County Web Site, or other
electronic notification), the mailing of Notices of Salicitation, invitation for Bid (IFB) or Request for Proposal (RFP), the public posting of
notices, issuance of an Open Market Procurernent (OMP), or telephone calls to prospective bidders.

STATE: Commonwealth of Virginia.
. : CONDITIONS OF BIDDING

3.  BID FCRMS-Uniess otherwise specified in the solicitation, all bids shall be submitted on the forms provided, to include the bid Cover
Sheet and Pricing Schedule(s), properly signed in ink in the proper spaces and submitted in a sealed envelope provided with the
solicitation. The item pages of the Pricing Schedule which do not include any items for which a bid is required need not be includedin the
submission of a bid.

Should the bid prices and/or any other subrnissions differ on the copy of the submitted hid, the ORIGINAL copy shali prevail.
4. LATE BIDS & MODIFICATIONS OF BIDS-

a.  Any bid/modification received at the office designated in the solicitation after the exact time specified for receipt of the
bicd/modification is considered a late bid/madification. A late bid/modification will not be considered for award except under the
following conditions only:

1. Itwas sent by registered or centified mail not later than the fifth {5th) calendar date prior to the date specified for receipt of
the bid/modification; or

2. The bid/modification was sent by mail and it is determined by the GCounty Purchasing Agent that the late receipt was due
solely to mishandling by the County after receipt at the address specified in the solicitation,

b. Ifthe County declares administrative orliberal leave, scheduled bid openings or receipt of proposals will be extended o the next
business day. :

¢. The time of receipt of bids at the specified location is the time-date stamp of such location on the bid wrapper or other
documentary evidence of receipt maintained by the specified location. :

d. A late hand-carried bid, or any other late bid not submitted by mail, shall not be considered for award.
5. WITHDRAWAL OF BIDS-

a. A bidder for a public construction contract, other than a contract for construction or maintenance of public highways, may
withdraw his or her bid from consideration if the price bid was substantially lower than the other bids due solely to a mistake
therein, provided the hid was submitted in good faith, and the mistake was a clerical mistake as opposed to a judgment mislake,
and was actually due to an unintentional arithmetic error or an unintentional omission of a quantity of work, labor or material
made directly in the compilation of a bid, which unintentional arithmetic error or unintentional omission can be cleatly shown by
chjective evidence drawn from inspection of original work papers, documents and materials used in the preparation of the bid
sought to be withdrawn. If a bid contains both clerical and judgment mistakes, a bidder may withdraw his bid from consideration
if the price bid would have been substantially lower than the other bids due solely to the clefical mistake, that was an
unintentional arithmedtic efror or an unintentional omission of a quantity of work, fabor or material made directly in the compilation
of a bid which shall be clearly shown by objective evidence drawn from inspection of original work papers, documents and
materials used in the preparation of the bid sought to be withdrawn. The bidder shall give notice in writing to the Purchasing
Agent of his or her claim of right to withdraw his or her bid within two (2) business days after the conclusion of the bid opening
procedure and shall submit original work papers with such natice.

b. A biider for a contract other than for public construction may request withdrawal of his or her bid under the following
circumstances:

1. Requests for withdrawal of bids prior 10 opening of such bids shall be trénsmitted to the County Purchasing Agent in
writing. .

2. Requests for withdrawal of bids after opening of such bids but prior to award shall be transmitted to the County
Purchasing Agemt, in writing, accompanied by fult documentation supporting the request. If the request is based on &
claim of error, documentation must show the basis of the error. Such documentation may take the form of supplier
quotations, vendor work sheets, etc. I bid bonds were tendered with the bid, the County may exercise its right of
coliection.

¢.  Nobid may be wilhdrawn under this paragraph when the result would be the awarding of the contract on another bid of the same
bidder or of another bidder in which the ownership of the withdrawing bidder is more than five percent.
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d. . i a bid is withdrawn under the authority of this paragraph, the lowest remaining bid shall be deemed to be the low bid.

e. Nobidderwhois permitted to withdraw a bid shall, for compensation, supply any material or labor to o perform any subcontract
or other work agreement for the person or firm 1o whom the contract is awarded or otherwise benefit, directly or indirectly, from
the performance of the project far which the withdrawn bid was submitted.

. I the county denies the withdrawal of a bid under the pravisions of this paragraph, it shall notify the bidder in writing stating the
reasons for its decision and award the contract to such bidder at the bid price, provided such bidder is a responsible and
responsive bidder.

g.  Work papers, documents, and materials submitied in support of a withdrawal of bids may be considered as trade secrets or
proprietary information subject to the conditions of the Virginia Freedom of Informalion Act.

6. ERRORS IN BIDS-When an error is made in extending total prices, the unit vid price will govern. Erasures in bids must be initialed
by the bidder. Carelessness in quoting prices, or in preparation of bid otherwise, will not relieve the bidder. Bidders are cautioned to

- recheck their bids for possible error. Errors discovered after public opening cannot be corrected and the bidder wilt be required to perform
if his or her bid is accepted. '

7. MAILING OF BIDS - All bids and proposals submitied in response to a Fairfax County solicitation shall be submitted either a) inthe
special mailing envelope provided by the Department of Purchasing and Supply Management or b) have the solicitation number, subject,
and datefime of opening/closing clearly marked on the outside of any other wrapper used.

8. COMPLETENESS-To be responsive, a bid must inciude all information required by the solicitation.

9. ACCEPTANCE OF BIDS/BINDING 90 DAYS-Unless otherwise specified, all formal bids submitted shall be binding for ninety (90)
calendar days following bid opening date, unless extended by mutual consent of all parties.

10. CONDITIONAL BIDS-Conditional bids are subject to rejection in whole or in part.

11. BIDS FOR ALL OR PART-Unless otherwise specified by the County Purchasing Agent or by the bidder, the Purchasing Agent
reserves the right to make award on all items in the aggregate or on any of the items on an individuat basis, whichever is in the best
interest of the County. A bidder may restrict his or her bid 1o consideration in the aggregate by so stating but shall name a single unit price
on each item bid, Any bid in which the bidder names a total price for ail the articles without quoting a unit price for each and every
separate item may not be cansidered for award.

12. AREA BIDS-For the purchase and delivery of certain goods and services the County may be divided into Areas (e.g.. Areas |1, IH,
and 1V). When such goods and services are included in the Pricing Schedule, bigders may bid on all areas or an individual area. Amap
showing the areas of the County will be furnished with the solicitation when required.

13. TIME FOR REGEIVING BID-Bids received prior o the time of opening will be securely kept, unopened. The representative of the
Purchasing Agent assigned to open them will decide when the specified time has arrived, and no bid received thereafter will be
considered, except as provided in paragraph 4, General Conditions and Instructions o Bidders. No responsibility witl attach to the
Purchasing Agent or his or her represemative for the premature opening of a bid not properly addressed and identified. Unless specificalty
autharized in the solicitation, telegraphic, electronic, or facsimile bids/modifications will not be considered.

14. BID OPENING-All bids received in response to an Invitation for Bid (IFB) will be opened at the date, fime and place specified, read
publicly, and made available for inspection as provided in paragraph 68, General Conditions and Instructions to Bidders. Tabulations of
bids received are posted on the Depariment of Purchasing & Supply Management Bulletin Board as well as the County’s web site:
http:/fwww fairfaxcounty.qov/dpsm/solic.hitm.

Propasals received in response to a Request for Proposal (RFP) will be made available as provided in paragraph 68, General Conditions
and Instructions to Bidders.

15. OMISSIONS & DISCREPANCIES-Any items or parts of any equipment listed in this soficitation which are not fully described or are
omitted from such specification, and which are clearly necessary {or the completion of such equipment and its appurienances, shall be
considered a part of such equipment although not directly specified or called for in the specifications.

Should a bidder find discrepancies or ambiguities in, or omissions trom, the solicitation, including the drawings and/or specifications, he or
she shall notify the Purchasing Agent at least five (5) days prior to the date set for the opening of bids. If necessary, the Purchasing Agent
will send a written addendum jor clarification to all bidders no later than three {3) days before the date set for opening of bids. Nofifications
regarding specifications will not be considered it received within five days of the date set for opening of bids.

16. RESPONSE TO SOLICITATIONS-In the eventa vendor cannot submit a bid on a solicitation, he or she is requested to return the
soligitation cover sheet with an explanation as to why he or she is unable to bid en these requirements.

17. BIDDER INTERESTED IN MORE THAN ONE BID-If more than one bid is offered by any one party, either directly or by or in the
name of his or her clerk, partner, or other persons, all such bids may be rejected. A party who has guoted prices on work, materials, or
supplies io a bidder is not thereby disqualified from quoting prices to other bidders or firms submitting a bid directly for the work, materials
ar supplies.

18. TAX EXEMPTION-The County is exempt from the payment of any federal excise or any Virginia sales tax. The price bid must be net,

exciusive of taxes. However, when under established trade practice any federal excise tax is included in the list price, a bidder may guote
the list price and shall show separately the amount of federal tax, either as a flat sum or as a percentage of the list ptice, which shali be
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deducted by the County. Fairfax County's Federal Excise Tax Exemption Number is 54-74-0127K. Confractors localed culside the
Commonwealth of Virginia are advised that when materials are picked up by the County at their place of business, they may charge and
collect their own local/state sales tax. Materials used in the performance of construction contracts are subject o Virginia Sales/Use Tax as
described in Section 630-10-27.) of the Virginia Retail Sales and Use Tax Regulations.

19. PROHIBITION AGAINST UNIFORM PRICING-The County Purchasing Agent shall encourage open and competitive bidding by all
possible means and shall endeavor o obtain the maximum degree of cpen competition on alt purchase fransactions using the competitive
sealed bidding, competitive negotiation, or open markel methods of procurement. In submitting a bid each bidder shall, by virtue of
submitting a bid, guarantee that he or she has not been a party with other bidders to an agreement to bid a fixed or uniform price.
Viclation of this impfied guarantee shall render void the bids of participating bidders. Any disclosure to or acquisition by a com petitive
bidder, in advance of the opening of the bids, of the terms or conditions of the bid submitted by another competitor may render the entire
proceedings void and may require re-advertising for bids.

. SPECIFICATIONS

20. QUESTIONS CONCERNING SPECIFICATIONS-Any information relative to interpretation of specifications and drawings shall be
requested of the Purchasing Agent, in writing, in ample time before the opening of bids. No inquiries, if received by the Purchasing Agent
within five (5) days of the date set for the opening of bids, will be given any consideration. Any material inferpretation of a specification, as
determined by the County Purchasing Agent, will be expressed in the form of an addendum to the specification which will be sent to all
prospective bidders no later than three (3) days before the date set for receipt of bids. Oral answers will not be autheritative.

21. BRAND NAME OR EQUAL ITEMS-Unless otherwise provided in the invitation for bid, the name of a certain brand, make or
manutacturer does not restrict bidders to the specific brand, make or manufacturer named; it conveys the general style, type, character,
and quality of the arficle desired, and any article which the County in its sole discretion determines to be the equal of that specified,
considering quality, workmanship, economy of operation, and suitability for the purpose intended, shall be accepted.

22, FORMAL SPECIFICATIONS-When a solicitation contains a specification which states no substitutes, no deviation therefrom will be
permitted and the bidder will be required to fumnish articles in conformity with that specification.

The bidder shall abide by and comply with the true intent of the specifications and not take advantage of any unintentional error or
omission, but shall fully complete every part as the true intent and meaning of the specifications and drawings. Whenever the mention is
made of any articles, material, or workmanship to be in accordance with laws, ordinances, building codes, underwriter's codes, A.S.T.M.
regulations or similar expressions, the requirements of these laws, ordinances, efc., shall be construed as to the minimum requirements of
these specifications. '
23. FEDERAL SPECIFICATIONS-Any Federal Specifications referred lo he rein may be obiained from the GSA Federal Supply Service
Bureau - Specification Section, 470 East L'Enfant Plaza, SW., Suite #8100, Washington, D.C. 20407 {Voice: 1-202-619-8925, Fax: 1-202-
619-8978).
AWARD

24. AWARD OR REJECTION OF BIDS-The Purchasing Agent shall award the contractio the jowest responsive and responsible bidder
complying with all provisions of the IFB, provided the bid price is reasonable and it is in the bestinterest of the County to acceptit. Awards
made in response to a RFP will be made to the highest qualified offeror whose proposal is determined, in writing, to be the most
advantageous to the County taking into cansideration the evaluation factors setforth in the RFP. The Purchasing Agent reserves the right
to award & contract by individual items, in the aggregate, or in combination thereot, or to reject any or all bids and to waive any informality
in bids received whenever such rejection or waiver is in the best interest of the County. Award may be made to as many bidders as
deemed necessary to fulfill the anticipated requirements of Fairfax County. The Purchasing Agent also reserves the right to reject the bid
of a bidder deemed to be a non-responsible bidder.
In determining the responsibility of a bidder, the following criteria will be considered:

a. The ability, capacity and skili of the bidder to perform the contract or provide the service required;

b. Whether the bidder can perform the contract or provide the service promptly, or within the time specified, without delay or
interierence; .

c. The character, integrity, reputation, judgment, experience and efficiency of the bidder;

d. The quality of performance of previcus contracts or services;

e. The previous and existing compliance by the bidder with laws and ordinancés relating to the contract or services;

f.  The sufficiency of the financial resources and ability of the bidder to perform the contract or provide the senvice;

g. The quality, availability and adaptability of the goods or sewices 1o the particular use required;

h.  The ability of the bidder to provide future maintenance and service for the use of the subject of the contracy;

i, The number and scope of the conditions atkéched fo the bid;

j.  Whether the bidder is In arrears 1o the County on debi or contract or is a defaulter on surety to the County or whether the bidder's

County taxes or assessments are delinquent; and
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k. Such ather information as may be secured by the County Purchasing Agent having a bearing on the decision to award the
contract. 1f an apparent low bidder is not awarded a contract for reasons of nonresponsihility, the County Purchasing Agent shall
so notify that bidder and shall have recorded the reasons in the contract fife.

25. NOTICE OF ACCEPTANCE/CONTRACT DOCUMENTS-A written award {or Acceptance Agreement) mailed {or otherwise furnished)
to the successiul bidder within the time for acceplance specified in the solicitation shall be deemed to resultin a binding contract. The
following documents which are included in the solicitation shall be incatporated by reference in the resulting contract and become a part of
said contract:

a. County of Fairfax Solicitation Form/Acceptance Agreement (Cover Sheet} and other documents which may be incorporated by
reference, if applicable, :

b. General Conditions and Instructions to Bidders,

¢. Special Provisions and Specifications,

d., Pricing Schedule,

e. Any Addenda/Amendments/Memoranda of Negotiations

26. TIE-BIDS - If all bids are for the same total amount or unit price {including authorized discounts and delivery limes), and if the public
interest will nat permit the delay of readvertisement for bids, the County Purchasing Agent is authorized to award the contract to the
resident Fairfax County lie bidder whose firm hag its principal place of business in the County, or if there be none, 1o the resident Virginia
tie bidder, or if there be none. to one of the tie bidders by drawing lots in public; or the County Purchasing Agent may purchase the goods
or services in the open market except that the price paid shall not exceed the lowest contract bid price submitted for the same goods or
services. The decision of the County to make award to one or more such bidders shall be final.

27. PROMPT PAYMENT DISCOUNT-

a. Unless otherwise specified in the solicitation, prompt payment discounts requiring payment in less than fifteen (15) days will not
be considered in evalualing a bid for award. However, even though not considered in the evaluation, such discounts will be
taken if payment is to be made within the-discount period.

b. In connection with any discount offered, time will be computed from the date of delivery of the supplies to the carrier when
delivery, inspection and acceptance are at the point of origin: or, from date of delivery, inspection and acceptance at destination;
or, from date correct invoice or veucher is received in the office specified by the County, if the latter is later than the date ot
acceptance. In the event the bidder does not indicate a prompt payment discount, it shall be construed to mean NET 30 days.

For the purpose of eaming the discount, payment is deemed 1o be made as of the da{e of mailing of the County check or issuance of an
Electronic Funds Transfer.

28. INSPECTION-ACCEPTANCE-For detérmining acceptance of supplies in accordance with the provisions of the prompt payment
discount paragraph, inspection and acceptance shall be accomplished only after examination (including testing} of supplies and services -
to determine whether the supplies and services conform to the contract requirements, Acceptance shall occur only after receipt and
inspection provided such inspection, as appropriate, is accomplished within a reasonable time.

29, DEFINITE BID QUANTITIES-Where definite quantities are specifically stated, acceptance will bind the County to order quantities
specified and to pay for, at contract prices, all such supplies or services delivered thal meet specifications and conditions of the contract.
However, the County will not be reguired to accept delivery of any balances unordered, as of the contract expiration date, unless the
Contracter furnished the Purchasing Agent with a statement of unordered balances not later than ten (10) days after the termination date
of the contract.

30. REQUIREMENT BID QUANTITIES-On "Requirement” bids, acceptance will bind the County to pay for, at unit bid prices, only
quantities ordered and delivered. Where the County specifies estimated quantities, the Contractor shall not be required to deliver more
than ten (10 percent in excess of the estimated quantity of each item, unless otherwise agreed upon.

CONTRACT PROVISIONS

31. TEAMINATION OF CONTRACTS-Contracts will remain in force for full periods specified and/or until all articles ordered before date
of terminaticn shall have been satisfactorily delivered and accepted and thereatter until all requirements and conditions shall have been
met, unless:

a. Terminated prior fo expiration date by satisfactory deliveries of entire contract requirements, or upon termination by the County
for Convenience or Cause.

b. Extended upon written authorization of the Purchasing Agent and accepted by Contractor, to permit ordering of unordered
balances or additional quantities at contract prices and in accordance with cantract terms,

32. TERMINATION FOR CONVENIENCE-A contract may be terminated in whole or in part by the County in accordance with this clause
whenaver the County Purchasing Agent shall determine that such a rermination is in the best interest of the County. Any such termination
shall be effected by delivery to the Contractor at least five (5) working days prior to the termination date of a Notice of Termination
specifying the extent to which performance shall be terminated and the date upon which termination becomes effective. An equitable
adjustment in the contract price shall be made for completed service, but no amount shall be allowed for anticipated profit on unperformed
services.
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23. TERMINATION OF CONTRACT FCR CAUSE-

a. . through any cause, the Contractor shall fail to fulfill in a timely and proper manner his or her obligations under this contract, or
if the Contractor shall violate any of the covenants, agreements, or stipulations of this contract, the County shall thereupen have
the right to terminate, specifying the effective date thereot, at least five (5) days before the eflective date of such termination. In
such event all finished or unfinished documents, data, studies, surveys, drawings, maps, models, and reports prepared by the
Contractor under the contract shall, at the opfion of the County, become its property and the Contractor shall be entited to
receive just and equitable compensation for any satistactory work completed on such documents.

b. Notwithstanding the above, the Contraclor shall not be relieved of iiability 10 the County for damages sustained by the County by
virtue of any breach of contract by the Centractor for the purpose of set off until such time as the exact amount of damages due
1o the County from the Contractar is determined.

34. CONTRACT ALTERATIONS-No alterations in the terms of a contract shali be valid or binding upon the County unless made in
writing and signed by the Purchasing Agent or his cr her authorized agent.

35. SUBLETTING OF CONTRACT OR ASSIGNMENT OF CONTRACT FUNDS-Itis mutually understood and agreed that the Contractor
shall not assign, transier, convey, sublet or otherwise dispose of his or her contractual duties to any other person, firm or corporation,
without the previous written consent of the Purchasing Agent. ) the Contractor desires to assign his or her right to payment of the
contract, Contractor shall notify the Purchasing Agent immediately, in writing, of such assignment of right to payment. Inno case shall
such assignment of contract relieve the Contractor from his or her obligations or change the lerms of the contract.

36. FUNDING-A contract shall be deemed binding only to the extent of appropriations available to each Agency for the purchase of
goods and services.

37. DELIVERY/SERVICE FAILURES-Failure of a Contractor to deliver goods or services within the time specified, or within reasonable
fime as interpreted by the Purchasing Agent, o failure to make replacements/corrections of rejected arlicles/services when so requested,
immediately or as directed by the Purchasing Agent, shall constitute authority for the Purchasing Agent to purchase in the open market
articles/services of comparable grade/fuality to replace the services, articles rejected, and/or not delivered. On all such purchases, the
Contractor shall reirmburse the County, within a reasonable time specified by the Pu rchasing Agent, for any expense incumed in excess of
contract prices. Such purchases shall be deducted from the contract quantities if applicable. Should public necessity demand it, the
County reserves the fight to use or consume arlicies delivered or services perfermed which are substandard in quality, subject 1o an
adjustment in price to be determined by the Purchasing Agent. : ‘

38, NON-LIABILITY-The Contractor shall not be liable in damages for delay in shipment or failure to deliver when such delay or failure is
the result of fire, flocd, strike, the transportation carrier, act of God, act of Government, act of an alien enemy or by any other
circumstances which, in the Purchasing Agent's opinion, are beyond the control of the Contractor. Under such circumstances, however,
the Purchasing Agent may, at his or her discretion, cancel the contract.

39. NEW GOODS, FRESH STOCK-All Contractors, uniess otherwise specitically stated, shall provide new commodities, fresh stock,
latest model, design or pack.

