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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	JANITORIAL SERVICE – FFD AT 2203 AIRPORT WAY S
	Contract # 

00000002527

	Buyer
	Name: 

Sara Schutt
	Phone:

206-684-0456
	E-Mail: 

sara.schutt@seattle.gov


	Vendor (name/address)

	Buenavista Services Inc
14704 Edgewater Lane NE, Lake Forest PK
	Vendor ID#   0000292570

	Vendor Contact
	Contact:   Billy Jauregui

	
	Phone:      877-843-8121

	Fax: 206-764-8291

	E-Mail:  billy@buenavista.com




	WMBE Status
	Yes

	Description


	· This contract was bid. Under ITB #FFD101008 11/06/08

	Contract Term
	04/01/09 – 03/31/2016, 
	
	3/31/2014

	Future Extension Option
	Depends on usage

	Freight Terms
	NA

	Prompt Pay Discount
	Net 30

	Delivery ARO
	N/A

	Order Instructions
	For Use By: FAS 
	Order Limit:  N/A

	Contracting Options
	x FORMCHECKBOX 
This is the only City contract for this product.  Unless a separate competitive process is undertaken, this contract must be used when a product is sought that matches contract offerings. Call the Buyer for advice.

	Comprehensive Contract


[image: image1.emf]0000002527v3-2014 021213402297.pdf
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	Current Pricing

[image: image3.emf]0000002527v4a1.do c

        
	Original RFQ

[image: image4.emf]0000002527_bid.pdf



	Contract History
	Contract Start date  04/01/09 – 03/31/14
04/01/09
Change Order #1:   05/08/12 – 03/31/14 to add Bg. D
05/08/12
Change Order #2:   03/06/13 – 03/31/14 to increase frequency from 2x a week to 5 x a week for specific areas
03/06/13
Change Order #3:   04/01/14 – 03/31/16 to extend
02/12/14
Change Order #4: 11/6/2014, issued to revise prevailing wage language
11/6/2014


	Vendor Emergency Contact Information

	Emergency Contact Name
	

	Emergency Phone Number
	425-246-8121

	Back-Up Emergency Phone Number 
	

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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‘@) BLANKET CONTRACT

The City of Seattle Blanket Contract # Date Change Order #
PURCHASING SERVICES 0000002527 02/12/2014 3
700 — Fifth Avenve., Sutte 4112 Payment Terms Freight Terms
PO Box 94687 = g
Seattle, WA 98124-4687 2% 15/Net30 | NA
Buyer: FAX: Phone:
Sara Schutt 206-386-0068 206-684-0456
Vendor #0000292570 Ship To:
Buenavista Services Inc.
14704 Edgewater Lane, NE NA

Lake Forest Park, WA 98155

Contact: Billy Jauregui, Vice Pres. Bill To:
Phone #: 877-843-0255

Cell phone: 425-246-8121 SEE BELOW
E-mail: billy@buenavistainc.com

www.buenavistainc.com

Buenavista Services was awarded a contract, as the result of ITB #FFD-109, for providing the
City of Seattle, Fleets and Facilities located at 2203 Airport Way South Building B, Seattle, WA
with Janitorial Services per Attachment #1, Specifications and Attachment #2, Prevailing
Wage Rates, & Attachment #3, Terms and Conditions, in receipt.

Original Contract term: 04/01/09 through 03/31/2014, with a two year extension allowed

Change Order 1 Term: 05/08/12 through 03/13/2014 issued to add cleaning of restrooms and
office areas at Building D, at Airport Way
Center, twice a week

Change Order 2 Term: 03/06/13 through 03/31/2014 issued to add janitorial cleaning from
twice a week to five times a week for
specific areas at Building B

Change Order 3 Term: 04/01/14 through 03/31/2016 issued to extend

All vendor are required to use Green Seal approved products or other certification acceptable to
the city. This includes all cleaning and janitorial work done at all locations for the City of
Seattle. The web site for Green Seal is: http://www.greenseal.org/findaproduct/index.cfm

Prevailing Wage
The awarded Contractor and all subcontractors shall file an Intent to Pay Prevailing Wage Form

concurrent with the execution of the contract. The Buyer will give the award Contractor(s) a
Contract Number, and the Contractor and their subcontractor(s) shall then promptly submit the
Intent to Pay Prevailing Wages to the Department of Labor & Industries for approval. The City
requests this be done on-line to allow the City a rapid mechanism to verify submittal of forms.

Authorized Signature/Date






The following is the webs site to apply on-line;
http://www.Ini.wa.gov/TradesLicensing/Prev\Wage/default.asp. However, the City will accept
forms submitted through paper procedures. If the Contractor utilizes paper submittal, a copy
shall be promptly provided to the Buyer.

Work under this contract is subject to Prevailing Wage Requirements. The contractor, any
subcontractor or other person doing any portion of the work covered by any resulting contract,
shall not pay any laborer, worker, or mechanic less than the applicable and most current
prevailing hourly wage rates and fringe benefits for said worker’s classification to all laborers
worker or mechanics who perform any work pursuant to any resulting contract, in conformance
with the scope or work description of the Industrial Statistician of the Washington State
Department of Labor and Industries.

It shall also be the Contractors sole responsibility to ascertain the applicable rate of wage for
such classification, as set forth by the State of Washington for King County. Notice of Intent to
Pay Prevailing Wages and Affidavit of Wages paid must be filed with the State of Washington
Department of Labor and industries, for approval. The owner holds the contractor responsible for
compliance of all subcontractors with payroll reporting requirements and payment of prevailing
wages.

At the beginning and end of the contract the contractor and any subcontractor shall submit
approved Intent to Pay Prevailing Wages and Affidavits paid to the buyer at City of Seattle,
Sara Schutt, Department of Executive Administration, Purchasing Department, 700 Fifth
Avenue, Suite 4112, PO Box 94687, Seattle, WA 98124-4687.

Affidavit of Wages Paid: Upon contract completion, Contractor and each subcontractor shall
then file the Affidavit of Wages Paid (form L700-007-000) approved by the Industrial Statistician
of Washington State L&I. This may be performed on-line if the Contractor has initiated the
original Intent to Pay Prevailing Wage process on line. The receipt of the approved affidavit is
required before Seattle can pay the final invoice. See Terms and Conditions for additional
information regarding prevailing wage.

All invoices shall be sent to Nancy Stacey, Fleets & Facilities, 700 5" Avenue, Suite 5200, PO
Box 946809, Seattle, WA 98124-4689. Each invoice shall indicate Contract #000000 2527.

Pricing increases or decreases may be requested by either party by written notice to
Purchasing within forty-five (45) days of the contract anniversary date and can be implemented
only by contract change order.

In all other respects, this contract remains unchanged.

Authorized Signature/Date
i
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‘Q’ BLANKET CONTRACT

The City of Seattle Blanket Contract # Date Change Order #

PURCHASING SERVICES 0000002527 11/6/2014 4

700 — Fifth Avenie., Suite 4112 Payment Terms Freight Terms

PO Box 94687

Seattle, WA 98124-4687 2% 15/Net30 | NA :
Buyer: FAX: Phone:
Sara Schutt 206-386-0068 206-684-0456

Vendor #0000292570 Ship To:

Buenavista Services Inc.

14704 Edgewater Lane, NE NA

Lake Forest Park, WA 98155

Contact: Billy Jauregui, Vice Pres. Bill To:

Phone #  877-843-0255

Cell phone: 425-246-8121 SEE BELOW

E-mail: billy@buenavistainc.com

www.buenavistainc.com L

Buenavista Services was awarded a contract, as the result of ITB #FFD-109, for providing the
City of Seattle, Fleets and Facilities located at 2203 Airport Way South Building B, Seattle, WA
with Janitorial Services per Attachment #1, Specifications and Attachment #2, Prevailing
Wage Rates, & Attachment #3, Terms and Conditions, in receipt.

Original Contract term: 04/01/09 through 03/31/2014, with a two year extension allowed

Change Order 1 Term: 05/08/12 through 03/13/2014 issued to add cleaning of restrooms and
office areas at Building D, at Airport Way twice a week twice a week.

Change Order 2 Term: 03/06/13 through 03/31/2014 issued to add janitorial cleaning from
twice a week to five times a week for specific areas at Building
Change Order 3 Term: 04/01/14 through 03/31/2016 issued to extend.

Change Order #4, issued 11/6/2014, to revise prevailing wage language to; “The
awarded Contractor and all subcontractors shall file a Statement of Intent to Pay
Prevailing Wages (form F&00-029-000) concurrent with the execution of the contract at
the beginning of each year. The buyer will give the awarded Contractor(s) a contract
number and the Contractor and their subcontractor(s) shall then promptly submit the
Intent to Pay Prevailing Wages to the Department of Labor & Industries for approval.
The City requests this be done on-line to allow the City a rapid mechanism to verify
submittal of forms. The following is the web-site to apply on line:
http://www.ini.wa.gov/TradesLicensing/PrevWage/default.asp However, the City will
accept forms submitted through paper procedures. If the contractor utilizes a paper
submittal, a copy shall be promptly provided by the buyer. Affidavit of Wages Paid: At

Authorized Signature/Date
/ / 7 A (,/ ’/

I\






the end of each contract year the Contractor and each subcontractor shall file an
Affidavit of Wages Paid (form F700-007-000) approved by the Industrial Statistician of
Washington State L & I. This may be performed on-line if the Contractor has initiated
the original Intent to Pay Prevailing Wages process on line. The receipt of the
approved affidavit is required annually at the end of each contract year. The contract
cannot be extended until approved intents and affidavits are received, send approved
documents to Sara Schutt, you can send by e-mail to sara.schuti@seattle.gov”

All vendor are required to use Green Seal approved products or other certification
acceptable to the city. This includes all cleaning and janitorial work done at all locations
for the City of Seattle. The web site for Green Seal is:
http://iwww.greenseal.org/findaproduct/index.cfm

Work under this contract is subject to Prevailing Wage Requirements. The contractor,
any subcontractor or other person doing any portion of the work covered by any
resulting contract, shall not pay any laborer, worker, or mechanic less than the
applicable and most current prevailing hourly wage rates and fringe benefits for said
worker’s classification to all laborers worker or mechanics who perform any work
pursuant to any resulting contract, in conformance with the scope or work description of
the Industrial Statistician of the Washington State Department of Labor and Industries.

