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                                       City Purchasing          General Information 206-684-0444

Current Contract Information


ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements. 

	Contract Title  JANITORIAL SERVICE – EOC AT 105 – 5th AVE
	Contract #  3270

	Buyer
	Name: Sara Schutt
	Phone: 684-0546
	E-Mail:

sara.schutt@seattle.gov 

	Vendor 

	Name:  NW CENTER
	ID# 0000008271

	Vendor Address
	Street:  7272 W Marginal WAY S, Seattle WA
	Zip  98108

	Vendor Contact
	Name:            Michael Leslie

	
	Phone:    206-378-6363        

	Fax:  206-764-8291
	E-Mail: 

mleslie@nwcenter.org

	WMBE Status
	No, Sheltered Workshop

	Description


	This was an informal bid process, under the $47,000 requirement

	Contract Term
	01/2/2015 through 12/31/2016, will be extended annually due to intents & affidavits needed annually

	Future Extension Option
	6 years 

	Freight Terms
	N/A

	Prompt Pay Discount
	Net 30

	Delivery ARO
	NA

	Order Instructions
	Fleets & Facilities
	Order Limit:  N/A

	Contracting Options
	This is the only contract for this service.

	Contract Change History
	Original Contract Award:  01/05/2015 12/31/2015
Change Order 1:  issued 07/08/15 to add additional PW language
Change Order 2:  01/01/2016 – 12/31/2016 to extend

Change Order 3   issued 01/27/16 to correct pricing

	Comprehensive Contract
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	Current Pricing
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	Informal RFQ Process

	Vendor Emergency Contact Information

	Emergency Contact Name
	Michael Leslie

	Emergency Phone Number
	Cell 206-963-3926

	Back-Up Emergency Phone Number 
	

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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Attachment #1


Vendor Contract #3270

Northwest Center


1/2/2015 – 12/31/2015



Emergency Operations Center and


Fire Alarm Center


JANITORIAL SPECIFICATIONS


Located at 105 5th Ave. South, Seattle, WA  98124

Main Lobby


Daily


· Sweep / spot mop concrete floor


· Vacuum entry mats


· Spot clean glass interior/exterior entry door glass 


· Spot clean glass interior/exterior doors leading to deck area 


· Dust horizontal surfaces (3 x week)


· Spot clean all walls as necessary

· Sweep / spot mop main staircase and landings


· Vacuum, mop and clean window ledges in the fitness area


Weekly



· Wipe handrails

· Damp mop hard surface floors


Monthly


· Dust ledge rises of main staircase


· Clean door thresholds


· Dust window sills


· Clean the inside of the elevator including the stainless steel


Quarterly


· High / low dust air diffusers vertical / horizontal surfaces below 24” above 72” (without use of ladder)

Kitchen/Employee Lounge

Daily


· Damp wipe counter tops and cabinet fronts in kitchen area

· Clean and sanitize sinks


· Wipe outside of refrigerator, dishwasher and microwave


· Refill paper towel dispensers


· Damp wipe table tops, and wipe chairs as needed


· Empty and reline trash containers 

· Empty recycle containers


· Damp wipe tops and exteriors of trash and recycle containers


· Spot clean walls, especially around trash containers


· Dust / damp mop floor


· Vacuum area rug 2 x week

Monthly


· Wipe interior of trash container


· Wipe interior of recycle container


Quarterly


· High / low dust air diffusers vertical / horizontal surfaces below 24” and above 72” (without use of ladder)

General Offices / Cubicles / Conference Rooms / Classrooms

Daily


· Arrange tables and chairs neatly in conference rooms


· Clean and disinfect water fountains


· Spot clean door glass, interior glass and relights


· Traffic vacuum carpets including in cubicles 3 x week, and spot clean carpets as needed


Weekly


· Dust office window sills


· Dust horizontal surfaces


Quarterly


· High / low dust air diffusers vertical / horizontal surfaces below 24” and above 72” (without use of ladder)


