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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract Title
Vehicle Purchase of Fuel and Vehicle Field Repairs utilizing Voyager Fleet Card Services
	Contract #

0000003334

	Buyer
	Name:

Jason Edens
	Phone:

206-733-9583
	E-Mail:

Jason.edens@seattle.gov

	Vendor 

	Name:

U S Bank National ND by Voyager Fleet Systems Inc.
	ID#

0000316726

	Vendor Address

	Street:

738 Hwy 6 South  
	City/State/Zip
Houston TX 77079

	Vendor Contact
	Name: 
Mark Hess 

	
	Phone:
612-436-6544 (office)


	Fax:


	E-Mail:

Mark.hess1@usbank.com

	WMBE Status
	 FORMDROPDOWN 


	Description


	· This contract is a result of a   FORMDROPDOWN 
 from WA State Contract #00612 
· The scope of work includes providing fuel and vehicle field repairs using Voyager Fleet Credit cards.


	Contract Term
	10/15/2014 through 12/31/2018

	Future Extension Option
	2 year extension allowed by WA State. 

	Freight Terms
	N/A

	Prompt Pay Discount
	Net 30

	Delivery ARO
	On site

	Order Instructions
	For Use By: 

Fleets & Facilities Departments
	Order Limit:

None

	Contracting Options
	Blanket contract:  This is mandatory use for Fleets & Facilities department that seek to purchase these same materials and supplies.



	Contract Change History
	Original Contract Award:  9/16/2014


	Comprehensive Contract

[image: image1.emf]0000003334_Contract .pdf



	Current Pricing

[image: image2.emf]0000003334_Pricing  Information.doc


	Piggyback (RFP)
https://fortress.wa.gov/ga/apps/ContractSearch/ContractSummary.aspx?c=00612


	Vendor Emergency Contact Information

	Emergency Contact Name
	Mark Hess

	Emergency Phone Number
	253-209-1863

	Back-Up Emergency Phone Number 
	

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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Pricing & Ordering Information

The new contract #00612 offers attractive rebate opportunities. A list of rebate and fee information is contained in the document below: 



[image: image1.emf]00612 Applicable  Card Fee and Rebate Schedule.doc




For more information about the state purchasing and/or fleet card program, 

contact Cathy Moxley at cathy.moxley@des.wa.gov or (360) 407-9434.

Primary US Bank contacts are: 


Purchasing Card: Kevin Noren kevin.noren@usbank.com

Fleet Card: Mark Hess mark.hess1@usbank.com

State Agencies, if interested in setting up an account, contact the US Bank Primary Contact above.

Political Subs- a separate Political Subdivision Addendum must filled out and sent to the US Bank Primary Contact listed above. 
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WSCA-NASPO Contract 00612


Participating Addendum Appendix A, Document 6 - Applicable Card Fees and Rebate Schedule






			


			Fees Applicable to Purchase, Corporate and One Card


			Charge





			1. 


			Annual Card Fee


			$0.00





			2. 


			Non-Sufficient Funds Fee, all Products, per occurrence


			$15.00





			3. 


			Logo Embossing Fee; a two-week delay may occur with Card issuance and implementation


			$0.00





			4. 


			Delinquency Fee, Purchasing or One Cards and Enhancements



· Not Paid by Due Date on entire past due amount



· Not Paid by each subsequent Billing Cycle on the entire past due amount



· Minimum Late Fee


			1.0%



2.5%



$2.00





			5. 


			Delinquency Fee, Corporate



· Not Paid by Due Date on entire past due amount



· Not Paid by each subsequent Billing Cycle on the entire past due amount



· Minimum Late Fee


			0.0%



2.5%



$2.00





			6. 


			Travel Accident Insurance Fee.  Common Carrier Travel Accident Insurance for Corporate and/or One Cards is provided at no charge with a benefit amount of two hundred fifty thousand U.S. Dollars ($250,000.00). Entity and/or Participant must notify U.S. Bank of the use of Central Billing Accounts for booking of travel to ensure appropriate insurance coverage is in place.  


			$0.00





			7. 


