                     	                                       City Purchasing          General Information 206-684-0444
Current Contract Information
	ALERTS
This contract is not intended for anything that is more properly classified as Public Works.  
This contract is limited to only those items expressly provided for in this contract.
Do not use for federally funded purchases without a specific review for your grant funding requirements. 
	Contract Title JANITORIAL SERVICE – for SDOT Urban Forestry Precinct
9200 8th Avenue SW, West Seattle Yard, Seattle WA
	Contract # 3646

	Buyer
	Name: Sara Schutt
	Phone: 684-0546
	E-Mail:sara.schutt@seattle.gov 

	Vendor 
	Name:  American Custodial Inc.
	ID# 0000438537

	Vendor Address
	Street:  1111 S. Puget Sound Avenue, Tacoma, WA  98405      
	Zip 98405

	Vendor Contact
	Name:            Tony Nguyen

	
	Phone:    253-475-3338-      
	Fax
	E-Mail: tony@americancustodial.com

	WMBE Status
	Yes

	Description
	Janitorial Service for SDOT Urban Forestry

	Contract Term
	10/1/2016 – 9/30/2017, approved intents & affidavits needed annually to extend contract

	Future Extension Option
	Convenience contract low usage - yes 

	Freight Terms
	N/A

	Prompt Pay Discount
	Net 30

	Delivery ARO
	NA

	Order Instructions
	NA
	Order Limit:  N/A

	Contracting Options
	This is the only contract for this service.

	Contract Change History
	Original Contract Award:  

	Comprehensive Contract





	Current Pricing


	Convenience Contract

	Vendor Emergency Contact Information

	Emergency Contact Name
	Alyna Truong 

	Emergency Phone Number
	253-507-0643

	Back-Up Emergency Phone Number 
	253-475-3338

	Contact information for company locations areas outside Seattle that can be called upon in an emergency
Alternative Address
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September 8, 2016 
 
 
City of Seattle, 
Seattle Department of Transportation 
ATTN: Joshua Erickson 
800 5th Ave, Suite 3000 
Seattle, WA 98104 
 
 
Dear Joshua, 
 
American Custodial is pleased to submit this proposal to provide janitorial 
services for West Seattle Street Maintenance Facility located at 9200 8th Ave 
SW, Seattle, WA 98106. 
 
SERVICE FEE: 


• The price for the five-time-a-week service will be $1625 per month. 


• The price for one-time initial detailed cleanup will be $525. This will 
include strip/wax of the trailer office. 


 
JOB SPECIFICATIONS: 
 Please see attached 
 
CHANGES IN WORK PERFORMED: 
The monthly service rate is based upon the service area and frequency of 
services in client specifications.  If there are any changes in such area or service, 
or addition of employees, desks, tables, or equipment, Client and American 
Custodial, Inc. agree to negotiate a reasonable price adjustment.  It is the client’s 
responsibility to monitor and notify the janitorial provider of vacancies and 
newly occupied office spaces. 
 


 


American Custodial, Inc. 


1111 Puget Sound Avenue So 


Tacoma, WA  98405-1925 


(253) 475-3338 


(253) 474-8955 
alyna@americancustodial.com 


 







 
 
TERMINATION: 
A. Client may terminate this Agreement for any reason, upon 30 days written 


notice. 
B. American Custodial, Inc. may terminate this Agreement with 30 days written 


notice to Client, and may terminate service at any time without notice for 
nonpayment. 


 
SUPPLIES: 
All cleaning equipment and cleaning supplies required to do the contracted work 
will be supplied by American Custodial. Client will be responsible for all-
consumable products such as: paper towels, toilet paper, hand soap, plastic bags, 
and seat covers.  
 
If this meets with your approval, please sign, date, and return it by email or by 
fax. Please feel free to contact us at 253-475-3338 if you have any questions. 
 
Your Best Choice,  
 
 
 


 
 
  Alyna Truong 
  President 


Accepted by: ________________________ 
  


Date: ________________________ 
  


Start Date: ________________________ 







 
JOB SPECIFICATIONS 


 


 


Office Areas 
- Sweep offices or vacuum       Daily 


- Empty trash and recycle receptacles      Daily 


- Wet mop floors        Weekly 


- Dust all high horizontal surfaces (lockers, bookcases, cabinets)  Monthly 


- Vacuum all fabric furniture       Monthly 


 


Lunchroom 
- Replenish paper products and soap dispensers    Daily 


- Clean and disinfect kitchen counters, fixtures, and tables   Daily 


- Wipe down and disinfect outside of appliances i.e. microwaves,  Daily 


refrigerators 


- Empty trash and recycle receptacles      Daily 


- Sweep floors         Daily 


- Wet mop floors        2x Week 


- Dust horizontal surfaces       Weekly 


- Clean interior of refrigerator and microwave     Monthly 


 


Restrooms 


- Clean and disinfect all toilet bowls and urinals    Daily 
- Clean and disinfect wash basins and attached fixtures   Daily 
- Sweep floors         Daily 
- Replenish paper products       Daily 
- Replenish soap dispensers       Daily 
- Empty waste and recycle receptacles      Daily 
- Wet mop floors        2x Week 
- Dust horizontal surfaces       Monthly 


 


Locker Room 
- Mop and disinfect shower floors      Daily 


- Empty trash and recycle receptacles      Daily 


- Sweep locker room floors       Daily 


- Vacuum locker room rugs       Daily 


- Wash and disinfect shower fixtures      Weekly 


- Wet mop locker room floors       Weekly 
- Dust horizontal surfaces       Monthly 


 


Exterior Common Areas 
- Empty exterior garbage and recycle      Daily 
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