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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract Title  TRAVEL EMERGENCY HOTELS

	Contract # 0000003181

	Buyer
	Name:  
Laura Park
	Phone: 
206-684-0445
	E-Mail: 
laura.park@seattle.gov

	Vendor (name/address)
	Renaissance Seattle Hotel
515 Madison Street

Seattle, WA 98104
	Vendor ID#  0000359964

	Vendor Contact
	Contact: Audry Beavert             Phone:  206-694-4941      Fax: 206-624-8125 
E-Mail: @renaissanceseattle.com

	WMBE Status
	 FORMDROPDOWN 


	Description
	· This is a convenience contract 

	Contract Term
	09/01/2014 through 09/30/2016

	Future Extension Option
	Optional One (1) additional 2 (two) year term

	Freight Terms
	N/A


	Prompt Pay Discount
	 Net 30


	Delivery ARO
	 N/A


	Order Instructions
	For Use By: All City Departments

	Order Limit:  N/A


	Contracting Options
	 FORMCHECKBOX 
This is the only City contract for this product.  Unless a separate competitive process is undertaken, this contract must be used when a product is sought that matches contract offerings. Call the Buyer for advice.

 FORMCHECKBOX 
This is one of several contracts awarded for this product.  The City may select among any of the following:

Contract# 3011 – Hotel Nexus

Contract# 3010 – Extended Stay America

Contract# 3012 – Quality Inn

Contract# 3008 – Holiday Inn Seattle Center

Contract# 2267 – Hotel Seattle

Contract# 2932 – The Arctic Club

Contract# 2284 – Warwick Seattle Hotel

Contract# 2180 – Emerald Hospitality

Contract# 3017 – Executive Hotel Seattle

Contract# 2997 – La Hacienda Motel

Contract# 3009 – Sutton Suites & Extended Stay

Contract# 3181 – Renaissance Seattle Hotel 
 

	Comprehensive Contract


[image: image1.emf]0000003181v2.pdf



	Current Pricing


	Original ITB / RFP



	Contract History
	Contract Start date 09/27/2013
Change Order # 1 
To extend contract from September 01, 2014 through September 30, 2016 
09/22/2014
Change Order #2 
Change Order #3 



	Vendor Emergency Contact Information

	Emergency Contact Name
	Audrey Beavert 

	Emergency Phone Number
	206-583-0300

	Back-Up Emergency Phone Number 
	

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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(@’ BLANKET CONTRACT

The City of Seattle Blanket Contract # Date Change Order #
PURCHASING SERVICES 0000003181 09/22/2014 1
700 — 57 Avenue, Suite 4112 Payment Terms Freight Terms
P.O. Box 94687 Y i ‘
Seattle, WA 98124-4687 Net 30 days FOB Destination, Prepaid and Allowed

Buyer: FAX: Phone:

Rick Davison 206-233-5155 206-684-8310

Vendor #: 0000359964 Ship To:

Renaissance Seattle Hotel City Departments
515 Madison Street
Seattle, WA 98104

Contact: Audrey Beavert Bill To:

Phone #: 206-694-4941 _ ORDERING DEPARTMENT
Fax#  206-627-8125 ACCOUNTS PAYABLE
Email: @renaissanceseattle.com

Renaissance Seattle Hotel is awarded a convenience contract for providing City of Seattle departments with
temporary housing to the City of Seattle Employee’s during emergency situations. All rules and procedures of
this contract are in accordance with Attachment 1.

Original Contract Term: September 20, 2013 through September 30, 2014.
Optional 2 (two) additional 2 (two) year extensions

Change Order #1 - To extend contract from September 1, 2014 through September 30, 2016.

The City does not guarantee utilization of this contract. The City may award contracts to other vendors for
similar products or services.

City of Seattle employees will provide the Vendor with their name, department, section, contract number and
telephone number along with City identification when requesting service. Vendor will include the name of the
person and contract number on each invoice.