40. NON-DISCRIMINATION-During the performance of this contract, the Contractor agrees as follows:

a.  The Contractar wilt not discriminate against any employee or applicant for employment because of race, religion, color, sex,
national origin, age, disability, or ather basis prohibited by state law relating to discrimination in employment, except where there
is a bona fide occupational qualification reasonably necessary o the normal operation of the Contractor. The Contractor agrees
to postin conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this
non-discrimination clause.

b. The Contractor, in all solicitations or advertisements for employges placed by oron behalf of the contractor, will state thatsuch
Contractor is an equal oppottunity employer. '

¢ Notices. advertisements and solicitations placed in accordance with federal law, rule or reguiation shall be deemed sufficient for
the purpose of meeting the requirements of this section.

d. The Contractor will include the provisions of the foregoing paragraphs a, b, and ¢ above in every subcontract or purchase crder
of over $10.000 sc that the provisions will be binding upen each subcontractor or vendor.

e. Contractor and Subcontractor hereunder shall, throughout the term of this contract, comply with the Human Rights Ordinance,
Chapter 11 of the Code cf the County of Fairfax, Virginia, as reenacied or amended.

41. VENDOR RELATIONS DIVISION-

a. Misthe policy of the County of Faitfax as declared by the Fairfax County Board of Supervisors’ adoption of a Small and Minority
Business Enterprise Program, April 6, 1981, that Fairfax County and its employees undertake every effort to increase opportunity
for utilization of small or minority businesses in all aspects of procurement to the maximum extent feasible.

b.  Inconnection with the performance of this contract, the Contractor agrees o L!se his or her best effort to carry out this policy and

fo insure that small and minority businesses shall have the maximum practicable opportunity to compete for subcontract wark
under this contract cansistent with the efficient performance of this contract.
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c. Asused in this contract, the term small business means an independently owned and operated business which, together with
affitiates, has 250 or fewer empicyees or average annuaj gross receipts of $10 million or less averaged over the previous three
years.

d.  As used in this contract, the term "minority business” means a business concem that is at least 51% owned by ane or more
minerity individuals or in the case of a corporation, partnership or limited liability company, or other entity, at least 51% of the
equity ownership Interest in the corporation, parinership or imited company or other entity is owned by one or more minority
individuals and both the management and daily business operations are controlled by one or more minority individuals. Such
individuals shall include Asian American, African American, Hispanic American, Native American, Eskimo or Aleut.

e. Asusedin this contract, the term women-owned business means a business concern that is at least 51% owned by one or more
women who are U_S. citizens or legal resident aliens, or in the case of a corporation, parinership or limited company or other
entity, at least 51% of the equity ownership interest is owned by one or more women who are U.S. citizens or legal resident
aliens, and both the management and daily business operations are controlled by one or mare women who are U.S. citizens or
legal resident aliens. ’

f.  Contraciors may rely on oral or written representations by subcontractors regarding their status as small and/or miriority business
enterprises in lieu of independent investigation. .

9. Where Federal grants or monies are involved it is the policy of Fairfax County, through its agents and employees, to comply with
the requirements set forth in the U.S. Qffice of Management and Budget Circular No. A-102, uniform administrative requirements
for Granis and Cooperative Agreements witn State and Local Governments, as they pertain to small and minarity business
utilization.

42. GUARANTEES & WARRANTIES-All guarantees and warranties reguired shall be furnished by the Contractor and shalt be defivered
1o the Purchasing Agent before final payment on the contract is made. Uriless otherwise stated, manufacturer's slandard warranty applies.

43. PRICE REDUGCTION-If at any time after the date of the bid the Contractor makes a general price reduction in the comparable price of
any material covered by the contract to customers generally, an eguivalent price reduction based on similar quantiies andfor
considerations shall apply to this contract for the duration of the contract peried (or until tae price is further reduced}. Such price reduction
shall be eflective at the same time and in the same manner as the reduction in the price 1o customers generally. For purpose of this
provision, a “general price reduction” shall mean any horizontal reduction in the price of an article or service offered (1) to Contractor's
custamers generally, or (2) in the Contractor's price schedule for the class of customers, i.e., wholesalers, jobbers, retailers, etc., which
was used as the basis for Didding on this solicitation. An occasional sale at a lower price, or sale of distressed merchandise ata lower
price, would not be considered a "general price reduction” under this provision. The Contractor shali submit his or her invoice at such
reduced prices indicating on the invoice that the reduction is pursuant fo the "Price Reduction” provision of the contract documents. The
Contractar in addition will within ten days of any general price reduction naotify the Purchasing Agent of such reduction by letter, FAILURE
TO DC SO MAY REQUIRE TEAMINATION OF THE CONTRACT. Upon receipt of any such notice of a general price reduction, all
ordering offices will be duly notified by the Purchasing Agent.

The Contractor, if requested, shall furnish, within ten days after the end of the contract period, a statement certifying either (1) that no
general price reductien, as defined above, was made after the date of the bid, or (2} if any such general price reductions were made, that
as provided above, they were reporied to the Purchasing Agent within en (10) days and ordering offices were billed at the reduced prices.
Where one or more such general price reductions were made, the statement fumnished by the Contractor shall include with respectto each
price reduction {1) the date when nolice of any such reduction was issued, (2) the eifective date of the reduction, and (3} the date when
the Purchasing Agent was notified of any such reduction. :

44. CHANGES-Should it become proper or necessary in the execution of this contract to make any change in design, or to make any
alterations which will increase the expense, the Purchasing Agent shall determine an equitable adjustment.

No payment shall be made to the Contractor for any extra material or services, or of any greater amount of money than stipulated to be
paid in the contract, unless some changes in or additions to the contract requiring additional outlay by the Contractor shal tirst have been
expressly authorized and ordered in writing by contract amendment or otherwise furnished by the Purchasing Agent.

45. PLACING OF ORDERS-Orders against contracts will be placed with the Contractor on a Purchase Order (or Procurement Cardy
executed and released by the Purchasing Agent or his or her designee. The Purchase Crder must bear the appropriate contractnumber
and date. Where Blanket Purchase Agreements (BPAs) have been executed and a Blanket Purchase Order has been released by the
Purchasing Agent, telephonic orders may be placed directly with the Contractor by alithorized personnel in the ordering Agency.

DELIVERY PROVISIONS .

46. SHIPPING INSTRUCTIONS - CONSIGNMENT-Unless otherwise specified in the solicitation each case, crate, barrel, package, etc.,
delivered under the contract must be plainly stenciled or securely tagged, stating the Contractor’s name, purchase order number, and
delivery address as indicated in the order. Where shipping containers are to be used, each container must be marked with the purchase
order number, name of the Contracior, the name of the item, the item number, and the quantity contained therein. Deliveries must be
made within the hours of 8:00 AM - 3:00 PM. Deliveries at any other time will not be accepied unless specific arrangements have been
previously made with the receiver at the delivery point. No deliveries will be accepted on Saturdays, Sundays and holidays, unjess
previous arrangements have been made. It shail be the responsibiiity of the Contractor to insure compliance with these instructions for
items that are drop-shipped.

47. RESPONSIBILITY FOR SUPPLIES TENDERED-Unless otherwise specified in the solicitation, the Contractor shall be responsible for

the materials or supplies covered by the contractuntil they are delivered at the designated point, but the Contractor shall bear all risk on
rejected materials or supplies after notice of rejection. Rejected materials or supplies must be removed by and at the expense of the
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Confractor promptly after notification of rejection, unless public heatth and safety require immediate destruction or other disposal of
rejected delivery. If rejected materials are not removed by the Contractor within ten {10) days after dale of notificaticn, the County may
return the rejected materials or supplies {o the Coniractor at his or her risk and expense or dispose of them as its own property.

48. INSPECTIONS-Inspection and acceplance of materials cr supplies wili be made after delivery at destinations herein specified unless
otherwise slated. li inspection is made after delivery atdestination herein specified, the County will bear the expense of inspection except
for the value of samples used in case of rejection. Final inspection shall be conclusive except in regard to latent defects, fraud or such
gross mistakes as to amount to fraud. Final inspection and acceptance or rgjection of the materials or supplies will be made as promptly
as practicable, butfailure to inspect and accept or reject rmalerials or supplies shall notimpose liability on the County for such materials or
supplies as are not in accordance with the specifications.

49. COMPLIANCE-Delivery must be made as ardered and in accordance with the solicitation or as directed by the Purchasing Agent
when not in conflict with the bid. The decision of the Purchasing Agent as to reasonable compliance with delivery terms shall be final.
Burden of proof of delay in receipt of goods by the purchaser shall rest with the Contractor. Any request for extension of time of delivery
irom that specified must be approved by the Purchasing Agent, such extension applying only to the particular item or shipment affected.
Should the Contracter be delayed by the County, there shall be added to the time of completion a time equal to the period of such delay.
caused by the County. However, the contractor shall not be entitled 1o claim damages or extra compensation for such delay or
suspension. These conditions may vary for construction contracts. See Special Provisions for the individual solicitation.

50. POINT OF DESTINATION-All materials shipped fo the County must be shipped F.0.B. DESTINATION unless otherwise stated in the
contract or purchase order. The materials must be delivered to the "Ship to* address indicated on the purchase order.

51. ADDITIONAL CHARGES-Unless bought F.O.B. *shipping point® and Contractor prehays transportation, no delivery charges shall be
added 1o invoices except when express delivery is authorized and substituled on orders for the method specified in the contract. In such
cases, difference between freight or mail and express charges may be added to invoice.

52. METHOD AND CONTAINERS-Unless otherwise specified, goods shall be delivered in commercial packages in standard commercial
containers, 5o constructed as 1o ensure acceptance by common or other carrier for safe transportation to the point of delivery. Containers
become the property of the County unless otherwise specified by bidder.

53. WEIGHT CHECKING-Deliveries shall be subject to re-weighing over official sealed scales designated by the County. Payments shall
be made on the basis of net weight of materials delivered. Normal shrinkage may be allowed In such instances where shrinkage is
possible, Net weights only, exclusive of containers or wrapping, shall be paid for by the County. .

54, DEMURRAGE AND RE-SPOTTING-The County will be responsible for demurrage charges only when such charges accrue because
of the County's negligence in unloading the materials. The County wil pay railroad charges due to the re-spatting of cars, only when such
re-spotting is ordered by the County. :

55. REPLACEMENT-Materials or components that have been rejecied by the Purchasing Agent, in accordance with the terms of &
contract, shall be replaced by the Contractor al no cost to the County.

56. PACKING SLIPS OR DELIVERY TICKETS-All shipments shall be accompanied by Packing Slips or Delivery Tickets and shall
contain the following information for each item delivered:

The Purchase Order Number,

The Name of the Article and Stock Number {Supplier's),

The Fairfax County Identification Number (FCIN), if specified in the order,
The Quantity Ordered,

The Quantity Shipped,

The Quantity Back Ordered,

The Name of the Contractor.

NeopRon=

Contractors are cautioned that failure 1o comply with these conditions shall be considered sufficient reason for refusal to accept the goods.
BILLING

57. BILLING-Billing for the Fairfax Gounty Public Schools and for County agencies: Unless otherwise specified on the contract or
purchase order {PQ), invoices are ta be submitted, in DUPLICATE, for each purchase order immediately upon completion of the shipment
or services. I shipment is made by freight or express, the criginal Bil of Lading, properly receipted, must be attached to the invaice.
tnvaices should be mailed 1o the "BILL TO" address on the PO or to the appropriate address specified in the contract.

PAYMENTS
58. PAYMENT-Payment shall be made after salisfactory performance of the contract, in accordance with all of the provisions thereof,
and upon receipt of a properly compieted invoice. Fairfax County reserves the right to withhald any or all payments ar portions thereof for
Contractor's failure to perform in accordance with the provision of the contract or any modificaticns thereto.
58. PARTIAL PAYMENTS-Unless otherwise specified, partial paymenis will be made upon acceptance of materials or services 0

invoiced if in accordance with completion date. However. up to 5 percent (5%) of the value of the entire order may be retained until
compietion of contract.
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60. PAYMENT FOR EQUIPMENT, INSTALLATION, AND TESTING-When equipment requires instaliation (which shall also be
inferpreted 1o mean erection and/or setting up or placing in position, service, or use} and test, and where such installation or testing is
delayed, payment may be made on the basis of 50% of the contract price when such equipment is delivered on the site. A furthier
aliowance of 25% may be made when the equipment is installed and ready for test, The balance shall be paid after the equipment is
tested and found to be satistactory. If the equipment must be tested, but instaliation is not required to be made by the Contractor or if the
equipment must be installed but testing is not required, payment may be made on the basis of 75% at the time of delivery and the balance
shall be paid after satisfactory test or installation is completed.

GENERAL

61. GENERAL GUARANTY-Contractor agrees fo:

a. Save the County, its agents and employees harmless from Tiability, of any nature or kind for the use of any copyrighted or
uncopyrighted composition; secret process, patented or unpatented; invention; article or appliance fumished or used in the
performance of a contract for which the Contractor is not the patentee, assignee, licensee or owner.

b. Protect the County against latent cefective material or workmanship andto repair or repiace any damages or marring occasioned
in transit or delivery.

¢.  Furnish adequate protection against damage to all werk and to repair damages of any kind to the building or equipment, to his or
her own work or to the work of other contraclors, for which his or her workers are responsible.

d. Pay for all permits, licenses and fees and give all notices and comply with all laws, ordinances, rules and regulations of the
County.

&.  Protect the County from loss or damage to County owned property while itis in the custody of the Contractor.
62. SERVICE CONTRACT GUARANTY-Contractor agrees to:

a.  Furnish services described in the solicitation and resultant contract at the times and places and in the manner and subject to
conditions therein set forth provided that the County may reduce the said services atany time,

b. Enterupon the performance of services with all due diigence and dispatch, assiduously press to its complete performance, and
' exeicise therein the highest degree of skill and competence.

c. Allwork and services rendered in strict conformance te all laws, statues, and ordinances and the applicable rules, regulations,
methods and procedures of all government boards, bureaus, offices and other agents.

d.  Allaw services to be inspecled or reviewed by an employee of the County at any reasonable time and place selected by the
County. Fairfax County shall be under no obligation to compensate Contractor for any services not rendered in strict conformity
with the contract.

e. Stipulate that the presence of a County Inspector shall not lessen the obligation of the Contractor for performance in accordance
with the contract requirements, or be deemed a defense on the part of the Contractor for infraction thereof. The Inspectoris not
authorized to revoke, alter, enlarge, relax, or release any of the requirements of the conlract documents. Any omission or failure
on the part of the Inspector to disapprove of reject any work or material shall not be construed to be an acceptance of any such
defective work or material. Notification of an omission or failure will be decumented by the Purchasing Agent.

§3. INDEMNIFICATION-Contractor shall indemnify, keep and save harmless the County, its agents, officials, employees and volunteers
against claims of injuries, death, damage 1o property, patent claims, suits, liabilities, judgments, cost and expenses which may otherwise
accrue against the County in conseguence of the granting ot a contract or which may otherwise result therefrom, if it shall be determined
that the act was caused through negligence or error, or omission of the Contractor o nis or her employees, or that of the subconiractor or
his or her employees, if any; and the Contractor shall, at his or her own expense, appear, defend and pay all charges of attorneys and all
costs and other expenses arising therefrom or incurred in connection therewith; and if any judgment shall be rendered againstthe County
in any such action, the Contractor shall, at his or her own expense, satisfy and discharge the same. Contractor expressly understands and
agrees that any performance bond or insurance protection required by this contract, or otherwise provided by the Contractor, shall in no
way lirit the responsibility to indemnify, keep and save harmless and defend the County as herein provided. :

64. OFFICIALS NOT TO BENEFIT-

a. Each bidder or offeror shall certify, upon signing a bid or proposal, that 1o the best of his or her knowledge no Fairfax County
official or employee having official responsibility for the procurement ransaction, or member of his or her immediate family, has
received or will receive ary financial benefit of mere than nominal or minimal value relating to the award of this confract. 1f such
a benefit has been received or will be received, this fact shall be disclosed with the bid or proposal ar as soon thereafter as it
appears that such a benefit will be received. Failure fo disclese the information prescribed above may result in suspension or
debarment, or rescission of the contract made, or could affect payment pursuant io the terms of the contract.

b, Whenever there is reason to believe thal a financial benefit of the sort described in paragraph "a" has been or will be received in
connection with a bid, proposal or contracl, and that the contractor has failed to disclose such benefit or has inadequately
disclosed it, the Gounty Executive, as a prerequisite 1o payment pursuant to the contract, or at any other ime, may require the
Contractor to fumish, under oath, answers to any interragateries related to such possible benefit.
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c. Inihe eventthe bidder or offeror has knowledge of benefits as outlined above, this information should be submitted with the bid
or proposal. If the above does notapply at time of award of contract and becomes known afler inception of a contract, the bidder
or offeror shall ackiress the disclosure of such facts to the Fairfax County Purchasing Agent, 12000 Government Center Parkway,
Suite 427, Fairfax, Virginia 22035-0013. Relevant Invitation/Request for Proposal Number (see cover sheet) should be
referenced in the disclosure.

65. LICENSE REQUIREMENT-All firms doing business in Fairfax County, shall cbtaina license as required by Chapler 4, Article 7, of
The Gode of the County of Fairfax, Virginia, as amended, entitled "Business, Professional and Occupational Licensing (BPOL) Tax."
Questions concerning the BPOL Tax should be directed to the Department of Tax Administration, telephone {703) 222-8234 or visit:
httpy/www fairfaxcounty.govictalbusiness tax.htm. The BPCL Tax number must be indicated in the space provided on the Cover Sheet,
*Fairfax License Tax No.” when appropriale.

66. REGISTERING OF CORPORATIONS-Any foreign corporation transacting business in Virginia shall secure a cerfificate of authority
as required by Section 13.1-757 of the Code of Virginia, from the State Corporation Commission, Post Office Box 1197, Richmond,
Virginia 23209. The Commission may be reached at (804) 371-9733. The consequences of failing to secure a certificate of authority are
set forth in Virginia Code Section 13.1-758.

67. COVENANT AGAINST CONTINGENT FEES-The Contractor warrants that no person or selling agency has been employed or
retained to solicit of secure this contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee,
except bona fide employees or bona fide established commercial or selling agencies maintained by the Contractor for the purpose of
securing business. For violation of this warranty, the County shall have the right to terminate or suspend this contract without liability 1o the
County or in its discretion to deduct from the contract price or consideration, or otherwise recover, the full amount of such commission,
percentage, brokerage, or contingent fee.

63. VIRGINIA FREEDOM OF INFORMATION ACT-All proceedings, records, conlracts and other public records relating to procurement
transactions shall be open to the inspection of any citizen, or any interested person, firm or corporation, in accordance with the Virginia
Freedom of Information Act except as provided below:

a. Cost estimates relating 1o a propesed procurement transaction prepared by or for a public body shall not be open to public
inspection.

b. Anycompetilive sealed bidding bidder, upon request, shall be afforded the opporiunity to inspect bid records within a reasonable
time after the opéning of all bids but prior to award, exceptin the event that the County decides not to accept any of the bids and
to reopen the contract. Otherwise, bid records shall be open to public inspectich only after award of the contract. Any
competitive negotiation offeror, upon request, shall be afforded the opportunity to inspect proposal records within a reasonable
time afler the evaluation and negotiations of proposals are completed but prior to award except in the event that the County
decides not to accept any of the proposals and io reopen the contract. Otherwise, proposal records shall be open to the public
inspection anty after award of the contract except as provided in paragraph "c" below. Any inspection of procurement transaction
records under this section shall be subject to reasonable restrictions to ensure the security and integrity of the records.

c. Trade secrets or proprietary information submitted by a bidder, offeror or contractor in connection with a procurement transaction
or prequalification application submitted pursuant tothe prequalification process identified in the Special Provigions, shall notbe
subject to the Virginia Freedom of Information Act; however, the bidder, offeror or contractor shall (i} invoke the protections of this
section prior to or upon submission of the data or other materials, (i) identify the data or cther materials to be protecied, and (jil)
state the reasons why protection is necessary.

d. Nothing contained in this section shall be construed to require the County, when procuring by "competitive negetiation® (Aequest
for Proposal}, to furnish a statement of the reasons why a particular proposal was not deemed to be the most advantageous to
the County. )

BIDDER/CONTRACTOR REMEDIES
69. INELIGIBILITY-

a.  Any person or firm suspended or debarred from partici pation in County procurement shall be nofified in writing by the County
Purchasing Agent.

1. The Notice of Suspension shall state the reasons for the actions taken and such decision shall be final unless the person or
firm appeals within thirty {30) days of receipt of the Notice by instituting legal action as provided in the Code of Virginia.

2. The Natice of Debarment shall state the reasons for the actions taken and the decision shall be final unless the person or
firm appeals within thirty (30) days of receipt of the notice by instituting legat action as provided in the Code of Virginia.

b. The County Purchasing Agent shall have the aulhority to suspend or debar a person of firm from bidding on any coniract for the
causes stated below: '

1. Conviction for commission of 2 criminal offense as an incident to obtaining or attempting 1o obtain a public or private contract
or subcontract, or in the performance of such contract or subcontracy; ‘

2. Conviction under state or federal statutes of embezzlemant, theft, forgery, bribery, falsification or destruction of records,

receiving stolen properly, or any other offense indicating a lack of business integrity or business honesty which currentfy,
seriously, and directly affects respansibility as a County contractor: :
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3. Conviction under the state or federal antitrust statutes arising out of the submission of bids or proposals;

4. Violation of contract provisions, as set forth befow, of a character whichis regarded by the County Purchasing Agenttobe so
serious as to justify suspension or debarment action:

{a) failure without good cause to periorm in accordance with the specifications or within the time limit provided in the
contract; or

(b) a recent record of failure 1o perform or of unsatisfactory performance in accordance with the terms of one or more
contracts; provided, that failure to perform or unsatisfactory performance caused by acts beyond the control of the
contractor shall not be considered to be a basis for suspension or debarment; :

5. Any other cause the County Purchasing Agent determines to be so serious and compelling as to affect responsibility as a
coniracior, such as cebarment by another governmentat ertity for any cause listed herein, or because of prior reprimands;

6. The contractor has abandoned performance or been terminated for defautt on any other Fairfax County project;
7. The contractor is in default on any surety bond or written guarantee on which Fairfax County is an obligee.
If, upon appeal, it is delermined that the action taken by the County Purchasing Agent was arbifrary or capricious, or not in

accordance with the Constitution of Virginia, statutes or regulations, the sole relief available to the person or firm shall be
restoration of eligibility. The person or firm may not institute legal action until all statutory requirernents have been met.

