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                                       City Purchasing          General Information 206-684-0444

Current Contract Information

	ALERTS

This contract is not intended for anything that is more properly classified as Public Works.  

This contract is limited to only those items expressly provided for in this contract.

Do not use for federally funded purchases without a specific review for your grant funding requirements.

	Contract Title  Printing Services [Secondary Backup Scenarios #’s: 4, 5, 6, 11]
	Contract # 0000002825

	Buyer
	Name: 
Rick Davison

	Phone:  
206-684-8310
	E-Mail: 
rick.davison@seattle.gov

	Vendor 

	PrintSource Northwest
	ID#   0000335566

	Vendor Address

	3409 211th St SE
Bothell, WA 980021

	Vendor Contact
	Jim Pearce, CEO

	
	Phone: 
425-949-4034
	Fax:
425-485-6460
	E-Mail:  
jim@printsourcenw.com


	WMBE Status
	 FORMDROPDOWN 
 - N/A

	Description


	This contract is a result of a  FORMDROPDOWN 
  (#CTY-2752) for printing services.  
This contract contains a minimum 3% rebate to the using department.  Further rebates may be available, see Contract for details.


	Contract Term
	5 Year :  02/01/11 through 01/31/16 

	Future Extension Option
	1 Two-Year extension allowed. 

	Freight Terms
	Prepaid & Allowed; FOB Destination

	Prompt Pay Discount
	Net 30

	Delivery ARO
	N/A

	Order Instructions
	For Use By:  All City Dept’s
	Order Limit – All jobs up to $7,000.00 may use any vendor from Contract Options listed below.  Jobs exceeding $7,000.00 shall obtain a minimum of 3 quotes from listed Contract Option vendors. For print jobs pertaining to specific scenarios, please see case scenarios attachment for required details. 
                                                                                  
[image: image1.emf]Scenarios 1-13.pdf



	Contract Options


	This is one of several contracts awarded for this product.  The City may select among any of the following using the quote form located in the Scope of Work or embedded below.  
#2752 – Trio NW Business Solutions WMBE-N
#2824 – Print Management WMBE -W
#2819 – Color Printing NA
#2825 – PrintSource NW NA
#2820 – Overnight Printing WMBE – A (Union)
#2826 -- United Reprographics WMBE - B
#2821 – Printex Press WMBE – W 
#2827 – Trade Printery WMBE –W (union)
#2822 – Consolidated Press NA
#2828 – Capitol City Press NA (union)
#2823 – Incentives By Design NA
#2829 – McCallum Print Group WMBE -W


	Contract Change History
	Contract Start date

02/01/11
Change Order #1 -
Change Order #2 -
Change Order #3 -
Change Order #4 -
 

	Comprehensive Contract Summary
	Quote Request Form
	Current Pricing
	Original RFP (#CTY-2752)
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	Vendor Emergency Contact Information

	Emergency Contact Name
	Jim Pearce

	Emergency Phone Number
	425-273-4034 (cell) 425-487-2264 (home)

	Back-Up Emergency Phone Number 
	253-770-7196 (wife) 

	Contact information for company locations areas outside Seattle that can be called upon in an emergency

Alternative Address
	Bob Williams
253-872-0200 (office)

253-235-1044 (cell)


NOTES:   
All Contract documents pertaining to Print Services for RFP# CTY-2752 located in Vendor Contract #2752 folder.
PAGE  
1 of 2


_1359548299.pdf
REQUIRED - Vendors listed shall be used for scenario jobs ONLY. For each scenario the primary
vendor shall be used. In only such case the primary vendor is unavailable or unable to perform the

job; any listed secondary backup vendor may be used.

Printing RFP Primary and Secondary Backup Vendors - 13 Case Scenarios

Case Scenario # Primary Secondary Backup
. #1 Trio NW Capital CItY Press
SPU Bi-monthly Flyer McCallum Print Group
#2. Trio NW Color Prlntlng System
SCL Buck Slip Insert McCallum Print Group
#3 Color Printing System
SDOT Bike M Trio NW Print Management
ke Map Capital City Press
. .#4 _ Trio NW PrlntSour<':e NW
Utility Bills McCallum Print Group
. #5_ Trio NW PrintSource NW
Parking Tickets
H6 . .
o . Trio NW PrintSource NW
Citations & Infractions
Color Printing System
#7 Trio NW Consolidated Press

SDOT Sokane St. Newsletter

Capital City Press
McCallum Print Group

#8
Library Welcome Brochure

Color Printing System

Trio NW
Capital City Press

#9
OED Report Booklet

Trio NW

Printex Press
United Reprographics

#10
SPU Flyer

Printex Press

Trio NW

#11
Seattle Arts Invitation

Trio NW

Printex Press
PrintSource NW
Urban Press

#12
Seattle Arts Poster

Color Printing System

Trio NW

Overnight Printing

E #1.|3a Trio NW United Reprographics
nvelope McCallum Print Group
#13b Trio NW Overnight Printing

Envelope United Reprographics
#13c Inventives By Design

Envelope

Overnight Printing

McCallum Print Group







_1384945073.pdf
‘Q’ BLANKET CONTRACT

The City of Seattle Blanket Contract # Date Change Order #
700 - 5" Ave Ste 4112 Payment Terms Freight Terms
P.O. Box 94687 ) o
Seattle, WA 98124-4687 Net 30 Prepaid & Allowed; FOB Destination
Buyer: FAX: Phone:
Laura Kim 206-233-5155 206-684-0445

Vendor #: 0000335566 Ship To:

PrintSource Northwest CITY DEPARTMENTS
3409 211th St SE
Bothell, WA 980021

Bill To:
Phone #: 425-949-4034 SEEE %ELOW

Fax # 425-485-6460

Contact: Jim Pearce, CEO - '

E-mail: jim@printsourcenw.com

This contract was awarded as a result of a RFP (CTY-2752), which was awarded on January 10, 2011 to
PRINTSOURCE NORTHWEST. This contract is one of multiple vendors for printing services. Orders shall be
placed in accordance with the Scope of Work - Attachment #1, Pricing - Attachment #2, and the City of Seattle’s
Terms and Conditions - Attachment #3. This is a five (5) year contract with one-two (2) year extension allowed at
the option of the City for a total contract life through 01/31/18.

Original Contract Period: 02/01/11 through 01/31/16

Change Order #1 — Pricing Attachment #2 is replaced with Attachment #2A; updated Buyer contact information.
Change Order #2 — Issued to change all references made forth to Grays Harbor in this contract, including
Attachment #2A, to Flambeau 100% PCW where applicable. If Flambeau 100% PCW paper is not available, City

User approval is required for use of an equal alternative.

In all other respects, this contract remains the same.