Orders shall be placed by DEPARTMENT REPRESENTATIVES. Invoices shall be mailed in duplicate to the
DEPARTMENT PLACING THE ORDER, Attn: Accounts Payable, per attached list (or a/p address). Each
invoice shall indicate Contract #0000003181.
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RENAISSANCE
SEATFLE HDTEL _
515 MADISON STREET | SEATTLE, WA 98104
11206.583.03001 -:206.624.8125
WWUsrenaissa neeseattle.com

Saptembir 30, 2014
MERICKDAVISON <0 st o iy

Buyer

E:i,f of Seattle

700 5% Ave*

Suite #4600

‘Seattle, WA 98104

106.684.8310 " o
F ck.dauisun@séattfe,go&?"' B T el

tmergency Houising Rate Agreerent prepared exclusively for:

Elty of Seaftle

By specnfylngt e 'eqmrements mndrtmns and sefvices re!atwe toyour rocms' zomm;tment W Canassure-you
that the executiontot this agreement will éxcebd the expectations of yourand your travelers. The:terms outlined-
below are an integral part of our agreement. In order to make this agreement work most effectively: weneed
' tment fo make It work.

3 sl
EMERGENCY HOUSING RATES
The. Renaissance: Seatt1e Hotel is pleased tc emend the following rates to the City ofSeattle

Gnvernmen? ﬂer Biem Rute

2 00 mcrease per room once all *he standard moms are ﬂlled (based upon avaitabjiaw} Hotel room rates
' Cﬁh{e state and, !ocal mandated taxes Ecurrerrtly 15 6%) and}‘or assessrrents {cument!y $2.00
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RENAISSANCE"
SEATTLE HOTEL
515 MADISON STREET | SEATTLE, WA 98104
1:-206:583.0800 1 f: 206.624.8125
www.tenaissanceseattle.com

HOTEL AGREES TO;

L

Hold the block of rooms until an agreed upon time before releasing them. Checksin all CTV of Seartle
guests into this black of rooms and inform the City of Seattle.contact persan when the available rooms
in the:*block” gr the hotel are becomiht‘scarcr—:. S

Retain verbal and/or written rooming lists from each authorized City of Seattle contact person That r.ails
in to-activate room blocks as backup for invoicing. :

Rernind our City of Seattle guests to check out at the end of each day's stay

_ Remind guests that each must pay the charges NOT covered by the City of Seattle at check-out; 'A_tir. '

check-out time, collect from guests the portion of the charges, not covered by h_E C:ity'ef_'s_earfl_e;"'lﬁée'

Attachment 1 fora i1st of author;zed & non-authorized charges.

. Transfer the City of Seattle expenses to.the City of Seattle "master actount",

Refuse to check-inany City of Seattle associates that are not included in the verbal and/or written

rcommg listprovidéd by the authorized City.of Seattle cantact person; or that are not:able ta provide a

valid, government—lssued photo identification-matching aname onthe authorized rooming list at. - {.. -
checksin: - ; ;

Refuse to activate room blocks if the City of Seattle person calling to activate them does not provide
the carrect tontract number that is found on the saved agreement,

CITY OF SEATTLE AGREES TO:

5

Activate the emerge'\(y hcusing asreement by Lantauting Chris Fiahnrty via ema'rl at,

Dut\'r Via emall atrooms; Ieadershm@tena,ssanceseat{le‘com {aﬁer Spm}.to letthe hotel know as soon
as passible how many rooms they will need for thatevening,, The City of Seattle shagld then expect to
hearback from either of them within 30 minutes. If the City of Seattle does not hear back from them

o receives an “out of office” automated response, the City of Seattle should call 206-583-0300 and ask

for the Hotel Manager-on-Duti/:- Agreement can be.activated by.any one of City of Seattle’s employees

who can provide the correct contract nurmber that is found on the saved agreement.

FC:é'ﬁ'g_'_'i-:-_l_Iation of individual rooms or the entire room block do not need to bé made by a Certain time of

‘as long as they are cancefled gs soon as !"e'authorizedsigner is aware that those rooms are fio
er needed If anl duthorized signer does hot call the Mariager-on- Disty at 206-583-0300 to cancel

the roams, then there will be a “no-show” fee of one:night's room & tax charged to the City of Seattie
for any rooms held by the hotel without'a City of Seattle gues* occupying the room overnight,

.+ Befora ; anygucsts arrival, the City of Seattle-will identify contacts for the duratioriof thisincident.

