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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	
 Contract Title Janitorial Service for Department of Neighborhoods
	Contract # 969

	Buyer
	Name: Sara Schutt
	Phone: 206-684-0456
	E-Mail: sara.schutt@seattle.gov

	Vendor 
	Name: Lozan Janitorial Service
	ID#158266

	Vendor Address
	Street: 512 28th Avenue South
	City/State/Zip Seattle, WA  98144

	Vendor Contact
	Name:      Mel Lozan                                                            

	
	Phone:       206-399-9017              
	Fax:
	E-Mail: hlozan2697@aol.com

	WMBE Status
	Yes

	Description
	MBE, low usage, $28,000 annually,prevailing wages required Intent/affidavit’s required annually.

	Contract Term
	12/1/02 through 11/30/2017, extended due to low usage

	Future Extension Option
	Yes, if usage is low

	Freight Terms
	na

	Prompt Pay Discount
	na

	Delivery ARO
	no

	Order Instructions
	For Use By: Department of Neighborhoods only
	Order Limit:na

	Contracting Options
	This is the only City contract for this department.                        

	Contract Change History
	Original Contract Award issued 11/14/02:   12/01/02 thru 11/30/03
Change Order 1: Issued 12/08/03 to extend thru 11/30/04 
Change Order 2: issued 11/29/04 to extend thru 11/30/05 
Change Order 3: issued 02/09/06 to extend thru 11/30/06
Change Order 4: issued 10/31/06 to extend thru 11/30/07, and revise the prevailing wage language.
Change Order 5: issued to extend contract thru 11/30/09
Change Order 6: issued 01/03/08 to add Queen Anne Service Center
Change Order 7: issued 12/08/08 to require all cleaning be done with Green Seal approved products
Change Order 8: issued 11/03/09 to extend thru 11/30/10

Change Order 9:  issued 09/14/10 to extend thru 11/30/11, low usage.
Change Order 10: issued 08/11/11 to extend thru 11/30/12

Change Order 11: issued 10/25/12 to extend thru 11/30/13 & delete Delridge

Change Order 12: issued 08/11/11 to extend thru 11/30/15
Change Order 13: Term 10/24/2014 – 11/30/2015, issued to change prevailing wage language to intents/affidavits required annually.  

Change Order 14: issued 09/17/15 to extend thru 11/30/16 & add the Lake City Library Garage
Change Order 15: issued 06/21/16 to extend thru 11/30/17 

	Comprehensive Contract
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	Current Pricing
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	Low Usage

	Vendor Emergency Contact Information

	Emergency Contact Name
	Cell Phone 399-9017

	Emergency Phone Number
	

	Back-Up Emergency Phone Number 
	

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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‘@» VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000000969 06/21/16 15
700 -3 AVE #910 Payment Terms Freight Terms
Seattle, WA 98104-1808 Y 9
Net 30 NA
Buyer: FAX: Phone:
Sara Schutt 206-233-5155 206-684-0456

Vendor #0000158266

LOZAN JANITORIAL SERVICE
512 28™ AVENUE SOUTH
SEATTLE WA 98144

Contact: MEL LOZAN
Phone #: 206-399-9017

E-mail hlozan2697 @aol.com

Ship To:

SEE BELOW

Bill To:

SEE BELOW

Lozan Janitorial Service was awarded a contract for providing JANITORIAL SERVICE to the
City of Seattle, DEPARTMENT OF NEIGHBORHOODS as a result of RFP #01902. This
contract is a result of using the State of Washington Janitorial Pool Contract #01902. See
Attachment 1, 2, 3, 4, 5, Attachment 6, Terms and Conditions, and Attachment 7, Current

Prevailing Wage Rates, all in receipt.

Original Contract Term: 12/1/02 through 11/30/03.

Contract Change Order #1: 12/01/03 through 11/30/04 to extend contract.
Contract Change Order #2: 11/29/04 through 11/30/05 to extend contract.
Contract Change Order #3: 02/09/06 through 11/30/06 to extend contract.
Contract Change Order #4: 10/31/06 through 11/30/07 to extend contract and add additional

prevailing language.

Contract Change Order #5: 12/01/07 through 11/30/09 to extend contract.
Contract Change Order #6: issued to add the Queen Ann Service Center eff. 12/31/07.
Contract Change Order #7: issued to require Green Seal approved products.
Contract Change Order #8: 12/01/09 through 11/30/10 to extend contract.
Contract Change Order #9: 12/01/10 through 11/30/11 to extend contract.
Contract Change Order #10: 12/01/11 through 11/30/12 to extend contract.
Contract Change Order #11: 12/01/12 through 11/30/13 to extend contract and delete

Delridge NSC.

Contract Change Order #12: 12/01/13 through 11/30/15 to extend contract.

Contract Change Order #13: issued to add additional prevailing wage language.

Contract Change Order #14: issued to revise contract period to 12/1/2015 — 11/30/2016 with an

option to extend for one additional year.

Change Order #15, issued 6/21/2016, to extend contract through 11/30/2017, upon receipt of
approved intents/affidavits which are required annually.

Authorized Signature/Date
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The prime contractor and all approved subcontractors will be required to file an affidavit at the
end of the contract period and a new intent filed at the beginning of the new contract extension.
The following language is added to the contract.

The City has a strong commitment to ensure fair wages to all those that work on city contracts.
The City uses the published state prevailing wage rates for various crafts and trades, as a
measure of a fair wages for each worker.

Some types of service work, such as janitorial and grounds keeping services, the industry may
have a practice of “subcontracting” to owner/operators or other small firms. Such arrangements
do not assure a “prevailing wage” payment structure to those performing the work.

For all applicable City contracts for services, where work has a prevailing wage category, the
following shall apply as responsibilities for the Contractor:

1) Before contract execution, the Contractor must submit a list of each worker who shall
perform the services. The list must include the name, likely hours and days of work on the
city job location, wage classification, hourly wage and benefit for each, contact information
for the worker, and the primary language spoken by the worker. The list must be given to the
City Buyer as a condition of contract execution and whenever changes to the workers occur.
Should a background check be required, the Contractor must also provide names in
accordance with background check instructions as given in the contract.

