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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract Title:  Office Services
	Contract #  1430

	Buyer
	Name:  Laura Park
	Phone: (206) 684-0445

	E-Mail:  laura.park@seattle.gov

	Vendor 

	Name:  Pitney Bowes Presort Services (fka PSI)
	ID# 0000197501

	Vendor Address

	Street:  8030 S 216th St


	City/State/Zip  
Kent, WA 98032-1966



	Vendor Contact
	Name:  Louis Navas   

	
	Phone:  253-872-7237     


	Fax:  253-872-7688
	E-Mail:

louis.navas@pb.com


	WMBE Status
	None

	Description


	MAILING SERVICES - USPS 

	Contract Term
	April 1, 2012 through 12/31/2016

	Future Extension Option
	Working on rebid

	Freight Terms
	Pre-Paid & Allowed

	Prompt Pay Discount
	NA

	Delivery ARO
	NA

	Order Instructions
	For Use By: All City Departments
	Order Limit:  This contract allows unlimited orders.  

	Contracting Options
	Blanket contract:  This is mandatory use for those departments that seek to purchase these same materials and supplies.



	Contract Change History
	Original Contract Award:  4/1/05 – 03/31/10
Change Order 1: 03/17/16 - to increase sort fee
Change Order 2: 08/15/06 - to add back-up mailing services for SCL
Change Order 3: 04/01/10 – 03/31/12 to increase pricing & add postcard processing
Change Order 4: 04/01/12 – 03/31/14 to renew contract term, revise fees and pickup process.
Change Order 5: 04/01/14 – 03/31/16 to extend 

Change Order 6:  04/01/16 – 12/31/16 to extend to allow time for a rebid

	Comprehensive Contract
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	Current Pricing
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	Original ITB (RFP) (Piggyback Contract)
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	Vendor Emergency Contact Information

	Emergency Contact Name
	Ryan Radzinski – General Manager

	Emergency Phone Number
	Cell:  702-578-1273

	Back-Up Emergency Phone Number 
	Work (253) 872 - 7237, x101

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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The City of Seattle
PURCHASING SERVICES
700 5™ Ave, Suite 4112

P.O. Box 94687

Seattle, WA 98124-4687

Vendor #: 0000197501

Pitney Bowes Presort Services, Inc.

8030 S 216™ St
Kent, WA 98032-1966

Contact: Louis Navas
Phone: 253-872-7237
louis.navas@pb.com

VENDOR CONTRACT
Vendor Contract # Date Change Order #
0000001430 03/09/16 6
Payment Terms Freight Terms
Net 30 days Pre-Paid & Allowed
Buyer: FAX: Phone:
Laura Park 206-233-51565 206-684-0445
Ship To:

FLEETS & FACILITIES DEPARTMENT
Seattle Municipal Tower

700 5% Ave

Seattle WA 98104

Bill To:

Fleets & Facilities Department
Afttn: Accounts Payable

PO BOX 94689

Seattle, WA 98124-4689

Pitney Bowes Presort Services Inc. was awarded a contract for providing the City of Seattle Fleets &
Facilities Department with MAILING SERVICES as a result of ITB #FFD-75 which was awarded on
04/01/2005, as specified in Attachment #1 and the City of Seattle’s Terms and Conditions, in receipt. This
contract is for five years with options to extend for an additional period if mutually agreed.

During the term of this agreement, either party may propose changes, except for pricing, provided that
thirty (30) days advanced notice is furnished.

Original Contract:  04/01/2005 through 03/31/2010

Change Order #1: 04/01/2005 through 03/31/2010 to increase sort fee

Change Order #2: 04/01/2005 through 03/31/2010 to include backup mailing services to City Light
Change Order #3: 04/01/2010 through 03/31/2012 to increase fee and add postcard processing

Change Order #4: 04/01/2012 through 03/31/2014 to revise fees, pickup process & renew contract term
Change Order #5:  04/01/2014 through 03/31/2016 to extend contract

Change Order #6: 04/01/2016 through 12/31/2016 to extend to allow time to rebid. This contract may be
rebid and awarded at any time before the expiration date.

Orders shall be placed by authorized personnel in FFD Distribution Services for mail picked-up and
delivered to Seattle Municipal Tower. Invoices shall be mailed in duplicate to the CITY DEPARTMENTS,
Accounts Payable. Each invoice shall indicate Vendor Contract #0000001430.

Change Order #6 per email dated 03/09/2016, C. Atwood/L. Navas.

In all other respects, this contract remains unchanged.

Authorjzed Signature/Date
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Attachment #1 — General Conditions & Pricing
Vendor Contract #0000001430, Change Order #6

Pitney Bowes Presort Services, Inc.
8030 S 216" St

Kent, WA 98032-1966

Contact: Louis Navas

Phone: 253-872-7237

E-mail: louis.navas@opb.com

MAILING SERVICES

PART I - GENERAL CONDITIONS

A.

B.

Scope of Work

e Vendor will pick-up out bound US mail at the City’s Distribution Center, located in the
Seattle Municipal Tower by 4:30 PM, Monday through Fridays. City mail will be
qualified mail, segregated into various levels of presort or non-qualifying mail.

‘e [tis intended that the Vendor will further process, and co mingle this mail in order to
achieve the greatest cost savings available to the City according to USPS guidelines.
Trucks transporting mail from the SMT shall be locked and secured at all times.

e Vendor shall maintain a high level of internal security while mail is in their care,
custody and control. These will include, but not limited to, the use of on-site security
cameras, controlled access to facilities, employee criminal background checks

e All City mail under this contract shall be —picked up by vendor and processed for same
or next day service as indicated in Part II, to a USPS site for distribution..

o Exception to same day delivery for mail metered or submitted for same day service
includes, extenuating circumstances such as reject mail and inclement weather.

e Prior to implementing their service, vendor shall meet with participating departments to
review their outbound mail and furnish suggestions on maximizing qualifications for
postal discounts.

Original Contract Period

4/01/05 through 3/31/10 with option to extend for an additional period if mutually agreed.
Change Order #6 Contract Period

04/01/16 through 12/31/16

Ordering Procedure

Orders will be placed directly by authorized personnel in FAS Distribution Services either in
person, by phone/fax, or electronically. There are no maximum dollar amount limitations per
order.

Pick-Up & Delivery of Mail- Location

Vendor will be responsible for all transportation of mail from the Seattle Municipal Tower to
the USPS site via the Vendor’s facility at no additional cost to the City. Unless vendor is
notified in writing, mail pick address is: City of Seattle, 700 5" Avenue, Seattle, WA






Attachment #1 — General Conditions & Pricing
Vendor Contract #0000001430, Change Order #6

Quality Assurance
All work performed by the Vendor must conform to any USPS mail processing standards.
Vendor shall hold and maintain MPTQM certification from the USPS.

Trial Period

A ninety(90) day trial period shall apply to this contract. During the trial period, the Vendor
must perform in accordance with all terms and conditions of the contract. Failure to perform
during this trial period will result in the immediate cancellation of the contract. In the event of
dispute or discrepancy as to the acceptability of service, the City’s decision shall prevail. The
City agrees to pay only for services rendered up to the date of termination.

If the contract is terminated within the trial period, the City reserves the option to award the
contract to the next low responsive bidder. Any new award will be for the remainder of the 5-
year contract period, and will also be subject to this trial period.

Price Changes
Price bid shall be firm-fixed throughout the first year of the contract. Any price increases,

thereafter, will be considered on a pass through basis only, increases which do not produce a
higher profit margin than those prices established on the contract. The Vendor may request a
price increase annually, at least 45 days prior to the contract anniversary date, clearly
identifying the item impacted by the increase including sufficient documentation to justify it.
Any increases must be based on U.S. published indices such as the Producer Price Index. The
decision to accept any price increase will be at the sole discretion of the Buyer and, if not
acceptable, the City may exercise option to cancel the contract.

Conversely, any cost reductions or any price declines shall be reflected in a reduction of the
contract price effective immediately.

The City of Seattle will not be bound by prices contained in an invoice that are higher than
those in the contract. Unless the higher price has been accepted by the City and the contract
amended, the invoice may be rejected and returned to the Vendor for corrections.

Invoicing

FAS will only act as the coordinator of this contract for ordering purpose. Once an order is
placed for a City Department, all invoices will be submitted directly to individual departments,
Attn: Accounts Payable. Addresses will be furnished to the successful Vendor at time of
award.

Usage Reports
The Vendor shall furnish quarterly usage reports to FAS Distribution Services within thirty (30)

days from the request. The report will be in a Word or Excel document and sent electronically.
The report will include the following information:

1. Dailey volume of mail picked-up at FAS Distribution Center
2. Individual departments daily totals
3. Quarterly savings by individual department.





Attachment #1 — General Conditions & Pricing
Vendor Contract #0000001430, Change Order #6

Contract Expansion
Services listed in Section IA are currently the services required at this time, but this does not
represent all related mailing services that may be required from year to year from the various
City Departments. Therefore, this contract may be expanded to cover other related mailing
services provided that these other services are normally furnished by the Vendor, and that the
Vendor agrees to provide them at fair and reasonable prices as determined by FAS Distributions
Services.

K. Insurance
The Vendor is required to carry and maintain, throughout the contract period, insurance
coverages and limits of liability that are appropriate for their size and line of business and
generally equivalent to insurance maintained by similarly situated businesses engaged in
furnishing services similar in scope as described in Section IA of this contract.

PART II - PRICING
1. First Class Letters:

Option 1- To begin April 30, 2012: All letter mail to be picked up at 3:00 p.m. for same-day
processing. Flats will be picked up at the above time as well for next day processing.

Automated Mail- first class letters*

Meter rate 1 ounce- $0.374  Pre-Sort Fee- $0.01 per piece
Meter rate 2 ounce- $0.374 Pre-Sort Fee- $0.01 per piece
Meter rate 3 ounce- $0.624 Pre-Sort Fee- $0.01 per piece

*The City shall meter all First Class letter mail at the then current 3-Digit Automation
Rate. At the time of this Agreement, the 3-Digit Automation rate for First-Class letter
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is as set forth above.

Exception Handling Fee:

MRM Fee: The MRM fee of $ 0.00 per piece will be applied to 0 percent of the First Class letter
mail.

DPV Fee: The DPV fee of $0.05 per piece will be applied to 2 percent of the First Class
letter mail. For billing purposes, this surcharge will be applied across all of the mail,
resulting in a per piece surcharge of $0.001.

Option 2: All letter mail to be picked up at 4:30 p.m. Mail to be separated by same-day processing
and next-day processing.





Attachment #1 — General Conditions & Pricing
Vendor Contract #0000001430, Change Order #6

Automated Mail- First Class letters* Same Day Mail Next Day Mail
Meter rate 1 ounce- ~ $0.374 Pre-Sort Fee- $0.015perpc  $0.01 per pc
Meter rate 2 ounce- $0.374 Pre-Sort Fee- $0.015 perpc  $0.01 per pc
Meter rate 3 ounce- $0.624 Pre-Sort Fee- $0.015 perpc  $0.01 per pc

*The City shall meter all First Class letter mail at the then current 3-Digit Automation
Rate. At the time of this Agreement, the 3-Digit Automation rate for First-Class letter

mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is as set forth above.

Exception Handling Fee:

MRM Fee: The MRM fee of $ 0.00 per piece will be applied to 0 percent of the First Class letter
mail.

DPV Fee: The DPV fee of $0.05 per piece will be applied to 2 percent of the First Class
letter mail. For billing purposes, this surcharge will be applied across all of the mail,

resulting in a per piece surcharge of $0.001.

2. First Class Flats:

Flat Mail- first class
Meter rate* $0.574

1. The City shall meter and next day date their automation compatible First Class flat mail at
the then current 3-Digit Automation rate, which at the time of this Agreement is $0.574 for a 1
ounce piece of First Class flat mail . *

2. The City shall provide a breakdown list each day by department of automation flats received.
3. The minimum requirement for automation flats per department is 25 pieces per week.

4. The City will provide monthly counts of flat mail, per department, to Vendor. The City will
full rate any flat mail for departments who do not meet the minimum requirements stated in
item #3. 5. Should a department, who does not meet the 25 pieces per week, utilize Vendor for
flat mail services, a $5.00 fee shall be charged to the individual department.

Presort Fee: Per piece $0.228
Exception Handling Fee: MRM: Per piece $0.00
Exception Handling Fee: DPV: Per piece $0.00
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Vendor Contract #0000001430, Change Order #6

Fixed Cost per piece*
1 ounce $0.802

*The Fixed Cost per piece for First Class flat mail is based on the then current 3 Digit
Automation Rate as established by the USPS plus the presort fee.

3. First Class Postcards:

Postage — Metered*: Per piece - $0.243
*The City shall meter all First Class postcard mail at the then current 3-D Automation
Rate. At the time of this Agreement, the 3-D Automation rate for First-Class postcard
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is $0.243 per piece.

Presort Fee - Metered: Per piece - $0.015

Postage — Permit*: at least 500 pieces per mailing - $0.320
*As long as the City provides at least 500 pieces per mailing, PBPS will submit the City’s
First Class non-automation permit indicia postcard mail on the City’s permit at the then
current Full rate. At the time of this Agreement, the Full rate for First-Class postcard mail

is $0.320 per piece.

Hand Sort Fee - Permit:  per piece - $0.03
Exception Handling Fee: MRM: Per piece $0.00
Exception Handling Fee: DPV: Per piece $0.00

4. Additional Fees:

Transportation Fee
Mail pick up fee -0-

Metering Fee
Letter Mail- $ 0.02 per piece

Flat Mail- $ 0.05 per piece
Meter Strip- $0.10 per piece

2 Move Update Requirement: USPS regulations require that mailers utilizing First Class
discounted postage rates select one or more authorized move-update options. The City will
complete a Certification of Move Update Compliance form as may be reasonably requested by
the Vendor from time to time in order to confirm the Move Update Option selected by the City
on a job by job basis. The City’s selections include the following move-update option(s):

Indicate the selected option by placing an “X” in each column.
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Option First Class Letter | First Class First Standard
& Metered Permit Postcard | Class Flat | Class Letter
Postcard Mail Mail Mail Mail
Not Applicable X

A USPS approved Move Update Solution

provided and utilized by the City x A

PBPS Move Update Solution w/ PBV Protect
(an MLOCR-based software application such as
Siemens UMove® or USPS FASTforward®)
provided by the Vendor

A USPS approved Move Update Solution
provided and utilized by the City on all mail,
except for designated jobs within the mail
category type indicated in the column(s) to the
right and as agreed by the parties on which the
Vendor shall utilize the PBPS Move Update
Solution w/ PBV Protect

Performance Based Verification (PBV) is the USPS testing to determine if a mail owner’s
addresses are being updated as required by USPS Move Update Compliance regulations.
Customers electing to rely on their own application of a USPS Move Update method will
reimburse the Vendor for any penalties or postage assessments imposed by the USPS due to, or
caused in part by, the City’s mail which fails PBV, based upon the Vendor’s calculation of the
City’s pro-rata portion of such penalty or assessment for that day. Customers electing the PBPS
Move Update Solution w/ PBV Protect will be insured against such penalties or postage
assessments imposed by the USPS against the Vendor, even if any of the City’s enrolled mail
fails the daily PBV.

5.1 Physical Requirements for PBPS Move Update Solution: Vendor can only spray
barcodes on mail pieces that are non-glossy with a sufficient clear zone in the lower right
quadrant. The City will be required to use another approved Move Update method for non-
conforming mail pieces.

52 PBPS Move Update Solution w/ PBV Protect - Fee:

Application Fee of $0.008 per each piece of mail scanned.
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The City of Seattle
PURCHASING SERVICES
700 5™ Ave, Suite 4112

P.O. Box 94687

Seattle, WA 98124-4687

Vendor #: 0000197501

Pitney Bowes Presort Services, Inc.

8030 S 216" St
Kent, WA 98032-1966

Contact: Cheri Forsell

- Phone: 253-872-7237 Ext. 219
Fax: 253-872-7688

E-mail:

Cheri.Forsell@pbpresortservices.com

VENDOR CONTRACT
Vendor Contract # Date Change Order #
0000001430 03/26/12 4
Payment Terms Freight Terms
Net 30 days Pre-Paid & Allowed
Buyer: FAX: Phone:
Carmalinda Vargas 206-233-5155 206-615-1123

Ship To:
FLEETS & FACILITIES DEPARTMENT
Seattle Municipal Tower
700 5" Ave

Seattle WA 98104

Bill To:
CITY DEPARTMENTS
Attn: Accounts Payable

Change Order #4 is issued to renew contract term, update fees and revise pickup process, per

Attachment #1. In all other respects the Contract remains unchanged.