~J| Authorized Signature/Date
N

ia I "R A \\ L3-[e/y,






‘Q’ BLANKET CONTRACT

The City of Seattle Blanket Contract # Date Change Order #
PURCHASING SERVICES 0000002825 02/01/11
th
;08 _Bixa;s%te 4112 Payment Terms Freight Terms
Seattle, WA 98124-4687 Net 30 Prepaid & Allowed; FOB Destination .
Buyer: FAX: Phone:
Laura Kim 206-233-5155 206-684-0445
Vendor #: 0000335566 Ship To:

PrintSource Northwest CITY DEPARTMENTS
3409 211th St SE
Bothell, WA 980021
Contact;  Jim Pearce, CEO Bill To:

Phone #: 425-949-4034 SEE BELOW

Fax #: 425-485-6460

E-mail: jim@printsourcenw.com

This contract was awarded as a result of a RFP (CTY-2752), which was awarded on January 10, 2011 to
PRINTSOURCE NORTHWEST. This contract is one of multiple vendors for printing services. Orders shall be
placed in accordance with the Scope of Work - Attachment #1, Pricing - Attachment #2, and the City of Seattle’s
Terms and Conditions - Attachment #3. This is a five (5) year contract with one-two (2) year extension allowed at
the option of the City for a total contract life through 01/31/18.

Original Contract Period: 02/01/11 through 01/31/16

Orders shall be placed by CITY DEPARTMENTS. Invoices shall be mailed in duplicate to the ordering City
department address per Attachment #4. Each invoice shall indicate Contract #0000002825.

The City does not guarantee utilization of this contract. This contract is subject to cancellation by either party upon
thirty (30) days advanced written notice. Actual utilization will be based on availability, proximity of vendor facilities,
frequency of deliveries, or any other factor deemed important to the City.

Continuation of this contract is contingent upon maintenance of insurance as indicated, and in accordance with
“Insurance Requirements” in the Terms and Conditions in your receipt.

3
il
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Authorized Signature/Date
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Attachment #1 — Printing Services

Contract# 0000002825

ORDERING INSTR
A tiered approach was use by the City to select primary and backup printers for projects 1 — 13,
(see 19.1.) The backup vendors were awarded in each category in the event the highest scored
printer is not able to perform, unavailable or does not perform to the City's expectations. In

addition, City Departments may be able to select among this pool of printers for any other
individual, separate non-routine jobs outside the 13 projects.

SCOPE OF WORK

City of Seattle
Printing Services

1.1 Primary & Backup Vendors of Thirteen (13) Case Scenarios —

Case Case Case Case Case Case Case Case Case Case Case Case Case Case Case
Scenarlo [Scenarlo [Scenario |Scenario |Scenario [Scenario  |Scenario |[Scenario |Scenario |Scenario |Scenario [Scenario [Scenario  |Scenario |Scenario
#l g2 #3 4 #5 46 "7 8 29 #10 #11 #12 #13a #13b ¥13c
SPUBI-  [SCLBuck |SDOT utility |Parking |Citations/1lSDOT Library OED Rpt |SPU S. Arts S.Arts  |Envelope |Envelope |[Envelope
Mthly Stip Bike Bllls Tickets |niractions |Spokane [Welcome [Booklet |Flier Invitation |Poster
Flyer Insert Map St. News |Brochure |
Itr
SELECTED VENDORS
1 |Trio NW Primary _|Primary |Primary |Primary |Primary [Primary [Primary [Backup Primary |Backup |Primary |Backup |Primary |Primary -
Color Printing System packup  |Backup Sackup  |Primary 2rimary
Overnight Printing Backup Bactkus  |2rimary
Printex Press Backup [Primary |Backup

Consolidated Press

Backup

Incentives by Design

Sackup

Print M

Sac4ug l

Printsouces NW

Backug

Backud |Sackud

Backua

wo fem | o [ | g [ frs

United Reprographics

Backup

Backup

Urban Press

Backup

Backun

11 |Capital City Press

Backup:

Bac<uo

Bacxug

Backup

2|MecCallum

|Eac<J_:J

Sackup

Fackua

Sacsup

Backup

SatkJa

1.2 Quote for all other individual, separate non-routine jobs.

City Departments shall rely on the Quote Template on page 8 & 9, to obtain best price for
printing requirement needs.

Account Representatives

a) The Vendor will assign one Account Service Representative that will be knowledgeable in the
City's material and processes. The Client Service representative(s) will be the City's contact

for service requests and problem resolution. The Client Service representative(s) will be

expected to provide information on the finer points of any part of the City's work including
suggestions for more efficient production and potential cost Savings.

b)

c)

10f9

Vendor shall notify City of Seattle’s Project Manager that has an order underway if Vendor
closes for any reason during regular business days while in receipt of a City order.

Vendor may provide auxiliary graphics/advertising expertise to assist in form redesign or
departments may select those within the pool that offer this






Attachment #1 — Printing Services
Contract# 0000002825

3. Confidential safeguards:

a) City materials shall be secured and maintained as confidential. Access to materials from City
Departments will be restricted to those employees who need it to perform their duties. City
materials will be kept in a secure area that is safe from access by unauthorized persons
during duty hours as well as non-duty hours or when not in use. Vendor shall instruct all
personnel with access to City materials to protect against unauthorized disclosure of City
materials. There may be instances where Vendor will be required to sign a non-disclosure
agreement.

4. Types of Pri i Requi

a) The most commonly produced City print jobs include (but not limited to): one sheet -fact’
sheets, brochures, posters (up to 26 x 40 parent size), charts, inserts, newsletters, maps
(bike), annual reports, masthead, envelopes, return envelopes, calendars, post cards, forms
(many are NCRs & digital), business licenses, credit notices, bill stock, tow notices, parking
ticket books, criminal citation books, notice of infraction books, traffic contact report books,
and general Printing On Demand (POD).

b) Vendor will have the capabilities to provide at a minimum of 4, 2, and 1 ink colors.

¢) Within the turnaround time, Vendor may need to process data received from City
Departments that require some or all duties: printing the required forms/material, folding and
stuffing the forms/material, folding/stuffing any extra attachment-insert materials, return
envelopes and complete the process by delivery to bulk mail center and metering of any
ineligible pieces (if necessary).

5. Envelopes

a) When requested by the Department, the Vendor will provide the expertise to suggest the
most efficient order levels based on envelope usage and sufficient inventory facilities to
assure just-in-time deliveries.

b) Vendor will print required information on #9 and #10 envelopes when processing any job

requested by City Departments.

6. eneral i R ir

a) Vendor will have the capability to send and receive electronic transmitted file data generated
by the City Departments. Vendor must be able to manipulate the printing of the data as
submitted to correspond to the format required by various forms.

b) Vendor will adapt to new formatting and be able to test data for such changes, working with
the City systems.

7. Critical Project Support

a) If the Vendor accepts a job that needs critical project support, the Vendor must provide such
specialized support. The City’s credit notices, bill stock forms, tow notices, billing envelopes,
parking ticket books, criminal citation books, notice of infraction books, traffic contact report
books are among those that require such critical support and are mission critical to the City.

b) The Vendor has the responsibility to ensure their machines make flawless forms, and must
have a Vendor’s Client Service Representative available 24 x 7 to assist in troubleshooting.

¢) There may be instances where the Vendor’s Client Service Representative will be required to
be on the City’s site within one (1) hour of the City’s request for service.

