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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	
 ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract Title  Janitorial Services at  SDOT, located at 4200 Airport Way, Seattle, WA

Square Footage is 15,216
	Contract # 
00000002849

	Buyer
	Name: Sara Schutt

	Phone: 206-684-0456

	E-Mail: 
Sara.schutt@seattle.gov

	Vendor (name/address)

	Northwest Center 7272 West Marginal Way South, Seattle, WA  98108
	Vendor ID#   
0000008271

	Vendor Contact
	Contact:   Michael Leslie


	
	Phone:      206-378-6363
	Fax: 206-764-8291
	E-Mail:  mleslie@nwcenter.org



	WMBE Status
	 FORMDROPDOWN 


	Description
	· This contract is a result of RFQ 32011

	Contract Term
	4/1/2011 – 3/31/2016 with two year extension 3/31/2018

	Future Extension Option
	Two one year extensions

	Freight Terms
	NA

	Prompt Pay Discount
	Net 30

	Delivery ARO
	N/A

	Order Instructions
	For Use By: SDOT, cleaning of Sunny Jim 
	Order Limit:  N/A

	Contracting Options
	This is the only City contract for this service.

	Comprehensive Contract


[image: image1.emf]0000002849v4.pdf



	Current Pricing

[image: image2.emf]0000002849v4a1.do c


	Original RFQ 


[image: image3.emf]0000002849_rfq.pdf



	Contract History
	Contract Start date

Change Order #1 –  issued to increase per the prevailing wage increase
8/7/2012
Change Order #2 –  issued to increase per the prevailing wage increase
6/13/2014
Change Order #3  Issued to revise prevailing wage language to require intents and affidavits annually 
12/1/2014
Change Order #4- Issued to add additional PW language
07/08/15


	Vendor Emergency Contact Information

	Emergency Contact Name
	Michael Leslie

	Emergency Phone Number
	206-963-3926

	Back-Up Emergency Phone Number 
	206-378-6363   

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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_1497773326.doc
Attachment #1


Vendor Contract #2849 CO #4

Northwest Center


Janitorial Services for Sunny Jim Facility located at 4200 Airport Way south, Seattle, WA


The City will provide at no cost to the vendor the following; all paper products, including toilet paper


seat covers, paper towels, hand soap and garbage can liners.  Vendor will be responsible for picking up these items.  The address is 3807 2nd Avenue South, Seattle, WA  98134, you can pick up these products Monday through Friday from 


9:30am -3:00pm




		Item

		AVERAGE WEEKLY


PERFORMANCE REQUIREMENTS

		weekly standard

		S

		M

		T

		W

		T

		F

		S

		N/A



		1.

		Dust, wipe, spot clean and remove finger prints on tables, spot clean stairwell walls and hand rails, cobweb removal, doors, low ledges, and interior walls.

		5 x week

		

		x

		x

		x

		x

		x

		

		



		2.

		Cleaning kitchen to include: Wipe down kitchen sinks and fixtures, reposition kitchen furniture in an orderly manner, clean surfaces of cabinets, appliances (microwaves, refrigerator), clean outside and fill all soap dispensers.

		5 x week

		

		X

		x

		X

		X

		x

		

		



		3.

		Do not clean inside refrigerator or coffee machines. Cleaning tools such as sponges, brushes, etc used in kitchen areas shall not be used in any other area of the building.  (Clean lunchroom/kitchen/eating areas.  Clean and disinfect sinks, countertops and tables, wiping counters and tables dry.  Spot clean cabinetry and walls, as needed)

		5 x week

		

		x

		x

		x

		x

		x

		

		



		 4.

		Empty garbage to include: Empty all trash cans, including recycle containers provide / replace trash can liners, remove waste paper from office recyclable containers and place in appropriate bldg containers trash/recycle. Pick up loose debris from under tables and desks.

		5 x week

		

		x

		x

		x

		x

		x

		

		



		5.

		 Pick up trash throughout , including the shop areas. Empty all trash receptacles and remove contents from building.  Clean receptacles and replace liners, as needed.

		5x week

		

		X

		X

		X

		X

		X

		

		



		6.

		Clean Restroom to include: Sanitize all toilets, urinals, tile walls, floors & wash basins. Plunge, clean chrome, mirror frames, metal work and dispensers, vanity counters, doors.  Fill all paper towel dispensers, toilet tissue holders and soap dispensers.  

		5x week

		

		x

		x

		x

		x

		x

		

		



		7.

		Bathroom mirrors to be cleaned only once a week

		1 x week

		

		x

		

		

		

		

		

		



		8.

		Thoroughly  vacuum all carpeted areas to include: Corridors, rugs, spot clean carpet when needed

 Vacuum all carpeted floors, including walk-off mats, sweep or vacuum as appropriate for area and flooring material, all non-carpeted floors.  Spot clean carpeted areas of spots and spills, removing gum crusted materials and other foreign substances.  Report heavy carpet spills and stains that cannot be removed.  

		5x week

		

		X

		x

		x

		x

		X

		

		



		9.

		Clean resilient floors to include dry mopping, sweep floors prior to damp mopping, sweep stairways, buildings, landings, front entrances and front steps.  Damp mop all spots and spills; and dust mop all tile

And resilient floors with a treated dust mop.



		5 x week

		

		x

		x

		x

		x

		x

		

		



		10.

		 Clean, chrome fixtures to include fountain & elevators with non-abrasive, odorless, cleaner.

		5x week

		

		x

		x

		x

		x

		x

		

		



		11.

		Sweeping within 10 feet of each entrance, empty all entrance ash trays, and remove trash from outside trash cans.

		5x week

		

		X

		x

		x

		x

		x

		

		



		12.

		Straighten & reposition moveable office furniture chairs, tables, furniture with wheels or on rollers in conference rooms.

		5x week

		

		x

		x

		x

		x

		x

		

		



		13. 

		Clean interior glass in entryway  doors

		5x week

		

		x

		x

		x

		x

		X

		

		





                                                             Miscellaneous Cleaning Needed Throughout the Year


Monthly Service


· Twelve times a year clean walls, partitions, doors, metal work, around sinks, toilet bowls, urinals, showers in restroom/locker rooms/shower  areas, using disinfectant,descale shower stalls, wipe clean baseboards, heater edges, window ledges and other low ledges;  


· clean floors near baseboards, in corners and around and under furniture, moving furniture as required; spray buff all resilient floor surfaces to remove scuff marks and restore gloss vacuum all fabric furniture and clean vinyl/leather furniture


              Dust or Vacuum  


· Twelve times a year for the following cleaning, this will be done once a month; Jan – Dec.

· Dust, Wipe, spot clean and remove finger prints on baseboards, file cabinets, chairs including rungs, ledges & arms


· Window sill and blinds


· Vents/grills including ceiling vents


· Dust all high and overhead interior surfaces such as light fixtures, exposed ceiling grid systems, dust or vacuum ceiling vents/air grilles.

                 Quarterly Services


· Four times a year clean out soap dispensers; clean all vent covers and surround ing wall areas.  Filters to be changed by FAS.  This will be done January, May, August & November.


Yearly Service


                 Twice a Year


· Cleaning Resilient Floors


· Twice a year for the following cleaning, this will be done in March & October


· Wet mop, wax strip, and reseal, spray wax and buff resilient floors

· Spray buff all resilient floor surfaces to remove scuff marks and restore gloss


· Strip, refinish, and seal all resilient floors, including restrooms


· Shampoo Carpet


· Twice a year, shampoo carpeted areas, this will be done January and July


· Cleaning All Interior Windows, Ground Floor and Non-Ground Floors


· Cleaning (non-ground level) exterior Windows


· Twice a year clean all non-ground exterior ground level windows including office, entry, and exterior relight windows


· This will be done in April and September


 Once a Year


                 Cleaning All Interior Windows, Ground Floor and Non-Ground Floors

· Once a year clean all interior windows including office,  and interior relight windows

· This will be done in April


· Cleaning (ground level) exterior Windows


· Once a year clean all exterior ground level windows including office, entry, and exterior relight windows

· This will be done in April


· Once a year dust all high and overhead interior surfaces light fixtures, exposed ceiling grid systems, dust or vacuum ceiling vents, air grilles, clean all light fixtures, including reflectors and trip and seal concrete floors


· This will be done in January


Monthly Cost $2,600.15

Annually $31,201.80


Monthly cost shall include items 1- 13, and all miscellaneous cleaning required throughout the year listed above.