This contract was awarded as a result of an ITB which was awarded on 04/01/2005 to Pitney Bowes
Presort Services, Inc. (fka PSI GROUP). This contract is to provide MAILING SERVICES as specified in
Attachment #1 and the City of Seattle’s Terms and Conditions, in receipt. This contract is for five years

with options to extend for an additional period if mutually agreed.

During the term of this agreement, either party may propose changes, except for pricing, provided that

thirty (30) days advanced notice is furnished.

Original Contract:
Change Order #1:
Change Order #2:
Change Order #3:
Change Order #4:
term)

04/01/2005 through 03/31/2010
04/01/2005 through 03/31/2010 (to increase sort fee)
04/01/2005 through 03/31/2010 (to include backup mailing services to City Light)
04/01/2010 through 03/31/2012 (to increase fee and add postcard processing)
04/01/2012 through 03/31/2014 (to revise fees, add pickup process & renew contract

Orders shall be placed by authorized personnel in FFD Distribution Services for mail picked-up and
delivered to Seattle Municipal Tower. Invoices shall be mailed in duplicate to the CITY DEPARTMENTS,
Accounts Payable. Each invoice shall indicate Vendor Contract #0000001430.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice.

This change order per email 02/22/12. Ryan Radzinski/C.Vargas. Any services provided as a result of this
acceptance will be subject to the Terms and Conditions of the City of Seattle Request for Quotation

Authorized Signature/Date

C thitar” o)1
7 yF






#FFD-75. Vendor is required to maintain proof of insurance, per Insurance Requirements in Seattle’s
Terms and Conditions (in receipt).

Authorized Signature/Date

O Latat . 2fia.
7 /7





Attachment #1 — General Conditions& Pricing
Vendor Contract #0000001430, Change Order #4

Pitney Bowes Presort Services, Inc.

8030 S 216" St

Kent, WA 98032-1966

Contact: Ryan Radzinski

Phone: 253-872-7237 Ext. 101

Fax: 253-872-7688

E-mail: ryan.radzinksi@pbpresortservices.com

MAILING SERVICES

PART I - GENERAL CONDITIONS

A. Scope of Work

e Vendor will pick-up out bound US mail at the City’s Distribution Center, located in the
Seattle Municipal Tower by 4:30 PM, Monday through Fridays. City mail will be
qualified mail, segregated into various levels of presort or non-qualifying mail.

e It is intended that the Vendor will further process, and co mingle this mail in order to
achieve the greatest cost savings available to the City according to USPS guidelines.

e Trucks transporting mail from the SMT shall be locked and secured at all times.

e Vendor shall maintain a high level of internal security while mail is in their care,
custody and control. These will include, but not limited to, the use of on-site security
cameras, controlled access to facilities, employee criminal background checks

e All City mail under this contract shall be —picked up by vendor and processed for same
or next day service as indicated in Part II, to a USPS site for distribution..

o Exception to same day delivery for mail metered or submitted for same day service
includes, extenuating circumstances such as reject mail and inclement weather.

e Prior to implementing their service, vendor shall meet with participating departments to
review their outbound mail and furnish suggestions on maximizing qualifications for
postal discounts.

B. Original Contract Period
4/01/05 through 3/31/10 with option to extend for an additional period if mutually agreed.

G Ordering Procedure
Orders will be placed directly by authorized personnel in FAS Distribution Services either in
person, by phone/fax, or electronically. There are no maximum dollar amount limitations per

order.

D. Pick-Up & Delivery of Mail- Location
Vendor will be responsible for all transportation of mail from the Seattle Municipal Tower to
the USPS site via the Vendor’s facility at no additional cost to the City. Unless vendor is
notified in writing, mail pick address is: City of Seattle, 700 5™ Avenue, Seattle, WA
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E. Quality Assurance
All work performed by the Vendor must conform to any USPS mail processing standards.
Vendor shall hold and maintain MPTQM certification from the USPS.

F. Trial Period
A ninety(90) day trial period shall apply to this contract. During the trial period, the Vendor
must perform in accordance with all terms and conditions of the contract. Failure to perform
during this trial period will result in the immediate cancellation of the contract. In the event of
dispute or discrepancy as to the acceptability of service, the City’s decision shall prevail. The
City agrees to pay only for services rendered up to the date of termination.
If the contract is terminated within the trial period, the City reserves the option to award the
contract to the next low responsive bidder. Any new award will be for the remainder of the 5-
year contract period, and will also be subject to this trial period.

G. Price Changes
Price bid shall be firm-fixed throughout the first year of the contract. Any price increases,

thereafter, will be considered on a pass through basis only, increases which do not produce a
higher profit margin than those prices established on the contract. The Vendor may request a
price increase annually, at least 45 days prior to the contract anniversary date, clearly
identifying the item impacted by the increase including sufficient documentation to justify it.
Any increases must be based on U.S. published indices such as the Producer Price Index. The
decision to accept any price increase will be at the sole discretion of the Buyer and, if not
acceptable, the City may exercise option to cancel the contract.

Conversely, any cost reductions or any price declines shall be reflected in a reduction of the
contract price effective immediately.

The City of Seattle will not be bound by prices contained in an invoice that are higher than
those in the contract, Unless the higher price has been accepted by the City and the contract
amended, the invoice may be rejected and returned to the Vendor for corrections.

H. Invoicing
FAS will only act as the coordinator of this contract for ordering purpose. Once an order is
placed for a City Department, all invoices will be submitted directly to individual departments,
Attn: Accounts Payable. Addresses will be furnished to the successful Vendor at time of
award.

L Usage Reports
The Vendor shall furnish quarterly usage reports to FAS Distribution Services within thirty (30)

days from the request. The report will be in a Word or Excel document and sent electronically.
The report will include the following information:

1. Dailey volume of mail picked-up at FAS Distribution Center
2. Individual departments daily totals
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3. Quarterly savings by individual department.

h 8 Contract Expansion
Services listed in Section IA are currently the services required at this time, but this does not
represent all related mailing services that may be required from year to year from the various
City Departments. Therefore, this contract may be expanded to cover other related mailing
services provided that these other services are normally furnished by the Vendor, and that the
Vendor agrees to provide them at fair and reasonable prices as determined by FAS Distributions
Services.

K. Insurance
The Vendor is required to carry and maintain, throughout the contract period, insurance
coverages and limits of liability that are appropriate for their size and line of business and
generally equivalent to insurance maintained by similarly situated businesses engaged in
furnishing services similar in scope as described in Section IA of this contract.

PART II - PRICING

1. First Class Letters:

Option 1- To begin April 30, 2012: All letter mail to be picked up at 3:00 p.m. for same-day
processing. Flats will be picked up at the above time as well for next day processing.

Automated Mail- first class letters*

Meter rate 1 ounce- $0.374 Pre-Sort Fee- $0.01 per piece
Meter rate 2 ounce- $0.374 Pre-Sort Fee- $0.01 per piece
Meter rate 3 ounce- $0.624 Pre-Sort Fee- $0.01 per piece

*The City shall meter all First Class letter mail at the then current 3-Digit Automation
Rate. At the time of this Agreement, the 3-Digit Automation rate for First-Class letter
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is as set forth above.

Exception Handling Fee:
MRM Fee: The MRM fee of $ 0.00 per piece will be applied to 0 percent of the First Class letter
mail.

DPV Fee: The DPV fee of $0.05 per piece will be applied to 2 percent of the First Class
letter mail. For billing purposes, this surcharge will be applied across all of the mail,
resulting in a per piece surcharge of $0.001.
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Option 2: All letter mail to be picked up at 4:30 p.m. Mail to be separated by same-day processing
and next-day processing.

Automated Mail- First Class letters* Same Day Mail Next Day Mail
Meter rate 1 ounce- $0.374 Pre-Sort Fee- $0.015perpc  $0.01 per pc
Meter rate 2 ounce- $0.374 Pre-Sort Fee- $0.015perpc  $0.01 per pc
Meter rate 3 ounce- $0.624 Pre-Sort Fee- $0.015perpc  $0.01 per pc

*The City shall meter all First Class letter mail at the then current 3-Digit Automation
Rate. At the time of this Agreement, the 3-Digit Automation rate for First-Class letter
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is as set forth above.

Exception Handling Fee:

MRM Fee: The MRM fee of $ 0.00 per piece will be applied to 0 percent of the First Class letter
mail.

DPV Fee: The DPV fee of $0.05 per piece will be applied to 2 percent of the First Class
letter mail. For billing purposes, this surcharge will be applied across all of the mail,
resulting in a per piece surcharge of $0.001.

2. First Class Flats:

Flat Mail- first class
Meter rate* $0.574

1. The City shall meter and next day date their automation compatible First Class flat mail at
the then current 3-Digit Automation rate, which at the time of this Agreement is $0.574 for a 1
ounce piece of First Class flat mail . *

2. The City shall provide a breakdown list each day by department of automation flats received.
3. The minimum requirement for automation flats per department is 25 pieces per week.

4, The City will provide monthly counts of flat mail, per department, to Vendor. The City will
full rate any flat mail for departments who do not meet the minimum requirements stated in
item #3. 5. Should a department, who does not meet the 25 pieces per week, utilize Vendor for
flat mail services, a $5.00 fee shall be charged to the individual department.

Presort Fee: Per piece $0.228
Exception Handling Fee: MRM: Per piece $0.00
Exception Handling Fee: DPV: Per piece $0.00
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Fixed Cost per piece*
1 ounce $0.802

*The Fixed Cost per piece for First Class flat mail is based on the then current 3 Digit
Automation Rate as established by the USPS plus the presort fee.

3. First Class Postcards:

Postage — Metered*: Per piece - $0.243
*The City shall meter all First Class postcard mail at the then current 3-D Automation
Rate. At the time of this Agreement, the 3-D Automation rate for First-Class postcard
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is $0.243 per piece.

Presort Fee - Metered: Per piece - $0.015

Postage — Permit*: at least 500 pieces per mailing - $0.320
" *As long as the City provides at least 500 pieces per mailing, PBPS will submit the City’s
First Class non-automation permit indicia postcard mail on the City’s permit at the then
current Full rate. At the time of this Agreement, the Full rate for First-Class postcard mail

is $0.320 per piece.

Hand Sort Fee - Permit:  per piece - .$0.03
Exception Handling Fee: MRM: Per piece $0.00
Exception Handling Fee: DPV: Per piece $0.00

4, Additional Fees:

Transportation Fee
Mail pick up fee -0-

Metering Fee
Letter Mail- $ 0.02 per piece

Flat Mail- $0.05 per piece
Meter Strip- $0.10 per piece

5. Move Update Requirement: USPS regulations require that mailers utilizing First Class
discounted postage rates select one or more authorized move-update options. The City will
complete a Certification of Move Update Compliance form as may be reasonably requested by
the Vendor from time to time in order to confirm the Move Update Option selected by the City
on a job by job basis. The City’s selections include the following move-update option(s):

Indicate the selected option by placing an “X” in each column.





Attachment #1 — General Conditionsé& Pricing
Vendor Contract #0000001430, Change Order #4

Option First Class Letter | First Class First Standard
& Metered Permit Postcard | Class Flat | Class Letter
Postcard Mail Mail Mail Mail
Not Applicable X

A USPS approved Move Update Solution

provided and utilized by the City X X

PBPS Move Update Solution w/ PBV Protect
(an MLOCR-based software application such as
Siemens UMove® or USPS FASTforward")
provided by the Vendor

A USPS approved Move Update Solution
provided and utilized by the City on all mail,
except for designated jobs within the mail
category type indicated in the column(s) to the
right and as agreed by the parties on which the
Vendor shall utilize the PBPS Move Update
Solution w/ PBV Protect

Performance Based Verification (PBV) is the USPS testing to determine if a mail owner’s
addresses are being updated as required by USPS Move Update Compliance regulations.
Customers electing to rely on their own application of a USPS Move Update method will
reimburse the Vendor for any penalties or postage assessments imposed by the USPS due to, or
caused in part by, the City’s mail which fails PBV, based upon the Vendor’s calculation of the
City’s pro-rata portion of such penalty or assessment for that day. Customers electing the PBPS
Move Update Solution w/ PBV Protect will be insured against such penalties or postage
assessments imposed by the USPS against the Vendor, even if any of the City’s enrolled mail
fails the daily PBV.

5.1  Physical Requirements for PBPS Move Update Solution: Vendor can only spray
barcodes on mail pieces that are non-glossy with a sufficient clear zone in the lower right
quadrant. The City will be required to use another approved Move Update method for non-
conforming mail pieces.

5.2 = PBPS Move Update Solution w/ PBV Protect - Fee:

Application Fee of $0.008 per each piece of mail scanned.





‘C»’ VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001430 03/17/10 3
700 5™ Ave, Suite 4112 = T m————
P.O. Box 94687 aymen erms reig - erms
Seattle, WA 98124-4687 Net 30 days Pre-Paid & Allowed
Buyer: FAX: Phone:

Carmainda Vargas-Thompson 206-233-5155 206-615-1123

Vendor #: 0000197501 Ship To:
Pitney Bowes Presort Services, Inc. FLEETS & FACILITIES DEPARTMENT
8030 S 2167 St Seattle Municipal Tower
Kent, WA 98032-1966 700 5" Ave
, Seattle WA 98104
Contact: Cheri Forsell Bill To:
Fax: 253-872-7688 Attn: Accounts Payable
E-mail:
Cheri.Forsell@pbpresortservices.com

Change Order #3 is issued to renew contract term and update pricing. All else remains the same.

This contract was awarded as a result of an ITB which was awarded on 04/01/2005 to Pitney Bowes
Presort Services, Inc. (fka PSI GROUP). This contract is to provide MAILING SERVICES as specified in
Attachment #1 and the City of Seattle’s Terms and Conditions, in receipt. This contract is for five years
with options to extend for an additional period if mutually agreed.

During the term of this agreement, either party' may propose changes, except for pricing, provided that
thirty (30) days advanced notice is furnished.

Original Contract: 04/01/2005 through 03/31/2010

Change Order #1:  04/01/2005 through 03/31/2010 (to increase sort fee)

Change Order #2: 04/01/2005 through 03/31/2010 (to include backup mailing services to City Light)
Change Order #3: 04/01/2010 through 03/31/2012 (to increase fee and add postcard processing)

Orders shall be placed by authorized personnel in FFD Distribution Services for mail picked-up and
delivered to Seattle Municipal Tower. Invoices shall be mailed in duplicate to the CITY DEPARTMENTS,
Accounts Payable. Each invoice shall indicate Vendor Contract #0000001430.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice.

This change order per email 03/08/10. C. Forsell/C.Vargas-Thompson Any services provided as a result
of this acceptance will be subject to the Terms and Conditions of the City of Seattle Request for Quotation
#FFD-75. Vendor is required to maintain proof of insurance, per Insurance Requirements in Seattle’s
Terms and Conditions (in receipt).

Authorized Signature/Date

/4 e > " -






Authorized Signature/Date
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Pitney Bowes Presort Services, Inc.
8030 S 216" St

Kent, WA 98032-1966

Contact: Cheri Forsell

Phone: 253-872-7237 Ext. 219
Fax: 253-872-7688

E-mail: Cheri.Forsell@pbpresortservices.com

MAILING SERVICES

PART I - GENERAL CONDITIONS

A.

c.

Scope of Work

Vendor will pick-up out bound US mail at the City’s Distribution Center, located in the
Seattle Municipal Tower by 4:30 PM, Monday through Fridays. City mail will be
qualified mail, segregated into various levels of presort or non-qualifying mail.

It is intended that the Vendor will further process, and co mingle this mail in order to
achieve the greatest cost savings available to the City according to USPS guidelines.
Trucks transporting mail from the SMT shall be locked and secured at all times.
Vendor shall maintain a high lever of internal security while mail is in their care,
custody and control. These will include, but not limited to, the use of on-site security
cameras, controlled access to facilities, employee criminal background checks

All City mail processed under this contract shall be transported by vendor same day, to a
USPS site for distribution.

Prior to implementing their service, vendor shall meet with participating departments to
review their outbound mail and furnish suggestions on maximizing qualifications for
postal discounts.

Original Contract Period
4/01/05 through 3/31/10 with option to extend for an additional period if mutually agreed.