			Foreign Transaction Fee, all Products.  Fee applies to transactions taking place outside the United States not in U.S. Dollars. U.S. Bank reserves the right to raise fee with sixty (60) days prior written notice to Entity.


			2.5%








			


			Fees Applicable to Fleet Card



The following fees will only be assessed for those customers with few than 200 Fleet Cards and monthly billings of less than $17,000.000.  The following fees are subject to change without prior notice.


			Charge





			1. 


			Account Set Up – one time fee


			$0.00





			2. 


			Fleet Card Fees – monthly fee dependent on number of cards



· 7-25 cards



· 26-100 cars



· 101-200 cards


			$0.00



$0.00



$0.00





			3. 


			Invoice, including statement, payments, adjustments and taxes


			$0.00





			4. 


			Driver Report


			$0.00





			5. 


			Exception Report


			$0.00





			6. 


			Service Station Activity Report


			$0.00





			7. 


			Product Purchase Summary


			$0.00





			8. 


			FleetCommander Online web access by user


			$0.00





			9. 


			Card delivery charge when overnight delivery service used


			$20.00





			10. 


			Expense Summary by Business Unit


			$0.00





			11. 


			Logo Embossing Fee; a two-week delay may occur with Card issuance and implementation.


			$0.00





			12. 


			Foreign Currency Fee.  a foreign currency conversion fee (“Foreign Currency Conversion Fee”) for transactions made outside the United States; the Statement will reflect the conversion into U.S. Dollars on transactions that occurred in a different currency and an applicable exchange rate for such conversions.


			2.0%





			13. 


			Finance Charges.  Assessed on balances not paid by due date on statement at a periodic rate in accord with Entity's state rate as set forth herein and based on the Average Daily Balance ("ADB").  



To calculate, U.S. Bank will take the beginning balance on Entity’s account each day, add debits and any new purchases (except in the states of IL, ME, MA, MN, MS, MT, and NM) from the date of posting (if the New Balance is not received), then subtract any payments or credits, returned check fees, and unpaid Finance Charges. The result will be the “Daily Balance.” U.S. Bank will then add all the Daily Balances for the billing cycle and divide by the total number of days in the billing cycle. The result will be the “Average Daily Balance.”


			Periodic Rate



APR








			Incentive Share


			Rebates Applicable to Corporate Liability Purchase, Corporate, and One Cards (individual liability Corporate Cards are not included in Incentive Share Components 1, 2, and 3)


			Rebate BPS


			Paid





			1


			Each Participating Entity will receive a basis point (percentage) of their quarterly sales volume. 



The Formula to determine quarterly volume incentive share:



Quarterly sales volume per entity - qualifying large ticket volume X basis points (percentage) = Participating Entity Quarterly Volume Incentive






			130


			Quarterly





			2


			A Prompt Payment Incentive will be offered to each Entity.  The Prompt Payment Incentive calculation is designed to provide an incentive to each Entity, when Client Held Days is less than forty-five (45) days.  Client held days cannot be less than zero (0) The Prompt Payment Incentive is based solely on the Client Held Days Payment Performance for each Entity for each Agreement Quarter (3 calendar months).  The Formula to determine Prompt Payment Incentive:



(45 - Client Held Days) / 45 x 0.0045 x Quarterly Sales Volume






			45



(1 bps per day)


			Quarterly





			3


			Large Ticket Incentive-Entity will receive an incentive for qualifying large ticket transactions. Qualifying large ticket transactions will be subject to the same speed of pay incentive. Contractor will provide a quarterly report identifying all qualifying large ticket transactions to each Entity.  


The formula for calculating Large Ticket Incentive is:



Qualifying Quarterly Large Ticket volume sales per Entity x basis points (percentage) = Entity Large Ticket Volume Incentive.






			75


			Quarterly





			4


			Annual Sales Volume Incentive- Each participating state will receive an additional WSCA-NASPO Annual Sales Volume Incentive based on a tier established from all WSCA-NASPO participating states annual volume and applied to each state’s annual sales volume.