The vendor is using the following Green Seal approved products for cleaning of Sunny Jim;


· Alpha-H, multi surface


· SE 61, glass cleaner


· SE 62, carpet cleaner


· SE 70, washroom cleaner


· SE71, toilet & urinal cleaner


· SE 80, floor cleaner


· SE 83, finish remover
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‘CH» VENDOR CONTRACT

The City of Seattle Vendor Contract # Date Change Order #
PURCHASING SERVICES 0000002849 07/08/15 4
;2?];0}:2[2 g?;\;enue., Bl 4112 Payment Terms Freight Terms
Seattle, WA 98124-4687 Net 30 A

Buyer: FAX: Phone:

Sara Schutt 206-233-91 55 206-684-0456
Vendor #0000008271 ' Ship To:
NORTHWEST CENTER INDUSTRIES
7272 WEST MARGINAL WAY SOUTH SEE BELOW
SEATTLE, WA 98108
Contact: MICHAEL J LESLIE Bill To: Seattle Dept. of Transportation AP
Phone #. 206-378-6363 PO BOX 34996
Fax#  206-764-8291 Seattle, WA 98124-4996
E-mail mleslie@nwcenter.org

NORTHWEST CENTER INDUSTRIES was awarded a contract as a result of Request for Quote #32011,
dated 3/9/2011, to provide JANITORIAL SERVICE for the City of Seattle, Seattle Transportation
Department, Sunny Jim Building, located at 4200 Airport Way South Seattle. Attachment #1,
Specifications, Attachment #2, Prevailing Wage Requirements, Attachment #3, Terms and Conditions,
both in receipt.

Original Contract Term: 04/01/11 through 03/31/16 with an option to extend for an additional two years.
Change Order #1 issued to increase prices per prevailing wage rate.
Change Order #2 issued to increase prices per prevailing wage rate.
Change Order #3 issued to revise the prevailing wage language to require intents & affidavits annually
Change Order #4 issued to add additional P.W. language, as follows:

~ Change Order #4 change:

The City has a strong commitment to ensure fair wages to all those that work on city contracts. The City
uses the published state prevailing wage rates for various crafts and trades, as a measure of a fair wages
for each worker.

Some types of service work, such as janitorial and grounds keeping services, the industry may have a
practice of “subcontracting” to owner/operators or other small firms. Such arrangements do not assure a
“prevailing wage" payment structure to those performing the work.

For all applicable City contracts for services, where work has a prevailing wage category, the following
shall apply as responsibilities for the Contractor:

1) Before contract execution, the Contractor must submit a list of each worker who shall perform the
services. The list must include the name, likely hours and days of work on the city job location, wage
classification, hourly wage and benefit for each, contact information for the worker, and the primary
language spoken by the worker. The list must be given to the City Buyer as a condition of contract
execution and whenever changes to the workers occur. Should a background check be required, the
Contractor must also provide names in accordance with background check instructions as given in the

contract.
Authorized ﬁgﬂaturemate
e L= , ,
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2) The City Buyer prohibits contractors of any tier from subcontracting without written advance approval
before contract execution.

3) All workers must be paid the equivalent of state prevailing wage and benefits for grounds keeping or
janitorial workers, whether the worker is a subcontractor or an employee. An owner/operator or sole
proprietor must also be paid the same wages and benefits as if they were a worker/employee. The
Contractor must assure all workers are paid that equivalent, and will have responsibility and liability for
any amounts owed to workers.

Payroll, wage, and cost records shall be retained, and may be audited or inspected. The Contractor, every
Subcontractor, and all other individuals or firms required to pay prevailing wages are subject to
investigation—including but not limited to on-site compliance interviews—by City Purchasing and
Contracting Services (CPCS) and L& in regard to payment of the required prevailing wage to workers,
laborers, and mechanics employed on the project. If the investigations result in a finding that an individual
or firm has violated the requirement to pay the prevailing rate of wage, the Owner may withhold payments
to the Contractor. The Contractor or Subcontractor may also be subject to civil penalties and may be
prohibited from bidding on any contract within the State of Washington for the period specified by law.

If there is a dispute regarding classification or application of wages, CPCS and the Contractor shall
attempt to resolve the dispute and correct documents accordingly. If unresolved within thirty (30) Calendar
Days, CPCS may conduct an investigation or refer the dispute to L&, and/ or U.S. Department of Labor,
as applicable. If CPCS conducts an investigation, CPCS will provide written notice to the Contractor of the
investigation and after such investigation is complete, will furnish written determination to the Contractor.
The Contractor may appeal this determination in writing to the Director of CPCS. Other parties may file
complaints to the City, L&l or US DOL. If the Contractor disagrees with the dispute determination of the
City, the matter may be referred to the Director of L&l.

The contractor is responsible for maintaining continuously, throughout the contract period, evidence of
insurance.

Change Order #4 per 07/01/15 email, C. Atwood/M. Leslie.

In all other respects, this contract remains unchanged.

Authorized Signature/Date

A







_1465133734.pdf
Q)

City of Seattle

Request for Quote #32011
Title: Janitorial Services for Sunny Jim
Closing Date & Time: 2:00pm, 3/25/2011

Schedule of Events Date
Release date 3/9/2011
Mandatory Site Visit @4200 Airport Way South Seattle, WA 2:00pm 3/17/2011
Deadline for Questions 3/21/2011
Fax Bids Due 2:00pm, 3/25/2011

The City reserves the right to modify this schedule at the City’s discretion. Notification of changes in the response
due date would be faxed or e-mail.
All dates and fimes are Pacific Time.

BIDS MUST BE RECEIVED ON OR BEFORE THE CLOSING DATE AND TIME
Fax Bids to 206-386-0068, indicating #32011
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11. Please note that those holding a City of Seattle Business license may be required to report and pay revenue
taxes to the City. Such costs should be carefully considered by the Vendor prior to submitting your offer. When
allowed by City ordinance, the City will have the right to retain amounts due at the conclusion of a contract by
withholding from final invoice payments.

i =

20051m?1'2 LIC. pa2005A ppﬁ;}zuc. p

State Business Licensing and associated taxes.

Before the contract is signed, provide the State of Washington business license (a State “Unified Business Identifier”
known as a UBI#) and a Contractor License if required. If the State of Washington has exempted your business from
State licensing (for example, some foreign companies are exempt and in some cases, the State waives licensing
because the company does not have a physical presence in the State), then submit proof of that exemption to the
City. All costs for any licenses, permits and associated tax payments due to the State as a result of licensing shall be
borne by the Vendor and not charged separately to the City.

Instructions and applications are at http://www.dol.wa.gov/business/file.html.

Permits: All permits required to perform work are to be supplied by the Vendor at no additional cost to the City

SPECIFICATIONS
See page 10, Attachment #1.

Contract Term: This contract shall be for five years, with one two-year extension allowed at the option of the
City. Such extensions shall be automatic, and shall go into effect without written confirmation, unless the City
provides advance notice of the intention to not renew. The Vendor may also provide a notice to not extend, but
must provide such notice at least 45 days prior to the otherwise automatic renewal date.

No Guaranteed Utilization: The City does not guarantee utilization of this contract. The solicitation may provide

estimates of utilization; such information is for the convenience of the Vendor and does not serve as a guarantee
of usage. The City reserves the right to multiple or partial awards, to terminate contracts, and/or to order varying
quantities based on City needs. The City reserves the right to use other appropriate contract sources to obtain
these products or services, such as State of Washington Contracts. The City may also periodically resolicit for
new additions to the Vendor pool, to invite additional Vendors to submit bids or proposals for award. Use of such
supplemental contracts does not limit the right of the City to terminate existing contracts for convenience or
cause.

Expansion Clause: Any resultant contract or Purchase Order may be expanded as allowed below. A modification
may be considered per the criteria and procedures below, for any ongoing Blanket Contract that has not yet
expired. Likewise, a one-time Purchase Order may be modified if the bid reserved the right for additional orders
to be placed within a specified period of time, or if the project or body of work associated with a Purchase Order is
still active. Such modifications must be mutually agreed. The only person authorized to make such agreements
on behalf of the City is the Buyer from the City Purchasing Division (Department of Finance and Administrative
Services). No other City employee is authorized to make such written notices. Expansions must be issued in
writing from the City Buyer in a formal notice. The Buyer will ensure the expansion meets the following criteria
collectively: (a) it could not be separately bid, (b) the change is for a reasonable purpose, (c) the change was not
reasonably known to either the City or vendors at time of bid or else was mentioned as a possibility in the bid
(such as a change in environmental regulation or other law); (d) the change is not significant enough to be
reasonably regarded as an independent body of work; (e) the change could not have attracted a different field of
competition; and (f) the change does not vary the essential identity or main purpose of the contract. The Buyer
shall make this determination, and may make exceptions for immaterial changes, emergency or sole source
conditions, or for other situations as required in the opinion of the Buyer.