Ordering Procedure
Orders will be placed directly by authorized personnel in FFD Distribution Services either in

person, by phone/fax, or electronically. There are no maximum dollar amount limitations per
order.

Pick-Up & Delivery of Mail- Location

Vendor will be responsible for all transportation of mail from the Seattle Municipal Tower to
the USPS site via the Vendor’s facility at no additional cost to the City. Unless vendor is
notified in writing, mail pick address is: City of Seattle, 700 5™ Avenue, Seattle, WA
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E.

Quality Assurance

All work performed by the Vendor must conform to any USPS mail processing standards.
Vendor shall hold and maintain MPTQM certification from the USPS.

Trial Period

A ninety(90) day trial period shall apply to this contract. During the trial period, the Vendor
must perform in accordance with all terms and conditions of the contract. Failure to perform
during this trial period will result in the immediate cancellation of the contract. In the event of
dispute or discrepancy as to the acceptability of service, the City’s decision shall prevail. The
City agrees to pay only for services rendered up to the date of termination.

If the contract is terminated within the trial period, the City reserves the option to award the
contract to the next low responsive bidder. Any new award will be for the remainder of the 5-
year contract period, and will also be subject to this trial period.

Price Changes
Price bid shall be firm-fixed throughout the first year of the contract. Any price increases,

thereafter, will be considered on a pass through basis only, increases which do not produce a
higher profit margin than those prices established on the contract. The Vendor may request a
price increase annually, at least 45 days prior to the contract anniversary date, clearly
identifying the item impacted by the increase including sufficient documentation to justify it.
Any increases must be based on U.S. published indices such as the Producer Price Index. The
decision to accept any price increase will be at the sole discretion of the Buyer and, if not
acceptable, the City may exercise option to cancel the contract.

Conversely, any cost reductions or any price declines shall be reflected in a reduction of the
contract price effective immediately.

The City of Seattle will not be bound by prices contained in an invoice that are higher than
those in the contract. Unless the higher price has been accepted by the City and the contract
amended, the invoice may be rejected and returned to the Vendor for corrections.

Invoicing

FFD will only act as the coordinator of this contract for ordering purpose. Once an order is
placed for a City Department, all invoices will be submitted directly to individual departments,
Attn: Accounts Payable. Addresses will be furnished to the successful Vendor at time of
award.

Usage Reports
The Vendor shall furnish quarterly usage reports to FFD Distribution Services within thirty (30)

days from the request. The report will be in a Word or Excel document and sent electronically.
The report will include the following information:

1. Dailey volume of mail picked-up at FFD Distribution Center
2. Individual departments daily totals
3. Daily totals for each discount level achieved i.e. presort, mixed AADC, 3 digit, 5 digit
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1, Contract Expansion
Services listed in Section IA are currently the services required at this time, but this does not
represent all related mailing services that may be required from year to year from the various
City Departments. Therefore, this contract may be expanded to cover other related mailing
services provided that these other services are normally furnished by the Vendor, and that the
Vendor agrees to provide them at fair and reasonable prices as determined by FFD Distributions
Services.

K. Insurance
The Vendor is required to carry and maintain, throughout the contract period, insurance
coverages and limits of liability that are appropriate for their size and line of business and
generally equivalent to insurance maintained by similarly situated businesses engaged in
furnishing services similar in scope as described in Section IA of this contract.

PART II - PRICING
1. First Class Letters:

Automated Mail- first class letters*

Meter rate 1 ounce- $0.357 Pre-Sort Fee- $0.015 per piece
Meter rate 2 ounce- $0.482 Pre-Sort Fee- $0.015 per piece
Meter rate 3 ounce- $0.607 Pre-Sort Fee- $0.015 per piece

*The City shall meter all First Class letter mail at the then current 3-Digit Automation
Rate. At the time of this Agreement, the 3-Digit Automation rate for First-Class letter
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is as set forth above.

Exception Handling Fee:
MRM Fee: The MRM fee of $ 0.00 per piece will be applied to 0 percent of the First Class letter
mail.

DPV Fee: The DPV fee of $0.057 per piece will be applied to 2 percent of the First Class
letter mail. For billing purposes, this surcharge will be applied across all of the mail,
resulting in a per piece surcharge of $0.00114.

2. First Class Flats:

Flat Mail- first class
Meter rate* $0.542

*The City shall meter all First Class flat mail at the then current 3-Digit Automation rate,
which at the time of this Agreement is $0.542 for a 1 ounce piece of First Class flat mail.
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Presort Fee: Per piece $0.228
Exception Handling Fee: MRM: Per piece $0.00
Exception Handling Fee: DPV: Per piece $0.00

Fixed Cost per piece*
1 ounce $0.770

*The Fixed Cost per piece for First Class flat mail is based on the then current 3 Digit
Automation Rate as established by the USPS plus the presort fee.

3. First Class Postcards:

Postage — Metered*: Per piece - ' $0.245
*The City shall meter all First Class postcard mail at the then current Presort Rate. At the
time of this Agreement, the Presort rate for First-Class postcard mail meeting automation
requirements pursuant to the USPS Domestic Mail Manual (“DMM?” ®) regulations is

$0.245 per piece.
Presort Fee - Metered: Per piece - $0.015
Postage — Permit*: at least 500 pieces per mailing - $0.280

*As long as the City provides at least 500 pieces per mailing, PBPS will submit the City’s
First Class non-automation permit indicia postcard mail on the City’s permit at the then
current Full rate. At the time of this Agreement, the Full rate for First-Class postcard mail

is $0.280 per piece.

Hand Sort Fee - Permit:  per piece - $0.03
Exception Handling Fee: MRM: Per piece $0.00
Exception Handling Fee: DPV: Per piece $0.00

4. Additional Fees:

Transportation Fee
Mail pick up fee -0-

Metering Fee
Letter Mail- $ 0.02 per piece
Flat Mail- $ 0.05 per piece

Meter Strip- $0.10 per piece

5. Move Update Requirement: USPS regulations require that mailers utilizing First Class
discounted postage rates select one or more authorized move-update options. The City will





Attachment #1 — General Conditions& Pricing
Vendor Contract #0000001430, Change Order #3

complete a Certification of Move Update Compliance form as may be reasonably requested by
the Vendor from time to time in order to confirm the Move Update Option selected by the City
on a job by job basis. The City’s selections include the following move-update option(s):

Indicate the selected option by placing an “X” in each column.

Option First Class Letter | First Class First Standard
& Metered Permit Postcard | Class Flat | Class Letter
Postcard Mail | Mail Mail | Mail
Not Applicable X

A USPS approved Move Update Solution

provided and utilized by the City - X

PBPS Move Update Solution w/ PBV Protect
(an MLOCR-based software application such as
Siemens UMove® or USPS FASTforward”)
provided by the Vendor

A USPS approved Move Update Solution
provided and utilized by the City on all mail,
except for designated jobs within the mail
category type indicated in the column(s) to the
right and as agreed by the parties on which the
Vendor shall utilize the PBPS Move Update
Solution w/ PBV Protect

Performance Based Verification (PBV) is the USPS testing to determine if a mail owner’s
addresses are being updated as required by USPS Move Update Compliance regulations.
Customers electing to rely on their own application of a USPS Move Update method will
reimburse the Vendor for any penalties or postage assessments imposed by the USPS due to, or
caused in part by, the City’s mail which fails PBV, based upon the Vendor’s calculation of the
City’s pro-rata portion of such penalty or assessment for that day. Customers electing the PBPS
Move Update Solution w/ PBV Protect will be insured against such penalties or postage
assessments imposed by the USPS against the Vendor, even if any of the City’s enrolled mail
fails the daily PBV.

o Physical Requirements for PBPS Move Update Solution: Vendor can only spray
barcodes on mail pieces that are non-glossy with a sufficient clear zone in the lower right

quadrant. The City will be required to use another approved Move Update method for non-
conforming mail pieces.

5.2 PBPS Move Update Solution w/ PBV Protect - Fee:

Application Fee of $0.008 per each piece of mail scanned.





‘Q’ VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001430 8/15/06 2
700 5 Ave, Suite 4112 Payment Terms Freight Terms
P.O. Box 94687 ]
Seattle, WA 98124-4687 Net 30 days Pre-Paid & Allowed
Buyer: FAX: Phone:
Corinna Blohm 206-386-0068 206-684-8310
Vendor #: 0000197501 ' Ship To:
PSI Group, Inc. FLEETS & FACILITIES DEPARTMENT
8030 S 216" St Seattle Municipal Tower
Kent, WA 98032-1966 700 5" Ave
Seattle WA 98104
Contact: Teri Lyn Para Bill To:
Phone: 253-872-7237 Ext. 214 CITY DEP ARTMENTS
Fax: 253-872-7688 Attn: Accounts Payable
E-mail: tpara@psigroupinc.com

CHANGE ORDER #2 IS HEREBY ISSUED TO INCLUDE OPTIONAL BACK-UP MAILING SERVICES TO
SEATTLE CITY LIGHT. All else remains the same.

PSI GROUP is awarded change order to provide the City departments with MAILING SERVICES as
specified in Attachment #1 and City of Seattle Terms and Conditions, in receipt. During the term of this
agreement, either party may propose changes, except for pricing, provided that thirty (30) days advanced
notice is furnished.

Contract Period: 4/01/2005 through 3/31/2010 with option to extend for an additional period if mutually
agreed.

Orders shall be placed by authorized personnel in FFD Distribution Services for mail picked-up and
delivered to Seattle Municipal Tower. Invoices shall be mailed in duplicate to the CITY DEPARTMENTS,
Accounts Payable. Each invoice shall indicate Vendor Contract #0000001430.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice.

This change order per email 8/14/06. T. Para/C. Blohm. Any services provided as a result of this
acceptance will be subject to the Terms and Conditions of the City of Seattle Request for Quotation
#FFD-75.

If prompt delivery/service or pick-up of contract materials cannot be effected, please notify Corinna Blohm,
Purchasing Services Div. at 206-684-8310 or corinna.blohm@seattle.gov

Authorized Signature/Date






‘@’ VENDOR CONTRACT
The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000001430 3/17/06 1
03 Aam SRl Payment Terms Freight Terms
P.0. Box 94687 ! s
Seattle, WA 98124-4687 Net 30 days Pre-Paid & Allowed
Buyer: FAX: Phone:
Michael Mears 206-233-5155 206-684-4570

Vendor #: 0000197501
PSI Group, Inc.
8030 S 216" St
Kent, WA 98032-1966

Contact: Steven Thompson

Phone #: 253-872-7237

Fax#:  253-872-7688

E-mail: sthompson@psigroupinc.com

Ship To:

FLEETS & FACILITIES DEPARTMENT
Seattle Municipal Tower

700 5" Ave

Seattle WA 98104

Bill To:
CITY DEPARTMENTS
Attn: Accounts Payable

CHANGE ORDER #1 IS HEREBY ISSUED TO INCREASE THE SORT FEE FROM $0.012 TO $0.015

EFFECTIVE 4/01/06.
All else remains the same.

PSI GROUP is awarded a five (5) year contract to provide the City departments with MAILING SERVICES
as specified in Attachment #1 and City of Seattle Terms and Conditions, in receipt. During the term of this
agreement, either party may propose changes, except for pricing, provided that thirty (30) days advanced

notice is furnished.

Contract Period: 4/01/2005 through 3/31/2010 with option to extend for an additional period if mutually

agreed.

Orders shall be placed by authorized personnel in FFD Distribution Services for mail picked-up and
delivered to Seattle Municipal Tower. Invoices shall be mailed in duplicate to the CITY DEPARTMENTS,
Accounts Payable. Each invoice shall indicate Vendor Contract #0000001430.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either

party upon thirty (30) days advanced written notice.

This contract is an acceptance of your offer dated 3/04/05. Any services provided as a result of this
acceptance will be subject to the Terms and Conditions of the City of Seattle Request for Quotation

#FFD-75.

If prompt delivery/service or pick-up of contract materials cannot be effected, please notify Michael Mears,
Purchasing Services Div. at 206-684-4570 or michael. mears@seattle.gov

Authorized Signature/Date

S,

PSTOE
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The City of Seattle
PURCHASING SERVICES
700 5 Ave, Suite 4112

P.O. Box 94687

Seattle, WA 98124-4687

Vendor #: 0000197501 .
PSI Group, Inc.

8030 S 216" St

Kent, WA 98032-1966

Contact: Steven Thompson
Phone #: 253-872-7237
Fax#  253-872-7688

VENDOR CONTRACT

Vendor Contract # Date Change Order #
0000001430 3/25/05
Paymenf Terms Freight Terms
Net 30 days Pre-Paid & Allowed
Buyer: FAX: Phone:
Michael Mears 206-233-5155 206-684-4570
Ship To: . W

FLEETS & FACILITIES DEPARTMENT
Seattle Municipal Tower

700 5" Ave

Seattle WA 98104

Bill To:
CITY DEPARTMENTS
Attn: Accounts Payable

E-mail: sthompson@psigroupinc.com

PSI GROUP is awarded a five (5) year contract to provide the City departments with MAILING SERVICES
as specified in Attachment #1 and City of Seattle Terms and Conditions, in receipt. During the term of this
agreement, either party may propose changes, except for pricing, provided that thirty (30) days advanced

notice is furnished.

Contract Period: 4/01/2005 through 3/31/2010 with option to extend for an additional period if mutually

agreed.

Orders shall be placed by authorized personnel in FFD Distribution Services for mail picked-up and
delivered to Seattle Municipal Tower. Invoices shall be mailed in duplicate to the CITY DEPARTMENTS,
Accounts Payable. Each invoice shall indicate Vendor Contract #0000001430.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either
party upon thirty (30) days advanced written notice.

This contract is an acceptance of your offer dated 3/04/05. Any services provided as a result of this
acceptance will be subject to the Terms and Conditions of the City of Seattle Request for Quotation

#FFD-75.

If prompt delivery/service or pick-up of contract materials cannot be effected, please notify Michael Mears,
Purchasing Services Div. at 206-684-4570 or michael. nears@seattle.gov

Authorized Signature/Date
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Vendor Contract #0000001430

PSI Group, Inc.

8030 S 216™ St

Kent, WA 98032-1966

Contact: Teri Lyn Para

Phone: 253-872-7237 Ext. 214
Fax: 253-872-7688

E-mail: tpara@psigroupinc.com

MAILING SERVICES

PART I - GENERAL CONDITIONS

A. Scope of Work
e Vendor will pick-up out bound US mail at the City’s Distribution Center, located in the

Seattle Municipal Tower by 4:30 PM, Monday through Fridays. City mail will be
qualified mail, segregated into various levels of presort or non-qualifying mail.

e Itisintended that the Vendor will further process, and co mingle this mail in order to
achieve the greatest cost savings available to the City according to USPS guidelines.

e Trucks transporting mail from the SMT shall be locked and secured at all times.

e Vendor shall maintain a high lever of internal security while mail is in their care,
custody and control. These will include, but not limited to, the use of on-site security

. cameras, controlled access to facilities, employee criminal background checks

e All City mail processed under this contract shall be transported by vendor samie day, to a
USPS site for distribution.

e Prior to implementing their service, vendor shall meet with participating departments to
review their outbound mail and furnish suggestions on maximizing qualifications for
postal discounts.

B. Contract Period ,
4/01/05 through 3/31/10 with option to extend for an additional period if mutually agreed.

L Ordering Procedure
Orders will be placed directly by authorized personnel in FFD Distribution Services either in

person, by phone/fax, or electronically. There are no maximum dollar amount limitations per
order.

D. Pick-Up & Delivery of Mail
Vendor will be responsible for all transportation of mail from the Seattle Municipal Tower to

the USPS site via the Vendor’s facility at no additional cost to the City.

E Quality Assurance
All work performed by the Vendor must conform to any USPS mail processing standards.
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Vendor shall hold and maintain MPTQM certification from the USPS.

F, Trial Period ) )
A ninety(90) day trial period shall apply to this contract. During the trial period, the Vendor
must perform in accordance with all terms and conditions of the contract. Failure to perform
during this trial period will result in the immediate cancellation of the contract. In the event of
dispute or discrepancy as to the acceptability of service, the City’s decision shall prevail. The
City agrees to pay only for services rendered up to the date of termination.

If the contract is terminated within the trial period, the City reserves the option to award the
contract to the next low responsive bidder. Any new award will be for the remainder of the 5-
year contract period, and will also be subject to this trial period.