Thesewill be determined solely by the City of Seattle: City of Seattlé will request:a block 6 specific
number of rooms based o/ afiticipated needs and the hotel will determine what they can offer, This
initial number of requested rooms may be Increased or-decreased by the mutual agreement of the'
hotel and the City of Seattle, as actual needs are determined.






RENAJSSANCE®

SEATTLE HOTEL.

515 MADISON STREET | SEATTLE, WA 98104
1/206.583.0300 | F: 206.624.8125
W renalsta.nceseat*i_ .conj

3. Ensure that sach City of Seattle associate sent to the ofel was previously identified on the verbal
and/or wiitten rooning list before the associate checks in. Ensure that each associate understands
which charges:will be paid by the City of Seattie:and which will be personal expenses, If adult associates
are fd- share a room, both individuals will be identified to the Hotel with instructions for & shared room.
Please see Attachment 1 for further details on the expected pré-check-in & check-in processes,

4 Process Hotel bill in 2 timely manner; net term 30 days. Please see Attachment 1 for details on Which"
:;'depa*tment each guests” mvmces should be sentta Tﬂ View the charges that the Crty ﬂ‘Sﬂattie agrees

top Y, 3lsg osee Attufhmeml

CHECKIN / CHECK OUT TIME 3
Hatel check in time'is at 4: :00pm. Hotel chiéck out time is 12:00pm. Any early check in or late departJre -
requests will be based upon aaatlabllmf i

-AfCEP TANCE ! ; — S
This agreement’ between the Renalssance Seattie Hotel '=nd the Ctiy of Seattle shall ha vahd until September
30,2016, A

{fvou are ‘n-agreemenfw]th aiprqment_ibned;__piease sign'apd';étur

F % £
o : Zan

Audrey Be avert

b _9///

sl

j',,f";;,fj  Date:

Audrey Beavert
Corporate Travel & Business Development Exectitive

‘Renaissance Seattle Hotel
1:206.694.4941 | 'f: 206.624. 8125

beavert@renajssanceseatt'e com






Purpose ;- = -
This process s fo obtain a hotel room

RENAISSANCE®

SEATTLE HBTEL

515 MADISON STREET | SEATTLE, WA 98104
£206.583.03001 1; 206.624.8125
www renalssanceseattle com

i E-;e?ul’cac:hrr}en’t’i __

S - :City of Seattle "
Guidelings for Direct Bl Hotel Accounts

er clicumstances whete, the, départment supervisor or authorizing agent dsers

necessary. The fhotel accounts ars generally designed for disasters, winter stom events, or other sttuafions where: The City
of Seattie may need to house City employees or displaced homeowners on an emergency.or short fotice basis. The direct
bil account witfr each participating hotel s part of aur coningency planning for such events.

Authorized Charaes
Lodgirg:

&

Hotel Accommodation  Procedures

Hatel services on the diract bil accounts are firited to single aceupancy lodging, perfamily size, atthe government rate

01 lowest available rate {whichevef is less) at time'of check ‘in-applicable:room taxes: snd lical busiess felephone

calls

Parking for passenger vehiclés _ _ , T

Otner hotel services provided at no additional charge may be used by the individual (e.gvinfemet access, television, in
room coffee, elc) P e i) P o e

‘Other hotelservices ordered by the individual that result in additional charges wil be sef ip.on an auxifiary account for
-the room-and will be the respansibiity ‘of the Individdal at issUe to pay upon theck out (a0 snacks, meals. movias:

laundry, long distance telephone call, fitness faciities; etc.), ‘Ciy departments wil not be responsibe for ingurred
charges outside of the scope of this document, i b i

Damage to the hotel room and [ or any of figir facilfies wil Be corisidered the personal responsibility- of the occupying
individual(s). TR 5

Acall shotild be placed to the otel fo reserve & roam_'mth;asmgch_advance nofice asis possible. :

If the reservation is not needed, it must be cancelied o the fotel wil charge a "o show" fee:consisting of orié night’s
roorm & tax‘charges which will be charged tothe Org Unit budget

Upon check in, the'employee. or displaced homeowners should identify themselves as dirscted by City supenisor or
aiftforizing agent for temiporary housing and direct bill account-from the coordinating City department,

The employee will be required to show their City of Sealtie 1D and personal identificafion, and the displaced homeowner
will be required to show their valid, government-issued, photo identification.