Note that certain changes are not considered an expansion of scope, including an increase in quantities ordered,
the exercise of options and alternates in the bid, or ordering of work originally identified within the originating
solicitation. If such changes are approved, changes are conducted as a written order issued by the City
Purchasing Buyer in writing to the VVendor.

Trial Period and Right to Award to Next Low Vendor: A ninety (90) day trial period shall apply to contract(s)
awarded as a result of this solicitation. During the trial period, the vendor(s) must perform in accordance with all

3





terms and conditions of the contract. Failure to perform during this trial period may result in the immediate
cancellation of the contract. in the event of dispute or discrepancy as to the acceptability of product or service,
the City's decision shall prevail. The City agrees to pay only for authorized orders received up to the date of
termination. If the contract is terminated within the trial period, the City reserves the option to award the contract
to the next low responsive Vendor by mutual agreement with such Vendor. Any new award will be for the
remainder of the contract and will also be subject to this trial period.

Background Checks
The City may require background/criminal checks before the contract is signed.

Pricing and Invoicing

Rates and Prices: Pricing shall be prepared with the following terms. These are in addition to annual Prevailing
Wage adjustments instructions when required that are specified elsewhere within this solicitation. The Buyer may
exempt these requirements for extraordinary conditions that could not have been known by either party at the
time of bid or other circumstances beyond the control of both parties, as determined in the opinion of the Buyer.

Such changes (whether increases or decreases) may only be issued by the City Purchasing Buyer (Department
of Finance and Administrative Services). No other individual or City Department is authorized to approve such
modifications. Changes shall be issued in writing by the City Purchasing Buyer. Absent a written contract
document, such changes shall not be considered effective. The Change Order shall not require joint signature,
and implies concurrence unless the vendor rejects in writing immediately upon receipt of such a Change Order.

Requests for Price Decreases: Vendors can offer volume discounts or improved pricing that is more favorable
to the City at any time, when a specific order is placed or when a long-term change in costs allows the vendor to
offer a permanent change to the contract prices. Requests that reduce pricing charged to the City may be
delivered to the City Purchasing Buyer at any time during the contract period. Such price reductions should use
the same pricing structure as the original contract (i.e. discounts below list, mark-up above, fixed price, or hourly
rates). The City may likewise initiate a request to the vendor for price reductions, subject to mutual agreement of
the vendor.

Requests for Price Increases must be delivered to the City Purchasing Buyer in accordance to the rules below.
No other employee may accept a rate increase request on behalf of the City. Any invoice that is sent to the City
with pricing above that specified by the City in writing within this Contract or specified within an official written
change issued by City Purchasing to this contract, shall be invalid. Payment of an erroneous invoice does not
constitute acceptance of the erroneous pricing, and the City would seek reimbursement of the overpayment or
would withhold such overpayment from future invoices.

1. Hourly Rates or Service Pricing: For multi-year contracts that provide services. The vendor may submit a
price reduction that implements a lower and more favorable cost to the City at anytime during the contract.
Vendor requests for rate increases must be no sooner than one years after contract signature, are at the
discretion of the Buyer; and must be:
® The direct result of increases to wage rates and do not exceed the CPI Index or other appropriate service
rate index agreed upon between the Buyer and the Vendor.

= |ncurred after contract commencement date.

= Not produce a higher profit margin than that on the original contract.

= Clearly identify the service titles and the hours of service performed if specified within the contract and the
before and after wage rates for such titles.

= Be filed with Buyer a minimum of 90 calendar days before the effective date of proposed increase.

= Be accompanied by detailed documentation acceptable to the Buyer sufficient to warrant the increase.

®  The United States published indices such as the Consumer Price Index or other government data may be
referenced to help substantiate the Vendor's documentation. A link to the CPI Data is available at
http://data.bls.gov/PDQ/outside.jsp?survey=wp.

®  The Adjustment (if any) shall remain firm and fixed for at least 365 days after the effective date of the
adjustment.

®  Should not deviate from the original contract pricing scheme/methodology






The City will not be bound by prices contained in an invoice that are higher than those in the contract. Unless the
higher price has been accepted by the City and the contract amended, the invoice may be rejected and returned
to the Vendor for corrections.

Environmental Specifications

Green Seal Products: Contractor shall use Green Seal, Eco Logo or other certified cleaning products if approved
by the City, in performance of all cleaning and janitorial work to protect the health, safety, wellness and
environmentally sustainable practices that the City requires of companies doing business with the City. Cleaning
products, floor care products and other products used in the performance of work that carry a Green Seal
certification are required. Upon award the bidder shall identify the products they intend to use at the City facilities
and shall provide a list that complies with Green Seal product certification. The Green Seal website is:
http://www.greenseal.org/findaproduct/index.cfm. The City has contracts with various vendors who will supply the
winning Bidder with Green Seal certified products for use in performance of City contract work, at City contract
pricing. For the list of vendors, contact the City Buyer.

Paper and Paper Product Requirements: To promote and encourage environmentally sustainable practices for
companies doing business with the City, the City requests vendors under City confract use environmentally
preferable products in production of City work products.

®  The City desires the use of 100% PCF (post consumer recycled content, chlorine-free) Grays Harbor paper or
equivalent to encourage environmentally preferable practices for City business. Such paper is available at
City contract prices from Complete Office at 206-628-0059 or Keeney's Office Supplies. Note - Keeney's is a
Women Owned Firm and may be noted on your Inclusion Plan.

= The City prohibits plastic or vinyl binders. The City prefers 100% recycled stock Binders. “Rebinders” are a
product that fit this requirement and are available at City contract prices from Complete Office at 206-628-
0059 or Keeney's Office Supplies at 425-285-0541. Please do not use binders or plastic folders, unless
essential. Note - Keeney's is a Women Owned Firm and may be noted on your Inclusion Plan.

= Contractors are to duplex all materials that are prepared for the City under this Contract, whether such
materials are printed or copied, except when impracticable to do so due to the nature of the product being
produced. This directive is executed under the Mayor's Executive Order, issued February 13, 2005.

Prevailing Wage Requirements

Preparing Offer Forms with consideration of Prevailing Wages.

State of Washington prevailing wage rates shall apply to this contract work, the Offer submitted must clearly show the
intent of the Vendor to pay prevailing wages. The City Buyer will consider whether pricing of the Offer is sufficient to
clearly support payment of prevailing wages, and may seek clarification and/or reject the Offer accordingly. Note that
your Offer should be sufficient to pay prevailing wages, as well as any vendor costs associated with filing of Intents
and Affidavits, including filing of one Intent for the contract or multiple Intents during the life of the contract as required
by the Department of Labor & Industries.

Prevailing Wage Requirements

a.

This contract has a category of work subject to prevailing wages, as required by RCW 39.12 (Prevailing Wages
on Public Works) and RCW 49.28 (Hours of Labor) as amended or supplemented, Contractor shall be responsible
for compliance by the Contractor and all subcontractors.

Filing Your Intent: The City requires an approved Intent from the Vendor for all the work within the contract. The

awarded Contractor and all subcontractors shall file an Intent to Pay Prevailing Wage Form(s) concurrent with

contract execution and as otherwise required by L&l. The Vendor works directly with L&l to receive an

acceptable and approved Intent concurrent with contract execution, and/or multiple intents as required by L&,

which will comply with L&l filing and approval requirements.

¢ Todo so, the Contractor and any subcontractors will require a Contract Number and Start Date. The Buyer
will tell you the Contract Number; the start date is the date your contract is signed.

e The Contractor shall promptly submit the Intent to the Department of Labor & Industries (L&!) for approval.

¢ The Contractor also shall require any subcontractor to file an Intent with L&lI.

e This must be done online at the L&| website: http://www.Ini.wa.gov/TradesLicensing/PrevWage/default.asp.






e If unable to file on-line, a paper copy of the approved Intent shall instead be promptly provided to the Buyer.
* The Contractor shall notify the Buyer of the Intents that are filed by both the Contractor and all subs.