It shall also be the Contractors sole responsibility to ascertain the applicable rate of
wage for such classification, as set forth by the State of Washington for King County.
Notice of Intent to Pay Prevailing Wages and Affidavit of Wages paid must be filed with
the State of Washington Department of Labor and industries, for approval. The owner
holds the contractor responsible for compliance of all subcontractors with payroll
reporting requirements and payment of prevailing wages.

All invoices shall be sent to Nancy Stacey, Fleets & Facilities, 700 5th Avenue, Suite
5200, PO Box 94689, Seattle, WA 98124-4689. Each invoice shall indicate Contract
#000000 2527.

Pricing increases or decreases may be requested by either party by written notice to
Purchasing within forty-five (45) days of the contract anniversary date and can be
implemented only by contract change order.

Authorized Signature/Date

Wi






Attachment #1 CO #4
VC#0000002527
Area to be cleaned after 5:30pm until 6:00am.

Janitorial Services

Agency/Division Name

Finance and Administrative Services Department

Agency Order Location

Nancy Stachey nancy.stachey@seattle.gov 684 0690 fax 206-684-0525, 700 5™ Ave., Ste. 5200, PO
Box 94689, Seattle, WA 98124-4689

Agency Invoice location

Same as above

Site Address | Bldg B, 2203 Airport Way South, Seattle, Wa Sq.Ft: | 7600
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS Frequency per MWF Monthly
week Unless indicated
FLOORS
1. Dust mop or sweep all uncarpeted areas
Reception, entrance, lobby areas 2 x week M/F Jan-Dec
hall area 2 x week M/F Jan-Dec
General office areas 2 x week M/F Jan-Dec
Lunchroom/coffee room areas 2 x week M/F Jan-Dec
2. Vacuum all carpeted areas
Reception, entrance, lobby areas 3 x week M/W/F Jan-Dec
General office/conference areas 3 x week M/W/F Jan-Dec
Hall areas 3 x Week M/W/F
3, Edge vacuum all carpeted surfaces
Reception, entrance, lobby areas 1 x month First M Jan -Dec
General office areas 1 x month First M Jan-Dec
4. Sweep and damp mop all tiled floors
Reception, entrance, lobby areas 3 x week T/W/TH Jan-Dec
Lunchroom/coffee room areas 3 x week T/W/TH Jan-Dec
Hall area 3 x week T/W/TH Jan-Dec
5. Carpets - Spot Clean for spills, spot or stains As needed M/T/W/TH/F Last Friday Jan-Dec
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS Frequency per MWF Monthly
) week Unless indicated
SPOT CLEANING
6. Empty all waste Receptacles & Deposit in 5 x week M/T/W/TH/F Jan-Dec
outside container
7. Clean and sanitize drinking fountains 5 x week M/T/W/TH/F Jan-Dec
8. Clean lunch room countertops, tabletops and 5 x week M/T/W/TH/F Jan-Dec
outer surfaces vending& coffee machines.
9. Clean outside of microwaves 5 x week - M/T/W/TH/F Jan-Dec
10. | Spot clean glass doors, glass partitions, door 1 x week w Jan-Dec
trim, light switches, walls, woodwork, file
cabinets.
11. | Damp dust all horizontal surfaces 6’ and under 1 x week w
to include but not limited too, bookshelves,
counter tops, window sills ,rest room lockers,






Attachment #1 CO #4

VC#0000002527
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS Frequency per MWF Monthly
week Unless indicated
other cleared surfaces and chair and table
legs.
12. | Dust all horizontal surfaces 6’ and above to 1 x month F Jan-Dec
include but not limited to ledges and light
fixtures.
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS Frequency per MWF Monthly
week Unless indicated
Restroom & Locker room Cleaning
13. | Dust corners at ceiling height 1 x week F Jan-Dec
14, Clean and disinfect all toilet bowls, urinals, 5 x week M/T/W/TH/F Jan-Dec
including attached fixtures.
15. | Clean and disinfect washbasins, countertops, 5 x week M/T/W/TH/F Jan-Dec
etc, and attached fixtures.
16. | Fill all toilet paper and towel receptacles, soap 5 x week M/T/W/TH/F Jan-Dec
dispensers
17. | Sweep, damp mop and disinfect all floors 5 x week M/T/W/TH/F Jan-Dec
18. | Clean all mirrors 5 x week M/T/W/TH/F Jan-Dec
19. | Clean and disinfect shower floors 5 x week M/T/W/TH/F Jan-Dec
20. | Clean and disinfect shower walls including 2 x week T/TH Jan-Dec
fixtures
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS Frequency per MWF Monthly
week Unless indicated
SPOT CLEANING
21. | Sweep all outside entrances & walkways 2 x week MW Jan-Dec
22. | Pickup litter and debris within a 10 foot radius 2 x week MW Jan-Dec
of building and empty outside waste
containers
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS Daily Monthly
23. | Secure/lock doors , turn off lights if after M/T/W/TH/F Jan-Dec
hours.
24. | After vacuuming, scrubbing or waxing replace M/T/W/TH/F Jan-Dec
all chairs back on floor as found unless wax is
not dry,
. Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS MWF unless Monthly
Other indicated
33 Report routine, non-emergency maintenance Jan-Dec
items or repairs needed to FAS 24 hour line
684-5422 (lights out, plugged toilets, etc)
34 Report any security breaches or emergency Jan-Dec
maintenance or repairs needed to FAS 24 hour
line 684-5422
36 Coordinate work schedule or direct questions Jan-Dec
to Property Manager, Nancy Stachey at 206~
684-0690 or 206 730 8351 -
37 Extra work and hourly rate needs to be Jan-Dec

approved by Property Manger prior to work
being done,






Attachment #1 CO #4
VC#0000002527

Moeonthly Cost is $1,457.51

All workers must pass a Seattle Police Department Background Check

Supplies provided by the City of Seattle are the following;
Deicer

Liquid Soap

Toilet Paper

Paper Towels

Garbage Bags

Nancy Stacey is the property manager; her phone number is 206-684-0690

Payment Terms 2%, 30










‘@) BLANKET CONTRACT

The City of Seattle Blanket Contract # Date Change Order #
PURCHASING SERVICES 0000002527 02/12/2014 3
700 — Fifth Avenve., Sutte 4112 Payment Terms Freight Terms
PO Box 94687 = g
Seattle, WA 98124-4687 2% 15/Net30 | NA
Buyer: FAX: Phone:
Sara Schutt 206-386-0068 206-684-0456
Vendor #0000292570 Ship To:
Buenavista Services Inc.
14704 Edgewater Lane, NE NA

Lake Forest Park, WA 98155

Contact: Billy Jauregui, Vice Pres. Bill To:
Phone #: 877-843-0255

Cell phone: 425-246-8121 SEE BELOW
E-mail: billy@buenavistainc.com

www.buenavistainc.com

Buenavista Services was awarded a contract, as the result of ITB #FFD-109, for providing the
City of Seattle, Fleets and Facilities located at 2203 Airport Way South Building B, Seattle, WA
with Janitorial Services per Attachment #1, Specifications and Attachment #2, Prevailing
Wage Rates, & Attachment #3, Terms and Conditions, in receipt.

Original Contract term: 04/01/09 through 03/31/2014, with a two year extension allowed

Change Order 1 Term: 05/08/12 through 03/13/2014 issued to add cleaning of restrooms and
office areas at Building D, at Airport Way
Center, twice a week

Change Order 2 Term: 03/06/13 through 03/31/2014 issued to add janitorial cleaning from
twice a week to five times a week for
specific areas at Building B

Change Order 3 Term: 04/01/14 through 03/31/2016 issued to extend

All vendor are required to use Green Seal approved products or other certification acceptable to
the city. This includes all cleaning and janitorial work done at all locations for the City of
Seattle. The web site for Green Seal is: http://www.greenseal.org/findaproduct/index.cfm

Prevailing Wage
The awarded Contractor and all subcontractors shall file an Intent to Pay Prevailing Wage Form

concurrent with the execution of the contract. The Buyer will give the award Contractor(s) a
Contract Number, and the Contractor and their subcontractor(s) shall then promptly submit the
Intent to Pay Prevailing Wages to the Department of Labor & Industries for approval. The City
requests this be done on-line to allow the City a rapid mechanism to verify submittal of forms.

Authorized Signature/Date






The following is the webs site to apply on-line;
http://www.Ini.wa.gov/TradesLicensing/Prev\Wage/default.asp. However, the City will accept
forms submitted through paper procedures. If the Contractor utilizes paper submittal, a copy
shall be promptly provided to the Buyer.

Work under this contract is subject to Prevailing Wage Requirements. The contractor, any
subcontractor or other person doing any portion of the work covered by any resulting contract,
shall not pay any laborer, worker, or mechanic less than the applicable and most current
prevailing hourly wage rates and fringe benefits for said worker’s classification to all laborers
worker or mechanics who perform any work pursuant to any resulting contract, in conformance
with the scope or work description of the Industrial Statistician of the Washington State
Department of Labor and Industries.

It shall also be the Contractors sole responsibility to ascertain the applicable rate of wage for
such classification, as set forth by the State of Washington for King County. Notice of Intent to
Pay Prevailing Wages and Affidavit of Wages paid must be filed with the State of Washington
Department of Labor and industries, for approval. The owner holds the contractor responsible for
compliance of all subcontractors with payroll reporting requirements and payment of prevailing
wages.