2 0of 9





Attachment #1 — Printing Services
Contract# 0000002825

10.

d)
e)

For all other printing needs, Vendor must be willing and must have the capacity to
accommodate occasional late night and weekend request, without additional cost.

If Vendor accepts critical projects, the Vendor is required to maintain adequate local stock to
ensure timely delivery upon request.

Recycled Content

a) Whenever practicable, the vendor shall use reusable products, recyclable products and 100%
Post Consumer recycled-content paper products on work submitted to the City per Rules and
Regulations for Procurement of Paper and Paper Products (SMC 20.60.218) and the Mayor's
Executive Order.

b) If the project requires a different quality of paper other than 100% Post Consumer recycled-
content paper product; alternative fibers that are produced in a sustainable manner can be
considered in place of or in addition to post-consumer recycled stock.

¢) Vendor will adapt to minor changes in alignment due to stock revisions or year to year
variations in registry based on printer vendor changes.

d) The price adder for any blank stock, provided by the Vendor, will be mutually agreed upon
between the ordering department and the Vendor prior to the start of the job.

wnershi

a) The city retains exclusive ownership of all documents, in hardcopy or electronic format. No
city document may be disclosed or transferred to another agency without permission of the
data owner.

b) All data stored in the Vendor's files, electronic or hardcopy will be returned to the

Departments upon expiration of the contract or as requested by the user.

Ordering/Invoice Procedure

a)
b)

c)

d)

Orders will be placed directly by City departments either by telephone, e-mail, fax or Vendor’s
web site.

Vendor must provide a secure internet on-line ordering and proofing capability with the City
of Seattle requirements for logo placement, font sizes, and text lines as well as special
artwork when applicable.

Provide output in PDF, TIF, JPEG, or GIF. The vendor will recommend the format when the
specific work is requested and at that time they will also provide the information. The vendor
will normally use the most current version of the selected format unless the city requests a
different format.

The vendor shall advise the ordering department as to the best environmental practices and
highest recyclable content paper including 100% Post Consumer Fiber Content paper that is
advised for the production of the print job, so that the department is aware of such options
before the department finalizes the order.

If postage fees are billed to City the Vendor will invoice with printing and other charges.
Postage fees must be itemized on all invoices. Bulk rate charges to our permit must also be
listed and broken down by type and fee, though shown as no charge on the invoice.

Vendor will issue a separate monthly invoice, to each ordering department. Mailing address
for invoicing will be provided at the time the contract is awarded.

3 of9





Attachment #1 — Printing Services

Contract# 0000002825
11. Proofs

12.

13.

14.

a) Upon request of the City Project Manager, Conventional or Digital proofs shall be sent to the
authorized department which requested the work. PDF proofs, or “soft proofing” is also
acceptable when color matching is not critical. Final proofs of all forms as approved by a
Department shall apply only for the correctness of copy. All other factors including but not
limited to paper stock, composition, inks, carbons, color sequences, numbering, etc. shall be
governed by the original job specifications and any authorized revisions.

b) The Vendor shall submit to the user two sets of proofs unless otherwise stated in the job
specification. The Vendor shall have the Department'’s approval and signature written on the
proof prior to proceeding any further. If the Vendor proceeds without approval and signature,
the Vendor shall assume all charges for corrections that may be needed.

Alterations itional Charges:

a) When any additional charges are needed (e.g., additional pages for a publication, author’s
alterations), the Vendor shall submit to the Department a description of the work to be
performed along with any charges. The Department will approve or disapprove changes and
charges. In the event the Vendor proceeds to perform work without written permission from
the Department, the Vendor will be liable for all additional costs incurred in excess of the
amount specified in the original purchase order. The City will not be responsible for additional
charges not approved in writing prior to the Vendor performing any work.

Quality of Work

a) The Quality of the print orders must meet the satisfaction of the City. This includes the
quality of work, as well as meeting production and delivery deadlines, proper color matches,
and other quality issues. Should the City find the work unsatisfactory due to poor quality, the
City department may reject the work and return the production to the vendor without
compensation.

b) Should the City find an error made by the vendor or be unsatisfied with the quality of the
work, the Vendor shall not charge the City for the product. The City may chose to have the
same vendor re-run the job until the City is satisfied, or may choose to terminate the order at
no cost or charge to the City for the original, rejected production.

c) Error made by the City and if the City failed to correct the error prior to running the job, the
City will pay the vendor for the work performed.

Packaging

a) The City encourages environmentally friendly packaging, to minimize packaging waste in
delivery of orders to the City. However, the City also requires the vendor to provide
adequate protection to print orders to prevent damage. Printing orders shall include box
packaging unless otherwise instructed. The vendor shall not add this service as an additional
charge. Vendor will be responsible to pack suitable quantities per shipping container and in
no circumstances shall the container exceed 50 Ibs. when fully packed.

b) Each container shall be clearly labeled and marked.
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Attachment #1 — Printing Services

Contract# 0000002825
15. Delivery

16.

17.

18.

19,

a) Delivery charges must be project specific and match what is provided on the quote form.

Pick up and Delivery

a) Transport all documents, media in a secured, enclosed vehicle.

b) For scanning documents, provide a turnaround time of no more than five working days, for
digital images, with the ability to recall a single document in a shorter time frame.

¢) For specific printing projects, the turnaround time shall be negotiated on a case by case
basis.

W ing & Storage tional if available from Vendor

a) Upon mutual agreement, physical documents may be stored at a Vendor’s secure site.
b) When not in production, designated confidential documents shall be locked and secured by a
monitored alarm system at the Vendor's designated facility.

Certified Audit Report:

a) Upon request of the City, provide the certified audit certification(s) your company subscribes
to, if any.

b) If audit indicates deficiencies, provide a plan to the City on how your company will improve
deficiencies for the next quarter.

If the Vendor provides and the City seeks direct mailing ser\nce the following shall apply:

a) The City requires current & the most up to date address data from USPS. The City must have
address update equivalent or better to NCOA and provide results to the City. The City
address lines are parsed out in seven (7) components (e.g. house#, direction, street name,
street type, direction, suite name, & suite #) per the City’s requirements. Acceptable
formats: Excel, cvs, etc.

b) If required, Vendor will convert the City’s data address files to meet the USPS requirements
for zip + four bar-coding and any other USPS requirements to obtain the lowest rates on Bulk
mail — 1st Class permit.

¢) Vendor will print and affix mailing labels at the specification of the Department. At request of
City, the Vendor will print with a high-speed laser printer, using either simplex or duplex, and
in either Black and White or color.

d) Vendor will advise Departments as to most cost-effective sorting and mail processing, to
ensure the lowest postage costs.

e) Vendor will provide, as requested by the City Department, folding, bursting, labeling, tabbing,
stapling, and inserting, and/or preparation for mailing by folding and stapling them or placing
in envelopes. Vendor will provide Department with customized packaging options.