G. Price Changes :
Price bid shall be firm-fixed throughout the first year of the contract. Any price increases,

thereafter, will be considered on a pass through basis only, increases which do not produce a
higher profit margin than those prices established on the contract. The Vendor may request a
price increase annually, at least 45 days prior to the contract anniversary date, clearly
identifying the item impacted by the increase including sufficient documentation to justify it.
Any increases must be based on U.S. published indices such as the Producer Price Index. The
decision to accept any price increase will be at the sole discretion of the Buyer and, if not
acceptable, the City may exercise option to cancel the contract.

Conversely, any cost reductions or any price declines shall be reflected in a reduction of the
contract price effective immediately. '

The City of Seattle will not be bound by prices contained in an invoice that are higher than
those in the contract. Unless the higher price has been accepted by the City and the contract
amended, the invoice may be rejected and returned to the Vendor for corrections.

H. Invoicing
FFD will only act as the coordinator of this contract for ordering purpose. Once an order is

placed for a City Department, all invoices will be submitted directly to individual departments,
Attn: Accounts Payable. Addresses will be furnished to the successful Vendor at time of

award. .

L Usage Repotts
The Vendor shall furnish quarterly usage reports to FFD Distribution Services within thirty (30)

days from the request. The report will be in a Word or Excel document and sent electronically.
The report will include the following information:

1. Dailey volume of mail picked-up at FFD Distribution Center

2. Individual departments daily totals
3. Daily totals for each discount level achieved i.e. presort, mixed AADC, 3 digit, 5 digit





Aitachment #1 — General Conditions& Pricing

Vendor Contract #0000001430

City Departments. Therefore, this contract may be expanded to cover other related mailing
services provided that these other services are normally furnished by the Vendor, and that the
Vendor agrees to provide them at fair and reasonable prices as determined by FFD Distributions

Services.

K. Insurance

The Vendor is required to carry and maintain, throughout the contract period, insurance
coverages and limits of liability that are appropriate for their size and line of business and
generally equivalent to insurance maintained by similarly situated businesses engaged in
furnishing services similar in scope as described in Section IA of this contract.

PART II - PRICING

Automated Mail- first class letters

Meter rate 1 ounce-
Meter rate 2 ounce-
Meter rate 3 ounce-

Machine Rejected Mail
MRM Fee

Transportation Fee
Mail pick up fee

FASTforward

FASTforward fee

Flat Mail- first class

Meter rate- appropriate presort rate

Fixed Cost per piece
1 ounce

Metering
Letter Mail-

Flat Mail-
Meter Strip-

$0.304

$0.010
$0.050
$0.10

$0.292 Sort Fee- $0.012
$0.517 Sort Fee- $0.012
$0.701 Sort Fee- $0.012

-0-

A0

Sort fee-  $0.050





D

The City of Seattle
PURCHASING SERVICES
700 5™ Ave, Suite 4112

P.O. Box 94687

Seattle, WA 98124-4687

Vendor #: 0000197501

Pitney Bowes Presort Services, Inc.

8030 S 216™ St
Kent, WA 98032-1966

Contact: Cheri Forsell

Phone: 253-872-7237 Ext. 219
Fax: 253-872-7688

E-mail:
Cheri.Forsell@pbpresortservices.com

VENDOR CONTRACT
Vendor Contract # Date Change Order #
0000001430 02/17/2014 5
Payment Terms Freight Terms
Net 30 days Pre-Paid & Allowed
Buyer: FAX: Phone:
Laura Park 206-233-5155 206-684-0445
’_Ship To:

FLEETS & FACILITIES DEPARTMENT
Seattle Municipal Tower

| 700 5" Ave

| Seattle WA 98104

Bill To:
| Fleets & Facilities Department
Attn: Accounts Payable
PO BOX 94689
Seattle, WA 98124-4689

Pitney Bowes Presort Services Inc. was awarded a contract for providing the City of Seattle Fleets &
Facilities Department with MAILING SERVICES as a result of ITB #FFD-75 which was awarded on
04/01/2005, as specified in Attachment #1 and the City of Seattle’s Terms and Conditions, in receipt. This
contract is for five years with options to extend for an additional period if mutually agreed.

During the term of this agreement, either party may propose changes, except for pricing, provided that
thirty (30) days advanced notice is furnished.

Original Contract:  04/01/2005 through 03/31/2010
Change Order #1:  04/01/2005 through 03/31/2010 to increase sort fee

Change Order #2:  04/01/2005 through 03/31/2010 to include backup mailing services to City Light
Change Order #3:  04/01/2010 through 03/31/2012 to increase fee and add postcard processing
Change Order #4: 04/01/2012 through 03/31/2014 to revise fees, pickup process & renew contract term
Change Order #5: 04/01/2014 through 03/31/2016 to extend contract

Orders shall be placed by authorized personnel in FFD Distribution Services for mail picked-up and
delivered to Seattle Municipal Tower. Invoices shall be mailed in duplicate to the CITY DEPARTMENTS,
Accounts Payable. Each invoice shall indicate Vendor Contract #0000001430.

Vendor is required to maintain proof of insurance, per Insurance Requirements in Seattle’s Terms and

Conditions (in receipt).

In all other respects, this contract remains unchanged.

Authorized Signature/Date

7?/8/42‘; el
/)
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Pitney Bowes Presort Services, Inc.
8030 S 216™ St

Kent, WA 98032-1966

Contact: Louis Navas

Phone: 253-872-7237

E-mail: louis.navas@opb.com

MAILING SERVICES
PART I - GENERAL CONDITIONS

A. Scope of Work

e Vendor will pick-up out bound US mail at the City’s Distribution Center, located in the
Seattle Municipal Tower by 4:30 PM, Monday through Fridays. City mail will be
qualified mail, segregated into various levels of presort or non-qualifying mail.

‘e [tisintended that the Vendor will further process, and co mingle this mail in order to
achieve the greatest cost savings available to the City according to USPS guidelines.

e Trucks transporting mail from the SMT shall be locked and secured at all times.

e Vendor shall maintain a high level of internal security while mail is in their care,
custody and control. These will include, but not limited to, the use of on-site security
cameras, controlled access to facilities, employee criminal background checks

o All City mail under this contract shall be —picked up by vendor and processed for same
or next day service as indicated in Part II, to a USPS site for distribution..

o Exception to same day delivery for mail metered or submitted for same day service
includes, extenuating circumstances such as reject mail and inclement weather.

e Prior to implementing their service, vendor shall meet with participating departments to
review their outbound mail and furnish suggestions on maximizing qualifications for
postal discounts.

B, Original Contract Period
4/01/05 through 3/31/10 with option to extend for an additional period if mutually agreed.
Change Order #6 Contract Period
04/01/16 through 12/31/16

L. Ordering Procedure
Orders will be placed directly by authorized personnel in FAS Distribution Services either in
person, by phone/fax, or electronically. There are no maximum dollar amount limitations per
order.

D. Pick-Up & Delivery of Mail- Location
Vendor will be responsible for all transportation of mail from the Seattle Municipal Tower to
the USPS site via the Vendor’s facility at no additional cost to the City. Unless vendor is
notified in writing, mail pick address is: City of Seattle, 700 5" Avenue, Seattle, WA
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E. Quality Assurance
All work performed by the Vendor must conform to any USPS mail processing standards.
Vendor shall hold and maintain MPTQM certification from the USPS.

F. Trial Period
A ninety(90) day trial period shall apply to this contract. During the trial period, the Vendor
must perform in accordance with all terms and conditions of the contract. Failure to perform
during this trial period will result in the immediate cancellation of the contract. In the event of
dispute or discrepancy as to the acceptability of service, the City’s decision shall prevail. The
City agrees to pay only for services rendered up to the date of termination.
If the contract is terminated within the trial period, the City reserves the option to award the
contract to the next low responsive bidder. Any new award will be for the remainder of the 5-
year contract period, and will also be subject to this trial period.

G. Price Changes
Price bid shall be firm-fixed throughout the first year of the contract. Any price increases,

thereafter, will be considered on a pass through basis only, increases which do not produce a
higher profit margin than those prices established on the contract. The Vendor may request a
price increase annually, at least 45 days prior to the contract anniversary date, clearly
identifying the item impacted by the increase including sufficient documentation to justify it.
Any increases must be based on U.S. published indices such as the Producer Price Index. The
decision to accept any price increase will be at the sole discretion of the Buyer and, if not
acceptable, the City may exercise option to cancel the contract.

Conversely, any cost reductions or any price declines shall be reflected in a reduction of the
contract price effective immediately.

The City of Seattle will not be bound by prices contained in an invoice that are higher than
those in the contract. Unless the higher price has been accepted by the City and the contract
amended, the invoice may be rejected and returned to the Vendor for corrections.

H. Invoicing
FAS will only act as the coordinator of this contract for ordering purpose. Once an order is
placed for a City Department, all invoices will be submitted directly to individual departments,
Attn: Accounts Payable. Addresses will be furnished to the successful Vendor at time of
award.

L. Usage Reports
The Vendor shall furnish quarterly usage reports to FAS Distribution Services within thirty (30)

days from the request. The report will be in a Word or Excel document and sent electronically.
The report will include the following information:

1. Dailey volume of mail picked-up at FAS Distribution Center
2. Individual departments daily totals
3. Quarterly savings by individual department.
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) Contract Expansion
Services listed in Section IA are currently the services required at this time, but this does not
represent all related mailing services that may be required from year to year from the various
City Departments. Therefore, this contract may be expanded to cover other related mailing
services provided that these other services are normally furnished by the Vendor, and that the
Vendor agrees to provide them at fair and reasonable prices as determined by FAS Distributions
Services.

K. Insurance
The Vendor is required to carry and maintain, throughout the contract period, insurance
coverages and limits of liability that are appropriate for their size and line of business and
generally equivalent to insurance maintained by similarly situated businesses engaged in
furnishing services similar in scope as described in Section IA of this contract.

PART II - PRICING
1. First Class Letters:

Option 1- To begin April 30, 2012: All letter mail to be picked up at 3:00 p.m. for same-day
processing. Flats will be picked up at the above time as well for next day processing.

Automated Mail- first class letters*

Meter rate 1 ounce- $0.374  Pre-Sort Fee- $0.01 per piece
Meter rate 2 ounce- $0.374 Pre-Sort Fee- $0.01 per piece
Meter rate 3 ounce- $0.624 Pre-Sort Fee- $0.01 per piece

*The City shall meter all First Class letter mail at the then current 3-Digit Automation
Rate. At the time of this Agreement, the 3-Digit Automation rate for First-Class letter
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is as set forth above.

Exception Handling Fee:
MRM Fee: The MRM fee of $ 0.00 per piece will be applied to 0 percent of the First Class letter
mail.

DPV Fee: The DPV fee of $0.05 per piece will be applied to 2 percent of the First Class
letter mail. For billing purposes, this surcharge will be applied across all of the mail,
resulting in a per piece surcharge of $0.001.

Option 2: All letter mail to be picked up at 4:30 p.m. Mail to be separated by same-day processing
and nexi-day processing.
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Automated Mail- First Class letters* Same Day Mail Next Day Mail
Meter rate 1 ounce- - $0.374 Pre-Sort Fee- $0.015perpc  $0.01 per pc
Meter rate 2 ounce- $0.374 Pre-Sort Fee- $0.015 perpc  $0.01 per pc
Meter rate 3 ounce- $0.624 Pre-Sort Fee- $0.015perpc  $0.01 per pc

2

*The City shall meter all First Class letter mail at the then current 3-Digit Automation
Rate. At the time of this Agreement, the 3-Digit Automation rate for First-Class letter
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is as set forth above.

Exception Handling Fee:

MRM Fee: The MRM fee of $ 0.00 per picce will be applied to 0 percent of the First Class letter
mail.

DPV Fee: The DPV fee of $0.05 per piece will be applied to 2 percent of the First Class
letter mail. For billing purposes, this surcharge will be applied across all of the mail,
resulting in a per piece surcharge of $0.001.

First Class Flats:

Flat Mail- first class
Meter rate* $0.574

1. The City shall meter and next day date their automation compatible First Class flat mail at
the then current 3-Digit Automation rate, which at the time of this Agreement is $0.574 fora 1
ounce piece of First Class flat mail.*

2. The City shall provide a breakdown list each day by department of automation flats received.
3. The minimum requirement for automation flats per department is 25 pieces per week.

4. The City will provide monthly counts of flat mail, per department, to Vendor. The City will
full rate any flat mail for departments who do not meet the minimum requirements stated in
item #3. 5. Should a department, who does not meet the 25 pieces per week, utilize Vendor for
flat mail services, a $5.00 fee shall be charged to the individual department.

Presort Fee: Per piece $0.228
Exception Handling IFee: MRM: Per piece $0.00
Exception Handling Fee: DPV: Per piece $0.00
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Fixed Cost per piece*
I ounce $0.802

*The Fixed Cost per piece for First Class flat mail is based on the then current 3 Digit
Automation Rate as established by the USPS plus the presort fee.

3. First Class Postcards:

Postage — Metered*: Per piece - $0.243
*The City shall meter all First Class postcard mail at the then current 3-D Automation
Rate. At the time of this Agreement, the 3-D Automation rate for First-Class postcard
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is $0.243 per piece.

Presort Fee - Metered: Per piece - $0.015

Postage — Permit*: at least 500 pieces per mailing -  $0.320
*As long as the City provides at least 500 pieces per mailing, PBPS will submit the City’s
First Class non-automation permit indicia postcard mail on the City’s permit at the then
current Full rate. At the time of this Agreement, the Full rate for First-Class postcard mail

is $0.320 per piece.

Hand Sort Fee - Permit:  per piece - $0.03
Exception Handling Fee: MRM: Per piece $0.00
Exception Handling Fee: DPV: Per piece $0.00

4. Additional Fees:

Transportation Fee
Mail pick up fee -0-

Metering Fee
Letter Mail- $ 0.02 per piece

Flat Mail- $ 0.05 per piece
Meter Strip- $0.10 per piece

5. Move Update Requirement: USPS regulations require that mailers utilizing First Class
discounted postage rates select one or more authorized move-update options. The City will
complete a Certification of Move Update Compliance form as may be reasonably requested by
the Vendor from time to time in order to confirm the Move Update Option selected by the City
on a job by job basis. The City’s selections include the following move-update option(s):

Indicate the selected option by placing an “X” in each column,
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Option First Class Letter | First Class First Standard
& Metered Permit Postcard | Class Flat | Class Letter
Postcard Mail Mail Mail Mail
Not Applicable X

A USPS approved Move Update Solution

provided and utilized by the City ¥ -

PBPS Move Update Solution w/ PBV Protect
(an MLOCR-based software application such as
Siemens UMove® or USPS FASTforward"®)
provided by the Vendor

A USPS approved Move Update Solution
provided and utilized by the City on all mail,
except for designated jobs within the mail
category type indicated in the column(s) to the
right and as agreed by the parties on which the
Vendor shall utilize the PBPS Move Update
Solution w/ PBV Protect

Performance Based Verification (PBV) is the USPS testing to determine if a mail owner’s
addresses are being updated as required by USPS Move Update Compliance regulations.
Customers electing to rely on their own application of a USPS Move Update method will
reimburse the Vendor for any penalties or postage assessments imposed by the USPS due to, or
caused in part by, the City’s mail which fails PBV, based upon the Vendor’s calculation of the
City’s pro-rata portion of such penalty or assessment for that day. Customers electing the PBPS
Move Update Solution w/ PBV Protect will be insured against such penalties or postage
assessments imposed by the USPS against the Vendor, even if any of the City’s enrolled mail
fails the daily PBV.

5.1 Physical Requirements for PBPS Move Update Solution: Vendor can only spray
barcodes on mail pieces that are non-glossy with a sufficient clear zone in the lower right
quadrant. The City will be required to use another approved Move Update method for non-
conforming mail pieces.

50 PBPS Move Update Solution w/ PBV Protect - Fee:

Application Fee of $0.008 per each piece of mail scanned.
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Pitney Bowes Presort Services, Inc.