At the beginning and end of the contract the contractor and any subcontractor shall submit
approved Intent to Pay Prevailing Wages and Affidavits paid to the buyer at City of Seattle,
Sara Schutt, Department of Executive Administration, Purchasing Department, 700 Fifth
Avenue, Suite 4112, PO Box 94687, Seattle, WA 98124-4687.

Affidavit of Wages Paid: Upon contract completion, Contractor and each subcontractor shall
then file the Affidavit of Wages Paid (form L700-007-000) approved by the Industrial Statistician
of Washington State L&I. This may be performed on-line if the Contractor has initiated the
original Intent to Pay Prevailing Wage process on line. The receipt of the approved affidavit is
required before Seattle can pay the final invoice. See Terms and Conditions for additional
information regarding prevailing wage.

All invoices shall be sent to Nancy Stacey, Fleets & Facilities, 700 5" Avenue, Suite 5200, PO
Box 946809, Seattle, WA 98124-4689. Each invoice shall indicate Contract #000000 2527.

Pricing increases or decreases may be requested by either party by written notice to
Purchasing within forty-five (45) days of the contract anniversary date and can be implemented
only by contract change order.

In all other respects, this contract remains unchanged.

Authorized Signature/Date
i
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Attachment #1 CO #4

VC#0000002527




          Area to be cleaned after 5:30pm until 6:00am.

		



		Janitorial Services 



		Agency/Division Name

		Finance and Administrative Services Department 



		Agency Order Location

		Nancy Stachey nancy.stachey@seattle.gov 684 0690 fax 206-684-0525, 700 5th Ave., Ste. 5200, PO Box 94689, Seattle, WA  98124-4689   



		Agency Invoice location

		Same as above   



		Site Address

		Bldg B,  2203 Airport Way South, Seattle, Wa

		Sq.Ft:

		7600





		

		

		

		Actual Frequency Required For This Work





		Item

		PERFORMANCE REQUIREMENTS

		Frequency per week

		MWF


Unless indicated

		Monthly



		FLOORS



		1. 

		Dust mop or sweep all uncarpeted areas

		

		

		



		

		Reception, entrance, lobby areas

		2 x week

		M/F



		Jan-Dec



		

		hall area

		2 x week

		M/F

		Jan-Dec



		

		General office areas

		2 x week

		M/F

		Jan-Dec



		

		Lunchroom/coffee room areas

		2 x week 

		M/F

		Jan-Dec



		2. 

		Vacuum all carpeted areas

		

		

		



		

		Reception, entrance, lobby areas

		3 x week

		M/W/F

		Jan-Dec



		

		General office/conference areas

		3 x week

		M/W/F

		Jan-Dec



		

		Hall areas

		3 x Week

		M/W/F

		



		

		

		

		

		



		3. 

		Edge vacuum all carpeted surfaces 

		

		

		



		

		Reception, entrance, lobby areas

		1 x  month

		First M

		Jan -Dec



		 

		General office areas

		1 x month

		First M

		Jan-Dec



		4. 

		Sweep and damp mop all tiled floors

		

		

		



		

		Reception, entrance, lobby areas

		3 x week

		T/W/TH

		Jan-Dec



		

		Lunchroom/coffee room areas

		3 x week

		T/W/TH

		Jan-Dec



		

		Hall area

		3 x week

		T/W/TH

		Jan-Dec



		5. 

		Carpets - Spot Clean for spills, spot or stains

		As needed

		M/T/W/TH/F

		Last Friday Jan-Dec



		

		

		

		Actual Frequency Required For This Work





		Item

		PERFORMANCE REQUIREMENTS

		Frequency per week

		MWF


Unless indicated

		Monthly



		SPOT CLEANING



		6. 

		Empty all waste Receptacles & Deposit in outside container

		5 x week

		M/T/W/TH/F

		Jan-Dec



		7. 

		Clean and sanitize drinking fountains

		5  x week

		M/T/W/TH/F

		Jan-Dec



		8. 

		Clean lunch room countertops, tabletops and outer surfaces vending& coffee machines.

		5  x week

		M/T/W/TH/F

		Jan-Dec



		9. 

		Clean outside of microwaves

		5 x week

		M/T/W/TH/F

		Jan-Dec



		10. 

		Spot clean glass doors, glass partitions, door trim, light switches, walls, woodwork, file cabinets.

		1 x week

		W

		Jan-Dec



		11. 

		Damp dust all horizontal surfaces 6’ and under to include but not limited too, bookshelves, counter tops, window sills ,rest room lockers, other cleared  surfaces and chair and table legs.

		1 x week

		W

		



		12. 

		Dust all horizontal surfaces 6’ and above to include but not limited to ledges and light fixtures.

		1 x month

		F

		Jan-Dec



		

		

		

		Actual Frequency Required For This Work





		Item

		PERFORMANCE REQUIREMENTS

		Frequency per week

		MWF


Unless indicated

		Monthly



		Restroom & Locker room Cleaning



		13. 

		Dust corners at ceiling height

		1 x week

		F

		Jan-Dec



		14.   

		Clean and disinfect all toilet bowls, urinals, including attached fixtures.

		5 x week

		M/T/W/TH/F

		Jan-Dec



		15. 

		Clean and disinfect washbasins, countertops, etc, and attached fixtures.

		5 x week

		M/T/W/TH/F

		Jan-Dec



		16. 

		Fill all toilet paper and towel receptacles, soap dispensers

		5 x week

		M/T/W/TH/F

		Jan-Dec



		17. 

		Sweep, damp mop and disinfect all floors

		5 x week

		M/T/W/TH/F

		Jan-Dec



		18. 

		Clean all mirrors

		5 x week

		M/T/W/TH/F

		Jan-Dec



		19. 

		Clean and disinfect shower floors

		5 x week

		M/T/W/TH/F

		Jan-Dec



		20. 

		Clean and disinfect shower walls including fixtures

		2 x week

		T/TH

		Jan-Dec



		

		

		

		Actual Frequency Required For This Work





		Item

		PERFORMANCE REQUIREMENTS

		Frequency per week

		MWF


Unless indicated

		Monthly



		SPOT CLEANING



		21. 

		Sweep all outside entrances  & walkways

		2 x week

		MW

		Jan-Dec



		22. 

		Pickup litter and debris within a 10 foot radius of building and empty outside waste containers

		2 x week

		MW

		Jan-Dec



		

		

		

		Actual Frequency Required For This Work





		Item

		PERFORMANCE REQUIREMENTS

		

		Daily

		Monthly



		23. 

		Secure/lock doors , turn off lights if after hours.

		

		M/T/W/TH/F

		Jan-Dec



		24. 

		After vacuuming, scrubbing or waxing replace all chairs back on floor as found unless wax is not dry,

		

		M/T/W/TH/F

		Jan-Dec 



		

		

		

		Actual Frequency Required For This Work





		Item

		PERFORMANCE REQUIREMENTS

		

		MWF unless


Other  indicated

		Monthly



		33

		Report routine, non-emergency maintenance items or  repairs needed to FAS 24 hour line 684-5422 (lights out, plugged toilets, etc)

		

		

		Jan-Dec



		34

		Report any security breaches or emergency maintenance or repairs needed to FAS 24 hour line 684-5422

		

		

		Jan-Dec



		36

		Coordinate work schedule or direct questions to  Property Manager, Nancy Stachey at 206-684-0690 or 206 730 8351

		

		

		Jan-Dec



		37

		Extra work and hourly rate needs to be approved by Property Manger prior to work being done.

		

		

		Jan-Dec





Monthly Cost is $1,457.51

All workers must pass a Seattle Police Department Background Check


Supplies provided by the City of Seattle are the following;


Deicer


Liquid Soap


Toilet Paper


Paper Towels


Garbage Bags


Nancy Stacey is the property manager; her phone number is 206-684-0690


Payment Terms 2%, 30
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_1364737411.pdf
City of Seattle
Invitation to Bid #FFD101008
Title: Janitorial Services for Fleets and Facilities located at 2203 Airport Way South,
Building B, Seattle WA 98134
Closing Date & Time: 4:00pm, 11/6//08
Annual Usage is $3,900.00

Schedule of Events Date
ITB Release date 10/13/08
Mandatory Site Visit 10/23/08, 11:00am
2203 Airport Way South,
Building B, Seattle WA 98134
Deadline for Questions 10/28/08
Faxed Bids Due to the City 11/6/08, 4:00pm
Announcement of Apparent Successful Vendor(s) 11/13/08
Contract Award and Start Date 12/1/08

The City reserves the right to modify this schedule at the City's discretion. Notification of changes in the response due date
would be posted on the City website or as otherwise stated herein.
All dates and times are Pacific Time.

BIDS MUST BE RECEIVED ON OR BEFORE THE CLOSING DATE AND TIME

Fax bids to 206-386-0068, by 4:00pm, 11/6/08

BACKGROUND AND PURPOSE.

Vendors are required to read and understand all information contained within this entire bid package. By
responding to this ITB, the Vendor agrees to read and understand these documents.

Purpose:

To establish a five year contract with two additional one year terms. This vendor will provide cleaning per
the specifications outlined on the offer sheet.

Background:

The previous vendor who provided cleaning was General Services Corporation; the annual usage is
$3,900.00

Single Award: With this solicitation, the City intends to make one award and does not anticipate award to
multiple companies. Regardless, the City reserves the right to make multiple or partial awards.

SOLICITATION OBJECTIVES.

The City expects to achieve the following outcomes through this solicitation:

To provide a reliable cleaning contract for Fleet and Facilities Department.
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2. MINIMUM QUALIFICATIONS

The following are minimum qualifications and licensing requirements that the Vendor must meet in order to be
eligible to submit a bid. Responses must clearly show compliance to these minimum qualifications. Those that
are not clearly responsive to these minimum qualifications shall be rejected by the City without further
consideration:

Vendor should have at least five years experience in a similar setting.

Must provide three references.

3. MINIMUM LICENSING AND BUSINESS TAX REQUIREMENTS

This bid and the resultant contract requires additional licensing as listed below. The Vendor must meet all
licensing requirements immediately after contract award, or the City retains the right to reject the Vendor.