If the Vendor provides and the City seeks mapping, the following shall apply:

50f9





Attachment #1 — Printing Services
Contract# 0000002825

18.1 Mapping: Vendor will provide automated mapping upon request of the department,
including identification of distribution addresses based on zip, street name, city, and/or
residential, commercial/industrial, or other designators. The Vendor will supply the Department
Project Manager with the postal carrier maps and updated counts and maps of routes used to
City departments upon request, at no charge.

18.2 Sequence of Insertions: For jobs that require inserted materials, The Vendor will insert
materials in the exact sequence and facing the direction the City Department specifies. Vendor
will recommend the most advantageous sequence in order to allow rapid production and will
provide the City Department advance notice if any specified sequence or facing may result in
additional charges being billed.

18.4 Production Timeframe: After receipt of all mailing address data from the City, after all
materials have been approved and accepted for printing by the City, and after all materials are
printed, bulk mailers must be processed for mailing and distribution within 2 business days,
although 3 business days may be required for high-volume jobs.

18.5 Delivery Schedule: Vendor will be responsible to meet scheduled delivery and mailing
date(s), except for unusual circumstance such as a cancellation of U.S. Postal Service or common
carriers’ delivery schedules. Although the Vendor cannot guarantee when mail or shipments
deposited with or released to these carriers will be delivered, the Vendor is responsible for
providing the City Department with a standard and reasonable expectation given normal services.

18.6 Bulk Mail Permit: Vendor will obtain at Vendor’s own cost, a bulk mail permit as required.

a) Vendor will provide remote encoding to ensure that all mail pieces (even handwritten)
can have a barcode applied.

18.7 For Direct Mailing Service, the following shall apply:

a) Vendor will establish and maintain mailing lists, as ordered by City Departments.
Vendor will provide basic set-up of the file, will verify, sort to zips and assign unique
numbers. Vendor will provide capacity to sort in alphabetical order, or in other
sequences as requested by the Department.

b) Vendor will provide file maintenance at the request of the Department, including
additions of new names, changes or deletions, and reorganization of materials.
Vendor shall provide ordering departments(s) with printout of additions/deletions on
request.

18.8 Quotations do not include postage. The Vendor will notify the City Department Project
Manager in writing or by e-mail of the required postage as soon as this amount is known and will
notify the Project Manager of the date when the postage is needed in order to complete the
mailing prior to the agreed upon mailing date. While the Vendor will make every effort to provide
the customer with an accurate estimate of required postage, the Vendor is not responsible for
additional postage charges if the rate of postage changes due to the design of the mail piece.
Payment of postage in advance is required on all orders and is the responsibility of the customer.
The Vendor reserves the right to hold mailings for which sufficient postage has not been paid or
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Attachment #1 — Printing Services
Contract# 0000002825

until postage payment has been verified. The City Department will provide the postage payment
in adequate time for the mailer to complete the mailing prior to the previously agreed upon mail
date.

18.9 Mailing Lists:

a) The City Department mailing list(s) in the Vendor’s possession, for storage or otherwise,
is the exclusive property of the City Department and shall be used only at the City
Departments instructions. The Vendor shall provide reasonable and prudent protection
against the loss of a mailing list, in much the same manner that the City Department
would itself. This includes adequate backup procedures for all files and programs. The
Vendor shall pay the cost of replacing lists in the event of systems failure, loss by fire,
vandalism, theft, or other such causes (excluding destruction of the list due to the
City's negligence or willful misconduct), provided that the City has a duplicate list or
has the source material from which the list was compiled, and then only to the extent
of the costs involved in replacing the lost list. The Vendor shall not be liable for
compiling such lists nor for an intangible or special value attached thereto.

7 of 9





Attachment #1 — Printing Services
Contract# 0000002825

City o le's te Reguest Form:

City of Seattle
Printing Services
Blanket Contract #

CITY OF SEATTLE
QUOTE REQUEST FORM

Vendor Name: Phone:

Contact Name: Fax:

City Department: City Contact:

Ship to: Phone:

Date & Time Quote Due: Fax:

Description of Work: Date to be Completed:

Critical job: Yes No (means 24x7
support required)

Deliver Location: .

Paper:

Digital Image Provided: Yes No
Bindery:

Mailing required: Yes No
Postage required: Yes No

VENDOR'’S
QUOTE RESPONSE:

NOTE: REBATES SHOULD NOT BE INCLUDED IN PRICING

My quote for the above project is *$ (Quote excludes sales tax)
*Hourly Rate shall be based upon amounts agreed to in the Blanket Contract.

Detailed price breakdown of the above project:

I agree to complete the project as specified above.

Signature/Date
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Attachment #1 - Printing Services
Contract# 0000002825

CITY OF SEATTLE
SELECTION

You HAVE [] HAVENOT [_] been selected to perform the above work. Low Bid was
$ summited by

Signature of City Project Manager:

Date:
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Attachment #2A
Pricing Proposal

RFP #CTY-2752
Printing Services

Pricing Response

The City will evaluate pricing based on this market basket of typical printing requests from various City
Departments. The City’s assumption is that not every scenario may fit in the Vendor’s capacity,
therefore, use the abbreviation “N/A” if the print specification is outside your company’s capacity.

I

Rebate: As stated in the RFP under Section 1, 2 and 6 (SOW), the City seeks a rebate from the
winning vendor(s). The City requires a 3% rebate from the winning vendor(s). The rebate shall be
3% of total money spent by the City with the vendor each calendar year.

Confirm 3% Rebate: [X] Yes [ ] No

Optional Rebate: In addition to the mandatory 3% rebate, vendors may offer an additional 2%
rebate. The additional 2% may suggest options of additional incentives that could qualify for a
rebate, if they were exercised by the City. These additional rebate suggestions could take the form
of incentivize for efficiencies such as rebates for greater contract usage, online ordering and
tracking, consolidated orders, or other rebate proposals the vendor feels could achieve greater
efficiencies for the City.

Are you specifying an additional 2% rebate? [X] Yes [INo
(If yes, please describe and submit with this offer form.)

Interlocal Agreement: If the vendor agrees to Interlocal Agreement Sales, sales conducted within
this contract authority to other jurisdictions shall also incur the 3% rebate which shall be calculated
and paid to the City of Seattle, unless the City instructs the vendor otherwise through written notice.

Do you agree to the Interlocal Agreement Sales? [] Yes X No

Prompt Payment Discount: 0 % days. Note: Prompt payment discount periods equal
to (or greater than) 10 calendar days will receive consideration and bid pricing will be reduced for
evaluation by the amount of that discount.

For each project sample you wish to bid, provide pricing information using the exact cost
structure below. For each cost sample the City is looking for two different pricing structures,
a 6 week lead time.

Example Of Price Breakout: DO NOT SHOW REBATES IN YOUR PRICES QUOTED. SHOW FULL
PRICES.
If unable to perform this print process type “N/A”.