2) The City Buyer prohibits contractors of any tier from subcontracting without written advance
approval before contract execution.

3) All workers must be paid the equivalent of state prevailing wage and benefits for grounds
keeping or janitorial workers, whether the worker is a subcontractor or an employee. An
owner/operator or sole proprietor must also be paid the same wages and benefits as if they
were a worker/employee. The Contractor must assure all workers are paid that equivalent,
and will have responsibility and liability for any amounts owed to workers.

Payroll, wage, and cost records shall be retained, and may be audited or inspected. The
Contractor, every Subcontractor, and all other individuals or firms required to pay prevailing
wages are subject to investigation—including but not limited to on-site compliance interviews—
by City Purchasing and Contracting Services (CPCS) and L&l in regard to payment of the
required prevailing wage to workers, laborers, and mechanics employed on the project. If the
investigations result in a finding that an individual or firm has violated the requirement to pay the
prevailing rate of wage, the Owner may withhold payments to the Contractor. The Contractor or
Subcontractor may also be subject to civil penalties and may be prohibited from bidding on any
contract within the State of Washington for the period specified by law.

If there is a dispute regarding classification or application of wages, CPCS and the Contractor
shall attempt to resolve the dispute and correct documents accordingly. If unresolved within
thirty (30) Calendar Days, CPCS may conduct an investigation or refer the dispute to L&I, and/
or U.S. Department of Labor, as applicable. If CPCS conducts an investigation, CPCS will
provide written notice to the Contractor of the investigation and after such investigation is
complete, will furnish written determination to the Contractor. The Contractor may appeal this
determination in writing to the Director of CPCS. Other parties may file complaints to the City,

Authorized Signature/Date
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L&l or US DOL. If the Contractor disagrees with the dispute determination of the City, the
matter may be referred to the Director of L & I.

Vendor is required to maintain insurance coverage.
Change Order #14 per emails dated 09/17/15, C. Atwood/M. Lozan, and 09/22/15, S.

Thomson/S. Schultt. :
Change Order #15, issued per e-mail S. Schutt/M. Lozan, dated 6/21/2016.

In all other respects, this contract remains unchanged.

Authorized Signature/Date

N

—





Vendor Contract #000000969

Janitorial Specifications

Ballard Neighborhood Service Center
5604 22" Ave NW
Seattle, WA 98107

Item

WEEKLY PERFORMANCE REQUIREMENTS

Sweep or dust mop all uncarpeted areas with a treated dust mop
(entrance, lobby, lunchroom, etc.).

Vacuum all carpeted areas with a Hepa vacuum, or a vacuum with a
.3 micron air filtration system (general office areas, supply area, mail
area, conference room, magistrate office, floor mats, etc.).

Edge (vacuum with hose around base of wall and between furniture)
all carpeted surfaces (general office areas, supply area, mail area,
conference room, magistrate office, etc.).

Damp mop all non-carpeted floors (entrance, lobby, lunchroom, etc.).

Spot clean carpets. Removing spills, spots, gum, and other foreign
substances.

As needed

Spot clean Customer Service Windows and main entry glass doors.

Spot clean windows, glass partitions, door trim, light switches, walls,
woodwork, file cabinets, ete. (removing fingerprints, smudges, and
spots from walls, metal work, woodwork, doorknobs, hand plates, kick
plates, handrails, glass, etc.).

Wipe clean and disinfect customer service counter in reception areas
(including desks and tables).

Pick up trash. Empty all waste receptacles and deposit in outside
container and replace liners as needed (including sanitary napkin
waste receptacles).

!

10

Empty recycling baskets into appropriate recycling container.

>

11

Clean conference room, lunchroom/kitchen/eating areas Clean and
disinfect sinks, fixtures, countertops, and table. Spot clean all vertical
surfaces.

12

Clean all restrooms

Clean and disinfect all toilets, sinks, and attached fixtures.

Clean and poelish mirrors and all dispensers.

Sweep, damp mop, and disinfect all restroom floors.

BB B B B
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Spot clean and disinfect all surfaces (walls, shelves, etc.). X X

Fill all toilet paper and towel receptacles, soap dispensers, seat covers,

ete. (Provided by Agency), X | X
Item | PERIODIC PERFORMANCE REQUIREMENTS JIF[MA[M[JTJTA]S[O[N]D
Dust with a duster or treated cloth. All horizontal and |
vertical surfaces within reach (such as desks, chairs, file
i cabinets, bookshelves, lamps, counters, window ledges,
picture_frmnes, light fixtures, doorframes, etc.) without ‘
13 | disturbing papers and accessories. XXX XX X[ X]|X[X[XIX[X
Clean and disinfect inside and outside of all waste ] [
14 | receptacles (including restroom receptacles). X X X X X X
:_ 15 | Wash interior of all windews within reach. X X
NOTES:
e Un-arm alarm system upon entering the building and re-arm alarm system upen leaving the building.
s Secure/ lock any normally locked interior doors and secure / lock all outside doors upon completion of
work.
e  Keep the janitor’s closet neat and clean.
e  Report routine, non-emergency maintenance or repair needs o the Facilities Coordinator (i.e. burned out
light bulbs or fluorescent tubes, broken fixtures, etc.)
e  Additional emergency Service as requested by the agency at a per hour rate.
e Seal concrete floors (entrance, lobby, lunchroom and bathrooms) as requested at a per hour rate.
e  Shampeo/clean carpets as requested by the agency at a per hour rate.

Cost: $684.66






vendor Contract #0000000969

Lozan Janitorial Service
512 28 Avenue South
Seattle, WA 98144

Contact: Mel Lozan
Phone: 206-325-8639
Fax: 206-325-0788

Lake City Neighborhood Service Center
12707 30" Ave NE, Seattle, WA 98125

=
-
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w

Item WEEKLY PERFORMANCE REQUIREMENTS S M T N/A

1. Dust mop all uncarpeted areas w/treated dust mop

Reception, entrance, lobby areas

General office areas

Lunchroom/coffee room areas

Supply/mailroom area

bl bl Bl bl
P Ed B B e

Stairway/hall area

pA Vacuum all carpeted areas w/ Hepa vacuum, or a
vacuum with a .3-micron air filtration system.