8030 S 216™ St

Kent, WA 98032-1966

Contact: Ryan Radzinski

Phone: 253-872-7237 Ext. 101

Fax: 253-872-7688

E-mail: ryan.radzinksi@pbpresortservices.com

MAILING SERVICES
PART I - GENERAL CONDITIONS

A. Scope of Work

e Vendor will pick-up out bound US mail at the City’s Distribution Center, located in the
Seattle Municipal Tower by 4:30 PM, Monday through Fridays. City mail will be
qualified mail, segregated into various levels of presort or non-qualifying mail.

e It is intended that the Vendor will further process, and co mingle this mail in order to
achieve the greatest cost savings available to the City according to USPS guidelines.

e Trucks transporting mail from the SMT shall be locked and secured at all times.

e Vendor shall maintain a high level of internal security while mail is in their care,
custody and control. These will include, but not limited to, the use of on-site security
cameras, controlled access to facilities, employee criminal background checks

e All City mail under this contract shall be —picked up by vendor and processed for same
or next day service as indicated in Part II, to a USPS site for distribution..

o Exception to same day delivery for mail metered or submitted for same day service
includes, extenuating circumstances such as reject mail and inclement weather.

e Prior to implementing their service, vendor shall meet with participating departments to
review their outbound mail and furnish suggestions on maximizing qualifications for
postal discounts.

B. Original Contract Period
4/01/05 through 3/31/10 with option to extend for an additional period if mutually agreed.

. Ordering Procedure
Orders will be placed directly by authorized personnel in FAS Distribution Services either in
person, by phone/fax, or electronically. There are no maximum dollar amount limitations per
order.

D. Pick-Up & Delivery of Mail- Location
Vendor will be responsible for all transportation of mail from the Seattle Municipal Tower to
the USPS site via the Vendor’s facility at no additional cost to the City. Unless vendor is
notified in writing, mail pick address is: City of Seattle, 700 5™ Avenue, Seattle, WA

E. Quality Assurance
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E.

All work performed by the Vendor must conform to any USPS mail processing standards.
Vendor shall hold and maintain MPTQM certification from the USPS.

Trial Period

A ninety(90) day trial period shall apply to this contract. During the trial period, the Vendor
must perform in accordance with all terms and conditions of the contract. Failure to perform
during this trial period will result in the immediate cancellation of the contract. In the event of
dispute or discrepancy as to the acceptability of service, the City’s decision shall prevail. The
City agrees to pay only for services rendered up to the date of termination.

If the contract is terminated within the trial period, the City reserves the option to award the
contract to the next low responsive bidder. Any new award will be for the remainder of the 5-
year contract period, and will also be subject to this trial period.

Price Changes
Price bid shall be firm-fixed throughout the first year of the contract. Any price increases,

thereafter, will be considered on a pass through basis only, increases which do not produce a
higher profit margin than those prices established on the contract. The Vendor may request a
price increase annually, at least 45 days prior to the contract anniversary date, clearly
identifying the item impacted by the increase including sufficient documentation to justify it.
Any increases must be based on U.S. published indices such as the Producer Price Index. The
decision to accept any price increase will be at the sole discretion of the Buyer and, if not
acceptable, the City may exercise option to cancel the contract.

Conversely, any cost reductions or any price declines shall be reflected in a reduction of the
contract price effective immediately.

The City of Seattle will not be bound by prices contained in an invoice that are higher than
those in the contract. Unless the higher price has been accepted by the City and the contract
amended, the invoice may be rejected and returned to the Vendor for corrections.

Invoicing

FAS will only act as the coordinator of this contract for ordering purpose. Once an order is
placed for a City Department, all invoices will be submitted directly to individual departments,
Attn: Accounts Payable. Addresses will be furnished to the successful Vendor at time of
award.

Usage Reports
The Vendor shall furnish quarterly usage reports to FAS Distribution Services within thirty (30)

days from the request. The report will be in a Word or Excel document and sent electronically.
The report will include the following information:

1. Dailey volume of mail picked-up at FAS Distribution Center
2. Individual departments daily totals
3. Quarterly savings by individual department.
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& Contract Expansion
Services listed in Section IA are currently the services required at this time, but this does not
represent all related mailing services that may be required from year to year from the various
City Departments. Therefore, this contract may be expanded to cover other related mailing
services provided that these other services are normally furnished by the Vendor, and that the

Vendor agrees to provide them at fair and reasonable prices as determined by FAS Distributions
Services.

K. Insurance
The Vendor is required to carry and maintain, throughout the contract period, insurance
coverages and limits of liability that are appropriate for their size and line of business and
generally equivalent to insurance maintained by similarly situated businesses engaged in
furnishing services similar in scope as described in Section IA of this contract.

PART II — PRICING
1. First Class Letters:

Option 1- To begin April 30, 2012: All letter mail to be picked up at 3:00 p.m. for same-day
processing. Flats will be picked up at the above time as well for next day processing.

Automated Mail- first class letters*

Meter rate 1 ounce- $0.374 Pre-Sort Fee- $0.01 per piece
Meter rate 2 ounce- $0.374 Pre-Sort Fee- $0.01 per piece
Meter rate 3 ounce- $0.624 Pre-Sort Fee- $0.01 per piece

*The City shall meter all First Class letter mail at the then current 3-Digit Automation
Rate. At the time of this Agreement, the 3-Digit Automation rate for First-Class letter
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is as set forth above.

Exception Handling Fee:
MRM Fee: The MRM fee of $ 0.00 per piece will be applied to 0 percent of the First Class letter
mail.

DPV Fee: The DPV fee of $0.05 per piece will be applied to 2 percent of the First Class
letter mail. For billing purposes, this surcharge will be applied across all of the mail,
resulting in a per piece surcharge of $0.001.

Option 2: All letter mail to be picked up at 4:30 p.m. Mail to be separated by same-day processing
and next-day processing.
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Automated Mail- First Class letters* Same Day Mail Next Day Mail
Meter rate 1 ounce- $0.374 Pre-Sort Fee- $0.015perpc  $0.01 per pc
Meter rate 2 ounce- $0.374 Pre-Sort Fee- $0.015perpc  $0.01 per pc
Meter rate 3 ounce- $0.624 Pre-Sort Fee- $0.015perpc  $0.01 per pc

*The City shall meter all First Class letter mail at the then current 3-Digit Automation
Rate. At the time of this Agreement, the 3-Digit Automation rate for First-Class letter
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is as set forth above.

Exception Handling Fee:

MRM Fee: The MRM fee of $ 0.00 per piece will be applied to 0 percent of the First Class letter
mail.

DPV Fee: The DPV fee of $0.05 per piece will be applied to 2 percent of the First Class
letter mail. For billing purposes, this surcharge will be applied across all of the mail,
resulting in a per piece surcharge of $0.001.

2. First Class Flats:

Flat Mail- first class
Meter rate* $0.574

1. The City shall meter and next day date their automation compatible First Class flat mail at
the then current 3-Digit Automation rate, which at the time of this Agreement is $0.574 for a 1
ounce piece of First Class flat mail.*

2. The City shall provide a breakdown list each day by department of automation flats received.
3. The minimum requirement for automation flats per department is 25 pieces per week.

4. The City will provide monthly counts of flat mail, per department, to Vendor. The City will
full rate any flat mail for departments who do not meet the minimum requirements stated in
item #3. 5. Should a department, who does not meet the 25 pieces per week, utilize Vendor for
flat mail services, a $5.00 fee shall be charged to the individual department.

Presort Fee: Per piece $0.228
Exception Handling Fee: MRM: Per piece $0.00
Exception Handling Fee: DPV: Per piece $0.00
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Fixed Cost per piece*
1 ounce $0.802

*The Fixed Cost per piece for First Class flat mail is based on the then current 3 Digit
Automation Rate as established by the USPS plus the presort fee.

3. First Class Postcards:

Postage — Metered*: Per piece - $0.243
*The City shall meter all First Class postcard mail at the then current 3-D Automation
Rate. At the time of this Agreement, the 3-D Automation rate for First-Class postcard
mail meeting automation requirements pursuant to the USPS Domestic Mail Manual
(“DMM” ®) regulations is $0.243 per piece.

Presort Fee - Metered: Per piece - $0.015

Postage — Permit*: at least 500 pieces per mailing - 0.320
*As long as the City provides at least 500 pieces per mailing, PBPS will submit the City’s
First Class non-automation permit indicia postcard mail on the City’s permit at the then
current Full rate. At the time of this Agreement, the Full rate for First-Class postcard mail

is $0.320 per piece.

Hand Sort Fee - Permit:  per piece - $0.03
Exception Handling Fee: MRM: Per piece 0.00
Exception Handling Fee: DPV: Per piece $0.00

4, Additional Fees:

Transportation Fee
Mail pick up fee -0-

Metering Fee
Letter Mail- $ 0.02 per piece

Flat Mail- $ 0.05 per piece
Meter Strip- $0.10 per piece

5. Move Update Requirement: USPS regulations require that mailers utilizing First Class
discounted postage rates select one or more authorized move-update options. The City will
complete a Certification of Move Update Compliance form as may be reasonably requested by
the Vendor from time to time in order to confirm the Move Update Option selected by the City
on a job by job basis. The City’s selections include the following move-update option(s):

Indicate the selected option by placing an “X” in each column.
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Option First Class Letter | First Class First Standard
& Metered Permit Postcard | Class Flat | Class Letter
Postcard Mail Mail Mail Mail
Not Applicable 54

A USPS approved Move Update Solution

provided and utilized by the City X X

PBPS Move Update Solution w/ PBV Protect
(an MLOCR-based software application such as
Siemens UMove® or USPS FASTforward®)
provided by the Vendor

A USPS approved Move Update Solution
provided and utilized by the City on all mail,
except for designated jobs within the mail
category type indicated in the column(s) to the
right and as agreed by the parties on which the
Vendor shall utilize the PBPS Move Update
Solution w/ PBV Protect

Performance Based Verification (PBV) is the USPS testing to determine if a mail owner’s
addresses are being updated as required by USPS Move Update Compliance regulations.
Customers electing to rely on their own application of a USPS Move Update method will
reimburse the Vendor for any penalties or postage assessments imposed by the USPS due to, or
caused in part by, the City’s mail which fails PBV, based upon the Vendor’s calculation of the
City’s pro-rata portion of such penalty or assessment for that day. Customers electing the PBPS
Move Update Solution w/ PBV Protect will be insured against such penalties or postage

. assessments imposed by the USPS against the Vendor, even if any of the City’s enrolled mail
fails the daily PBV.

3.1 Physical Requirements for PBPS Move Update Solution: Vendor can only spray
barcodes on mail pieces that are non-glossy with a sufficient clear zone in the lower right
quadrant. The City will be required to use another approved Move Update method for non-
conforming mail pieces.

5.2  PBPS Move Update Solution w/ PBV Protect - Fee:

Application Fee of $0.008 per each piece of mail scanned.
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City of Seattle Request for Quotation This is Not a Purchase Order

Dept of Executive Administration

Purchasing Services Division Request Quote ID.
700 5th AVE #4112 Kcy Tower FFD - 0000000075 Page 1 of
PO Box 94687 Buyer: Mears,Michael L Phone: 206/684-4570
Seattlc, WA 98124-4687 DateTime Quote: Open  02/09/05 02:38:00 PM_Closing 03/07/05 92:00:00 PM
Ship To: City Of Seattle
Seattle, Wa
Seattle WA 981041892
Corrections: United States
Name:
Address:
City: Bill To:  City Of Seattle
State: Zip: Seattle, Wa
Contact: Seattle WA 981041892
Phone: Fax: United States
E-mail:
Last Item Due Date:
Line Item Description Due Date Quantity UM Bid Price  Extended Amt.
1 TERM CONTRACT TO FURNSIH MAILING SERVICES 1.00 LT
IN ACCORDANCE WITH ATTACHMENTS #1 & #2
Freight Terms: DESTPPALL Ship Via: N/A

Attached City of Seattle Terms & Conditions shall apply to any contract as a result of this sclicitatien.

NON-DISCRIMINATION IN BENEFITS (SMC CH. 20.45). Prior to, and as a condition of, the execution of a purchase contract,
the apparent successful Bidder/Proposer shall provide a completed "Equal Benefits Compliance Declaration", attached.
Bidders/Proposers will submit this declaration with their bid/propesal. If the apparent successful Bidder/Proposer
fails to submit the declaration, the City will request it, and if not returned within three(3) business days, the City

may deem the bid/proposal non-responsive and therefore rejected.

The City of Seattle has entered into Interlocal Purchase Agreements with other governmental agencies pursuant to RCW
39.34. The seller agrees tc furnish the same services at the guoted price, terms and conditions te other governmental

agencies. The City of Seattle accepts no responsibility for the payment of the purchase price by other governmental

agencies.
YES NO
If yes, prices are good until ( )} further notice or [ ) (date) .

The City of Seattle reserves the right to accept or reject any and all guotations without penalty, to waiwve
informalities or irregularities, and to contract in the best interest of the City in order to obtain the product or

service that, in the City’'s judgment, best meets its needs as expressed in this Request for Quotation.

QUESTIONS: All questions concerning this Reguest for Quotation shall be addressed to Michael Mears at 206-684-4570 or
michael .mears@seattle.gov Questions must be received no later than February 24th. Questions received after this date

may not be answered.

FOR BID TO BE CONSIDERED RESPONSIVE, BIDDER MUST SIGN AND SUBMIT THIS FORM WITH
BID INFORMATION "

All returned quotes and related

docurnents must be identified with our Print Name: Title:
Request for Quote ID number,
This is Not a Purchase Order Authorized

————————— End of Report ------——- | Bidder Signature: Date:
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Request for Quotation #FFD-75
Closing Date/Time: 3/7/05 2:00PM

MAILING SERVICES

PART I - INTRODUCTION

A.

Background and Purpose of this Request for Quotation

FFD Distribution Services is looking to provide an opportunity for City Departments to
participate in a cost reduction program on outbound First Class U.S. Mail. This program will
consist of FFD acting as a central collection point for outbound US mail from participating City
departments. Mail collected by FFD will be further processed by a selected vendor to achieve
the greatest discounts available to the City according to USPS guidelines.

In order to provide this opportunity to departments the City will need to contract with one
Vendor who can provide the services outlined above and detailed in the scope of work shown in
Section B. Based on past usage, the City may purchase in excess of $75,000.00 of services
annually. This is an estimated usage which may increase or decrease as required. Through this
Request for Quotation (RFQ), the City of Seattle solicits a quotation from interested and
qualified Vendors with the objective of awarding a term contract.

Bidder Qualifications

e Qualified bidders shall have a minimum of five (5) years experience in furnishing
services similar in scope as described in Part II, Section B of this solicitation. Bidders
are required to furnish a minimum of three (3) references, with addresses and contacts
where similar work and magnitude within the past thirty-six (36) months has been
performed. Information attesting an ability to successfully complete the proposed work
will also be considered. Past performance on any previous City contract may also be
evaluated. Indications of satisfactory performance obtained from the bidder’s references
will be critical factors in the quotation evaluation. Any negative references or
insufficient number of references may be grounds for disqualification and rejection of
quotation.

PART II - GENERAL CONDITIONS

A.

Scope of Work

e Vendor will pick-up out bound US mail at the City’s Distribution Center, located on the
3" floor of the Seattle Municipal Tower by 4:30 PM, Monday through Fridays. City
mail will be qualified mail, segregated into various levels of presort or non-qualifying
mail.

e Itisintended that the Vendor will further process, and co mingle this mail in order to
achieve the greatest cost savings available to the City according to USPS guidelines.

e Trucks transporting mail from the SMT shall be locked and secured at all times.
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e Vendor shall maintain a high lever of internal security while mail is in their care,
custody and control. These will include, but not limited to, the use of on-site security
cameras, controlled access to facilities, employee criminal background checks

e All City mail processed under this contract shall be transported by vendor same day, to a
USPS site for distribution.

e Prior to implementing their service, vendor shall meet with participating departments to
review their outbound mail and furnish suggestions on maximizing qualifications for
postal discounts.

B. Contract Period
A contract to furnish mailing services will be awarded for a period of five (5) years starting on
the date of award with option to extend for an additional period if mutually agreed.

G Ordering Procedure
Orders will be placed directly by authorized personnel in FFD Distribution Services either in
person, by phone/fax, or electronically. There are no maximum dollar amount limitations per
order.

D. Pick-Up & Delivery of Mail
Vendor will be responsible for all transportation of mail from the Seattle Municipal Tower to
the USPS site via the Vendor’s facility at no additional cost to the City.

E. Quality Assurance
All work performed by the Vendor must conform to any USPS mail processing standards.
Vendor must show evidence of USPS certification no later than the first anniversary date of the
contract. Failure to become USPS certified my be grounds for termination of contract.