Companies are required to license, report and pay revenue taxes for both a Washington State business License (UBI#)
and separately for the Seattle Business License. Such costs should be carefully considered by the Vendor prior to
submitting their offer.

Mandatory Seattle Business Licensing and associated taxes.

1. You must obtain a Seattle Business license and have taxes due paid to date before the Contract is signed. All
costs for any licenses, permits and Seattle Business License taxes owed shall be borne by the Vendor and not
charged separately to the City.

2. The apparent successful Vendor shall immediately obtain the license and ensure all City taxes are current, unless
exempted by City Code. Failure to do so will result in rejection of the bid/proposal.

3. Ifyou believe you are exempt, provide an explanation to the RFP Coordinator and/or confirmation by the
Revenue and Consumer Affairs Office (RCA). Out-of-state and foreign-owned businesses are NOT exempt.

4. Questions and Assistance: The City Revenue and Consumer Affairs (RCA) is the office that issues business
licenses and enforces licensing requirements. The general e-mail is rca.bizlictx@seattle.gov. The main phone is
206-684-8484. You may also call RCA staff for assistance: Anna Pedroso at 206-615-1611, Wendy Valadez at
206-684-8509 or Brenda Strickland at 206 684-8404.

5. The licensing website is http://www.seattle.gov/rca/taxes/taxmain.htm.
6. The City of Seattle website allows you to apply and pay on-line with a Credit Card if you choose.
7. A cover-sheet providing further explanation, along with the application and instructions for a Seattle Business

License is provided below for your convenience.

8. Please note that those holding a City of Seattle Business license may be required to report and pay revenue taxes
to the City. Such costs should be carefully considered by the Vendor prior to submitting your offer. The City
retains the right to pursue compliance to taxes and license fees, including withholding of final invoice payments
as provided for within SMC 5.45.060.

L L =

Prospective City

2005INSTRBIZLIC.pd  2005APPLICBIZLIC. p
Vendor.doc ' o

Mandatory State Business Licensing and associated taxes.

Before the contract is signed, you must provide the State of Washington business license (a State “Unified Business
Identifier” known as a UBI#) and a Contractor License if required. If the State of Washington has exempted your
business from State licensing (for example, some foreign companies are exempt and in some cases, the State waives
licensing because the company does not have a physical presence in the State), then submit proof of that exemption to
the City. All costs for any licenses, permits and associated tax payments due to the State as a result of licensing shall
be borne by the Vendor and not charged separately to the City. Instructions and applications are at
http://www.dol.wa.gov/business/file.html.
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4. SPECIFICATIONS and SCOPE OF WORK

See Offer sheet.
Permits: All necessary permits required to perform work are to be supplied by the Vendor at no additional cost

to the City.

Contract Term: This contract shall be for five years, with one two-year extension allowed at the option of the
City. Such extensions shall be automatic, and shall go into effect without written confirmation, unless the City
provides advance notice of the intention to not renew. The Vendor may also provide a notice to not extend, but
must provide such notice at least 45 days prior to the otherwise automatic renewal date.

Not a Mandatory Use or Guaranteed Utilization Contract: The City does not guarantee utilization of this
contract. The City may provide estimates of use or the value of prior utilization of similar contracts; such
information is for the convenience of the Vendor and does not serve as a guarantee of usage under any contract
signed as a result of this solicitation. The City reserves the right to multiple or partial awards, to terminate
contracts under the conditions named herein, and/or to order quantities based on the needs of the City. These
contracts are not intended to guarantee minimum quantities of work to a single vendor, and are not intended to
guarantee a closed list of eligible Vendors for City use.

®* The City reserves the right to use other contract sources to obtain these products or services, including
such resources as State of Washington Contracts and other public agency contracts that the City of
Seattle is eligible to use as a result of an Interlocal Agreement.

® The City may also periodically resolicit for new additions to the Vendor pool, to invite additional
Vendors to submit bids or proposals for award. This may be done periodically at the City option. Use
of supplemental contracts does not limit the right of the City to terminate existing contracts for
convenience or cause.

Expansion Clause: Any resultant contract may be expanded as mutually agreed, if such expansion is approved
by the City RFP Coordinator (Buyer). The only person authorized to make such agreements is the Buyer from
the City Purchasing Office of the Department of Executive Administration, City of Seattle. No other City
employee is authorized to make such written notices. Expansions must be issued in writing from the City Buyer
in a formal notice. The Buyer will ensure the expansion meets the following criteria collectively: (a) it could
not be separately bid, (b) the change is for a reasonable purpose, (c) the change was not reasonably known to
either the City or vendors at time of bid or else was mentioned as a possibility in the bid (such as a change in
environmental regulation or other law); (d) the change is not significant enough to be reasonably regarded as an
independent body of work; (¢) the change could not have attracted a different field of competition, and (f) the
change does not vary the essential identity or main purpose of the contract. The Buyer shall make this
determination, and may make exceptions for immaterial changes, emergency or sole source conditions, or for
other situations as required in the opinion of the Buyer.

Note that certain changes are not considered an expansion of scope, including an increase in quantities ordered,
the exercise of options and alternates in the bid, or ordering of work originally identified within the originating
solicitation. If such changes are approved, changes are conducted as a written order issued by the City
Purchasing Buyer in writing to the Vendor.

Vendor Usage Reports: The City may request that the Vendor provide reports of purchases made by the City
during the contract term. Within 10 business days of a request, the Vendor will supply the City a report in the
requested format. The report must be clearly titled (Company name, contact information, dates of report
period). The Vendor will provide, upon a request by the City, information sorted according to the City request,
which may include: invoice specific detail or summary detail, by item name, by the user name (the department
customer placing the order), by City Department, and date of order.

No Minimum Order: There is no minimum order size for this contract.

Pricing and Invoicing
Prohibition on Advance Payments.
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The State Constitution (Article 8, Section 5) prohibits the City from lending credit, which includes paying in
advance for goods and services not yet received. No request for early payment, down payment or partial
payment will be honored except for products or services already received. Maintenance subscriptions may be
paid up to one year in advance provided that should the City terminate early, the amount paid shall be
reimbursed to the City on a prorated basis; all other expenses are payable net 30 days after receipt and
acceptance of satisfactory compliance.

Invoicing: The Vendor is required to provide a method for tracking the cost of the item to the City, with the
City discount calculation displayed so that pricing discounts can be easily tracked and verified by the City with
each invoice. Each invoice to the City shall specify the “Manufacturers Current List Price,” the discount rate
that the City receives, and the final net cost to the City.

Environmental Specifications

Delivery of Products and Services — Idling Prohibited: Vehicles and/or diesel fuel trucks shall not idle at the
time and location of the delivery to the City for more than five minutes. The City requires vendors to utilize
practices that reduce fuel consumption and emission discharge, including turning off trucks and vehicles during
delivery of products to the City. Exceptions to this requirement include when a vehicle is making deliveries and
associated power is necessary; when the engine is used to provide power in another device, and if required for
proper warm-up and cool-down of the engine. Specific examples include “bucket” trucks that allow a worker to
reach wires on telephone poles or tree branches for trimming; and vehicles with a lift on the back of a truck to
move products in and out of the truck. The City of Seattle has a commitment to reduction of unnecessary fuel
emissions. The City intends to improve air quality by reducing unnecessary air pollution from idling vehicles.
Limiting car and truck idling supports cleaner air, healthier work environments, the efficient use of city resources,
the public’s enjoyment of City properties and programs, conservation of natural resources, and good stewardship
practices. A reference sheet regarding the Anti-Idling provision is attached to provide further background.

anti Idling Seattle
12-5-6.doc

Environmental Standards: The City seeks to ensure that all purchases comply with recent environmental
standards and product specifications. The USEPA Standards for this product shall be a minimum specification, if
any such standards have been published by the USEPA, unless specified otherwise herein. See
http://www.epa.gov/epaoswer/non-hw/procure/index.htm

If this contract is to provide services at City facilities, service providers must also
use Green Seal designated products in the delivery of services to the City.

PBT Free Specification - Persistent Bioaccumulative Toxic (PBT) Chemicals — Mercury, Dioxin, PCB.
PBDE, Lead, PVC and other: The City of Seattle adopted Resolution #30487 in 2002. This Resolution requires
that City Purchasing differentiate products that contain PBT chemicals as well as those that release PBT
chemicals during production or disposal, from those products that do not, and requires City Purchasing reduce
acquisition of products that contain or release PBT chemicals. PBT chemicals are defined as mercury, dioxin,
PCB, PBDE (polybrominated diphenyl ethers, i.e. flame retardants), or others as identified on the State of
Washington, Department of Ecology PBT priority list (for the complete list, see
http://www.toxicfreelegacy.org/pbtlist.html or attached:

3

- ~
ke

PBT DOE Priority List
12-13-2007. pdf

Therefore, unless specifically allowed within this solicitation, all equipment, supplies and other products
submitted for Bid are to be free of Persistent Bioaccumulative Toxic chemicals including mercury, dioxin, PCB
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and others as listed in the DOE PBT priority list. If an interested Vendor has a product that contains or releases
any PBT materials as defined above, Vendor may notify the City Buyer on or before the date specified on the
schedule (see Page 1). Should the City determine that the product being acquired by the City does not have a
reasonable or economically feasible substitute, the City may amend this PBT-Free requirement to allow for -- or
provide a maximum of 10% preference for -- products that include or release the least amount of such PBT
chemical as practical. The City may reject Bids with PBT content or release, if the Bid is not in accordance with
this PBT-Free specification or has not amended the specification otherwise.

Additional information about such products is available:

PBT - http://www.ecy.wa.gov/programs/eap/pbt/pbtfaq.html

Mercury - http://www.ecy.wa.gov/programs/eap/pbt/mercuryplan.html|
Flame Retardants (PBDE) - http://www.ecy.wa.gov/programs/eap/pbt/pbde/

The City Council Resolution is attached:

4]
PBT Council
Resolution #30487 A

INSTRUCTIONS & INFORMATION.