Reception, entrance, lobby areas

General office areas

Lunchroom/coffee room areas

Supply/mailroom area

Pl Bl Ead bl

Stairway/hall area

3. Edge all carpeted surfaces as needed

Reception, entrance, lobby areas

General office areas

Lunchroom/coffee room areas

Supply/mailroom area

el ettt Eal bl Ead Bl A B B

Stairway/hall area

-

Maintain carpeted/tiled elevator floors, monthly X

5. Damp mop all tiled floors

Reception, entrance, lobby areas

General office areas

Lunchroom/coffee room areas

Supply/mailroom area

bl it bl tadts

Stairway/hall area

6. Spot clean glass doors, glass partitions, door trim,
light switches, walls, woodwork, file cabinets, ete.
(removing fingerprints, smudges, and spots from walls, metal X
work, woodwork, doorknobs, hand plates, kick plates,
handrails, glass, etc.)

e

Clean front windows, door and police windows X X

8. Wipe clean and disinfect customer service counters X X
in reception areas.

9. Pick up all trash. Empty all waste Receptacles &
Deposit in outside container, and replace liners, as X X
needed in offices, reception areas, kitchens, &

restrooms (including sanitary napkin waste receptacles)

10. Restroom Cleaning

Clean and disinfect all toilet bowls and urinals,
: : X X
changing urinal blocks as needed.

Clean and disinfect washbasins and attached fixtures
: X X
(sinks, countertops, shower stalls, etc.)






Vendor Contract #000000969

Lozan Janitorial Service
512 28™ Avenue South
Seattle, WA 98144

Contact: Mel Lozan
Phone: 206-325-8639
Fax: 206-325-0788

Lake City Neighborhood Service Center
12707 30™ Ave NE, Seattle, WA 98125
Item WEEKLY PERFORMANCE REQUIREMENTS S | M| T

T F S N/A

Clean and polish mirrors, chrome fixtures, metal bright
work and dispensers.

Sweep, damp mop and disinfect all restroom floors

Fill all toilet paper and towel receptacles, soap
dispensers, seat covers, feminine items, etc. (Provided
by Agency)

LI P
>

Spot wash and disinfect all tile surfaces, walls,
partitions, and doors.

>
>

11. Clean drinking fountains X

12. Clean lunch room/kitchen/eating areas.

Clean all lunchroom/kitchen/eating areas. Clean and
disinfect sinks, countertops, and tables, wiping counters
and tables dry. Spot clean cabinetry and walls, as
needed.

13. Sweep front entrances and steps. X X

14. Water shrubs, flower and planter boxes adjacent to
building

15. Pickup litter and debris within a 10 foot radius of
building and empty outside waste containers

16. Empty paper recycling baskets X X

17. Secure/lock any normally locked interior doors and
secure/lock all outside doors upon completion of X X
work.

Item | MONTHLY PERFORMANCE REQUIREMENTS

1. Clean the elevator floor monthly

1. | BIANNUALLY

Use a power blower biannually

e Ladders are available (none at Lake City)
e Can use the storage facility in the officer's area

e Days for this site is Wednesday and Sunday after 4:00pm





vendor Contract #0000000969

Lozan Janitorial Service
512 28" Avenue South
Seattle, WA 98144

Contact: Mel Lozan
Phone: 206-325-8639
Fax: 206-325-0788

Lake City Neighborhood Service Center

12707 30™ Ave NE, Seattle, WA 98125

N
Item ANNUAL - PERIODIC PERFORMANCE REQUIREMENTS M(A(M|[J]|J]|A|[S|O /
A
18. Strip, seal, and wax all tiled floors X X
Reception, entrance, lobby areas X
General office areas X
Lunchroom/coffee room areas X
Restroom Areas X
Supply/mailroom area X
Stairway/hall area X
19. | Spot wax and polish tiled floors X
Reception, entrance, lobby areas X
General office areas X
Lunchroom/coffee room areas X
Restroom Areas X
Supply/mailroom area X
Stairway/hall area X
20. Vacuum or wet mop carpet or rubber mats and X %
runners
21. Wash and disinfect toilet partition walls XX X[ X X[X[X]X
22, Clean outer surfaces of vending machines X
23. Dust all high li.:dges, i{lcluding picture frames, light xixix!x!Ix!x!|xl|x
fixtures and windowsills
24. Vacuum cloth covered chairs & couches
. X
(10 conference chairs)
25. Clean all plastic or vinyl covered furniture
26. Dust both horizontal & vertical Venetian blinds X X
27, Wash both horizontal & vertical Venetian blinds X
28. Wash all light fixtures and ceiling vents X
29. Dust all ceiling vents (Exchange and Return) X
30. Wash and disinfect restroom walls X
31. Wash interior sides of windows X X
32. Wash exterior sides of windows X X
33. Clean and disinfect inside and outside of all waste
p . X X X X
receptacles — including restroom receptacles
34. Vacuum/clean cloth/vinyl partitions X
35. Report routine, non-emergency maintenance or
repair needs to Tenant (e.g., burned out light bulbs
or fluorescent tubes, broken fixtures or fixtures not As Needed
working properly, etc.). Vendor replace light bulbs as
necessary (bulbs provided by agency)
36. Apply Deicer to icy walkways, steps, and entrances (Provided by Agency)
37. Carpets
Spot cleaning spots and spills, removing gum, crusted XXX X|X[|X[X]X






Attachment #4
Vendor Contract #0000000969

Lozan Janitorial Service
512 28" Avenue South
Seattle, WA 98144

Contact: Mel Lozan
Phone: 206-325-8639
Fax: 206-325-0788

Lake City Neighborhood Service Center
12707 30™ Ave NE, Seattle, WA 98125

Item ANNUAL - PERIODIC PERFORMANCE REQUIREMENTS | J [ F [M|A |M|J [ J|A| S| O|N|D]|/

materials and other foreign substances.
Shampoo carpet areas. X X

38. Dust with a duster or treated cloth

All horizontal and vertical surfaces within reach (such
as desks, chairs, file cabinets, bookshelves, lamps,
counters, radiators, window ledges) without disturbing
papers and accessories.