Total breakout if needed in six (6) weeks:
copies

$
Delivery

$
Any other Cost not reflected
in the above specification. $
Any other Cost not reflected
in the above specification. $
TOTAL PRICE ORDER $
Total

VENDOR CONTRACT # 2825
PrintSource Northwest





Attachment #2A VENDOR CONTRACT # 2825
Pricing Proposal PrintSource Northwest
RFP #CTY-2752
Printing Services

BACKUP Cost Sample Case 4: Ultility Bills — Seattle City Light (SCL):

Stock orders for bill and credit notices are placed quarterly. Notices contain pre-printed bill
information on the back of every form. These stocks are fed through the City’s OSE printers on a
monthly basis. The cutoff is 30 seconds or less

e Bill Stock w/green band 6 mil
¢ White Outside Envelope 6mil

Below is one sample of one order for bill stock w/green band

Cost Sample 4. pdf

TITLE SCL Bill Stock w/green band

ESTIMATE QUANTITY 6 mil

DESCRIPTION Single sheet, flat size 8 /2 x 11

FOLD NA

FILES/ART WORK Digital

PREPRESS NA

PROOFS E-mailed, and acetates provided if requested

PAPER 24# Recycled Grays Harbor 100 long grain MOCR

INK PMS 359 and black on face, PMS 9 on back (backer undergoing
revisions) — all UV/heat sensitive ink

INK COVERAGE bleed on face only

BINDERY/FINISHING One sheet-wide perforation 7-1/2" from top of sheet

PACKAGING Plastic baggies 2500 top

SHIPPING 48 or 64 cartons/pallet with 2 days notice prior to delivery

Client Service 24 hours day/ 7 days a week.

Representative Support

If unable to perform this print process type “N/A”.

Total breakout if needed in six (6) weeks:

6,000,000 copies

$_100.300.00

Delivery
$ Included
Any other Cost not reflected
in the above specification. § 0
Any other Cost not reflected
in the above specification. $ 0

TOTAL PRICE ORDER $ 100.300.00
Total
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VENDOR CONTRACT # 2825
PrintSource Northwest

BACKUP Cost Sample Case 5: Parking Tickets — Seattle Police Department (SPD): Printers
will be screened for those who are on the State approved vendor list.

5a. Parking Cover Sample below:

Cost Sample
5a_ParkCover. pdf

5b. Parking Ticket Book

Cost Sample
5b_ParkTicket. pdf

TITLE SPD Parking Tickets

ESTIMATE QUANTITY 50,000/year --No overs and unders (must be exact order)

PARTS/SIZE/PAPER/INK | 3-part W/B/W 3-2/3” x 8-5/8” variable sized. Triad cover 150# manila,
prints in black ink face of cover only. 26 CB, 13 CFB, 33 Ledger all
white paper

BINDERY Book in 25s with wrap around white cover and printed tag fly.

INSERT SHEET 3-2/3 x 8-5/8 - 20 #white bond - 1/2" margin on left. Prints black ink -
face only. Insert one sheet into the front of each book prior to stitching.
The insert sheet has a starting and ending variable number printed per
book

PACKAGING Ship 25 books per box. Stack cartons on pallet in numerical order.

Print carton number on label in large type

If unable to perform this print process type “N/A”.

Total breakout if needed in six (6) weeks:

50.000 _ copies

$ 4.634.00
Delivery

$ Included
Any other Cost not reflected
in the above specification. $ N/A
Any other Cost not reflected
in the above specification. $ N/A
TOTAL PRICE ORDER $_4.634.00
Total






Attachment #2A VENDOR CONTRACT # 2825
Pricing Proposal PrintSource Northwest
RFP #CTY-2752
Printing Services

BACKUP Cost Sample Case 6: Criminal Citations & Notice of Infractions — Seattle Police
Department (SPD): Printers will be screened for those who are on the State approved
vendor list.

Sample 6a & 6b: Criminal Citation Sample 6¢ & 6d: Notice of Infractions
Cost Sample Cost Sample Cost Sample Cost Sample 6d_Not
6a_Criminal Cit Covr.; 6b_Criminal Citation.| 6c¢_Infract Cvr. pdf of Infraction. pdf
TITLE SPD Criminal Citation and Notice of Infractions

ESTIMATE QUANTITY Criminal Citations - 10,000/ yr (No overs and unders-must be
exact)Notice of Infractions — 100,000/yr (No overs and unders-must be

exact)
PARTS/SIZE 4-part W/W/W/W 5-5/8” x 10-1/4” variable sized shingled
PAPER/INK Triad Cvr-150# Manila, prints black 1/0. Flysheet - 20# bond prints

black 1/0 (5-2/3 x 9-3/4)

Ply 3 prints black + PMS 122 (70% screened). 26 CB, 13 CFB, 13
CFB, 15 CF all white paper with two color ink face only part three
NUMBERING Bar code 39 with human readable on pts 1 & 3 only. Arabic # at top on
all parts are weighted MOD 10, 121212 DSR Sum of digits. Bar
code/numbering prints black. Arabic # at bottom doesn't have a MOD

#.

BINDERY Insert 5 pencil carbons in back of each book. Stub 1/2" top for all 4
parts. Binding stub - 1/2"

INSERT SHEET 52/3 x 10 4~ — 20#white bond — %4 margin on the left. Prints black ink

— face only. Insert one sheet into the front of book prior to stitching.
The insert sheet has a starting and ending variable number printed per

book

PACKAGING Book at top in 25's. Stack cartons on pallet in numerical order. Print
carton number on label in large type.

Client Service 24 hours day/ 7 days a week.

Representative Support

If unable to perform this print process type “N/A”,
Total breakout if needed in six (6) weeks:

110,000 copies

$_15.410.00
Delivery

$__Included
Any other Cost not reflected
in the above specification. § N/A
Any other Cost not reflected
in the above specification. $ N/A
TOTAL PRICE ORDER $_15.410.00
Total
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Attachment #2A
Pricing Proposal
RFP #CTY-2752
Printing Services

VENDOR CONTRACT # 2825
PrintSource Northwest

BACKUP Cost Sample Case 11: Invitation - Seattle Arts & Cultural Affairs (ordered
approx 4 times a year)

Cost Sample 11
Invitation_Arts & Culi

TITLE Invitation
ESTIMATE QUANTITY | 650
DESCRIPTION Invitation 5 2 x 8 %4
FOLD NA
FILES/ART WORK Customer to supply plate ready digital file and color lasers for all pages
PREPRESS Impose, postscript, make plates
PROOFS Position proof, digital color proof on process color
PAPER 100# Cougar cover white
INK Prints 4CP both sides
INK COVERAGE Bleed trim
BINDERY/FINISHING Trimtosize 8 /2x5 %
PACKAGING Converted carton pack
SHIPPING Deliver job to Seattle ( 700 5" Ave., Seattle, WA 98104)
DELIVERY NA
If unable to perform this print process type “N/A”.
Total breakout if needed in six (6) weeks:
650 copies
$_109.00
Delivery
$__Included