F, Trial Period
A ninety(90) day trial period shall apply to any contract awarded as a result of this solicitation.
During the trial period, the vendor must perform in accordance with all terms and conditions of
the contract. Failure to perform during this trial period will result in the immediate cancellation
of the contract. In the event of dispute or discrepancy as to the acceptability of service, the
City’s decision shall prevail. The City agrees to pay only for services rendered up to the date of
termination.
If the contract is terminated within the trial period, the City reserves the option to award the
contract to the next low responsive bidder. Any new award will be for the remainder of the 5-
year contract period, and will also be subject to this trial period.

G. Price Changes
Price bid shall be firm-fixed throughout the first year of the contract. Any price increases,

thereafter, will be considered on a pass through basis only, increases which do not produce a
higher profit margin than those prices established on the contract. The Vendor may request a
price increase annually, at least 45 days prior to the contract anniversary date, clearly
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PART III - INSTRUCTION TO BIDDER

A. RFQ Response

To respond to this Request for Quotation, Bidder will submit the following:

1. RFQ face page (blue) signed and dated

2. Pricing & Other Information

3. References

4. Certificate of Insurance disclosing all liability coverages and limits of liability currently
carried. If the City determines that the insurance coverages and/or limits of liability are not
appropriate, it may require that such coverages and/or limits of liability be increased.

5. Proof of USPS certification, if certified prior to bid submittal.

B. Pricing
Pricing shall reflect a cost to the City on a per piece of mail.

Total Per Piece Price (TPPP).............ccoeenneenn... $

Listed below are services which may make-up the TPPP. Please include with your bid a cost
breakdown, if applicable, comprising the TPPP. These fees are for informational purposes only
and will not be factored in the bid evaluation.

Service Fees
Presort Service  ....eiiiiiiiiaaane $
Piclelif  sceonvssananemsmistavial $
Administration/Overhead  .................. $
REIGEE  wvvmsvaimsnonavissorns $

C.  Other Information:

Payment Discount Terms: (Note: Discount terms of ten(10) or more days will
be considered in quotation evaluation)

Vendor Name:

Vendor Address:

Vendor Phone: Vendor Fax: Vendor E-Mail:
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Vendor Contact:

D. Pre-Bid Conference

A non-mandatory pre-bid conference will be held Thursday, February 17 at 1:30 PM.
Location: Purchasing Services Office

700 5™ Ave Suite 4112 (Seattle Municipal Tower)

Seattle WA 98104

The purpose of this conference is to give prospective bidders an opportunity to ask questions
regarding any aspect of this Request for Quotation. Answers to questions which represent
major clarifications or questions resulting in major changes to the specifications will be issued
as an Addendum to the solicitation.

E. Schedule
Events: Date:

RFQ Issued February 9, 2005

Pre-Bid Conference February 17, 2005

Deadline for Questions February 24, 2005

RFQ Closes March 7. 2005
Announcement of Successful March 21, 2005 v
Bidder
Contract Award March 25, 2005 v/ :
Start Date April 1,2005

The City reserves the right to modify this schedule at the City's discretion.
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The City of Seattle
PURCHASE ORDER/VENDOR CONTRACT

Terms and Conditions

Entire Agreement: This Purchase Order/Vendor Contract, including all attachments referenced herein, constitutes the entire agreement
between the City and the Contractor. The City's RFQ, all addenda to the RFQ, and the Contractor’s response to the RFQ are explicitly included in
this Purchase Order/\Vendor Contract. Where there is any conflict among or between any of these documents, the controlling document shall be
the first listed in the following sequence: the most recently issued Purchase Order/Vendor Contract amendment: the Purchase Order/Vendor Contract;
the most recently issued addendum to the City's RFQ; the City's RFQ; and the Contractor's response to the RFQ.

Term: The term of this Purchase Order/\Vendor Contract shall commence on the date the City's Buyer signs the same and shall expire sixty (60)
days after the date of the “Last Item Due Date” stated on the Purchase Order/VVendor Contract form signature page

Freight: Prices include freight prepaid and allowed. The Contractor assumes the risk of every increase, and receives the benefit of every
decrease, in delivery rates and charges.

Title: Prices are F.O.B. destination. Title to items and risk of loss remain with Contractor until City receives items at the delivery point.
Overages/Underages: Shipments shall correspond with the Purchase Order/\Vendor Contract; any unauthorized advance or excess shipment is
returnable at Contractor's expense.

Schedule: Unless the City's Buyer requests a change in schedule, the Contractor shall deliver the items or render the services by the “Last ltem
Due Date” stated on the Purchase Order/Vendor Contract form signature page At the City's option, the Contractor's failure to timely deliver or
perform may require expedited shipping at the Contractor's expense, or may be cause for termination of the Purchase Order/Vendor Contract and
the return of all or part of the items at the Contractor’s expense. If the Contractor anticipates difficulty in meeting the schedule, the Contractor
shall promptly notify the City's Buyer of such difficulty and the length of the anticipated delay.

Payment: Invoices will be paid according to early payment discount terms, or if no early payment discount is offered, thirty (30) days after the
City's receipt and acceptance of the goods or completion and acceptance of the services. Payment periods will be computed from either the date
of delivery of all goods ordered, the completion of all services, or the date of receipt of a correct invoice, whichever date is later. This section is not
intended to restrict partial payments that are specified in the contract. No payment shall be due prior to the City's receipt and acceptance of the
items identified in the invoice therefor.

Unlawful Overcharges: The Contractor assigns to the City all claims for anti-trust violations and overcharges relating to items purchased by the
City.

Price Warranty: The Contractor warrants that the prices for the items sold to the City hereunder are not less favorable than those currently
extended to any other customer for the same or similar items in similar quantities. The Contractor warrants that prices shown on this Purchase
Order/Vendor Contract are complete, and that no additional charge of any type shall be added without the City's express written consent.

Warranties: The Contractor warrants that all goods are merchantable, comply with the City's latest drawings and specifications, and are fit for
the City’s intended use; all goods comply with all applicable safety and health standards established for such products; all goods are properly
packaged; and all appropriate instructions or warnings are supplied.

Date Warranty: Vendor warrants that all Software provided under this Contract: (i)does not have a life expectancy limited by date or time format;
(ii) will correctly record, store, process, and present calendar dates; (iii) will lose no functionality, data integrity, or performance with respect to any
date; and (iv) will be interoperable with other software used by Purchaser that may deliver date records from the Software, or interact with date
records of the Software ("Date Warranty"). In the event a Date Warranty problem is reported to Vendor by Purchaser and such problem remains
unresolved after three (3) calendar days, at Purchaser's discretion, Vendor shall send, at Vendor's sole expense, at least one (1) qualified and
knowledgeable representative to Purchaser's premises. This representative will continue to address and work to remedy the failure, malfunction,
defect, or nonconformity on Purchaser's premises. This Date Warranty shall last perpetually. In the event of a breach of any of these
representations and warranties, Vendor shall indemnify and hold harmless Purchaser from and against any and all harm, injury, damages, costs,
and expenses incurred by Purchaser arising out of said breach.

Recycled Content: \Whenever practicable, the Contractor shall use reusable products, recyclable products and recycled-content products
including recycled content paper on all documents submitted to the City. The Contractor shall certify, in the form of a label on the product or a
sworn statement accompanying the Contractor's response to a City Request for Price Quotations, the percentage of recycled content in every
product proposed to be sold to the City, including the percentage of post-consumer waste in such product.

Non-Discrimination and Equal Employment Opportunity: During the term of this Purchase Order/Vendor Contract, the Contractor agrees as
follows: The Contractor will not discriminate against any employee or applicant for employment because of creed, religion, race, color, sex, marital
status, sexual orientation, gender identity, political ideology, ancestry, national origin, or the presence of any sensory, mental or physical handicap,
unless based upon a bona fide occupational qualification. The Contractor will take affirmative action to ensure that applicants are employed, and
that employees are treated during employment, without regard to their creed, religion, race, color, sex, national origin, or the presence of any
sensory, mental or physical handicap. Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer,
recruitment or recruitment advertising layoff or termination, rates of pay or other forms of compensation, and selection for training, including
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apprenticeship. The Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be
provided by the City's Director of Finance setting forth the provisions of this nondiscrimination clause.

Non-Discrimination in Contracting:

Notwithstanding any other provision in this Purchase Order/\Vendor Contract, City utilization requirements for Women and Minority Business
Enterprises ("WMBESs") shall not apply to this Purchase Order/Vendor Contract. No minimum level of WMBE subcontractor participation shall be
required as a condition of receiving award of the contract and no preference will be given to a bidder for its WMBE utilization or WMBE status.
Any affirmative action requirements set forth in any federal regulations or statutes included or referenced in the RFQ will continue to apply.

The City encourages the Contractor to employ a workforce reflective of the region’s diversity.

Discrimination — The Contractor shall not create barriers to open and fair opportunities for WMBEs to participate in all City contracts and to obtain
or compete for contracts and subcontracts as sources of supplies, equipment, construction and services. In considering offers from and doing
business with subcontractors and suppliers, the Contractor shall not discriminate on the basis of race, color, creed, religion, sex, age, nationality,
marital status, sexual orientation or the presence of any mental or physical disability in an otherwise qualified disabled person.

Record-Keeping - The Contractor shall maintain, for at least 12 months after expiration or earlier termination of the term of this Purchase
Order/Vendor Contract, relevant records and information necessary to document the Contractor's utilization of WMBEs and other businesses as
subcontractors and suppliers in this contract and in its overall public and private business activities. The Contractor shall also maintain all written
quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to participate as subcontractors or suppliers in the
contract. The City shall have the right to inspect and copy such records. If this Purchase Order/Vendor Contract involves federal funds, the
Contractor shall comply with all record-keeping requirements set forth in every applicable federal rule, regulation and statute referenced in the
contract documents,

Affirmative Efforts to Utilize WMBESs — The City encourages the utilization of Minority Business Enterprises (“MBEs”) and Women Business
Enterprises ("WBESs") (collectively, "WMBEs"), in all City contracts. The City encourages the following practices to open competitive opportunities
for WMBEs:

e Placing all qualified WMBEs attempting to do business in The City of Seattle on solicitation lists, and providing written notice of
subcontracting opportunities to WMBESs capable of performing the work, including without limitation all businesses on any list provided
by the City, in sufficient time to allow such businesses to respond to the written solicitations.

® Breaking down total requirements into smaller tasks or quantities, where economically feasible, in order to permit maximum participation
by small businesses including WMBEs.

o  Establishing delivery schedules, where the requirements of the contract permit, that encourages participation by WMBEs.

s  Providing WMBESs that express interest with adequate and timely information about plans, specifications, and requirements of the
contract.

e Utilizing the services of available minority community organizations, minority contractor groups, local minority assistance offices, the City
of Seattle, and other organizations that provide assistance in the recruitment and placement of WIMBEs.

Sanctions for Violation — Any violation of the mandatory requirements of this WMBE Utilization provision shall be a material breach of contract
for which the Contractor may be subject to damages and sanctions provided for by contract and by applicable law.

Publicity: The Contractor shall not advertise or publish the fact that the City has contracted to purchase items from the Contractor without the
City's prior written approval.

Proprietary and Confidential Information:

Contractor's Understanding and Obligations

e The Contractor understands that any records (including but not limited to bid or proposal submittals, the Agreement, and any other
contract materials) it submits to the City, or that are used by the City even if the Contractor possesses the records, are public records
under Washington State law, RCW Chapter 42.17. Public records must be promptly disclosed upon request unless a statute exempts
them from disclosure. The Contractor also understands that even if part of a record is exempt from disclosure, the rest of that record
generally must be disclosed.

e The Contractor must separate and clearly mark as "proprietary information” all records related to this Agreement or the performance of
this Agreement that the Contractor believes are exempt from disclosure. The Contractor is familiar with potentially-applicable public-
disclosure exemptions and the limits of those exemptions, and will mark as “proprietary only information that the Contractor believes
legitimately fits within an exemption.

° If the City notifies the Contractor under Paragraph B 2 of a public disclosure request, and the Contractor believes records are exempt
from disclosure, the Contractor must bring a lawsuit under RCW 42.17.330 to enjoin disclosure. The Contractor must obtain the
injunction and serve it on the City before the close of business on the tenth business day after the City sent notification to the
Contractor. It is the Contractor’s discretionary decision whether to file the lawsuit.

e  Ifthe Contractor does not timely obtain and serve an injunction, the Contractor is deemed to have authorized releasing the record.

e The Contractor must not take any action that would affect (a) the City's ability to use goods and services provided under this Agreement
or (b) the Contractor's obligations under this Agreement.

e The Contractor will fully cooperate with the City in identifying and assembling records in case of any public disclosure request.
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e The City will disclose those parts of records the Contractor has marked as “proprietary information” only to authorized persons unless:
(a) the City discloses the records in response to a public disclosure request or (b) the Contractor has given the City express advance
written permission to disclose the records. “Authorized persons” means those City officers, employees, contractors and consultants for
whom the proprietary information is necessary to perform their duties or obligations to the City. The term “proprietary information” does
not include ideas, concepts, know-how or technigues related to any information that, at the time of disclosure, is in the public domain,
unless the entry of that information into the public domain is a result of a breach of this Agreement.

=  Ifthe City receives a public disclosure request for records that the Contractor has marked as “proprietary information,” the City will
promptly notify the Contractor of the request. The City will postpone disclosing these records for ten business days after it has sent
notification to the Contractor, in order to allow the Contractor to file a lawsuit under RCW 42.17.330 to enjoin disclosure. It is the
Contractor's discretionary decision whether to file the lawsuit.

e  Ifthe City has notified the Contractor under Paragraph B 2 of a public disclosure request, and the Contractor has not obtained an
injunction and served the City with that injunction by the close of business on the tenth business day after the City sent notice, the City
may disclose the record.

s  The City will make reasonable efforts to inform its officers, employees, contractors and consultants of the terms of Paragraph B 1 of this
Agreement.

=  The City has no other obligations concerning records the Contractor has marked as “proprietary information” under this Agreement. The
City has no obligation to claim any exemption from disclosure. The City is not obligated or liable to the Contractor for any records that
the City releases in compliance with this Section.

Indemnification: To the extent permitted by law, the Contractor shall protect, defend, indemnify and hold the City harmless from and against all
claims, demands, damages, costs, actions and causes of actions, liabilities, judgments, expenses and attorney fees, resulting from the injury or
death of any person or the damage to or destruction of property, or the infringement of any patent, copyright, or trademark, arising out of the work
performed or goods provided under this Purchase Order/Vendor Contract, or the Contractor’s violation of any law, ordinance or regulation, except
for damages resulting from the sole negligence of the City. As to the City of Seattle, the Contractor waives any immunity it may have under RCW
Title 51 or any other Worker's Compensation statute. The parties acknowledge that this waiver has been negotiated by them, and that the
contract price reflects this negotiation.

Insurance: The Contractor shall maintain at its own expense at all times during the term of this Purchase Order/Vendor Contract the following
insurance with limits of liability consistent with those generally carried by similarly situated enterprise: (1) Commercial General Liability
insurance, including premises/operations, products/completed operations, personal/advertising injury, contractual liability, fire legal/tenant liability,
stop gap/employer’s liability and independent contractors liability; (2) if any vehicle, watercraft or aircraft is used in the performance of this
Purchase Order/Vendor Contract, Automobile Liability, Watercraft Liability and/or Aircraft Liability insurance, including coverage for owned,
non-owned, leased or hired vehicles, watercraft and aircraft, as appropriate; and (3) Worker's Compensation (“Industrial Insurance”) as required
by Title 51 of the Revised Code of Washington. The insurance as provided under items (1) and (2) above shall include by endorsement the City of
Seattle as an additional insured (as respects item (1), per ISO form CG 20 10 or CG 20 26 or equivalent additional insured endorsement wording,
or equivalent blanket additional insured policy wording) and such additional insured status for the City shall apply as respects the full limits of all
valid and collectible Automobile Liability, Watercraft Liability and/or Aircraft Liability insurance, whether primary, excess, contingent, or otherwise;
shall be primary insurance as respects the City, and any other insurance or self-insurance maintained by the City shall be excess and non-
contribututory with the Contractor's insurance; and, shall be placed with insurers with not less than an A- VIl A.M. Best's rating unless insurance
has been procured under the provisions of chapter 48.15 RCW (Unauthorized “Surplus Lines” Insurers). It is specifically agreed that the insurance
requirements in this section 2.18 shall override any limitation of liability or similar provision in any agreement or statement of work between the
City and the Contractor and that no Contractor’s insurer shall assert the right to invoke any such limitation. The Contractor shall not be required to
provide evidence of insurance, unless required to do so under the terms of a Request For Quotation (RFQ) or a Request For Proposal (RFP), and
should additional insurance requirements (including but not limited to higher limits of liability) be specified in an RFQ or RFP, those requirements
shall apply.