XIXIX|X[X| X[ X X|X[X]|X|X

Dust mirror lights and other lights. XXX X[ X X[ X|X[X[X]|X]|X

{Zg;tecsloors, doorframes and closures, partitions and xix!IxIx!xIx!x!xIx|x|x!|x
39. Emergency Service As requested by the agency at a per hour rate
40.. Recycling: vendor dumps recycled trash into green recycle bin. City dumps the green bin.

Hours of Operation and Work Schedule

All services will be performed after normal business hours and as coordinated with the property coordinator
Yolanda Martinez at 206-684-7526.

If property coordinator not available call Nancy Stachey, at 206-684-0690.
Labor and Equipment

Vendor will provide all labor and equipment required to perform services. The City of Seattle will provide all
paper products, liners, trash bags, etc.

Supplies
The paper products can be picked up at 2029 15" Ave. West, Seattle, WA. The hours of operation are 11:00am

— 4:00pm, Monday through Friday. Mike Wong is the supervisor and the number to the warehouse is 206-684-
0827.

Cost per month $1415.74 plus $289. A month for cleaning the Lake City Garage as of 11/2/2015

Revised Cost per month is $1704.74

Payment Terms: Net 30

Lake City Library Garage





Vendor Contract #0000000969

Lozan Janitorial Service
512 28" Avenue South
Seattle, WA 98144

Contact: Mel Lozan
Phone: 206-325-8639
Fax: 206-325-0788

Lake City Neighborhood Service Center
12707 30" Ave NE, Seattle, WA 98125
Janitorial Specifications

Location

The janitorial cleaning specifications include the following areas:
Garage, garage driveway, two (2) emergency exit stairways located on the east and west side of the
garage, and elevator cab. Excluded is the exterior balcony adjacent to the Neighborhood Service
Center and both stairways leading to the balcony.

Frequency
Wednesday and Saturday

Scope of Work
Pick-up trash and debris

Empty trash receptacles

Sweep carpet in front of elevator

Clean floor in the elevator

Wipe down and polish the interior and exterior elevator walls

Frequency
Once a Month

Scope of Work
Clean floor in elevator and vacuum carpet in front of elevator

Frequency
2 X Year
Scope of Work

Remove dirt and debris with a power blower in garage, and garage driveway.
Remove dirt and debris with a power blower or a broom in both stairways.

The janitorial specifications do not include replacing of the light bulbs in the garage, elevator, or the stairways.

Monthly cost for the garage is $289.00
Revised Cost per month is $1704.74, including the garage effective 11/2/2015

Payment Terms: Net 30





Vendor Contract #0000000969

Janitorial Specifications

Southeast Neighborhood Service Center
3815 S Othello Street, Suite 105
Seattle, WA 98118

Item | WEEKLY PERFORMANCE REQUIREMENTS T | WI|T |

Sweep or dust mop all uncarpeted areas with a treated dust mop '

1 (entrance, lobby, etc.). X
Vacuum all carpeted areas with a Hepa vacuum, or a vacuum with a
.3 micron air filtration system (general office areas, supply area, mail

2 area, magistrate office, conference room, floor mats, etc.). X
Edge (vacuum with hose around base of wall and between furniture)
all carpeted surfaces (general office areas, supply area, mail area,

3 magistrate office, conference room, etc.).

4 | Damp mop all non-carpeted floors (entrance, lobby, etc.).
Spot clean carpets. Removing spills, spots, gum, and other foreign

5 | substances. N As needed

6 Spot clean Customer Service Windows and main entry glass doors. X
Spot clean windows, door trim, light switches, walls, woodworlk, file
cabinets, ete. (removing fingerprints, smudges, and spots from walls,
metal work, woodwork, doorknobs, hand plates, kick plates, handrails,

7 | glass, etc.).
Wipe clean and disinfect customer service counter in reception areas

8 | (including desks and tables). X
Pick up trash. Empty ali waste receptacles and deposit in outside

9 container and replace liners as needed. X

10 | Empty recycling baskets into appropriate recycling container. X
Clean conference room, lunchroom/kitchen/eating areas Clean and 3
disinfect sinks, fixtures, countertops, and table. Spot clean all vertical

11 | surfaces. X






Item | PERIODIC PERFORMANCE REQUIREMENTS J j FIMAMUJ|JAIS|OIN
Dust with a duster or treated cloth. All horizontal and [
vertical surfaces within reach (such as desks, chairs, file |
cabinets, bookshelves, lamps, counters, window ledges,
picture frames, light fixtures, doorframes, etc.) without
12 | disturbing papers and accessories. XX X[ XXX X[X[X[xjx
Clean and disinfect inside and outside of all waste
13 | receptacles. X X X X X
14 | Wash interior of all windows. X X
NOTES:
¢ Un-arm alarm system upon entering the building and re-arm alarm system upon leaving the building.
e Secure / lock any normally locked interior doors and secure / lock all outside doors upon completion of
work.
®  Report routine, non-emergency maintenance or repair needs io the Facilities Coordinator (i.e. burned out
light buibs or fluorescent tubes, broken fixtures, etc.)
®  Replace light bulbs and fluorescent tubes as requested by the agency.
@  Apply deicer to icy walkways and entrances as requested by the agency.

Additional emergency Service as requested by the agency at a per hour rate.
Seal the concrete floors (entrance/lobby) as requested by the agency at a per hour rate.
Shampoo/clean carpets as requested by the agency at a per hour rate.

Cost: $243.00






Vendor Contract #0000000969

Janitorial Specifications

Central Neighborhood Service Center
2301 S Jackson Street, Suite 208
Seattle, WA 98144

Item

WEEKLY PERFORMANCE REQUIREMENTS

Sweep or dust mop all uncarpeted areas with a treated dust mop
(entrance, lobby, lunchroom, etc.).

Vacuum all carpeted areas with a Hepa vacuum, or a vacuum with a
.3 micron air filtration system (general office areas, supply area, mail
area, conference room, floor mats, etc.).

