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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract Title  Aluminum Cube Truck (van) Bodies + Installation 

	Contract # 0000003282

	Buyer
	Name:  Rick Davison

	Phone: 206-684-8310
	E-Mail: rick.davison@seattle.gov 


	Vendor (name/address)
	Trivan Truck Body
1385 W Smith Rd

Ferndale, WA 98248-8930
	Vendor ID#  0000295540

	Vendor Contact
	Contact: Ryan Vandriel      Phone:  360-380-0773    
E-Mail: rvandriel@trivan.com

	WMBE Status
	 FORMDROPDOWN 


	Description
	· For the supply of new and unused Aluminum Cube Truck (Van) Bodies to be installed on City owned Chassis.  

	Contract Term
	04/08/2014 through 01/31/2015

	Future Extension Option
	Option to extend Two (2) additional (1) year renewals 

	Freight Terms
	FOB Destination, Prepaid & Allowed


	Prompt Pay Discount
	Net 30


	Delivery ARO
	 180 Days


	Order Instructions
	For Use By:  All City Departments

	Order Limit:  N/A


	Contracting Options
	This is the only contract that offers these same goods and services. This contract was established through an interlocal agreement with City of Tacoma Contract #4600009503
 

	Comprehensive Contract


[image: image1.emf]0000003282_Contract .pdf



	Current Pricing


[image: image2.emf]0000003282_Pricing. pdf


	Original ITB / RFP

[image: image3.emf]0000003282_Original _Bid.pdf




	Contract History
	Contract Start date  
04/08/2014
Change Order # 1 Extend Contract for an additional year. 1 more 1-year renewal remaining. 
10/3/14
Change Order #2 
Change Order #3 



	Vendor Emergency Contact Information

	Emergency Contact Name
	

	Emergency Phone Number
	

	Back-Up Emergency Phone Number 
	

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
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BIDDER’S CHECK LIST 
 
This checklist identifies the documents to be submitted.  Bids received without 
this information may be considered nonresponsive and not be considered for 
award. 
 


One original and one copy of your bid submittal  


Signature Sheet  


Bid Proposal Sheet  


Bid Proposal Supplemental Information   


Bid Proposal Notice  


CAD drawings (minimum “C” size 17” X 22”) for body configuration 
and accessory placement for the unit being offered  


 


Technical Provision Sheets (including equipment brochures and 


the manufacturer’s printed and dated price sheets) 


 


Your company credit card policy and credit card capabilities, if you 


can accept a credit card for payment  


 


Your company’s sustainability policy or efforts, if applicable  


Personnel Inventory Form (PIF)  


After award, the following documents will be required:  


Certificate of Insurance  


Contract  
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CITY OF TACOMA 
STANDARD TERMS AND CONDITIONS  


SECTION 1 – SOLICITATION  
 
THE FOLLOWING TERMS AND CONDITIONS ARE PART OF THIS SPECIFICATION AND ARE BINDING ON ALL 
RESPONDENTS SUBMITTING RESPONSES TO REQUESTS FOR BIDS, PROPOSALS, QUALIFICATIONS AND 
INFORMATION.   


1.01 DELIVERY OF SUBMITTALS TO THE CITY’S PURCHASING DIVISION   


Submittal packages must be received by the City’s Purchasing Division, Tacoma Public Utilities 
Administration Building, Main Floor, 3628 South 35th Street, Tacoma, WA 98409-3115, prior to the 
scheduled time and date stated in the solicitation announcement.  Each submittal, intact and bound, shall be 
completely sealed, with the name of the submitting party (hereinafter “Respondent”), the specification 
number and title clearly marked on the exterior of the package.  City offices are not open for special mail or 
other deliveries on weekends and City holidays.   


Submittals may be delivered to the City by mail or in person; however, the Respondent is solely 
responsible for timely delivery of its submittal to the Purchasing Division.   


Facsimile (fax) copies of submittals for requests for sealed bids, requests for proposals, requests for 
qualifications and requests for information will not be accepted at any City fax machine.   


Submittals received after the time stated in the solicitation announcement will not be accepted and will be 
returned, unopened, to the Respondent.   


For purposes of determining whether a submittal has been timely received, the City's Purchasing Division 
may rely on Universal Coordinated Time from the National Bureau of Standards as reported by 
http://wwp.greenwichmeantime.com/   


1.02 WITHDRAWAL OF SUBMITTALS   


A. Prior to Submittal Deadline (Bid Opening)   


Submittals may be withdrawn prior to the scheduled submittal deadline by providing written notice to the 
City’s Purchasing Division.  The notice may be submitted in person or by mail; however, it must be 
received by the City’s Purchasing Division prior to the submittal deadline.   


B. After Submittal Deadline   


No submittal can be withdrawn after having been opened as set forth in the solicitation announcement, 
and before the actual award of the contract, unless the award is delayed more than 60 calendar days 
beyond the date of opening.  If a delay of more than 60 calendar days does occur, the Respondent 
must submit written notice to the purchasing manager that Respondent is withdrawing its submittal.   


1.03 SUBMITTAL IS NON-COLLUSIVE   


The Respondent acknowledges that by its delivery of a submittal to the City in response to this solicitation it 
represents that the prices in such submittal are neither directly nor indirectly the result of any formal or 
informal agreement with another Respondent.   


1.04 OPENING AND ACCEPTANCE OF SUBMITTALS   


Submittals, unless previously withdrawn, will be read aloud, irrespective of any irregularities or informalities 
in such submittal, at the time and place specified in the solicitation announcement.   


All submittals must remain open for acceptance by the City for a period of at least 60 calendar days from the 
date of opening.   


1.05 RIGHT TO REJECT   


The City of Tacoma reserves the right to reject any and all submittals, waive minor deviations or 
informalities, and if necessary, call for new submittals.   


A. Requests for Proposals (RFP)  


By submitting a proposal in response to a City RFP, the Respondent acknowledges and consents to the 
below City rights and conditions.  With regard to this procurement process, the City reserves, holds 



http://wwp.greenwichmeantime.com/�
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without limitation, and may exercise, at its sole discretion, the following rights and conditions:   


1. To terminate the procurement process or decide not to award a contract as a result thereof by 
written notice to the Respondents for any reason whatsoever.   


2. To waive any defect, technicality, or any other minor informality or irregularity in any submittal, or 
any other response from Respondents.   


3. To make minor or major changes or alterations to the evaluation, selection and/or performance 
schedule(s) for any events associated with this procurement process upon notice to the 
Respondents.   


4. To supplement, amend or otherwise modify the RFP specifications, at any time upon prior notice 
to Respondents, including but not limited to modifications to the description of services and/or 
products contained in the RFP, by omitting services/products and/or including services/products 
not currently contemplated therein.   


5. To request clarifications, additional information, and/or revised submittals from one or more 
Respondents.   


6. To conduct investigations with respect to the qualifications and experience information for each 
Respondent included in a submittal and to request additional evidence to support any such 
information.   


7. To eliminate any Respondent that submits an incomplete or inadequate response, or is non-
responsive to the requirements of the RFP specifications, or is otherwise deemed to be 
unqualified during any stage of the procurement process.   


8. To select and interview a single finalist or multiple finalists for the purpose of promoting the City’s 
evaluation of submittals provided in response to the RFP specifications.  The City may, in its sole 
and exclusive discretion as to what is in the City’s best interest, elect not to conduct interviews of 
any or all respondents in connection with this RFP process.   


9. To discontinue contract negotiations with a selected Respondent and commence such 
negotiations with another respondent, except as otherwise provided in Chap. 39.80, RCW.   


10. To select and enter into a contract with one or more Respondents whose submittal best satisfies 
the interests of the City and is most responsive, in the sole judgment of the City, to the 
requirements of the RFP specifications. 


11. To take any other action affecting the RFP specifications or the procurement process that is 
determined to be in the City’s best interests. 


12. In the event the City receives questions concerning RFP specifications from one or more 
Respondents prior to the deadline for response, the City reserves the right to provide such 
questions, and the City’s responses, if any, to all Respondents.  


13. Neither the City, its officials, staff, agents, employees, representatives, nor consultants will be 
liable for any claims or damages resulting from any aspect of this procurement process. 


1.06 EVALUATION OF SUBMITTALS   


The City of Tacoma reserves the right to award to the lowest and best responsible Respondent(s) delivering 
a submittal in compliance with the specification documents, provided such submittals are reasonable and 
are in the best interest of the City to accept.  The City may use a number of criteria for determining award, 
including evaluation factors set forth in Municipal Code Section 1.06.262.  Respondents who are 
inexperienced or who fail to properly perform other contracts may have their submittal rejected for such 
cause.   


A. Evaluation Factors   


In addition to the factors set forth in Municipal Code Section 1.06.262, the following may be used by the 
City in determining the lowest and best responsible submittal:   
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1. Compliance with the Specification and with applicable City requirements, including by not limited to, 
the City’s Ethics Code and its Historically Under-utilized Business and Local Employment and 
Apprenticeship programs.   


2. Submittal prices, listed separately if requested, as well as a lump sum total (if the unit price does 
not compute to the extended total price, the unit price shall govern).   


3. Time of delivery and/or completion of performance (delivery date(s) offered).   


4. Warranty terms.   


5. Quality of performance of previous contracts or services, including safety requirements and past 
compliance with the City’s Ethics Code.   


6. Previous and existing compliance with laws and ordinances relating to contracts or services.   


7. Sufficiency of financial resources.   


8. Quality, availability and adaptability of the supplies or services to the particular use required.   


9. Ability to provide future maintenance and service on a timely basis.   


10. Location of nearest factory authorized warranty repair facility or parts dealership. 


11. Ability, capacity, experience, stability, reputation, integrity, character, judgment, technical 
qualifications and skill to perform the contract or provide the services required.   


All other elements or factors, whether or not specifically provided for in this Specification, which would 
affect the final cost to, and the benefits to be derived by, the City, may be considered in determining the 
award of the contract.  The final award decision will be based on the best interests of the City.   


B. Cash Discount   


Payment discount periods of 20 calendar days or more, if offered in the submittal, will be considered in 
determining the apparent lowest responsible submittal.  Discounts will be analyzed in context of their 
overall cumulative effect.   


1.07 COMPLETION OF CITY FORMS   


All submittals must be completed in ink or typewritten using the forms included with this Specification, and 
submitted exactly as specified.   


City forms requiring signature must be signed in ink by an authorized officer, employee or agent of the 
Respondent.   


Prices must be stated in figures.  Corrections shall be initialed in ink by the person signing the submittal.  
Prices having erasures or interlineations (cross outs) will not be accepted unless initialed in ink by the 
Respondent.   


1.08 CORRECTION OF AMBIGUITIES AND OBVIOUS ERRORS   


The City reserves the right to correct obvious errors in the Respondent's submittal.  In this regard, if the unit 
price does not compute to the extended total price, the unit price shall govern.   


1.09 CLARIFICATION OF SPECIFICATION   


Questions regarding this Specification and/or any included terms, conditions, forms, plans or drawings are to 
be submitted in writing to the City staff person identified as the contact for this Specification.  All requests for 
interpretation must be received by the City no later than five business days prior to the opening date.  Any 
interpretation of this Specification will be made by addendum duly issued and posted to the Purchasing 
website at www.TacomaPurchasing.org.  Such addendum must be acknowledged in the submittal.  The City 
of Tacoma will not be responsible for any other explanation or interpretation of the specification documents.   


1.10 ALTERATIONS NOT ALLOWED   


Except as otherwise specifically provided in the specification documents, submittals that are incomplete or 
conditioned in any way, contain erasures, alternatives or items not called for, or not in conformity with law, 
may be rejected as being non-responsive.  Any attempt to condition the submittal by inserting exceptions to 
the Specification or any conditions, qualifications or additions that vary its terms may result in rejection of the 



http://www.tacomapurchasing.org/�
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submittal.  The City cannot legally accept any submittal containing a material deviation from the 
Specifications.   


1.11 INSERTION OF MATERIAL CONFLICTING WITH SPECIFICATIONS   


Only material inserted by the Respondent to meet requirements of the specification documents will be 
considered.  Any other material inserted by the Respondent will be disregarded by the City of Tacoma as 
being non-responsive and may be grounds for rejection of the submittal.   


1.12 FIRM PRICES/ESCALATION   


Except as specifically allowed elsewhere in the specification documents, only firm prices will be accepted.   


1.13 SHIPPING   


Prices must be quoted FOB destination (the place of destination as defined in RCW 62A.2-319, as that 
statute may hereafter be amended), with freight prepaid and allowed (shipping costs included in unit prices), 
and risk of loss remaining with Respondent until delivery is tendered.   


1.14 LEGAL HOLIDAYS   


The City of Tacoma observes the following holidays, which shall apply to performance of all contracts 
awarded from this solicitation:   


  
New Year's Day January 1 
Martin Luther King's Birthday 3rd Monday in January 
Washington's Birthday 3rd Monday in February 
Memorial Day Last Monday in May 
Independence Day July 4 
Labor Day  1st Monday in September 
Veteran's Day November 11 
Thanksgiving Day  4th Thursday of November 
Day after Thanksgiving 4th Friday of November 
Christmas Day December 25 


When any of these holidays occur on Saturday or Sunday, the preceding Friday or the following Monday,  
respectively, is a legal holiday for the City of Tacoma.   


1.15 TAXES   


Unless otherwise required in this Specification, applicable federal, state, city and local taxes shall be 
included in the submittal as indicated below.  The total cost to the City, including all applicable taxes, may be 
the basis for contract award determination.  As used herein, the term “taxes” shall include any and all taxes, 
assessments, fees, charges, interest, penalties, and/or fines imposed by applicable laws and regulations in 
connection with the procurement of goods and/or services hereunder.   