 The formula for calculating WSCA-NASPO Annual Sales Volume Incentive is:



Participating state annual sales volume (all products) X applicable basis points (percentage) corresponding to the Tier established for the Annual Overall WSCA-NASPO Sales Volume (all product) = WSCA/NASPO Participating State Annual Sales Volume Incentive. 



   $500,000,000 - $2,000,000,000



$2,000,000,001 - $3,000,000,000


$3,000,000,001 - $4,000,000,000


$4,000,000,001 - $5,000,000,000



Note: Notwithstanding the foregoing, if a political subdivision in a non-participating state is allowed to join the contract, the Annual Aggregate State rebate component will be negotiated between the Bank, WSCA/NASPO and that political subdivision so long as the net bps available for this component are not diminished.





			45



45


45



45


			Annually








MINIMUM REQUIREMENTS


If Any Entity does not earn at least $75.00 in Incentive Share for Category 1 Incentive Share Components 1 through 3 and Category 2 Incentive Share Components 1 through 2 will forfeit Incentive share for the preceding quarter.



Any Incentive Share payment made pursuant to the Contract will be net of accumulated Charge-offs resulting from participation in Contractor programs regardless of whether the underlying Contract between the parties is valid or has been terminated.  



In the event that the Card Program or the Contract is terminated prior to the completion of the Base Period or prior to the completion of any Agreement Quarter after the completion of the Base Period by Entity without cause, or by Contractor with cause, and/or the sole provider provision of this Contract is violated, in addition to any other remedies available to Contractor, this Incentive Share opportunity shall immediately terminate and no Incentive Share shall be paid to Entity.



Any Charge-offs in excess of the net Incentive Share from one (1) Agreement Quarter will be subtracted from one (1) or more of the following Agreement Quarters.  Upon termination of the Contract, if the net Incentive Share is a negative dollar amount due to Charge-offs, Contractor may request, and Entity agrees to reimburse, Contractor up to the dollar amount previously paid by Contractor to Entity within thirty (30) days of the termination of the Contract.


			Incentive Share


			Rebates Applicable to Fleet Card


			Rebate BPS


			Paid





			1


			Participating Entity Volume-Entity will receive a basis point                     ( percentage) of their quarterly sales volume. 



The Formula to determine quarterly volume incentive share:



Quarterly sales volume per entity - qualifying large ticket volume X basis points (percentage) = Entity Quarterly Volume Incentive





			130


			Quarterly





			2


			Participating Entity Prompt payment-A prompt payment incentive will be offered and is designed to provide an incentive to each entity when Client Held Days is less than 45 days. Client held days cannot be less than zero (0) The Prompt Payment Incentive is based solely on the Client Held Days Payment Performance for each Entity for each Agreement Quarter (3 calendar months).The Formula to determine Prompt Payment Incentive:



(45 - Client Held Days) / 45 x 0.0045 x Quarterly Sales Volume





			45



(1 bps per day)


			Quarterly





			3


			All WSCA-NASPO States Annual Volume Incentive( per State)



  $50,000,000 - $100,000,000



$100,000,001 - $300,000,000



$300,000,001 - $500,000,000



$500,000,001 - $1,000,000,000


Note: Notwithstanding the foregoing, if a political subdivision in a non-participating state is allowed to join the contract, the Annual Aggregate State rebate component will be negotiated between the Bank, WSCA/NASPO and that political subdivision so long as the net bps available for this component are not diminished.


			40



41



43



45


			Quarterly








 MINIMUM REQUIREMENTS



Any Entity does not earn at least $75.00 in Incentive Share for Category 1 Incentive Share Components 1 through 3 and Category 2 Incentive Share Components 1 through 2 will forfeit Incentive share for the preceding quarter.



Any Incentive Share payment made pursuant to the Contract will be net of accumulated Charge-offs resulting from participation in Contractor programs regardless of whether the underlying Contract between the parties is valid or has been terminated.  



In the event that the Card Program or the Contract is terminated prior to the completion of the Base Period or prior to the completion of any Agreement Quarter after the completion of the Base Period by Entity without cause, or by Contractor with cause, and/or the sole provider provision of this Contract is violated, in addition to any other remedies available to Contractor, this Incentive Share opportunity shall immediately terminate and no Incentive Share shall be paid to Entity.