Contractor and any subcontractor shall not pay any laborer, worker or mechanic less than the prevailing hourly
wage rates that were in effect at the time of bid opening for the worker classifications that are provided for under
Prevailing Wages as issued by the State of Washington for the County in which the work shall be performed.

Vocationally handicapped workers, i.e. those individuals whose earning capacity is impaired by physical or mental
deficiency or injury, may be employed at wages lower than the established prevailing wage. The Fair Labor
Standards Act requires that wages based on individual productivity be paid to handicapped workers employed
under certificates issued by the Secretary of Labor. These certificates are acceptable to the Department of Labor
and Industries. Sheltered workshops for the handicapped may submit a request to the Department of Labor and
Industries for a special certificate, which would, if approved, entitle them to pay their employees at wages, lower
than the established prevailing wage.

In certain situations, an Intent is required but the wages may be exempt. The Vendor may indicate that they qualify
for an exemption to wages for the following:

e Sole owners and their spouse.

e Any partner who owns at least 30% of a partnership.

e The president, vice-president, and treasurer of a corporation if each one owns at least 30% of the corporation.

Workers regularly employed on monthly or per diem salary by state or any political subdivision created by its
laws.

Prevailing Wage rates in effect at the time of bid opening are attached. These wages remain in effect for the
duration of this contract, except for annual adjustments required by this agreement for multi-year contracts (where
contract is longer than one year) and for building service maintenance (janitorial, waxers, shampooers, and
window cleaners).

Itis the sole responsibility of the Contractor to assign the appropriate classification and associated wage rates to
all laborers, workers or mechanics that perform any work under this contract, in conformance with the scope of
work descriptions of the Industrial Statistician of the Washington State Department of Labor and Industries.

With each invoice, Contractor will attach or write a statement that wages paid were compliant to applicable
Prevailing Wage rates, including the Contractor and any subcontractors.

Upon contract completion, Contractor shall file the Affidavit of Wages Paid (form L700-007-000) approved by the
Industrial Statistician of Washington L&I. This may be performed on-line if the Contractor has initiated the original
Intent to Pay Prevailing Wage process on line. The receipt of the approved affidavit is required before Seattle can
pay the final invoice. The City may withhold payment on any invoice due the Contractor until the approved
affidavit is received.

The Contractor shall also ensure that each Subcontractor likewise files an Affidavit.
The Contractor shall notify the Buyer and provide a copy of the Affidavit(s).

For jobs above $10,000, Contractor is required to post for employees' inspection, the Intent form including the list
of the labor classifications and wages used on the project. This may be postured in the nearest local office, for
road construction, sewer line, pipeline, transmission line, street or alley improvement projects as long as the
employer provides a copy of the Intent form to the employee upon request.

. In the event any dispute arises as to what the prevailing wages are for this Contract, and the dispute cannot be
solved by the parties involved, the matter shall be referred to the Director of the Department of Labor and
Industries of the State of Washington. In such case, the Director’s decision shall be final, conclusive and binding
on all parties. If the dispute involves a federal prevailing wage rate, the matter shall be referred to the U.S.
Secretary of Labor for a decision. In such case, the Secretary’s decision shall be final, conclusive and binding on
all parties.





Prevailing Wage rate changes for Service Contracts greater than one year in duration:

d.

For service contracts greater than one year duration, such as building service maintenance contracts (janitors,
waxers, shampooers, and window cleaners) and other multi-year service contracts where prevailing wages are
required, the Vendor and subcontractors must pay at least the prevailing wage rates in effect at time of bid
throughout the duration of the contract.

Each contract anniversary thereafter, Vendor and subcontractors shall review the current Prevailing Wage Rates.
The Vendor shall increase wages paid if required to meet no less then the current prevailing wage rates for those
positions that are covered by such wage rates, in effect at the time of the contract anniversary.

Any price or rate increases made as a result of a change in the prevailing wages will be compensated by the City
on a pass through basis if the Vendor requests a price increase in accordance with the price increase request
requirements provided earlier within this agreement. The Vendor must follow the contract instructions for pricing
increases, by notifying the Buyer at least 45 days prior to the contract anniversary date of any resulting price
increase and clearly documenting the increase.

INSTRUCTIONS & INFORMATION.

Bid Procedures and Process.

This chapter details City procedures for directing the RFQ process. The City reserves the right in its sole
discretion to reject the Bid of any Vendor that fails to comply with any procedures outlined in this chapter.

Registration into City Registration System.

If you have not previously completed a one-time registration into the City of Seattle Registration system, we
request that you register at this time at: http://www2 seattle.gov/VendorRegistration/ . The Registration System is
used by City staff to locate your contract(s) and identify companies for bid lists on future purchases. Bids are not
rejected for failure to register, however, if you win a contract and have not registered, you will be required to place
yourself, or you will be added into the system. WWomen and minority owned firms are asked to self-identify. If you
need assistance, please call 206-684-0444.

Communications.
All vendor communications concerning this acquisition shall be directed to the Buyer shown below:

© Sara Schutt, 206-684-0456, or e-mail address sara.schutt@seattle.gov

Unless authorized by the Buyer, no other City official or City employee is empowered to speak for the City with

respect to this acquisition. Any vendor seeking to obtain information, clarification, or interpretations from any other
City official or City employee other than the Buyer is advised that such material is used at the VVendor's own risk. The

City will not be bound by any such information, clarification, or interpretation.

Following the bid deadline, Vendors shall continue to direct communications to only the City Buyer. The Buyer
will send out information to responding companies as decisions are concluded.

Mandatory Site Visit.
The City shall conduct a mandatory site visit at the date and time on page 1. Vendors who do not attend the
mandatory site visit shall not be able to submit a bid.

Questions.

Questions are to be submitted to the Buyer no later than the date and time on page 1, in order to allow sufficient
time for the City Buyer to consider the question before the bids or proposals are due. The City prefers such
questions to be through e-mail directed to the City Buyer e-mail address. Failure to request clarification of any
inadequacy, omission, or conflict will not relieve the Vendor of any responsibilities under this Bid or any
subsequent contract. It is the responsibility of the Vendor to assure that they received responses to the questions
if any are issued.

Changes to the /Addenda.

A change may be made by the City if, in the sole judgment of the City, the change will not compromise the City’s
objectives in this acquisition. A change to this RFQ will be made by formal written addendum issued by the City’s
Buyer. Addenda issued by the City shall become part of this RFQ specification and will be included as part of the
final Contract. It is the responsibility of the interested Vendor to assure that they have received Addenda.





Bid and Price Specifications.

Vendor shall provide Offer on forms provided by the City.

Do Not Submit Extra Comments, Explanations, Information or Changes.

The City will reject bids that the Buyer finds to be taking material exception to the City specifications and City
contract. Therefore, be careful that you do not add information or explanations on your Offer form. Do not take
exceptions, do not offer alternatives (unless the City specifically requests), and do not mark the Offer with
changes to specifications or the contract. Don't attach your own boilerplate. Even adding an explanation about
your pricing could result in rejection of your bid. This decision will be made in the sole opinion of the Buyer. If the
Offer Form doesn't seem to adequately address your concern or clarification, call the Buyer for direction.

Prompt Payment Discount.
On the Offer form or submittal, the Vendor may state a prompt payment discount term, if the Vendor offers one to
the City. A prompt payment discount term of ten or more days will be considered for bid tabulation.

Taxes.
The City is exempt from Federal Excise Tax (Certificate of Registry #9173 0099K exempts the City). Washington
state and local sales tax will be an added line item although taxes are not used in bid tabulation for purposes of
award.

Contract Terms and Conditions.

Vendors are to carefully review all specifications, requirements, Terms and Conditions (see Attachment #2), and
insurance requirements. Submittal of a response is agreement to all Terms and Conditions. All specifications,
requirements, terms and conditions are mandatory and all submittals should anticipate full compliance with no
exceptions to these terms and conditions.

Incorporation of RFQ and Bid in Contract.
This RFQ and the Vendor's response, including all promises, warranties, commitments, and representations
made in the successful Bid, shall be binding and incorporated by reference in the City's contract with the Vendor.

Effective Dates of Offer.
Offered prices in Bid must remain valid until City completes award. Should any Vendor object to this condition,
the Vendor must provide objection through a question and/or complaint to the Buyer prior to the bid closing date.

Cost of Preparing Bids.