Edge (vacuum with hose around base of wall and between furniture)
all carpeted surfaces (general office areas, supply area, mail area,
conference room, ete.).

Damp mop all non-carpeted floors (entrance, lobby, lunchroom, etc.).

4 ek

Spot clean carpeis. Removing spills, spots, gum, and other foreign
substances.

As needed

Spot clean Customer Service Windows and main entry glass doors.

X

Spot clean windows, door trim, light switches, walls, woodwork, file
cabinets, etc. (removing fingerprints, smudges, and spots from walls,
metal work, woodwork, deorknobs, hand plates, kick plates, handrails,
glass, etc.).

Wipe clean and disinfect customer service counter in reception areas
(including desks and tables).

Pick up trash. Empty all waste receptacles and deposit in outside
container and replace liners as needed (including sanitary napkin
waste receptacles).

10

Empty recycling baskets into appropriate recyeling container.

b

11

Clean conference room, lunchroom/kitchen/eating areas Clean and
disinfect sink, fixtures, countertops, and table. Spot clean all vertical
surfaces.

12

Clean all restrooms

Clean and disinfect all toilets, sinks, and attached fixtures.

E e o I

Clean and polish mirrors and all dispensers.

P ESES






Sweep, damp mop, and disinfect all restroom floors. i X X
Spoi ciean and disinfect all surfaces (walls, shelves, etc.). ) X X
Fill all toilet paper and towel receptacles, soap dispensers, seat covers,
¢etc. (Provided by Agency) X X
Item | PERIODIC PERFORMANCE REQUIREMENTS [JTF[MA[M[J]JJATSTO[N[D]
Dust with a duster or treated cloth. All horizontal and |
vertical surfaces within reach (such as desks, chairs, file
cabinets, bookshelves, lamps, counters, window ledges,
picture frames, light fixtures, doorframes, etc.) without
13 _ | disturbing papers and accessories. XX XXX XXX X[ x/x|x
14 | Mop and treat rubber floors XXX X|X[X[X][ XXX X]|x
Clean and disinfect inside and outside of all waste -
15 | receptacles (including restroom receptacles), X X X X X X
16 | Wash interior of all windows, X X
NOTES:

Un-arm alarm system upon entering the building and re-arm alarm system upon leaving the building,
Secure / lock any normally locked interior doors and secure / lock all outside doors upon completion of
work,

Report routine, non-emergency maintenance or repair needs to the Facilities Coordinator (i.e. burned out
light bulbs or fluorescent tubes, broken fixtures, etc.)

Replace light bulbs and fluorescent tubes as requested by the agency.

Apply deicer to icy walkways and entrances as requested by the agency.

Additional emergency Service as requested by the agency at a per hour rate.

Shampoo/clean carpets as requested by the agency at a per hour rate.

Cost: $249.00





Vendor Contract #0000000969

Janitorial Specifications

University Neighborhood Service Center
4534 University Way NE
Seattle, WA 98105

Item

WEEKLY PERFORMANCE REQUIREMENTS

Sweep or dust mop all uncarpeted areas with a treated dust mop
(entrance, lobby, office areas, €ic.).

Vacuum all carpeted areas and rugs with a Hepa vacuum, or a
vacuum with a .3 micron air filtration system (general office areas,
supply area, mail area, floor mats, etc.).

Edge (vacuum with hose around base of wall and between furniture)
all carpeted surfaces (general office areas, supply area, mail area, etc.).

Damp mop all non-carpeted floors (entrance, lobby, office areas,
lunchroom, etc.).

Spot clean carpets. Removing spills, spots, gum, and other foreign
substances.

As needed

Spot clean Customer Service Windows and main entry glass doors.

X

Spot clean windows, door trim, light switches, walls, woodwork, file
cabinets, etc. (removing fingerprints, smudges, and spots from walls,
metal work, woodwork, doorknobs, hand plates, kick plates, handrails,
glass, etc.).

Wipe clean and disinfect customer service counter in reception areas
(including desks and tables).

Pick up trash. Empty all waste receptacles and deposit in outside
container and replace liners as needed (including sanitary napkin
waste receptacles).

=

10

Empty recycling baskets into appropriate recycling container.

>

>

12

Clean all restrooms

Clean and disinfect all toilets, sinks, and attached fixtures.

Clean and polish mirrors and all dispensers.

Sweep, damp mop, and disinfect all restroom floors.

Spot clean and disinfect all surfaces (walls, shelves, etc).

P e E S P

Fill all toilet paper and towel receptacles, soap dispensers, seat covers,
etc. (Provided by Agency)

e
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Item PERIODIC PERFORMANCE REQUIREMENTS (JIFIMA[M[J[JTA][S[O[N[D]
Dust with a duster or treated cloth. All horizontal and
vertical surfaces within reach (such as desks, chairs, file
cabinets, bookshelves, lamps, counters, window ledges,
picture frames, light fixtures, doorframes, etc.) without
13 | disturbing papers and accessories. XIX| X XX X X| XIX]|X|x|x
|_14_| Mop and treat rubber floors. XI XX X X[ X[ X[ X[X[X|X]X
Clean and disinfect inside and outside of all waste ) A N
15 | receptacles (including restroom receptacles), X X X X X X
|16 | Wash interior of all windows. __ X X |
NOTES:

Un-arm alarm system upon entering the building and re-arm alarm system upon leaving the building.
Secure / lock any normally locked interior doors and secure / lock all outside doors upon completion of
work. ‘

Report routine, non-emergency maintenance or repair needs to the Facilities Coordinator (i.e. burned out
light bulbs or fluorescent tubes, broken fixtures, etc.)

Replace light bulbs and fluorescent tubes as requested by the agency.

Apply deicer to icy walkways and entrances as requested by the agency.

Additional emergency Service as requested by the agency at a per hour rate,

Shampoo/clean carpets as requested by the agency at a per hour rate.