Any Charge-offs in excess of the net Incentive Share from one (1) Agreement Quarter will be subtracted from one (1) or more of the following Agreement Quarters.  Upon termination of the Contract, if the net Incentive Share is a negative dollar amount due to Charge-offs, Contractor may request, and Entity agrees to reimburse, Contractor up to the dollar amount previously paid by Contractor to Entity within thirty (30) days of the termination of the Contract.
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WSCA/NASPO Contract No. 00612 - Participating Addendum - Appendix A, Document 1





POLITICAL SUBDIVISION ADDENDUM




This Political Subdivision Addendum constitutes an addendum to and modification of the Participating Addendum dated       (“Participating Addendum”) which was entered into by and between U.S. Bank National Association (“U.S. Bank”) and the government entity of       (“Entity”) and which constitutes an addendum to the WSCA-NASPO Contract dated       between U.S. Bank and the State of Washington.  This Political Subdivision Addendum is entered into by and between U.S. Bank and the Political Subdivision identified herein.  This Political Subdivision Addendum shall become effective upon signing by or on the behalf of both parties (“Effective Date”) and supersedes any previous and like contracts or addenda with the Political Subdivision.



RECITALS


A.
Entity has entered into the Participating Addendum for the purpose of making available a Purchase Card, One Card, Fleet Card or Corporate Card Program as described in the Participating Addendum for use by Entity, Agencies and Political Subdivisions; 



B.
Entity is willing to permit Political Subdivision to participate in the Card Program provided that Political Subdivision assumes all responsibility and liability for Political Subdivision’s performance of the terms and conditions of the Participating Addendum as if Political Subdivision was the entity signing the Participating Addendum as the government Entity.  Entity shall not bear liability or responsibility for Political Subdivision under the Participating Addendum or this Political Subdivision Addendum; and



C.
Political Subdivision has received a copy of the Participating Addendum from the Entity, and after a thorough review of the Participating Addendum, desires to participate as a Political Subdivision under the Participating Addendum.  Political Subdivision assumes all responsibility and liability for Political Subdivision’s performance of the terms and conditions of this Political Subdivision Addendum, as well as the Participating Addendum, as if Political Subdivision was the entity signing the Participating Addendum as the Entity, but Political Subdivision shall not be liable for the acts and omissions of Entity under the Participating Addendum or this Political Subdivision Addendum.



ADDENDUM


Now therefore, in consideration of the foregoing Recitals, which are incorporated herein by reference, the mutual premises and covenants set forth in the Addendum, which are incorporated herein by reference, and other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, all parties agree as follows:



1.
Definitions. Capitalized terms used in this Political Subdivision Addendum and not otherwise defined in this Political Subdivision Addendum are used with the same respective meanings attributed thereto in the Participating Addendum.


2.
Political Subdivision Responsibility. Political Subdivision agrees to accept and perform all duties, responsibilities and obligations required of the Entity as set forth in the Participating Addendum.  Cards shall be issued to designated employees of Political Subdivision upon execution of this Political Subdivision Addendum by Political Subdivision and U.S. Bank.  



3.
Financial Information.  In order to determine credit qualifications for Political Subdivision, Political Subdivision shall provide U.S. Bank with the last three (3) years of audited financial statements with this signed Political Subdivision Addendum.  Political Subdivision shall provide to U.S. Bank annual financial statements thereafter.  U.S. Bank will review the financial statements and notify Political Subdivision of the approval or decline of its credit qualification.  If such financial statements can be independently obtained by U.S. Bank, Political Subdivision will not be required to provide such financial statements.


4.
Payment.  Political Subdivision shall make payment to U.S. Bank for all Debt incurred by Political Subdivision, its Cardholders and Accountholders as provided in the Participating Addendum.  "Debt" means all amounts charged to a card and/or account including without limitation all amounts related to purchases, fees and other Charges that are owed to U.S. Bank by Political Subdivision, its Cardholders and Accountholders.