A. Federal Excise Tax   


The City of Tacoma is exempt from federal excise tax.  The City will furnish a Federal Excise Tax 
Exemption certificate, if required.  If the Respondent fails to include any applicable tax in its submittal, 
then Respondent shall be solely responsible for the payment of said tax.   


B. State and Local Sales Tax   


The City of Tacoma is subject to Washington state sales tax.  It is the Respondent's obligation to state 
the correct sales tax percentage and include the applicable Washington state, city and local sales tax as 
a separate line item(s) in the submittal.   
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C. City of Tacoma Business and Occupation Tax   


It is the Respondent's obligation to include City of Tacoma Business and Occupation tax in the unit 
and/or lump sum prices submitted; it shall not be shown separately on the submittal.   


Per Sub-Title 6A of the City of Tacoma Municipal Code, transactions with the City of Tacoma may be 
subject to the City’s Business and Occupation Tax.  


It is the responsibility of the Respondent awarded the contract to register with the City of Tacoma's  
Tax and License Division, 733 South Market Street, Room 21, Tacoma, WA 98402-3768, telephone 
253-591-5252, website http://www.cityoftacoma.org/Page.aspx?nid=201.   


D. Any or All Other Taxes 


Any or all other taxes are the responsibility of the Respondent unless otherwise required by law.   


1.16 WASHINGTON BUSINESS LICENSE REQUIREMENT   


All submittals should include a Washington State Business License number in the space provided on the 
Submittal Signature Page.  If the recommended respondent does not have a Washington State Business 
License at the time of submittal, it must obtain such license and provide proof thereof to the City of Tacoma 
prior to contract award.  Failure to include a Washington State Business License may be grounds for 
rejection of the submittal.  Information regarding Washington State Business Licenses may be obtained at 
http://www.dol.wa.gov/businesses.htm.   


1.17 PUBLIC DISCLOSURE  


Washington State Public Disclosure Act (RCW 42.56 et seq.) requires public agencies in Washington to 
promptly make public records available for inspection and copying unless they fall within the specified 
exemptions contained in the Act, or are otherwise privileged.  Documents submitted under this Specification 
shall be considered public records and, with limited exceptions, will be made available for inspection and 
copying by the public.   


1.18 PROPRIETARY OR CONFIDENTIAL DESIGN INFORMATION   


If the Respondent considers any submittal document to be protected from disclosure under the law, the 
Respondent shall clearly identify on the page(s) affected such words as “CONFIDENTIAL,” 
"PROPRIETARY” or BUSINESS SECRET.”  The Respondent shall also


If a request is made for disclosure of such identified documents or portions thereof, the City will determine 
whether the material is exempt from public disclosure.  If, in the City’s opinion, the material is subject to 
disclosure, the City will notify Respondent of the request and impending release and allow the Respondent 
10 days to take whatever action it deems necessary to protect its interests.  The City will cooperate with any 
legal action initiated by the Respondent to prevent release; provided that all expense of such action shall be 
borne solely by the Respondent, including any damages, attorney’s fees or costs awarded by reason of 
having opposed disclosure and Respondent shall indemnify City against same.  If the Respondent fails or 
neglects to take such action within said period, the City will release all materials deemed subject to 
disclosure.  Submission of materials in response to this solicitation shall constitute assent by the 
Respondent to the foregoing procedure and the Respondent shall have no claim against the City on account 
of actions taken pursuant to such procedure.   


 submit an index with its submittal 
identifying the affected page number(s) and location(s) of all such identified material.  Marking the entire 
submittal as “confidential” or “proprietary” is not acceptable and is grounds to reject such 
submittal.   


1.19 TITLE VI OF THE CIVIL RIGHTS ACT OF 1964   


The City of Tacoma ensures full compliance with Title VI of the Civil Rights Act of 1964 by prohibiting 
discrimination against any person on the basis of race, color, national origin or sex in the provision of 
benefits and services resulting from its federally assisted programs and activities.  Contact Tacoma's Title VI 
coordinator at 253-502-8072 for additional information.   


1.20 LEGAL DISPUTES   


Respondent agrees and stipulates that in the event any litigation should occur concerning or arising out of 
this solicitation or any submittal delivered in response hereto, the sole venue of any such legal action shall 
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be the Pierce County Superior Court of the state of Washington and the interpretation of the terms of the 
solicitation and submittal shall be governed by the laws of the state of Washington.   


1.21 PURCHASE ORDER TERMS AND CONDITIONS 


Terms and conditions of City of Tacoma purchase orders, if issued, shall apply to contracts and awards 
resulting from this solicitation.   


1.22 RESPONDENT'S REFUSAL TO ENTER INTO CONTRACT   


Any Respondent who refuses to enter into a contract after it has been awarded to the Respondent will be in 
breach of the agreement to enter the contract, and the Respondent's certified or cashiers check or bid bond, 
if any, shall be forfeited.   


1.23 AWARD   


The City reserves the right to award contracts for any or all items to one or more respondents in the best 
interests of the City.   


1.24 FINAL AWARD DETERMINATION   


The Tacoma City Council or Public Utility Board, for awards over $200,000, shall be the final judge as to 
which submittal(s) is/are the lowest and best responsible, and best meets the interest of the City of Tacoma 
to accept.  The purchasing manager makes the determination for awards of $200,000 and less.   


 


** Balance of Page Intentionally Left Blank **  
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CITY OF TACOMA 
STANDARD TERMS AND CONDITIONS  


SECTION 2 – SUPPLIES 
 
UNLESS OTHERWISE REQUIRED BY THE SPECIFICATION OR AGREED TO IN WRITING, THE FOLLOWING 
TERMS AND CONDITIONS SHALL GOVERN THE RIGHTS, RESPONSIBILITIES AND OBLIGATIONS OF THE 
PARTIES TO THE CONTRACT.   


2.01 SUPPLIER   


As used herein, the "Supplier" shall be the Respondent(s) awarded a contract pursuant to this Specification, 
whether designated as a Respondent, Seller, Vendor, Proposer, Bidder, Contractor, Merchant, Service 
Provider or otherwise.   


2.02 ENTIRE AGREEMENT   


This Specification, purchase orders issued by the City pursuant hereto, and the Supplier's submittal, in that 
order of precedence, shall constitute the "Contract" between the parties.  Said documents represent the 
entire agreement between the parties and supersede any prior oral statements, discussions or 
understandings between the parties, and/or subsequent Supplier invoices.  No modification of this Contract 
shall be effective unless mutually agreed in writing.   


2.03 APPROVED EQUALS   


Unless an item is indicated as "No substitute," special brands, when named, are intended to describe the 
standard of quality, performance or use desired.  Equal items will be considered by the City, provided that 
the Supplier specifies the brand and model, and provides all descriptive literature, independent test results, 
specification sheets, schematic drawings, photographs, product samples, local servicing, parts availability, 
etc., to enable the City to evaluate the proposed equal.  Performance testing in the field may be required. 


The decision of the City as to what items are equal shall be final and conclusive.  If the City elects to 
purchase a brand represented by the Supplier to be an "equal," the City's acceptance of the item is 
conditioned on the City's inspection and testing after receipt.  If, in the sole judgment of the City, the item is 
determined not to be an equal, the item shall be returned at the Supplier's expense.   


When a brand name or level of quality is not stated in the Supplier's submittal, it is understood the Supplier's 
submittal shall exactly confirm with those required in this Contract.  If more than one brand name is stated in 
this Specification, Supplier(s) must indicate the brand and model/part number to be supplied.   


2.04 PRICE, RISK OF LOSS, DELIVERY   


A. Firm Prices/Risk of Loss   


All prices shall remain firm during the term of this Contact.  All prices shall be FOB, the place of 
destination (as defined in RCW 62A.2-319, as that statute may hereafter be amended), with freight 
prepaid and allowed (shipping costs included in unit prices), and risk of loss remaining with Supplier 
until delivery is tendered.   


B. Delivery   


Delivery will be to the designated addresses set forth in this Contract.  Deliveries shall be between 9:00 
a.m. and 3:30 p.m., Monday through Friday only, except holidays.  Failure to make timely delivery shall 
be cause for termination of the order and return of all or part of the items at Supplier’s expense except 
in the case of force majeure.   


2.05 PACKING SLIPS, SHIPPING NOTICES AND INVOICES   


Packing slips and shipping notices shall be sent to the specific City Division or Department receiving the 
item(s) and include complete description of items, contents of items if crated or cased, quantity, shipping 
point, carrier, bill of lading number and City of Tacoma purchase order.   


Each invoice shall show City of Tacoma purchase order number, release number if applicable, quantity, unit 
of measure, item description, unit price and extended price for each line.  Line totals shall be summed to 
give a grand total to which sales tax shall be added, if applicable.  Invoices shall be sent in duplicate to:   
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Accounts Payable 
City of Tacoma 
P. O. Box 1717 
Tacoma Washington 98401-1717 


Any terms, provisions or language in Supplier’s invoice(s) that conflict with the terms of this Contract shall 
not apply to this Contract unless expressly accepted in writing by the City.   


2.06 PAYMENT TERMS   


Payment shall be made through the City’s ordinary payment process, and shall be considered timely if made 
within 30 days of receipt of a properly completed invoice.  Payment will not be considered late if mailed or 
electronically disbursed within the time specified.  Payment(s) made in accordance with this Contract shall 
fully compensate the Supplier for all risk, loss, damages or expense of whatever nature, and acceptance of 
payment shall constitute a waiver of all claims submitted by Supplier.  All payments shall be subject to 
adjustment for any amounts, upon audit or otherwise, determined to have been improperly invoiced.   


Invoices will not be processed for payment, nor will the period of cash discount commence, until all invoiced 
items are received and satisfactory performance of the Contract has been attained, and a properly 
completed invoice is received by the City.  If an adjustment in payment is necessary due to damage or 
dispute, the cash discount period shall commence on the date final approval for payment is authorized.   


2.07 INCREASE OR DECREASE IN QUANTITIES   


The City reserves the right to increase or decrease the quantities of any item awarded pursuant to this 
Contract and pay according to the unit prices quoted in the submittal with no adjustments for anticipated 
profit.   


2.08 EXTENSION OF CONTRACT   


This Contract shall be subject to extension by mutual agreement per the same prices, terms and conditions.   


2.09 ADDITIONAL CITY CONTRACTS   


During the term of this Contract, other City of Tacoma Departments/Divisions shall have the right to enter 
into contracts or issue purchase orders based on the unit prices stated in this Contract.   


2.10 COMPARATIVE PRICING   


If at any time during the term of this Contract, the Supplier reduces prices to other buyers purchasing 
approximately the same quantities stated on this Contract, the Supplier will immediately notify the City of 
Tacoma purchasing manager of such fact, and the price(s) for future orders hereunder shall be reduced 
accordingly.   


2.11 CHANGES   


The City at any time by written change order may make reasonable changes in the place of delivery, 
installation or inspection, the method of shipment or packing, identification and ancillary matters that the 
Supplier may accommodate without substantial additional expense.   


2.12 COOPERATIVE PURCHASING   


The Washington State Interlocal Cooperation Act RCW 39.34 provides that other governmental agencies 
may purchase goods and services based on this Contract in accordance with the terms and prices indicated 
herein if all parties are agreeable.  Each public agency shall formulate a separate contract with the Supplier, 
incorporating the terms and conditions of this Contract with the City of Tacoma.  The City shall incur no 
liability in connection with such contracts or purchases by other public agencies thereunder.  It will be the 
Supplier’s responsibility to inform such public agencies of this Contract.  Supplier shall invoice such public 
agencies as separate entities.   


2.13 WARRANTIES/GUARANTEE   


Suppliers warrant that all items:  are merchantable; comply with the City's latest drawings and specifications; 
are fit for the City's intended use; are new and unused unless otherwise stated; comply with all applicable 
safety and health standards established for such products by the Occupational Safety and Health 
Administration (OSHA), Washington Industrial Safety and Health Act (WISHA) and/or Consumer Products 







Section 2 – Supplies, Form No. SPEC-191A  Page 3 of 5 
Rev.: 08/7/07, 11/06/09, 09/16/10, 10/03/2011 


Safety Act, and all other applicable state and federal laws or agency regulations; are properly packaged and 
contain appropriate instructions or warnings, including applicable MSDS sheets.   


2.14 PATENTS, TRADEMARKS AND COPYRIGHTS   


The Supplier warrants that the equipment and/or materials furnished pursuant to this Contract do not infringe 
on any patent, trademark or copyright, and agrees to indemnify, defend and hold harmless, the City in the 
event of any infringement or claim thereof.   


2.15 DEFAULT   


In the event of material default by the Supplier on any of the conditions of this Contract, the Supplier agrees 
that the City may, at its election, procure the goods or services from other sources, and may deduct from the 
unpaid balance due the Supplier, or collect against the bond or security (if any), or may invoice and recover 
from the Supplier all costs paid in excess of the price(s) set forth in this Contract.  The prices paid by the 
City in good faith shall be considered the prevailing market price at the time such purchase is made.   


2.16 TAXES, LICENSES, PERMITS   


Unless otherwise required by applicable law, the tax provisions in Section 1 - Solicitation apply to this 
Contract.  Except for state sales tax, the Supplier acknowledges that it is responsible for the payment of all 
taxes applicable to this Contract and the Supplier agrees to comply with all applicable laws regarding the 
reporting of income, maintenance of records and all other requirements and obligations imposed pursuant to 
applicable law.  