Cost: $245.00
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vendor Contract #0000000969

Lozan Janitorial Service
512 28™ Avenue South
Seattle, WA 98144

Contact: Mel Lozan
Phone: 206-325-8639
Fax: 206-325-0788

Lake City Neighborhood Service Center
12707 30" Ave NE, Seattle, WA 98125
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Item WEEKLY PERFORMANCE REQUIREMENTS S M T N/A

1. Dust mop all uncarpeted areas w/treated dust mop

Reception, entrance, lobby areas

General office areas

Lunchroom/coffee room areas

Supply/mailroom area

bl Bl S B
e E P S

Stairway/hall area

2. Vacuum all carpeted areas w/ Hepa vacuum, or a
vacuum with a .3-micron air filtration system.

Reception, entrance, lobby areas

General office areas

Lunchroom/coffee room areas

Supply/mailroom area

Pl Ealtaltadtsl

Stairway/hall area

3. Edge all carpeted surfaces as needed

Reception, entrance, lobby areas

General office areas

Lunchroom/coffee room areas

Supply/mailroom area

el et E E P P e P

Stairway/hall area

4. Maintain carpeted/tiled elevator floors, monthly X

5. Damp mop all tiled floors

Reception, entrance, lobby areas

General office areas

Lunchroom/coffee room areas

Supply/mailroom area

PP ]

Stairway/hall area

6. Spot clean glass doors, glass partitions, door trim,
light switches, walls, woodwork, file cabinets, ete.
(removing fingerprints, smudges, and spots from walls, metal X
work, woodwork, doorknobs, hand plates, kick plates,
handrails, glass, etc.)

7. Clean front windows, door and police windows X X

8. Wipe clean and disinfect customer service counters X X
in reception areas.

9. Pick up all trash. Empty all waste Receptacles &
Deposit in outside container, and replace liners, as % X
needed in offices, reception areas, kitchens, &

restrooms (including sanitary napkin waste receptacles)

10. Restroom Cleaning

Clean and disinfect all toilet bowls and urinals,
. . X X
changing urinal blocks as needed.

Clean and disinfect washbasins and attached fixtures
" X X
(sinks, countertops, shower stalls, etc.)






Vendor Contract #000000969

Lozan Janitorial Service
512 28" Avenue South
Seattle, WA 98144

Contact: Mel Lozan
Phone: 206-325-8639
Fax: 206-325-0788

Lake City Neighborhood Service Center

12707 30™ Ave NE, Seattle, WA 98125
Item WEEKLY PERFORMANCE REQUIREMENTS s | M| T |WwW/| T /| F | S |NA

Clean and polish mirrors, chrome fixtures, metal bright
work and dispensers.

>
>

Sweep, damp mop and disinfect all restroom floors X X

Fill all toilet paper and towel receptacles, soap
dispensers, seat covers, feminine items, etc. (Provided X X
by Agency)

Spot wash and disinfect all tile surfaces, walls,
partitions, and doors.

11. Clean drinking fountains X

12. Clean lunch room/kitchen/cating areas.

Clean all lunchroom/kitchen/eating areas. Clean and
disinfect sinks, countertops, and tables, wiping counters
and tables dry. Spot clean cabinetry and walls, as
needed.

13. Sweep front entrances and steps. X X

14. Water shrubs, flower and planter boxes adjacent to
building

15. Pickup litter and debris within a 10 foot radius of
building and empty outside waste containers

16. Empty paper recycling baskets X X

17. Secure/lock any normally locked interior doors and
secure/lock all outside doors upon completion of X X
work.

Item | MONTHLY PERFORMANCE REQUIREMENTS

1. Clean the elevator floor monthly

1. BIANNUALLY

Use a power blower biannually

e Ladders are available (none at Lake City)
e Can use the storage facility in the officer's area

e Days for this site is Wednesday and Sunday after 4:00pm





vendor Contract #0000000969

Lozan Janitorial Service
512 28™ Avenue South
Seattle, WA 98144

Contact: Mel Lozan
Phone: 206-325-8639
Fax: 206-325-0788

Lake City Neighborhood Service Center

12707 30t Ave NE, Seattle, WA 98125

Item ANNUAL - PERIODIC PERFORMANCE REQUIREMENTS A(M|J|J]|A|S|O lj
A
18. Strip, seal, and wax all tiled floors Y
Reception, entrance, lobby areas 5
General office areas X
Lunchroom/coffee room areas X
Restroom Areas X
Supply/mailroom area X
Stairway/hall area X
19. Spot wax and polish tiled floors X
Reception, entrance, lobby areas X
General office areas X
Lunchroom/coffee room areas X
Restroom Areas X
Supply/mailroom area X
Stairway/hall area X
20. Vacuum or wet mop carpet or rubber mats and X
runners
21. Wash and disinfect toilet partition walls XXX X[|X[X[|X
22. Clean outer surfaces of vending machines X
23. Dust all high lﬁ:dges, iflcluding picture frames, light xIxIx!IxIxlx!|x
fixtures and windowsills
24. Vacuum cloth covered chairs & couches
: X
(10 conference chairs)
25. Clean all plastic or vinyl covered furniture X
26. Dust both horizontal & vertical Venetian blinds X
27, Wash both horizontal & vertical Venetian blinds X
28. Wash all light fixtures and ceiling vents X
29. Dust all ceiling vents (Exchange and Return) X
30. Wash and disinfect restroom walls X
31. Wash interior sides of windows X
32. Wash exterior sides of windows X
33. Clean and disinfect inside and outside of all waste
i . X X X X
receptacles — including restroom receptacles
34. Vacuum/clean cloth/vinyl partitions X
35. Report routine, non-emergency maintenance or
repair needs to Tenant (e.g., burned out light bulbs
or fluorescent tubes, broken fixtures or fixtures not As Needed
working properly, etc.). Vendor replace light bulbs as
necessary (bulbs provided by agency)
36. Apply Deicer to icy walkways, steps, and entrances (Provided by Agency)
37. Carpets
Spot cleaning spots and spills, removing gum, crusted XX XX X]|X[X






Attachment #4
Vendor Contract #0000000969

Lozan Janitorial Service
512 28™ Avenue South
Seattle, WA 98144

Contact: Mel Lozan
Phone: 206-325-8639
Fax: 206-325-0788

Lake City Neighborhood Service Center
12707 30" Ave NE, Seattle, WA 98125

Item ANNUAL - PERIODIC PERFORMANCE REQUIREMENTS J|IF|IM|{A M|J|[J|A|S|OIN|D]|/

materials and other foreign substances.
Shampoo carpet areas. X X

38. Dust with a duster or treated cloth

All horizontal and vertical surfaces within reach (such
as desks, chairs, file cabinets, bookshelves, lamps,
counters, radiators, window ledges) without disturbing
papers and accessories.