Bid Procedures and Process.

This chapter details City procedures for directing the ITB process. The City reserves the right in its sole
discretion to reject the Bid of any Vendor that fails to comply with any procedures outlined in this chapter.

Registration into City Vendor and Vendor Registration System.

If you have not completed a one-time registration into the City of Seattle Vendor and Contractor Registration
system (VCR), we request that you register at this time at:
http://seattle.gov/purchasing/VendorRegistration.htm. Vendor & Contractor Registration System is used by
City staff to locate your contract(s) and to search for companies to solicit for future bids on future purchase needs.
Bids are not rejected for failure to register, however, if you win a contract and have not yet registered, it is
expected that you will consent to placement into VCR. Women and minority owned firms are asked to self-
identify. If you need assistance, please call 206-684-0444.

Communications.
All vendor communications concerning this acquisition shall be directed to the Senior Buyer. The Buyer is:

Sara Schutt
206-684-0456
Sara.schutt@seattle.gov

Unless authorized by the Buyer, no other City official or City employee is empowered to speak for the City with
respect to this acquisition. Any vendor seeking to obtain information, clarification, or interpretations from any other
City official or City employee other than the Buyer is advised that such material is used at the Vendor’s own risk.
The City will not be bound by any such information, clarification, or interpretation.

Following the bid deadline, Vendors shall continue to direct communications to only the City Buyer. The Buyer
will send out information to responding companies as decisions are concluded.

Mandatory Site Visit

The City shall conduct a mandatory site visit at the date, time and address on page 1. Vendors are required to
attend in order to be eligible to submit a Bid. The purpose of the meeting is to answer questions potential
Vendors may have regarding the solicitation document and to discuss and clarify issues. This is an opportunity
for Vendors to raise concerns regarding specifications, terms, conditions, and any requirements of this
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solicitation. Failure to raise concerns over any issues at this opportunity will be a consideration in any protest
filed regarding such items that were known as of the mandatory site visit.

Questions.

Questions shall be submitted electronically to the Buyer, Sara Schutt, sara.schutt@seattle.gov no later than
the date and time on page 1. Failure to request clarification of any inadequacy, omission, or conflict will not
relieve the Vendor of any responsibilities under this Bid or any subsequent contract. It is the responsibility of the
Vendor to assure that they received responses to the questions if any are issued.

Changes to the ITB/Addenda.

A change may be made by the City if, in the sole judgment of the City, the change will not compromise the City’s
objectives in this acquisition. A change to this ITB will be made by formal written addendum issued by the City’s
Buyer. Addenda issued by the City shall become part of this ITB specification and will be included as part of the
final Contract. It is the responsibility of the interested Vendor to assure that they have received Addenda.

Receiving Addenda and/or Question and Answers.

The City will make efforts to provide courtesy notices, reminders, addendums and similar announcements directly
to interested vendors. The City intends to make information available on the City website. The City website for
this RFP and related documents is: http://www.seattle.gov/purchasing/

Notwithstanding efforts by the City to provide such notice to known vendors, it remains the obligation and
responsibility of the Vendor to learn of any addendums, responses, or notices issued by the City. Such efforts by
the City to provide notice or to make it available on the website do not relieve the Vendor from the sole obligation
for learning of such material.

All Bids and Proposals sent to the City shall be considered compliant to all Addendums, with or without specific
confirmation from the Bidder/Proposer that the Addendum was received and incorporated. However, the Buyer
can reject the Proposal if it doesn’t reasonably appear to have incorporated the Addendum. The Buyer could
decide that the Proposer did incorporate the Addendum information, or could determine that the Proposer failed to
incorporate the Addendum changes and that the changes were material so that the Buyer must reject the Offer, or
the Buyer may determine that the Proposer failed to incorporate the Addendum changes but that the changes were
not material and therefore the Proposal may continue to be accepted by the Buyer.

Bid Response Date and Location.

a) Bids must be received into the City Purchasing Offices no later than the date and time on page 1 or as
revised by Addenda.

b) Bids can be faxed to 206-386-0068.

¢) The submitter has full responsibility to ensure the Bid arrives at City Purchasing within the deadline.
The Vendor shall assume full responsibility for the timely delivery at the location designed in this
solicitation or as otherwise amended by the City. A Bid submitted or delivered after the time fixed for
receipt of Bids will not be accepted. City Purchasing will determine whether a Bid is considered late.
Responses arriving after the deadline may be returned, unopened to the Vendor; or City Purchasing may
declare the Bid package late, unresponsive, and therefore not subject to evaluation; or may find that the
Bid instead met the material requirements of timely delivery.

d) ITB responses shall be signed by an official authorized to legally bind the Vendor.

Bid Opening. _

The Bid shall be publicly opened by the City at the date and time specified, at the City Purchasing office. The
City requests Vendors honor the City effort to safeguard pricing or proposal information until an Intention to
Award is announced. With this preference stated, the City shall continue to properly fulfill all public disclosure
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requests for such information, as required by State Law. Should any Vendor request pricing information prior to
City award, all Vendors may be informed of such by the City. '

Bid and Price Specifications.
Vendor shall provide Offer on forms provided by the City. All prices are to be in US Dollars.

Do Not Mark your Offer Form with Exceptions nor add alternative boilerplate.

The City will reject bids that the Buyer finds to be taking material exception to the City specifications and City
contract. Therefore, be careful that you do not add information or mark-up forms in a manner that may appear to
be a change or exception. Do not take exceptions, do not offer alternatives (unless the City specifically requests),
and do not mark the Offer with changes to specifications or the contract. Don’t attach your own boilerplate.

Even a request to consider an exception or an attachment “for our information” could result in rejection of your
bid. This decision will be made in the sole opinion of the Buyer.

Partial and Multiple Awards.

Unless stated to the contrary in the Scope of Work, the City reserves the right to name a partial and/or multiple
awards, in the best interest of the City. Vendors are to prepare pricing and Offers given the City’s intention to
utilize the right to a partial or multiple award, in the best interest of the City. Further, the City may eliminate an
individual line item when calculating award, in order to best meet the needs of the City, if a particular line item is
not routinely available or is a cost that exceeds the City funds.

Affirmative Efforts for Women and Minority Subcontracting.

Under SMC 20.42.010, the City finds that minority and women businesses are significantly under-represented and
have been underutilized on City Contracts. Additionally, the City does not want to enter into agreements with
businesses that discriminate in employment or the provision of services. The City intends to provide the
maximum practicable opportunity for increased participation by minority and women owned and controlled
businesses, as long as such businesses are underrepresented, and to ensure that City contracting practices do not
support discrimination in employment and services when the City procures public works, goods, and services
from the private sector. The City shall not enter into Contracts with Vendors that do not agree to use Affirmative
Efforts as required under SMC Chapter 20.42 or violate any provisions of that chapter, or those requirements
given below.

1. By submitting a Response, the Vendor is agreeing to the terms and conditions that require the Vendor to take
affirmative efforts to assure equality of employment. Vendors entering into Contracts shall actively solicit
the employment of women and minority group members. At the request of the City, Vendors must furnish
evidence of the Vendor's compliance, including documentation of their efforts to: 1) employ women and
minority group members; 2) subcontract with Women and Minority Businesses on City Contracts; and 3)
compliance with non-discrimination in the provision of goods and services.

Terms and conditions for affirmative efforts in subcontracting and employment are within the Contract Terms and
Conditions. Vendors should review those obligations and be aware of them as a condition of bidding.

Prompt Payment Discount.
On the Offer form or submittal, the Vendor may state a prompt payment discount term, if the Vendor offers one to
the City. A prompt payment discount term of ten or more days will be considered for bid tabulation.

Seattle Business Tax Revenue Consideration.

SMC 20.60.106 (H) authorizes that in determining the lowest and best Vendor, the City shall consider the tax
revenues derived by the City from its business and occupation or utility taxes and its sales and use taxes from the
proposed purchase. Businesses located and licensed within the Seattle City limits are eligible for Seattle tax
consideration for purposes of calculation of low bid. This shall be equivalent to a reduction of the cost for
purposes of bid evaluation only, of .025.
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Taxes.

The City is exempt from Federal Excise Tax (Certificate of Registry #9173 0099K exempts the City).
Washington state and local sales tax will be an added line item although taxes are not used in bid tabulation for
purposes of award.

Insurance Requirements.

Insurance requirements in the attached Terms and Conditions shall apply, unless modified by further materials
within this solicitation. If formal proof of insurance is required to be submitted to the City before execution of the
Contract, the City will remind the winning Vendor in the Intent to Award letter. The apparent successful Vendor
must promptly provide such proof of insurance to the City in reply to the Intent to Award Letter. Contracts will
not be executed until all required proof of insurance has been received and approved by the City.

Vendors are encouraged to immediately contact their Broker to begin preparation of the required insurance
documents, in the event that the Vendor is selected as a finalist. Vendors may elect to provide the requested
insurance documents within their Bid.

Contract Terms and Conditions.

Vendors are to carefully review all specifications, requirements, Terms and Conditions, insurance requirements,
and other requirements herein. Submittal of a response is agreement to all Terms and Conditions. - All documents
and responses are considered a part of the resulting contract executed with the City. All such specifications,
requirements, terms and conditions are mandatory and all submittals should anticipate full compliance with no
exceptions to these terms and conditions.

Effective Dates of Offer.
Offered prices in Bid must remain valid until City completes award. Should any Vendor object to this condition,
the Vendor must provide objection through a question and/or complaint to the Buyer prior to the bid closing date.

Proprietary Bid Material.

The City requests that companies refrain from requesting public disclosure of Vendor responses and related
information until an intention to award is announced, as a measure to best protect the solicitation process,
particularly in the event of a cancellation or resolicitation. With this preference stated, the City shall continue to
properly fulfill all public disclosure requests for such information as required by State Law.