The Supplier, at its expense, shall obtain and keep in force any and all necessary licenses and permits.  The 
Supplier shall obtain a business license as required by Tacoma Municipal Code Subtitle 6B.20 and shall pay 
business and occupation taxes as required by Tacoma Municipal Code Subtitle 6A.30.   


If the City is assessed, made liable, or responsible in any manner for taxes contrary to the provisions of this 
Contract, the Supplier agrees to hold the City harmless from such costs, including attorney's fees.  In the 
event the Supplier fails to pay any taxes, assessments, penalties, or fees imposed by any governmental 
body, including a court of law, other than those taxes the City is required to pay, then the Supplier authorizes 
the City to deduct and withhold or pay over to the appropriate governmental body those unpaid amounts 
upon demand by the governmental body.  It is agreed that this provision shall apply to taxes and fees 
imposed by City ordinance.  Any such payments shall be deducted from the Supplier’s total compensation.   


2.17 FEDERAL, STATE AND MUNICIPAL LAWS AND REGULATIONS   


Supplier shall comply with all federal, state, municipal and/or local laws and regulations in the performance 
of all terms and conditions of this Contract.  The Supplier shall be solely responsible for all violations of the 
law from any cause in connection with its performance of work under this Contract.   


2.18 HISTORICALLY UNDER-UTILIZED BUSINESSES (HUB) PROGRAM AND EQUAL OPPORTUNITY   


It is the policy of the City of Tacoma that all citizens be afforded an equal opportunity for full participation in 
our free enterprise system.  In order to implement this policy, the City of Tacoma is committed to ensuring 
equitable participation of historically under-utilized business enterprises.  Contact Tacoma's HUB 
coordinator at 253-502-8080 for additional information.   


2.19 NONDISCRIMINATION   


The Supplier agrees to take all steps necessary to comply with all federal, state and City laws and policies 
regarding non-discrimination and equal employment opportunities.  The Supplier shall not discriminate in 
any employment action because of race, religion, color, national origin or ancestry, sex, gender identity, 
sexual orientation, age, marital status, familial status, or the presence of any sensory, mental or physical 
handicap.  In the event of non-compliance by the Supplier with any of the non-discrimination provisions of 
this Contract, the City shall be deemed to have cause to terminate this Contract, in whole or in part.   


2.20 PREVAILING WAGES PAID – IF REQUIRED   


If federal, state, local or any applicable law requires the Supplier to pay prevailing wages in connection with 
this Contract, and Supplier is so notified by the City, then the Supplier shall pay applicable Prevailing 
Wages.   







Section 2 – Supplies, Form No. SPEC-191A  Page 4 of 5 
Rev.: 08/7/07, 11/06/09, 09/16/10, 10/03/2011 


2.21 CONFLICT OF INTEREST   


No officer, employee or agent of the City, nor any member of the immediate family of any such officer, 
employee or agent as defined by City ordinance, shall have any personal financial interest, direct or indirect, 
in this Contract, either in fact or in appearance.  The Supplier shall comply with all federal, state and City 
conflict of interest laws, statutes and regulations.  The Supplier represents that the Supplier presently has no 
interest and shall not acquire any interest, direct or indirect, in the program to which this Contract pertains 
that would conflict in any manner or degree with the performance of the Supplier’s services and obligations 
hereunder.  The Supplier further covenants that, in performance of this Contract, no person having any such 
interest shall be employed.  The Supplier also agrees that its violation of the City’s Code of Ethics contained 
in Chapter 1.46 of the Tacoma Municipal Code shall constitute a breach of this Contract subjecting the 
Contract to termination.   


2.22 RIGHT TO AUDIT   


Upon City’s request, the Supplier shall make available to City all accounts, records and documents related 
to this Contract for City’s inspection, auditing, or evaluation during normal business hours as reasonably 
needed by City to assess performance, compliance and/or quality assurance under this Contract.   


2.23 TERMINATION 


The City reserves the right to terminate this Contract at any time upon prior written notice to Supplier.  Upon 
the effective date of termination specified in such notice, and payment by the City, all conforming supplies, 
materials or equipment previously furnished hereunder shall become its property.   


2.24 INDEMNIFICATION – HOLD HARMLESS 


The Supplier agrees to indemnify, defend and hold harmless the City of Tacoma, its officers, agents and 
employees, from and against any and all liability which may accrue to or be sustained by the City of Tacoma 
for any claim, suit or legal action made or brought against the City for the death of or injury to persons 
(including the Supplier's or subcontractor's employees), or damage to property involving the Supplier or 
subcontractor(s) and their employees or agents, or for any other cause arising out of and in connection with 
or incident to the performance of this Contract, except for injuries or damages caused by the sole negligence 
of the City.  In this regard, the Supplier recognizes it is waiving immunity under Industrial Insurance Law, 
Title 51 RCW.  This indemnification includes attorney's fees and the cost of establishing the right to 
indemnification hereunder in favor of the City of Tacoma.  By the Supplier's acceptance of this order, he/she 
agrees that this subsection has been mutually negotiated.   


2.25 PUBLIC DISCLOSURE  


This Contract and documents provided to the City by Contractor hereunder are deemed public records 
subject to disclosure under the Washington State Public Records Act, Chapter 42.56 RCW (Public Records 
Act).  Thus, the City may be required, upon request, to disclose this Contract and documents related to it 
unless an exemption under the Public Records Act or other laws applies.   


2.26 DISPUTE RESOLUTION   


In the event of a dispute pertaining to this Contract, the parties agree to attempt to negotiate in good faith an 
acceptable resolution.  If a resolution cannot be negotiated, then the parties agree to submit the dispute to 
voluntary non-binding mediation before pursuing other remedies.  This provision does not limit the City’s 
right to terminate authorized by this Contract.   


2.27 GOVERNING LAW AND VENUE   


Washington law shall govern the interpretation of this Contract.  The state or federal courts located in Pierce 
County Washington shall be the sole venue of any mediation, arbitration or litigation arising out of this 
Contract.   


2.28 ASSIGNMENT   


The Supplier shall not assign, subcontract, delegate or transfer any obligation, interest or claim to or under 
this Contract without the prior written consent of the City.   
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2.29 WAIVER   


A waiver or failure by either party to enforce any provision of this Contract shall not be construed as a 
continuing waiver of such provisions, nor shall the same constitute a waiver of any other provision of this 
Contract.   


2.30 SEVERABILITY AND SURVIVAL   


If any term, condition or provision of this Contract is declared void or unenforceable or limited in its 
application or effect, such event shall not affect any other provisions hereof and all other provisions shall 
remain fully enforceable.  The provisions of this Contract, which by their sense and context are reasonably 
intended to survive the completion, expiration or cancellation of this Contract, shall survive termination of 
this Contract.   


2.31 CONFLICT WITH CONTRACT 


In the event of any conflict between this document, Standard Terms and Conditions Section 2, Supplies, and 
the Professional Services Contract or other type of Contract (Contract) ultimately negotiated and entered 
into between Respondent and the City, the provisions of the Contract shall prevail.  However, absent any 
such conflict the provisions of this document, Standard Terms and Conditions Section 2, Supplies, are fully 
incorporated into and considered part of the Contract.  
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REQUEST FOR BIDS 
Tacoma Public Utilities Fleet Services – Aluminum Cube Truck Bodies With 


Cab Kick-Over 
 


GENERAL INFORMATION AND TECHNICAL REQUIREMENTS  
SPECIFICATION: UF13-0646F 


SECTION III 
 
1.  BACKGROUND  
Tacoma Public Utilities (TPU), Department of Fleet Services is soliciting bids to 
establish a contract with a qualified vendor to fulfill their needs in providing an 
initial purchase of three to five (5) new and unused 12.5 ‘ aluminum cube truck 
bodies with cab kick-overs and accessories per the following Technical 
Provisions. Other units may be purchased during the contract term.  
The contract will be awarded to the lowest responsive and responsible bidder. 
 
This equipment will be owned by TPU Fleet Services, located at 3628 S. 35th 
Street, Tacoma, WA  98409.  This is an estimated quantity only and does not 
guarantee a specific volume or dollar amount. 
 
2.  CONTACT  
For technical questions pertaining to these specifications contact Richard Boaz, 
Fleet Specialist, 253-502-8664.  For General Purchasing questions contact Marie 
Holm, Senior Buyer at 253-502-8139. 
 
3.  PRE-BID MEETING 
A pre-bid meeting will not be held. 
 
4.  BID SUBMITTALS 
Bidders are to submit one original and one (1) copy of their bid 
submittal to the City of Tacoma Purchasing office by the date and time 
specified on the Request for Bids page found at the front of this 
document. Bidders are encouraged to use 100% recycled paper with 
printing on front and back.  
 
5.  CONTRACT TERM  
The initial contract shall be for a period of one year from the date of contract 
award.  At the option of the City, the contract may be extended for two (2) 
additional one (1) year periods. 
 
6.  DELIVERY  
Delivery shall be made to the Tacoma Public Utilities Fleet Services, Attn: 
Richard Boaz, 3628 S. 35th Street (rear), Tacoma, WA, 98409, Monday through 
Friday, 7:00 a.m. to 3:00 p.m., Pacific Time.  
  







 


 
7. ACCEPTANCE/ REJECTION OF BID PROPOSALS  
The City reserves the right and holds at its discretion the following rights and 
options: 


 To waive any or all informalities 
 To award one or more contracts 
 To award by line item or group of line items 
 To not award one or more items 
 To not award a contract 
 To issue subsequent bids 


 
8.  RESPONSIVENESS  
Bid proposals must provide sixty (60) days for acceptance by City from the due 
date for receipt of submittals.   All bid proposals will be reviewed by the City to 
determine compliance with the requirements and instructions specified in this 
RFB.  The bidder is specifically notified that failure to comply with any part of the 
RFB may result in rejection of the bid proposal as non-responsive. The City 
reserves the right, in its sole discretion, to waive irregularities deemed by the City 
to be immaterial.  The City also reserves the right to not award a contract or to 
issue subsequent RFB’s. 
 
The final selections, if any, will be that bid proposal which, in the sole judgment of 
City, after review of all submissions, best meets the requirements set forth in the 
RFB.  Any contract value over $200,000 is subject to Public Utility Board 
approval. 
 
9. CREDIT CARD ACCEPTANCE 
The City of Tacoma is interested in your ability to accept a City procurement card 
for payment. If you checked the box on the Bid Proposal Supplemental 
Information Sheet that states you can accept a procurement card, please provide 
as an attachment to your bid submittal, your credit card policy as well as any type 
of reporting capabilities you have (Level I, II, or III). Contact your merchant 
acquirer (provider of card processing equipment) to determine your level of 
reporting. Your company must be PCI – DSS compliant (secure credit card data 
management). 
 
10.  TERMINATION OF CONTRACT  
The City reserves the right to cancel the contract for any reason and/or without 
cause within thirty (30) days written notice to the vendor. 
  







 


11. AVAILABILITY 
In the event items ordered become unavailable and cannot be supplied out of 
current model year production, a unit deemed by the City to be equal must be 
supplied.  If a substitute is not available or acceptable by TPU Fleet, then a 
similar unit from the next model year must be supplied at the same price.  If time 
does not permit this, the order can be canceled and the unit purchased from 
another source.  The contractor will reimburse the City for all excess costs over 
the contract price.  (If a substitute/similar unit is obtained, contractor will not be 
assessed the damages cited below). 
 
12. DELIVERY PERFORMANCE  
The bidder must submit a delivery timeline in which they can commit to.  
Purchase order delivery dates will reflect this timeline.  In the event, a purchase 
order deliver date is not met; the contractor shall be subject to damages. See 
Item 13, Damages below for more information.  If constant late deliveries occur, 
the City may terminate the contract. 
 
13. DAMAGES 
If the contractor does not meet all terms of this contract by the date stipulated in 
the Proposal including delivery due dates provided by contractor, the contractor 
shall pay the City the amount equal to rental costs the City will pay to others for 
vehicle units and equipment as a result of the unavailability of vehicles and 
equipment specified under this contract.  Such costs shall be paid by the 
contractor to the City until such time as each vehicle unit or item of equipment 
rented by the City is replaced by the vehicle unit or item of equipment required to 
be provided by the contractor under this contract and accepted by the City.  Any 
moneys due the contractor, or to become due the contractor, at or after the 
contract completion date, may be retained by the City as may be necessary to 
pay said damages, and if such amounts are not sufficient to pay the damages, 
the contractor shall immediately pay any deficiency to the City.  Such deductions 
or amounts retained by the City shall not release the contractor to any degree 
whatsoever from further obligation and liability with respect to fulfilling the entire 
contract.  Nothing contained herein shall preclude claims by the City for damages 
caused by contractor errors, omissions, or negligence unrelated to delay in 
completing the contract on time.  The contract completion date may be extended 
by a written change order, signed by both the contractor and the City for any 
cause which the City shall decide, in its sole discretion, is reasonable to justify a 
delay and extension of time.  If the contract completion date is extended, the date 
for commencement of damages shall be the completion date as established by 
change order. 
  







 


 
14. DOCUMENTS REQUIRED FOR DELIVERY OF EQUIPMENT 


Vendors supplying installed dump, service bodies, etc. must provide the City with 
a certified vehicle weight statement at the time of delivery of completed unit along 
with the final invoice for licensing. 


15. PAYMENT 
The City of Tacoma will not process invoices for payment until such time as the 
order is complete, including receipt of all items in satisfactory condition and any 
forms, certifications, weight slips, etc. that may be applicable to each order.  


