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                                       City Purchasing          General Information 206-684-0444

Current Contract Information


ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements. 

	Contract Title  Scanning & Imaging Services/Microfiche and Microfilm
	Contract #  3238

	Buyer
	Name: Laura Park
	Phone: 684-0445
	E-Mail:

Laura.park@seattle.gov


	Vendor 
	Name:  USArchiving & Imaging Services Inc.
	ID# 0000184431

	Vendor Address

	Address 2961 222ND PLACE SE:  Sammamish WA  98076
             
	Zip  98075

	Vendor Contact
	Name:            Mick Plath

	
	Phone:  425-822-5170         
	Fax:  425-822-5787
	E-Mail: 

mplath@usaimaging.com          

	WMBE Status
	 FORMDROPDOWN 


	Description
	Scanning & Imaging Services

	Contract Term
	1/15/2014- 1/11/17

	Future Extension Option
	Unknown

	Freight Terms
	Charge for delivery and pickup

	Prompt Pay Discount
	Net 30

	Delivery ARO
	See contract attachment

	Order Instructions
	See contract attachment
	Order Limit:  N/A

	Contract Change History
	Original Contract Award:  1/15/2014 – 12/31/2015
Change Order 1:  Issued to extend contract 1 additional year, until 1/11/17, to have time to re-bid/contract per mutual agreement in Amendment 1.
Change Order 2: 

	Comprehensive Contract
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	Current Pricing
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	Piggyback from Lane County Oregon


	Vendor Emergency Contact Information

	Emergency Contact Name
	Noreen Plath

	Emergency Phone Number
	206-396-0425

	Back-Up Emergency Phone Number 
	206-396-0423

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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!@D’ VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order
PURCHASING SERVICES #
700 — Fifth Avenue, Suite 4112 0000003238 12/18/15
Seattle, WA 98124-4687 1
Payment Terms Freight Terms
Net 30 Charge for Pick-up and delivery
Buyer: FAX: Phone:
Laura Park 206-386-0068 206-684-0445
Vendor #0000184431 |
. . ) | Ship To
USArchive & Imaging Services ‘
2961 222" PLSE ™
SAMMAMISH WA 98075
Contact: Mick Plath Bill To:
General Service Line#: 425-822-5170 | ’
Direct Line##  425-822-5170 ‘

SEE BELOW
Fax#:  425-822-5787 \

E-mail mplath@usaimaging.com

USArchive & Imaging Services, Inc.is awarded a contract for providing the City of Seattle with Scanning,
Imagining Services as well as Scanning of Microfiche and Microfilm. This is based on the Lane County
Contract #233521, per Attachment 1, and terms and condition’s per Lane County Contract.

Contract Term; 1/15/2014 — 12/31/2015.
Change Order 1: Issued to extend contract 1 additional year, until 1/11/17, to have time to re-
bid/contract per mutual agreement in Amendment 1.

Orders shall be placed by CITY DEPARTMENTS. Invoices shall be mailed in duplicate to the CITY
DEPARTMENT, Accounts Payable, per attached list. Each invoice shall indicate Contract #0000003238.

In all other respects, this contract remains the same.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

Authorized Signature/Date

Cre L /a/;/s/






Amendment No. 1
To
City of Seattle
Contract for Scanning, Imaging Services, Scanning of Microfiche and Microfilm

This Amendment is entered into this day of December 17, 2015 (“Addendum Effective Date”), by and
between USArchive & Imaging Services, Inc and City of Seattle (“City”).

Whereas, the City of Seattle requires revisions to the terms and conditions of the Agreement;
1. Now, therefore, it is agreed the following provisions are included in the Agreement:
a. Contract Term: This contract shall, upon mutual agreement, be extended one additional

year while the City prepares a re-bid. Contract shall end January 11, 2017" shall be added.

IN WITNESS WHEREQF, USArchive & Imaging Services, Inc and the City of Seattle have caused this
Addendum to be executed by their duly authorized representatives, effective as of the Addendum
Effective Date. By signing below, each representative acknowledges and agrees that they have the
authority and power to bind their respective organizations.

USArchive Eyiﬁ?ices, Inc THE CITY OF SEATTLE
By: ,///_ 4{2’ o L By: ‘dé‘("- %
Jhicth ael (@i Vivian Uno
Title:__President Title:  Supervisor, City Purchasing & Contracting Svc

-
Date:__12/17/15 Date: / 0}/ ?A






‘@’ VENDOR CONTRACT

E%Eii%t}igglsﬂsﬁﬂgERVICES Vendor Contract # Date Change
Order #

700 - Fifth Avenue, Suite 4112 0000003238 1/15/2014

" Seattle, WA 98124-4687

Payment Terms | Freight Terms

Net 30 Charge for Pick-up and delivery
Buyer: FAX: Phone:
Sara Schutt 206-386-0068 | 206-684-0456
Vendor #0000184431 ‘ Ship To:
USArchive & Imaging Services
2961 222"° PL SE NA
SAMMAMISH WA 98075
Contact: Mick Plath Bill To:
General Service Line#: 425-822-5170
Direct Line#  425-822-5170 SEE BELOW
Fax#  425-822-5787
E-mail mplath@usaimaging.com

USArchive & Imaging Services, Inc.is awarded a contract for providing the City of Seattle with
Scanning, Imagining Services as well as Scanning of Microfiche and Microfilm. This is based
on the Lane County Contract #233521, per Attachment 1, and terms and condition’s per Lane
County Contract.