70. APPEAL OF DENIAL OF WITHDRAWAL OF BID-

a.

A decision denying withdrawal of a bid submitted by a bidder or offeror shall be final and conclusive unless the bidder appeals
the decision within ten {10) days after receipt of the decision by instituting legal action as provided in the Code of Virginia. The
bidder or offeror may not institute legal action untit all statutory requirements hava been met.

If no bid bond was posted, a bidder refused withdrawat of bid under the provisions of Article 2, Section 4 2.9, of the Fairfax
County Purchasing Resolution, prior to appealing, shall deliver to the County a certified check or cash bond in the amount of the
difference between the bid sought to be withdrawn and the next low bid. Such security shal! be released only upon 2 final
determination that the bidder was entitled to withdraw the bid.

H, upon appeal, itis determined that the decision refusing withdrawal of the bid was arbitrary or capricious, the sole relief shallbe
withdrawal of the bid.

71. APPEAL OF DETERMINATION OF NONRESPONSIBILITY-

a.

Any bidder who, despite being the apparent iow bidder, is determined not to be a respensible bidder for a parficular County
contract shall be notified in writing by the County Purchasing Agent. Such notice shall state the basis for the determination,
which shall be final unless the bidder appeals the decision within ten {10} days of receipt of the notice by instituting legal action
as provided in the Code of Virginia. The bidder may not institite legal action until all statutory requirements have been met.

If, upon appeal, it is determined that the decision of the County Purchasing Agent was arbitrary or capricious and the award for
the particular County contract in question has not been made, the sole relief available to the bidder shall be a finding that the
bidder is a responsible bidder for the County contract in question. Where the award has been made and performance has
begun, the County may declare the contract void upon a finding that this action Is in the best interest of the public. Where a
contract is declared void, the performing contractor shall be compensated for the cost of performance up to the time of such
declatation. In no event shall the performing contractor be entitled to lost profits.

72. PROTEST OF AWARD OR DECISION TO AWARD-

a.

Any bidder or offeror may protest the award or decision to award a contract by submitting a protest in writing to the County
Purchasing Ageni, or an official designated by the County of Fairfax, no later than ten (10) days after the award or the
announcement of the decision to award, whichever occurs first. Any potential bidder or offerar on a contract negotiated on a sole
source or emergency basis who desires 1o protest the award or decision 1o award such contract shall submit such protest in the
same manner no later than ten days after posting or publication of the notice of such contract as provided in Articie 2, Section 2,
of thie Fairfax County Purchasing Resolution. However, if the protest of any actual or potential bidder or offeror dependsin whole
orin part upon information contained in public records periaining to the procurement transaction which are subject to inspection
under Article 2, Section 4e of the Fairfax County Purchasing Resolution, then the ime within which the protest mustbe submitted
shall expire ten days after those records are avaitable for inspection by such bidder or offeror under Article 2, Section 4e, or at
such later time as provided herein. No protest shall lie for a claim that the selected bidder or offeror is not a responsible bidder
or offeror. The wriften protest shall include the basis for the protest and the relief sought. The County Purchasing Agent shall
issue a decision in writing within ten (10) days of the receipt of the protest stating the reasons for the action taken. This decision
shall be final unless the bidder or offeror appeals within ten {10} days of receipt of the writien decisicn by instituting legal action
as provided in the Code of Virginia.

If prior to award it is determined that the decision fo award is arbitrary or capricious. then the sole relief shall be afinding to that
effect. The County Purchasing Agent shall cancel the proposed award or revise it to comply with the law. If, after an award, itis
determined that an award of a contract was arbiteary or capricious, then the sole refief shall be as hereinafter provided. Where
the award has been made but performance has not begun, the performance of the contract may be declared void by the County.
Where the award has been made and performance has begun, the County Purchasing Agent may declare the confract veid upon
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a finding that this action is in the bestinterest of the County. Where a contract is declared void, the performing contracter shall
be compensated for the cost of performance at the rate specified in the contract up to the time of such declaration. Inno event
shall the performing contractor be entitled to lost profits.

¢. Pending final determination of a protest or appeal, the validity of a contract awarded and accepted in good faith in accordance
with this article shall not be affected by the fact that a protest or appeal has been filed.

d.  Anaward need not be delayed for the period allowed a bidder or offeror to protest, but in the eventofa timely protest, no further
aclion to award the contract wilt be 1aken unless there is a written determination that proceeding without delay is necessary o
protect the public imerest or unless the bid or offer would expire.

73. CONTRACTUAL DISPUTES-

a. Anydispute concerning a question of fact as a result of a contract with the County which is not disposed of by agreement shall
be decided by the County Purchasing Agent, who shall reduce his decision to wriling and mail or otherwise forward a cepy
thereof to the contracior within thirty (30) days. The decision of the County Purchasing Agent shall be final and conclusive unless
the contracter appeals within six (6) months of the date of the final written decision by instituting legal action as provided in the
Code of Virginia. A contractor may not institute legal action, prior to receipt of the public body's decision on the claim, unless the
public body tails to render such decision within the time specified.

b. Contractual claims, whether for money or other relief, shall be submitted in writing no later than sixty days after final payment;
however, written notice of the contractor's intention to file such claim shall have been given at the time of the occurrence or
beginning of the work upon which the claim is based. Nothing herein shall preclude a contract from requiring submission of an
invoice for final payment within a certain time after completion and acceptance of the work or acceptance of the goods.
Pendency of claims shalt not delay payment of amounts agreed due in the final payment.

74. LEGAL ACTION-No bidder, offeror, potential bidder or offeror, or cantractor shall institute any legal action until ali statutory
requirements have been met, '

75. COOPERATIVE PURCHASING-The County may paricipate in, sponsor, conduct or administer a cocperative procurement
agreement on behalf of or in conjunction with one or more other public bodies, of public agencies or institutions or [ocalities of the severat
states, of the United States or its territories, or the District of Columbia, for the purpose of combining requirements o increase efficiency or
reduce administrative expenses in any acquisition of goods and services. Except for contracts for professicnal services, a public body
may purchase from another public body's contract even i it did not participate in the request for proposal (RFP) or invitation for bid {IFB), if
the RFP or IFB specified that the procurement was being conducted on behalf of other public bodies. Nothing herein shall prohibit the
assessment or payment by direct or indirect means of any administrative fee that will allow for participation in any such arrangement.

76. PROFESSIONAL AFFILIATION-The Depaniment of Purchasing & Supply Management holds membership in the National institute of
Govemmental Purchasing, Inc., a non-profit, educational and technical organization that includes among its goals and cbjectives the
study, discussion, and recommengdation of improvements in governmental purchasing and the interchange of ideas and experiences on
local state, and national governmental purchasing problerns.

77. DRUG FREE WORKPLACE-During the performance of a contract, the contractor agrees to (i) provide a drug-free workplace for the
contractor's employees; (i) post in conspicucus places, available to employees and applicants for employment, a statement notifying
employees that the uniawful manufacture, sale, distribution, dispensation, possession, or use of a contrelled substance or manjuana is
prohibited in the contractor's workplace and specifying the actions that will be taken against employees for violations of such prohibition;
(i) state in all solicitations or advertisements for employees placed by or on behalf of the contractor that the contractor maintaing a drug-
free workplace; and {iv} include the provisions of the foregoing clauses in every subcontract of over $10,000, so that the provisions wili be
binding upon each subcontractor or vendor. For the purposes of this section, *drug-free workplace® means a site for the performance of
work done in conjunction with a specific contract awarded to a contractor in accordance with this section, the employees of whom are
prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled substance or
marijuana during the performance of the contract.

APPROVED:

/5/ David P. Bobzien
COUNTY ATTORNEY

/S Cathy A. Muse
COUNTY PURCHASING AGENT
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RFP CHECKLIST

NAME OF OFFEROR:

ADDRESS:

E-MAIL ADDRESS:

Name and addresses of both service and fiscal representatives (Key Personnel) who would
handle this account.

Service Representative:
Telephone Number:{ )
" E-Mail Address:

Fiscal Representative:
Telephone Number: ()
E-Mail Address:

The following documents which are included in this Solicitation shall be incorporated by
reference in the resulting contract and become a part of said contract:

County of Fairfax Acceptance Agreement (Cover Sheet, DPSM32)

Special Provisions & Specifications

Appendix A {General Conditions and Instructions to Bidders)

Appendix B (RFP Checklist, BPOL Form, Business Classification Schedule,
Subcontractor's Notification Form).

oSO W

Typed Name and Title

Signature

Date of Submission

30





APPENDIX B
RFPO7-878957-20

BUSINESS, PROFESSIONAL AND OCCUPATIONAL LICENSE

All firms located or operating in Fairfax County must obtain a Business, Professional and
Occupational License (BPOL) as required by Chapter 4, Article 7, of the Code of the County of
Fairfax, Virginia. In order for the Department of Tax Administration to determine your BPOL,
requirement prior to contract award, it is necessary for you to provide the following information:

« If you currently have a Fairfax County business license, please submit a copy with your
proposal.

* Do 'y0u have an office in: Virginia O Yes O No
Fairfax County O Yes 0 No

¢ Date business began/will begin work in Fairfax County

A detailed description of the business activity that will take place in Fairfax County. If business is
located outside of Fairfax County, give the percentage of work actually to be done in the County

Signature Date

For Office Use Only:

s Company name and address:

« Amount of Contract Award $

« Fairfax County Department:

+ Department Contact Phone No.

« Company Contact Phone No.

Nature of business

COMPLETE AND RETURN THIS FORM OR A COPY QF CURRENT FAIRFAX COUNTY BUSINESS
LICENSE IN THE PROPOSAL. CONTRACT AWARD MAY NOT BE MADE WITHOUT IT.
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BUSINESS CLASSIFICATION SCHEDULE

DEFINITIONS

Small Business/Organization — is an independently owned and operated business which,
together with affiliates, has 250 or fewer employees or average annual gross receipts of $10
million or less averaged over the previous three years..

Minority Business - is a business concern that is at least 51% owned by one or more minority
individuals or in the case of a corporation, partnership or imited liability company, or other entity,
at least 51% of the equity ownership interest in the corporation, partnership or limited company or
other entity is owned by one or more minority individuals and both the managernent and daily
business operations are controlled by one or more minority individuals. Such individuals shall
include Asian American, African American, Hispanic American, Native America, Eskimo or Aleut.

Woman-Owned Business — A business concern that is at least 51% owned by one or more
women who are U.S. citizens or legal resident aliens, or in the case of a corporation, partnership
or limited company or other entity, at least 51% of the equity ownership interest is owned by one
or more women who are U.S. citizens or legal resident aliens, and both the management and daily
business operations are controlled by one or more women who are U.S. citizens or legal resident
aliens. :

YOU MUST CLASSIFY YOUR BUSINESS/ORGANIZATION BY MARKING ONE (1) OF THE SIX (6)
BOXES IN THE CHART BELOW. This designation is required of all business/organizations including
publicly traded corporations, non-profits, sheltered work shops, government erganizations, partnerships,
sole proprietorships, etc.

Examples:
A small business, Asian woman owned, would mark box X on line 3.

A iarge business, African-American owned, would mark box V on line 3.
A small non-profit would mark box B on line 1.

A large business, publicly traded on NYSE or NASDAQ, would mark box Y an line 1.

Line SMALL LARGE OWNERSHIP
BUSINESS BUSINESS
1. — B : — Y ‘ Regardless of Ownership
2. _. C A Women-Owned
3. X ___ Vv Minority-Owned

PLEASE COMPLETE AND RETURN THIS FORM WITH YOUR PROPOSAL PACKAGE.
CONTRACT AWARD MAY NOT BE MADE WITHOUT IT.

NAME OF FIRM:
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ATTACHMENT A

U.S. COMMUNITIES
ADMINISTRATION AGREEMENT

This ADMINISTRATION AGREEMENT (THIS “Agreement”) Is made this day of , , between
the U.S. Communities Purchasing and Finance Agency (herein "Agency”) and {herein “Supplier”).

RECITALS

WHEREAS, the {herein “Lead Public Agency”) has entered into a Master Agreement dated
, Agreement No. , by and between the Lead Public Agency and Supplier, as may be
amended from time o lime in accordance with the terms thereof (the “Master Agreement”), for the purchase of
(nerein “Product™),

WHEREAS, said Master Agreement provides that any or all public agencies {herein "Patticipating Public Agencies”) may
purchase Product at prices stated in the Master Agreement;

WHEREAS, the Agency is an instrumentality of government with the administrative and legal capacity to administer
purchases under the Master Agreement to Paricipating Public Agencies,

WHEREAS, the Agency serves as the administrative agent for Lead Public Agency and other lead public agencies with
regard to other Master Agreements offered through the V.S, Communities Government Purchasing Alliance;

WHEREAS, Lead Public Agency desires the Agency to proceed with administration of the Master Agreement on the
same basis as other Master Agreements;

WHEREAS, the Agency and Supplier desire to enter into this Agreement to make available the Masler Agreement to -
Participating Public Agencies on a national basis;

NOW, THEREFORE, in consideration of the payments to be made hereunder and the mutual covenants contained in this
Agreement, the Agency and Supplier hereby agree as follows:

DEFINITIONS
1. Capitalized terms used in this Agreement and not otherwise defined herein shall have the meanings given to
them in the Master Agreement.
TERMS AND CONDITIONS
2 The Master Agreement, as attached hereto as Exhibit | and incorporated herein by reference as though fully set '

forth herein, and the terms and conditions contained therein shall apply to this Agreement except as expressly
changed or modified by this Agreement.

3. The Agency shall be afforded all of the rights, privileges and indemnifications atforded to Lead Public Agency
under the Master Agreement, and such rights, privileges and indemnifications shall accrue and apply with equal
effect to the Agency under this Agreement including, but not limited to, the Supplier’s obligation to provide the
indemnification and insurance set forth in the General Conditions and Instructions to Suppliers.

4. The Supplier shall perform all of its duties, responsibililies and obligations in the time and manner as required o
be performed by the Supplier as set forth in the Master Agreement.

5. The Agency shall perform all of its duties, responsibilities and obligations as administrator of purchases under
the Master Agreement as set forth herein, and Supplier hereby agrees that the Agency shali act in the capacity
of administrator of purchases under the Master Agreement.

6. With tespect to any purchases by Lead Public Agency or any Participating Public Agency pursuant to the
Master Agreement, the Agency: (i} shall not be construed as a dealer, re-marketer, representative, partner or
agent of any type of the Supplier, Lead Public Agency or such Participating Public Agency; (ii) shall not be
obligated, liabie or responsible for any order made by Lead Public Agency or any Participating Public Agency or
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any employee thereof under the Master Agreement of for any payment required to be made with respect to such
order; and {iii} shall not be obliged, liable or respensible for any failure by any Participating Public Agency to
comply with procedures or requirements of applicable taw or to obtain the due authorization and approval
necessary to purchase under the Master Agreement. The Agency makes no representation or guaranty with
respect to any minimum purchases by Lead Public Agency or any Participating Public Agency or any employee
thereof under this Agreement or the Master Agreement.

TERM OF AGREEMENT

This Agreement shall be in effect so long as the Master Agreement remains in effect, provided, however,
that ali indemnifications afforded by the Supplier to the Agency shall survive the term of this Agreement.

NATIONAL PROMOTION

Agency and Supplier shall publicize and promote the availability of the Master Agreement's products and
services lo any other public agencies and such agencies’ verified employees. Supplier has reviewed,
understands and agrees to the Supplier Commitments and Program Standards. attached hereto and
incorporated herein as Exhibit Il. Supplier's failure to maintain the Commitments and/or comply with the
Program Standards shall be a material breach under this Agreement and if not cured within thirty (80) days of
written notice to Supplier shall be deemed a cause for termination of the Master Agreement at Lead Public
Agency’s sole discration or this Agreement at the Agency's sole discretion.

Lead Public Agency shall execute a completed Lead Public Agency Certificate to a Master Intergovernmentat
Cooperative Purchasing Agreement. An example of the Lead Public Agency Cerilicate is attached hereto as
Exhibit Il and an example of the Master Inlergovemmental Cooperative Purchasing Agreement is attached
hereto as Exhibit IV. Supplier shall require each Participating Public Agency register its participation in the U.S.
Communities program using the electronic registration feature at www.uscommunities.org. No purchases shall
be made hereunder until the applicable public agency has registered electronically with U.S. Communities.

Upon request, Supplier shall make available lo interested public agencies a copy of the Master Agreement and
such price lists or quotes as may be necessary for such agencies to evaluate potential purchases. Supplier
authorizes Agency's use of Supplier's name, trademarks and materials in promoting the use of the Master
Agreement.

QUARTERLY FEES & REPORTING

Supplier shall pay Agency a quarterly administrative fee in the amount of 1% of the total purchase price for the
first $10 million in annual sales; 1.5% of the total purchase price for the next $10 million in annual sales; 2% of
the tolal purchase price for the next $320 million in annual sales: and 2.5% of the total purchase price for
annual sales of $340 million and beyond, , excluding taxes and shipping, for ali purchases under the Master
Agreement and provide the Agency with an efectronic accounting report, in a format prescribed by the Agency,
summarizing all purchases under the Master Agreement. A sample of the reporting format appears at Exhibit V.
Quarterly fees and reports shall be made with respect to all purchases shipped and billed pursuant to the
Master Agreement for the applicable quarter.

Supplier shall at its expense maintain an accounting of all purchases made by Participating Public Agencies.
Agency and Lead Public Agency reserve the right to audit the accounting for a period of four (4) years from the
date the Agency receives the accounting. In the event of such an audit, the requested materiais shall be
provided at the location designated by Lead Public Agency or Agency. Quarterly repotts and the administrative
fee applicable to each quarter are due within 30 days of the end of each calendar quarler as set forth above.
The Agency resetves the right upon reasonable advance notice to Supplier to change the prescribed report
format to accommadate the distribution of the administrative fee to program sponsors and state associations of
government. '

Failure to provide a quarterly report and/or payment of the administrative fee within the time and manner
specified shall be regarded as a material breach under ihis Agreement and if not cured within thirty (30) days of
written notice to Supplier shall be deemed a cause for termination of the Master Agreement at Lead Public
Agency's sole discretion or this Agreement at the Agency's sole discretion. All administrative fees not paid
within 30 days of the end of each quarter shall bear interest at the rate of 1 1/2% per month until paid.
Administrative fee payments shall be made by check or wire to U.S. Communities or the Agency's Designee or
Trustee as may be directed in writing by the Agency.
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Agency or its designee may, at the Agency's sole discretion, compare public agency records with quarterly
repons submitted by Supplier. If there is a discrepancy, the Agency will notify the Supplier in writing. Supplier
will have 30 days from the date of such notice to resolve the discrepancy to the Agency's reasonable
satisfaction. If the Supplier does not so resolve the discrepancy, the Agency shall have the right to engage
outside services to conduct an independent audit of Supplier's quarterly reports and Supplier shall be obligated
to reimburse the Agency's costs and expenses for such audit.

GENERAL PROVISIONS

This Agreement supersedes any and all other agreements, either oral or in writing, between the parties herete
with respect 1o the subject matter hereof, and no other agreement, statement, or promise relating to the subject
matter of this Agreement which is not contained herein shall be valid or binding.

If any action at law or in equity is brought to enforce or interpret the provisions of this Agreement, the prevailing
party shall be entitied to reasonable atlorney's fees and costs in addition to any other relief to which he may be
entitied. :

This Agreement and the Agency's rights and obligations hereunder may be assigned at Agency’s sole
discretion, to an existing or newly established legal entity that has the authority and capacity to perform
Agency's obligations hereunder.

All reports, notices or other communications given hereunder shall be delivered by first-class mail, postage
prepaid, or overnight delivery requiring signature on receipt to the addresses as set forth below. The Agency
may, by written notice delivered to Supplier, designate any different address to which subsequent reports,
notices or cther communications shall be sent.

L
A. Agency
U.S. Communities
2033 N. Main Street, Suite 700
Walnut Creek, CA 94596
Attn: Program Manager Administration

B. Lead Public Agency

C. Supplier

Attn: U.S. Communities Project Manager

i any provision of this Agreement shall be deemed to be, or shall in fact be, illegal, inoperative or
unenforceable, the same shall not atfect any ather provision or provisions herein contained or render the same
invalid, inoperative or unenforceable to any extent whatever.

This Agreement may be executed in several counterparts, each of which shall be an ariginal and al} of which
shall constitute but one and the same instrument.

This Agreement may not be effectively amended, changed, modified, altered or terminated without the prior
written consent of the parties hereto.

This Agreement shall be governed exclusively by and construed in accordance with the applicable laws of the

State of California as a contract executed and delivered within the State of California and to be fully performed
within the State of Califomia. :
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23. This Agreement shall inure to the benefit of and shall be binding upon the Agency, the Supplier and any
successor and assign thereto; subject, however, to the limitatiohs contained herein.