The City will not be liable for any costs incurred by the Vendor in the preparation and presentation of Bids
submitted in response to this RFQ including, but not limited to, costs incurred in connection with the Vendor's
participation in demonstrations and the pre-Bid conference.

Vendor Responsibility to Examine Documents.

It is the Vendor responsibility to examine all specifications and conditions thoroughly, and comply fully with
specifications and all attached terms and conditions. Vendors must comply with all Federal, State, and City laws,
ordinances and rules, and meet any and all registration requirements where required for Vendors as set forth in the
Washington Revised Statutes. By responding to this Request for Quote(RFQ), Bidder agrees that he/she has read
and understands all documents within this RFQ package.

Vendor Responsibility to Provide Full Response.

It is the Vendor's responsibility to provide a full and complete written response and Offer Form that does not
require interpretation or clarification by the Buyer. The Vendor is to provide all requested materials, forms and
information. The Vendor is responsible to ensure the Offer properly and accurately reflects the Vendor
specifications and offering. The City does not accept materials to supplement the bid after the bid deadline;
however this does not limit the right of the City to consider additional materials that are obtained by the City such
as references or past experience, even if such materials were not specifically submitted by the Vendor, or to seek
clarifications from the Vendor as needed by the City.





Changes or Corrections to Bids.

Prior to the bid submittal closing date and time established for this RFQ, a Vendor may make changes to its bid
provided the change is initialed and dated by the Vendor. No change to a bid shall be made after the bid closing
date and time. Note that you cannot change, mark-up or cross-out any condition, format, provision or term that
appears on the City’s published Offer Form. If you need to change any of your own prices or answers that you
write on the Offer Form must be made in pen, initialed, and be clear in intent. Do not use white-out.

Errors in Bids.
Vendors are responsible for errors and omissions in their Bids. No such error or omission shall diminish the
Vendor's obligations to the City.

Withdrawal of Bid.
A submittal may be withdrawn by written request of the submitter, prior to bid closing. After the closing date and
time, the submittal may be withdrawn only with permission by the City.

Rejection of Bids and Rights of Award.
The City reserves the right to reject any or all Bids at any time with no penalty. The City also has the right to
waive immaterial defects and minor irregularities in any submitted Bid.

Bid Disposition.
All material submitted in response to this RFQ shall become the property of the City upon delivery to the Buyer.

Insurance Requirements.

Insurance requirements in Attachment #3 shall apply. Formal proof of insurance is required to be submitted to the
City before execution of the Contract. Contracts will not be executed until all required proof of insurance has
been received and approved by the City. Vendors are encouraged to immediately contact their Broker to begin
preparation of the required insurance documents, in the event that the Vendor is selected as a finalist. Vendors
may elect to provide the requested insurance documents within their Bid.

Requesting Disclosure of Public Records

The City asks bidders/proposers and their companies to refrain from requesting public disclosure of proposal
records until an intention to award is announced. This measure is intended to shelter the solicitation process,
particularly during the evaluation and selection process or in the event of a cancellation or resolicitation. With this
preference stated, the City will continue to be responsive to all requests for disclosure of public records as
required by State Law.

Ethics Code.

The Ethics Code covers certain vendors, contractors and consultants. Please familiarize yourself with the code:
http://www.seattle.gov/ethics/etpub/et home.htm. Attached is a pamphlet for Vendors, Customers and Clients.
Specific question should be addressed to the staff of the Seattle Ethics and Elections Commission at 206-684-
8500 or via email: (Executive Director, Wayne Barnett, 206-684-8577, wayne.barnett@seattle.qov or staff
members Kate Flack, kate.flack@seattle.gov and Mardie Holden, mardie. holden@seattle.gov).

i)

contractor-vendorbr
ochure[1]. pdf

No Gifts and Gratuities. Vendors shall not directly or indirectly offer anything of value (such as retainers, loans,
entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, work, or meals) to any
City employee, volunteer or official, if it is intended or may appear to a reasonable person to be intended to obtain
or give special consideration to the Vendor. An example is giving a City employee sporting event tickets to a City
employee that was on the evaluation team of a bid you plan to submit. The definition of what a “benefit” would be
is very broad and could include not only awarding a contract but also the administration of the contract or the
evaluation of contract performance. The rule works both ways, as it also prohibits City employees from soliciting
items of value from vendors. Promotional items worth less than $25 may be distributed by the vendor to City
employees if the Vendor uses the items as routine and standard promotions for the business.

Involvement of Current and Former City Employees





If a Vendor has any current or former City employees, official or volunteer, working or assisting on solicitation of
City business or on completion of an awarded contract, you must provide written notice to City Purchasing of the
current or former City official, employee or volunteer's name. You must continue to update that information to City
Purchasing during the full course of the contract. The Vendor is to be aware and familiar with the Ethics Code,
and educate vendor workers accordingly.

No Conflict of Interest.

Vendor (including officer, director, trustee, partner or employee) must not have a business interest or a close
family or domestic relationship with any City official, officer or employee who was, is, or will be involved in
selection, negotiation, drafting, signing, administration or evaluating Vendor performance. The City shall make
sole determination as to compliance.

OFFER SHEET AND MANDATORY SUBMITTALS

Note: If you have not completed a one-time registration into the City Registration system, we request that you
register at this time at: http://www.seattle.gov/purchasing/Registration. It is a Directory for City staff to locate
contract and non-contract holders to solicit for current and future bid needs. Bids are not rejected for failure to
register, however, if you are awarded a contract and have not yet registered, your submittal is consent to
placement into the system. Women and minority owned firms are asked to self-identify. If you need assistance,
please call 206-684-0444.

Legal Name. Many companies use a “Doing Business As” name or a nickname in their daily business. However,
the City requires the legal name of your company, as it is legally registered. When preparing all forms below, be
sure to use the proper company legal name. Your company’'s legal name can be verified through the State
Corporation Commission in the state in which you were established, which is often located within the Secretary of
State’s Office for each state at http://www.coordinatedlegal.com/SecretaryOfState. html

Submit Bid with the following format and attachments. Attach each form within your bid. (Note that Addendum, if
any, could change the forms provided below. The instructions have specified how the Buyer will consider a failure
to incorporate changes made by Addendum):

1. Legal Name: Submit a certificate, copy of web-page, or other documentation from the Corporation
Commission in which you incorporated that shows your legal name as a company.

2. Minimum Qualifications: Provide a single page that clearly lists each Minimum Qualification, and exactly
how you achieve each minimum qualification. Remember that the determination that you have achieved all
the minimum qualifications is made from this page. The Buyer is not obligated to check references or
search other materials to make this decision.

3. Offer: This is a mandatory submittal. Submit the attached Offer form. The City will reject bids that do not
submit the attached Offer Sheet. The following documents have been embedded in Icon
form within this document. To open, simply double click on Icon.

|
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Submittal Checklist

This checklist is for your convenience only. It does not need to be submitted with your bid. This checklist
summarizes each form that is required to complete and submit your bid package to the City.

10





Minimum Qualifications Important
Bid Offer Form Mandatory

8. EVALUATION PROCESS.

The City shall select the lowest responsive and responsible Vendor.

Responsiveness and Responsibility.  City Purchasing shall review submittals to determine basic
responsiveness (timely submittal, all required forms submitted, etc), responsibility (minimum qualifications, etc).
An initial review will be made after opening, however additional and more detailed reviews may also be made
during evaluation and prior to contract award. The review may be made of all Vendors or only as needed to
determine the lowest responsive and responsible Vendor for purposes of award.

Specifications: Before tabulating pricing, the City will evaluate Vendor compliance with specifications and bid
requirements.

Prompt Payment Discount: For the scoring of cost responses for purposes of evaluation only, the City will
calculate and reduce the pricing submitted, by applying any prompt payment discounts.

Local Business Tax Revenue Consideration: SMC 20.60.106 (H) authorizes that in determining the lowest
and best bid, the City shall consider the tax revenues derived by the City from its business and occupation, utility,
sales and use taxes from the proposed purchase. The City will apply SMC 20.60.106(H) and calculate when the
value could serve as a differentiator to determine the lowest bid. The City of Seattle's Business and Occupation
Tax rate varies according to business classification. Typically, the rate for service such as consuiting and other
professional services is .00415% and for retail or wholesale sales and associated services, the rate is .00215%.
Only vendors that have a City of Seattle Business License and have an annual gross taxable Seattle income of
$100,000 or greater, pay Business and Occupation Tax.