16. INVOICING 


Invoices shall be mailed to: 


Tacoma Public Utilities 
Fleet Services 
Attn: Patty Gillingham 
P.O. Box 11007 
Tacoma, WA 98411-0007 
 


17. BID EVALUATION INFORMATION 
Award will be made to the lowest responsive, responsible bidder.  All bidders 
shall provide unit or lump sum pricing for each line item. Each line item will be 
added up for a subtotal price.  The subtotal price will be compared amongst each 
bidder, including any payment discount terms offered twenty (20) days or more.  
The City may also take into consideration all other criteria for determining award, 
including evaluation factors set forth in Municipal Code Section 1.06.262. 
All other elements or factors, whether or not specifically provided for in this 
specification, which would affect the final cost to and the benefits to be derived 
by the City will be considered in determining the award of the contract.  The final 
award decision will be based on the best interests of the City. 


The City reserves the right to let the contract to the lowest responsible bidder 
whose bid will be the most advantageous to the City, price and any other factors 
considered.  In evaluating the proposals, the City may also consider any or all of 
the following:  


 
  Compliance with specification. 
  Proposal prices, listed separately if requested, as well as lump sum  
  Time of completion / delivery. 
  Warranty terms. 
  Bidder's responsibility based on, but not limited to: 
        Ability, capacity, organization, technical qualifications and skill to  
          perform the contract or provide the services required. 
        References, judgment, experience, efficiency and stability. 
        Whether the contract can be performed within the time specified. 







 


        Quality of performance of previous contracts or services. 
  -   Location of nearest factory authorized warranty repair facility 
            or parts dealership. 


 
18. PRICING 
Unit or lump sum prices shall be all inclusive and bid as FOB destination, freight 
pre-paid and allowed.  Surcharges of any type will not be allowed.  Bid submittal 
prices will establish a base price which vendors may request price adjustments.  
The City reserves the right to increase or decrease initial purchase quantities 
under this contract and pay according to the unit price quoted in the bid proposal. 
 
The bid proposal sheet is to be marked “No Bid” in the unit price column for any 
line item not bid.  Bidders shall indicate on each line provided on the Technical 
Provisions pages if they comply with the bid item as specified or are taking 
exception to the bid item as specified.  
 
If additional space is required to fully explain bid exception(s), attach additional 
typed page(s) to the submitted bid and indicate the section number and 
subsection that has the exception and provide the explanation. 
 
The following information will apply to price increases/decreases (excluding steel 
price adjustment for truck bodies). 
 


A.  Bid prices must remain firm for the first year of the contract. 
B. The City will consider price increase/decrease adjustments for any 


extended contract period under the following conditions: 
1. Under no condition will price be adjusted during each of the 12 month 


contract periods. 
2. The maximum amount of increase allowed will be no greater than the 


previous 12-month Consumer Price Index, All Urban Consumers 
(CPU-US), U.S. City Average Index, All Items 1982-84 = 100. 


C. Contractor will be required to submit written proposed price 
increase/decrease 30 days prior to the end of contract period. 


D. Any proposed increase/decrease in price to contract items must be 
beyond control of contractor and supported by written documentation from 
the manufacturer indicating a new higher/lower cost adjustment in effect. 


E. Prices will be adjusted only to the amount of cost increase/decrease to 
contractor. 


F. No adjustment will be made for vendor profit margin. 
G. City reserves the right to accept or reject all such increases/decreases. 
H. City entitled to any promotional pricing during contract period, which is 


lower than our standard pricing as provided in the bid submittal. 
 
The following information will apply to price increases/decreases for steel price 
adjustment for truck bodies. 







 


A. Any proposed increase/decrease in price to contract items due to base 
steel pricing fluctuations must be beyond control of vendor and supported 
by written documentation from the manufacturer indicating a new 
higher/lower cost adjustment in effect. 


B. No adjustment will be made for vendor profit margin.  Price adjustments 
due to base steel pricing fluctuations will be adjusted only to the amount 
of cost increase/decrease to vendor. 


C. City is entitled to any promotional pricing during contract period, which is  
lower than our standard pricing as provided in bid. 


D. The successful bidder(s) must provide a complete product line price list 
 at the time of bid submittal.   


E. Any price list revisions will be required to be added as an addendum to 
the contract for all pricing changes.   


The contractor will be required to submit the revised complete product line price 
sheet issued on the last week of each yearly quarter to the City of Tacoma 
Purchasing Office and the Fleet Specialist via fax no later than the fifth 
business day of the month.  The listing shall show how the item pricing is to be 
adjusted and the effective date. 


Email to: Attention: 
mholm@ci.tacoma.wa.us  City of Tacoma Purchasing Office, 


Marie Holm, Senior Buyer 
rboaz@ci.tacoma.wa.us  TPU Fleet Services,  


Richard Boaz, Fleet Specialist 
 


19. SUSTAINABIILITY  


The City of Tacoma encourages the use of sustainability practices and desires 
any awarded contractor(s) to assist in efforts to address such factors when 
feasible for: 


 Pollutant releases 
 Toxicity of materials used 
 Waste generation 
 Greenhouse gas emissions, including transportation of materials and 


services 
 Recycle content 
 Energy consumption 
 Depletion of natural resources 
 Potential impact on human health and the environment 


 


Delivery of Products and Services – Idling Prohibited: Vehicles and/or diesel 
fuel trucks shall not idle at the time and location of the delivery to the City for 
more than three minutes. The City requires vendors to utilize practices that 
reduce fuel consumption and emission discharge, including turning off trucks and 
vehicles during delivery of products to the City. Exceptions to this requirement 
include when a vehicle is making deliveries and associated power is necessary; 







 


when the engine is used to provide power in another device, and if required for 
proper warm-up and cool-down of the engine. The City of Tacoma has a 
commitment to reduction of unnecessary fuel emissions. The City intends to 
improve air quality by reducing unnecessary air pollution from idling vehicles. 
Limiting car and truck idling supports cleaner air, healthier work environments, 
the efficient use of city resources, the public’s enjoyment of City properties and 
programs, conservation of natural resources, and good stewardship practices. 
(Per Policy 3.03) 
 
Vendors participating in sustainable practices may include additional information 
with their bid submittal describing their practices.  
 
Environmental Standards: The City seeks to ensure that all purchases comply 
with current environmental standards and product specifications. Where 
appropriate, third party independent certifiers such as Green Seal and USEPA 
Standards shall be a minimum specification for products to the City, unless 
specified otherwise herein. See 
http://www.epa.gov/epaoswer/nonhw/procure/index.htm  
  







 


SECTION IV – TECHNICAL PROVISIONS (UF13-0646F) 
 


Aluminum Cube Truck Bodies With Cab Kick-Over  
 
1 – GENERAL 
 
A.  Bids are requested for the purchase of five (5) new and unused 12.5 ‘ 


aluminum cube truck bodies with cab kick-overs and accessories per the 
following Technical Provisions.   


B.  Bodies to be mounted on a City-owned new model Ford F-550 incomplete 
chassis. Full specification will be available at time of order. 


C.  Bidders must provide detailed CAD drawings (minimum “C” size 17” X 22”) for 
body configuration and accessory placement for the unit being offered with 
their submittal.  


D.  Transportation costs to pick up the cab chassis from Tacoma Public Utilities 
must be included as part of the bidder's price submission. 


E.  It is the responsibility of the successful bidder to assure that the completed 
unit(s) arrives safely, without damage, and that the manufacturer’s 
recommendations and City of Tacoma requirements have been strictly 
adhered to while in contractor’s possession and during transit. 


F.  Unit shall be delivered F.O.B. to Tacoma Public Utilities Attn: Fleet Services, 
3628 South 35th Street (rear), Tacoma, Washington, complete and ready for 
immediate placement into service. 


G.  The vendor shall contact Richard Boaz, Fleet Specialist at (253) 502-8664 
prior to delivery.  Deliveries will only be accepted Monday through Friday, 
9:00 a.m. – 3:00 p.m. (excluding holidays). 


H.  All equipment shall be new and unused, and of the manufacturer’s current 
production model.  The equipment shall have full dealer preparation and be 
ready for service when delivered. 


I.  The completed unit(s) shall meet all of the specifications outlined in the 
Technical Provisions of this specification. 


J.  Any use of brand names in this specification is to establish minimum 
specifications and quality.  If another product is to be used by the vendor in 
meeting these specifications, it must be identified in writing.  The City of 
Tacoma reserves the right to make final approval of any alternative product.  
If alternative is not acceptable, the brand name product listed in the 
specification is to be used. 


K.  The quantities listed are City of Tacoma’s current approximate requirements.  
Tacoma will neither be obligated to nor restricted to these quantities. 


  







Bidder ____________ 
Specification No. UF13-0646F 


 
Notice: The " As Specified” and/or “Describe Bid Exceptions" question must be 


completed for each item.  Failure to comply may result in disqualification of the 
bid. 


 
If additional space is required to fully explain bid exception(s), attach additional typed 
page(s) to the submitted bid and indicate the section number and sub-section that has 
the exception along with your explanation. 
 
2 – BODY CONSTRUCTION:   
Body will be made of interlocking aluminum extrusions, fully lined and fully insulated.  
 
 Required Specifications  As 


Specified 
Describe Bid Exceptions 


A. Sub-frame of body shall be 
constructed of 2"x2" tubular steel 
cross-members on 16" centers c/w 
low-profile long-sills. 


  


B. Body dimensions shall be 
approximately 12 feet long by 7 
feet high 8 feet wide. 


  


C. Body shall be equipped with 36"L x 
96"W square aluminum kick-over 
above cab, lined & insulated per 
rest of van body. Front vertical 
face of lower part of kick over to be 
flat and to be configured for 
mounting of a forward-facing 
Whelen light bar. Interior of kick 
over to include a 4” high solid 
retainer lip. Kick over shall be 
designed & engineered to support 
up to 2000lbs evenly distributed. 
Note: separate optional pricing 
shall be provided by bidders for 
deletion of the kick over, or 
increases in length to 4’ and 5’. 


  


D. Front exterior wall of body (on 
either side of cab) to have 
aluminum diamond plate gravel 
guards, extending from bottom of 
skirt up 24”. The Diamond plate 
shall be left natural and unpainted. 


  


 







 


 Required Specifications  As 
Specified 


Describe Bid Exceptions 


E. Floor shall be a flat design, 
mounted as low as possible: no 
wheel-well intrusion allowed. The 
floor material shall be an extruded 
aluminum, interlocking, non-slip 
plank flooring (with alternating 
smooth and anti-skid sections) 


  


F. Exterior walls shall be rivet-free 
aluminum construction .100" 
minimum skin thickness. 


  


G. Wall ribs spaced a maximum of 
12" apart. 


  


H. Body shall incorporate full skirting 
flush to bottom of the cab. 


  


I. Skirt paneling is to be integral with 
the upper wall paneling, not an 
"add-on" 


  


J. All interior walls, ceiling & under 
floor shall be sprayed in 1" 
urethane foam insulation (non-
settling, R7, vermin-proof) All 
compartment doors and rear entry 
doors shall be insulated. The 
exterior compartments do not 
require insulation. 


  


K. Interior walls, ceiling & kick-over 
shall be lined with 3/8” exterior 
grade A-D plywood. 


  


L. Roof shall be of one-piece 
aluminum .040 minimum 
thickness, equipped with hat-
shaped extruded aluminum roof 
bows 22" on center  


  


M. Roof shall be crowned, for water 
drainage. 


  


N. Extruded aluminum drip rails shall 
be installed above all exterior 
cabinet doors, side windows and 
rear doors. A 1-piece continuous 
wraparound drip rail shall extend 
across the front face of the kick 
over and extend 3’ rearward 
beyond rearmost cab door on both 
side walls. 


  







 


 Required Specifications  As 
Specified 


Describe Bid Exceptions 


O. All metal exterior metal surfaces 
shall be smooth and free of pits, 
mill-scale, rust and other harmful 
conditions.  Prepared for final 
coating with a minimum of one 
coat epoxy primer paint and final 
coating of DuPont Imron 5000 high 
solids type polyurethane enamel 
(Ford Oxford White), with 
hardener, oven baked on all 
exposed surfaces.  Roof panel 
need not be painted. 


  


P. Any factory paint on cab chassis, 
which is disturbed, shall be 
refinished to original condition. 


  


Q. The completed vehicle shall be 
fully undercoated. 


  


R. Street side and curbside inner 
wheel wells shall contain 
appropriate panels in place to 
protect fuel and DEF fill inlet hoses 
as required. 


  


S. Provisions shall be made to 
accommodate chassis 
manufacturers DEF tank location – 
to be discussed prior to order. 


  


 
3 – INTERIOR FEATURES: 
 
 Required Specifications  As 


Specified 
Describe Bid Exceptions 


A. All exposed edges shall be smooth 
and de-burred to prevent injury and 
damage. 


  


B. All bins, shelves and drawers shall be 
lined with rubber matting securely 
glued in place unless otherwise 
specified. 


  


C. Interior walls, ceiling & kickover shall 
be lined with 3/8” plywood. 


  


  







 


 Required Specifications  As 
Specified


Describe Bid Exceptions 


D. Interior wall, ceiling and kick-over shall 
be faced with bright white fiberglass 
reinforced panels (FRP), Kemlite or 
equal non-absorbent material. Note: the 
inside faces of all exterior doors (rear 
doors, compartment doors) to be 
skinned in smooth, mill finish aluminum. 


  


 
4 – INTERIOR STREET SIDE WALL:  
The full length of the interior wall is reserved from the floor level up to a height of 
approximately 24.375 inches and 18 inches inward from the outside wall for the 
intrusion of storage compartments to accessed from the outside of the body – all interior 
components will be mounted on top of this structure.   
 