IN WITNESS WHEREOF, the U.S. Communities Purchasing and Finance Agency has caused this Agreement to be
executed in its name and the Supplier has caused this Agreement to be executed in its name, all as of the date first
above written.

U.S. COMMUNITIES PURCHASING AND FINANCE AGENCY

By
{typed name]
SUPPLIER:
By
{typed name]
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Attachment A
Exhibit | - Master Agreement

(To Be Attached When Lead Public Agency and Supplier Have Entered
Into a Master Agreement)
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Attachment A
Exhibit Il - Commitments & Program Standards

U.S. Communities Purchasing & Finance Agency (U.S. Communities) is a non-profit
instrumentality of government established by local and state government to assist public
agencies reduce the cost of purchased goods and finance purchased goods. The
Association of School Business Officials, International (ASBO), the National Association
of Counties (NACo), the National Institute of Governmental Purchasing (NIGP), the
National League of Cities (NLC), and the United States Conference of Mayors (USCM),
jointly sponsor the U.S. Communities Government Purchasing Alliance (U.S.
Commaunities). '

Designed in cooperation with an Advisory Board of state and local government purchasing
officials, U.S. Communities pools the purchasing power of public agencies, achieves bulk
volume disconnts on behalf of public agencies, competitively solicits quality products
through a lead public agency and provides a purchasing forum for public agencies
nationwide.

The following document contains an explanation of the commitments, requirements
and expectations of all suppliers that enter into an administrative agreement with U.
3. Communities. Please review and provide the signature of a Corporate Officer at
the end of each section.
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MUTUAL COMMITMENTS

U.S. Communities views each awarded Program Supplier relationship as a Public Private
Partnership with the objectives of providing maximum- Public Benefit to Public Agencies
and maximum benefit to Suppliers from participation . The successful foundation of the
partnership requires Commitments from both U.S. Communities and the Suppliers. Below
are the Commitments U.S. Communities delivers to its Suppliers. In return u.s.
Communities asks each supplier to make the Commitments set forth below to ensure that
U.S. Communities is providing the highest level of public benefit to Participating Public
Agencies:

U.S. Communities Commitments to Program Suppliers

Marketing — U.S. Communities will proactively and jointly market the Supplier's contractto
Agencies nationwide through a network of major national sponsors (NLC, NACo, USCM,
ASBO & NIGP) and state sponsors. in addition the U.S. Communities staff will enhance the
Suppliers marketing efforts through in person meetings with public agencies, participation
in key events and tradeshows and by providing online tools to the Supplier's sales force.

Training — U.S. Communities is dedicated 1o training and educating the Supplier sales
force. The U.S. Communities Regional Managers’ primary focus is the education, training
and engagement of the Supplier’s sales force. The Regional Managers will conduct face to
face training sessions as well as conduct joint calls with major Public Agencies. This direct
support of the field is enhanced by a Supplier login that provides presentations, documents
and information to assist the Supplier field sales force in effectively promoting their U.Ss.
Communities contract. '

Knowledge Management Support—U.S. Communities will provide resources and tools to
enable the Supplier to leverage the program’'s knowledge and data. Prior to
implementation, the Supplier’s sales force will be provided access to a private login site
that contains marketing, training and targeting data.
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Program Supplier Commitments to U.S. Communities

Corporate — A commitment that U.S. Communities is actively supported by national
executive management with a focus on the following ;

e U.S. Communities will be thé supplier's primary offering to local government
agencies, state and higher education (herein *Agencies”) nationwide.

« A commitment that supplier shall make all existing Agencies, that do business with
‘the supplier, aware of the value and pricing benefits of the U.S. Communities
contract and upon authorization transition such Agencies to the supplier's U.S.
Communities contract.

Pricing — A commitment that supplier's U.S. Communities contract pricing is the lowest
available pricing (net to buyer) to Agencies nationwide. And a commitment that, if an
Agency is otherwise eligible for lower pricing through any other supplier contract, the
supplier will match the pricing under U.S. Communities.

Economy - A commitment that the supplier will demonstrate the pricing advantage of
U.S. Communities over alternative competitive solicitation pricing and will proactively
offer U.S. Communities as a more effective alternative to the cost and time associated
with such alternate bids and solicitations.

Sales — A commitment that the supplier will aggressively market U.S. Communities
nationwide through a supplier sales force or dealer network that is properly trained,
engaged and committed to offering U.S. Communities as supplier's primary offering to
Agencies nationwide.

The Corporate, Pricing, Economy and Sales Commitments are the foundation of the
relationship between U.S. Communities and its suppliers. The Commitments are not
negotiable. If a suppiier is found to be in violation and/or non-compliance with one or more
of the U.S. Communities Commitments, the supplier will have ninety days to provide
resolution and come into compliance. Failure to do so will result in removal from the U.S.
Communities national program.

Name:
Title:
Signature:
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SUPPLIER PROGRAM STANDARDS

We recognize that each supplier has a successful business and may choose to manage its
U.S. Communities program in a variety of ways that best suit the supplier's business
model, organization and market approach. The following are Program Standards intended
to assist the supplier in successfully implementing the U.S. Communities contract:

U.S. Communities Administration Agreement - The supplier is required to execute the
U.S. Commuriities Administration Agreement (“Agreement”) prior to the award of the U.S.
Communities contract. The Agreement outlines the suppliers general duties and
responsibilities in implementing the U.S. Communities contract.

National Account Management Team — The supplier shall provide a National Account
manager with the authority and responsibility for the overall success of the U.S.
Communities contract within the supplier's organization. The supplier shall also designate
a Lead Referral Contact Person, responsible for receiving communications from U.S.
Communities concerning new public agency registrations and for ensuring timely follow up
by the supplier's staff to requests for contact from public agencies. Additionally, the
supplier shall provide the personne! necessary to implement and support a supplier-based
internet web page dedicated to the supplier's U.S. Communities program and linked to the
U.S. Communities web site. '

Local, State and Higher Education Agency Access - Establish the following
communication links to facilitate customer access and communication:

a A dedicated U.S. Communities internet web-based homepage with:
-U.S. Communities standard logo with Founding Co-Sponsors;
-Copy of original Request for Proposal or Invitation to Bid;
-Copy of contract and amendments between lead public agency and supplier,
-Summary of products and pricing;
-Electronic link to U.S. Communities’ online registration page;
-Other promotional material as desired.
o A dedicated toll free national hotline for U.S. Communities
o A fax number for inquiries and orders

o A dedicated e mail address for general inquiries, “uscommunities @ (name of
supplier.com)

Electronic Registration - The supplier is responsible for ensuring that each Participating
Public Agency has completed U.S. Communities’ online registration process prior to
processing the Participating Public Agency’s first sales order. :

Sales Report - The supplier is responsible for accurate and timely reporting of all

Participating Public Agency sales. Suppliers are required to comply with the following
key reporting requirements; ‘
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a The report is to be submitted within 30 days of the end of each calendar quarter in
the prescribed format set forth in the Agreement.

o Excéption reporting — U.S. Communities will send to each vendor an exception
report that details where the supplier sales report differed from the registration
database and the anticipated actions to correct those discrepancies. These
corrections must be completed prior to the following quarterly sales report.

o Online Reporting - Within 60 days of quarter end, U.S. Communities will provide
online reporting available to the supplier with updated quarte rly sales reporting. The
supplier will be asked to follow up and report back within 30 days of receiving the
notification on specific reports available to them online. '

Administrative Fees - The supplier is responsible for paying to U.S. Communities an
administrative fee on all Participating Public Agency sales volumes within 30 days of the
end of each calendar quarier as set out in the Agreement.

Quarterly Review - U.S. Communities will schedule a quarterly meeting with the supplier
to evaluate the supplier's performance of Supplier Commitments and Program Standards
outlined herein.

U.S. Communities Awareness - U.S. Communities is responsible for marketing the
overall U.S. Communities concept and program to Participating Public Agencies. U.S.
Communities marketing is intended to supplement and enhance the direct sales effort of
the supplier. The supplier assists by providing camera-ready logos and by participating in
related trade shows and conferences. U.S. Communities employs a national marketing
team, a web based registration and lead referral system, a network of national and state
sponsors, direct mail, the Internet and newsletters and other publications to increase U.S.
Communities awareness.

Supplier Sales - Supplier is responsible for proactive direct sales of supplier's goods and
_ services to public agencies nationwide and the timely follow up to leads established by
U.S. Communities. Use of product catalogs, targeted advertising, direct mail and other
sales initiatives are encouraged. All sales materials are to use the U.S. Communities logo.
U.S. Communities will provide each Supplier with its logo and the standards to be
employed in the use of the logo. At a minimum, the supplier's sales initiatives should
communicate:
a Contract was competitively solicited by a Lead Public Agency;

o Best government pricing
o No cost to participate
a Non-exclusive contracts
Branding and Logo Compliance — Supplier is responsible for complying with the U.S.

Communities branding and logo standards and guidelines. U.S. Communities related
marketing material must be submitted to U.S. Communities for review.
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Sales Force Training - Supplier is responsible for the training of its national sales force on
the U.S. Communities contract. U.S. Communities is available to train regional or district
managers and generally assist with the education of sales personnel. Ataminimum, sales
training should inciude:

a Key features of U.S. Communities contract

o Working knowledge of National Sponsors and U.S. Communities Organization

and Solicitation Process
o Awareness of the range of public agencies that can access U.S. Communities

Name:
Title:
Signature:
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Supplier Corporate Commitment Guidelines

The supplier must demonsirate in their RFP response and through out the term
of their contract that senior management fully supports the U.S. Communities
program and its commitments and requirements. Senior management is defined
as an executive(s) with company wide authority.

~ The supplier's field force (direct and/or authorized dealer / rep agency etc.) must

‘lead with their U.S. Communities contract when calling on public agencies

NAME:

TITLE:

nationwide. If the supplier has alternate cooperative vehicles (i.e. state contracts,
regional cooperatives) U.S. Communities is required to be the lead offering not
just one of the supplier’s options. If a supplier meets resistance or an objection to
utilizing U.S. Communities from a public agency, prior to offering an alternate
contract option, the suppliers sales representative must contact the U.S.
Communities Regional Manager in the area and request assistance in over
coming the barrier or objection. If the U.S. Communities Regional Manager is
unable to resolve the public agency’s objection then the supplier is permitted to
pursue other options.

In states where the supplier has an existing state contract, U.S. Communities
expects the supplier to notify the state of its U.S. Communities contract and
transition the state to U.S. Communities upon the state’s request. Regardiess of
whether or not the state decides to transition to U.S. Communities, U.S.
Communities expects the supplier to lead with the U.S. Communities contract to
the local public agencies with in the state. Local public agencies include but are
not limited to; counties, cities, school districts, special districts, community
colleges, colleges, universities and non-profits.

The above applies to other cooperatives held by the supplier.

U.S. Communities recognizes that the main value for a supplier to participate in
the U.S. Communities program is to generate new incremental revenue. To
ensure the credibility of the program U.S. Communities requires its suppliers to
inform their existing public agency customers of their U.S. Communities contract.
If an existing public agency client requests to be transitioned to the supplier’s
U.S. Communities contract, U.S. Communities expects the supplier to transition
the client and report the client's purchases to U.S. Communities going forward

SIGNATURE!
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Supplier Pricing Commitment Compliance Guidelines

Itis U.S. Communities expectation that the standard pricing offered through the supplier's
U.S. Communities contract is generally the lowest overall available pricing net to buyerto
state and local agencies nationwide. The supplier does have recourse available to come
into compliance with the U.S. Communities pricing commitment when a pre-existing
contract and / or a public agency’s unique buying pattern provide one or more public
agencies a lower price than the suppliers U.S. Communities contract. The following
options are intended for limited use and not as a routine business practice.

1. If the supplier has a contract that is available to one or more public agencies that
offers lower pricing than their U.S. Communities contract, the supplier is required to
match the pricing under the U.S. Communities contract and make the eligible public
agencies aware that the lower pricing is availabie under their U.S. Communities
contract. If one or more of the eligible agencies request to transition to the u.s.
Communities contract, the supplier is expected to transition the agency and report
the agency’s purchases under the U.S. Communities contract going forward. The
price match only applies to eligible agencies. Below are three examples of contracts
and eligible agencies.

a. The supplier holds a state contract with lower pricing that is available to all public
agencies within the state. The supplier would maich the lower state pricing under
U.S. Communities and make it available to all public agencies within the state.

b. The supplier holds a regional cooperative contract with lower pricing that is
available only to the ten cooperative members. The supplier would match the lower
cooperative pricing under U.S. Communities and make it available to the ten public
agency cooperative members. :

¢. The supplier holds a contract with an individual public agency. The public agency
contract does not contain any cooperative language and therefore other public
agencies are not eligible to utilize the contract. The supplier would be required to
match the lower pricing under the U.S. Communities contract and make it available
only to the individual public agency.

2. Occasionally U.S. Communities and its suppliers interact with a public agency that

" has a buying pattern that is a large deviation from the normal public agency buying
pattern that causes the supplier's U.S. Communities pricing to be non-competitive
and / or higher than an altternative contract held by the supplier. The cause could be
created by a unique end user preference or requirement. When this occasion arises
the supplier has the ability to address the issue by lowering the price under the U.S.
Communities contract on the item(s) causing the large deviation. The supplier would
not be required to fower the price for other agencies,
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PUBLIC AGENCY SOLICITATION RESPONSE GUIDELINES |

While it is the objective of the U.S. Communities program to have public agencies
piggyback on the contracts rather than issue their own bids and RFPs, U.S. Communities
recognizes that for various reasons many public agencies will issue their own solicitations.
The following options are available to U.S. Communities Suppliers when responding to
Public Agency solicitations.

1.

Name:

Title:

Signature:

Respond to the bid or RFP with pricing that is higher (net to buyer) than the

'Suppliers’ U.S. Communities contract pricing.

Respond to the bid or RFP with pricing that is higher (net to buyer) than the
Suppliers U.S. Communities contract pricing. If an alternative response is permitted
offer the U.S. Communities contract as an alternative for their consideration.

Respond with your U.S. Communities contract pricing. If successful the sales would
be reported under U.S. Communities,

If competitive conditions required pricing lower than the standard U.S. Communities
contract pricing, the supplier can submit lower pricing through the U.S. Communities
contract. If successful the sales would be reported under U.S. Communities,

Do not respond to the bid or RFP. Make the U.S. Communities contract available to
the agency to compare against their solicitation responses.
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Attachment A
Exhibit I} — Lead Public Agency Certificate

EXAMPLE OF LEAD PUBLIC AGENCY CERTIFICATE

| hereby acknowledge, on behalf of the public agency identified (the “Lead Public Agency”)
that | have read and agree to the general terms and conditions set forth in the enclosed
Master Intergovernmental Cooperative Purchasing Agreement (MICPA) regulating the use
of the Master Agreements and purchase of Products that from time to time are made
available by Lead Public Agency to Participating Public Agencies nationwide through U.S.
Communities. Copies of Master Agreements and any amendments thereto made available
by Lead Public Agency will be provided to Suppliers and U.S. Communities to facilitate use
by Participating Public Agencies.

| understand that the purchase of one or more Products under the provisions of the
MICPA is at the sole and complete discretion of the Participating Public Agency.

Authorized Signature, Lead Government Agency

Date
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Attachment A
Exhibit IV — Master Intergovernmental Cooperative Purchasing Agreement

MASTER INTERGOVERNMENTAL COOPERATIVE PURCHASING AGREEMENT

This agreement is made between certain government agencies that execute a Lead Public
Agency Certificate (‘Lead Public Agencies”) to be appended and made a part hereof and
other government agencies (“Participating Public Agencies”) that agree to the terms and
conditions hereof through the U.S. Communities registration and made a part hereof.

RECITALS .
WHEREAS, after a competitive bidding and selection process by Lead Public Agencies, a
number of Suppliers have entered into Master Agreements to provide a variety of goods,
products and services based on national volumes {hergin “Products”);

WHEREAS, Master Agreements are made available by Lead Public Agencies through U.S.
Communities and provide that Participating Public Agencies may purchase Products on the
same terms, conditions and pricing as the Lead Public Agency, subject to any applicable
local purchasing ordinances and the laws of the State of purchase;

WHEREAS, the parties desire to comply with the requirements and formalities of the
Intergovernmental Cooperation Act as may be applicable to the laws of the State of
purchase;

WHEREAS, the parties hereto desire to conserve resources and reduce procurement cost;

WHEREAS, the parties hereto desire to improve the efficiency, effectiveness and economy
of the procurement of necessary Products;

NOW, THEREFORE, in consideration of the mutual promises contained in this agreement,
and of the mutual benefits to result, the parties agree as follows:

1. That each party will facilitate the cooperative procurement of Products.

2. That the procurement of Products subject to this agreement shall be conducted in
accordance with and subject to the relevant statutes, ordinances, rules and
regulations that govern each party’s procurement practices.

3, That the cooperative use of bids obtained by a party to this agreement shall be in

accordance with the terms and conditions of the bid, except as modification of those
terms and conditions is otherwise allowed or required by applicable law.
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That the Lead Public Agencies will make available, upon reasonable request and
subject to convenience, information which may assistin improving the effectiveness,
efficiency and economy of Participating Public Agencies procurement of Products.

That a procuring party will make timely payments to the Supplier for Products
received in accordance with the terms and conditions of the procurement. Payment
for Products and inspections and acceptance of Products ordered by the procuring
party shall be the exclusive obligation of such procuring party. Disputes between
procuring party and Supplier are to be resolved in accord with the law and venue
rules of the State of purchase.

The procuring party shall not use this agreement as a method for obtaining
additional concessions or reduced prices for similar products or services.

The procuring party shall be responsible for the ordering of Products under this
agreement. A non-procuring party shall not be liable in any fashion for any violation
by a procuring party, and the procuring party shall hold non-procuring party
harmless from any liability that may arise from action or inaction of the procuring

party.

The exercise of any rights or remedies by the procuring party shall be the exclusive
obligation of such procuring party. :

This agreement shall remain in effect until termination by a party giving 30 days
written notice to U.S. Communities at 2033 N. Main Street, Suite 700, Walnut
Creek, CA 94506.

This agreement shall take effect after execution of the Lead Public Agency
Certificate or Participating Public Agency Registration, as applicable.
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Attachment A
Exhibit V — Quarterly Fees & Reporting

U. S. Communities Reporting Procedures

Pursuant to the contract terms under the U.S. Communities Administrative Agreement and related to Quarterly
Fees and Reporting, the following is the reporting and audit process to be implemented immediately.

30 Days after Quarter End, quarterly sales reporting is due in the required format as depicted in Sales
Reporting Example, Figure 3, on the following pages. Company must make reasonable attempts at filling in
all required information and contact Agency with a plan to correct any deficiencies of data field population.

Submitted report data will be verified by Agency against the registration database data. Any data that differs
with the registration database will be changed before sending to Program Trustee, Welis Fargo, for
processing.

Agency will send to each vendor an exception report that details where the vendor sales report differed from
the registration database and the anticipated actions io correct those discrepancies. These corrections must
be completed with changes forwarded and closed off with Agency prior to the following quarterly sales report.
Any questions should be directed to Agency in writing to ckuranko @uscommunities.org.

Within 60 days of quarter end, Agency will provide online reporling available to vendors, sponsors and
agencies with updated quarterly sales reporting. The vendors will be asked to follow up and report back on
specific reports available to them online. The areas of concemn that suppliers will be requested to review and
report back on include but are not limited to:

+ Dropped/Decreased Sales Report

s Zero States Sales Report _

» Registered Agency w/ out Sales Report

The above reports will be made available through Agency's web site and wilt be found under “Quarterly Sales
Report.” Other reports that are available under “Quarterly Sales Report" and may be helpful in resolving
reporting issues and enabling better management of your U.S. Communities contract are:

11 Agency Type Qtr Comparison Sales Report

|| State Qtr Comparison Sales Report

[ | Increased Sales Report

i1 New Lead Sales Report

I+ Hot Prospect Sales Report

It Advisary Board Usage Report

|'! Sales Report Builder

It upon review of sales reports or sales analysis by participating public agencies, sponsors, advisory board
members or Agency staff, a sales reporting discrepancy is highlighted, Company will be informed of follow up
requirements by e-mail. Company will be expected to provide to Agency data that sufficiently clarifies sales
issues in question in a timely manner so as to be resolved to Agency and Lead Agency's reasonable
satisfaction within 30 days of written request; and if not resolved Agency will have the right to conduct an audit
and subject lale fees to the sales in question. If past due fees are determined payable, once amount is
determined, Wells Fargo must receive payment by vendor within 15 days.