5.
Authority.  The representations, warranties and recitals of Political Subdivision set forth in this Political Subdivision Addendum and the Participating Addendum constitute valid, binding and enforceable Addenda of Political Subdivision.  All extensions of credit made to Political Subdivision pursuant to this Political Subdivision Addendum and the Participating Addendum will be valid and enforceable obligations of Political Subdivision and Political Subdivision shall pay to U.S. Bank all Debts incurred by Political Subdivision in accordance with the terms of the Participating Addendum and this Political Subdivision Addendum.  The execution of this Political Subdivision Addendum and the performance of the obligations hereunder and under the Participating Addendum are within the power of Political Subdivision, have been authorized by all necessary action and do not constitute a breach of any contract to which Political Subdivision is a party or is bound.



6.
Purpose of Card Use.  Political Subdivision declares that cards shall be used for official Political Subdivision purchases only, and shall not be used for individual, consumer purchases or to incur consumer debt.  Political Subdivision warrants that it possesses the financial capacity to perform all of its obligations under the Participating Addendum and this Political Subdivision Addendum.



7.
Governing Law.  Except as provided to the contrary herein, the law of the state wherein Entity is located and applicable federal laws and regulations shall apply to all services provided by U.S. Bank under this Participating Addendum 



8.
Card Products and Card Product Enhancements:  U.S. Bank may provide the following Card Products to Entity and its Cardholders.  Entity shall mark here the products requested.



A.
 FORMCHECKBOX 
 
Purchase Card with Corporate Liability (Travel Accident Insurance not included with this product)



 FORMCHECKBOX 
 
Central Billing Accounts [Central Travel Account/Event Planner/Central Relocation)



 FORMCHECKBOX 
 
Managed Spend (Declining Balance functionality)



 FORMCHECKBOX 
 
Emergency Response Cards



B.
 FORMCHECKBOX 
 
One Card with Corporate Liability (Travel Accident Insurance included with this product)



 FORMCHECKBOX 
 
Central Billing Accounts (Central Travel Account/Event Planner/Central Relocation)



 FORMCHECKBOX 
 
Managed Spend (Declining Balance functionality)



 FORMCHECKBOX 
 
Emergency Response Cards



 FORMCHECKBOX 
 
ATM Access / Cash Advances



C.
 FORMCHECKBOX 

Fleet Card with Corporate Liability


D.
 FORMCHECKBOX 

Corporate Card (Travel Accident Insurance included)



 FORMCHECKBOX 
 
Contingent Liability


 FORMCHECKBOX 
 
Joint and Several Liability


9.
The notice address for Political Subdivision is:



			





			     





			     





			     





			     





			Attn:       








10.
Authorization.  Entity certifies to U.S. Bank that the person executing this Participating Addendum is authorized by Entity in accord with its organization rules and applicable law to bind Entity to the Terms and Conditions of this Participating Addendum, including the authority to incur Debt in the name of Entity.


11.
Execution.  By signing below, the individual(s) signing this Participating Addendum in his or her capacity as an authorized signing officer of Entity and not in his or her personal capacity, certifies and warrants that (1) all action required by Entity’s organizational documents to authorize the signer(s) to act on behalf of Entity in all actions taken under this Participating Addendum, including but not limited to, the authority to incur Debt on behalf of Entity, has been taken, (2) each signer is empowered in the name of and on behalf of Entity to enter into all transactions contemplated in this Participating Addendum and (3) the signatures appearing on all supporting documents of authority, if any, are authentic.



12.
Reliance.  Entity has read, understands and agrees to all terms and conditions in this Participating Addendum, and U.S. Bank is entitled to act in reliance upon the authorizations and certifications set forth in this Participating Addendum.



IN WITNESS WHEREOF, the parties have, by their authorized representatives, executed this Participating Addendum.