9. AWARD AND CONTRACT EXECUTION INSTRUCTIONS

instructions to the Apparently Successful Vendor(s).

The Apparently Successful Vendor(s) will receive an Intention to Award Letter from the Buyer after award
decisions are made by the City. The Letter will include instructions for final submittals that are due prior to
execution of the contract or Purchase Order. The Vendor will be expected to provide all essential documents
within ten (10) business days. This includes attaining a Seattle Business License and payment of all associated
taxes due and providing proper proof of insurance. If the selected VVendor fails to complete all the final submittals
within the allotted ten (10) days, the City may elect to cancel the intended award and award to the next ranked
Vendor, or cancel or reissue this solicitation. Cancellation of an award for failure to execute the Contract in the
timeframes above may result in Bidder disqualification for future solicitations for this same or similar
product/service.

Final Submittals Prior to Award.
The Vendor(s) should anticipate that the Letter will require at least the following. Vendors are encouraged to
prepare these documents as soon as possible, to eliminate risks of late compliance.
®=  Ensure Seattle Business License is current and all taxes due have been paid.
Ensure the company has a current State of Washington Business License.
Supply Evidence of Insurance to the City Insurance Broker if applicable
Intent to Pay Prevailing Wage Online Registration for Prime and all Subcontractors
Supply a Taxpayer |dentification Number and W-8 Form

Taxpayer Identification Number and W-9.

Unless the apparently successful Vendor has already submitted a fully executed Taxpayer Identification Number
and Certification Request Form (W-9) to the City, the apparently successful Vendor must execute and submit this
form prior to the contract execution date.
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Attachments

For convenience, the following documents have been embedded in Icon form within this document. To open,
simply double click on Icon.

Attachment #2: Contract Terms and Conditions

A ]
Terms & Conditions
12-10-10.doc

Attachment #3: Insurance Requirements

¥ ]
2011 City Purchasing
Transmittal.doc
Attachment #4: Prevailing Wages

Building services and janitorial; King County Skilled Craft and Labor categories and Benefit Codes.

s |

i
-

buildingservices3320
11.pdf
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Bid Offer Sheat
Page | ol |

Janitorial Services for Sunny Jim Facility located at 4200 Airpont Way South, Seaitle, WA

Onee a year in Aprif, vlean all interior windows ground and on-ground wash all otfice and emry windows,
including relight windows
Onee a yvear in Aoril, clean all ground level exterior windows wash ol office and entry windows

Twice a yvear Apnl & Sepiember elean all nun-ground exierion windows

“wice n Year

Cleanine Resitient Floors

Twice a vear for the following cleaning, this will be done in March & Ociobey

Wet mop, wax strip, and reseal, spray wax and butf resibiont floors
Spray butt all resilient floor surtaces 1o remove scull marks and restore gloss

Swrip, refintah, and seal all resilient foors, eluding restrooms

Shampaoo Carpet

Twice & yeur, shampoe carpeted arcas, this will be done Junuary and July

- Monthly Cost $ ST CRNIE (. .

Menthly Cost shall include Hems |~ 13 and all miscellaneous cleaning requived throughout the year listed above,

Do net mark, write-in or add any exceptions 1o e specifications, schedule, s or conditions. Do not attach
alternative boilerplate. Any such exceptions con nvalidate vour OfTer and the Buyer can reject vour Bid,

H you make an error iy Gy ping your prices or any corrections to vour Giler Subiminal, vou may mark 11 in ik and
mittal the correction. it ks not marked inink and or it s aol imtadled, the Buver may refectyour bid, Do net use
whiteout,

Price Changes in tunere contract years shall be in accordance with the specifications, Other price changes are
restricted to the specifications stated i the solicitation and the contract,

Prompt Payment Discount: % dasv s, Note: Prompt payvment discount periods egual to (or greater
than) 10 calendur days will receive consideration and bid pricing wil] be reduced for evaluaiion by the amount of
that discount.

Prevailing Wages: Prevailing wages shall apphy o this contract. confinm vour intent (o pay prevaiing wages and
that such wages are considered within vour Offer; Yes:

Upon award of the contraet, Green Seal or Feo Logo Cleaning Products will be vequired use. List cach cleaniig
product vou will use, who you will buy the product from, and the product Certification (Green Seal or Leo Logo). [t
18 mandatory that you use a certified product approved by the Citys






Auachmont #1
Bid Ofler Sheet
Page | of |

Janitorial Services for Sunny Jim Facility located at 4200 Airport Way South, Seartle, WA

Lid

Pull Legal Name of Compags:
MgnedBy e PimNamer
L .






Schutt, Sara

From: Masmela, Nonila
Sent: Wednesday, March 09, 2011 1:13 PM
To: Schutt, Sara

Subject: Accepted: Janitorial Site Visit
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Page 1 of 1

State of Washington

Department of Labor & Industries
Prevailing Wage Section - Telephone 360-902-5335
PO Box 44540, Olympia, WA 98504-4540

Washington State Prevailing Wage
The PREVAILING WAGES listed here include both the hourly wage rate and the hourly rate
of fringe benefits. On public works projects, worker's wage and benefit rates must add to
not less than this total. A brief description of overtime calculation requirements are
provided on the Benefit Code Key.

2/1/2011
County Trade Job Classification Wage [Holiday|Overtime| Note
King Building Service Employees Janitor $18.91

55
King Building Service Employees Traveling Waxer/shampooer $19.32 55
King Building Service Employees Window Cleaner(non-scaffold) |$22.65 5s

5 |15 (15

https://fortress.wa.gov/Ini/wagelookup/prvWagelookup.aspx 2/1/2011
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m INSURANCE REQUIREMENTS AND TRANSMITTAL SHEET
PURCHASING SERVICES REF:
City of Seattle Attachment No.

VENDOR: SEND THIS FORM TO YOUR INSURANCE PROFESSIONAL

INSURANCE AGENT/BROKER:

* PLEASE COMPLETE THESE FIELDS SO THAT WE MAY CONTACT YOU IF NECESSARY. "REQUIRED FIELDS
*NAME: TILE:
*NAME OF COMPANY
*EMAIL: *TELEPHONE: FAX:
* SEND ORIGINAL CERTIFICATION WITH COPY OF CGL ADDITIONAL INSURED ENDORSEMENT OR BLANKET ADDITIONAL
INSURED POLICY WORDING TO: THE CITY OF SEATTLE PURCHASING SERVICES DIVISION
ATTN:

PO Box 94687
SEATTLE, WA 98124-4678
e SEND COPY OF CERTIFICATION (INCLUDING COPY OF ADDITIONAL INSURED PROVISION) BY FAX TO (206) 470-1279 OR
AS AN EMAIL ATTACHMENT IN ADOBE PDF FORMAT TO RISKMANAGEMENT@SEATTLE.GOV .

"

1. In the "Certificate Holder” field of the certificate of insurance, write "Attention:

2. Upon award of the contract, Vendor shall, at its sole expense and for the entire term of the contract, provide insurance to the City
of Seattle (“City") as checked below in  days or the city may withdraw its intent to award:

COMMERCIAL GENERAL LIABILITY (CGL) INSURANCE OR EQUIVALENT INCLUDING:
PREMISES
PRODUCTS-COMPLETED OPERATIONS
CONTRACTUAL LIABILITY

STOP GAP/EMPLOYER'S LIABILITY (UNLESS NO OBLIGATION TO INSURE WA STATE WC)
[] XCU AND SUBSIDENCE PERILS NOT EXCLUDED
[[] PRODUCTS/COMPLETED OPNS. ADD’L INSURED FOR THREE (3) YEARS FOLLOWING END OF CONTRACT
MINIMUM LIMITS OF LIABILITY SHALL BE:
$1,000,000 EACH OCCURRENCE COMBINED SINGLE LIMIT BODILY INJURY AND PROPERTY DAMAGE (CSL)
$2,000,000 PRODUCTS/COMPLETED OPERATIONS AGGREGATE
$2,000,000 GENERAL AGGREGATE
$1,000,000 EACH ACCIDENT/ DISEASE—POLICY LIMIT/ DISEASE—EACH EMPLOYEE STOP GAP/EMPLOYER'S
LIABILITY

X] AUTO MOBILE LIABILITY INSURANCE FOR OWNED, NON-OWNED AND HIRED VEHICLES AS APPROPRIATE

INCLUDING:

[J IN-TRANSIT POLLUTION LIABILITY CA 99 48/MCS-90 (N/A IF COVERED UNDER AN IN-TRANSIT EXTENSION OF
A CONTRACTOR'S POLLUTION LIABILITY INSURANCE POLICY)

MINIMUM LIMITS OF LIABILITY SHALL BE $1,000,000 CSL.