Dust mirror lights and other lights. XXX X[ X[ X[ XXX XXX
Dust doors, doorframes and closures, partitions and xlixlxIx!xlx|x|x|x!x|x|x
ledges.
39. Emergency Service As requested by the agency at a per hour rate
40.. Recycling: vendor dumps recycled trash into green recycle bin. City dumps the green bin.

Hours of Operation and Work Schedule

All services will be performed after normal business hours and as coordinated with the property coordinator
Yolanda Martinez at 206-684-7526.

If property coordinator not available call Nancy Stachey, at 206-684-0690.
Labor and Equipment

Vendor will provide all labor and equipment required to perform services. The City of Seattle will provide all
paper products, liners, trash bags, etc.

Supplies
The paper products can be picked up at 2029 15" Ave. West, Seattle, WA. The hours of operation are 11:00am

— 4:00pm, Monday through Friday. Mike Wong is the supervisor and the number to the warehouse is 206-684-
0827.

Cost per month $1415.74 plus $289. A month for cleaning the Lake City Garage as of 11/2/2015

Revised Cost per month is $1704.74

Payment Terms: Net 30

Lake City Library Garage





Vendor Contract #0000000969

Lozan Janitorial Service
512 28™ Avenue South
Seattle, WA 98144

Contact: Mel Lozan
Phone: 206-325-8639
Fax: 206-325-0788

Lake City Neighborhood Service Center
12707 30'" Ave NE, Seattle, WA 98125
Janitorial Specifications

Location

The janitorial cleaning specifications include the following areas:
Garage, garage driveway, two (2) emergency exit stairways located on the east and west side of the
garage, and elevator cab. Excluded is the exterior balcony adjacent to the Neighborhood Service
Center and both stairways leading to the balcony.

Frequency
Wednesday and Saturday

Scope of Work
Pick-up trash and debris

Empty trash receptacles

Sweep carpet in front of elevator

Clean floor in the elevator

Wipe down and polish the interior and exterior elevator walls

Frequency
Once a Month

Scope of Work
Clean floor in elevator and vacuum carpet in front of elevator

Frequency
2 x Year

Scope of Work
Remove dirt and debris with a power blower in garage, and garage driveway.
Remove dirt and debris with a power blower or a broom in both stairways.

The janitorial specifications do not include replacing of the light bulbs in the garage, elevator, or the stairways.

Monthly cost for the garage is $289.00
Revised Cost per month is $1704.74, including the garage effective 11/2/2015

Payment Terms: Net 30





Vendor Contract #0000000969

Janitorial Specifications

Southeast Neighborhood Service Center
3815 S Othello Street, Suite 105
Seattle, WA 98118

Item | WEEKLY PERFORMANCE REQUIREMENTS T | W|T

Sweep or dust mop all uncarpeted areas with a treated dust mop

1 (entrance, lobby, etc.). X
Vacuum all carpeted areas with a Hepa vacuum, or a vacuum with a
.3 micron air filtration system (general office areas, supply area, mail

2 area, magistrate office, conference room, floor mats, etc.). X
Edge (vacuum with hose around base of wall and between furniture)
all carpeted surfaces (general office areas, supply area, mail area,

3 magistrate office, conference room, etc.).

4 Damp mop all ni_m-carpeted floors (entrance, lobby, etc.):'
Spot clean carpets. Removing spills, spots, gum, and other foreign

5 | substances. As needed

6 Spot clean Cus¢omer Service Windows and main entry glass doors. X
Spot clean windows, door trim, light switches, walls, woodwork, file .
cabinets, ete. (removing fingerprints, smudges, and spots from walls, ’
metal work, woodwork, doorknobs, hand plates, kick plates, handrails,

7 glass, etc.).
Wipe clean and disinfect customer service counter in reception areas

8 | (including desks and tables). X
Pick up trash. Empty all waste receptacles and deposit in outside

9 container and replace liners as needed. X

10 | Empty recycling baskets into appropriate recycling container. X
Clean conference room, lunchroom/kitchen/eating areas Clean and 1
disinfect sinks, fixtures, countertops, and table. Spot clean all vertical

11 | surfaces. X






Item | PERIODIC PERFORMANCE REQUIREMENTS JIF MAIMJ|J[A[S]O]N
Dust with a duster or treated cloth. All horizontal and
vertical surfaces within reach (such as desks, chairs, file *
cabinets, bookshelves, lamps, counters, window ledges, ’
picture frames, light fixtures, doorframes, etc.) without |
_ 12 | disturbing papers and accessories, XXX X X[ XXX X|XIx
Clean and disinfect inside and outside of all waste
13 | receptacles, X X X X X
14 | Wash interior of all windows. | X X
NOTES:

Uni-arm alarm system upon entering the building and re-arm alarm system upon leaving the building,
Secure / lock any normally locked interior doors and secure / lock 21l outside doors upon completion of
work,

Report routine, non-emergency maintenance or repair needs to the Facilities Coordinator (i.e. burned out
light bulbs or fluorescent tubes, broken fixtures, etc.)

Replace light bulbs and fluorescent tubes as requested by the agency.

Apply deicer to icy walkways and entrances as requested by the agency.

Additional emergency Service as requested by the agency at a per hour rate.

Seal the concrete floors (entrance/lobby) as requested by the agency at a per hour rate.

Shampoo/clean carpets as requested by the agency at a per hour rate.

Cost: $243.00






Vendor Contract #0000000969

Janitorial Specifications

Central Neighborhood Service Center
2301 S Jackson Street, Suite 208
Seattle, WA 98144

Item

WEEKLY PERFORMANCE REQUIREMENTS

Sweep or dust mop all uncarpeted areas with a treated dust mop
{entrance, lobby, lunchroom, etc.).

