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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract Title  Print & Copy Business Cards
	Contract # 0000003119

	Buyer
	Name:  
Rick Davison
	Phone:  
206-684-8310
	E-Mail:  
rick.davison@seattle.gov 

	Vendor 

	Name:  
Overnight Printing & Graphics
Dba; Overnight Printing.
	ID#  00000041238


	Vendor Address

	Street:
1025 Stewart St.

Seattle, WA 98101
	City/State/Zip  
Seattle WA  98134

	Vendor Contact
	Name:    Peter Yang

	
	Phone:  206-621-9412
	Fax:  206-621-0649
	E-Mail:  peter@overnightprinting.com


	WMBE Status
	 FORMDROPDOWN 
  WMBE – W

	Description


	· This contract is a result of a  FORMDROPDOWN 
  issued on  2/19/13
The scope of work includes contract to one local Vendor for 100% Recycled Business Cards.


	Contract Term
	2/19/2013 through 11/30/2020


	Future Extension Option
	

	Freight Terms
	FOB , Destination Prepaid and Allowed

	Prompt Pay Discount
	NA

	Delivery ARO
	10 business days

	Order Instructions
	For Use By: All City Departments
	Order Limit: Not to exceed annual DV limit.

	Contracting Options
	This is one of two (2) contracts awarded for this product.  The City may select among any of the following:
#2453 United Reprographics – Business Cards

	Contract Change History
	Original Contract Award:  2/19/2013 – 11/30/2015
Change Order # 1; Issued to extend contract through 11/30/2020 and to change Rebate remit to address.

	Comprehensive Contract
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	Current Pricing

[image: image2.emf]0000003119_Pricing. pdf


	Original ITB (RFP) (Piggyback Contract)

NA


	Vendor Emergency Contact Information

	Emergency Contact Name
	Peter Yang

	Emergency Phone Number
	206-235-9411

	Back-Up Emergency Phone Number 
	206-621-9412 

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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‘m’ VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
CONTRACTING AND 0000003119 11/18/2015 1
PURCHASING SERVICES P = =
700 - 5™ Ave Suite 4112 i G Taros _
P.O. Box 94687 Net 30 days FOB: Destination; Prepaid & Allowed
Seattle, WA 98124-4687 Buyer: FAX: Phone:
Rick Davison 206-233-5155 206-684-8310
Vendor #: 0000041238 Ship To:
Overnight Printing & Graphics Inc.
Dba; Overnlght Printing CITY DEPARTMENTS
2412 1% Ave South
Seattle, WA 98134
Contact: Peter Yang Bill To:
Phone #: 206-621-9412
Fax #: 206-621-0649 SEE BELOW
E-mail: peter@overnightprinting.com

Overnight Printing is awarded a convenience contract to provide business cards for the City of Seattle
which is not competitively bid because the anticipated dollar expenditures are less than the City Direct
Voucher limits.

Original Contract: 02/19/2013 through 11/30/2015

Change Order #1: Issued to extend contract through 11/30/2020 and to change the rebate mailing
address to:

City of Seattle

Finance and Administrative Services

Attn: Accounting — Purchasing Rebates

PO Box 94689

Seattle, WA 98124-4689

With a copy to me at:

City of Seattle

Finance and Administrative Services
Purchasing and Contracting Services Division
Attn: Rick Davison/Vivian Uno (Rebate)

PO Box 94687

Seattle, WA 98124-4687

Orders shall be placed by DEPARTMENT REPRESENTATIVES. Invoices shall be mailed in duplicate to
the DEPARTMENT PLACING THE ORDER, Attn: Accounts Payable, per attached list (or a/p address).
Each invoice shall indicate Contract #00000031189.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advance written notice. The City may award contracts to other vendors for
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‘@) BLANKET CONTRACT

The City of Seattle Blanket Contract # Date Change Order
PURCHASING SERVICES #

700 — Fifth Ave #4112 0000003119 2/19/2013

P.O. Box 94687

Seattle, WA 98124-4687 Payment Terms Freight Terms

Net 30 days FOB, Destination Prepaid and Allowed

Buyer: FAX: Phone:

Laura Kim 206-233-5155 206-684-0445
Vendor #: 00000041238 . o
Overnight Printing ship Tes

i inti
ENT
1025 Stewart St. CITY DEPARTM S
Seattle, WA 98101
Contact: Peter Yang :
Bill To:

Phone #: 206-621-9412 SIEE B:LOW
Fax#: 206-621-0649
E-Mail: peter@overnightprinting.com

Overnight Printing is awarded a convenience contract to provide business cards for the City of Seattle,
which is not competitively bid because the anticipated dollar expenditures are less than the City Direct
Voucher limits. See specifications (Attachment #1) and Terms and Conditions (Attachment 2) The term
and of the contract is 02/19/2013 through 11/30/15.