			


			Dated this ______ day of ____________, 20___



By Entity:


     


			


			Dated this ______ day of ____________, 20___ 



By U.S. Bank:



U.S. Bank National Association


			





			


			(Entity Name)






			


			


			





			


			(Signature of Authorized Signer)



     


			


			(Signature of Authorized Signer) 



Kelly M. Caspers


			





			


			(Printed Name of Authorized Signer)



     


			


			(Printed Name of Authorized Signer)



Vice President


			





			


			(Printed Title of Authorized Signer)






			


			(Printed Title of Authorized Signer)


			








Approved as to form:



			





			(Signature of Attorney for Entity)









			     





			(Printed Name of Attorney)








Before completing the Certificate of Authority, please read:



· If the document being signed was “approved as to form” by an attorney, it is not necessary to complete the attached Certificate of Authority (C of A).  



· If the document was not “approved as to form” by an attorney, please complete the attached C of A (page 2).  


· Be sure to date all documents upon signing.  Undated documents cannot be accepted and will be returned for dating.


Signing Instructions for


Certificate of Authority



Note that three (3) different individuals must sign and date the C of A.  If the Entity does not have three individuals who are authorized to sign on behalf of the Government Entity, please refer to page 3.



Section 1
Organizational Information- Enter the legal Entity name and the tax ID number on the C of A.  Note:  The legal name of the Entity name is required.  The legal name is usually the name on the Government Entity’s financial statements.



Section 2
Authorized Persons - The individual who signed the Card Addendum/Amendment must complete and sign Section 2.



Section 3
Execution Requirement - Check only one box in Section 3 to indicate how many individuals (either 1 or 2) that the Entity requires to sign legal documents on behalf of the Government Entity.



Section 4
Execution - No action required.



Section 5
Certification - Two (2) individuals must sign and date Section 5 as well as insert their names and titles.  Note:  The individual(s) who signed Section 2 cannot sign in Section 5 or this document is invalid.



· An officer of the Entity (“Officer One”) is required to sign the top area of Section 5 attesting to the signatures in Section 2.  



· One other officer of the Entity (“Officer Two”) must sign the bottom area of Section 5 attesting to the signature of Officer One.



Please see examples below:



5.
Certification.  I certify that I am the       and I am acting in my official capacity as an authorized officer who has been given the authority by the Entity to certify that the Authorized Person(s) has/have the full power and authority under applicable law and the governance rules relating to the Entity to execute and deliver to U.S. Bank, on behalf of the Government Entity, and to bind the Entity under, the Documents for the purpose of establishing and extending the Services.  I also certify that the name(s) and title(s) of the Authorized Person(s) set forth above are correct and that the signature appearing beside each name is a true and genuine specimen of his/her signature.



			     





			( Printed Name of the       of the Entity( (Cannot be an Authorized Person listed in Section 2)





			





			( Signature of the       of the Entity(


			Date









I certify that I am an officer of the Government Entity, and as such, I certify that the above-named       is acting in such capacity on behalf of the Government Entity, the signature below is my genuine signature and the signature above is the genuine signature of such      .



			     





			( Printed Name & Title of Individual Signing Below ( (Cannot be an Authorized Person listed in Section 2)





			





			( Signature ( Attested by One (1) Other Individual of the Government Entity


			Date








CERTIFICATE OF AUTHORITY


1.
Organizational Information.  This Certificate of Authority has been completed on behalf of the following Entity (the “Government Entity”):



			Entity Legal Name:


			     





			Federal Tax Identification Number:


			     








2.
Authorized Persons.  In accordance with the governance rules relating to the Government Entity, the following individuals (the “Authorized Person(s)”) are authorized, on behalf of the Government Entity, to execute and deliver to U.S. Bank National Association ND (“U.S. Bank”) and/or its affiliates the applicable Addendum(s), any applicable addenda and/or amendments thereto and any other documents or writings required by U.S. Bank (collectively, the “Documents”) for the purpose of establishing one (1) or more card programs, extending credit and providing related services to the Entity with U.S. Bank in the United States (collectively, the “Services”):



			Name


			Title


			Signature





			     


			     


			





			     


			     


			








3.
Execution Requirements.  The governance rules relating to the Entity require the following number of Authorized Persons to sign the Documents for the Services (choose only one box):




 FORMCHECKBOX 

One (1) Authorized Person




 FORMCHECKBOX 

Two (2) Authorized Persons



4.
Execution.  By signing the Documents, each individual signing in his or her capacity as an authorized signing officer of the Entity and not in his or her personal capacity, certifies and warrants that (a) all action required by Government Entity’s organizational documents to authorize the signer(s) to act on behalf of the Entity in all actions taken under the Documents, including but not limited to, the authority to incur debt on behalf of the Government Entity, has been taken, (b) each signer is empowered in the name of and on behalf of the Entity to enter into all transactions and Services contemplated in the Documents, and (c) the signatures appearing on all supporting documents of authority are authentic.