Contract Term; 1/15/2014 - 12/31/2015.

Orders shall be placed by CITY DEPARTMENTS. Invoices shall be mailed in duplicate to the
CITY DEPARTMENT, Accounts Payable, per attached list. Each invoice shall indicate Contract
#0000003238.

There is a charge for pick-up and delivery, see attachment #1, for pricing.

The City does not guarantee utilization of this contract. This contract is subject to cancellation
by either party upon thirty (30) days advanced written notice. The City may award contracts to
other vendors for similar products or services. Actual utilization will be based on availability,
proximity of vendor facilities, frequency of deliveries, or any other factor deemed important to
the City.

Authorized Signature/Date
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Attachment #1
Pricing Estimate only for Scanning Conversion Services Processed in Issaquah Washington

» Document Preparation (no Re Assembly) Based on labor time to prepare documents

(This includes any special handling or “prep” (taping, staple and paper clip removal, binder/folder disassembly/reassembly, etc.)
and redaction services.)

> Scanning (200 dpi or 300 dpi — Multipage Searchable PDF Format)

Up to 8.5” x 11.0” (letter size): $.055 (5.5 cents) per page/image

OCR if required for word searching: $.009 (9/10 cent) per page/image
» Indexing (Per keystroke): _ $0.012 (1.2 cent) per character (simple indexing)
> Pick-up and Delivery (from/to Issaquah WA) $75 pet trip plus .50 per mile

Example project cost estimate per standard banker’s box:
(Estimated 2000 sheets per box, plus an estimate of 25 file folders per box)
Prep: per box estimate (1.5 to 2 hours)
Scan: per box @ $0.055 X 2000 sheets = $110
OCR: (Optional) per box @ $0.009 X 2000 sheets = $18
Index: Per box (Simple index by file folder w/ 15 characters ea.) = $12.60 per box

Total per 100 box project (no material reassembly):
Per bankers box = $158 to $170

A typical 100 box scanning project of 200,000 sheets = $15,800 to $17,000 (7.9 to 8.5 cents per page.)

OCR option (if needed for word recognition) per box = $18 additional
(Note: if a cloud or software solution is chosen, the OCR process may be inciuded)

Pick-up and delivery - $75 plus $0.50 (50 cents) per mile.
Destruction = $9.50 per box.

Optional on-site scanning prep and scanning: TBD - This will be determined by the volume of work and
the time-line required for processing. There is a surcharge for employee travel and equipment delivery/setup.

QC Workfiow diagram

Documents Inventory built for Statement of Work Barcodes assigned

evaluated at :> doc access during ﬂ (SOW) designed l__—> & Chain of Custody :>
customer site production and approved signed

Doc Prep: Staples, Production Inspection of Indexing &
paperclips, tears, |:> scanning of @ images & rescans |___> additional visual :>
ete. are addressed documents as necessary QC takes place

Images to server Docs passed to QC Product completed Physical docs page | 1

for elec. assembly > station for 100% e & prepared for [___> staged for return or
as needed Qc and index check delivery or upload destruction
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VC3238

Attachment #1

Typical Cloud Records Access Subscription Services (SpringCM):

Read more about SpringCM here: http://www.usarchive.com/partners/springcm/

(Note: The following are estimates only. Additional study is required for detailed pricing)

SpringCM Cloud document access solution:
Setup & training estimate (one time) - $1500 to $2500

Per admin user - 539 per month
Per ea. full user - 518 per month
17 GB storage Free (approx. 300,000+ pages)

Public folder pricing - TBD

Note additional information to be provided after additional study.
A secure public access folder can be included with all systems.

Typical On-Premise (software) Records Access Solution (docSTAR):

Read more about docSTAR and Eclipse here: http://www.usarchive.com/partners/docstar/

(Note: The following are estimates only. Additional study is required for detailed pricing)

docSTAR on-premise (software) document access solution:
Software (one time) - $8,000 to 15,000

Setup & training estimate - $2500
Per admin user - TBD

Per ea. full user - TBD

Public folder pricing — TBD

Server purchase options (if required) - TBD

Page | 2
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VC3238
Attachment #1
Microfilm and Microfiche Services

This contract can be used for microfilm and microfiche services as well as larpe format scanning prejects (maps
and drawings).

Below see an example of pricing;

Here is some sample pricing that we used at Lane County for such work.

Microfiche sheets and miciefilm yolls:

Scanning of LMD Subdivision Microfiche Files (sheets) to 300 dpi PDFs - $0.075 (7.5 cents) per image.
Advance Correction to resolve Frame Spacing and Split Images - $0.025 (2.5 cents) per image.