Original Contract: 02/19/2013 through 11/30/2015

Orders shall be placed by DEPARTMENT REPRESENTATIVES. Invoices shall be mailed in duplicate to the
DEPARTMENT PLACING THE ORDER, Attn: Accounts Payable, per attached list (or a/p address). Each
invoice shall indicate Contract #0000003119

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice. The City may award contracts to other vendors for
similar products or services. Actual utilization will be based on availability, or any other factor deemed
important to the City.
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Attachment #1
Overnight Printing
Vendor Contract #:
Contract Term:

BUSINESS CARDS

This contract is established for the convenience of the City. This is not a mandatory use contract,
and the City will use this contract only when occasional City needs arise that is suited to the
Vendor’s services. Usage for this service and sales can be anticipated from no expenditures to a
value no greater than $7,000 per project.

Should the usage on this contract exceed $7,000 in any single invoice or $44,000 for an annual
aggregated expenditure, the City will undergo a separate competitive process. Furthermore,
should additional contractors identify capacity to perform similar work, the City may add
additional such contractors for use by City Departments as well.

Background: The City had a contract with an out of state provider, and that contract now
expires. The City has a need to ensure City Departments are able to order and obtain business
cards within ten (10) business days or sooner.

General Conditions

A. Ordering Procedure
Orders will be placed directly by City departments either by telephone, e-mail, fax or
Vendor’s web site. The Vendor is required to maintain adequate local stock to ensure
timely delivery upon request.

B. Paper Requirements
The Vendor will use 100% post consumer recycled content, chlorine-free paper in

products that are produced by the City, except where impracticable due to the nature of
the product being produced, and to use other paper-saving and recycling measures in
business they conduct with and for the City.

C. Contract Expansion
This contract may be expanded to cover business cards of other designs provided that
such cards are normally furnished by the Vendor, and that the Vendor agrees to provide
other type of cards using similar pricing structure.
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Attachment #1

Overnight Printing
Vendor Contract #:

Contract Term:

D.  Pricing

100% Post.Consumer Content Business Cards as provided:

. price per price per price per price per
set set set set
80# 80# 100# 100#
recycled recycled recycled recycled
single- double- single- double-
sided sided sided sided
250 Card/Lot | 1 Individual Set $ 20 $33 <O $ 30 $ 32,50
4 Individual Set | § '4? S &2 $ e $ 53
2Individual Set [$ g7 |9 ;/2_ S92 [S//2
500 Card/Lot | 1 Individual Set $ 40 $ 45- $ <L O $ /S
4 Individual Set $ 8;- $ 93 $ 82 $ 93
12 Individual Set | $ /6 5 3 195 $ / 75" $ 2_05"'
1,000 1 Individual Set 3 $ $ $
Card/Lot 4y 7 53 g Z | 53
4 Individual Set $ 6 2. $ 93 $ _82— $ (?3
12 Individual Set $z_?o $ 330 b z?.a $ 339

Plate/Typesetting Charge:(one-time charge per design)

Recreation of the template or master file

Plate/Typesetting one-time charge, per design will not be
charged if customer orders through the Vendor’s Web tool.

SPECIFICATIONS

" STOCK:

FORMAT:

PROCESS:
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80# Bright white cover with a 100% recycled content or

_$3 pername

_s Ao

100# Bright white cover with a 100% recycled content

Standard business card size, landscape 315" x 2”

Flat Print, Thermograph or Special Order






Attachment #1
Overnight Printing
Vendor Contract #:
Contract Term:

ARTWORK:

IMPRINTING:

INK:

ORDER PROCESS:

PACKAGING:

DELIVERY:

RUSH DELIVERY:

QUALITY
ASSURANCE

RERUNS:

SHIPPING:

BILLING:
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Camera ready artwork for the logo and “City of Seattle” will be provided
on disk by the City. Only one (1) format/design will be used.

As required by the department to include the individual’s name and other
personal information in font style and size as sample submitted. If the
Department requires additional imprinting other than what is shown on
the sample, the Vendor shall notify Department of any price changes.

Two color: Lettering — Black
Logo — Black & Pantone #285

City departments will place orders on an individual basis on order forms
provided by the vendor. For changes only, the departments will include
sample card with order, with changes noted.

Cards to be packed in individual cardboard containers of 250, 500, or
1,000 each, with a wallet size card holder.

Within ten (10) business days after receipt of order.

One to Two Days $ { % (per name) charge plus shipping
Three to Four Days $ charge plus shipping

A proof will be required of each order (laser) and approved by the

ordering department.

