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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract Title  AGENT ASSISTED TRAVEL SERVICES (TRAVEL AGENTS)
	Contract#0000003291

	Buyer
	Name: 
Laura Park
	Phone:

206-684-0445
	E-Mail: 
Laura.park@seattle.gov

	Vendor (name/address)
	CARLSON WAGONLIT TRAVEL
20700 – 44th AVE W, Lynnwood WA 98036
	Vendor ID#  0000334185

	Vendor Contact
	Contact: Cindy Davisson                    Phone: 206-356-7657;  800-640-7341
E-Mail: cdavisson@carlsonwagonlit.com  / nwteam3.us@contactcwt.com 

	WMBE Status
	 FORMDROPDOWN 


	Description
	· This contract is a result of  FORMDROPDOWN 
 on State of WA Contract #01913.

	Contract Term
	05/02/2014 through 09/30/2019

	Future Extension Option
	N/A

	Freight Terms
	N/A

	Prompt Pay Discount
	Credit Card Only

	Delivery ARO
	N/A

	Order Instructions
	For Use By: All City Departments 
	Order Limit:  N/A

	Contracting Options
	 FORMCHECKBOX 
This is the only City contract for this product.  Unless a separate competitive process is undertaken, this contract must be used when a product is sought that matches contract offerings. Call the Buyer for advice.

 FORMCHECKBOX 
This is one of several contracts awarded for this product.  The City may select among any of the following:
· #3288  with Advance Travel (WMBE)

· #3290 with Scan East West Travel (WBE)

· #3291 with Carlson Wagonlit Travel     

   The scope of work includes travel management services (travel agent).  

   SEE CITY OF SEATTLE TRAVEL POLICY.    http://inweb.ci.seattle.wa.us/citytravel/Docs/CityTravelPolicy.doc


	Comprehensive Contract


[image: image1.emf]0000003291_Contract .pdf



	Current Pricing


	Original ITB / RFP 


[image: image2.emf]0000003291RFQ.pdf


Piggyback



	Contract History
	Change Order 1: issued to extend contract until 9/30/19 per WA State contract
8/25/15
Change Order 2: update vendor ID number to 0000334119
9/9/15


	Vendor Emergency Contact Information

	Emergency Contact Name
	Cindy Davisson

	Emergency Cell Number
	206-336-9107

	Emergency Phone Number
	

	Back-Up Emergency Phone Number 
	

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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The City of Seattle 
PURCHASING SERVICES 


700-5thAVE#4112


PO Box 94687


Seattle.WA 98124-4687


Vendor ID: #0000334119 


CARLSON WAGONLIT TRAVEL 


2070044 th Ave W. 


Lynnwood, WA 98036 


Contact: Cindy Davisson Phone 
#: 206-356-7657 
cdavisson@carlsonwagonll.com 


VENDOR CONTRACT 


Vendor Contract # Date Change Order# 


0000003291 9/9/15 2 


Payment Terms Freight Terms 


N/A N/A 


Buyer: FAX: Phone: 206-


Laura Park 206/386-1729 684-0445


Ship To:


City Departments 


Bill To:


C�y Departments 


CARLSON WAGONLITTRAVEL isawarded a contract for providing the Cityof Seattle withTRAVEL 
MAN AGEMENT SERVICES, as specified in Specifications, Attachment #A, and per Agreement, 
Attachment#B, in receipt of Washington State Contract#01913. During the term of this agreement either 
party may propose changes, provided thirty (30) days advanced written notice isfurnished. 


OriginalContractTerm: 05/02/2014-09/30/2015 
Change Order #1 - Extend term until 9/30/2019 per WAY State Contract 01913 
Change Order #2 - Update vendor number from #0000034351 to #0000334119 


Orders shall be placed by City Departments. The City does not guarantee utilization of this contract. The 
City may award contracts to other vendors for similar products or services. This contract is subject to 
cancellation by either party upon thirty (30) days advance written notice. 


Any services provided will be subject to the Terms and Conditions of State of Washington Contract 
#019133. 


f prompt service cannot be effected, please notify Laura Park, Purchasing & Contracting Services, at 206/684-
0445. 


h all other respect, this contract remains the same. 
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