Vendors should understand that any records (including but not limited to bid or proposal submittals, the
Agreement, and any other contract materials) they submit to the City become public records under Washington
State law (See RCW Chapter 42.56, the Public Disclosure Act, at
http://www]1.leg.wa.gov/LawsAndAgencyRules. Public records must be promptly disclosed upon request unless
a statute exempts disclosure. Exemptions from disclosure include trade secrets and valuable formulas (See RCW
42.56.540 and RCW Ch. 19.108). However, public-disclosure exemptions are narrow and specific. Vendors are
expected to be familiar with any potentially-applicable exemptions, and the limits of those exemptions.

Vendors are obligated to separately bind and clearly mark as “proprietary” information any records in the
Vendor’s response they believe are exempted from disclosure. The body of the bid may refer to these separately-
bound records. Vendors should mark as “proprietary” only that information they believe legitimately fits within a
public-disclosure exemption. The City may reject solicitation responses that are marked proprietary in their
entirety.

If the City receives a public disclosure request for records that a Vendor has marked as “proprietary information,”
the City may notify the Vendor of this request and postpone disclosure briefly to allow the Vendor to file a
lawsuit under RCW 42.17.330 to enjoin disclosure. However, this is a courtesy of the City and not an obligation.

The City has no obligation to assert an exemption from disclosure. If the Vendor believes that its records are
exempt from disclosure, the Vendor is obligated to seek an injunction under RCW 42.56. By submitting a
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response, the Vendor acknowledges this obligation; the Vendor also acknowledges that the City will have no
obligation or liability to the Vendor if the records are disclosed.

Cost of Preparing Bids.

The City will not be liable for any costs incurred by the Vendor in the preparation and presentation of Bids
submitted in response to this ITB including, but not limited to, costs incurred in connection with the Vendor’s
participation in demonstrations and the pre-Bid conference.

Vendor Responsibility.

It is the Vendor responsibility to examine all specifications and conditions thoroughly, and comply fully with
specifications and all attached terms and conditions. Vendors must comply with all Federal, State, and City laws,
ordinances and rules, and meet any and all registration requirements where required for Vendors as set forth in the
Washington Revised Statutes.

Vendor Responsibility to Provide Full Response.

It is the Vendor’s responsibility to provide a full and complete written response and Offer Form that does not
require interpretation or clarification by the Buyer. The Vendor is to provide all requested materials, forms and
information. The Vendor is responsible to ensure the Offer properly and accurately reflects the Vendor
specifications and offering. The City does not accept materials to supplement the bid after the bid deadline;
however this does not limit the right of the City to consider additional materials that are obtained by the City such
as references or past experience, even if such materials were not specifically submitted by the Vendor, or to seek
clarifications from the Vendor as needed by the City.

Changes in Bids.

Prior to the bid submittal closing date and time established for this ITB, a Vendor may make changes to its bid
provided the change is initialed and dated by the Vendor. No change to a bid shall be made after the bid closing
date and time.

Errors in Bids.
Vendors are responsible for errors and omissions in their Bids. No such error or omission shall diminish the
Vendor’s obligations to the City.

Withdrawal of Bid.
A submittal may be withdrawn by written request of the submitter, prior to bid closing. After the
closing date and time, the submittal may be withdrawn only with permission by the City.

Rejection of Bids and Rights of Award.
The City reserves the right to reject any or all Bids at any time with no penalty. The City also has the right to
waive immaterial defects and minor irregularities in any submitted Bid.

Incorporation of ITB and Bid in Contract.
This ITB and the Vendor’s response, including all promises, warranties, commitments, and representations made
in the successful Bid, shall be binding and incorporated by reference in the City’s contract with the Vendor.

No Gifts and Gratuities.

The Seattle Ethics Code provides rules about employee work activities, business relationships, and the use of City
resources. City Purchasing requires that Vendors who contract with City Purchasing, or are interested in pursuing
a purchasing contract, comply with standards to support the City Ethics Code. Vendors shall not directly or
indirectly offer gifts and resources to any person employed by the City that is intended, or may be reasonably
intended, to benefit the Vendor by way of award, administration, or in any other way to influence purchasing
decisions of the City. This includes but is not limited to, City Purchasing office employees and City employees
that do business with, order, purchase or are part of decision-making for business, contract or purchase decisions.
The Vendor shall not offer meals, gifts, gratuities, loans, trips, favors, bonuses, donations, special discounts,
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work, or anything of economic value to any such City employees. This does not prohibit distribution of
promotional items that are less than $25 when provided as part of routine business activity such as trade shows.

It is also unlawful for anyone to offer another such items, to influence or cause them to refrain from submitting a
bid.

Vendors must strictly adhere to the statutes and ordinances for ethics in contracting and purchasing, including
RCW 42.23 (Code of Ethics for Municipal Officers) and RCW 42.52 (Ethics in Public Service). This is
applicable to any business practice, whether a contract, solicitation or activity related to City business.

The website for the Code of Ethics is: http://www.seattle.gov/ethics/etpub/et home.htm
Attached is a pamphlet for Vendors, Vendors, Customers and Clients.

g

Ethics Commission
contractor-vendorbrc

Involvement of Former City Employees.

Upon receipt of a notice of intention to award, Vendor shall promptly notify the City in writing of any person who
is expected to perform any of the Work and who, during the twelve months immediately prior to the expected
start of such work, was a City official, officer or employee. Vendor shall ensure that no Work related to this
contract is performed by such person, to the extent that such work is disallowed by the City.

No Conflict of Interest.

Vendor confirms that Vendor does not have a business interest or a close family relationship with any City
official, officer or employee who was, is, or will be involved in selection, negotiation, drafting, signing,
administration or evaluating Vendor performance. Should any such relationship exist, Vendor shall notify the
Buyer in writing, and the City shall make sole determination as to compliance.

Bid Disposition. _
All material submitted in response to this ITB shall become the property of the City upon delivery to the Buyer.

OFFER SHEET AND MANDATORY SUBMITTALS

Note: If you have not completed a one-time registration into the Vendor and Contractor Registration system
(VCR), we request that you register at this time at: http://seattle.gov/purchasing/VendorRegistration.htm.
VCR is a Vendor directory for City staffs to locate contract and non-contract holders to solicit for current and
future bid needs. Bids are not rejected for failure to register, however, if you are awarded a contract and have not
yet registered, your submittal is consent to placement into VCR. Women and minority owned firms are asked to
self-identify. If you need assistance, please call 206-684-0444.

Legal Name. Many companies use a “Doing Business As”.name, or a nickname in their daily business.
However, the City requires the legal name of your company, as it is legally registered. When preparing all forms
below, be sure to use the proper company legal name. Your company’s legal name can be verified through the
State Corporation Commission in the state in which you were established, which is often located within the
Secretary of State’s Office for each state. For the State of Washington, see
(http://www.secstate.wa.gov/corps/).

Submit Bid with the following format and attachments. Attach each form within your bid:

1. Legal Name: Submit a certificate, copy of web-page, or other documentation from the Corporation
Commission in which you incorporated that shows your legal name as a company.
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2. Minimum Qualifications: Provide a single page that clearly lists each Minimum Qualification, and
exactly how you achieve each minimum qualification. Remember that the determination that you have
achieved all the minimum qualifications is made from this page. The Buyer is not obligated to check
references or search other materials to make this decision.

3. Offer: This is a mandatory submittal. Submit the attached Offer form. The City will reject bids that do
not enclose the attached Offer Sheet.

'ﬁﬂ
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Submittal Checklist

This checklist is for your convenience only. It does not need to be submitted with your bid. This checklist
summarizes each form that is required to complete and submit your bid package to the City.

Bid Offer Form

Mandatory

8. EVALUATION PROCESS.

The City shall select the lowest responsive and responsible Vendor. The vendors will be required to pass the
reference checks and the site plan description, before determining the lowest responsive vendor.

Responsiveness and Responsibility: Purchasing Services shall review submittals as necessary for determination
of the lowest responsive and responsible Vendor. Determinations of responsiveness and responsibility may be
made upon initial review of submittals or at any time prior to contract award, and may be determined of all
Vendors or made only as needed to determine the lowest responsive and responsible Vendor for purposes of
award. The city may choose to interview the awarded vendor.

Specifications: The City will evaluate each Vendor’s compliance with the specifications and other bid
requirements set forth in the ITB, and shall make determinations of “or equal” alternates prior to calculation of
Vendors.

Discounts: Any discounts for Seattle Business address and/or for prompt payment discounts, shall be reviewed
for acceptance and shall be calculated into the Vendor’s response for purposes of evaluation.

Pricing: Items on price sheets shall then be calculated for purposes of award. Item pricing will be multiplied by
the number of units required for an item total. Item totals will be totaled for all items for a tabulated total. In the
event of an error in math, unit pricing will be considered the correct price and will be used. For businesses within
the Seattle City limits, the scoring of cost responses s for purposes of evaluation only, the City will calculate and
reduce the pricing submitted, by applying any prompt payment discounts and/or any Seattle business tax revenues
(.025%) for purposes of cost evaluation only.
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Substantially Equivalent Scores: Should calculation of the lowest responsive and responsible bids result in
two Vendors that are tied, the City shall award the contract to the Vendor whose offer is deemed to be in the
best interest of this project using that method or consideration considered most appropriate by the City.

AWARD AND CONTRACT EXECUTION INSTRUCTIONS

The City Buyer intends to provide written notice of the intention to award in a timely manner and to all Vendors
responding to the Solicitation. Please note, however, that there are time limits on protests to bid results, and
Vendors have final responsibility to learn of results in sufficient time for such protests to be filed in a timely
manner. :

Protests and Complaints.

The City has rules to govern the rights and obligations of interested parties that desire to submit a complaint or
protest to this ITB process. Please see the City website at http://www.seattle.gov/purchasing/pan.htm for these
rules. Interested parties have the obligation to be aware of and understand these rules, and to seek clarification as
necessary from the City.

Instructions to the Apparently Successful Vendor(s).