Biannually



Brush / vacuum upholstery chairs 


Annually



Clean and remove dust from all vents



Clean carpets



Clean interior and exterior windows


Restrooms

Daily


· Empty, reline and polish exterior of trash containers

· Dust horizontal surfaces within reach

· Check and refill paper towel, soap, toilet dispensers, etc.  (Products supplied by customer)

· Clean all mirrors, frames and shelves

· Clean and sanitize washbasins, toilet bowls and seats, and urinals with non-scratch disinfectant cleaner

· Clean shower stalls

· Clean and sanitize chrome fixtures

· Spot clean walls and doors.  Note:  some spots may not be removed due to the nature of the wall surface or the stain itself.  Also, this does not mean washing of wall from floor to ceiling.

· Sweep all floor areas

Weekly


· Wash and sanitize restroom partitions

· Dust all air diffusers

· Flood floor drains to minimize odor

· Damp mop all floors

Emergency Operations Floor 


Daily


· Empty trash and recycle containers


Weekly


· Vacuum carpet and spot clean carpet as needed


· Dust horizontal surfaces


Fire Alarm Center Dispatch Floor


· The janitor should dust, vacuum and empty trash and recycle containers as directed by the On-duty Dispatch Floor Supervisor.  The Supervisor will provide direction for any cleanup in the FAC sleep rooms.


Annually



Clean and remove dust from all vents



Clean carpets



Clean interior and exterior windows


Building Exterior

Daily


· Police east side of building along 5th Avenue for debris


· Vacuum or sweep walk off mats


· Police gated parking lot and remove broken glass and debris


· Police full exterior of building 3 x week for debris


· Remove any trash found in landscaped areas


· Sweep stairs at entry 


Entrances


Apply deicer to steps, entrances, and walkways as needed.  The City provides the deicer.


Janitorial Supplies – 


With the exception of the aerosol deodorants, the City of Seattle warehouse provides janitorial paper products at no cost to the vendor.  The vendor shall supply and stock the aerosol deodorant as a charge back to the City.  The paper products includes toilet paper, paper towels, liners, and hand soap.  The vendor is responsible for picking-up the products from the warehouse and delivering the products to the building.  The warehouse is located at 3807 2nd Ave S; the phone number is 206 684 0827; hours of operation are Monday – Friday 11 AM – 4 PM.  The vendor should place an order prior to pick-up to insure that the supplies are in stock.  


Should the City of Seattle warehouse not carry the correct products, the vendor can purchase the products from their supplier and bill it to the City of Seattle as a “tag item.”  The vendor must have approval from the property manager prior to purchasing the item(s). 


The vendor is responsible for supplying the cleaning products including but not limited to rags, sponges, vacuum cleaners, mops, brooms, mop buckets, etc.  In addition, the vendor must insure that there is always an adequate supply/inventory of paper products and that all dispensers are always filled.


Maintenance Repairs –


For maintenance emergency i.e. plumbing leak, electrical problems, etc. the vendor can contact the FAS Maintenance Control Center at 206 684 5422.  Someone is available 24/7.  For regular maintenance service requests, the vendor is to notify the property manager.  

The vendor must wear and display the City issued identification badge at all times when working at the building.  Changes in vendor’s personnel or coverage should not disrupt the services required within the contract.  The vendor is to notify the stationmaster of any staff changes.


General Requirements


The vendor is to keep janitorial storage closets and supplies neat and orderly at all times.  


The vendor may be required to provide additional janitorial service or coverage as needed that is considered outside of the performance requirements of the contract.  These additional janitorial services are considered “tag items” and are billed separately.  The vendor will be asked to provide an estimate for the additional work/tag item.  The property manager must preapprove the tag item. 


		Monthly cost shall include all items listed including quarterly and yearly cleaning

		Cost Per Month


$3,290.47





Payment Terms: 3% 10


Property Manager is Tanya Reeves; any questions regarding property management call 206-386-1144.