The interior street side wall will consist of a window over the workbench, a storage 
locker, a workbench over three drawers and storage shelves per the following 
specifications: 
 


4A – WIDE LOCKER: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. There shall be a wide locker 
approximately 53.5” high by 36”  wide 
by 22” deep with barn style double hung 
vented doors, made of 10 ga mill finish 
located aluminum, mounted securely at 
the front of the wall immediately to the 
rear of the cab kick over. 


  


B. The locker doors shall be equipped with 
slam type or two point D-style latches. 


  


C. The locker shall be equipped with a 
fixed lower shelf approximately 16 
inches above the floor, and a full width 
hanger rod. 


  


 
  







 


4B – HEAVY DUTY WORKBENCH: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. There shall be a heavy duty tubular 
steel framed workbench approximately 
72" wide x 27"D x 36"H (above floor) 
mounted securely immediately at the 
rear of the locker. 


  


B. There shall be one (1) fix-mount Wilton 
21300 4" mechanic's vise with swivel 
base. Bolted to center of bench, close 
to edge  including thin rubber matt 
insert (glued) 


  


C. The workbench shall be equipped with 
a solid rock-maple wood (or equal) top 
a minimum of one and one eighth 
(11/8)” inches thick.  Metallic overlay 
not permitted. 


  


D. The underside of the bench shall 
include three (3) heavy-duty aluminum 
pullout drawers approximately 25"W x 
6"H x 24"D  


  


E. Drawers shall be equipped with 
AccuRide 200# capacity ball-bearing 
slider hardware and including travel-
safe compression type thumb latches 
and ribbed rubber drawer inserts. 


  


F. Below the three drawers there shall be 
an open storage shelf divided equally 
into three sections by two vertical 
aluminum fixed dividers. 


  


G. The open storage shelf shall be 
equipped with an aluminum lip 
extending up from the bottom of the 
shelf approximately one inch. 


  


H. There shall be a single full width open 
aluminum shelf with 1" lip above bench, 
(approximately 72" wide x 15" deep) the 
exact mounting height to be determined 
at mid-build inspection. 


  


  







 


 Required Specifications  As 
Specified


Describe Bid Exceptions 


I. There shall a window installed on wall 
centered horizontally above the work 
bench approximately two inches below 
the full width shelf.  


  


J. Window shall be 30"W x 18"H light-tint, 
tempered, slider type window (Hehr, 
non-thermo pane) or equal.  


  


 
4C – SHELVING PACKAGE: 


 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. There shall be one (1) horizontal bank 
of aluminum full depth (approximately 
22 inch) infinitely adjustable shelves 
securely mounted immediately to the 
rear of the work bench.  


  


 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


B. The bank of shelves shall be 
approximately 36” in width and 
approximately 53.5” in height. 


  


C. The bank of shelves shall contain three 
(3) infinitely adjustable aluminum 
shelves a minimum of .125” thickness 
with a formed up-turned lip to retain the 
contents of each shelf. 


  


 
5 – INTERIOR CURB SIDE WALL: 
The full length of the wall is reserved from the floor level up to a height of approximately 
24.375 inches and 18 inches inward from the outside wall for the intrusion of storage 
compartments to accessed from the outside of the body – all interior components 
rearward of the front wall of the body will be mounted on top of this structure.   
 
The interior curb side wall will consist of three (3) banks of horizontal storage shelves, 
one (1) short-wide locker unit and one (1) ladder storage shelf per the following 
specifications: 
  







 


5A – SHORT WIDE LOCKER: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. There shall be a wide locker 
approximately 38.3 inches high by 36 
inches wide by 22 inches deep with 
barn style double hung vented doors, 
made of 10 ga. mill finish located 
aluminum, mounted securely at the 
front of the wall immediately to the rear 
of the cab kick over. 


  


B. The locker doors shall be equipped with 
slam type or two point D-style latches. 


  


C. The locker shall be equipped with a 
fixed lower shelf approximately 16 
inches above the floor, and a full width 
hanger rod. 


  


 
5B – SHELVING  PACKAGE 


 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. There shall be one (1) horizontal bank 
of aluminum full depth (approximately 
22 inch) infinitely adjustable shelves 
securely mounted to the forward wall of 
the body. 


  


B. The bank of shelves shall be 
approximately 60 inches in width and 
approximately 64 inches in height. 


  


C. The bank of shelves shall contain three 
(3) infinitely adjustable aluminum 
shelves a minimum of .125 inch 
thickness with a formed up-turned lip to 
retain the contents of each shelf. 


  


D There shall be an open top ladder shelf 
directly above the two (2) banks of 
shelves and the one (1) short locker 
with 6” tall sides. 


  


 
  







 


 
6 – REAR DOORS: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A.   Body shall be equipped with double 
hung barn style rear doors. Clear door 
opening height at rear of body must be 
72”H minimum. 


  


B.  Rear doors shall be full swing type 
which will open to be flat against the 
outside walls. 


  


C.  Doors shall be framed in extruded 
aluminum frames, shall be insulated 
with 2” urethane foam and faced with 
smooth aluminum on both sides. 


  


D.  Doors shall be internally reinforced to 
accommodate the attachment of 
implement storage racks. 


  


E.  A protective threshold plate (of 
aluminum or stainless steel) shall 
cover the entry way floor edge at rear 
of body, spanning the gap between the 
protruding exterior side compartments. 


  


F.  There shall be two (2) grab handles 
installed at rear of body (on each side 
of rear entryway).  


  


G.  Both doors to have T-style door 
holdbacks to hold the doors in the full 
open position. 


  


H.  Each door shall be equipped with two 
fixed windows 12”W x 18”H tinted and 
overlaid in protective aluminum mesh 
screens. 


  


I.  Rear doors shall be equipped with a 
Bauer latch on the curb side door and 
a cam lock type door latch on the 
street side door.  


  


 
  







 


7 – FLOOR SYSTEM: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A Floor shall be Trivan Classic or equal, 
extruded aluminum heavy-duty flooring  


  


B There shall be a step located inside the 
rear doors 44” wide by 10” high by 10” 
deep. 


  


C Floor system shall be joined with wall 
system via aluminum extrusions. 


  


D At the joint of the extruded flooring and 
the backs of the protruding exterior 
compartments shall be a smooth 
aluminum kick plate on both sides & 
front wall. 


  


E There shall be two 24”x72” anti-fatigue 
floor-mats installed on floor.- Guardian 
Gear part # MLL24020302 or equal. 


  


 
8 – EXTERIOR COMPARTMENTS: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. All exterior compartments to be 
constructed of 1/8” aluminum, with all 
sharp edges and welds de-burred, 
ground smooth and left in an unpainted 
(mill) finish on the interior. 


  


B. Each side of body to have full length 
“service body” style exterior side 
compartments: 
 2 vertical cabinets ahead of the rear 


axle,  
 1 horizontal cabinet above the rear 


axle  
 One double wide vertical cabinet 


behind the rear axle. 


  


C. All vertical compartments have a clear 
opening height of 37” and an inside 
depth of 22”. 


  


  







 


 Required Specifications  As 
Specified


Describe Bid Exceptions 


D. All shelves to include glued thin rubber 
anti-slip matting  


  


E. All vertical compartment doors have 
spring-loaded stainless steel door hold-
open devices installed. 


  


 
9 – EXTERIOR COMPARTMENT STREET SIDE CONFIGURATION: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. The street side first vertical (front) bin 
shall each be 23”W x 37”H clear 
opening, and be equipped with single 
hinged aluminum door. This 
compartment shall have three infinitely 
adjustable aluminum shelves (with full 
perimeter retainer lip) installed on 
aluminum Unistrut. 


  


B. The street side second vertical bin shall 
each be 23”W x 37”H clear opening, 
and be equipped with single hinged 
aluminum door. This compartment Shall 
have three infinitely adjustable 
aluminum shelves (with full perimeter 
retainer lip) installed on aluminum 
Unistrut. 


  


C. The street side horizontal bin shall be 
equipped with one infinitely adjustable 
aluminum shelf (with full perimeter 
retainer lip) installed on aluminum 
Unistrut. 


  


D. The street side third vertical bin shall be 
approximately 42 inches wide equipped 
with double barn style doors and one 
fixed shelf. 


  


 
  







 


10 – EXTERIOR COMPARTMENT CURBSIDE CONFIGURATION: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. The curb side first vertical (front) bin 
shall each be 23”W x 37”H clear 
opening, and be equipped with single 
hinged aluminum door. This 
compartment shall have two infinitely 
adjustable aluminum shelves (with full 
perimeter retainer lip) installed on 
aluminum Unistrut. 


  


B. The curb side second vertical bin shall 
each be 23”W x 37”H clear opening, 
and be equipped with single hinged 
aluminum door. This compartment Shall 
have three infinitely adjustable 
aluminum shelves (with full perimeter 
retainer lip) installed on aluminum 
Unistrut. 


  


C. The curb side horizontal bin shall be 
equipped with one infinitely adjustable 
aluminum shelf (with full perimeter 
retainer lip) installed on aluminum 
Unistrut. 


  


D. The curb side horizontal compartment 
shall have a single, bottom-hinged 
drop-down door that is sufficiently 
reinforced and lined for use as a 
medium-duty workbench lined with 
.250” thick aluminum sheet. 


  


E. The curb side third (rear) vertical bin 
shall be approximately 42 inches wide 
equipped with double barn style doors, 
non-vented compartment with one fixed 
shelf.  Extra care shall be taken in the 
design of this compartments exterior 
floor to provide underside heat-deflector 
shields for chassis exhaust/tailpipe. 


  


  







 


 Required Specifications  As 
Specified


Describe Bid Exceptions 


F. Extra care shall be taken in the design 
and construction of the curb side third 
vertical bin’s interior floor. It shall be 
equipped with insulated matting to 
protect the bin contents from exhaust 
heat.  


  


G. The curb side third vertical bin’s exterior 
front wall and floor shall be 
appropriately insulated to protect the 
bins contents from exhaust heat. 


  


 
11 – REAR BUMPER AND REAR FOLDOUT STEP: 
                                                                     
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. There shall be a full width bumper 
integrated with the chassis frame for 
strength. 


  


B. Bumper shall extend approximately 10 
inches beyond the rear doors and 11 
inches below the floor. The corners of 
the step bumper shall be tapered at 45 
degrees to minimize operator injury. 
Bumper frame shall be constructed of 
angular steel. 


  


C. Bumper shall be overlaid in non-slip, 
punched aluminum safety tread (not 
diamond plate) 


  


D. Bumper shall include a flip-up step 
approximately 30 inches wide by ten 
inches deep and spaced approximately 
mid height between step bumper and 
ground when deployed to form even 
steps to the floor of the body. 


  


  







 


 Required Specifications  As 
Specified 


Describe Bid 
Exceptions 


E. Flip-up step shall be attached via 
bullet type hinges and be covered with 
non-slip aluminum safety-tread 
material. Flip-up step shall be 
equipped with a single, spring-loaded 
stainless steel barrel bolt to secure the 
step in the stowed position. Bullet 
hinges shall be equipped with 
greasable nipples. 


  


F. Rear bumper shall incorporate a class 
V trailer hitch with two D-rings for 
safety chains. The Class V hitch shall 
be reinforced to chassis frame rails 
and installed with Grade 8 hardware. 
The D-rings shall be installed on each 
side of the hitch receiver.  


  


G. Red/white 100% conspicuity tape shall 
be applied across the full edge of the 
rear step bumper and flip out step. 


  


H. Rear bumper shall incorporate a 
provision for easily attaching the 
emergency electric trailer brake 
activation cable. 


  


I. Both a seven (7) and six (6) conductor 
trailer socket (Cole Hersee Models 
12063 & 1258) shall be placed near 
pintle hitch in kick panel.  Wires shall 
originate from sealed junction box and 
be color coded to cab chassis.  See 
attached wiring schematic No. 
05198WS. 


  


J. There shall be a fixed 2” receiver 
mounting foundation for a vice 
attached to the extreme curb side end 
of the bumper.  


  


        
  







 


12 – BODY AND ACCESSORIES: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. Dual cone holder installed on front 
chassis bumper. (Cone holders to be 
supplied by Tacoma Public Utilities-
Fleet Services. 


  


B. There shall be an appropriately sized 
Espar Airtronic (or equivalent) diesel 
fired heater, controls & related 
components installed in the rear work 
area, the exact heater location  & duct 
routing to be determined at pre-build 
meeting. 


  


 
13 – WIRING AND LIGHTING:  
The successful bidder shall supply, completely install, and make ready for use lighting and 
wiring meeting or exceeding the following specifications: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. All lights and reflectors to meet or 
exceed FMVSS 108 requirements. 


  


B. Stop, turn and tail lights, Truck-Lite LED 
# 44002R, flush mounted with 
grommets. 


  


C. Clearance lights, 3/4” “bullet” type LED, 
flush mounted with grommets. TecNiq 
Inc. or equivalent. 5 red lights across 
upper rear wall, 1 red on each upper 
sidewall (top aft corner) 5 amber lights 
across upper front wall (face of kick 
over) 


  


D. Reverse lights, two ea. (2) Truck Lite 
LED 44041C flush-mounted with 
grommets and wired to the chassis 
transmission reverse switch. 


  


  







 


 Required Specifications  As 
Specified


Describe Bid Exceptions 


E. There shall be two LED rectangular 
work lights installed above the rear 
doors with a control switch mounted 
inside of the rear doors. Each of the two 
lights shall have a minimum 1500 
lumen output, have stainless steel bolt 
& bracket and be housed in powder 
coated aluminum. Lights shall be 
installed above rear doors and below 
roof line. 