The above requests are in accordance to the terms listed under Quarterly Fees and Reporting in the
Administrative Agreement.
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Figure 3; Sales Reporting Example

Column Description

Column Narne Data Type Length Sample Comment
No Dash, Do not omit
TIN Text 9 956000735, 066001854  |leading zero.
. See Supplier ID Table
Suppiier ID Number 3 111, 110, 116 Below
Depends on supplier
Account No, Text 25 max account ng.
City of Greton, Los
Agency Name Texi 255 max Angeles County
Purchasing Dept, Finance
Dept Name Text 255 max Dept
Address Text 255 max
Must be a valid Gity
City Texd 255 max Pittsburgh, Los Angeles  [name

State Text 2 PA, CAIL

Na Dagh, Do not omit
leading zere, Valid Zip

Zip Text 5 90071, 06340 code
See Agency Type Table
Agency Type Number 2 20, 30, 31 Below
Year Number 4 2005
Otr Number 1 1,2,3,4
Amount Number variable 45090.79] Two digit decimal point

NOTE: All fields are required except for Dept Name and Address

Supplier 1D Table Agency Type Table
: Agency Type
Supplier Id Supplier Name Agency Type ID Descriptlon
107 Knoll 10 K12
108 Steelcase 11 Community College
College and
110 Graybar 12 University
111 Office Depot 20 City
1443 Haworth 21 City Special District
Consolidated
114 Herman Miller 22 City/County
115 GTSI 30 County
County Special
116 Zep 31 District
17 Interface 80 State Agency
. Independent Special
119 Milliken 81 District
120 Virco 82 Non-Profit
Getstetner
123 Ricch Savin 84 Other
125 Spodime 99 Unknown -
126 Gametime 3
’ Landscape
127 Structures
128 Little Tikes
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Column Description

Column Name Data Type Length Sample Comment
No Dash, Do not omit
TIN Text 9 956000735, 066001854  |leading zero.
See Supplier ID Table
Supplier ID Number 3 111,110, 116 Below
Depends on supplier
Account No. Text - |25 max account no.
City of Groton, Los
Agency Name Text 255 max Angeles County
Purchasing Dept, Finance
Dept Name Text 255 max Dept
| Address Text 255 max
Must be a valid City
City Text 255 max Pitisburgh, Los Angeles  [name
State Text 2 PA, CA, IL

No Dash, D¢ not omit
leading zero, Valid zip

Zip Text 5 90071, 06340 code
See Agency Type Table]
Agency Type Number 2 20, 30, 31 Below
Year Number 4 2005
Qir Number 1 1,2,3,4
Amount Number variable 45090.79 Two digit decimal paint

NOTE: Al fields are required except for Dept Name and Address

Supplier ID Table Agency Type Table
Agency Type

Supplier Id Suppller Name . Agency Type ID Description

107 Knoll 10 K-12

108 Steelcase ' 1 Community College
College and

110 Graybar 12 University

111 Difice Depot 20 City

113 Haworth 21 City Special District
Consolidated

114 Herman Miller 22 City/County

115 GTSI 30 County
County Special

116 Zep 31 District

117 . Intertace 80 State Agency
independent Special

119 Milliken 181 District

120 Virce 82 Non-Profit

Getsletner

123 Ricoh Savin B4 Other

125 Sportime 99 Unknown

126 Gametime

Landscape
127 Structures
128 Little Tikes
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ATTACHMENT B

Pursuant to Oregon Revised Statutes Chapter 279A.220 the following Oregon public
agencies are registered with U.S. Communities and are eligible to access the contract
award made pursuant to this solicitation and are hereby given notice of the foregoing
request for proposal for purposes of complying with the procedural requirements of said
statute:

Cities, Towns, Villages and Boroughs
_CITY OF ADAIR VILLAGE
CITY OF ASHLAND
CITY OF AUMSVILLE
CITY OF AURORA
CITY OF BEAVERTON
CITY OF BOARDMAN
CITY COF BURNS
CITY QF CANBY
CITY OF CANYONVILLE
CITY OF CLATSKANIE
CITY OF COBURG
CITY OF CONDON
CITY OF COTTAGE GROVE
CITY OF DALLAS
CITY OF DAMASCUS
CITY OF DUNDEE
CITY OF EAGLE POINT
~ CITY OF ECHO
CITY OF ESTACADA
CITY OF EUGENE
CITY OF GATES
CITY OF GRANTS PASS
CITY OF HILLSBORO
CITY OF HOOD RIVER
CITY OF JOHN DAY
CITY OF KLAMATH FALLS
CITY OF LA GRANDE
CITY OF LEBANON
CITY OF MILL CITY
CITY OF MILWAUKIE
CITY OF MOSIER
CITY OF NORTH PLAINS
CITY OF OREGON CITY
CITY OF PILOT ROCK
CITY OF PORTLAND
CITY OF POWERS
CITY OF RIDDLE
CITY OF SANDY
CITY OF SCAPPCOSE
CITY OF SHADY COVE
CITY OF SHERWOOQD
CITY OF ST. PAUL
CITY OF TIGARD, OREGON
CITY OF TUALATIN, OREGON
CITY OF WARRENTON
CITY OF WILSONVILLE
CITY OF WINSTON
CITY OF WOOD VILLAGE
CITY OF WOODBURN
CITY OF YACHATS
KEIZER POLICE DEPARTMENT
LEAGUE OF OREGON CITIES
PORTLAND DEVELOPMENT COMMISSION
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Counties
__ASSOCIATION OF OREGON COUNTIES
TBENTON COUNTY
CLACKAMAS COUNTY DEPT OF THANSPORTATION
CLATSOP COUNTY
COLUMBIA COUNTY, OREGON
CO0S8 COUNTY HIGHWAY DEPARTMENT
CROOK COUNTY ROAD DEPARTMENT
CURRY COUNTY OREGON
DESCHUTES COUNTY
POUGLAS COUNTY
GILLIAM COUNTY
GILLIAM COUNTY OREGON
HARNEY COUNTY SHERIFFS OFFICE
HOOD RIVER COUNTY
JEFFERSON COUNTY .
LAKE COUNTY
LINCOLN COUNTY
LINN COUNTY
MARION COUNTY , SALEM, OREGON
MORROW COUNTY
MULTNOMAH COUNTY BUSINESS AND COMMUNITY SERVICES
MULTNOMAH LAW LIBRARY
NAMI LANE COUNTY
POLK COUNTY
SHERMAN COUNTY
UMATILLA COUNTY, OREGON
UNION COUNTY
WALLOWA COUNTY
WASCO COUNTY
WASHINGTON COUNTY
YAMHILL COUNTY

K-12
BAKER COUNTY SCHOOL DIST. 16J
BEAVERTON SCHOCL DISTRICT
BEND-LA PINE SCHOOL DISTRICT
BROOKING HARBOR SCHOOL DISTRICT NO.17-C
CANYONVILLE CHRISTIAN ACADEMY
CASCADES ACADEMY OF CENTRAL OREGON
CENTENNIAL SCHOOL DISTRICT
CENTRAL CATHOLIC HIGH SCHOOL
CENTRAL POINT SCHOOL DISTRICT NO. 6
CENTRAL SCHOOL DISTRICT 13J
COOS BAY SCHOOL DISTRICT NO.9
COUNTY OF YAMHILL SCHOOL DISTRICT 29
CULVER SCHOOL DISTRICT NO.
DALLAS SCHOOL DISTRICT NO. 2
DAVID DOUGLAS SCHOOL DISTRICT
DAYTON SCHOOL DISTRICT NO.8
DE LA SALLE N CATHOLIC HS
DESCHUTES COUNTY SCHOOL DISTRICT NO.6
DUFUR SCHOOL DISTRICT NO.29
ESTACADA SCHOOL DISTRICT NO.108
FOREST GROVE SCHOQL DISTRICT

" GLADSTONE SCHOOL DISTRICT
GRANTS PASS SCHOOL DISTRICT 7
GREATER ALBANY PUBLIC SCHOOL DISTRICT
HEAD START OF LANE COUNTY
HIGH DESERT EDUCATION SERVICE DISTRICT
HOOD RIVER COUNTY SCHOOL RISTRICT
JACKSON CO SCHOOL DIST NO.9
JEFFERSON COUNTY SCHOOL DISTRICT 509-J
JEFFERSON SCHOOL DISTRICT
KLAMATH FALLS CITY SCHOOLS
LAKE OSWEGO SCHOOL DISTRICT 7J

55






LANE COUNTY SCHOOL DISTRICT 4.
LINCOLN COUNTY SCHOOL DISTRICT

LINN CO. SCHOOL DIST. 95C

LOST RIVER JR/SR HIGH SCHOOL

LOWELL SCHOOL DISTRICT NO.71

MARION COUNTY SCHOOL DISTRICT
MARION COUNTY SCHOCL DISTRICT 103
MCMINNVILLE SCHOOL DISTRICT NC.40
MEDFORD SCHOOL DISTRICT 543C

MITCH CHARTER SCHOOL

MONROE SCHOOL DISTRICT NO.1J
MULTISENSORY LEARNING ACADEMY
MULTNOMAH EDUCATION SERVICE DISTRICT
NEAH-KAH-NIE DISTRICT NO.56

NESTUCCA VALLEY SCHOOL DISTRICT NO.101
NOBEL LEARNING COMMUNITIES

NORTH BEND SCHOOL DISTRICT 13

NORTH CLACKAMAS SCHOOL DISTRICT
NORTH CLACKAMAS SCHOOL DISTRICT
NORTH WASCO CTY SCHOOL DISTRICT 21
NORTHWEST REGIONAL EDUCATION SERVICE DISTRICT
ONTARIO MIDDLE SCHOOL

OREGON TRAIL SCHOOL DISTRICT NO.48
PHOENIX-TALENT SCHOOL DISTRICT NO.4
PORTLAND JEWISH ACADEMY

PORTLAND PUBLIC SCHOOLS

REDMOND SCHOOL DISTRICT

REYNOLDS SCHOOL DISTRICT

ROGUE RIVER SCHOOL DISTRICT NO.35
ROSEBURG PUBLIC SCHOOLS

SCAPPOOSE SCHOOL DISTRICT 1J

SEASIDE SCHOOL DISTRICT 10

SHERWOOD SCHOOL DISTRICT 88J

SOUTH LANE SCHOOL DISTRICT 45J3
SOUTHERN OREGON EDUCATION SERVICE DISTRICT
SPRINGFIELD SCHOOL DISTRICT NO.19
SWEET HOME SCHOOL DISTRICT NO.55

THE CATLIN GABEL SCHOOL
TIGARD-TUALATIN SCHOCL. DISTRICT

WEST LINN WILSONVILLE SCHOOL DISTRICT
YONCALLA SCHCOL DISTRICT NO.32

Higher Education
CHEMEKETA COMMUNITY COLLEGE
COLUMBIA GORGE COMMUNITY COLLEGE
GEORGE FOX UNIVERSITY
LEWIS AND CLARK COLLEGE
LINFIELD COLLEGE
LINN-BENTON COMMUNITY COLLEGE

© MT. HOOD COMMUNITY COLLEGE
NORTHWEST CHRISTIAN COLLEGE
OREGON UNIVERSITY SYSTEM
PACIFIC UNIVERSITY :
PORTLAND COMMUNITY COLLEGE
PORTLAND STATE UNIV.
REED COLLEGE
ROGUE COMMUNITY COLLEGE
SOUTHWESTERN OREGON COMMUNITY COLLEGE
TILLAMOOK BAY COMMUNITY COLLEGE
UMPQUA COMMUNITY COLLEGE
WESTERN STATES CHIROPRACTIC COLLEGE
WILLAMETTE UNIVERSITY
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State Agencies
__BOARD OF MEDICAL EXAMINERS

OFFICE OF MEDICAL ASSISTANCE PROGRAMS
OREGON CHILD DEVELOPMENT COALITION
OREGON DEPARTMENT OF FORESTRY -
OREGON OFFICE OF ENERGY

OREGON STATE BOARD OF NURSING

Special/independent Districts
CENTRAL OREGON INTERGOVERNMENTAL COUNCIL

CENTRAL OREGON IRRIGATION DISTRICT
CHEHALEM PARK AND RECREATION DISTRICT
CITY COUNTY INSURANCE SERVICES

CLEAN WATER SERVICES

COLUMBIA 811 COMMUNICATIONS DISTRICT
COLUMBIA RIVER PUD

DESCHUTES COUNTY RFPD NO.2

GASTON RURAL FIRE DEPARTMENT
GLADSTONE POLICE DEPARTMENT
HOODLAND FIRE DISTRICT #74

LANE EDUCATION SERVICE DISTRICT

LANE TRANSIT DISTRICT

MARION COUNTY FIRE DISTRCT #1

METRO

MONMOUTH - INDEPENDENCE NETWORK
MULTONAH COUNTY DRAINAGE DISTRICT #1
NW POWER POOL

RIVERGROVE WATER DISTRICT

SUNSET EMPIRE PARK AND RECREATION
THE NEWPORT PARK AND RECREATION CENTER
THE PORT OF PORTLAND

TUALATIN VALLEY FIRE & RESCUE
WILLAMALANE PARK AND RECREATICON DISTRICT

Non Profit{&Other)
ALZHEIMERS NETWORK OF OREGON
BENTON HOSPICE SERVICE
CANBY FOURSQUARE CHURCH
CANCER CARE RESOURCES
CASCADIA BEHAVIORAL HEALTHCARE
CATHOLIC CHARITIES
CENTRAL OREGON COMMUNITY ACTION AGENCY NETWORK
CHILDPEACE MONTESSORI
CITY BIBLE CHURCH
COVENANT CHRISTIAN HOOD RIVER
DOUGLAS ELECTRIC COOPERATIVE, INC.
EN AVANT, INC.
EVERGREEN AVIATION MUSEUM AND CAP. MICHAEL KING.
FAMILIES FIRST OF GRANT COUNTY, INC.
. GOAL ONE COALITION
GOLD BEACH POLIGE DEPARTMENT
GOOD SHEPHERD COMMUNITIES
HELP NOW! ADVOCACY CENTER
INDEPENDENT INSURANCE AGENTS AND BROKERS OF OREGON
INTERNATIONAL SOCIETY FOR TECHNOLOGY IN EDUCATION
IRCO ‘
LA CLINICA DEL CARINO FAMILY HEALTH CARE CENTER
LLANE ELECTRIC COOPERATIVE
LANE MEMORIAL BLOOD BANK
LAUREL HILL CENTER
LOCAL GOVERNMENT PERSONNEL INSTITUTE
MAKING MEMORIES BREAST CANCER FOUNDATION, INC.
METRO HOME SAFETY REPAIR PROGRAM
METROPOLITAN FAMILY SERVICE
MID COLUMBIA COUNCIL OF GOVERNMENTS
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MID-COLUMBIA CENTER FOR LIVING
MID-WILLAMETTE VALLEY COMMUNITY ACTION AGENCY, INC
MOSAIC CHURCH

NEW HOPE COMMUNITY CHURCH

OHSU FOUNDATION

OREGON BALLET THEATRE

OREGON DEATH WITH DIGNITY

OREGON DONCR PROGRAM

OREGON STATE UNIVERSITY ALUMNI ASSOCIATION
OUTSIDE IN

OUTSIDE IN

PACIFIC CASCADE FEDERAL CREDIT UNION
PARTNERSHIPS IN COMMUNITY LIVING, INC.
PLANNED PARENTHOQD OF SOUTHWESTERN OREGON
PORTLAND ART MUSEUM

PORTLAND SCHOOLS FOUNDATION

PORTLAND WOMENS CRISIS LINE

ROGUE FEDERAL GREDIT UNION

SACRED HEART CATHOLIC DAUGHTERS

SAIF CORPORATION

SAINT ANDREW NATIVITY SCHOOL

SAINT JAMES CATHOLIC CHURCH

SELF ENHANCEMENT INC.

SEXUAL ASSAULT RESOURCE CENTER

SEXUAL ASSAULT RESOURCE CENTER
SHELTERCARE

SHERMAN DEVELOPMENT LEAGUE, INC,

SISKIYOU INITIATIVE

SOUTH COAST HOSPICE, INC.

SPRINGFIELD UTILITY BOARD -

ST. MARYS OF MEDFORD, INC.

SUMMIT VIEW COVENANT CHURCH

SUNRISE ENTERPRISES

THE EARLY EDUCATION PROGRAM, INC.

TILLAMOOK CNTY WOMENS CRISIS CENTER
TOUCHSTONE PARENT ORGANIZATION

TRAILS CLUB

TRI-COUNTY HEALTH CARE SAFETY NET ENTERPRISE
UMATILLA-MORROW ESD

UMPQUA COMMUNITY DEVELOPMENT CORPORATION
US CONFERENCE OF MENONNITE BRETHREN CHURCHES
USAGENCIES CREDIT UNION

VIRGINIA GARCIA MEMORIAL HEALTH CENTER
VOLUNTEERS OF AMERICA OREGON

WILD SALMON CENTER
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County of Fairfax, Virginia

ADDENDUM

DATE: August 22, 2006

ADDENDUM NO. 1

TO: ALL PROSPECTIVE OFFERORS
REFERENCE: RFPQ7-878957-20
FOR: Systems Furniture, Freestanding Furniture, Seating, Filing

Equipment and Related Products and Support Services

CLOSING DATE/TIME: September 13, 2006 @ 2:00 P. M.

The referenced request for proposal is amended as follows:
1. The date of closing is changed from August 31, 2008, to September 13, 2006.
2. Special Provisions paragraph 8.1C is changed to read:

8.1C A national distribution network having capacity to deliver and install products
nationwide, in a timely manner.

3. Special Provisions paragraph 13.1 is changed as indicated below:

13.1  Prices/discounts shall be F.O.B. destination and shall include all charges that
may be imposed in fulfilling the terms of this contract. Discounts shall remain
firm for the entire contract period. Prices shall remain firm for a six (6) month
period.

4. Special Provisions paragraph 13.4 (Prices and Price Adjustment)

Offerors are encouraged to propose a discount from mfg price that includes:

Installed (Definition remains the same)

1.
2. Door Delivery (Definition remains the same)
3 Tailgate Delivery: All deliveries should be to the loading dock.

Department of Purchasing & Supply Management

12000 Government Center Parkway, Suite 427

Fairfax, VA 22035-0013

Website: www.fairfaxcounty.gov/dpsm

Phone (703) 324-3201, TTY: 1800- 828-1 140, Fax: (703) 324-3681
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5. Special Provisions paragraph 17.1 is changed as indicated below relevant to award of
local contract(s):

17.1  One (1) original (duly marked) and seven (7) copies of the Technical proposal
along with six (6) CD ROM's and one (1) original (duly marked) and seven (7)
copies of the Business proposal along with seven (7) CD ROM's shall be
delivered to the following address. The CD ROMs must be in read-only
Microsoft Word or Adobe Acrobat format. Electronically stamped delivery

receipts are available.

Department of Purchasing and Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, Virginia 22035-0013

Telephone: 703-324-3201

6. Add the following paragraph to the Special Provisions.

44, USE OF CONTRACT BY OTHER PUBLIC BODIES:

441

44.2

443

44.4

Reference Paragraph 75, General Conditions and Instructions to
Bidders. Extension of Contract: Offerors are advised that the resultant
contract(s) may be extended, with the authorization of the Offeror, to
other public bodies, or public agencies or institutions of the United
States to permit their use of the contract at the same prices and/or
discounts and terms of the resulting contract. If any other public body
decides to use the final contract, the Contractor(s) must deal directly
with that public body concerning the placement of orders, issuance of
purchase orders, contractual disputes, invoicing and payment. The
County of Fairfax acts only as the "Contracting Agent" for these public
bodies. Failure to extend a contract to any public body will have no
effect on consideration of your offer. (See Attached for sample listing)

It is the Contractors responsibility to notify the public body(s) of the
availability of the contract(s).

Other public bodies desiring to use this contract will need to make their
own legal determinations as to whether the use of this contract is
consistent with their laws, regulations, and other policies.

Each public body has the option of executing a separate contract with
the Contractor(s). Public bodies may add terms and conditions required
by statute, ordinances, and regulations, to the extent that they do not
conflict with the contracts terms and conditions. If, when preparing such
a contract, the general terms and conditions of a public body are
unacceptable to the Contractor, the Contractor may withdraw its
extension of the award to that public body.
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44.5 Fairfax County shall not be held liable for any costs or damages
incurred by another public body as a result of any award extended to
that public body by the Contractor.

Following are answers to questions received via e-mail and at the Pre-Proposal conference on
August 15, 2006.

Q1.

Al

Q2.

A2.

Special Provisions paragraph 8 (H), Item 12 - Do you have a list of the top 10 Metro
areas, or are you asking the Supplier to determine their top 10 areas?

1. Los Angeles, Riverside, Orange Co

2. Chicago, Gary, Kenosha

3. Washington DC, Baltimore

4. San Francisco, Oakland, San Jose

5. Philadelphia, Wilmington, Atlantic City
6. Boston, Worchester, Lawrence

7. Detroit, Ann Arbor, Flint

8. Dallas, Ft. Worth

9. Houston, Galveston, Brazoria

10. Atlanta

Special Provisions paragraph 12.1 — Would the County consider basing this contract
on the same contract term format as the past contract with an initial three (3) year term
rather than the proposed two (2) year initial term? If not has there been a change
driving the need for the shorter initial two (2) year term? Expiration dates always
concern prospective customers and tend to propagate a perception that the program is
not a long term option. The renewal process can also be rather disruptive and divert
significant resources away from promoting the contract to potential customers. A
longer contract term would seem to better serve the Program and customer’s interest.
The county will not change the initial two year term. The shorter initial term is intended
to be utilized as a tool for addressing possible compliance and performance issues of
awarded suppliers. At the end of the first year of the contract the County of Fairfax and
U.S. Communities will evaluate the awarded suppliers performance and compliance
with the U.S. Communities Commitments. If a supplier has not performed and
complied to a satisfactory level, the County of Fairfax and U.S. Communities may
inform the supplier of their removal from the program. It is standard U.S. Communities
procedure to permit a one year transition period for the supplier and the public
agencies that are accessing their contract. The intent is to ensure that public agencies
that are in the process of accessing the supplier's U.S. Communities’ contract, are not
inconvenienced and have appropriate time to complete their transaction or find another
option. In this case the two year period provides one year to perform and be evaluated,
and if need be, one year to transition off the program.
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Q3.

A3.

Q4.

A4

Q5.

AS5.

Q6.

AB.

Q7.
A7.

Q8.

A8.

Special Provisions paragraph 13.1 - The previous contract allowed current price list
with the approval of Fairfax County. Price list holds can limit customer access to
ongoing product enhancements and complicate the pricing process. Outdated 3™ party
specification (pricing) tools must be retained strictly for the price held contract. The
result is more time and cost in the process and a greater chance for human error.