[] MARINE GENERAL LIABILITY (MGL) INSURANCE INCLUDING: PREMISES/COMPLETED OPERATIONS,
PRODUCTS LIABILITY, WORK IN PROGRESS, CONTRACTUAL LIABILITY AND STOP GAP/EMPLOYER'S LIABILITY.
MINIMUM LIMITS OF LIABILITY SHALL BE:

1,000,000 CsL
2,000,000 PRODUCTS/COMPLETED OPERATIONS AGGREGATE
2,000,000 GENERAL AGGREGATE

1,000,000 EACH ACCIDENT/ DISEASE—POLICY LIMIT/ DISEASE—EACH EMPLOYEE STOP GAP/EMPLOYER'S
LIABILITY

[] UMBRELLA/EXCESS/BUMBERSHOOT LIABILITY INSURANCE OVER CGL/MGL/AUTOMOBILE LIABILITY
MINIMUM LIMIT OF LIABILITY SHALL BE $ EACH CLAIM EXCESS OF PRIMARY LIMITS ($ MINIMUM
TOTAL LIMITS REQUIREMENT)

[] PROFESSIONAL LIABILITY INSURANCE
MINIMUM LIMIT OF LIABILITY SHALL BE § EACH CLAIM
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[ ] CONTRACTOR’S POLLUTION LIABILITY INSURANCE
MINIMUM LIMITS OF LIABILITY SHALL BE $ EACH CLAIM WITH A MINIMUM AGGREGATE LIMIT OF 200% OF
THE EACH CLAIM LIMIT. THERE SHALL BE NO REQUIREMENT FOR A DEDICATED PROJECT AGGREGATE LIMIT
PROVIDED THAT THE CONTRACTOR SHALL (1) SUBMIT TO THE CITY WITH ITS INSURANCE CERTIFICATION A
WRITTEN STATEMENT FROM ITS AUTHORIZED INSURANCE REPRESENTATIVE THAT THE FULL MINIMUM
AGGREGATE LIMIT IS AVAILABLE AND HAS NOT BEEN IMPAIRED BY ANY CLAIMS RESERVED ON ANOTHER
PROJECT, AND (2) THEREAFTER, UNTIL THE COMPLETION OF THE WORK, THE CONTRACTOR SHALL PROVIDE
NOTICE IN WRITING TO THE CITY WITHIN TEN (10) DAYS OF CONTRACTOR’'S CONSTRUCTIVE KNOWLEDGE OF
ANY PENDING OR ACTUAL IMPAIRMENT OF THE AGGREGATE LIMIT.

[] SHIP REPAIRER’S OR MARINA OPERATOR'’S LEGAL LIABILITY INSURANCE COVERING THE VENDOR'S
LIABILITY FOR LOSS OR DAMAGE, INCLUDING LOSS OF USE, TO OWNERS OF WATERCRAFT WHILE IN THE
VENDOR'S CARE, CUSTODY AND CONTROL FOR THE PURPOSE OF BEING REPAIRED OR SERVICED.
MINIMUM LIMITS OF LIABILITY SHALL BE $ EACH VESSEL

WATERCRAFT LIABILITY OR JONES ACT LIABILITY INSURANCE
MINIMUM LIMITS OF LIABILITY SHALL BE §

U.S.L. & H. ACT WORKER’S COMPENSATION LIABILITY INSURANCE
MINIMUM LIMITS OF LIABILITY SHALL BE $

BUILDER’S RISK PROPERTY INSURANCE
MINIMUM LIMITS OF LIABILITY SHALL BE §

O B B O

MISCELLANEOUS:
MINIMUM LIMIT: $

TERMS AND CONDITIONS:

1.

City of Seattle as Additional Insured: The CGL/MGL insurance shall include “the City of Seattle” as an additional insured for
primary and non-contributory limits of liability.

No Limitation of Liability: Insurance coverage and limits of liability as specified herein are minimum coverage and limit of
liability requirements only. They shall not be construed to limit the liability of Vendor or any insurer for any claim that is required
to be covered hereunder to less than the applicable limits of liability stated in the declarations. Moreover, the City shall be an
additional insured, where additional insured status is required, for the full available limits of liability maintained by vendor, whether
those limits are primary, excess, contingent or otherwise. Vendor expressly understands and agrees that this provision shall
override any limitation of liability or similar provision in any agreement or statement of work between the City and Vendor.

Claims Made Form: If any policy is written on a claims made form, the retroactive date shall be prior to or coincident with the
effective date of this contract. Claims made coverage shall be maintained by the Vendor for a minimum of three (3) years
following the expiration or earlier termination of this contract, and the Vendor shall provide the City with evidence of insurance for
each annual renewal. If renewal of the claims made form of coverage becomes unavailable or economically prohibitive, the
Vendor shall purchase an extended reporting period (“tail”) or execute another form of guarantee acceptable to the City to assure
financial responsibility for liability assumed under the contract.

Deductibles and Self-Insured Retentions: Any self-insurance retention or deductible in excess of $ 25,000 that is not “fronted”
by an insurer and for which claims the vendor or its third-party administrator is directly responsible for defending and indemnifying
must be disclosed on the certificate of liability insurance. Vendor agrees to defend and indemnify the City under its self-insured
or deductible layer and upon City’s request advise the full delivery address of the individual or department to whom a tender of a
claim should be directed.

Notice of Cancellation: Under RCW 48.18.290 (1) (a) and (b) (“Cancellation by insurer”) applicable to insurers licensed to do
business in the State of Washington, the City, as a certificate holder for the insurance requirements specified herein and an
additional insured, has an interest in any loss which may occur; written notice of cancellation must therefore be actually delivered
or mailed to the City not less than 45 days prior to cancellation (10 days as respects non-payment of premium). As respects
surplus lines placements, written notice of cancellation shall be delivered not less than 30 days prior to cancellation (10 days as
respects non-payment of premium).

Qualification of Insurers: Insurers shall maintain A.M. Best's ratings of A- VIl unless procured as a surplus lines placement
under RCW chapter 48.15, or as may otherwise be approved by the City.

Changes in Insurance Requirements: The City shall have the right to periodically review the adequacy of coverages and/or
limits of liability in view of inflation and/or a change in loss exposures and shall have the right to require an increase in such
coverages and/or limits upon ninety (90) days prior written notice to the Vendor. Should Vendor, despite its best efforts, be
unable to maintain any required insurance coverage or limit of liability due to deteriorating insurance market conditions, it may
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upon thirty (30) days prior written notice request a waiver of any insurance requirement, which request shall not be unreasonably
denied.

8. Evidence of Insurance:
a. A certificate of liability insurance evidencing coverages, limits of liability and other terms and conditions as specified herein;
b. An attached designated additional insured endorsement or blanket additional insured wording to the CGL/MGL and (if
required) Contractor's Pollution Liability insurance policy.

At any time upon the City's request, Vendor shall also cause to be timely furnished a copy of declarations pages and schedules
of forms and endorsements. In the event that the City tenders a claim or lawsuit for defense and indemnity invoking additional
insured status, and the insurer either denies the tender or issues a reservation of rights letter, Vendor shall in addition cause a
complete and certified copy of the requested policy to be timely furnished.

Send evidence of insurance to the City at the addresses at the top of this form. If any questions or issues, contact the City of
Seattle Risk Management Division at direct telephone extension (208) 386-0071 or by email at riskmanagement@seattle.gov .