Any other Cost not reflected

in the above specification. $  N/A

Any other Cost not reflected

in the above specification. $ N/A

TOTAL PRICE ORDER $_109.00

Total






31

INoY 134/ 007001 4 INoY Jad Suruweadord | L]

ad.l | Suiepy 104/ $ VN I1 X% §5388d T % | 2[3wwo) | 9]

ddl | WUuoJA Jad/ $ VN Buissadold [l PAYII) | S|

adl v/ $ vd/eak 1ad g 30018 pajurid paystuung juountedaq [ ¢

adgl v/ $ vd/reah 1ad o $39) A|QUI3sSY ysmy | “¢|

adl va/ $ vd/eak iad g SIopIQ ysny | 71

o[1J Surssaooid up papnjouy v/ $ 000°T ¥od sulpjo | 11

a[J Sursseooad ur papnjouj v/ $ 000°T 12d Funesuy | g1

adgl v/ 00500 $ 000°1 4d (VOON) ssaippy jo a3uey)) [euonieN | 6

MOpUIM PO JO Y3y va/ S8L10 $ 000°T Jd adojoAug WMy 6# prepuels | g

MOpUIA d[qnoQ VH/ SLIT0 $ 000°1 424 adojoAug mopuip O1# prepuels | L

ady v/ $ 000°T o4 dmag Ajipuoy [ 9

adl v/ $ 000°T 4od dnjes Ajeg | ¢

agl v/ $ 000°1 1od abejsod sapnjou] — spied 3sod | v

adr va/ $ 000°T 22d sebed eoloN Ald-€ | ¢

adlL va/ $ 0001 13d spqe | T

Tadedg0z v/ $780°0 $ 000°T 33d 11 X% § puod aNYM %001 —so3eq wodoy | |

w.:-@-.-.—EOU @um.—nﬂ 3:9 E\D =cm=~m.-uw0ﬁ—

SADIAYAS ONITIVIA

*301j30 j50d 0) ATIAI[Ip pUE SULIA)IU 'SUIP0d 1eq SoTjddns Juatndinba J0qe] Spnjour 0} JumLyg

‘SSHOIAYAS ONI'ITVIAL TVNOILLJO

sa0IAteg Sunurid
TSLT-ALD# dAd
1SOMULION 92INOSIULI] [esodoid SurdLig
CZ8T # LOVYULNOD YOANIA VT# uawyoeny






POATEM 9q ABJA ‘ADURSIN pUE AOUINDAI] "9ZIS U0 Spuadsp ‘gl $ (°9] AISAISp oY1 SIJBUA, B
oN[] mu\wm (9] A1oarep B 2103 S| (1]

dnyporg 2 AIAIPR( 2UNOY

adl  equnu suoyd awoy 29 sweu S}jels sinoy 1oyy e

WOy MuddinosjuLidpyuil ‘[Iewa J031Ip S, 2A1BIUaSIdaY 901AISS JUSI[D PAIRUBISI(q e

PE0-676-Sh :3U0Y S, 9AIRIUSaIdaY] 201AIG JUSI[) PAIRUBIS(] e

0IBag W[ SweN 2AIejuasaIday 201AI0g Jowo)sn)) pojeuSIsa(q e

‘sat1aArjap Surpuad uo syusunuedsp Sunepdn Ajsuin) pue s1opIo Suryoayd

AJa1enooe ‘sanidAljep Sunipadxo ‘satouedalosip 901AISS J0/pUB SIOAUI JUIA[OSII 0} PIIWI] JOU Jnq OPN[OUI 0] IITAIIS JOWOISND
opiaoid 0} 10e1U00 SUnNSAL AUB 0) 9AIRIUSSAIASI S0IAIIS JUSI[Y) PAIBIIPAP & PAIRUBISIP [[BYS JOPUIA :IJTAISS ISWOISN) 'O

1y 1od; pataem 9q Aewr ‘el ¢ :99F uSisop dnyes 10y a8rey) wmuwnuljy dnjpg °q
14 12d7 007001 :uoneredod reuonippe ur Sunnsai jsanbax a3ueyo 10] 98reyo wnwiuly uonereddld [euonippy ‘e

*SADIAYES TVNOILLJO ¥HHLO

$301AJ9S Sunuig

CSLT-ALD# 419

JSOMULION 20INOSIULL] jesodoug Suronig
§T8T # LOVYILNOD YOUNdA V # JuauIyoeny





Attachment #3
Contract# 0000002825

City of Seattle
CONTRACT

Terms and Conditions

Entire Agreement. This Contract comprises the entire agreement between the City of Seattle (Seattle) and the
Contractor. The contract is defined to explicitly include the City's Purchase Order, Vendor Offer including all
attachments, Addendum to the Bid, the Bid specifications, the Bid instructions and Bid Attachments. Where there are
conflicts between these documents, the controlling documents will be in that same sequence, with the first taking priority
over the last listed.

Mutual Acceptance: This Contract has been accepted by both parties upon signature by the City of Seattle. The
Vendor may provide an adjoining signature, or may indicate mutual acceptance by receiving the Contract from the City
without objection. If the Vendor objects, the Vendor must provide immediate written notice to the City Purchasing
Department upon receipt of the Contract.

Term: Any term specified in the solicitation or specification shall prevail. Should this be a one-time purchase, the
Contract shall commence on the date the City’s Buyer signs the same and shall expire sixty (60) days after delivery and
acceptance of last item. If a Blanket Contract award, this contract shall be for the term specified in the solicitation, and if
not specified shall be five years, with one two-year extension allowed at the option of the City. Such extensions shall be
automatic, and shall go into effect without written confirmation, unless the City provides advance notice of the intention to
not renew. The Vendor may provide also provide a notice to not extend, but must provide such notice at least 45 days
prior to the otherwise automatic renewal date.

Schedule: Unless the City Buyer issues a written change, Contractor shall deliver the items or render the services by
the “Last item Due Date” stated on the Contract signature page At the City’s option, Contractor’s failure to timely deliver
or to perform may require expedited shipping at Contractor's expense, or may be cause for termination of the Contract
and the return of all or part of the items at Contractor's expense. If Contractor anticipates difficulty in meeting the
schedule, the Contractor shall promptly notify the City's Buyer of such difficulty and the length of the anticipated delay.

Limits of Sales to Authorized Products and Services: Contractor has responsibility to limit sales to those products or
services authorized within the contract, whether authorized by changes and amendments or stated within the original
contract scope. The Contractor is responsible for refusing orders that are not properly authorized by the contract or
through other proper Purchase Orders issued by authorized persons from the City. If the Contractor has consistent sales
of unauthorized products or services, the City reserves the right to use any of the following: terminate the contract in
accordance with termination provisions, place the Contractor payments on “hold” for all incoming invoices while the City
determines which are authorized items eligible for payment, and/or refuse certain invoices that contain non-authorized
items.

Adjustments: The City Buyer at any time may make reasonable changes in the place of delivery, installation or
inspection; the method of shipment or packing; labeling and identification; extension of contract duration, and ancillary
matters that Contractor may accommodate without substantial additional expense to the City.

Changes and Expansion Authority: No modification of this Contract shall be effective unless in writing and signed by
an authorized representative of the City. The only person authorized to make amendments on behalf of the City is the
designated Buyer from City Purchasing, Department of Executive Administration. The City Buyer may also be termed as
the City RFP Coordinator. The City Buyer shall issue change notices to Contractor, and such notices shall take be
considered to take effect and be mutually acceptable, upon sole signature of the City Buyer, unless written objection of
the notice is received by the Contractor upon Contractor receipt of the change notice.