Vacuum all carpeted areas with a Hepa vacuum, or a vacuunm with a
.3 micron air filtration system (general office areas, supply area, mail
area, conference room, floor mats, etc.).

Edge (vacuum with hose around base of wall and between furniture)
all carpeted surfaces (general office areas, supply area, mail area,
conference room, etc.).

Damp mop all non-carpeted floors (entrance, lobby, lunchroom, etc.).

]

Spot ciean carpets. Removing spills, spots, gum, and other foreign
substances.

As needed

Spot clean Customer Service Windows and main entry glass doors.

X

Spot clean windows, deor trim, light switches, walls, woodwork, file
cabinets, ete. (removing fingerprints, smudges, and spots from walls,
metal work, woodwork, deorknobs, hand plates, kick plates, handrails,
glass, etc.).

Wipe clean and disinfect customer service counter in reception areas
(including desks and tables).

Pick up trash. Empty all waste receptacles and deposit in outside
container and replace liners as needed (including sanitary napkin
waste receptacles).

10

Empty recycling baskets into appropriate recycling container.

>

>

11

Clean conference room, lunchroom/kitchen/eating areas Clean and
disinfect sink, fixtures, countertops, and table. Spot clean all vertical
surfaces.

12

Clean all restrooms

Clean and disinfect all toilets, sinks, and attached fixtures.

Clean and polish mirrors and all dispensers.

eI e IR
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Sweep, damp mop, and disinfect all restroom floors. X X |
|| Spotclean and disinfect all surfaces (walls, shelves, ete.), ' X X
Fill all toilet paper and towel receptacles, soap dispensers, seat covers,
etc. (Provided by Agency) X X
Item | PERIODIC PER?ORMANCE REQUIREMENTS JIFIMA MJ|J|A{S|O|N|D
| Dust with a duster or treated cloth. All horizontal and
! vertical surfaces within reach (such as desks, chairs, file
cabinets, bookshelves, lamps, counters, window ledges,
picture frames, light fixtures, doorframes, etc.) without
13 _ | disturbing papers and accessories. XX XIX|X| XXX X{XIx|x
14 | Mop and treat rubber floors XX XX XX X[ X[ X[ X[X[x
Clean and disinfect inside and outside of all waste I
15 | receptacles (including restroom receptacles), X X X X X X
16 | Wash interior of all windows. X X
NOTES:
®  Un-arm alarm system upon entering the building and re-arm alarm system upon leaving the building,
®  Secure/ lock any normally locked interior doors and secure / lock all outside doors upon completion of
work.
e  Report routine, non-emergency maintenance or repair needs to the Facilities Coordinator (i.e. bumed out
light bulbs or fluorescent tubes, broken fixtures, etc.)
®  Replace light bulbs and fluorescent tubes as requested by the agency.
@ Apply deicer to icy walkways and entrances as requested by the agency.

Additional emergency Service as requested by the agency at a per hour rate.
Shampoo/clean carpets as requested by the agency at a per hour rate.

Cost: $249.00






Vendor Contract #0000000969

Janitorial Specifications

University Neighborhood Service Center
4534 University Way NE
Seattle, WA 98105

Item

WEEKLY PERFORMANCE REQUIREMENTS

Sweep or dust mop all uncarpeted areas with a treated dust mop
(entrance, lobby, office areas, eic.).

Vacuum all carpeted areas and rugs with a Hepa vacuum, or a
vacuum with a .3 micron air filtration system (general office areas,
supply area, mail area, floor mats, etc.).

Edge (vacuum with hose around base of wall and between furniture)
all carpeted surfaces (general office areas, supply area, mail area, etc.).

Damp mop all non-carpeted floors (entrance, lobby, office areas,
lunchroom, etc.).

Spot clean carpets. Removing spills, spots, gum, and other foreign
substances.

As needed

Spot clean Customer Service Windows and main entry glass doors.

Spot clean windows, door trim, light switches, walls, woodwork, file
cabinets, ete. (removing fingerprints, smudges, and spots from walls,
metal work, woodwork, doorknobs, hand plates, kick plates, handrails,
glass, etc.).

Wipe clean and disinfect customer service counter in reception areas
(including desks and tables).

Pick up trash. Empty all waste receptacles and deposit in outside
container and replace liners as needed (including sanitary napkin
waste receptacles).

16

Empty recycling baskets into appropriate recycling container.

12

Clean all restrooms

Clean and disinfect all toilets, sinks, and attached fixtures.

Clean and polish mirrors and all dispensers.

Sweep, damp mop, and disinfect all restroom floors.

Spot clean and disinfect all surfaces (walls, shelves, etc).

x[xx‘xx | [

Fill all toilet paper and towel receptacles, soap dispensers, seat covers,
etc. (Provided by Agency)
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Item | PERIODIC PERFORMANCE REQUIREMENTS JIF[MAIMJ[JTAIS|OINTD
Dust with a duster or treated cloth. All horizontal and
vertical surfaces within reach (such as desks, chairs, file
cabinets, bookshelves, lamps, counters, window ledges, ‘
picture frames, light fixtures, doorframes, etc.) without t }
13 | disturbing papers and accessories. XI XXX XIX|X|X|X|xix|Xx
:_I«E @pand treat rubber floors. _ IXIX[ X[ X[X XXX XIX[X[X
Clean and disinfect inside and outside of all waste R N
IS | receptacles (including restroom receptacles), X |1X X X[ | X X]
16 | Wash interior of all windows, X ) X ]
NOTES:
¢ Un-arm alarm system upon entering the building and re-arm alarm system upon leaving the building.
@ Secure/ lock any normally locked interior doors and secure / lock all outside doors upon completion of
work. '
®  Report routine, non-emergency maintenance or repair needs to the Facilities Coordinator (i.e. burned out
light bulbs or fluorescent wbes, broken fixtures, etc.)
e Replace light bulbs and fluorescent tubes as requested by the agency.
®  Apply deicer to icy walkways and entrances as requested by the agency.
& Additional emergency Service as requested by the agency at a per hour rate.

Shampoo/clean carpets as requested by the agency at a per hour rate.

Cost: $245.00