Compliance with Law:

General Requirement: The Contractor, at its sole cost and expense, shall perform and comply with all applicable laws of the United States and
the State of Washington; the Charter, Municipal Code, and ordinances of The City of Seattle; and rules, regulations, orders, and directives of their
respective administrative agencies and officers.

Licenses and Similar Authorizations: The Contractor, at no expense to the City, shall secure and maintain in full force and effect during the
term of this Purchase Order/Vendor Contract all required licenses, permits, and similar legal authorizations, and comply with all related
requirements.

Taxes: The Contractor shall pay, before delinquency, all taxes, levies, and assessments arising from its activities and undertakings under this
Purchase Order/Vendor Contract; taxes levied on its property, equipment and improvements; and taxes on the Contractor's interest in this
Purchase Order/Vendor Contract.

Americans with Disabilities Act: The Contractor shall comply with all applicable provisions of the Americans with Disabilities Act of 1990 (ADA)
in performing its obligations under this Purchase Order/Vendor Contract. In particular, if the Contractor is providing services, programs, or
activities to City employees or members of the public as part of this Purchase Order/Vendor Contract, the Contractor shall not deny participation or
the benefits of such services, programs, or activities to people with disabilities on the basis of such disability. Failure to comply with the provisions
of the ADA shall be a material breach of, and grounds for the immediate termination of, this Purchase Order/Vendor Contract.
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Adjustments: The City’s Buyer at any time may make reasonable changes in the place of delivery, installation or inspection; the method of
shipment or packing; labeling and identification; and ancillary matters that Contractor may accommodate without substantial additional expense to
the City.

Amendments: Except for adjustments authorized above, modifications or amendments to the Purchase Order/\Vendor Contract may only be
made by a change order or by written document signed by or for both parties. Unless Contractor is otherwise notified, the City’s Buyer shall be the
City’'s authorized agent.

Assignment: Neither party shall assign any right or interest nor delegate any obligation owed without the written consent of the other, except
Contractor may assign the proceeds of this Purchase Order/Vendor Contract for the benefit of creditors upon 21 days advance written notice to

the City, €5 Vendor Relations, Suite 910, 700 — 3rd Ave., Seattle, WA 98104.

Binding Effect: The provisions, covenants and conditions in this Purchase Order/\Vendor Contract apply to bind the parties, their legal heirs,
representatives, successors, and assigns.

Waiver: The City's failure to insist on performance of any of the terms or conditions herein or to exercise any right or privilege or the City's waiver
of any breach hereunder shall not thereafter waive any other term, condition, or privilege, whether of the same or similar type.

Applicable Law: This Purchase Order/Vendor Contract shall be construed under the laws of the State of Washington. The venue for any action
relating to this Purchase Order/Vendor Contract shall be in the Superior Court for King County, State of Washington.

Remedies Cumulative: Remedies under this Purchase Order/Vendor Contract are cum ulative; The use of one remedy shall not be taken to
exclude or waive the right to use another.

Severability: Any invalidity, in whole or in part, of any provision of this Purchase Order/\Vendor Contract shall not affect the validity of any other
of its provisions.

Gratuities: The City may, by written notice to the Contractor, terminate Contractor's right to proceed under this Purchase Order/\Vendor Contract
upon one (1) calendar day’s notice, if the City finds that any gratuity in the form of entertainment, a gift, or otherwise was offered or given by the
Contractor or any agent thereof to any City official, officer or employee.

Termination:

For Cause: Either party may terminate this Purchase Order/Vendor Contract in the event the other fails to perform its obligations as described
herein, and such failure has not been corrected to the reasonable satisfaction of the other in a timely manner after notice of breach has been
provided to such other party.

For Reasons Beyond Reasonable Control of a Party: Either party may terminate this Purchase Order/Vendor Contract without recourse by the
other where performance is rendered impossible or impracticable for reasons beyond such party's reasonable control such as but not limited to an
act of nature; war or warlike operations; civil commotion; riot; labor dispute including strike, walkout, or lockout; sabotage; or superior
governmental regulation or control.

For Public Convenience: The City may terminate this Purchase Order/Vendor Contract in whole or in part whenever the City determines that
such termination is in its best interest (including but not limited to for lack of continuing appropriations). In such a case the Contractor shall be paid
for all items accepted by the City.

Notice: Notice of termination shall be given by the party terminating this Agreement to the other not less than ten (10) working days prior to the
effective date of termination.

Major Emergencies or Disasters: The following provision shall be in effect only during major emergencies or disasters when the City has
activated its Emergency Operations Center and the Contractor has been given notice by the City that such activation has occurred. The City is
committed to preparing thoroughly for any major emergency or disaster situation. As part of its commitment, the City is contracting with the
Contractor under the following terms and conditions: Contractor shall provide to the City, upon the City's request, such goods and/or services at
such time as the City determines. In the event the Contractor is unable to meet the delivery date commitment due to circumstances beyond the
reasonable control of the Contractor, the Contractor shall make such delivery as soon as practicable. If the Contractor is prevented from making
such delivery to the requested delivery location due to circumstances beyond its reasonable control, the Contractor shall immediately assist the
City in whatever manner is reasonable to gain access to such goods and/or services. In the event that the Contractor is unable to provide such
goods and/or services as requested by the City, the Contractor may offer to the City limited substitutions for its consideration and shall provide
such substitutions to the City as required above, provided the Contractor has obtained prior approval from the City for such substitution. The
Contractor shall charge the City the price determined in this Purchase Order/\endor Contract for the goods and services provided, and if no price
has been determined, it shall charge the City a price that is normally charged for such goods and/or services (such as listed prices for items in
stock). In the event that the City's request results in the Contractor incurring unavoidable additional costs and causes the Contractor to increase
prices in order to obtain a fair rate of return, the Contractor shall charge the City a price not to exceed the cost/profit formula found in this
Purchase Order/Vendor Contract. The Contractor acknowledges that the City is procuring such goods and/or services for the benefit of the public.
The Contractor, in support of public good purposes, shall consider the City as a customer of first priority and shall make its best effort to provide to
the City the requested goods and/or services in a timely manner. For purposes of this Purchase Order/VVendor Contract, a “major emergency” or
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"disaster” shall include, but is not limited to a storm, high wind, earthquake, flood, hazardous material release, transportation mishap, loss of any
utility service, fire, terrorist activity or any combination of the above.

Non-Discrimination in Benefits:

2.31.1Compliance with SMC Ch. 20.45: The Vendor shall comply with the requirements of SMC Ch. 20.45 and Equal Benefits Program Rules

2312

2.32

implementing such requirements, under which the Vendor is obligated to provide the same or equivalent benefits (“equal benefits”) to its
employees with domestic partners as the Vendor provides to its employees with spouses. At the City's request, the Vendor shall provide complete
information and verification of the Vendor's compliance with SMC Ch. 20.45. Failure to cooperate with such a request shall constitute 2 material
beach of this Agreement. (For further information about SMC Ch. 20.45 and the Equal Benefits Program Rules call (206) 684-0430 or review

information at hitp://cityofseattle.net/contract/equalbenefits/)

Failure to Comply with SMC Ch. 20.45: Failure to comply will subject the Contractor to one or more of the following penalties: disqualification
from bidding on or being awarded a City contract for a period of up to 5 years, actual damages, termination of the contract, or other remedial
actions such as payment of cash equivalent payments or expedited implementation of equal benefits.

Fair Contracting Practices Ordinance: The Contractor shall comply with the Fair Contracting Practices Ordinance of The City of
Seattle (Ordinance 119601), as amended. Conduct made unlawful by that ordinance constitutes a breach of contract. Engaging in an
unfair contracting practice may also result in the imposition of a civil fine or forfeiture under the Seattle Criminal Code as well as various
civil remedies. (See SMC 14.10 at http://clerk.ci.seattle. wa.us/~public/code1.htm)
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The City of Seattle
PURCHASE ORDER/VENDOR CONTRACT

Request For Quotation (RFQ) Instructions

Communications with the City: All communications regarding this RFQ by a person or entity responding thereto (a
“Bidder”) must be directed to the City's Buyer. The City's Buyer is identified by name and telephone number on the RFQ
cover page and may also be contacted at:

Seattle Purchasing Services Division

700 5" Ave Suite 4112

PO Box 94687

Seattle, WA 98124-4687

Telephone: (206) 684-0444

Fax: (206) 233-5155

Unless authorized by the City's Buyer, no City official or employee other than the City's Buyer is empowered to speak for
the City with respect to this RFQ. Bidders are advised that the City shall not be bound by any information, clarification, or
interpretation provided by a City official or employee other than the City's Buyer. Bidders are cautioned against contacting
any City official or employee other than the City’s Buyer. Failure to observe this requirement may be grounds for rejection
of the Bidder's quotation.

Questions: All questions concerning this RFQ shall be addressed to the City's Buyer. Questions must be received by
the City's Buyer no later than five (5) business days prior to the quotation closing date identified on the RFQ cover page.
Questions received after that date may not be answered.

Addenda: The City will not negotiate the requirements of this RFQ. A change to this RFQ will be made only by a formal
written addendum issued by the City's Buyer. A change may be made by the City if, in the sole judgment of the City, the
change will not compromise the City's objectives in this acquisition. All addenda issued by the City shall become a part of
the specifications of this RFQ, and will be made part of the resulting contract(s). Bidders shall submit quotations that are
in strict compliance with the requirements in this RFQ. In the event the Bidder proposes an addition to or deletion from, or
any other modification that materially changes any of the terms and conditions of this RFQ, the quotation shall be deemed
non-responsive and rejected.

Completing Quotation Form: In the space provided, Bidder shall provide unit prices for each item, attaching additional
pages if needed.

Freight: Bidder shall quote prices with freight prepaid and allowed.
Title: Bidder shall quote prices FOB destination.

Insurance: In absence of other, specific written insurance requirements herein reflecting exposures under the Purchase
Order/Vendor Contract resulting from this RFQ, the Bidder to which the City sends notice of intent to award a Purchase
Order/Vendor Contract shall be required to secure and maintain, at its sole cost and expense throughout the term of such
Purchase Order/Vendor Contract, a policy or policies of insurance known as: (1) Commercial General Liability, written
on an insurance industry standard occurrence form (ISO form CG 00 01) or equivalent, including premises/operations,
products/completed operations, personal/advertising injury, contractual liability, and independent contractors liability; (2) if
any vehicle is used in the performance of the Purchase Order/Vendor Contract, Business Automobile Liability, written
on an insurance industry standard form (ISO form CA 00 01) or equivalent, including coverage for owned, non-owned,
leased or hired vehicles; and (3) if any work under the Purchase Order/Vendor Contract will be performed by a resident of
the State of Washington, Worker's Compensation (“Industrial Insurance”) as required by Title 51 of the Revised Code of
Washington. Such Bidder will further be required to waive, with respect to the City only, its immunity under Title 51 of the
Revised Code of Washington. The insurance to be provided under items (1) and (2) immediately above shall be endorsed
to include The City of Seattle, its officers, elected officials, employees, agents and volunteers as additional insured, and to
not permit reduction or cancellation by the insurer without forty-five (45) days prior writien notice to the City. Such Bidder’s
insurance shall be primary as respect the City, and any other insurance maintained by the City shall be excess and not
contributing insurance with such Bidder's insurance. Work under the Purchase Order/Vendor Contract will not be
permitted to start until the City receives evidence of such insurance as specified in the notice of intent to award. The City
may withdraw its intent to award if acceptable evidence of such insurance is not received within fourteen (14) days from
the date of the City’s notice of intent to award.

Taxes: The Bidder shall not include taxes in any price quotation. The City is exempt from Federal Excise Tax (Certificate
of Registry #9173 0099K exempts the City). Washington state and local sales tax will be an added item on invoices only.
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Prompt Payment Discount: In the space provided on the RFQ cover page, the Bidder may state a prompt payment
discount term, if the Bidder offers one to the City. A prompt payment discount term of ten(10) or more days will be
considered in quotation evaluation.

Price Quotation To Be Valid For At Least 90 Days: By submitting a quotation, Bidder makes a firm offer valid for a
period of ninety (90) days after submission to sell to the City the items as specified in this RFQ and in accordance with the
terms and conditions herein. Bidder may be asked to extend the length of its offer.

Delivery of Quotations: Sealed quotations must be received at Purchasing Services, 700 5" Ave Suite 4112, Seattle
VWA 98124-4687 no later than closing date and time listed on the RFQ cover page. Bidders shall enclose quotations in
sealed envelopes. The envelope must identify the Bidder's name, RFQ number, and the closing time and date. The City
shall not consider price quotations submitted by facsimile copier (fax). Bidders are solely responsible for ensuring that
quotations are delivered on time. A delay caused by any delivery service, including the U.S. Postal Service, will not be
grounds for an extension of the closing date or time for the City's receipt of quotations. Quotations received after the
closing time will be returned unopened.

Bid Evaluation: The City will evaluate each Bidder's compliance with the specifications and other quotation requirements
set forth in this RFQ together with whatever other information having a bearing on decisions to identify a Bidder as the
lowest and best and to award a contract to such Bidder is secured by the City. Such other information may include but
will not be limited to the business and occupation, utility, sales, and use taxes the City is expected to derive from the
proposed purchase; and the extent of a product's recyclability, reusability, or recycled content; and any discount for
payment in ten (10) or more days

Cost of Quotation: The City shall not be liable for any cost incurred by a Bidder in the preparation and submittal of a
quotation in response to the RFQ or in the participation in any part of the acquisition process.

Errors in Quotation: Each Bidder is responsible for all errors and omissions in its quotation. No error or omission will
diminish a Bidder's obligation to the City.

Withdrawal of Quotation: A quotation may be withdrawn by written request of the Bidder prior to the quotation closing
date and time listed on the RFQ cover page. No quotation may be withdrawn for a period of ninety (90) calendar days
after the quotation closing date.

Changes to Quotations: Prior to the quotation closing date and time listed on the RFQ cover page, a Bidder may make
changes to its quotation provided the change is initialed and dated by the Bidder. No change to a quotation shall be made
after the quotation closing date and time.

Rejection of Quotations: The City reserves the right to accept or reject any and all quotations without penalty, to waive
any immaterial defects and irregularities in quotations, and to contract in the best interest of the City in order to obtain the
item that, in the City's sole judgment, best meets its needs, as expressed in this RFQ.

Disposition of Quotations: All material submitted in response to this RFQ, including but not limited to samples, shall
become the property of the City upon delivery to the City.

Incorporation of RFQ and Quotation in Purchase Order/Vendor Contract: This RFQ, including all attachments and
addenda, and all promises, warranties, commitments and representations in the quotation(s) of the Bidder determined to
be the lowest and best shall be binding on and shall become contractual obligations of such Bidder. A quotation becomes
an agreement upon the City's Buyer signing and returning a Purchase Order or Vendor Contract to the Bidder.

Protests: Any protest of a notice of intent to award or of a notice that a quotation is non-responsive must be filed by 5:00
p.m. on the third business day after the date of such notification. All such protests shall be in writing, contain a complete
statement of the grounds for protest, and be filed with the Purchasing Manager, 700 5" Ave Suite 4112, P.O. Box 94687,
Seattle WA 98124-4687 FAX: 206-233-5155. A protesting person or entity must demonstrate as part of the protest that
such protester made every reasonable effort within the schedule and procedures specified in this RFQ to resolve the
basis or bases of such protest during the procurement process, including by asking questions, seeking clarifications,
requesting addenda, and otherwise alerting the City to perceived problems so that corrective action could be taken prior to
the selection of the apparent lowest and best Bidder(s). The City will not consider any protest based on a claim or issue
that could have been or should have been raised prior to the deadline for submitting questions or requesting addenda.
The filing of a protest shall not prevent the City from executing a contract with a Bidder. Information about protest
procedures is available at the City website: www.cityofseattle net/purchasing
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Requirements for Contract Award: To be eligible for contract award, a Bidder must have been issued a Seattle
Business License and have on-file with the City the following: a statement of non-discrimination in employment
opportunities, and the Bidder's Federal tax identification number. If either such statement or tax identification number is
not on file, such material shall be provided upon request, using the City's form.