This paragraph has been changed as shown above.

Special Provisions paragraph 13.2 - Are Price Books provided on a CD acceptable? A
CD would be much more environmentally friendly than printing thousands of pages of
paper.

Yes. Price books on CD are acceptable.

Special Provisions paragraph 13.4 - Door Delivery ~ the inside-the-door requirement
adds significant additional cost, FOB loading dock would be a lower cost option to the
installed option. Your consideration of this change or the addition of this as a 3™ option
is requested.

Special Provisions paragraph 13.4 has been amended to include tailgate delivery.
Please refer to item 4. above

Special Provisions paragraph 20.1 - Would a local award include the US Communities
program requirements? And, since the opportunity associated with a local award is
significantly less than a national award will the supplier's be able to submit an alternate
offer for a local award?

No a local award will not include the U. S. Communities requirements. Yes, you can
submit an alternate offer for a local award.

Special Provisions paragraph 23, Method of Ordering - Is this intended to be part of
the US Communities national program or applicable only for Fairfax County?
Fairfax County only. However, many jurisdictions place orders in a similar way.

Special Provisions paragraph 24, Reports and Invoicing - Many of these requirements
conflict with the US Communities National Program requirements. Which
reporting/invoicing process and format is being requested?

) 24.1 - If required, please provide a detailed description of a statistical report

. 24.2 - Are order specific invoices allowed rather than monthly invoices?

) 24.3 - If required, please provide a detailed description of a “utilization” report;
also please identify 24.2 A-E. It was referenced but | did not see A-E listed
24.3.

These reports are Fairfax County specific and in addition to U. S. Communities
National program reporting requirements.
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Qo.

A9.

Q10.

A10.

Q11.

A11.

Q12.
A12.

Q13.

A13.

Q14.

A14,

Special Provisions paragraph 41.3 - What is being requested in this section in the
context of the requested pricing options of 1) inside-the-door delivery or 2) installed. Is
this intended to mean the PO terms take precedence over the contract and could
modify the two delivery options requested? What would the process be to make an
equitable price adjustment for such a change initiated by a PO?

41.3 corresponds to an installed delivery as defined in 13.4.

General Conditions and Instructions to Bidders paragraph 11 Partial Awards and
paragraph 24, Awards - Are Individual item basis awards being considered for this
RFP and if so are separate offers for item basis awards acceptable?

The Special Provisions take precedence over the General Conditions and Instructions
to Bidders. Special Provisions paragraph 20 explains the award process.

General Conditions and Instructions to Bidders paragraph 50, Point of Destination —
Are provisions allowed for added freight charges for shipment out side of the
Contiguous United States, i.e. Alaska, Hawaii, Puerto Rico and other offshore
territories that may access the US Communities agreement.

Yes.

Page 30, RFP Check List — Do items B and C need to be included in the proposal or
are they considered accepted by reference with a signed proposal?
They are considered accepted by reference with a signed proposal.

Page 34-37, US Communities Administration Agreement — Is this included in the RFP
for reference only, to be completed and executed after an award?

For suppliers responding to both the local and U.S. Communities portions, the U.S.
Communities Administrative Agreement and the Commitments and Standards are
required to be executed / signed and returned with the supplier’'s proposal. Suppliers
responding only to the local award are not required to execute / sign the U.S.
Communities Agreement.

Page 47, Item 4 — This is inconsistent with the requirement on page 42, Electronic
Registration requiring registration prior to processing a customer order. How should we
manage an order from a customer not choosing to participate in the US Communities
Program that receives pricing lower than standard US Communities contract pricing?
For a supplier to remain in compliance with the U.S. Communities Commitments for a
customer that the supplier chooses to provide lower pricing must be reported as U.S.
Communities sales and the public agency informed that the pricing has been provided
via the U.S. Communities contract. The agency may already be registered under the
U.S Communities program and the first step is for the supplier to verify the registration
on the U.S. Communities web site. If the agency is not registered it is then the
responsibility of the supplier to register the agency. If the agency refuses to register
the supplier is responsible for requesting assistance from their U.S. Communities
Regional Manager.
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Q15.

A15.

Q16.

A186.

Q17.

A17.

Q18.

A18.

Q19.

A19.

Q20.
A20.

Q21.

A21.

Q22.
A22.

Q23.
A23.

Herman Miller no longer prints hardcopy catalog/price books as they would be 1,000's
of pages, neither environmentally friendly or useful. We have PDF’s that can be copied
onto a CD. Would that be acceptable for the RFP submission?

Yes.

Is the RFP document available in a Word Document that can be modified rather than a
protected PDF? This would allow us to insert responses to appropriate sections and
use the Word document to create a response document rather than recreating
documents from scratch.

The RFP document is available in a Word document. You may send your request via
e-mail to george.bright@fairfaxcounty.gov.

Special Provisions paragraph 13.1 - The most cost effective way to deliver our
products to the market is FOB origin. Is there a way we could respond to the
solicitation to charge freight separately?

No.

Is it possible to include freight charges by zone or state? If this is allowed, it would be
possible for states closer to the factory to take advantage of the freight savings.
Yes.

Special Provisions 13.2 - Our most current price list is in our internet accessible
software. May we provide that software as our price list, or is a printed version
required?

Soft copy on CD is acceptable.

How would you like the schedule on page 4 completed?
With proposed timelines for completion.

Special Provisions paragraph 13.4 - installed pricing — our discounts off list are product
only. To be economically reasonable to both small and large agencies, we can include
an hourly installation rate based on given parameters rather then include the
installation costs in the discount. Is that acceptable?

See modification to the paragraph in this addendum.

Special Provisions paragraph 24.3 - does monthly invoicing apply to Fairfax County
only?
Yes. Other jurisdictions will have their own invoicing policy.

Page 42 - is electronic registration mandatory?
Yes.
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Q24.

A24.

Q25.

A25.

Q26.

A26.

Q27.

A27.

Q28

A28.

Q29.

A29.

If bidding ‘Local’ only, what parts of the bid package (special provisions) are required
for bid submission?

Please read the solicitation document carefully to determine which portions are
applicable to local awards.

For a ‘Local bid only, are Attachments A and B not necessary to be included in bid
submission?
Attachments A and B are not necessary for a local bid.

For a specific product line, if a local bidder offers a better percentage discount than
someone bidding that same specific product line for the national bid, will there be two
separate awards, one for local and one for national? Or will there be just one award
with the higher priced national bidder getting the award and the lower priced local
bidder being ‘shut out'?

We may consider local and national award for the same product line.

Will tiered pricing discounts based on order dollar volume be allowed on bid
submission?
Yes.

Paragraph 13.1 stipulates that prices in effect at time of contract award must be held
for 12 months. Does this provision still apply with subsequent renewals or will we be
allowed to use the current price book in effect at time of renewal, as well as use any
new price books that the manufacturer(s) issue during the course of the contract?
Paragraph 13.1 has been changed to 6 months. This provision will not apply with
subsequent renewals. You will be allowed to use the prices which are current after the
six (6) month period.

Paragraph 13.4 seems to be in conflict with paragraph 2.5 (Related products and
support services). 13.4.1 asks for an installed percentage discount for ‘installed’ and
‘door delivery’, yet 2.5 refers to “...design, installation, modular furniture
reconfiguration and other services to provide customer support.”. It would be better
and fairer for all parties if a percentage discount from manufacturer list price be
allowed and then a separate list of fees for delivery, installation, setup, design and
other costs be incorporated into the contract. Experience has shown us that with an
installed price discount that the vendor (supplier) often times has to face unforeseen
circumstances ( such as construction delays for new schools, failure to have elevators
available to transport furniture above ground floor, offices not cleared of existing
furniture despite ample notice of new furniture delivery) and the vendor/supplier has to
bear additional costs that are not billable back to the end user.

There is no conflict paragraph 2.5 provides definitions. Please provide your proposed
pricing including any element you feel may arise during the contract period.
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Q30.
A30.

Q31.

A31.

Q32.

A32.

Q32.

A32.

Q33.

A33.

Q34.

A34.

Q35.

A35.

Will the names of the Selection Advisory Committee be made known to all bidders?
No.

Special Provisions paragraph 9.3 - Distribution - If we were to submit for a local
contract would we also only need to list the authorized dealer?
Yes.

Special Provisions paragraph 10.1 Pricing - A - Administrative Fee is this fee also the
same for a local contract?
There is no administrative fee for a local contract.

Special Provisions paragraph 10.1G - Installation - Our equipment has many
variables to factor prior to installation, such as a detailed survey of the location for
clear ceiling height, fire codes, lighting, power sources, room dimensions, loading
dock, elevator access, can work be completed during normal work hours, trash
removal etc. These items can and will change with each project. From the minute the
truck reaches its destination our factory authorized service crew will supervise the
installation until complete. All projects will vary in size and location and be unique. To
quote a percentage would be very difficult and in some cases impossible per to seeing
it first hand. Is it acceptable to quote per project rather than a percent?

It is acceptable to quote a per project installation rate as long as a cap in the form of a
percentage is provided indicating the maximum for installation cost.

Special Provisions paragraph 20.1 Basis for Award - is the submittal material the same
for Fairfax County and Metropolitan Washington Council of Government for local
usage?

Special Provisions paragraph 20.1 advises the offerors how the proposals will be
evaluated. This paragraph has nothing to do with the submittal materials. Special
Provisions paragraph 17 advises the offerors what needs to be submitted.

After the award what is the time table for price increase?
Six months. Please refer to item 3 above.

Special Provisions paragraph 24 - Reports and Invoicing: 24.1: ... monthly statistical
reports and an annual tabulated report" on what? What information are you looking
for? How many "program administrators" to which these reports would be submitted?
Reports maybe requested on products, services, and associated costs. Any
department within Fairfax County can request this information.
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Q36.

A36.

Q37.

A37.

Q38.

A38.

Q39.

A39.

Q40.

A40.

Q41.
Ad1.

Q42.

A42.

Q43.

A43.

Special Provisions paragraph 24.2: Just to clarify...they want one invoice per month
for everything that shipped in that month? Upon receipt of that invoice, are they then
going to make payment? What are the payment terms?

One invoice per month for everything that shipped in that month. Once the invoice is
received and approved by the receiving department, then the invoice is paid based on
the payment terms of the contract. The County’s payment terms are Net 30 days,
however, the offerors may propose any other payment terms.

Special Provisions paragraph 24.3 - Who is responsible for providing the "monthly and
year-to-date utilization report"? s this just a recap of everything that's been invoiced?
The contractor is responsible for the utilization report. Yes, it is a recap of everything
invoiced to the County.

The Fairfax County and US Communities Terms & Conditions and evaluation criteria
differ. What is the expectation on the submittals? Are separate proposal packages
expected for each?

The evaluation criteria for both are the same. Separate proposal packages are not
expected for each. However, there are different submittal requirements for
consideration for the national award.

If separate proposal packages are not expected, what is the best method for the
evaluators to designate our response for US Communities and/or Fairfax County?
The cover letter is an appropriate place to identify a desire to be considered for
national, local or both awards. Be sure to include all submittals for the national award
if you wish to be considered for the national program.

To be considered for award of a master agreement, will product only pricing be
accepted with service costs defined by hourly rates?
Please refer to special provisions paragraph 10.1.

Attachment A, Administrative Agreement. Is this for reference only?
This must be signed and returned with the RFP response.

Can electronic /interactive documents be sent for the forms expected to be filled in and
returned with the proposals?

Yes, we can send you a word document upon request. Hard copies with wet
signatures must be submitted with your proposal. See question 16.

Can the technical and business sections of our proposal be combined into one
volume? Separate volumes required?

Submit the Technical and Business proposals in separate volumes duly marked.
Please refer to Special Provisions paragraph 17 — Submission of Proposal.
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Q44.
Ad4.

Q45.

A45,

Q46.

A46.

Q47.

A47.

Q48.

A48.

Q49.

A49.

Q50.

A51.

Page 48. Please clarify, who should sign the lead agency document?
Page 48 is part of the U.S. Communities’ Commitments and Administrative
Agreement, therefore a company officer signature is required.

Does the proposal package terms distribution center and support centers mean
dealers /showroom/plants?

Key supplier support locations, including manufacturing centers, distribution centers,
corporate sales offices, dealers and showrooms, should all be identified.

Can you expand more on section 10.1, item b? Define what is meant by standard
index and objective criteria?
Any published documentation that can substantiate pricing.

Section 13.2, many manufacturers may incur price increases between the package
submittal date and date of actual award. The expectation is a price hold for the first 12
months. Would current price lists with notations of percentage increases or pdf files
with noted percentage increase be acceptable?

The price hold for the first 12 months has been changed to 6 months. Please refer to
item 3 above. Current price lists with notations of percentage increases or pdf files with
noted percentage increase will not be acceptable.

Section 22.2, item d. Professional liability insurance is typically used by professional
service providers like consultants, lawyers, etc. This is not a typical insurance
requirement for installation services. Would other types of insurance coverage be
acceptable?

Any changes to the standard provisions will be reviewed by our Risk Management
Department. Please clearly identify any exceptions in your proposal.

Section 22.3, 45 days is an unusual time frame. Standard certificates of insurance
state 30 days notice. Will this be acceptable?

Any changes to the standard provisions will be reviewed by our Risk Management
Department. Please clearly identify any exceptions in your proposal.

Section 22.8, it is our understanding that insurance certificates can not be amended.
Serious legalities could be incurred.

Any changes to the standard provisions will be reviewed by our Risk Management
Department. Please clearly identify any exceptions in your proposal.
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Q52.

AS52.

Q53.

AS3.

Q54.

Ab4.

Q55.

AB5S5.

Q56.

AS6.

Q57.

A57.

Q58.

AS8.

Appendix A, Section 37. Delivery failure. This is very broad and does not protect the
vendor from unreasonable expectations. Can the specified time be agreed upon time
and expenses have the word reasonable inserted?

The word “reasonable” is in the first sentence of this paragraph. Please clearly identify
any exceptions or changes to this and all terms and conditions in your proposal.

Appendix A, Section 73a. 6 month time frame is severely limiting. Can wording be
amended to applicable statue of limitations?

Appendix A, Section 73a is based in and compliant with the Virginia Public
Procurement Act §2.2-4363. The Act specifies the 6 month period for instituting legal
action in response to the Purchasing Agent’s decision on a contractual dispute.
Please refer to this section of the Act.

Page 36, number 14. The statement can cause a vendor to incur substantial expense
based on subjective criteria. Can the statement be modified to be reasonable for both
the agency and the vendor?

No.

There are legal requirements that are not typically applicable to manufacturers. Can
exceptions to the legal terms and conditions be made?
Any exceptions must be clearly marked in your proposal.

| understand that this bid will not only be used by Fairfax County, but will also be
available to all Participating Public Agencies (Nationwide). Will we be negotiating
separate contracts with each agency?

The intent is to have other public agencies that wish to access the Fairfax County U.S
Communities furniture agreement, do so with out entering separate contracts.
Historically the majority of agencies do not require separate contracts. Occasionally an
agency will request the supplier enter into additional or separate terms and conditions
and it is the supplier's decision whether or not to accept or enter into agreements
outside of the Fairfax / U.S. Communities agreement.

Our discount percentages will vary from state to state, because of distance, freight
costs, etc. If this contract is to be a Nation-wide contract, will we be allowed to submit
various discounts, per state (agency)?

No. The discounts should be the same for all agencies nationwide. A freight schedule
for various locations may be included.

In Section 41. Delivery 41.3 - “Remove all debris” — Can the debris be placed in the
dumpsters at the delivery location or does it have to be removed from the site?

The availability of disposal containers will vary for each site. The contractor must be
prepared to remove debris from site, if necessary.
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Q59.

AS59.

Q60.

ABO.

Q61.
AB1.

Q62.

AB2.

Q63.
AB3.

Q64.

AB4.

Q65.

ABB.

Q67.
ABT7.

Is there a minimum or maximum number of pricing tiers? Is there a standard structure
to be used? Should design fees, storage, cancellation fees be listed separately?
There are no set tiers. All fees, costs and charges should be clearly identified.

Please clarify U. S. Communities position when member agencies choose to use
another purchasing vehicle (state contract, previously negotiated direct contracts,
gpo’s etc)? How will U. S. Communities track these sales with respect to the fee
obligation of the supplier? Again this assumes the customer (member) documented
their choice on a purchase order referencing a state contract number, bpo number or
direct contract number and the supplier contacted U. S. Communities to advise?

The U.S. Communities Administrative Agreement and Commitments would be applied
and would be the basis for determining if administrative fees are required.

Is there an expected time period to transition existing state and local contracts?

The expectation is upon award the supplier immediately notify their existing state and
local government customers of their U.S Communities contract and its benefits. Upon
the agencies’ request, they would be transitioned immediately.

Who takes precedence when states use corrections industry is involved?
Local laws take precedence.

Any restriction in the use of 3" party fulfilment dealers to provide installation and other
related order fulfillment activities?

Dealers must be identified as required in the RFP. Any and all subcontractors must be
approved by Fairfax County for deliveries/installations in Fairfax County. Other
jurisdictions may have similar requirements for subcontractors.

How will third party suppliers of services be interpreted to what are comparable
discounts on other contracts. Services defined as sales and lead generation, project
management, installation, freight and storage, interior design and space planning.
The County could not decipher this question, therefore, no answer is provided at this
time. Please re-submit this question with clarifications.

Can the proposal include zoned pricing (geography) to cover varying cost in freight or
installation. (i.e. prevailing wage cities, union environments)
Yes.

Will Fairfax provide a sample project for evaluation purposes?
Yes — 3 sample purchase/installation projects will be furnished for offerors to complete
for evaluation purposes when the business proposals are being evaluated.





Addendum No. 1
RFP07-878957-20

Q68.
AB8.

Q69.
ABY.

Q70.
A70.

Q71.
AT1.

Q72.
A72.

Q73.
A73.

Q74.
A74.

Q75.

A75.

Q76.
AT6.

Q77.

AT77.

Q78.

A78.

Do you want copies of the catalogs?
Yes, see Special Provisions paragraph 13.2. We will accept them on CD.

If the price list is on the web, can we just make reference to the website?
No. Please provide a CD.

Will a fuel surcharge be allowed?
No.

Where should attachment A be included in the proposal?
Attachment A should be included in the Technical proposal.

If you are interested in local award only do you need to submit signed commitment?
No, they apply only to national awards.

Can you be considered for both a local and a national award?
Yes, please make it clear that you wish to be considered for both.

Is there an option for dispatch center furniture vs. office furniture?
The only furniture that is not included in the resultant contract is classroom furniture.
Please propose your option and it will be considered.

How is the U. S. Communities program relationship with states that have mandatory
prison industries purchasing/sourcing requirements?

All local statutes apply. If a jurisdiction has a prison industries sourcing requirement,
U. S. Communities will not try to circumvent these requirements.

Local vs. National award, which will you use?

We will not award both a national and local contract. However, if there is an existing
local contract with a deeper discount, we will use whichever contract provides the best
deal to our user departments.

If you have a single award, mandatory use contract (e. g. state of California) will the
price commitments apply?
Yes, the commitments do apply.

What if a jurisdiction says that they don’t want to use U. S. Communities contract, but
will buy off another vehicle will the U. S. Communities fees apply.

The U.S. Communities Administrative Agreement and Commitments would be applied
and would be the basis for determining if administrative fees are required.





Addendum No. 1
RFP07-878957-20

Q79.
AT79.

Q80.

A8O0.

Q81.

AB1.

Qs2.
AB2.

Q83.
A83.

Q84.
A84.

Q8s.

A8S5.

Q86.

A86.

Q87.

A87.

Will blanket exclusions be provided?
No.

Price increase cannot be changed for one year after award. The solicitation indicates
freight and in some cases installation.

Please refer to item 3 above regarding price increases. Special Provisions paragraph
10.1 advises you to submit a schedule for delivery and installation.

Will the sample jobs be provided to potential offerors prior to date/time for submission
of bids?

No, the sample jobs will be provided when the business proposals are being
evaluated.

Will local and national awards be evaluated separately?
They will be evaluated concurrently by a single Selection Advisory Committee using
the criteria identified in the RFP.

Is there an option to include remanufactured products in the local awards?
Yes, we will consider remanufactured products.

Is there a limit on like products you will consider in making awards?
We are looking for a broad offering.

If we don’t have a current manufacturer’s price list will you consider the most recent
price list plus a mark up?

The most recent or current price list is required with the proposed discount rate
identified.

If we are bidding locally, and we intend to bid, say 15 different manufacturer lines, do
we need to submit price lists/books at that time? And if yes, how many copies do we
submit? One or seven?

Price lists are required to be submitted with your proposal. Electronic copies on CD
are acceptable or an original and 8 copies with your business proposals.

On a local bid, can we have multiple manufacturer lines on that one bid or do we need
to separate bid proposal for each manufacturer line we intend to offer?
You can have multiple manufacturer lines on one proposal.
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Q88.

A88.

Q89.

A89.

Q90.

A90.

Qo1.

A91.

Q92.

A92.

Regarding a national bid, if a manufacturer chooses not to submit a bid at this time,
are they precluded from asking to be able to submit a bid a year from now when
renewals are being considered. For example, a manufacturer wishes to participate in
the contract on a national basis, but is unable to meet the RFP’s requirements by bid
submission date, however, they will be in a better position to submit a bid a year from
now when the original first year term of the contract expires.

We cannot add a vendor to a contract if they did not submit a proposal prior to the date
and time identified for proposal submission. We will not add vendors during the
renewal process.

In order to take a local bid regionally, the COG authorization sheet(s) need to be
included in an addendum.