  


F. ICC lights, Truck-Lite # 33051R, LED, 
with grommets. 


  
 


G. License plate mounts below street side 
light box. For illumination use Truck-Lite 
#15053 LED lamp and bracket kit. 


  


H. Reflectors, stick on type Truck-Lite # 
98176 R and 98176Y. 


  


I. There shall be five (5) flush-mounted 
LED interior work lights (Maxxima 
M84409) installed on the ceiling of the 
body, Installed left-to-right, spaced 
evenly from front to back. Lights to be 
switched at very rear of body (on rear-
facing panel of curbside compartment) 
as well as on the roadside interior wall. 
The exact mounting location to be 
determined at a pre-build meeting with 
TPU staff. 


  


J. Warning Lights: (1) One Front & One 
(1) Rear facing LED Traffic Advisors 
TAM 85, and control head TACTRL1 or 
equivalent.  


  


K. Warning Lights: Two (2) horizontally 
mounted forward facing & two (2) 
vertically mounted rearward facing LED 
strobes installed in the upper left and 
right hand corners of the truck body, 
Whelen 500 Series or equivalent,  
activated by one switch in cab (Ford up 
fitter’s switch). 


  


  







 


 
 


Required Specifications  As 
Specified


Describe Bid Exceptions 


L. Wiring harness color-coded to cab 
chassis wiring. 


  


M. All joints to be rosin core soldered and 
covered with clear vinyl heat shrink 
insulating tubing.  No Scotch-lock type 
connectors are to be used. 


  


N. All wiring connections to the cab 
chassis lights made via a sealed 
junction box, Truck-Lite # 50400, using 
ring terminals or other city approved 
method. 


  


O. All other wiring circuits to originate from 
the chassis-provided circuit panel 
and/or auxiliary switch panel in cab 
chassis. 


  


P. All wiring, which is not in a pre-
assembled harness, will be routed 
through protective, flexible, non-metal 
wiring loom. 


  


Q. All wiring supported every 12 inches 
(12”). 


  


R. Wiring is not to be supported or tied to 
other systems. 


  


S. Wiring passing through cab, body or 
other metal structures is to be protected 
and sealed with a rubber grommet. 


  


 
14 – OPTIONAL 110 VOLT ELECTRICAL SYSTEM: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. There shall be a 110 volt AC electrical 
system powered by a Xantrex (or equal) 
3000W Freedom 458 modified sine-
wave inverter-charger: - with 400A fuse 
kit (block & stud connectors) 


  


B. All wiring to be metal clad and run in 
liquid tight, non-metallic conduit. 


  


  







 


 Required Specifications  As 
Specified


Describe Bid Exceptions 


C. There shall be two appropriately sized 
(based on inverter manufacturer 
recommendations) and dedicated six 
volt AGM batteries installed in vented 
exterior compartment. (Battery Bank 
capacity T.B.D.) 


  


D. There shall be 4X4 (double duplex) 
GFCI outlet located in work station 
area.  The vehicle will have shore 
power, transfer relay, remote and 
charge options. The exact location to be 
determined at mid build inspection. 


  


E. Electrical to include (2) duplex plugs 
along roadside interior wall (or above 
optional workbench) and (1) duplex 
plug at rear of body on rear facing panel 
of curbside rear vertical compartment 
(adjacent to 12V light-switch for interior 
ceiling lights).  All 3 outlets to be 
hardwired to (2) 20A male weatherproof 
shore power receptacles (separated by 
a Lyght Power Systems model – or 
equivalent -  automatic transfer switch) 
Shore plug #1 to be located in the 
upper right rear corner of the roadside 
vertical rear compartment. Shore plug 
#2 to be located on curbside wall, 
approx 72” off ground height, at very 
rear of curbside wall. 


 
 
 
 
 
 
 
 


 


F. Slider tray for (2) 6 Volt AGM batteries. 
(Price T.B.D. based on battery bank 
size.) 


  


 
  







 


15-OPTIONAL DIESEL GENERATOR: 
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. Supply & install an Onan 5.5 kW diesel 
powered generator, tapped into chassis 
fuel tank. Generator to be fixed-
mounted per manufacturer’s 
specifications. Factor in cost to provide 
venting in the existing roadside rear 
vertical compartment’s doors as well as 
lining the compartment in a sound-
deadening insulation. Installation of 
generator to include the supply & install 
(inside van body interior) of a remote 
start/stop switch with integral hour 
meter. Fuel draw tube to be positioned 
in the chassis diesel tank such that the 
generator will never draw the tank down 
to below 1/8 of a tank. 


  


B. Install a 7 kW generator, same as A.   


C. Install a 10 kW generator, same as A.   


D. Install a 12 kW generator, same as A.   


 
16 – DIAMOND LOGIC REQUIREMENTS: 
Where applicable the successful bidder shall ensure that the following functionality is 
provided through the International Diamond Logic interface. It will be the successful 
bidder’s responsibility to confirm the chassis is configured appropriately for the following 
requirements and if not, coordinate additional Diamond Logic functionality with the 
chassis vendor. Any additional costs will be incorporated in the bid proposal.  
 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. The following International Diamond 
Logic requirements shall be coordinated 
and confirmed with Mr. Jerry Meyerhoff, 
Cascadia International LLC @ 800-654-
5850. 


  


  







 


 Required Specifications  As 
Specified


Describe Bid Exceptions 


B. If equipped with a PTO, transmission 
must not go into forward or reverse 
gears when PTO is engaged. 


  


C. All accessory equipment switching will 
be accomplished using the Diamond 
Logic switch panel. 


  


D. All cab warning lights for mounted 
equipment, auxiliary lighting and 
accessories shall be provided through 
Diamond Logic functionality. 


  


 
17 – SAFETY 


 Required Specifications  As 
Specified 


Describe Bid Exceptions 


A. All work performed, and the unit 
completed, shall comply with all 
applicable laws, rules, and regulations 
of local, state, and federal government 
in effect at the time of delivery to 
Tacoma Public Utilities. 


  


B. The vendor shall comply with all 
applicable OSHA/WISHA regulations 
and the State of Washington 
Department of Labor & Labor 
Industries Safety Rules. 


  


C. Final stage manufacturer shall 
complete and install required FMVSS 
final stage manufacturer vehicle 
documentation and place required 
labeling on the cab chassis as defined 
in 49CFR 567.5(C) as adopted by the 
NHSTA.  Copy of certification shall 
accompany invoice. 


  


  







 


18 – PARTS AND SERVICE: 
To be eligible for bid award, vendor must meet or exceed the following parts and service 
criteria: 


 
 Required Specifications  As 


Specified
Describe Bid Exceptions 


A. Have service facilities or mobile service 
truck with skilled personnel, equipment, 
and parts available to completely 
service, maintain, overhaul, and repair 
the equipment offered, within a 100-
mile radius of the City’s facility at 3628 
South 35th Street, Tacoma, Washington 
or no more than 48 hours response 
time by mobile service truck. 


  


B. Maintain an adequate stock of normal 
replacement parts and make deliveries 
within 48 hours, when requested.  
“Normal" will be defined as an 
affirmative response from your 
competitor to the following question:  "Is 
this an item you normally stock?" 


  


C. While under warranty, pay all shipping 
costs to provide this 48-hour delivery of 
these normal replacement parts, barring 
extenuating circumstances as approved 
by the City. 


  


D. Manufacturer and/or bidder shall 
guarantee that parts prices will be as 
low as such parts are sold to any other 
user buying similar quantities. 


  


E. If at any time the prices are reduced or 
increased to the general trade, it is 
understood that the City shall not pay a 
higher price than any other user buying 
similar quantities, effective with the date 
of such price reduction or increase to 
the general trade. 


  


  







 


19– INSPECTION: 
The Utilities Fleet Specialist or an appointed representative will meet with the 
vendor’s personnel, by request, to detail exact locations of various items and 
methods of installation, check the work while in progress and, be available during 
construction to answer questions. 
The City shall visit the construction location of this vehicle/equipment as often as 
the City deems necessary, but at least during the following time periods: 
 
 Required Specifications  As 


Specified 
Describe Bid Exceptions 


A. After bid award and prior to the 
beginning of construction to meet with 
the vendor's personnel and review 
construction techniques and clarify 
any specification related questions 
(normally at the City facility). 


  


B. A construction progress inspection 
when the unit is approximately 3/4 
finished.  (Vendor’s facility). 


  


C. A pre-paint inspection when the unit is 
completed but before any painting is 
done. (vendor’s facility) 


  


D. The City shall not accept any unit until 
the vendor, to the City’s satisfaction, 
corrects all discrepancies noted during 
inspections. 


  


 
20 – TRAVEL COSTS 
The successful bidder shall be responsible for the City’s travel costs associated 
with the above mentioned specification reviews, mechanical assistance, and/or 
construction progress inspection trips, when they meet the following criteria: 
 
 Required Specifications  As 


Specified 
Describe Bid Exceptions 


A. All costs for travel, meals, and lodging 
shall be borne by the City of Tacoma, 
if within a 150-mile round-trip radius of 
the City of Tacoma. 


  


B. If construction and/or assembly facility 
is located outside the 150-mile round-
trip radius of the City of Tacoma, the 
successful bidder shall bear all costs 
for meals ($46.00 - $61.25 per 
day/person), lodging (Best Western or 
equal), and transportation of City 
personnel to complete above 


  







 


inspections. 


C. Allow for the expenses of three (3) 
City personnel per trip for a maximum 
of two (2) nights per trip. 


  


D. List the total allocated travel 
expense amount in the space 
provided on the Proposal page, but 
include the amount in your 
unit price as well. 


  


E. Vendor shall deduct any unused 
portion of the trip allowance prior to 
final invoicing to the City. 


  


 
21 – TRAINING 
 
 Required Specifications  As 


Specified 
Describe Bid Exceptions 


A. Successful bidder shall provide up to 
eight (8) hours of on-site operator 
training if needed. 


  


B. Successful bidder shall provide up to 
eight (8) hours of on-site maintenance 
and repair training if needed. 


  


C. All training shall be conducted at 
Tacoma Public Utilities’ 3628 S. 35th 
St., Tacoma, WA location. 


  


D. Training is to be scheduled by 
contacting Mr. Richard Boaz, Fleet 
Specialist, at 253-502-8664. 


  


 
22 – OPERATION AND MAINTENANCE MANUALS: 
 
 Required Specifications  As 


Specified 
Describe Bid Exceptions 


A. Successful bidder shall provide two 
(2) sets of Operator’s manuals. 


  


B. Successful bidder shall provide one 
(1) Maintenance, Repair and Parts 
manual. 


  


 
  







 


23 – WARRANTY: 
 
 Required Specifications  As 


Specified 
Describe Bid Exceptions 


A. Explain in detail and provide copies of 
all warranties applicable to this 
equipment with your proposal. 


  


B. The City requires a minimum one (1) 
year warranty on all parts and labor. 


  


C. Supply and pay for all warranty-
required transportation to and from the 
City’s repair facility. 


  


D. City personnel may conduct warranty 
work, if the vendor chooses.  However, 
the vendor must agree to pay the City’s 
labor rate in effect at the time of 
service (currently $90/hr), in addition to 
130% of all parts and materials for any 
warranty service provided. 


  


 
24 – DELIVERY: 


 
 Required Specifications  As 


Specified 
Describe Bid Exceptions 


A. Delivery of completed unit(s) must be 
accomplished within 150 days after 
receipt of purchase order. 


  


B. Bidder shall provide the following at the 
time of delivery to the City 


 An original invoice for the 
completed unit. 


 Original certified weight slip 
providing front and rear axle 
weight and total weight. 


  


  







 


25 – OPTIONS 
 


 Required Specifications  As 
Specified 


Describe Bid Exceptions 


A. So as not to inflate cost for the options 
identified in this bid, bidders will 
provide options at manufacturers cost 
to dealer or in cases where 
manufacturers option pricing can be 
discounted by the dealer, the 
discounted price will be accepted. 


  


B. The City reserves the right not to 
award any option that appears to have 
an inflated cost. 


  


C. All prices quoted for optional item(s) 
identified in the proposal pages shall 
include the item(s), and all labor and 
materials required for their installation 
and operation on unit(s). 


  


 
 Option Description Offered 


Y or N 
Complete 
Price 


1. 9’ 6” van body (with 6 exterior compartments) for 60” 
c/a (Deduct) 


  


2. 10’ 6” van body (with 6 exterior compartments) for 60” 
c/a 


  


3. 14’6” van body (with 8 exterior compartments) for 108” 
c/a 


  


4. 16’6” van body (with 10 exterior compartments) for 
120” c/a 


  


5. Optional Side Door: Provide curbside step well entry 
door at leading edge of body (in place of vertical 
curbside compartment) Step well to include (2) 
recessed aluminum Diamond plate steps, evenly 
spaced between floor of body & exterior ground. Door 
to include a 12x18 fixed light tint window, hinged cam 
lock & Bauer BP-12 commercial grade door latch with 
inside pull handle and deadbolt. Door size approx. 28” 
to 32”W dependent on available space and body 
configuration. 
 


  


6. Additional access or hatch doors (up to 36”W x 36”H) 
in exterior sides of body.  
 


  







 


 Option Description Offered 
Y or N 


Complete 
Price 


7. Rear Door Option 1: Change rear doors from full-
swing to dry-freight rollup door.   


  


8. Rear Door Option 2: Change rear doors from full-
swing to narrow swing (2 @ 24”W/ea) 


  


9. Rear Door Option 3: Change rear doors from full-
swing to single man-door (up to 32”W) 


  


10. Exterior Bin Options: Eliminate all exterior 
compartments (Deduct) 


  


11. Exterior Bin Options 1: Provide angular retention 
bracket and necessary mounting inside an exterior 
compartment to secure and store a portable 
generator, such as a Honda EU2000. 