Proprietary and Confidential Information: Bidders should understand that any records (including but not limited to bid
or proposal submittals, the Agreement, and any other contract materials) they submit to the City become public records
under Washington State law (See RCW Chapter 42.17, the Public Disclosure Act, at
http:/hww.leg.wa.gov/wsladm/rew.cfm). Public records must be promptly disclosed upon request unless a statute
exempts disclosure. Exemptions from disclosure include trade secrets and valuable formulas (See RCW 42.17.260(1),
RCW 42.17.310(1) (h), and RCW Ch. 19.108). However, public-disclosure exemptions are narrow and specific. Bidders
are expected to be familiar with any potentially-applicable exemptions, and the limits of those exemptions.

Bidders are obligated to separately bind and clearly mark as “proprietary information” any proposal records they believe
are exempted from disclosure. The body of the proposal may refer to these separately-bound records. Bidders should
mark as “proprietary” only that information they believe legitimately fits within a public-disclosure exemption. The City
may reject solicitation responses that are marked proprietary in their entirety.

If the City receives a public disclosure request for records that a bidder has marked as “proprietary information,” the City
will notify the Bidder of this request, and will postpone disclosure briefly to allow the Bidder to file a lawsuit under RCW
42.17.330 to enjoin disclosure.

The City has no obligation to assert an exemption from disclosure. If the Bidder believes that its records are exempt from
disclosure, the Bidder is obligated to seek an injunction under RCW 42.17.330. By submitting a bid the Bidder
acknowledges this obligation; the Bidder also acknowledges that the City will have no obligation or liability to the Bidder if
the records are disclosed.

Non-Discrimination in Contracting:

Notwithstanding any other provision in this RFQ, City utilization requirements for Women and Minority Business
Enterprises ("WMBEs") shall not apply to this solicitation or resulting contract. No minimum level of WMBE subcontractor
participation shall be required as a condition of receiving award of the contract and no preference will be given to a bidder
for its WMBE utilization or WMBE status. Any affirmative action requirements set forth in any federal regulations or
statutes included or referenced in the RFQ will continue to apply.

The City encourages Bidders to employ a workforce reflective of the region’s diversity. Bidders shall adhere to all
applicable non-discrimination requirements set forth in Federal and State laws and regulations and the Seattle Municipal
Code.

Non-Discrimination: The Bidder shall not create barriers to open and fair opportunities for WMBEs to participate in all City
contracts and to obtain or compete for contracts and subcontracts as sources of supplies, equipment, construction and
services. In considering offers from and doing business with subcontractors and suppliers, the Bidder shall not
discriminate on the basis of race, color, creed, religion, sex, age, nationality, marital status, sexual orientation or the
presence of any mental or physical disability in an otherwise qualified disabled person.

Record-Keeping: If the City awards a Purchase Order/Vendor Contract, the Bidder, as Contractor, shall maintain for at
least twelve (12) months after the expiration or earlier termination of the Purchase Order/Vendor Contract, relevant
records and information necessary to document the Contractor's utilization of WMBEs and other businesses as
subcontractors and suppliers in such contract and in its overall public and private business activities. The Contractor shall
also maintain all written quotes, bids, estimates, or proposals submitted to the Contractor by all businesses seeking to
participate as subcontractors or suppliers in the contract. The City shall have the right to inspect and copy such records.
If the Purchase Order/Vendor Contract involves federal funds, the Contractor shall comply with all record-keeping
requirements set forth in every applicable federal rule, regulation and statute referenced in the contract documents.

Affirmative Efforts to Utilize WMBEs: The City encourages the utilization of Minority Business Enterprises (‘MBEs") and
Women Business Enterprises ("WBEs") (collectively, "WMBEs"), in all City contracts. The City encourages the following
practices to open competitive opportunities for WMBEs:

«  Attending a pre-bid or pre-solicitation conference, if scheduled by the City, to provide project information and to
inform WMBESs of contracting and subcontracting opportunities.

e  Placing all qualified WMBEs attempting to do business in the City on solicitation lists, and providing written notice of
subcontracting opportunities to WMBEs capable of performing the work, including without limitation all businesses on
any list provided by the City, in sufficient time to allow such businesses to respond to the written solicitations.

+  Breaking down total requirements into smalier tasks or quantities, where economically feasible, in order to permit
maximum participation by small businesses including WMBEs.

«  Establishing delivery schedules, where the requirements of the contract permit, that encourage participation by
WMBEs.

+  Providing WMBEs that express interest with adequate and timely information about plans, specifications, and
requirements of the contract.
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° Utilizing the services of available minority community organizations, minority contractor groups, local minority
assistance offices, the City of Seattle, and other organizations that provide assistance in the recruitment and
placement of WMBEs.

3.23.6 Ssanctions for Violation: Any violation of the mandatory requirements of Paragraphs 3.22.3 and 3.22.4 of this provision

3.24

shall be a material breach of contract for which the Bidder may be subject to sanctions provided for by applicable law.

Equal Benefits: Bidders must submit the Equal Benefits Compliance Worksheet and Declaration with their bid. 1f not
submitted with the Bid, the Bidder must provide these forms within three (3) business days, or as otherwise specified by
the Buyer. If the Bidder does not provide the forms within the time specified by the Buyer, the Buyer may deem the bidder
non-responsible and reject the bid.

Equal Benefits compliance is mandatory per Seattle Municipal Code 20.45. Vendor's compliance to Equal Benefits is
required through Contract duration. If Vendor fails to comply throughout the contract, this may be cause for termination
and collection of damages, at the discretion of the City. The Equal Benefit Compliance Worksheet and Declaration may
be audited at any time prior to contract award or during the contract period.

Note: If the Bidder does not offer Equal Benefits and does not intend to, this does not automatically eliminate the Bidder
from award consideration. However, failure to submit the Equal Benefits Compliance Worksheet and Declaration could
result in bid rejection.

Information about the Equal Benefit requirements is available at the City website:

www . cityofseattle. net/contract/equalbenefits

Notwithstanding anything seemingly to the contrary herein, Bidders may contact Sheila Prieur, the City of Seatile Equal
Benefits Program Admistrator at 206-684-0430 for information regarding this requirement. All other questions regarding
this RFQ must be directed to the City's Buyer.
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CITY OF SEATTLE — NON-DISCRIMINATION IN BENEFITS
(For more information call (206) 684-0430 and visit
http://cityofseattle.net/contract/equalbenefits/)

Section 1. Seattle Municipal Code Chapter 20.45

The Contract entered into as a result of this RFQ will be subject to the requirements of
SMC Ch. 20.45 and related rules, under which the contractor is obligated to provide the
same or equivalent benefits (“equal benefits”) to its employee with domestic partners as
the contractor provides to its employees with spouses.

Section 2. Non-discrimination in Benefits - Specifically permitted practices

Provided that the Contractor does not discriminate in the provision of benefits between
employees with spouses and employees with domestic partners, the following employee
benefits policies are in compliance with the requirements of SMC Ch. 20.45:
(a) The Company provides benefits to individuals in addition to employees’
spouses and employees’ domestic partners; or
(b) The Company provides benefits on a basis independent of marital or
domestic partner status by allowing all employees to designate a legally
domiciled member of the employee’s household as being eligible for spousal
equivalent benefits; or
(c) The Company provides benefits neither to employees' spouses nor to
employees' domestic partners.

Section 3. Verification of Compliance

The Contractor will be required to certify in the Contract its compliance with SMC Ch.
20.45 and related rules and to submit to The City of Seattle an Equal Benefits
Compliance Declaration (Form CSD EB-1) prior to award of the Contract. Failure to
comply with the requirements of SMC Ch. 20.45 and/or related rules at any time during
the term of the Contract will constitute a material breach of the Contract and subject the
Contractor to sanctions and remedies as provided for in the Contract.

Section 4. Non-Discriminatory Discrepancies in Benefits — Authorization Required

4.1 Reasonable Measures Authorization
In the event that a Contractor, after taking all reasonable measures, is unable
to provide equal benefits by the date the Contract with The City of Seattle is
awarded and, further, does not anticipate being able to provide such benefits
at any time during the term of the Contract, the Contractor, in order to comply
with SMC Ch. 20.45 and related rules, must provide to employees with
domestic partners a cash equivalent payment. The cash equivalent payment
shall be the amount of money paid by the Contractor for the benefit given to a
similarly situated employee.

4.2 Substantial Compliance Authorization

In the event that a Contractor fully intends to comply with the provisions of
SMC Ch. 20.45 but is unable to provide equal benefits by the date the
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Contract with The City of Seattle is awarded, a delay in the provision of equal
benefits may be authorized in the following circumstances only: (1) delay
related to the Contractor’s open enroliment period for an employee insurance
plan (not to exceed 12 months); (2) administrative delay associated with
incorporating equal benefits into the Contractor’s infrastructure (not to exceed
3 months); (3) delay associated with collective bargaining agreements.

4.3 Authorization Required
Advance authorization from the City’s Contracting Services Division is
required under Sections 4.1 and 4.2

Section 5. Waiver of the Non-discrimination in Benefits Requirement
In limited circumstances , the City of Seattle may seek a waiver of the equal benefits
requirement, as authorized by SMC Ch. 20.45 and related rules.
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(B city of seattle
- Equal Benefits Compliance Worksheet (Vendors)

Instructions:

1. Complete the Equal Benefits Compliance Worksheet. The answers that you choose will help you
determine the appropriate selection on the Equal Benefits Declaration.

2. Include the completed Equal Benefits Worksheet and Declaration with your bid response.

Vendor Information

Name of Vendor: Contact Person:

Phone Number: Fax: E-mail:
Approximate Number of Employees in the U.S.: SUMMIT VENDOR #

1. a. Do you have any employees? COYEs [JNO

If "YES,” continue to Question 1b and 2. If "NO," select Option C on Page 2.

b.  Are any of your employees covered by a collective bargaining agreement or union trust fund? [JYES [ NO
2. a. Do you make any benefits available to employees? * [(JYEs [JNO

b. Do you make any benefits available to the spouses of employees? * OYyes [INO

¢. Do you make any benefits available to the domestic partners of employees? * [] YES [ NO

* For question 2, answer "YES" even if the company does not pay for the benefits.

if the answers to both Questions 2(b) and 2(c) are “NO”, select Option B on the attached Declaration.

If the answer to either Question 2(b) or 2(c) is “YES”, continue to Question 3.

3. BENEFITS AVAILABLE

Please indicate below which benefits you make available. This list is not intended to be exhaustive. Note: Benefits can be
available indirectly, e.g. family leave to care for a sick spouse or domestic partner, and the designation of retirement plan
beneficiary (joint annuity) to spouse or domestic partner. Check “Yes” for any benefit that is available, whether you pay for the
benefit or not. Check “No” if a benefit is not available.

EMPLOYEE BENEFIT EMPLOYEES SPOUSES DOMESTIC PARTNERS
Health Care [JYes [JNo [JYes [1No [1Yes []No
Dental Care [(JYes [INo [(JYes [1No [JYes []No
Vision Care [1Yes [JNo [JYes [JNo [1Yes [JNo
Pension/Retirement [JYes [JNo [JYes [J]No [JYes []No
Bereavement Leave [1Yes []No [ 1Yes [JNo [JYes [JNo
Family Leave [JYes [No [JYes [JNo [JYes [INo
Parental Leave [lYes [INo [lYes [JNo [ 1Yes []No
Employee Assistance Programs [JYes [JNo [JYes [JNo [Jyes [No
Relocation and Travel [JYes [JNo [JYes []No [IYes [JNo
Consultant discounts, facilities, events [(1Yes [JNo [JYes [JNo [JYes [JNo
Credit Union [1Yes []No [IYes [JNo [JYes [JNo
Child Care [1Yes [JNo [(JYes [1No [JYes []No
Other (please specify): [JYes [JNo [JYes [JNo [JYes [JNo
Other (please specify): [JYes [JNo [JYes [JNo [lYes [JNo

If all of the check boxes in the “Spouses” and “Domestic Partners” columns match, select Option A on Page 2 of this
Declaration.

If any of the check boxes in the “Spouses” and “Domestic Partners” columns do not match, please contact the City’s
Contracting Services Division to see if you qualify under alternative criteria.

Contracting Services Division, 700 Fifth Avenue, Suite 4112, P.O. Box 94687, Scattle, WA. 98124-4687
Tel: (206) 684-0430, TDD: (206) 233-7810, Fax: (206) 684-4511. httpy/www.seattle govicontract/equalbenefits/ Page 10of 2





City of Seattle

Equal Benefits Compliance Declaration

The City cannot award a contract until you submit the attached Worksheet and this Declaration

I, on behalf of

(name) (business name)

state that the Vendor complies with Seattle Municipal Code Chapter 20.45 and related rules because it:

Option A
[[] Makes benefits available on an equal basis to its employees with spouses & its employees with domestic partners.

Option B
[] Does not make benefits available to the spouses or the domestic partners of its employees.

Option C
[] Has no employees.

Option D
[l Has received authorization from the City’s Contracting Services Division to delay implementation of equal benefits

(Substantial Compliance Authorization attached).

Option E
[] Has received authorization from the City's Contracting Services Division to provide a cash equivalent payment to
eligible employees, in lieu of making the benefit available (Reasonable Measures Authorization attached).

L] Statement of Non-Compliance
state that the Vendor does not comply and does not intend to comply with Seattle Municipal Code Chapter 20.45 and
related rules.

| declare under penalty of perjury under the laws of the State of Washington that the foregoing is true and correct, and
that | am authorized to bind this entity contractually.

Executed this day of , 20 . at , .
(City) (State)

Signature Name (please print)

Title Federal Tax Identification Number

Address

City of Seattle — Contracting Services Division Phone: (206) 684-0430

700 5™ Ave, Suite 4112, PO Box 94687 FAX: (206) 684-4511

Seattle, WA 98124-4687 E-mail: ContractingServices(@seattle.gov

For more information, visit our website: http://www.seattle.cov/contract/equalbenefits/
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City of Seattle
Request for Quotation #FFD-75
Addendum #1
2/25/05

Reference is made to Request for Quotation #FFD-75 dated 2/09/05 and closing 3/07/05
at 2:00PM, for Mailing Services. The following information shall be made part of the
Request for Quotation.

A.

The following questions from prospective bidders and the City's answers are as
follows:

. Question: What is the daily volume? At what rate is that mail currently

being metered?

Answer:
Daily mail volume is 18,000 pieces which includes City Light.

4000 @ $.370
4200 @ $.352
7000 @ $.309
3000 @ $.278

. Question: Regarding Seattle City Light volume, at what rate is this mail

currently being metered?

Answer.

250 @ $.370 (taken to the 4th floor)
4200 @ $.352 Mail Service pick-up
7000 @ $.309 Mail Service pick-up
3000 @ $.278 Mail Service pick-up

Question: Is it possible to have this mail prepared earlier in the day? If
so, by what time?
Answer:
No. Mail cannot be prepared earlier than 4:00

Question: Is there one pick-up location for all mail? Would Seattle City
Light require a pick-up from another location?
Answer:

There will be only one pick-up location and this would include Seattle City
Light
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Request for Quotation #FFD-75
Addendum #1
2/25/05
5. Question: Are you requesting one pick-up daily?
Answer:
Yes, only one daily pick-up is required.
6. Question: How much hand written mail will be included?
Answer:
Of the 18,000 daily pieces of mail, approximately 6% to 7% is handwritten
7. Question: Will the Contractor be required to function as a back-up for
meter services?
Answer: No
8. Question: Do you have any 'flat' mail, larger pieces that cannot be
automated and must be sorted by hand?
Answer. Yes
9. Question: How many departments will be included in the billings?
Answer:
Approximately 20 departments, some having multiple accounts, will be
included.
10. Question: How will quality be factored into the bid?
Answer:

See Part |, Section B

The following amendment to the specifications shall be made part of the
Request for Proposal.

1. Under Part Il, Section F “Quality Assurance”, change Section to read:

All work performed by the Vendor must conform to all USPS mail

processing standards. Vendor additionally must show evidence of
successfully completing the USPS “Mail Preparation Total Quality
Management M P T Q M Program” no later than the first
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City of Seattle
Request for Quotation #FFD-75
Addendum #1
2/25/05
anniversary date of the contract. Failure to comply maybe grounds
for termination of contract.
For more information on certification, go to the USPS Website at:

WWW. usps.com/mptgm/
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