The Apparently Successful Vendor(s) will receive an Intention to Award Letter from the Buyer after award
decisions are made by the City. The Letter will include instructions for final submittals that are due prior to
execution of the contract or Purchase Order. The Vendor will be expected to provide all essential documents
within ten (10) business days. This includes attaining a Seattle Business License and payment of all associated
taxes due and providing proper proof of insurance. If the selected Vendor fails to complete all the final submittals
within the allotted ten (10) days, the City may elect to cancel the intended award and award to the next ranked
Vendor, or cancel or reissue this solicitation. Cancellation of an award for failure to execute the Contract in the
timeframes above may result in Bidder disqualification for future solicitations for this same or similar
product/service.

Trial Period and Right to Award to Next Low Vendor: A ninety (90) day trial period shall apply to contract(s)
awarded as a result of this solicitation. During the trial period, the vendor(s) must perform in accordance with all
terms and conditions of the contract. Failure to perform during this trial period may result in the immediate
cancellation of the contract. In the event of dispute or discrepancy as to the acceptability of product or service,
the City’s decision shall prevail. The City agrees to pay only for authorized orders received up to the date of
termination. If the contract is terminated within the trial period, the City reserves the option to award the contract
to the next low responsive Vendor by mutual agreement with such Vendor. Any new award will be for the
remainder of the contract and will also be subject to this trial period.

Final Submittals Prior to Award.

The Vendor(s) should anticipate that the Letter will require at least the following. Vendors are encouraged to
prepare these documents as soon as possible, to eliminate risks of late compliance.

Ensure Seattle Business License is current and all taxes due have been paid.

Ensure the company has a current State of Washington Business License.

Supply Evidence of Insurance to the City Insurance Broker if applicable

Supply a Taxpayer Identification Number and W-9 Form

Taxpayer Identification Number and W-9,

Unless the apparently successful Vendor has already submitted a fully executed Taxpayer Identification Number
and Certification Request Form (W-9) to the City, the apparently successful Vendor must execute and submit this
form prior to the contract execution date.
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2. Minimum Qualifications: Provide a single page that clearly lists each Minimum Qualification, and
exactly how you achieve each minimum qualification. Remember that the determination that you have
achieved all the minimum qualifications is made from this page. The Buyer is not obligated to check
references or search other materials to make this decision.

3. Offer: This is a mandatory submittal. Submit the attached Offer form. The City will reject bids that do
not enclose the attached Offer Sheet.

gl
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Submittal Checklist

This checklist is for your convenience only. It does not need to be submitted with your bid. This checklist
summarizes each form that is required to complete and submit your bid package to the City.

Bid Offer Form Mandatory

8. EVALUATION PROCESS.

The City shall select the lowest responsive and responsible Vendor. The vendors will be required to pass the
reference checks and the site plan description, before determining the lowest responsive vendor.

Responsiveness and Responsibility: Purchasing Services shall review submittals as necessary for determination
of the lowest responsive and responsible Vendor. Determinations of responsiveness and responsibility may be
made upon initial review of submittals or at any time prior to contract award, and may be determined of all
Vendors or made only as needed to determine the lowest responsive and responsible Vendor for purposes of
award. The city may choose to interview the awarded vendor.

Specifications: The City will evaluate each Vendor’s compliance with the specifications and other bid
requirements set forth in the ITB, and shall make determinations of “or equal” alternates prior to calculation of
Vendors.

Discounts: Any discounts for Seattle Business address and/or for prompt payment discounts, shall be reviewed
for acceptance and shall be calculated into the Vendor’s response for purposes of evaluation.

Pricing: Items on price sheets shall then be calculated for purposes of award. Item pricing will be multiplied by
the number of units required for an item total. [tem totals will be totaled for all items for a tabulated total. In the
event of an error in math, unit pricing will be considered the correct price and will be used. For businesses within
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9.

the Seattle City limits, the scoring of cost responses s for purposes of evaluation only, the City will calculate and
reduce the pricing submitted, by applying any prompt payment discounts and/or any Seattle business tax revenues
(.025%) for purposes of cost evaluation only.

Substantially Equivalent Scores: Should calculation of the lowest responsive and responsible bids result in
two Vendors that are tied, the City shall award the contract to the Vendor whose offer is deemed to be in the
best interest of this project using that method or consideration considered most appropriate by the City.

AWARD AND CONTRACT EXECUTION INSTRUCTIONS

The City Buyer intends to provide written notice of the intention to award in a timely manner and to all Vendors
responding to the Solicitation. Please note, however, that there are time limits on protests to bid results, and
Vendors have final responsibility to learn of results in sufficient time for such protests to be filed in a timely
manner.

Protests and Complaints.

The City has rules to govern the rights and obligations of interested parties that desire to submit a complaint or
protest to this ITB process. Please see the City website at http://www.seattle.gov/purchasing/pan.htm for these
rules. Interested parties have the obligation to be aware of and understand these rules, and to seek clarification as
necessary from the City.

Instructions to the Apparently Successful Vendor(s).

The Apparently Successful Vendor(s) will receive an Intention to Award Letter from the Buyer after award
decisions are made by the City. The Letter will include instructions for final submittals that are due prior to
execution of the contract or Purchase Order. The Vendor will be expected to provide all essential documents
within ten (10) business days. This includes attaining a Seattle Business License and payment of all associated
taxes due and providing proper proof of insurance. If the selected Vendor fails to complete all the final submittals
within the allotted ten (10) days, the City may elect to cancel the intended award and award to the next ranked
Vendor, or cancel or reissue this solicitation. Cancellation of an award for failure to execute the Contract in the
timeframes above may result in Bidder disqualification for future solicitations for this same or similar
product/service.

Trial Period and Right to Award to Next Low Vendor: A ninety (90) day trial period shall apply to contract(s)
awarded as a result of this solicitation. During the trial period, the vendor(s) must perform in accordance with all
terms and conditions of the contract. Failure to perform during this trial period may result in the immediate
cancellation of the contract. In the event of dispute or discrepancy as to the acceptability of product or service,
the City’s decision shall prevail. The City agrees to pay only for authorized orders received up to the date of
termination. If the contract is terminated within the trial period, the City reserves the option to award the contract:
to the next low responsive Vendor by mutual agreement with such Vendor. Any new award will be for the
remainder of the contract and will also be subject to this trial period.

Final Submittals Prior to Award.

The Vendor(s) should anticipate that the Letter will require at least the following. Vendors are encouraged to
prepare these documents as soon as possible, to eliminate risks of late compliance.

Ensure Seattle Business License is current and all taxes due have been paid.

Ensure the company has a current State of Washington Business License.

Supply Evidence of Insurance to the City Insurance Broker if applicable

Supply a Taxpayer Identification Number and W-9 Form

Taxpayer Identification Number and W-9.

Unless the apparently successful Vendor has already submitted a fully executed Taxpayer Identification Number
and Certification Request Form (W-9) to the City, the apparently successful Vendor must execute and submit this
form prior to the contract execution date.
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For convenience, the following documents have been embedded in Icon form within this document. To
open, simply double click on Icon.

Attachment #1: Contract Terms and Conditions
)
G:\Purchasing\
Keeper of the Forms)

Attachment #2: Insurance Requirements

A ]
Insurance
Requirement.doc

Attachment #3: Prevailing Wages
(1) Building services and janitorial; (2) King County Skilled Craft and Labor categories, (3) Benefit Codes.

=
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Offer Sheet

Janitorial Services

Agency/Division Nasie Fleets & Facilities / Property Management

; Mary Laski mary.laski@seattle.gov , 206-733-9406, fax 206-684-0188, 700 5™ Ave., Ste. 5200, PO
Agency Order Location | g, 94689 Scattle, WA 98124-4689

; ; Same as above
Agency Invoice location

Site Address | Bldg B, 2203 Airport Way South, Seattle, Wa Sq.Ft: | 7600

Site Visit info (date & time): | See page one of ITB County: | King

Mary Laski, mary.laski@seattle.gov, 206-733-9406, 700 5™ Ave., Ste. 5200, PO Box 94689,

Site Coordinator: | Seaitle, WA 98124-4689 cell 206-391-7761

Building Type: General Office

Period of Performance | Five years with two one year extensions if performance is satisfactory

Maximum term: | Maximum of 7 years from original award date

Working hours approved | Monday thru Friday 6am to 6pm. Exact hours To be determined...probably late afternoon

Vendor/Contractor Offer (Vendor Submittal)

Monthly Labor | §

Monthly Equipment | §

Monthly Supplies | $

Total Monthly Bid Price: | $
Discount Payment Terms % or Net 30 days

h

Cost for Carpet Cleaning ;
Note; this cost should not be included in the total monthly cost, this is a per event cost.

Vendor/Contractor [nformation (Vendor Submittal)

Company Name

How Many Years in Business

Company DBA

Contact person

Bidder’s Signature

Address

Phone

Fax

Email

Federal ID #

SUBCONTRACTOR INFORMATION (if applicable) (Vendor Submittal)

[dentify any subcontractors who will perform services in fulfillment of contract requirements the nature of services to be
performed and anticipated dollar value of each subcontract. Include federal tax identification (TIN) number for each
subcontractor: All Subcontractors are required to submit “intent to Pay Prevailing Wages” and an “Affidavit of Wages Paid”
forms to the customer
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1.

2.

WORK REFERENCE FORM (Vendor Submittal)

Identify below at least three client references (state agencies, political subdivisions, non-profit or private businesses) where
Janitorial Service similar to the requirements herein were provided including the building size and type, and number of
personnel assigned. Only list references who have agreed to provide telephone responses on your behalf. The first three
references able to be contacted will be scored. Please insure the availability of the contact person. When possible, please
provide an alternate contact, Customers have only a limited time to devote to calling references.

References should be within the last three years to who you have provided service. References will

be on _a pass/fail basis. If the vendor received a poor reference, they will not be considered further

in the evaluation.

NOTE: If you are the incumbent Contractor, the evaluator will contact the current employing agency in addition to the

below-supplied references.