NOTE: CERTIFICATES WITHOUT ATTACHED ADDITIONAL INSURED ENDORSEMENT OR BLANKET
ADDITIONAL INSURED WORDING WILL NOT BE APPROVED!
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State of Washington

Department of Labor & Industries
Prevailing Wage Section - Telephone 360-902-5335
PO Box 44540, Olympia, WA 98504-4540

Washington State Prevailing Wage
The PREVAILING WAGES listed here include both the hourly wage rate and the hourly rate
of fringe benefits. On public works projects, worker's wage and benefit rates must add to
not less than this total. A brief description of overtime calculation requirements are

03/03/2011
County Trade Job Classification Wage [Holiday|Overtime| Note
King Building Service Employees Janitor $18.91 5S

King Building Service Employees Traveling Waxer/shampooer $19.32 55
King Building Service Employees Window Cleaner(non-scaffold) |$22.65 55

5|15 |5
T {Im [IMm

https://fortress.wa.gov/Ini/wagelookup/prvWagelookup.aspx 2/16/2011
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State of Washington

Department of Labor & Industries
Prevailing Wage Section - Telephone 360-902-5335
PO Box 44540, Olympia, WA 98504-4540

Washington State Prevailing Wage
The PREVAILING WAGES listed here include both the hourly wage rate and the hourly rate
of fringe benefits. On public works projects, worker's wage and benefit rates must add to
not less than this total. A brief description of overtime calculation requirements are
provided on the Benefit Code Key.

Jourr’zey Level Prevamng \Nage Rates for the Effective Date:

03/03/2011
County Trade Job Classification Wage |[Holiday|Overtime Note
King Building Service Employees Janitor $18.91

55
King Building Service Employees Traveling Waxer/shampooer $19.32 55
King Building Service Employees Window Cleaner(non-scaffold) |$22.65] 55

THIETE T
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Attackment #1

The Cin
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3 O

CAvenue South, Seautle. WA OB 34 products shall be picked up Monday 1

Bid Oifer Sheet
Page 1 of

Janitorial Services for Sunny Jim Facility focated at 4200 Airpart Way South. Seattle. WA

........ T e S .
Swec—,mng within 10 feet of 6ach entrance ‘ j L |
empty all entrance ash trays. and remove irash Sxweek | P lelwl % PX ' |

| from outside trash cans o L e . S S S
Straighlen & reposition m | I
chairs, tables, furndure with 3 ,ran rellers in bx week i f
conference rooms. . e B A S N

L. Sxwesk AX L 1

switl 3t o the vendor the ollowing. all paper products, including wilet paper

provvide gt no e
ers, paper towels, hand soap and garbage can liners. Vendor will be responsible for picking up these items at

througl: Friday between 9:30am -

Miscellaneous Cleaning Required Throushous the Year

%

Quancrl

netid work, around sinks wiled bowls, urinais, showers in

e shower stalls, wipe clean basehoards, heater

Pwelve times a vear elean walls, partitons, doors, o
arvas, using disimtectantdes

restronmdocker rocans/shower
cdpes. window ledaes and other low
Clean tloors sear baseboards, in comers and around and under urniure. moving turniture as required; spray bufT
all restbion and westore gloss vacuum all fabric furniture and clean

viny Fleather furniture

rig.\,\

cen toromove seuit marks

~ A
S

Dust or Vacutm Twelve times a vear {or the following:

Dust, Wipe, spot clean and remove inger prints on baseboards, file cubinets. chairs including rungs. ledges &
arms

Window sill and blinds

Yents/grills including ceiling venls

Dust ail Righ and overhead interior sorfaces such as lght Hxures. exposed ceiling grid s
ceiling vents/air prilles,

yvstems. dustor vacuum

v Serviees

Four titnes a vear clean cut soap dispensers: clean all vent covers and surround ing wall areas. Filters o be
changed by FAS. This will be donc January, May. August & November





Anachment #!
3id Otfer Sheet
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Janitorial Services for Sunny Jim Facility located at 4200 Airport Way South, Scattle, WA

NWFCEWibRiy T T WEERLY
- PURFORMANCE $EOUIREMENTS | STANDARD
Dusl wipe, spot clean ang rainove finger prinis ure
tables, spot clean stainwe walls and hand rails
- cobweb removal, doors, fow ledges, and interior
| walls

Cleaning kitchen to include: ¥
Loginxs and lixlures, reposiion kilchen zurmiure 1 an
2. orderiy manner, clean surfacas of cabingts, 5 wweek
appliances {microwaves, refrigerator), clean outside
|_and fill all soap dispensers :
! Clean lunchraomvkitchen/eating areas. Ciean and |
disindect sinks, countertops and lables, wiping

| counters and tables dry. Spot clean c:'uinrwtrv a'vj !

5 walis, as needad. (Do not clean inside refrigerator 5 xweek
or coffes machines. Cleaning tools such as 57!?0”»—4@5 !
bmu! l..‘:. elo hai}ﬂ i Kitohen areas shail nof be used

o

5 x week

l—rm}ty ;arbagn whr!ﬁw i1
all irash cans, including
replace trash can [u‘erb Rmove waste paper "Om | Bwpssi
| office recyclable containers and place n applopnate =~ 0 |
- bidg contziners trashfiecycle Pisk up loose debris [
| from under tables and desks = ) |
Pick up trash thicughout the busia "
2 Cshop areas. Emply all rash receptacies a,.-é remove
| contents from bullding  Ciean recepiacies and
| rep ; i :
i Claan ?ebmom to inciude. Sanitize all toilets
urinals, ble walls, floors & wash basins. Plungs,
_ tlean chrome, mirror frames, metal wark and
. dispensers vanity counters, doers Pl all papor
| towel dispensars, ioile! Ussue noiders and soap
oo Sispensers |

' Bathroom mirrors o be cleaned once a week |
L1 X week

Lo

Hx wiek ‘

Bx week

i Thoroughly vacuum ail usrpﬂred areas (o Inciude :
| Corridors. rugs, spot clean carpet when needead | ]
| Vacuum ali carpeted floors, including walk-off mais, | |
| I sween or vacuum as appropriale for area and i |
B, fiooring materal, ail non-capeled flocrs, Spotciear 5 x week PX X X] X | X
| - carpeted areas of spols and spills. removing gum ! j I
| " grusted materials and other loreign substances ' ? .
i . Repor lo the Property Manager heavy camat s
| and slains thai cannot be rem i -
Clean resilient fioors to include dry mopping, sweep
floors prior to damp mopping, sweep slainvays |
| buildings, landings, front entrances and front steps.
Damp mep all spols and spills, and dust mop all tile
: and resilient floors with 2 traaled dust mop

oved.

Céean chrome fixtures o nclude fountam &
elavators with non-abrasive odorless, cleaner
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Bid Offer Sheet
Page 1 of |
City of Seattle. RFQ#12011
Janitorial Services for Sunny Jim Facility located at 4200 Airport Way South, Seattle, WA

Window Cleaning

e Once a year in April, clean all interior windows ground and on-ground wash all office and entry windows,
including relight windows

¢ Once a vear in April, clean all ground level exterior windows wash all office and entry windows.

¢ Twice a yvear April & September clean all non-ground exterior windows

Twice a Year

Cleaning Resilient Floors
e Twice a vear for the following cleaning, this will be done in March & October
»  Wet mop, wax strip, and reseal, spray wax and bufT resilient floors
e Spray buff all resilient floor surfaces to remove scufl marks and restore gloss
o Strip, refinish, and seal all resilient floors, including restrooms

Shampoo Carpet
¢ Twice a vear, shampoo carpeted areas. this will be done January and July

MO

| Monthly Cost shall include Items 1 — 13 and all miscellaneous cleaning required throughout the year listed above. |

I. Do not mark, write-in or add any exceptions to the specifications, schedule, terms or conditions. Do not attach
alternative boilerplate. Any such exceptions can invalidate your Offer and the Buyer can reject vour Bid,

2. If you make an error in typing your prices or any corrections to your Offer Submittal, you may mark it in ink and
initial the correction. 1 it is not marked in ink and or it is not initialled, the Buyver may reject your bid, Do not use
whiteout.

3. Price Changes in future contract years shall be in accordance with the specifications. Other price changes are
restricted to the specifications stated in the solicitation and the contract.

4. Prompt Payment Discount: Yo days. Note: Brompt payment discount periods equal to (or greater
than) 10 calendar days will receive consideration and bid pricing will be reduced for evaluation by the amount of
that discount.

5. Prevailing Wages: Prevailing wages shall apply to this contract. confirm your intent to pay prevailing wages and
that such wages are considered within your Offer: Yes:

Upon award of the contraet, Green Seal or Eco Logo Cleaning Products will be required use. List cach cleaning
product you will use, who you will buy the product from, and the product Certification (Green Seal or Leo Logo). 1t
is mandatory that you use a certified product approved by the City:
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City of Seattle, RFQ#12011
Janitorial Services for Sunny Jim Facility located at 4200 Airport Way South, Seattle, WA

Full Legal Name of Company:

Signed By: _Print Name:

Date:







