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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract Title  Janitorial Services SPU Landsburg, 28700 southeast 252nd Place, Ravensdale, WA
	Contract # 00000003507

	Buyer
	Name: Sara Schutt
	Phone:206-684-0456
	E-Mail: sara.schutt@seattle.gov


	Vendor (name/address)
	Buenavista Services Inc
	Vendor ID#   292570

	Vendor Contact
	Contact: Billy Jauregui   Phone: 425-246-8121      Fax: 206-902-4324
E-Mail: info@buenavistainc.com

	WMBE Status
	MBE

	Description
	· This contract is set up as a convenience contract, under the DV limit

	Contract Term
	7/14/15 – 6/30/16, to be extended in one year increments so intents and affidavits can be collected and approved annually before the contract can be extended for the following year.

	Future Extension Option
	Yes

	Freight Terms
	NA

	Prompt Pay Discount
	1% 10 

	Delivery ARO
	N/A

	Order Instructions
	For Use By: SPU 
	Order Limit:  N/A

	Contracting Options
	N/A

	Comprehensive Contract
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	Current Pricing
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	Convenience Contract, under DV Limit


	Contract History
	Contract Start date

7/14/15
Change Order #1 –  
Change Order #2 -

Change Order #3 

Change Order #4- 



	Vendor Emergency Contact Information

	Emergency Contact Name
	Kavina Flores  

	Emergency Phone Number
	206-473-9508


	Back-Up Emergency Phone Number 
	425-246-8121

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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Attachment #1

		Seattle Public Utilities (SPU) Landsburg Operation Center (LOC) Janitorial Scope of Work



		Janitorial Specifications

		



		RESTROOMS / LOCKER ROOMS

		



		Clean and disinfect all toilet seating surfaces

		1 day a week 



		Clean and disinfect all toilet bowls

		1 day a week 



		Clean and disinfect wash basins and attached fixtures

		1 day a week 



		Clean all mirrors

		1 day a week 



		Sweep, mop and disinfect floors

		1 day a week 



		Scrub with brush, disinfect,  and final mop floors

		1 day a week 



		Replenish paper products and soap dispensers

		1 day a week 



		Clean out inside of all soap dispensers

		Monthly



		Empty  waste and recycle receptacles

		1 day a week 



		Clean and disinfect inside and outside of all waste receptacles  (replace liners as needed)

		1 day a week 



		Wash and disinfect restroom walls (including behind open doors)

		Monthly



		Wash and disinfect toilet partition walls

		Monthly



		Wash and disinfect shower floors

		Monthly 



		Wash and disinfect shower fixtures

		Monthly 



		Wash and disinfect shower walls

		Monthly 



		Scrub and brush, disinfect,  and final mop shower floors

		Monthly 



		Sweep, mop and disinfect floors

		Monthly 



		Dust all high horizontal surfaces, lockers, cabinets

		Monthly 



		COMMON AREAS

		 



		Remove marks from around door frames, door glass

		As Needed



		Glass doors and windows - clean and remove marks 

		As Needed



		Windows - clean interior and exterior

		Monthly



		Dust low ledges, windowsills and other horizontal surfaces 

		1 day a week 



		Sweep or vacuum, as appropriate for area flooring material, non-carpeted floors.  Dry mop.

		1 day a week 



		Dust all high horizontal surfaces, bookcases, cabinets, shelves, with provided safety step

		1 day a week 








		OFFICE AREAS (Small Conference Room, Group Office, Hallway, Vestibule)

		 



		Remove marks from around door frames, door glass, etc.

		As needed



		Remove marks from walls

		As needed



		Sweep or vacuum offices as appropriate for area flooring material, non-carpeted floors

		1 day a week 



		Dust with dry or treated cloth all horizontal surfaces such as the windows, moldings and sills, ledges, furniture, file cabinets desk lamps, phones, floor moldings and other office equipment without disturbing paperwork.  Phones should be wiped down with a damp cloth and disinfected each time.

		1 day a week 



		Empty trash and recycle receptacles to appropriate receptacles

		1 day a week 



		Sweep or vacuum, as appropriate for area flooring material, non-carpeted floors.  Dry mop.

		1 day a week 



		Clean and disinfect inside and outside of all waste receptacles. Replace liners as needed.

		1 day a week 



		Dust all high horizontal surfaces (lockers, bookcases, cabinets)

		1 day a week 



		Dust window coverings

		1 day a week 



		Vacuum all fabric furniture

		1 day a week 



		Windows - clean interior and exterior

		Monthly



		KITCHEN AREA

		 



		Replenish paper products and  soap dispensers

		1 day a week 



		Clean and disinfect kitchen counters, sinks fixtures and tables

		1 day a week 



		Wipe down and disinfect outside of appliances including - microwave, refrigerator, stove, etc. 

(SPU employees will clear counter tops and kitchen areas of personal objects and dishes prior  to cleaning )

Do not clean inside of appliances.

		1 day a week 



		Clean out inside of all soap dispensers

		Monthly



		Dust low ledges, window sills, and other horizontal surfaces that are accessible without the use of a ladder

		1 day a week 



		Empty trash and recycle receptacles to appropriate bins

		1 day a week 



		Sweep or vacuum, as appropriate for area flooring material, non-carpeted floors.  Dry mop.

		1 day a week 



		MUD ROOM

		 



		Replenish paper products and  soap dispensers

		1 day a week 



		Clean and disinfect counters, sinks fixtures and tables

		1 day a week 



		Dust low ledges, window sills, and other horizontal surfaces that are accessible without the use of a ladder

		1 day a week 



		Sweep or vacuum, as appropriate for area flooring material, non-carpeted floors.  Dry mop.

		1 day a week 



		SHOP

		



		Dust low ledges, window sills, and other horizontal surfaces that are accessible without the use of a ladder

		1 day a week 



		Sweep or vacuum, as appropriate for area flooring material, non-carpeted floors.  Dry mop.

		1 day a week 



		

		








		Additional Instructions:

*Water, mops and rags to clean the restroom are to be different than the rags used to clean the rest of the building



		*Janitorial storage area is to be neat and clean at all times.  



		*All janitorial cleaning is to be done with SPU-approved products. Products will be provided by SPU. 



		*The vendor must post a sign on the outside of each entrance to the restrooms and locker rooms when occupying/cleaning these areas.  Signs will be provided by SPU.



		*Use clean cloths each time, color coded for restroom and kitchen areas. Products will be provided by SPU. 



		*Use clean water each day when mopping and empty water bucket each day.



		*Floor wax and equipment to be provided by vendor.



		* Electronics shall be dusted only.  No sprays or liquids.



		*SPU will launder towels.



		*Site management will be point-of-contact for concerns and requests.



		*Site shop personnel will be point-of-contact for supply replenishment.

*Vacuuming of air vents to be done twice a month.

*SPU will work with the vendor on which cleaning method is preferred at each location and cleaning products will be provided by SPU.



		

SPU will purchase and provide all commonly used items listed below:



		1.  Mop bucket, handles & heads (including dry Mop).



		2. Cleaning cart and wet floor signs.



		3. Trash cans and liners.



		4. SPU will provide toilet paper and seat cover, c -fold towels, soap, shampoo and shower curtains.



		5. Cleaning supplies approved by SPU's toxic reduction standards.



		6. Gloves and required PPE (as approved by management or SPU Safety Office).



		7. General cleaning supplies including rags, towels, scrub brush dusters, buckets and squeegees. 





[bookmark: _GoBack]Employees shall wear company uniform and Badge ID at all times.

Monthly Rate:  $465.00

Prompt Payment Discount:  1% 10 days
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