5.
Certification.  I certify that I am the       and I am acting in my official capacity as an authorized officer who has been given the authority by the Entity to certify that the Authorized Person(s) has/have the full power and authority under applicable law and the governance rules relating to the Entity to execute and deliver to U.S. Bank, on behalf of the Government Entity, and to bind the Entity under, the Documents for the purpose of establishing and extending the Services.  I also certify that the name(s) and title(s) of the Authorized Person(s) set forth above are correct and that the signature appearing beside each name is a true and genuine specimen of his/her signature.



			     





			( Printed Name of the       of the Entity( (Cannot be an Authorized Person listed in Section 2)





			





			( Signature of the       of the Entity( 


			Date









I certify that I am an officer of the Government Entity, and as such, I certify that the above-named       is acting in such capacity on behalf of the Government Entity, the signature below is my genuine signature and the signature above is the genuine signature of such      .


			     





			( Printed Name & Title of Individual Signing Below ( (Cannot be an Authorized Person listed in Section 2)





			





			( Signature ( Attested by One (1) Other Individual of the Entity


			Date








EXAMPLES TO SIGNing Instructions



for 



Certificate of Authority (C Of A)


EXAMPLE 1:



1.
One (1) person is required to sign legal documents, and



2.
Entity has more than two (2) authorized signatories who can attest to signatures of other signatories.



Addendum:
Person A signs.



C of A Section 2:
Person A completes and signs.



C of A Section 3:
First box is checked.



C of A Section 4 (part 1):
Person B (preferably the Secretary) signs attesting to the signature of Person A.



C of A Section 4 (part 2):
Person C signs attesting to Person B’s authority and signature.



EXAMPLE 2:



1.
Two (2) people are required to sign legal documents, and



2.
Entity has more than two (2) authorized signatories who can attest to signatures of other signatories.



Addendum:
Persons A and B sign.



C of A Section 2:
Persons A and B complete and sign.



C of A Section 3:
Second box is checked.



C of A Section 4 (part 1):
Person C (preferably the Secretary) signs attesting to the signatures of Persons A and B.



C of A Section 4 (part 2):
Person D signs attesting to Person C’s authority and signature.



EXAMPLE 3:



1.
One (1) person is required to sign legal documents, and



2.
Entity has only one (1) other authorized signatory who can attest to signatures of other signatories.



Addendum:
Person A signs.



C of A Section 2:
Person A completes and signs.



C of A Section 3:
First box is checked.



C of A Section 4 (part 1):

Person B (preferably the Secretary) signs attesting to the signature of Person A. 



NOTE: If the Secretary can sign the C of A, than they cannot be Person A; they must be Person B.



C of A Section 4 (part 2):

Person A signs attesting to Person B’s authority and signature.



EXAMPLE 4:



1.
Two (2) people are required to sign legal documents, and



2.
Entity has only one (1) other authorized signatory who can attest to signatures of other signatories.



Addendum:
Persons A and B sign.



C of A Section 2:
Persons A and B complete and sign.



C of A Section 3:
Second box is checked.



C of A Section 4 (part 1):
Either Person A or B (preferably the Secretary) signs attesting to the signature of Persons A and B.  



NOTE: If the Secretary can sign the C of A, than they must sign in Section 4 (part 1) and the other person must sign in Section 4 (part 2).



C of A Section 4 (part 2):
The Person who did not sign Section 4 (part 1) signs attesting to the signing authority and signature of the person who did sign in Section 4 (part 1), subject to the note above.
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