The COG rider clause has been added. Please see item 6 above. The associated
COG rider authorization sheet is attached to this addendum.

If an offeror submits a proposal for a local contract and is awarded a local contract can
the offeror request a national award at the time of renewal?

No. A vendor will not be transitioned from a local contract to a national contract. A
vendor may, however, be transitioned from a national contract to a local contract.

If I were to bid @ manufacturer’s product line as part of my local bid with say 10 other
manufacturer offerings, and one of those manufacturers also were to request a local
bid only status for their own bid, how would the three following scenarios be resolved:

A) If the percentage discount pricing on both bids were the same, who would get the
award?

B)  If the manufacturer’s stand alone bid had a better discount that the same product
line offered on our multi-manufacturer bid, would the manufacturer get the award
and their same product line be eliminated from our bid? Or would we both still get
an award?

C) Reverse scenario of B where, in this scenario, my bid price is lower than the
manufacturer’'s, who gets an award?

The noted scenarios would be considered along with other evaluation criteria identified

in the RFP to determine the most advantageous award for both the local and national

contracts

Section 9.2 F - It is our understanding that we can not pull our own D&B report.
Would our D&B number and current rating be acceptable?
It is acceptable.
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Q93. As stated in Section 9.5 ,subsection A, to provide our entire catalog of product with
the broadest offering. KI manufacturers and sells multi-functional products for training
purposes and libraries. These products are also sold to the educational community. In
order not to be in conflict with the Wichita, KS Educational Furniture Contract, may Ki
offer an additional category of training and library furniture for libraries, police stations,
fire departments, public training facilities, job corp, conferencing centers and
employment services for this US Community bid?

Secondly, this furniture in unique in its shipping requirements to be FOB
Destination/Prepaid and Added. Is this acceptable for submission under this RFP

A93.  You may submit these products for consideration. However, if you are awarded a
contract, we may choose to eliminate some or all of the products offered. The
shipping issues have been addressed in this addendum.

All other terms and conditions remain unchanged.

THIS ADDENDUM IS ACKNOWLEDGED AND IS CONSIDERED A PART OF THE
SUBJECT REQUEST FOR PROPOSAL:

Name of Firm

(Signature) (Date)

TWO SIGNED COPIES MUST BE RETURNED PRIOR TO DATE/TIME OF CLOSING OR
MUST BE INCLUDED IN THE PROPOSAL.





Sample Listing of Local Public Bodies

You may select those public bodies that this contra

ct may be extended, a “blank” will signify a “NO”

response (Ref. Special Provisions paragraph 44, "USE OF CONTRACTS BY OTHER PUBLIC

BODIES")

Alexandria Public Schools

Madison County Public Schools

Alexandria Sanitation Authority

Manassas Park Public Schools

Alexandria, Virginia

Manassas, Virginia

Arlington County, Virginia

Manassas City Public Schools

Arlington Public Schools

Maryland-National Capital Park & Planning Comm.

Bowie, Maryland

Metropolitan Washington Airports Authority

Charles County, Maryland

Metropolitan Washington Council of Governments

Chevy Chase Village, MD

Montgomery Community College

City of Fairfax, Virginia

Montgomery County, Maryland

Clark County Administrative Services

College Park, Maryland

Montgomery County Public Schools
Northern Virginia Comm unity College

Culpepper County Public Schools

Northern Virginia Regional Commission

District of Columbia

District of Columbia Schools

Orange County Public Schools
Prince George's County, Maryland

Fairfax County Water Authority

Prince George's County Public Schools

Fairfax, Virginia (City)

Falls Church City Public Schools

Prince William County, Virginia
Prince William County Public Schools

Falls Church, Virginia

Prince William County Service Authority

Fauquier County Schools

Rappahannock County Public Schools

Frederick City, Maryland

Rockville, Maryland

Frederick County Maryland

Shenandoah County Public Schools

Frederick County Schools

Stafford County Public Schools

Gaithersburg, Maryland

Takoma Park, Maryland

Greenbelt, Maryland

Town of Vienna, Virginia ]

Herndon, Virginia

Upper Occoquan Sewage Authority

Leesburg, Virginia

Virginia Railway Express

Loudoun County Sanitation Authority

Washington Suburban Sanitary Commission

Loudoun County, Public Schools

Washington Metropolitan Area Transit Authority

Loudoun County, Virginia

Others

COMPLETE AND RETURN THIS FORM WITH YOUR BID PACKAGE — A NEGATIVE REPLY WILL
NOT AFFECT CONSIDERATION OF YOUR FIRM’S PROPOSAL. CONTRACT AWARD MAY NOT
BE MADE WITHOUT THIS FORM.

Vendor Name





County of Fairfax, Virginia

Y <

Herman Miller, Inc.
855 East Main Ave.
Zeeland, Ml 49464

Attention: Dave Gillman, Contracts Manager, State and L.ocal Government Accounts

Reference: RFP0O7-878957-20 — Systems Furniture, Freestanding Furniture, Seating, Filing
Equipment and Related Products and Support Services

ACCEPTANCE AGREEMENT

This acceptance agreement signifies a contract award to Herman Miller, Inc. for the national portion of
this contract, beginning from Date of Award, through December 31, 2008.

The contract number will be RQ07-878957-20A. The contract award shall be in accord‘ance with the
following:

1) This Acceptance Agreement

2)  The signed Memorandum of Negotiations

Please note that this is not an order to proceed. A Purchase Order, which constitutes your notice to
proceed, will be issued by the County. Please provide your Insurance Certificate according to Special
Provisions paragraph 22 within ten (10) days of receipt of this letter. Contract award documents may
be viewed on the Department of Purchasing and Supply Management website at
www.fairfaxcounty.gov/dpsm/contracts.htm.

All prior representations and additional or inconsistent oral or written statements are superceded, null
and void.

Cotb Mt

Cathy A. Musef CPPO
Director/County Purchasing Agent

CAM/GB/g:\pmm\team 2\Facilities Management\FY07\

Department of Purchasing and Supply Management

12000 Government Center Parkway, Suite 427

Fairfax, VA 22035

Website: www.fairfaxcounty.gov/dpsm

Phone: 703-324-3201, TTY: 1-800-828-1140, Fax: 703-324-3681

| To protect and enrich the quality of life for the people, neighborhoods and diverse communities of Fairfax County





County of Fairfax, Virginia

To protect and enrich the quality of life for the people, neighborhoods and diverse communities of Fairfax County

MEMORANDUM OF NEGOTIATION
RFPQ7-878957-20

The County of Fairfax (hereinafter called the County) and Herman Miller Inc. (hereinafter called the Contractor)
hereby agree to the following in the execution of Contract RQ07-878957-20A. The final contract contains the following

items:
a. Fairfax County’s RFP07-878957-20
b.  All Addenda
C. Herman Miller Inc. Technical and Business proposal as amended by this Memorandum of Negotiations
d.  Herman Miller Inc. clarification letters dated October 11, 2006, October 31, 2006 and E-Mail with

attachments dated December 7, 2006.
e.  The Memorandum of Negotiations

The foilowing and are to be included in the contract:

1. The period of the contract will from May 1, 2007, through December 31, 2008. Fairfax County reserves the
right to renew this contract for four (4) years, one (1) year ata time.

2. Listed below are additional clarifications to the U. S. Communities agreement.

“Corporate — A commitment that U.S. Communities is actively supported by national executive management
with a focus on the following;

. U.S. Communities will be the supplier's primary offering to local government agencies, state and higher
education (herein “Agencies”) nationwide.

. A commitment that supplier shall make all existing Agencies, that do business with the supplier, aware of
the value and pricing benefits of the U.S. Communities contract and upon authorization transition such
Agencies to the supplier's U.S. Communities contract. *

“Pricing — A commitment that supplier's U.S. Communities contract pricing is the lowest available pricing (net
fo buyer) to Agencies nationwide. And a commitment that, if an Agency is otherwise eligible for lower pricing
through any other supplier contract, the supplier will match the pricing under U.S. Communities.”

U.S. Communities requirements and expectations of the fulfillment of the Corporate Commitment as it pertains
to awarded suppliers’ existing customers that are eligible for the U.S. Communities contract are as follows;

It is incumbent upon the supplier to notify their existing eligible customers and to demonstrate the value to the
customer of using the U.S. Communities contracts versus their own contract, solicitation or other supplier
vehicle. It is not incumbent upon the lead agency, U.S. Communities staff nor Advisory Board Members to

perform the above.

U.S. Communities’ expectation is for awarded suppliers to put forth a good faith effort to notify existing eligible
customers, demonstrate the value of the U.S. Communities contract and then transition after the customer's
agreement.

Department of Purchasing and Supply Management
12000 Government Center Parkway, Suite 427
Fairfax, VA 22035

Website: www.fairfaxcounty.gov/dpsm
Phone: 703-324-3201, TTY: 1-800-828-1140, Fax: 703-324-3681





Memorandum of Negotiations
RQO7-878957-20

Good faith effort defined;

- Face to face meeting with Supervisor of Procurement or above.

- Adetailed presentation of the benefits of utilizing awarded supplier's U.S. Communities
contract versus their own contract, solicitation or other supplier vehicle.

- Prompt and thorough foliow up to any customer questions, objections or need for clarification,
including additional face to face meetings.

- Kimpasse at Supervisor level, send email to U.S. Communities Regional Manager detailing
objections and / or barriers

U.S. Communities requirements and expectations of the fulfiliment of the Pricing Commitment as
it pertains to awarded suppliers’ existing customers that are eligible for the U.S. Communities

contract are as follows;

it is incumbent upon awarded suppliers to notify existing eligible customers that U.s.
Communities is the best pricing available, the supplier will match or beat their current pricing
through their U.S. Communities contract.

Awarded suppliers are required to be pro-active in their fulfiliment of the Corporate Commitment
to transition and the Pricing Commitment to match or beat the customers existing pricing.

As a bench mark for fulfillment of the above, Herman Miller will notify all eligible customers that
purchases of $150,000 or more in 2007 within the first 90 days after the award of the contract.
This first contact is to be the beginning of the good faith effort as described above.

All other prices, terms, and conditions remain the same.

ACCEPTED BY:
& adX 3-&-01
Mike Kratt, Vice President, Government Sales Date

Herman Miller Inc.

C

Cathy A. Muse,
Director/County Purchasing Agent

3hoa /e

" Date
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County of Fairfax, Virginia

| To protect and enrich the quality of life for the people, neighborhoods and diverse communities of Fairfax County

OCT 10 2012

Herman Miller, Inc.
855 East Main Ave
P.O. Box 302 .
Zeeland, M| 49464

Attention: Dave Gillman, Contract Manager
Reference: RFP2000000330 — Office Furniture and Related Services and Solutions

Dear Mr.I Gillman:

ACCEPTANCE AGREEMENT
‘Contract Number: 4400003403

This acceptance agreement signifies a contract award to Herman Miller, Inc. in it's entirety for
- Office Fumiture and Related Services and Solutions. The period of the contract is from January 1,
2013, through December 31, 2016, with four (4), one (1) year renewal options.

The contract award shall be in accordance with the following:

1) This Acceptance Agreement;

2) The signed Memorandum of Negotiations

Please note that this is not an order to proceed. A Purchase Order, which constitutes your
notice to proceed, will be issued by the County. Please provide your Insurance Certificate
according to Special Provisions paragraph 14 within ten (10) days of receipt of this letter.

Contract award documents may be viewed on the Department of Purchasing and Supply
Management website at www fairfaxcounty.gov/cregister. '

Cathy A. Mgse, CPPO
Director/County Purchasing Agent

Department of Purchasing and Supply Management

12000 Government Center Parkway, Suite 427

Fairfax, VA 22035

Website: www.fairfaxcounty.gov/dpsm

Phone: 703-324-3201, TTY: 1-800-828-1140, Fax: 703-324-3228






T2 County of Fairfax, Virginia

To protect and enrich the quality of life for the people, neighborhoods and diverse communities of Fairfax County

MEMORANDUM OF NEGOTIATION
RFP2000000330

The County of Fairfax (hereinafter called the County) and Herman Miller, Inc. (hereinafter called the
Contractor) hereby agree to the following in the execution of Contract 4400003403. The final contract
contains the following items:

Fairfax County's RFP2000000330

All Addenda

Herman Miller, Inc. Technical and Business proposal as amended by this Memorandum of
Negotiations

Response to clarifications dated August 7, and 8, 2012

The Memorandum of Negotiations

oo OoUo

The following and are to be included in the contract:

1. This contract will begin on January 1, 2013 and terminate on December 31, 2016. Fairfax Couinty
reserves the right to renew the contract for four (4) years, one (1) year at a time by mutual
agreement.

2. Revised Cost Proposal Attachment A — Price Sheet - submitted via e-mail on August 9, 2012.

3. Discounts will remain firm for the duration of the contract. Discounts will be taken from the price
books dated September 4, 2012 until new price books are released.

All other prices, terms, and conditions remain the same.

/OS2 [ A

John n, Vice President of Operations ; Date
& NorthMnperica Strategy Development
Herman Miller Inc.

MWM&“ (0] 49 / 2

Cathy A. Muse, $PPO
Director/County Purchasing Agent

ate

DPSH
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Department of Purchasing and Supply Management
12000 Government Center Parkway, Suite 427

Fairfax, VA 22035
Website: www.fairfaxcounty.gov/dpsm

Phone: 703-324-3201, TTY: 1-800-828-1140, Fax: 703-324-3228






% County of Fairfax, Virginia

NOTICE OF AWARD

OCT 10 2012

CONTRACT TITLE: Office Furniture and Related Services and Solutions
RFX NUMBER: 2000000330
COMMODITY CODE: 42594
CONTRACT PERIOD: January 1, 2013, through December 31, 2016
RENEWALS: 4 Renewals. 1 year at a time
SUPERSEDES CONTRACT: RQO07-878957-20
CONTRACTORS: - SUPPLIER CODE CONTRACT NUMBER
Haworth, Inc. 1000011672 4400003402
One Haworth Center :
Holland MI 49423

Contact: Cyndi Kamps

Telephone: 616-393-1645

E-Mail: Cyndi.kamps@haworth.com

Payment Terms: Net 30 days
Herman Miller, Inc. 1000011666 4400003403
855 East Main Ave.
P. O. Box 302
Zealand, Ml 49464

Contact. Dave Gillman, Contract Manager

Telephone: 616-654-8375

E-Mail: dave gillman@hermanmiller.com

Payment Terms: Net 30 days
Knoll, Inc. 1000011430 4400003404
1235 Water Street

East Greenville, PA 18041
Contact: Steve Robinson, Vice President
Telephone: 202-973-0410

E-Mail: Steven M _Robinson@knoll.com
Payment Terms: Net 30 days

Department of Purchasing & Supply Management

12000 Government Center Parkway, Suite 427
. Fairfax, VA 22035-0013
Website: www.fairfaxcounty.gov/dpsm

Phone (703) 324-3201, TTY: 1-800- 828-1140, Fax: (703) 324-3681
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Notice of Award
RFX2000000330
Page 2

PRICES: See Attached

DELIVERY: N/A
FOB: Destination

DPSM CONTACT: George Bright, Contract Specialist
. Telephone:  703-324-3215
E-mail: george.bright@fairfaxcounty.gov

ORDERING INSTRUCTIONS:

Any county department may enter a shopping cart into FOCUS indicating the item/service required, the
guantity, the payment terms, and the delivery date. The shopping cart must Include the contract number
in the appropriate field. Requests exceeding the County small purchase order threshold ($10,000) will be
routed for approval and a purchase order will be executed.

ntract Specialist Supervisor

DISTRIBUTION:
Departrrient of Finance — Accounts Payable Contract Specialist — G. Bright
Facilities Management Dept. — Rhinda Edwards/e Asst. Contract Spec. — Team 2

Facilities Management Dept. — Cathy Spaine/e
Facilities Management Dept. — Shirley Dowell/e
U. 8. Communities ,
2033 N. Main St. Suite 700
Walnut Creek, CA 94596
Attn:  Corey Imhoff.

Mary Pelfrey






FriRFax QQuatry ConTRACT

ATTACHMENT A

440000 3%

PRICE SHEET - HAWORTH'S MULTIPLE AWARD CONTRACT

Manufacturer Discount Percant from List Price

(or other objectively verifiable criterta)

Inside
PRODUCT List Price Drop Ship® Delivery
UniGroup® NW/WT, PLACESE NW/WT and FW, UniGroupl Too, $1-5100,000 Sea Nota Below 71%
Adaptabe Components $100,001and up Negotiable
IF, RACEE, PREMISER NW/WT, MoxieB, Components, Compose $1-$100,000 Ses Nota Balow 68%
i $100,001 and up . Negotiable
Accaladed, M &, System 58, Improvil, System12, Look, PLACESE $1-550,000. See Note Below 63%
[ Too Casegoods, Files & Storage, 850 Serfes Files & Storage, Beskde, X 550,001 and up Negotiable
Sarlesl Casagoods, Flles & Storage, V Series Case goods, Fllas &
Storage
X093 $1-450,000 See Note Below 60% 60%
450,001 and up Nagotinble Negotiable
ns, Roside, Comp 8, Forenzed, Galerlel, Hello®, Prescottf, $1-525,000 Sae Note Below 53% 53%
Tnlty@, Tuxedof, ToDoBl Casss, Cander, Lively, PLACESEWood $125,001 and up Megotiabla Negotlabla
Casagoods Varial, Orlandofd, Tripol@, York, Vancouverd, Masters,
Sarlas K&, Drisndo LS .
Tactics®, 450 Saries, Tempoll, Planes®, Compose Wood, Kinetics, $1-825,000 Saa Note Balow 58% 58%
[Tampa, Zoo Chu §25,001and up Negotiable Negotlable
JumpBStuff, BRAZO, Boogle Bourd, Sdam. European Product $1-510,000 See Note Balow 41% 41%
The Haworth Collection, BRAZO, Lim $10,001 and up __ Mngotiabla Negotiabls
Zody, VieryB, Very Task $1-525,000 See Note Balow 55%
$25,001 and up Negotiabls
Haaltheara $1-$100,000 See Note Below
$100,001and up
Other Related Products S e it : ! I
JEnciose Walls $1-5100,000 See Note Balow 55% P 55%
$100,001-$500.000 57% are quoted by project | Products are quoted 5T
$500,001 and up Negotiable | by project Negotiable
|ifaspace Walls $1-5100,000 San Note Below 56% Architectural Products|  Architectural 56%
$100,001-$500,000 58% are quoted by project | Products are quated 58%
$500,001 and up Negotiabla by project Nagotiable
[TecCrate Flooring $1-5100,000 Ses Note Below 62% Archit I Products|  Arch I 62%
$100,000 and up Negotiable | are quoted by project | Products are quoted Negotisbla
by project
Powarwab $1-5100,000 Sea Note Below 60% } | Products’ Architactural 0%
' $100,001-$500,000 62% are quatad by project | Products are quated 62%
$500,001 and up Megotiable b Ne gotiable
Hourly Rates. M eaRgR 1
Additional Services and Solutians [A rangs is acceptable) A
|installation $28 $38
After Hours Installation $3 554 H
Holidays and Sbnday Installation .. - =i o b o ¢ " $56 ] 572+
Design 560 75
Project Mansgement 535 45
Asset Management S18 28
Refurbishmant §32 42
Monthly Fee
Inciudo any additional options affered
Storage [per alll:squlrl foot) $0.95 S160
il
Other Refated Services and Solutions Hourly Rates

54
$72

Note:
1. Drop Ship price Indudn product delvary to tha site, the pmelnurls responsible for unioading.
2. Inside Dellvery price Inciudes product delivered to the site and nnludld

3, Bm installation price to include inside dﬂur\r, ]

5 lation, sal of all d ebrls from premises,

i and the bill of

s perthe purchaser's app

d plan and spacifications.
4. !uplmhd Sarvice Inmlt:den pricato Inelud- basle hmlhthn- ﬂold measuraments wnn\ml, decumented and

irad

d; el and tele/dats Infeed | are
wmnmmm and other ¢

|manager

dand "

d; attend

q

lruf moﬁon and lmphmmlmofﬂrmhlst by project

*Note:

1. Haworth's list pricing Includes FOB destination and nnluadlngat dock.

* 2. Installation pricing based on the fellowing:

». Performed during normal business hours 7:00 am to 5:00 pmMenday through Friday - no halidsys

b. Mon-union labor

c. Frae and clear access to loading docks and elavators
d. Job sita to ba frae and clear of other trades