COM Fiche Scanning - $0.125 (12.5 cents) per image

Scanning of Microfilm 16 MM files in M carts - $0.0625 (6.25 cents) per image

Wide‘ format maps & drawings (B/W, color or grayscale) < $2.45 Per

50 ea. sheet

Indexing - $0.012 (1.2 cents) t0 $0.015 (1.5 cents) per character

{Note: all microfiche, microfilm and aperture card scanning projects will require a project scope for
pricing. Pricing may be affected by material condition, volume and additional handling required.)

Payment Terms: Net 30

Page | 3












		[image: ]

		City of Seattle, Department of Executive Administration

Purchasing and Contracting Services Division





				Revised 1/25/07



[image: ]3223	

VC3238

Attachment #1

[bookmark: _Pricing_Estimate_for]Pricing Estimate only for Scanning Conversion Services Processed in Issaquah Washington

· Document Preparation (no Re Assembly)	Based on labor time to prepare documents

(This includes any special handling or “prep” (taping, staple and paper clip removal, binder/folder disassembly/reassembly, etc.) and redaction services.)



· Scanning (200 dpi or 300 dpi – Multipage Searchable PDF Format)

Up to 8.5” x 11.0” (letter size):		$.055 (5.5 cents) per page/image 

OCR if required for word searching:		$.009 (9/10 cent) per page/image

		

· Indexing (Per keystroke):			$0.012 (1.2 cent) per character (simple indexing)

· Pick-up and Delivery (from/to Issaquah WA) 	$75 per trip plus .50 per mile 



Example project cost estimate per standard banker’s box:

(Estimated 2000 sheets per box, plus an estimate of 25 file folders per box)

Prep: per box estimate (1.5 to 2 hours) 

	Scan: per box @ $0.055 X 2000 sheets = $110 

OCR: (Optional) per box @ $0.009 X 2000 sheets = $18

	Index: Per box (Simple index by file folder w/ 15 characters ea.) = $12.60 per box 



Total per 100 box project (no material reassembly): 

Per bankers box = $158 to $170 



A typical 100 box scanning project of 200,000 sheets = $15,800 to $17,000 (7.9 to 8.5 cents per page.)



OCR option (if needed for word recognition) per box = $18 additional

(Note: if a cloud or software solution is chosen, the OCR process may be included)



Pick-up and delivery - $75 plus $0.50 (50 cents) per mile.  

Destruction = $9.50 per box.

Optional on-site scanning prep and scanning: TBD - This will be determined by the volume of work and the time-line required for processing.  There is a surcharge for employee travel and equipment delivery/setup. 

QC Workflow diagram

 Documents evaluated at customer site



Inventory built for doc access during production

Statement of Work (SOW) designed and approved



Barcodes assigned & Chain of Custody signed



Doc Prep: Staples, paperclips, tears, etc. are addressed



Images to server for elec. assembly as needed



Production scanning of documents



Docs passed to QC station for 100% QC and index check



Product completed & prepared for delivery or upload



Physical docs staged for return or destruction



Inspection of images & rescans as necessary



Indexing & additional visual QC takes place















Typical Cloud Records Access Subscription Services (SpringCM):

Read more about SpringCM here: http://www.usarchive.com/partners/springcm/

(Note: The following are estimates only.  Additional study is required for detailed pricing)

SpringCM Cloud document access solution:

Setup & training estimate (one time) - $1500 to $2500

Per admin user - $39 per month

Per ea. full user - $18 per month

17 GB storage Free (approx. 300,000+ pages) 

Public folder pricing – TBD





















Note additional information to be provided after additional study.  

A secure public access folder can be included with all systems.



Typical On-Premise (software) Records Access Solution (docSTAR):

Read more about docSTAR and Eclipse here:  http://www.usarchive.com/partners/docstar/

(Note: The following are estimates only.  Additional study is required for detailed pricing)

docSTAR on-premise (software) document access solution:

Software (one time) - $8,000 to 15,000

Setup & training estimate - $2500

Per admin user - TBD

Per ea. full user - TBD

Public folder pricing – TBD

Server purchase options (if required) - TBD



 Software maintenance per year - $3000

Public folder - TBD

























Microfilm and Microfiche Services



This contract can be used for microfilm and microfiche services as well as large format scanning projects (maps and drawings).

Below see an example of pricing;  

Here is some sample pricing that we used at Lane County for such work.   

Microfiche sheets and microfilm rolls:

Scanning of LMD Subdivision Microfiche Files (sheets) to 300 dpi PDFs - $0.075 (7.5 cents) per image.

Advance Correction to resolve Frame Spacing and Split Images - $0.025 (2.5 cents) per image.

COM Fiche Scanning - $0.125 (12.5 cents) per image

Scanning of Microfilm 16 MM files in M carts - $0.0625 (6.25 cents) per image

		Wide format maps & drawings (B/W, color or grayscale) < 50 ea. 

		$2.45

		Per sheet

 

		 

		 

		 











Indexing - $0.012 (1.2 cents) to $0.015 (1.5 cents) per character

(Note: all microfiche, microfilm and aperture card scanning projects will require a project scope for pricing.  Pricing may be affected by material condition, volume and additional handling required.)

 

Payment Terms: Net 30
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