Expansion: This contract may be expanded as mutually agreed, if such expansion is approved by the City Buyer.
Expansions must be issued in writing from the City Buyer in a formal notice. The Buyer will ensure the expansion meets
the following criteria collectively: (a) it could not be separately bid, (b) the change is for a reasonable purpose, (c) the
change was not reasonably known to either the City or vendors at time of bid or else was mentioned as a possibility in
the bid (such as a change in environmental regulation or other law); (d) the change is not significant enough to be
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Attachment #3
Contract# 0000002825

reasonably regarded as an independent body of work; (e) the change could not have attracted a different field of
competition; and (f) the change does not vary the essential identity or main purpose of the contract. The Buyer shall
make this determination, and may make exceptions for immaterial changes, emergency or sole source conditions, or for
other situations as required in the opinion of the Buyer. Note that certain changes are not considered an expansion of
scope, including an increase in quantities ordered, the exercise of options and alternates in the bid, or ordering of work
originally identified within the originating solicitation. If such changes are approved, changes are conducted as a written
order issued by the City Purchasing Buyer in writing to the Vendor.

Invoices: Invoices must show line item detail and price for each. Invoices must provide the name of the City employee
that placed the order, and the City Contract Number. If the pricing structure is based upon a discount below list, or a
mark-up above cost, then the Vendor must provide a method for tracking the cost of the item to the City, with the City
discount calculation displayed so that pricing discounts can be easily tracked and verified by the City.

For contracts where prevailing wages are required, the Vendor must include a statement that certifies Prevailing Wages
have been paid for the Contractor and subcontractors, if any.

Delayed Invoice Submittal: Invoices must be submitted to the City within 60 days, whichever is the latest, of either the
date the City received, inspected and accepted delivery of all goods, the date the City accepted final completion of all
services, or the date of receipt of a correct invoice, whichever date is later.

Payment. Seattle agrees to compensate as specified herein or attached, in consideration of acceptable Contractor
performance. Payment shall only be made for services performed and/or product delivered, after receipt, review and
authorization by the City. Such payment shall be paid according to early payment discount terms, or if no early payment
discount is offered, thirty (30) days after the City’s receipt and acceptance of the goods or completion and acceptance of
the services. Payment periods will be computed from the acceptance date after delivery of all goods, City acceptance
after completion of all services, or the date of receipt of a correct invoice, whichever date is later. This section is not
intended to restrict partial payments that are specified in the contract.  All dollars referenced in this Contract and
attachments are US Dollars. Also see “Dispute” section for payment of items in Dispute.

Late Invoice Payment: If the City pays an invoice after the 30 day allowance, the Vendor may charge the City no more
than 1% interest calculated upon the total invoice amount. The Vendor is not entitled to any late fees or penalties for late
payments. Per RCW Chapter 39.76.010.

Overages/Underages: Shipments shall match the purchase order, any unauthorized advance or excess shipments are
returnable at Contractors expense. The City is not obligated to return overages and will not pay for overages.

Taxes, Fees and Licenses,

Fees and Licenses: Contractor shall pay for and maintain in a current status, any license fees, assessments, permit
charges, etc,, which are necessary for contract performance. It is the Contractor's sole responsibility to monitor and
determine any changes or the enactment of any subsequent requirements for said fees, assessments, or charges and to
immediately comply with said changes during the entire term of this Contract. Contractor must pay all custom duties,
brokerage or import fees where applicable as part of the contract price. Contractor shall take all necessary actions to
ensure that materials or equipment purchased are expedited through customs.

Taxes: Where required by state statute, ordinance or regulation, Contractor shall pay for and maintain in current status
all taxes that are necessary for contract performance. Unless otherwise indicated, Seattle agrees to pay State of
Washington sales or use taxes on all applicable consumer services and materials purchased. No charge by the
Contractor shall be made for federal excise taxes and Seattle agrees to furnish Contractor with an exemption certificate
where appropriate.

Withholding payment for taxes/business license fees due the City of Seattle: If specified by Seattle Municipal Code the
Director of the Department of Executive Administration may withhold payment due a City contractor pending satisfactory
resolution of unpaid taxes and fees due the City.
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Supplier is to calculate and enter the appropriate Washington State and local sales tax on the invoice. Tax is to be
computed on new items after deduction of any trade-in, in accordance with WAC 458-20-247.

Rebate: |If this contract includes a rebate, the total rebate due to the City shall be paid in check to the City of Seattle,
City Purchasing. The rebate will be provided to City Purchasing on the anniversary date of the contract or more
frequently if required by the original ITB/RFP, to reflect total expenditures for the previous reporting period. The vendor
will calculate the amount due and provide supporting documentation with the payment. All monies spent between the
City and vendor are part of the rebate calculation, and monies spent by other public agencies through Interlocal
Agreement unless specified otherwise by the City, unless the vendor can clearly differentiate a spend category or
separate contract that is not associated with the contract products or services. If the rebate is late, the City reserves the
right to “hold” all future invoice payments due the vendor until the rebate has been issued, or to withhold the rebate
amount from the next invoice payment due to the vendor.

Pricing: Pricing reflects the following agreements. These are in addition to annual Prevailing Wage adjustments if
required. The Buyer may exempt these requirements for extraordinary conditions that could not have been known by
either party at the time of bid or other circumstances beyond the control of both parties, as determined in the opinion of
the Buyer. Such changes (whether increases or decreases) may only be issued by the City Purchasing Buyer
(Department of Executive Administration). No other individual or City Department is authorized to approve such
modifications. Changes shall be issued in writing by the City Purchasing Buyer. Absent a written contract document,
such changes shall not be considered effective. The Change Order shall not require joint signature, and implies
concurrence unless the vendor rejects in writing immediately upon receipt of such a Change Order.

Requests for Price Decreases: Vendors can offer volume discounts or improved pricing that is more favorable to the
City at any time, when a specific order is placed or when a long-term change in costs allows the vendor to offer a
permanent change to the contract prices. Requests that reduce pricing charged to the City may be delivered to the City
Purchasing Buyer at any time during the contract period. Such price reductions should use the same pricing structure as
the original contract (i.e. discounts below list, mark-up above, fixed price, or hourly rates). The City may likewise initiate a
request to the vendor for price reductions, subject to mutual agreement of the vendor.

Requests for Price Increases: Requests that increase costs to the City must be delivered to the City Purchasing Buyer
in accordance to the rules below. No other employee may accept a rate increase request on behalf of the City. Any
invoice that is sent to the City with pricing above that specified by the City in writing within this Contract or specified within
an official written change issued by City Purchasing to this contract, shall be invalid. Payment of an erroneous invoice
does not constitute acceptance of the erroneous pricing, and the City would seek reimbursement of the overpayment or
would withhold such overpayment from future invoices.

A. Discount from Manufacturer List Pricing: The City will not accept requests to change discount rates below
Manufacturer List prices or mark-up above wholesale, except for those that are more favorable to the City than the
original contract. As manufacturer list prices change, the net price to the City will automatically change in the same
percentage as the discount rate to the City.