The coordinalor oremployee should advise the hoteldesk personnel ofthe City direct bill account number,fhe/she
knows it .
Upon checkout, the individualwil be asked tosignthe hotel's temized lodging bilfthus verifying the charges

are correct, and hie /she will begiven acopyof the itemized hotel bill o fake with him/ her:
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RENAISSANCE'
SEATTLE HOTEL

o

515 MADISON:STREET | SEATTLE, WA 98104
£ 206:583.0300 | f; 206,624 8125
WRW, fEndlssanceseattle.com

= Thecoordinatoror Empl'r.vyee'fSh_o'uid attachithe itemized hotel lodaing bill to the 1rave1'expense claimformoralternate
clalm form provided by coordinator. Iffio claim is being submitted they should stamp fhe itemized hotelfodging billwith
the Accounts Payable Coding stamp, complete the necessaryaccount coding,and havetsignature approved by their
direct supervisor or manager.

» Thecoordinatororemployee should then forward theacoount-coded and signature-approved itemized hotellodging bil
totheir *department's finance department orother appropriate department, either atfachedtotheir claimformor by
itself ifthére is o claim form being submitted, for comparison and recongiliation to the hotel's statement ofchiarges fo
authorize payment
* For City Light, the employee should forward the account coded and signature. approved itemized hotel lodging billfo
the City Light Travel Coordination Desk (SMT 3080}, '

Rev.02/15112






City of Seattle

Department of Finance and Administrative Services
City Purchasing & Contracting Services Division

CITY OF SEATTLE INVOICE ADDRESS GUIDE

Revised: 1/17/2014

NOTE: Please send INVOICES to Mailing Address of Accounts Payable Section of the Ordering Department.

DEPARTMENT ACCOUNTS ACCOUNTS PAYABLE PHYSICAL LOCATION PHONE/FAX
PAYABLE MAILING ADDRESS
CONTACT
Arts & Cultural Affairs, Office of Sheila Moss PO Box 94748 700 5" Avenue, Suite 1766 206-233-7016 Phone
Seattle WA 98124-4748 Seattle WA 98104 206-684-7172 Fax
City Auditor, Office of Melissa Alderson PO Box 94729 700 5™ Avenue, Suite 2410 206-386-4168 Phone
Seattle, WA 98124-4729 Seattle WA 98104
City Light Scott Hayes PO Box 34023 700 5" Avenue, Suite 3200 206-684-3563 Phone
Seattle, VWA 98124-4023 Seattle WA 98104 206-684-3855 Fax
Civil Rights, Seatle Office for Latrice Ybarra 810 3° Avenue, Suite 750 810 3° Avenue, Suite 750 206-684-4539 Phone
Seattle, WA 98104-1627 Seattle, WA 98104-1627 206-684-0332 Fax
Economic Development, Office of | Suching Luu PO Box 94708 700 5™ Avenue, Suite 5752 206-684-7391 Phone
Seattle, WA 98124-4708 Seattle WA 98104 206-684-0379 Fax
Ethics & Elections Commission Anthony Adams PO Box 94729 700 5" Avenue, Suite 4010 206-684-8576 Phone
Seattle, WA 98124-4729 Seattle WA 98104 206-684-8590 Fax
Finance & Administrative Mary Leslie PO Box 94669 700 5™ Avenue, Suite 5200 206-684-0333 Phone
Services, Dept of Seattle, WA 98124-4669 Seattle WA 98104 206-684-0506 Fax
Fire Department Sheila Kelly 3012 2™ Avenue South 301 2™ Avenue South 206-386-1461 Phone
Seattle, WA 98104-2618 Seattle, WA 98104-2618 206-233-2755 Fax
Fleets & Facilities Mary Leslie PO Box 94689 700 5" Avenue, Suite 5200 206-684-0333 Phone
Seattle, WA 98124-4689 Seattle WA 98104 206-684-0506 Fax
Hearing Examiner, Office of Pat (Patricia) Cole PO Box 94729 700 5" Avenue, Suite 4000 206-615-1570 Phone
Seattle, WA 98124-4729 Seattle WA 98104 206-684-0536 Fax