1

Company

Contact

Title

Telephone

Al_ternate Contact

Phone:

Address

Total Sq. Ft

# Personnel Assigned:

Briefly describe
services provided
including the type of
building serviced:

Company

Contact

Title

Telephone

Alternate Contact

Phone:

Address

Total Sq. Ft

# Personnel Assigned:

Briefly describe
services provided
including the type of
building serviced:

Company

Contact

Title

Telephone
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Alternate Contact

Phone:

Address

Total Sq. Ft

# Personnel Assigned:

Briefly describe
services provided
including the type of
building serviced:

Company

Contact

Title

Telephone

Alternate Contact

Phone:

Address

Total Sq. Ft

# Personnel Assigned:

Briefly describe
services provided
including the type of
building serviced:

SITE PLAN (Vendor Submittal) this plan will receive a pass or fail. Vendors who fail on the site plan

will not be considered further in the evaluation.

Occupation

Number of
Hours per Day

Days per Year

Total Man

Hours

Wage Rate

Total Labor
Cost

Supervisor

Janitor

Shampooer

Waxer

Window Washer

P I I e R

® | B | B | 8 | o

o |5 | B | 65 | BB

TOTALS

Average number of people assigned each workday:

Describe and list the equipment and products you will use to perform the required cleaning duties for this work site as outlined

herein.

List Equipment:
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List Products:

Cleaning Products Must be green seal approved. The web site to view approved green seal
products is http://www.greenseal.org/findaproduct/index.cfm

What cleaning products will you be using, write below;

lan: specify vour plan for cleaning this facility, and addressing all customers’ special requirements. You might also mention
yowr training program, supervision and hiring practices. Please refrain from identifving your company or using your
company name in any part of your narrative.

Prevailing Wage Labor AND PREVAILING WAGES (Terms & Conditions)
http:/www.Ini.wa.gov/TradesLicensing/PrevWage/default.asp

In compliance with RCW 49.28, Contractor agrees that no worker, laborer, or mechanic in the employ of the Contractor or
subcontractor shall be permitted or required to work more than eight (8) hours in any one calendar day, or forty (40) hours in
any one calendar week, provided that in cases of extraordinary emergency such as danger to life or property, the hours of
work may be extended but in such cases the rate of pay for time employed in excess of the above shall be at the prevailing
overtime rate of pay. Except, contracts will not require the payment of overtime rates for the first two hours worked in
excess of eight (8) hours per day when the employer has obtained the employee’s agreement

This bid is subject to prevailing wage requirements (reference RCW 39.12Wages to be paid workers, laborers or mechanics,
pursuant to this contract shall not be less than the prevailing rate of wage in the same trade or occupation in the locality
within the state where the labor is performed. By submission of a properly signed and completed bid, bidder agrees to
comply with all provisions of these chapters.

SUPPLIES (Customer identified section)

Supplies Provided By Agency
= Liquid Soap
= Toilet Paper
= Paper Towels
= (Garbage Bags
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SUPPLIES (Vendor Submittal)

Supplies Provided By Vendor/Contractor (add items/rows as necessary)

Supply Price per month

Green Seal
Environmental
Products Only

(please specity)

(please specify)

(please specify)

(please specify)

(please specify)

(please specify)

(please specify)

(please specify)

(please specify)

(please specify)

Total Price per Month | §

EQUIPMENT (Vendor submittal)

EQUIPMENT PROVIDED BY VENDOR/CONTRACTOR (add items/rows as necessary)

Equipment

Price per month

Environmentally
preferred Y/N

SERVICE SCHEDULE (Customer identified section)
This is a standard schedule, you may modify based on your needs. If you do not wish to have the service you may

strikethrough, delete, or clear the cells from the table. If you need to add services you may add rows to the table in
the appropriate section and identify the service need.

SERVICE SCHEDULE
FLOORS
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS SUGGESTED | Working MWF Monthly
standard Hours Unless indicated

1i] Dust mop or sweep all uncarpeted areas

Reception, entrance, lobby areas 3 x week see page | Jan-Dec

hall area see page | Jan-Dec

General office areas see page | Jan-Dec

Lunchroom/coffee room areas see page | Jan-Dec
2 Vacuum all carpeted areas

Reception, entrance, lobby areas see page | Jan-Dec

General office/conference areas see page | Jan-Dec
3 Edge vacuum all carpeted surfaces

Reception, entrance, lobby areas 1 x month see page | | First M Jan -Dec

General office areas 1 x month see page | | First M Jan-Dec

&
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%)

SERVICE SCHEDULE
4. Damp mop all tiled floors
Reception, entrance, lobby areas 2 x week seepagel | WF Jan-Dec
Lunchroom/coffee room areas 2 x week seepage | | WF Jan-Dec
Hall area 2 x week see page | | WF Jan-Dec
5. Carpets - Spot Cleaning 2 x week see page | Last Friday Jan-Dec
N6.  |"Bpot wax and polish tiled floors
Y )/ Reception, entrance, lobby areas 3 x year see page | N/A Third Friday
/ March/June/Oct
yd !‘m Lunchroom/coffee room areas 3 x year see page | N/A Third Friday
\ . March/J une/Oct
bu Restroom Areas 3 x year see page | N/A Third Friday
March/June/Oct
Hall area 3 x year see page | | N/A Third Friday
' : March/June/Oct
Yo
7. Strip, seal, and wax all tiled floors ~ year see page 1 N/A Last Friday
| Y M2 M ?‘K Jan/April/Aug/Dec
C | Spot Cleaning .
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS SUGGESTED | Working MWF unless Monthly
standard Hours Other indicated
8. Empty all waste Receptacles & Deposit in 3 x week see page | Jan-Dec
outside container
9. Clean drinking fountains 3 x week see page | Jan-Dec
10. | Clean lunch room countertops, tabletops, 3 x week see page | Jan-Dec
refrigerator and appliances & outer surfaces
vending machines.
11. Spot clean glass doors, glass partitions, door 1 x week - | see page | \\% Jan-Dec
trim, light switches, walls, woodwork, file
cabinets.
12. | Damp dust bookshelves, counter tops, window 1 x week see page | W g( - -'y' %XJ\’LV
sills ,rest room lockers, other cleared surfaces | o \
and chair and table legs. — & legver |SSP? v '
13. Wash all light fixtures 2 x year see page | N/A Last Friday Jan/Jul
14. Vacuum cloth covered chairs & couches 4 x year see page | N/A Last Friday
Jan/Apr/Jul/Oct
15. | Clean all plastic or vinyl covered furniture 2 X year see page | N/A Last Friday Dec/June
16. Dust, damp wipe all ceiling vents (Exchange 4 xyear see page | N/A Last Friday
and Return) Jan/April/July/Oct
17. | Wash interior sides of windows 2 x year see page | N/A Last Friday Jan/July
18. | Clean and disinfect inside and outside of all 2 x year see page | N/A Last FridayJan/July
waste receptacles
19. Dust pull down shades | x year see page | N/A 1* Monday in April
Restroom Cleaning
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS . | SUGGESTED | Working MWF unless Monthly
standard Hours Other indicated
20. Clean and disinfect all toilet bowls, urinals, 2 x week see page | Jan-Dec
including underside and rims of toilet bowls
& urinals including flush holes, flush valves,
piping and hinges.
21. | Clean and disinfect wash basins and attached 2 x week see page | Jan-Dec
fixtures including faucets, piping. Valves and -
hinges.
22, | Fill all toilet paper and towel receptacles, soap 2 X week see page | Jan-Dec

6
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SERVICE SCHEDULE
dispensers
23. Sweep, damp mop and disinfect all restroom 2 x week see page | Jan-Dec
floors
24. | Clean all mirrors 2 x week see page | Jan-Dec
25. | Wash and disinfect restroom walls 2 x year see page | N/A Last Friday Dec/June
26. | Wash and disinfect showers and restroom 1 x week see page | W Jan-Dec
partition walls
Qutside Office Building
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS SUGGESTED | Working Daily Monthly
standard Hours
27, Sweep all outside entrances & walkways 2 x week see page | MW Jan-Dec
28. | Pickup litter and debris within a 10 foot radius 2 x week see page | MW Jan-Dec
of building and empty outside waste
containers
Trash
Actual Frequency Required For This Work
[tem | PERFORMANCE REQUIREMENTS SUGGESTED | Working Daily Monthly
standard Hours
29. | Empty paper recycling baskets 1x week see page | F Jan-Dec
30. | Clean and disinfect inside and outside of all 2x year see page 1 N/A Last Friday Dec/June
waste receptacles
Security
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS SUGGESTED | Working Daily Monthly
standard Hours
31. Secure/lock doors; turn off lights if after see page | MWF Jan-Dec
hours.
32. After vacuuming, scrubbing or waxing replace Pg 1 MWF Jan-Dec
all chairs back on floor as found unless wax is
not dry,
Other
Actual Frequency Required For This Work
Item | PERFORMANCE REQUIREMENTS SUGGESTED | Working MWF unless Monthly
standard Hours Other indicated
33 Report routine, non-emergency maintenance see page 1 Jan-Dec
items or repairs needed to FFD 24 hour line
684-5422 (lights out, plugged toilets, etc)
34 Report any security breaches or emergency see page | Jan-Dec
maintenance or repairs needed to FFD 24 hour
line 684-5422
35 Use of a Hepa vacuum or vacuum with .3 see page | Jan-Dec
micron air filtration system is required while
vacuuming.
36 Coordinate work schedule or direct questions see page | Jan-Dec
to Property Manager, Mary Laski at 206-733-
9406 or 206-391-7761
37 Extra work and hourly rate needs to be see page 1 Jan-Dec

approved by Property Manger prior to work
being done.

SPECIAL CONDITIONS (CUSTOMER IDENTIFIED SECTION)
If you have special insurance needs (above standard state insurance requirements), security clearances, etc, you should
identify those items here,
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See attached insurance requirements
All workers must pass a Seattle Police Department background check prior to beginning work