If quality is sub-standard or if any errors are made by the Vendor, vendor
shall re-run the order at not additional cost to the City.

All prices are FOB Destination, Freight Prepaid & Allowed to the City, if
delivery address is within the Seattle City Limits.

Each City department will be billed separately by invoice.
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Attachment #1
Overnight Printing
Vendor Contract #:
Contract Term:

BUSINESS CARDS

This contract is established for the convenience of the City. This is not a mandatory use contract,
and the City will use this contract only when occasional City needs arise that is suited to the
Vendor’s services. Usage for this service and sales can be anticipated from no expenditures to a
value no greater than $7,000 per project.

Should the usage on this contract exceed $7,000 in any single invoice or $44,000 for an annual
aggregated expenditure, the City will undergo a separate competitive process. Furthermore,
should additional contractors identify capacity to perform similar work, the City may add
additional such contractors for use by City Departments as well.

Background: The City had a contract with an out of state provider, and that contract now
expires. The City has a need to ensure City Departments are able to order and obtain business
cards within ten (10) business days or sooner.

General Conditions

A. Ordering Procedure
Orders will be placed directly by City departments either by telephone, e-mail, fax or
Vendor’s web site. The Vendor is required to maintain adequate local stock to ensure
timely delivery upon request.

B. Paper Requirements
The Vendor will use 100% post consumer recycled content, chlorine-free paper in

products that are produced by the City, except where impracticable due to the nature of
the product being produced, and to use other paper-saving and recycling measures in
business they conduct with and for the City.

C. Contract Expansion
This contract may be expanded to cover business cards of other designs provided that
such cards are normally furnished by the Vendor, and that the Vendor agrees to provide
other type of cards using similar pricing structure.
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Attachment #1

Overnight Printing
Vendor Contract #:

Contract Term:

D.  Pricing

100% Post.Consumer Content Business Cards as provided:

. price per price per price per price per
set set set set
80# 80# 100# 100#
recycled recycled recycled recycled
single- double- single- double-
sided sided sided sided
250 Card/Lot | 1 Individual Set $ 20 $33 <O $ 30 $ 32,50
4 Individual Set | § '4? S &2 $ e $ 53
2Individual Set [$ g7 |9 ;/2_ S92 [S//2
500 Card/Lot | 1 Individual Set $ 40 $ 45- $ <L O $ /S
4 Individual Set $ 8;- $ 93 $ 82 $ 93
12 Individual Set | $ /6 5 3 195 $ / 75" $ 2_05"'
1,000 1 Individual Set 3 $ $ $
Card/Lot 4y 7 53 g Z | 53
4 Individual Set $ 6 2. $ 93 $ _82— $ (?3
12 Individual Set $z_?o $ 330 b z?.a $ 339

Plate/Typesetting Charge:(one-time charge per design)

Recreation of the template or master file

Plate/Typesetting one-time charge, per design will not be
charged if customer orders through the Vendor’s Web tool.

SPECIFICATIONS

" STOCK:

FORMAT:

PROCESS:
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80# Bright white cover with a 100% recycled content or

_$3 pername

_s Ao

100# Bright white cover with a 100% recycled content

Standard business card size, landscape 315" x 2”

Flat Print, Thermograph or Special Order






Attachment #1
Overnight Printing
Vendor Contract #:
Contract Term:

ARTWORK:

IMPRINTING:

INK:

ORDER PROCESS:

PACKAGING:

DELIVERY:

RUSH DELIVERY:

QUALITY
ASSURANCE

RERUNS:

SHIPPING:

BILLING:
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Camera ready artwork for the logo and “City of Seattle” will be provided
on disk by the City. Only one (1) format/design will be used.

As required by the department to include the individual’s name and other
personal information in font style and size as sample submitted. If the
Department requires additional imprinting other than what is shown on
the sample, the Vendor shall notify Department of any price changes.

Two color: Lettering — Black
Logo — Black & Pantone #285

City departments will place orders on an individual basis on order forms
provided by the vendor. For changes only, the departments will include
sample card with order, with changes noted.

Cards to be packed in individual cardboard containers of 250, 500, or
1,000 each, with a wallet size card holder.

Within ten (10) business days after receipt of order.

One to Two Days $ { % (per name) charge plus shipping
Three to Four Days $ charge plus shipping

A proof will be required of each order (laser) and approved by the

ordering department.

If quality is sub-standard or if any errors are made by the Vendor, vendor
shall re-run the order at not additional cost to the City.

All prices are FOB Destination, Freight Prepaid & Allowed to the City, if
delivery address is within the Seattle City Limits.

Each City department will be billed separately by invoice.