Seattle, WA 98124-4649

Seattle WA 98104

Housing, Office of Blanche Carvello PO Box 94725 700 5" Avenue, Suite 5700 206-684-5524 Phone
Seattle, WA 98124-4725 Seattle WA 98104 206-233-7117 Fax

Human Services Josie Limos PO Box 34215 700 5™ Avenue, Suite 5800 206-684-0307Phone
Seattle, WA 98124-4215 Seattle WA 98104 206-621-5021 Fax

Information Technology, Dept of Nitaya PO Box 94709 700 5™ Avenue, Suite 2700 206-684-0482 Phone
Kambhiranond Seattle, WA 98124-4709 Seattle WA 98104 206-684-0911 Fax

Law Rithy Lim PO Box 94769 600 4™ Avenue, 4" Floor 206-233-0095 Phone
Seattle, WA 98124-4769 Seattle WA 98104-1858 206-684-8284 Fax

Legislative Eric Ishino PO Box 94728 600 4™ Avenue, 3° Floor 206-684-8141 Phone
Seattle, WA 98124-4769 Seattle, WA 98104 206-684-8587 Fax

Library, Seattle Public Dean Nishimura 1000 4™ Avenue 1000 4" Avenue 206-386-4109 Phone
Seattle, WA 98104-4728 Seattle, WA 98104-1109 206-386-4108 Fax

Municipal Court of Seattle Terri (Theresa) PO Box 34987 600 5" Avenue 206-684-5659 Phone
Flores Seattle, WA 98124-4987 Seattle, WA 98104 206-733-9357Fax

Neighborhoods, Dept of Nga Nguyen PO Box 94649 700 5™ Avenue, Suite 1700 206-615-0580 Phone

206-233-5142 Fax

Parks & Recreation

Martin Yamamoto

800 Maynard Ave S, 3" Floor
Seattle, WA 98134

800 Maynard Ave S, 3© Floor
Seattle, WA 98134

206-684-7364 Phone
206-684-7285 Fax

Personnel Jackie Yang PO Box 34028 700 5™ Avenue, Suite 5500 206-684-7894 Phone
Seattle, WA 98124-4028 Seattle, WA 98104 206-684-7751 Fax
Planning & Development, Dept of | Cathy Stoltey PO Box 34019 700 5" Avenue, Suite 1800 206-233-7918 Cathy's #
Perry Wong Seattle, WA 98124-4019 Seattle WA 98104 206-615-1701 Perry's #
Police Christi Thompson PO Box 34986 610 5" Avenue, 5" Floor 206-684-8779 Phone
Seattle, WA 98124-4986 Seattle, WA 98104 206-233-7207 Fax
Police Pension Stephanie Coleman | PO Box 94729 700 5" Avenue, Suite 1670 206-386-1287 Phone
Seattle, WA 98124-4729 Seattle, WA 98104 206-386-9075 Fax
Public Safety Civil Service Jenniffer Greenlee PO Box 94729 700 5" Avenue, Suite 1670 206-233-7118 Phone

Commission

Seattle, WA 98124-4729

Seattle, WA 98104

206-684-0755 Fax

Retirement System

Dolly Newton

720 3" Ave, Suite 1000
Seattle, WA 98104-1829

720 3™ Avenue Suite 1000
Seattle, WA 98104-1829

206-386-1293 Phone
206-386-1506 Fax

Seattle Center

Vincent DiGianni

305 Harrison
Seattle, WA 98109

305 Harrison
Seattle, WA 98109

206-684-7145 Phone
206-615-0327 Fax

Seattle Public Utilities Sharon Gill PO Box 34018 700 5™ Avenue, Suite 4900 206-233-7169 Phone
Seattle, WA 98124-4018 Seattle, WA 98104 206-386-4033 Fax
Transportation, Seattle Dept of Don Padgett PO Box 34996 800 5" Avenue, Suite 3000 206-684-8126 Phone

Seattle, WA 98124-4996

Seattle, WA 98104

206-684-3635 Fax
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