  


12. Exterior Bin Option 1A: (Instead of 1 above) 
Provide 250lb minimum capacity slide out tray with 
ball-bearing sliders custom fit for TPU-supplied, 
Honda EU2000 generator. Slide out tray must include 
hold-open hardware to secure the drawer in the fully 
extended position. 


  


13. Exterior Bin Option 1B: (Includes 1B) Route 
generator exhaust from compartment to above roof 
line, including heat-shield and tapered exhaust tip. 


  


14. Flooring Options 1: Change from aluminum extruded 
floor to 1-1/8” hardwood flooring 


  


15. Flooring Options 2: Change from aluminum extruded 
floor to rubberized commercial grade Lonseal 
seamless flooring over ¾” treated plywood 
subflooring.   


  


16. Roof and Access Options: Upgrade roof of body for 
walk-on application (12 ga aluminum roof skin with 
roof bows 12” on center) including aluminum access 
ladder at rear of body (with key-lockable cover door to 
prevent unauthorized use) 


  


17. Roof and Access Options: Supply & install 
reinforced perimeter roof rail on roof of body, including 
6” to 10”H perimeter fence. 


  


18. Roof and Access Options: Supply & install roof-
mounted aluminum storage bins (up to 84”L x 20”H x 
24”W).  Floor of bins to include Dri-Dek tiling for 
moisture control and gas lift struts to hold the door in 
the fully opened position. 


  


19. Install Samlex 12V-30A automatic battery charger, 
model SEC-1230A  


  


  







 


 
 Option Description Offered 


Y or N 
Complete 
Price 


20. Workbench Option 1: Supply & install a heavy duty 
tubular steel framed workbench, 24” deep. Bench 
top height to be 36” off van body floor. Top of bench 
to be 1-1/8” laminate hardwood finish.  48” Long. 


  


21. Workbench Option 2: Supply & install a heavy duty 
tubular steel framed workbench, 24” deep. Bench 
top height to be 36” off van body floor. Top of bench 
to be 1-1/8” laminate hardwood finish. 72” Long 


  


22. Add all-aluminum heavy-duty 250lb capacity pullout 
drawer under workbench, sized to suit available 
space and dimensions of workbench. 


  


23. Add (1) Wilton fixed-mounted mechanic’s vise with 
swivel base, bolted to workbench 


  


24. Seating Option 1: Add a single high-back, black 
vinyl upholstered captain’s chair with dual armrests 
and headrest, installed in forward area of van body. 
To include a single, non-retractable airplane style lap 
belt and fixed pedestal.  Seat must include, as a 
minimum, a partition screen immediately behind the 
seat to protect occupant by shifting cargo (National 
Seating part # 716992BK or equivalent) 


  


25. Seating Option 2: Add 2 person black vinyl bench-
seat with dual armrests & headrests, including 2 lap 
belts, installed with fixed metal base 


  


26. Seating Option 3: Add single person jump seat (no 
arm-rest, no headrest), including spring-loaded seat 
cushion and non-retracting, manual lap style seatbelt


  


27. Cab Access Option 1: Provide 16”H x 40”W 
opening into cab including flexible rubber boot and 
finishing trim work as necessary. 


  


28. Cab Access Option 2: Provide standup cutout 
opening between back of cab and front of body (for 
standup access from cab into body: requires 
captain’s chairs) 


  


29. Partition Wall Option 1: 
There shall be a fabricated partition wall equipped 
with ¾ inch mesh aluminum and tubular aluminum 
frame with 30”W central opening (no door) 


  


30. Partition Wall Option 2: 
There shall be a fabricated partition wall equipped 
with ¾ inch mesh aluminum and tubular aluminum 
frame with 30”W central opening With 28”W hinged 
center man-door 


  







 


 Option Description Offered 
Y or N 


Complete 
Price 


31. Partition Wall Option 3: 
There shall be a fabricated partition wall equipped 
with ¾ inch mesh aluminum and tubular aluminum 
frame with 30”W central opening With sliding 
aluminum pocket door 


  


32. Solid Partition Wall Option: 
Upgrade any of the above Partition Wall Options from 
mesh to solid aluminum 


  


33. Shelving Option 1: Supply & install 42” wide 
aluminum Unistrut shelving modules. Each module to 
have (3) laser-cut .125” aluminum shelves with 
upturned lips, infinitely adjustable. (Price per module) 


  


34. Shelving Option 2: Supply & install 48” wide 
aluminum Unistrut shelving modules. Each module to 
have (3) laser-cut .125” aluminum shelves with 
upturned lips, infinitely adjustable. (Price per module) 


  


35. Shelving Option 3: Standard 36” Adjustable 
Shelving Delete (deduct) 


  


36. Bin Option 1: AkroGrid plastic parts bin 18”W x 
22”D, for above shelving. Each bin to be equipped 
with 4 adjustable removable dividers: 2 front to back, 
2 left-to-right 3.5” High bins with dividers 


  


37. Bin Option 2: AkroGrid plastic parts bin 18”W x 
22”D, for above shelving. Each bin to be equipped 
with 4 adjustable removable dividers: 2 front to back, 
2 left-to-right 6”” High bins with dividers 


  


38. Locker Options: Supply & install an aluminum locker 
up to 66”H x up to 32”W x up to 22 inches deep with 
barn style double hung vented doors, made of 10ga 
aluminum. Locker interior to include a fixed upper 
shelf, a clothes hanging bar and 2-point recessed “D” 
style twist latch (on primary door) with anti-rattle 
blocks. 


  


39. Cabinet Options: Supply & install custom fabricated 
aluminum overhead cabinets (36” Lx 16”H x 12”D) 
with top-hinged single aluminum door, thumb 
activated trigger latch and spring door prop. Mill finish 
aluminum. 


  


40. Cabinet Options: Supply & install custom fabricated 
aluminum overhead cabinets (42” Lx 16”H x 12”D) 
with top-hinged single aluminum door, thumb 
activated trigger latch and spring door prop. Mill finish 
aluminum. 
 


  







 


 Option Description Offered 
 Y or N 


Complete 
Price 


41. Cabinet Options: Supply & install custom fabricated 
aluminum overhead cabinets (48” Lx 16”H x 12”D) 
with top-hinged single aluminum door, thumb 
activated trigger latch and spring door prop. Mill 
finish aluminum.  


  


42. Supply & install LISTA brand 4-drawer tool chests 
(below workbench) powder coated grey steel paint 
finish, smooth ball-bearing roller drawers 


  


43. Truck Body Window Options 1: Supply and Install 
(1) 30"W x 18"H light-tint, tempered, slider type 
window (Hehr, non-thermo pane) with screen or 
equivalent.    


  


44. Truck Body Window Options 2: Supply & install (1) 
12”W x 18”H fixed, light-tint, non-slider type window 
(Hehr, non-thermo pane) with screen or equivalent.   


  


45. Add (4) recessed, galvanized steel “D” ring floor tie-
downs. 


  


46. Add oxyacetylene tank brackets on front interior wall 
of enclosed body. (Size T.B.D.) 


  


47. Manual or Motorized RV-type curbside awning 
(Carefree or equal) installed, approx. 10’L including 
mounting hardware (fabric color to be determined at 
pre-build meeting). 


  


48. Equip shelving package with  Akro-Grid (or equal) 
parts bins approximately 18“ W X 6“ H X 22“ D or 
Akro-Grid (or equal) parts bins 3.5“ H X 18” W  X 22” 
D with adjustable dividers, front to back, side to side. 


  


49. Bumper Crane Option: Upgrade to Western Mule 
U-2000 Fold-Away Bumper Crane ordered with left-
side swing-down outrigger, LED taillight kit (reverse 
& signal lights), vise mount and 15’ pendant control. 


  


50. Lift Gate Option: Supply, incorporate & install a lift 
gate assembly. Lift shall be capable to lift a minimum 
of 2,000 lbs. Please list all available lift gate options 
such as capacity, lift gate type, dock friendly, etc. 


  


  







 


 Option Description Offered 
 Y or N 


Complete 
Price 


51. Plumbing Options: Provide enclosed bathroom 
compartment including basic RV style toilet, (1) 
black/grey holding tank, (1) fresh water tank, small 
sink, Shurflo water pump, corner sink, overhead 
cabinet, mirror, toilet paper dispenser, hand-towel 
dispenser, wall-mounted soap dispenser & garbage 
bin. Includes drain valves and fill ports as necessary 
on exterior of body.   


  


52. Auxiliary Heater Option: ILO Espar Airtronic 
Heater, Supply & Install 40,000 BTU Chassis-driven 
hot water type space heater, installed in the rear 
work area, with all plumbing and fittings as 
necessary.   


  


53. Auxiliary Air Conditioning Option: Roof mounted 
RV style 110VAC air conditioner unit 13500BTU 


  


54. Aluminum brackets installed on full-width of inside 
face of both rear doors (to hold a minimum of four 
rakes, brooms, shovels and other long-handled 
tools) 


  


55. Floor Option: There shall be a longitudinal possum 
belly compartment accessed at the inside step. 


  


56. One (1) horizontal shelf  running the entire width of 
the body mounted in the cab kick over compartment 
mounted securely to front and side frame structure of 
the body. Shelf width T.B.D. 


  


57. Install LED adjustable base light, similar to a 
Maxxima M844281on the inside interior edge of 
each exterior bin door And/or above each shelf, with 
adjustable reflector hood.  All lights to be controlled 
on one switch in cab (Ford up fitter’s switch) Specify 
price per installed fixture. 


  


58. Install a Fantastic Vent Model 4000R roof mounted 
vent w/ 3-speed reversible fan. Specify price per 
installed fixture.  


  


59. Additional Lexan ceiling skylight installed 24”x 24”   
60. Additional Lexan ceiling skylight installed 24” x 48”   
61. Install a Go-Light Model 2000 Standard, (2020 or 


2067 as upgrades) Location and mounting bracket 
T.B.D. 


  


62. Install a 4-Sensor Rear Obstruction Detection 
System with an audible alarm such as a Audiovox 
PSB100 or equivalent.  


  


  







 


 Option Description Offered 
 Y or N 


Complete 
Price 


63. Install a high mount rear view infrared camera 
system with 5.6” LCD monitor, such as Federal-
Signal #CAMSET56-NTSC-2/PAL-2, or equivalent. 


  


64. Install a high mount rear view infrared camera 
system with 7.0” LCD monitor, such as Federal-
Signal #CAMSET70-NTSC-4B/PAL-4B or 
equivalent. 


  


 
NOTE: Failure to provide all of the information in the proposal section does not 


relieve the bidder of the responsibility of supplying all of the necessary 
items and/or complying with all of the conditions of this proposal. 


  







 


 


 


 


 
 


APPENDICES 







Form No. SPEC-080A   
Revised: 11/19/11 


SIGNATURE PAGE  
 


DEPARTMENT OF PUBLIC UTILITIES – FLEET SERVICES 
 
All submittals must be in ink or typewritten and must be executed by a duly authorized officer or 
representative of the bidding/proposing entity.  If the bidder/proposer is a subsidiary or doing business 
on behalf of another entity, so state, and provide the firm name under which business is hereby 
transacted. 
 
Submittals will be received and time stamped only at the City of Tacoma Purchasing Division, located in 
the Tacoma Public Utilities Administration Building North, Main Floor, at 3628 South 35th Street, 
Tacoma, WA 98409.  See the Request for Bids page near the beginning of the specification for 
additional details. 
 


REQUEST FOR BIDS SPECIFICATION NO. UF13-0646F 


 ALUMINUM CUBE TRUCK BODIES WITH CAB KICK OVER
The undersigned bidder/proposer hereby agrees to execute the proposed contract and furnish all 
materials, labor, tools, equipment and all other facilities and services in accordance with these 
specifications. 
 
The bidder/proposer agrees, by submitting a bid/proposal under these specifications, that in the event 
any litigation should arise concerning the submission of bids/proposals or the award of contract under 
this specification, Request for Bids, Request for Proposals or Request for Qualifications, the venue of 
such action or litigation shall be in the Superior Court of the State of Washington, in and for the County 
of Pierce. 
 


Non-Collusion Declaration 
 


The undersigned bidder/proposer hereby certifies under penalty of perjury that this bid/proposal is 
genuine and not a sham or collusive bid/proposal, or made in the interests or on behalf of any person or 
entity not herein named; and that said bidder/proposer has not directly or indirectly induced or solicited 
any contractor or supplier on the above work to put in a sham bid/proposal or any person or entity to 
refrain from submitting a bid/proposal; and that said bidder/proposer has not, in any manner, sought by 
collusion to secure to itself an advantage over any other contractor(s) or person(s). 
 


 
       
Bidder/Proposer’s Registered Name 
 
       
Address 
 
       
City, State, Zip 
 
       
E-Mail Address 
 
       
E.I.No. / Federal Social Security Number Used on Quarterly  
Federal Tax Return, U.S. Treasury Dept. Form 941 
 
 


 
       
Signature of Person Authorized to Enter               Date 
into Contracts for Bidder/Proposer 
 
        
Printed Name and Title   
 
        
(Area Code) Telephone Number / Fax Number 
 
        
State Business License Number  
in WA, also known as UBI (Unified Business Identifier) Number  
 
        
State Contractor’s License Number 
(See Ch. 18.27, R.C.W.) 
 


 


Addendum acknowledgement #1_____  #2_____  #3_____ #4_____  #5_____ 
THIS PAGE MUST BE SIGNED AND RETURNED WITH SUBMITTAL.  