#. Reasonable access to Space

f. Whare applicable, Haworth will abide by union or prevailing wage rates’ -

e g

I

ey






Fokehx Counry

CNTRACT

Heram MiLee

HHOO0034 0 "
Attachment A
Price Sheet
Manufacturer Discount Percent from List Price
{or other objectlvely verifiable criteria)
Volume Volume Volume
Product Discounts | Discounts | Discounts
* List Price Drop Ship Inside Baslc' Expanded {Orders GreaterjOrders Greater|| Stngle Source,
Dellvery | Installation | Installation | than$100¢ | than$400K | ProductStd,
: Ust Product | UstProduct | Hist,Vol, :
< Value Value Mult. Vr. Agr.
Action Office, Prospects, Ethospace, 9/2/2011 69 67 54 62 +2 points | Negotiable | Negotiable | -
Canvas Office Landscape, Avive Tables 9/2/2011 69 67 64 62 +2 points | Negotiable | Negotiable |
Herman Miller Eames Tbis (ET101-ET308) 9/2/2011 69 67 64 62 +2 points | Negotlable | Negotiable
Quadrant B&F Front Peds, Energy Mgr. 9/2/2011 69 67 64 62 +2 points | Negotiable | Negotiable
Thrive 9/2/2011 54 52 49 47 +2 points | Negotiable | Negotiable
Arrio, Resolve, Intersect - 9/2/2011 53 51 48 46 +2 points | Negotiable | Negotiable
Ergon 3, Equa 2 9/2/2011 57 55 54 52 +2 points | Negotlable | Negotiable
Passage, My Studio 9/2/2011 50 48 45 43 +2 points | Negotiable Ne_gg'tiabie
Sense Desking 9/2/2011 58 56 53 51 +2 points | Negotiable | Negotiable
Meridian Storage, Towers, Desks 9/2/2011 52 50 47 45 +2 points | Negotiable | Negotiable
Quadrant B&F Front Lateral Flles 9/2/2011 52 50 a7 45 +2 points | Negotiable | Negotiable
Meridian Peds and Files 9/2/2011 54 52 49 47 +2 points | Negotiable | Negotiable |
Aeron, Mirra, Celle, Setu, Sayl 9/2/2011 51 49 . 48 46 +2 points | Negotiable | Negotiable
Embody 9/2/2011 49 47 46 - 44 +2 points | Negotiable | Negotiable
Ambl, Caper, Limerick, Aside 9/2/2011 53 51 50 48 +2 points | Negotiable | Negotiable
| Everywhere Tables 9/2/2011 67 65 62 60 +2 points | Negotiable | Negotiable
Tu; Files, Peds, Storage, Towers, Q Tables 9/2/2011 65 63 60 58 . 42 points | Negotiable | Negotiable
CoStruc, Action Lab, Casework : 9/2/2011 51 49 46 44 +2 polnts | Negotiable | Negotiable
Carts 9/2/2011 12 10 7 5 +2 points | Negotiable | Negotiable
Geiger Seating, Tables & Casegoods 9/2/2011 51 49 46 44 +2 points | Negotiable | Negotiable
Teneg, CLT Tables, Classical, Celeste 9/2/2011 46 44 43 41 +2 points | Negotiable | Negotiable
Eames; Aluminum, Shell, Tandem 9/2/2011 46 43 41 +2 points- | Negotiable | Negotiable
Swoop, Burdick Group, Innovative Prods. 9/2/2011 46 43 41 +2points | Negotiable | Negotiable
International 9/2/2011 46 44 43 41 +2 points | Negotiable | Negotiable
| Collection 9/2/2011 _40 38 37 35 +2points | Negotiable | Negotiable
 Magls, Mattiazz) 9/2/2011 40 38 37 35 +2 points | Negotiable | Negotiable
Eames Molded Plastic & Wire 9/2/2011 40 38 37 35 +2 points | Negotliable | Negotiable
Goetz, Stools ) 40 38 37 35 ints | Negotiable Nﬂble
Other Related Products L R L Y el
SitOnlt Seating 54.5 52.5 515 49.5 +3.5 points Negothble Negotiable
First Office Products®* $26 -W $ 200K +
Case Goods, Seating Tables 5/14/2012 54,7 52.7 49.7 47.7 +5 points _|Negotlable |Negotiable
STAKS - / 6/4/2012 54,7 52.7 49.7 47.7 +5 polms_iuegg_u_g_p_i_e | Negotiable
Pulse 7/2/2012 54.7 52.7 49.7 47.7 +5 points_|Negotiable |Negotiable
Intermix 7/16/2012 54.7 52.7 49.7 47.7 +5.points |Negotiable [Negotiable

* First Office volume discounts are based on customer sell at dock discount, all other products are based on total PO list product value.
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Additional Services and Solutions Hovry Rutes
{arangelsa
Installation S 35.001$ 55.00
| After hours installatlon $ 52501 % 82,50
Design $ 55.00| $ 75.00
Project Management $ 5500(%  85.00
Asset Management $ 5500|5 - 85.00
|Refurbishment* nfa nfa
or our dearer Wil wark wi & CUS:
determine the best product disposition via our rePurpose To Be Quoted
program or Trode-in
Manthly Fee
(indude any additional options
el TS
Storage for planning only, actual cost to be guoted;
in/out and other services, onsite and/or traifer mrum
are extra $1.40/sq. ft |$1.80/sq. ft.
Other Related Services and Solutions Hourly Rates
Reconfiguration $§ 3500|S5  55.00
Strategic Planning Services $§ 10000|$ 150.00
Occupancy Planning/ CAD Drafter S 60.001 S 85.00
Build-Out Project Mgt. Services S 90.00| $ 110.00
FF&E Mgt. Services $ 90.00| $ 110.00
* Travel expenses will be quoted extra
Performance Environments - (Ref Attach.) To Be Quoted

|Note:

1. Drop Ship price includes product delivery to the site, the purchaser Is responsible for unloading.
2. Inside Delivery price includes product delivered to the site and unloaded.

3. Basic Installation price to include inside delivery, uncrating, assembly, installation, removal of debris from premises, installation documents and the bill of]
materials per the purchaser's approved plan and specifications.

4. Expanded Servica Installationprice to include basic installation; field measurenients surveyed, documented and coordinated; electrical and tele/data
infeed locations are surveyed, documented and coordinated; attend required coordination meetings with purchaser and other contractors; and creation
la nd Implementation of punch list by project manager.

Ilmlallaﬂon & Dellvery Services:

The senvice option discounts above include "standard” services only, subject to the conditions listed below. The discounts are "not to exceed” percentages that
may be lower as quoted by the senvicing dealer dependent on the specific pm}ect conditions. Additional charges and senvices shall be negotiated in advance of
the sanvce being perbmm

Standard Sarvioes are Subject to the Following Conditions:
- Installation will be performed during normal weakday working hours.
- Adequata facililes for delivery, unloading, moving and staging/storing the product during the installation prucess shall be provided.
- Service work will shall not be hindered by other trades. :
- Electric, heal, and adequate elevator service will be fumished without charge.
- The Immediate installation area shalf be complste and free of dabris including the carpet/ficoring before installation commences.
- Any work requiring a licensed electrician is the responsibility of the buyer.

Additional Charges May Apply For:

1) Orders of an aggregate quantity of 1 - 10 chairs, desks, files, peds - NTE $300 fee per delivery.
2) Major Metro Markets and any non-ground floor Installation: NTE 1% - 3.5% of list product value
~ Major Metro Markets include large population centers and urban environments.
3) Installation in a clinical/medical environment: NTE 1% - 3.5% of list product value !
4) Special restrictions or limits established by local laws, ordinancas or the directions of the buyer, including but not limited to restrictions on transportations of
materials, streat access to the job site and/or dock facilities: NTE 1% - 3.5% of list product value
5) Installations outside of a 50 mile radius of the servicing dealer: NTE 1% - 2% of list product value.
6) Local Prevaliing WWage andfor Union Labor Rates .
Any additional charges sholl be quoted by the dealer ond approved by the buyer prior to performance of the work.

NTE = Not To Exceed

—
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ATTACHMENT A
PRICE SHEET
Manufacturer Discount Percent from List Price
Orders
Product :
Inside Basic Expanded over
ListPrice | DropShip | pli/cl | jnstaliation | installation | $600,000
list

Systems Fumiture:

Equity Al* 89.5 66.5 61.5 59.5 negotiable
Morrison Al _ 68.6 65.6 60.5 58.6 negotiable
Reff All* 68.5 65.5 60.5 58.5 negotiable
Reuter Al 63.6 85.5 80.6 68.6 negotlable
Currents All* 68.5 65.6 60.5 58.6 negotiable
Autostrada All* 68.5 65.5 60.5 58.5 negotlable
Dividends Horizon All* 68.5 86.5 80.5 58.6 negotlable
Serles 2 All* 68.5 65.5 60.5 68.6 negotiable
| Antenna All* 68.5 65.6 60.5 58.5 negotlable
Freestanding Fumiture, Seating,

Filing Systems and Equipment:

Upstart Al 68.5 65.5 60.5 68.5 negotiable
Template Al 68.5 66.6 60.5 68.5 negotiable
Calibre All* 59.5 58.5 51.6 49.6 negotiable
KnoliExtra Al £9.5 56.5 51.6 49.5 negotiable
interaction All* 69.6 66.6 515 49.5 negotiabie
Crinion Open Table All* 69.6 66.6 51.5 49.5 negotlable
Chadwick Seating All* 59.5 56.6 51.6 49.5 negotiable
Essentials Work Chalrs All* 59.6 56.€ 61.5 49.5 negotiable
Sapper Seating All* 59.6 56.6 61.6 49.6 negotiable
Life Seating All* 59.6 56.5 51.6 49.6 negotlable
RPM Seating All* 59.5 56.6 51.5 49.56 negotiable
Generation, ReGeneration, Multl- All* 69.6 56.5 51.5 49.5 negotiable
Generation Seating :
Moment Seating All* 62 49 44 42 negotiable
Graham Collection Al 59.5 56.5 51.5 49.5 negotiable
KnollStudio including Spark Seating | All* 52.5 49.5 44.5 42.5 negotiable
Renewal /Replacement Parts All ofiable

Other Related Products: None

Additional Services and Solutions

{A range is acceptable)

Non Union | Unlon
- $70.72- $140.31-
Installation $94.28 $161.564
- $106.08- $210.47-
After hours installation $141.42 $227.31
Design 87.68
Project Management/Asset Management CHIBE :;:2::1
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: Quoted per

Refurbishment job
Monthly Fee
(Include any additional options
offerad)

Storage 1.65/sq ft

i 70.72-94.28 | $140.31-
Handling Costs $151.54
Other Related Services and Solutions Hourly Rates
None
Note:

1. Drop Ship price includes product delivery to the site, the purchaser is responsible for unloading.

2. Inside Delivery price includes product delivered to the site and unloaded.

3. Basic Installation price to include inside delivery, uncrating, assembly, installation, removal of all debris from premises to client
provided receptacle, installation documents and the bill of materials per the purchaser's approved plan and specifications.

4, Expanded Service Installation price to include basic installation; field measurements surveyed, documented and coordinated;
electrical and tele/data infeed locations are surveyed, documented and coordinated; attend required coordination meetings with
purchaser and other contractors; and creation and implementation of punch list by project manager.

5. Normal Hours and Conditions: Normal Hour rates apply to nomal business hours defined as 7:00a.m. - 5:00p.m. local time
Monday through Friday. Electricity and heat to be provided by client at no charge.

6. After Hours Rate shown for After Hours Installation applies to work performed outside of 7:00a.m.-5:00p.m. local time Monday
through Saturday. Work performed on Sunday or Holidays subject to a rate double the normal installation hourly rate quoted.

7. *Service Area: Discounts shown {(excluding drop ship delivery) apply to non-union installations located within 75 miles of a
certified Knoll dealer. A service fee of $200 may apply to delivered /installed prices below $50,000 list of systems furniture and
$25,000 list of freestanding furniture, seating, filing systems and equipment. Outside the 75 mile service area, a service fee of $500
may apply to delivered / installed prices below $50,000 list of systems fumniture and $25,000 list of freestanding fumniture, seating,
filing systems and equipment.

8. Terms: All discounts are off Knoll current list price at time of order entry. FOB: Destination. Delivered and installed 90 days
after receipt of order. Drop Ship pricing (Table A) and hourly rates would apply to union installations.

9. Volume: Discounts are negotiable for product line discounts of $500,000 list price or greater

10. Exclusions: Services required outside of the above parameters subject to additional charges. Examples may include: After
hours or holiday work; staircase delivery; restricted access to building, elevator, loading dock, or abnomal working conditions.
Project Management and Design Services rates would apply to specification and space planning services. Any wark requiring
installation of datatelecommunications or a licensed electrician is the responsibility of the client.

11.Ren ewal / Replacement Parts are individual parts that are not included in the published price list They are individual parts
that may be assembled to make the pattern numbers reflected in the Knoll price lists. This may include screws, brackets, paint, etc.

Ltypically used in reconfiguration.
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Table A: Drop Ship Delivery

KNOLL, INC. U.5.CO MMUNITIES CONTRACT SNAPSHOT

CONTRACT #

DELIVERY: 30 DAYS, FOB DESTINATION. DROP SHIP DELIVERY

PAYMENT TERMS: NET 30 DAYS

TERM: _JANUARY 1. 2013-DECEMBER 31 2016

Product Line

Equity

Morrison

Reff

Reuter

Currents

AutoStrada

Dividends Horizon

Series 2

Antenna

Upstart

Template

Calibre

Interaction

Crinion Open Table

KnollExtra

Chadwick

Single Order List Value
' ALL ORDERS
ALL ORDERS
ALL ORDERS
ALL ORDERS
ALL ORDERS
ALL ORDERS
ALL ORDERS
ALL ORDERS
ALL ORDERS

ALL ORDERS
ALL ORDERS

ALL ORDERS
ALL ORDERS
ALL ORDERS
ALL ORDERS

ALL ORDERS

Discount from Current
Commercial Price List

69.5%

68.5%

68.5%

68.5%

68.5%

68.5%

68.5%

68.5%

68.5%

68.5%

68.5%

59.5%

59.5%

59.5%

59.5%

59.5%

s swn—-
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Product Line Single Order List Value

Essentials Work Chairs ALL ORDERS

Sapper Seating ALL ORDERS

Life ALL ORDERS

RPM ALL ORDERS

Generation/ ReGeneration/

MultiGeneration ALLORDERS

Moment ALL ORDERS

Graham Collection ALL ORDERS

Studio Including Spark ALL ORDERS

Seating
Renewal Parts ALL ORDERS

Knoll Contract Confirmation Numbers:
e CO0027765- Direct Orders
e (C0032199- Dealer Held Orders

Discount from Current
Commerclal Price List

59.5%

59.5%

59.5%

59.5%

59.5%

52%

59.5%

52.5%

40%
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Table A: Drop Ship Delivery
KNOLL, INC. U.S. COMMUNITIES CONTRACT SNAPSHOT

Ordering Address Direct Orders: Payment Address- Direct Orders:

Knoll Inc. Knoll Inc.

c/o Participating Dealer P.O. Box 841366

1235 Water Street Dallas, TX 75284-1366
East Greenville, PA 18041

Note: Purchase orders can also be issued to
local Knoll dealer.

SERVICES
To he quoted o & p st-by-project basis subject to job conditions at rates as foliows:
Design Services: Rate is $87.55 per hour
Storage: $1.65 per square foot. Handling costs negotiated on a

case by case basis at below rates.

Installation, Project Management, Reconfiguration, and $70.72-$94.28 per hour non-union

Asset Management Rates: $140.31-$151.54 per hour union
Note:
1. Drop Ship Delivery price includes product delivery fo the site, the purchaser is responsible for unloading.
2. Inside Delivery price includes product delivered to the site and unloaded.
3. Baslic Installation price to include inside delivery, uncrating, assembly, installation, removal of all debris from
premises to client provided receptacle, installation documents and the bill of materials per the purchaser's approved
plan and specifications.
4. Expanded Service Installation price to include basic installation; field measurements surveyed, documented and
coordinated; electrical and tele/data infeed locations are surveyed, documented and coordinated; attend required
coordination meetings with purchaser and other contractors; and creation and implementation of punch list by project
manager.
5. Normal Hours and Conditions: Normal Hour rates apply to normal business hours defined as 7:00a.m. —
5:00p.m. local time Monday through Friday. Electricity and heat to be provided by client at no charge.
6. After Hours Rate shown for After Hours Installation applies to work performed outside of 7:00a.m.-5:00p.m. local
time Monday through Saturday. Work performed on Sunday or Holidays subject to a rate double the normal
installation hourly rate quoted.
7.T erms: All discounts are off Knoll current list price at time of order entry. FOB: Destination. Delivered and
installed 90 days after receipt of order. Drop Ship delivery pricing (Table A) and hourly rates would apply to union
installations.
8. Volume: Discounts are negotiable for product line discounts of $500,000 list price or greater
9. Exclusions: Services required outside of the above parameters subject to additional charges. Examples may
include: After hours or holiday work; staircase delivery; restricted access to building, elevator, loading dock, or
abnormal working conditions. Project Management and Design Services rates would apply to specification and
space planning services. Any work requiring installation of data/telecommunications or a licensed elecfrician is the
responsibility of the client.
10.Renewal / Replacement Parts are individual parts that are not included in the published price list. They are
individual parts that may be assembled to make the pattern numbers reflected in the Knoll price lists. This may
include screws, brackets, paint, etc. typically used In reconfiguration.
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Table B: Products and Services
KNOLL, INC. U.S.CO MMUNITIES CONTRACT SNAPSHOT

CONTRACT#

DELIVERY: 90 DAYS, FOB DESTINATION PRODUCTS AND SERVICES
PAYMENT TERMS: NET 30 DAYS

UARY 1, 2013-DECEMBER 31, 2016

-—--—--—"ﬁ-‘“L—————l—_'_—__ S 28 - ti—atian R
ct Discounts Including Services. Discounts from Current Commer

Product: IT:;H:::; DL:?\:::,« Basic Installation”

Furniture Systems Discounts:

Equity $50,000 66.5 61.5
Morrison $50,000 65.5 60.5
Reff $50,000 B5.5 60.5
Reuter $50,000 65.5 60.5
Currents $50,000 B65.5 60.5
AutoStrada $50,000 B65.5 60.5
Dividends $50,000 65.5 60.5
Series 2 $50,000 65.5 60.5
Antenna $50,000 65.5 60.5

Freestanding Furniture, Seating,
Filing Systems and Equipment:

Upstart $25,000 65.5 60.5
Template $25,000 B65.5 60.5
Calibre $25,000 56.5 51.5
Interaction $25,000 56.5 51.6
Crinion Open Table $25,000 56.5 516
Exira $25,000 56.5 51.5
Chadwick $25,000 56.5 51.5
Essentials Work Chairs $25,000 56.5 51.5
Sapper Seating $25,000 56.5 51.5
Life $25,000 56.5 51.5
RPM $25,000 56.5 51.5
;zgfézﬁzﬁzf“m""“’ $25,000 565 51.5

Moment $25,000 49 44

Expanded
Installation®

59.5
58.5
58.5
58.5
58.5
58.5
58.5
58.5
58.5

58.5
58.5
49.5
49.5
49.5
49.5
49.5
495
49.5
49.5
49.5

49.5

42
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Product: :i"‘t"::":; g‘:::r:rv Basic Installation Fn’;ﬂ::;:;:n
Graham Collection $25000 565 515 495
Studio Indluding Spark Seating $25,000 49.5 445 425
Renewal Pans all n/a n/a n/a

Knoll Contract Confirmation Numbers:
o CO027765- Direct Orders
o C0032199- Dealer Held Orders
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Table B: Products and Services

KNOLL, INC. U.S. COMMUNITIES CONTRACT SNAPSHOT

Ordering Address Direct Orders: Payment Address- Direct Orders:
Knoll Inc. Knoll Inc.

c/o Participating Dealer P.O. Box 841366

1235 Water Street Dallas, TX 75284-1366

East Greenville, PA 18041

Note: Purchase orders can also be issued to
local Knoll dealer.

SERVICES
Design Services: Rate is $87.55 per hour
Storage: $1.65 per square foot. Handling costs negotiated on a

case by case basis at below rates.

Installation, Project Management, Reconfiguration, and $70.72-$94.28 per hour non-union
Asset Management Rates: $140.31-$151.54 per hour union

Note:

1. Drop Ship Dellvery price includes product delivery to the site, the purchaser is responsible for unloading.

2. Inside Delivery price inciudes product delivered to the site and unloaded.

3. Basic Installation price to include inside delivery, uncrating, assembly, installation, removal of all debris from
premises to client provided receptacle, installation documents and the bill of materials per the purchaser's
approved plan and specifications.

4. Expanded Service Installation price to include basic installation; field measurements surveyed, documented
and coordinated; electrical and tele/data infeed locations are surveyed, documented and coordinated; attend
required coordination meetings with purchaser and other contractors; and creation and implementation of punch
list by project manager.

5. Normal Hours and Conditlons: Normal Hour rates apply to normal business hours defined as 7:00a.m. —
5:00p.m. local ime Monday through Friday. Electricity and heat to be provided by client at no charge.

6. After Hours Rate shown for After Hours Installation applies to work performed outside of 7:00a.m.-5:00p.m.
local time Monday through Saturday. Work performed on Sunday or Holidays subject to a rate double the normal
installation hourly rate quoted.

7.*Service Area: Discounts shown {excludlng drop ship delivery) apply to non-union installations located within
75 miles of a certified Knoll dealer. A service fee of $200 may apply to delivered / installed prices below $50,000
list of systems fumiture and $25,000 list of freestanding fumiture, seating, filing systems and equipment. Qutside
the 75 mile service area, a service fee of $500 may apply to delivered /installed prices below $50,000 list of
systems furniture and $25,000 list of freestanding furniture, seating, filing systems and equipment.

8. Terms: All discounts are off Knoll current list price at time of order entry. FOB: Destination. Delivered and
installed 90 days after receipt of order. Drop Ship Delivery pricing (Table A) and hourly rates would apply to union
installations.

9. Volume: Discounts are negotiable for product line discounts of $500,000 list price or greater

10. Exclusions: Services required outside of the above parameters subject to additional charges. Examples may
include: After hours or holiday work; staircase delivery; restricted access to building, elevator, loading dock, or
abnormal working conditions. Project Management and Design Services rates would apply to specification and
space planning services. Any work requiring installation of data/telecommunications or a licensed electrician is the
res ponsibility of the client.

11.Renewal / Replacement Parts are individual parts that are not included in the published price list. They are
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individual parts that may be assembled to make the pattern numbers reflected in the Knoll price lists. This may
include screws, brackets, paint, etc. typically used in reconfiguration.