Bidder ________________ 
Specification No. UF13-0646F 


 
BID PROPOSAL SHEET  


    
3.1 – GENERAL 


Only Firm prices will be accepted.  If Bidder fails to provide all necessary information in 
this proposal section that is relevant to their bid, it is understood that it does not relieve 
the bidder of the responsibility of supplying all of the necessary items/or complying with 
all of the conditions. 
 


Aluminum Cube Truck Bodies 
 


Make ____________________ Model___________________ 


 
Quantity 1 Unit Price $   (Not including sales tax) 


 


Subtotal:  ____________________ 


 


Bidder’s Sales Tax Rate ________% 


 


Prompt Payment Discount _____% _____ days, net 30.  Payment discount periods of 
twenty (20) calendar days or more will be considered in determining lowest responsible 
bid. 


 


Note: Per Section IV, items 19 & 20, the total allocated travel expense amount in 
the space provided below must be reflected in the unit price above and any 
portion of inspection trip funds not utilized will be deducted from the total unit 
cost prior to invoicing the City. 
 
INSPECTION TRIPS (see Section IV, items 19 & 20) 
 
Dollar amount allocated per trip, per person. $__________ 


Total transportation, lodging, and meals (3 times per trip amount) $__________ 


Bidder’s Shop Labor Rate $                     Per Hour  
 







Bidder ___________________ 
Specification No. UF13-0646F 


 
 
 


BID PROPOSAL SUPPLEMENTAL INFORMATION  
 
Are you a City of Tacoma certified SBE (Small Business Enterprise) business? 
Yes ____   No_____ 
 
Can you accept a City Procurement Card as payment?  Yes ___   No _____ 
If yes, please submit your credit card policy and any type of reporting capabilities you 
have (Level I, II, or III).   
 
Have you incorporated sustainability into your everyday business practices? 
Yes__   No____ 


 
 Have you taken measures to minimize impacts to the environment in the delivery of 
 proposed goods and/or services?  Yes ____  No ____. 
 


If you answered yes to the last two questions, please describe and submit information 
with your bid proposal. 
 
Can you offer other items in a product line at the same discount percentage used in 
quoting specified item?   Yes____     No____   If yes, indicate the discount from 
manufacturer’s most recent printed price sheet in each section in the line item “Discount 
% for other items in product line.   Please include the recent Manufacturer’s printed 
price sheets with your bid submittal. 
 
If no discount is offered for items not specifically listed, mark  on bid proposal sheet.  If 
left blank, it will be assumed there is a  discount. 
 
 







Bidder _______________________ 
Specification No. UF13-0646F 


BID PROPOSAL 
NOTICE 


 
All attachments of “Standard Terms and Conditions” or letters modifying the Proposal 
shall be referenced on this page under the appropriate headings.  If bidder fails to 
complete this form, bidder accepts all requirements as listed in this bid specification. 
 
Bidder’s Statement of Delivery Time:  State your proposed delivery time following 
receipt of a purchase order and all subsequent purchase orders during the term of the 
Contract.  See Section III, Item 12 - Delivery Performance.  
              
 
              
 
Bidder’s Statement of Price Guarantee: 
              


(ONLY FIRM PRICES WILL BE ACCEPTED) 
              
 
              
 
Manufacturer’s/Bidder’s Guarantees and/or Warranties of Material or Equipment: 
State whether proposed guarantees and/or warranties “equal or exceed” those specified 
in Standard Terms and Conditions – Supplies 2.13)  
              
 
              
 
State Whether Exception “IS” or “IS NOT” Taken to this Specification.  Itemize any 
exceptions taken*  A statement here that exception “IS NOT” taken will create a 
conclusive presumption that you accept and will comply with all Specification 
requirements) 
              
 
              
 
*NOTE:  The City cannot legally accept a substantial deviation from these 
specifications.  Bids containing any substantial deviation will be rejected as non-
responsive. 
 
Where the bidder indicates that exception is not taken to this specification, but then 
attaches non-conforming warranties or other modifications to the specification, it is then 
agreed that the bidder warrants that where the specification deviates from the 
attachment, the bidder will perform to the highest standard indicated. 







CCD/SBE/FORMS revised June 2013 


 


City of Tacoma  


Community& Economic Development 


Office of Small Business Enterprise 


747 Market Street, Room 900 


Tacoma, WA 98402 


253-591-5224 or 253-573-2435 


         PERSONNEL INVENTORY FORM 
 


 


This form is to be completed and signed by a responsible official of the company and included in the submittal package . 


 


Specification Number_____________________________  Specification Title ____________________________________________ 


 


Company Name ______________________________________________________  Date __________________________________ 


  


Street Address/City/State/Zip ___________________________________________________________________________________ 


 


Telephone __________________________________ EMail Address ___________________________________________________ 


 


Job Categories 


(Specify) 


Total 


Employees 


Non 


Minority 


Total 


Minorities 


 


Black 


 


Asian 


American 


Indian 


 


Hispanic 


 M F M F M F M F M F M F M F 


 1.  Officials & Managers              


 


 2.              


 


 3.               


 4.               


 5.               


.6.               


 7.               


 8.               


 9.               


10.               


TOTALS               


 


      


Type or Print Name of Responsible Officer / Title Signature of Responsible Officer Date 
 


Comments:  


______________________________________________________________________________________________________ 


______________________________________________________________________________________________________ 


______________________________________________________________________________________________________ 


 SEE INSTRUCTIONS ON REVERSE SIDE 


 







CCD/SBE/FORMS revised June 2013 


INSTRUCTIONS FOR COMPLETING 
PERSONNEL INVENTORY FORM 


 
This form only applies to employees who will be working on this specific project.   


 
1. "Heading" the company name and address should reflect the unit actually doing business 


with the City of Tacoma.  If this address is different from that of the Equal Employment 
Opportunity Officer that administers the EEO programs of the company, the Equal 
Employment Opportunity Officer's address should be noted in the "Comments" section at 
the bottom of the form.  "Telephone" should contain the area code, telephone number and 
extension (if any) for the Equal Employment Officer or the responsible official.   


 
2. "Job Categories" at the extreme left hand column of the form specifying "Job Categories" 


lists "Officials & Managers."  You are to list in addition to Officials & Managers any 
appropriate job titles such as Sales Workers, Office/Clerical, Professionals, Technical, etc., 
as they apply to your own company and only as pertains to this specific project.   


 
3. The "M" and "F" headings at the top of each column refer to "Male" and "Female." 
 
4. The "Total Employees" column should list the total number of male employees under "M" 


and the total female number of female employees under "F" for each job category listed.  
They should be listed in a similar manner in the "Total" category at the bottom of the form.  
The "Total Employees" column should include all those employees listed under "Non-
Minority" and "Total Minorities."  "Non-Minority" should include all employees not listed in the 
minority columns. 


 
5. "Total Minorities" should include all employees listed under the "Black," "Asian," "American 


Indian," and "Hispanic" columns.  These columns should include only employees who are 
members of that particular minority group.  Designation and definitions of ethnic/national 
origin status follow the instructions and definitions of the Federal EEO-1 Form of the U. S. 
Equal Employment Opportunity Commission. 


 
6. "Totals" this line should reflect the total of all lines in each of the above columns. 
 
7. The signature of your company's designated responsible official or similar official 


responsible for equal employment opportunity must appear in the designated space at the 
bottom of the form.  Please PRINT OR TYPE the person's name on the top line across from 
the signature.  This is required since some signatures are difficult to read. 


 
8. "Comments" this section is to be used as needed for explanations to under utilization rate or 


lack of turnover, proposed expansion or reduction of staff or any other pertinent information 
you believe will help clarify or explain the data presented on the form.  If you need additional 
space, please explain on a separate sheet of paper. 


 
9. If you need assistance or have questions regarding the completion of this form, please call 


the SBE Office at 253-591-5224 or 253-573-2435. 
 







 City of Tacoma - Finance Department 
  
 


RETURN CERTIFICATE TO: 
Purchasing Division 


P.O. Box 11007 
Tacoma, WA 98411-0007 


253-502-8468 / FAX 253-502-8372 


INSURANCE CERTIFICATE REQUIREMENTS 
 
Please furnish the Purchasing Division with a Certificate of Insurance with the following liability 
limits based on the contract amount: 
 


CONTRACT AMOUNT LIABILITY LIMITS 
$  25,000 and Under $  500,000  Combined Single Limit 
$500,000 and Under $1,000,000  Per Occurrence / $2,000,000 Aggregate 
Over $500,000 $5,000,000  Total Coverage 


 


A. Umbrella excess liability may be used to reach the limits stated above.  Coverage must 
include: 
1. Comprehensive General Liability 
2. Automobile Liability - Hired and Non-Owned 
3. Contractual Coverage 
4. Broad Form Property Damage 
5. Underground Explosion and Collapse Hazard (if necessary by the nature of the work) 
6. Any additional coverage specifically required by the City's specification 


 


B. The following general requirements apply:   
1. Insurance carrier must be authorized to do business in the State of Washington. 
2. Coverage must include personal injury, protective and employer liability. 
3. Contractor must provide with the certificate (a) evidence of the amount of any deductible or 


self-insured retention under the policy, and (b) policy endorsement(s) that verify compliance 
with the additional insured and the primary/non-contributory requirements specified in Section 
C. 1 and C. 2. below. 


4. It is the contractor's responsibility to keep an up-to-date Certificate of Insurance on file 
with the City throughout the contract.  


5. Contractor’s insurance must be primary and non-contributory over any insurance the City 
may maintain, that is, any such City insurance shall be excess to limits stated in the 
certificate. 


 


C. The following statements are required on the Certificate of Insurance: 
1. "The City of Tacoma is named as an additional insured" ("as respects a specific contract" 


or "for any and all work performed with the City" may be included in this statement). 
2. "This insurance is primary and non-contributory over any insurance or self-insurance the 


City may have" ("as respects a specific contract" or "for any and all work performed with 
the City" may be included in this statement). 


3. "Should any of the above described policies be canceled before the expiration date 
thereof, the issuing company will mail 30 days written notice to the Certificate Holder 
named."  Language such as, “endeavor to” mail and "but failure to mail such notice shall 
impose no obligation or liability of any kind upon the company, its agents or 
representative" is not acceptable and must be crossed out.  See example below. 


 
 DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS 
The below listed certificated holder is added as an additional insured as respects any and all work performed with the City (or as respects 
project _________).   This insurance is primary over any insurance or self-insurance the City may have for any and all work performed with 
the City (or as respects project _________ ). 
 


CERTIFICATE HOLDER ADDITIONAL INSURED; INSURER LETTER:______  CANCELLATION 
 


CITY OF TACOMA 
PO BOX 11007 


TACOMA WA 98411-0007 


“Should any of the above described policies be cancelled before the expiration date 
thereof, the issuing company will endeavor to mail 30 days written notice to the 
certificate holder named to the left, but failure to do so shall impose no obligation or 
liability of any kind upon the company, it’s agents or representatives.”  


    
Insurance-Standard 
Revised 04/24/12  







 


Form No. SPEC-120A  Revised:  08/24/2011  


CONTRACT - SUPPLIES 
___________________ 


Resolution No. Enter resolution # 
Contract No. Enter contract # 


 
THIS AGREEMENT made and entered into in triplicate by and between the City of Tacoma, a Municipal 
Corporation hereinafter called the “City”, and 
 herein after called the “Supplier.” 


 


WITNESSETH:  


That in consideration of the terms and conditions contained herein and attached and made a part of this 
Agreement, the parties hereto covenant and agree as follows: 


I. The Supplier shall supply all goods, equipment, materials, and supplies, and perform all work and services 
incidental thereto, in accordance with and as described herein and in the Specifications of the City of Tacoma 
(including, but not limited to the General Instructions to Bidders, General Provisions, Standard Terms and 
Conditions, Information for Bidders, Instructions to Bidders, Special Notices to Bidders, and any Addenda 
thereto), together with all other attachments hereto, which are by this reference incorporated herein and made 
a part hereof. 


Specification No. Enter spec number 


Project:  Specification title 


Contract Total:  $     , Select Applicable Tax Information 


 
The Supplier shall provide and bear the expense of supplying all goods, equipment, materials, and supplies, 
as well as all work and labor of any sort whatsoever that may be required or incidental to such goods, 
equipment, materials and supplies as provided for in this Agreement and every part thereof, except such as 
are mentioned in the Specifications to be furnished by the City of Tacoma. 


II. The Supplier acknowledges, and by signing this Agreement agrees, that the Indemnification provisions set 
forth in the Specifications, including the Industrial Insurance immunity waiver (if applicable), are totally and fully 
part of this Agreement and, within the context of the competitive bidding laws, have been mutually negotiated 
by the Parties hereto. 


III. The Supplier, for him/herself, and for his/her heirs, executors, administrators, successors and assigns, does 
hereby agree to the full performance of all the covenants herein contained upon the part of the Supplier. 


IV. It is further provided that no liability shall attach to the City by reason of entering into this Agreement, except 
as expressly provided herein. 


V. The Supplier agrees to accept as full payment hereunder the amounts specified in the Submittal, and the City 
agrees to make payments at the times and in the manner and upon the terms and conditions set forth in said 
Submittal, as modified and superseded by the Specifications. 


IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed this Enter date day of 
Enter month, Enter year.   


CITY OF TACOMA: PRINCIPAL:   


By:   By:  
 City Manager/Director of Utilities                                                       Signature  


By:     
 Director of Finance                                                      Printed Name  
APPROVED AS TO FORM:   


By:   
 Title  


          City Attorney 
By:  _______________________________________________ 
         Superintendent 
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