B. One-time Purchase Order Prices: If the Bid is for a one-time purchase, pricing shall be firm and fixed for that
purchase, and shall not be subject to requests for price increases by the Vendor. With this said, the Vendor may
submit requests to reduce and decrease the price.

C. Hourly Rates or Service Pricing: For multi-year contracts that provide services. The vendor may submit a price
reduction that implements a lower and more favorable cost to the City at anytime during the contract. Vendor
requests for rate increases must be no sooner than two years after contract signature, are at the discretion of the
Buyer; and must be:

1. The direct result of increases to wage rates and do not exceed the CPI Index or other appropriate service rate
index agreed upon between the Buyer and the Vendor.

2. Incurred after contract commencement date.

3. Not produce a higher profit margin than that on the original contract.
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4. Clearly identify the service titles and the hours of service performed if specified within the contract and the before
and after wage rates for such titles.

Be filed with Buyer a minimum of 90 calendar days before the effective date of proposed increase.

Be accompanied by detailed documentation acceptable to the Buyer sufficient to warrant the increase.

The United States published indices such as the Consumer Price Index or other government data may be
referenced to help substantiate the Vendor's documentation. A link to the CPl Data is available at
http://data.bls.gov/PDQ/outside.jsp?survey=wp.

8. The Adjustment (if any) shall remain firm and fixed for at least 365 days after the effective date of the adjustment.
9. Should not deviate from the original contract pricing scheme/methodology

Noo

D. Fixed Product Pricing: For product and supply contracts that provide on-going, multiple year supply. The Vendor
may submit notice of a price reduction that provides more favorable and lower prices to the City, at any time during
the contract. Requests by the Vendor to increase pricing shall be no sooner than two years after the execution of the
contract, are at the discretion of the Buyer; and must also be:

1. The direct result of increases at the manufacturer's level (or if Vendor is a supplier of a raw material delivered
directly to the City such as cement or soil, the increase must be verified at the supplier level).

2. Incurred after contract commencement date.

3. Not produce a higher profit margin than that on the original contract.

4. Clearly identify the items impacted by the increase.

5. Be filed with Buyer a minimum of 90 calendar days before the effective date of proposed increase.

6. Be accompanied by detailed documentation acceptable to the Buyer sufficient to warrant the increase.

7. The United States published indices such as the Producer Price Index or other government data may be
referenced to help substantiate the Vendor's documentation. A link to the PPl Commodity Data is available at
http://data.bls. gov/PDQ/outside.jsp?survey=wp.

8. The Adjustment (if any) shall remain firm and fixed for at least 365 days after the effective date of the adjustment.

9. Should not deviate from the original contract pricing scheme/methodology.

Seattle will not be bound by prices contained in an invoice that are higher than those in the contract. Unless the higher
price has been accepted by the City and the contract amended, the invoice may be rejected and returned to the Vendor
for corrections.

Catalogue and Manufacturer List Pricing: Upon City request, the Vendor shall provide access to the “Manufacturer’s
Current Price List” in electronic and/or paper format. Such requests may be for current catalogue pricing or for past
catalogue that are within the term of the contract.

Cancellation of Orders: The City may cancel an order before delivery without penalty or charge, providing that the
Vendor has not incurred any special production costs such as custom fabrication in fulfilling the order. If the City cancels
the order after production has begun for a non-standard or custom order, then the Vendor may charge the customer
reasonable expenses incurred up until the date of the cancellation, that cannot be reasonably avoided or offset by the
Vendor, not in any event to exceed 10% of the total cost of the order.

Returns and Restocking: Unless specified otherwise in the Solicitation the following shall apply:
Vendor Error: No restocking charge for items ordered due to Vendor error. Vendor pays all shipping costs.

Standard Stock items: No restocking fee applies if new, unused, in original packaging and shipped back within 30 days
of receipt by the City. Customer pays the shipping cost.

Non-Standard or Custom items: Item(s) may be returned if new, unused, in original packaging and shipped back within
30 days of receipt. If the City cancels the order after production has begun for a non-standard or custom order, then the
Vendor may charge the customer reasonable expenses incurred up until the date of the cancellation, that cannot be
reasonably avoided or offset by the Vendor, not in any event to exceed 10%” of the total cost of the order..
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Fabricated Items: Items that are custom engineered and fabricated to design specifications may be returned under the
terms negotiated between the parties upon request of the City.

Failure to perform: If Vendor has presented a particular product as suitable and fit for the purpose described by the City
herein or upon order by the City, and the product fails to perform as advised and/or specified, that shall be defined as a
Vendor error. No restocking charge shall be charged to the City. Further, if such fitness could not have been determined
until the product had been in use, the City may return the product opened and used within 30 days of receipt without
penalty or charges due to the City.

Idling Prohibited (Delivery Services): Vehicles and/or diesel fuel trucks shall not idle at the time and location of the
delivery to the City for more than five minutes. The City requires vendors to utilize practices that reduce fuel
consumption and emission discharge, including turning off trucks and vehicles during delivery of products to the City.
Exceptions to this requirement include when a vehicle is making deliveries and associated power is necessary; when the
engine is used to provide power in another device, and if required for proper warm-up and cool-down of the engine.
Specific examples include “bucket” trucks that allow a worker to reach wires on telephone poles or tree branches for
trimming; and vehicles with a lift on the back of a truck to move products in and out of the truck. The City of Seattle has a
commitment to reduction of unnecessary fuel emissions. The City intends to improve air quality by reducing unnecessary
air pollution from idling vehicles. Limiting car and truck idling supports cleaner air, healthier work environments, the
efficient use of city resources, the public’s enjoyment of City properties and programs, conservation of natural resources,
and good stewardship practices.

Travel and Direct Charges: If the specifications and scope of work for this purchase have specifically identified travel
and/or direct costs that the City intends to reimburse, then the following requirements shall apply. All such expenses
must be pre-approved in writing by the Project Manager. If the specifications and scope of work do not clearly identify
such costs for compensation, than no compensation will be given.

¢ City will reimburse the Contractor at actual cost for expenditures that are pre-approved by the City in writing and are
necessary and directly applicable to the work required by this Contract provided that similar direct project costs
related to the contracts of other clients are consistently accounted for in a like manner. Such direct project costs may
not be charged as part of overhead expenses. Direct charges may include, but are not limited to the following items:
travel, printing, long distance telephone, supplies, computer charges, and fees of subconsultants or subcontractors.

e The billing for third party direct expenses specifically identifiable with this project shall be an itemized listing of the
charges supported by copies of the original bills, invoices, expense accounts, subconsultant/subcontractor paid
invoices, and other supporting documents used by the Contractor to generate invoice(s) to the City. The original
supporting documents shall be available to the City for inspection upon request. All charges must be necessary for
the services provided under this Contract.

e The City will reimburse the actual cost for travel expenses incurred as evidenced by copies of receipts (excluding
meals) supporting such travel expenses, and in accordance with the City of Seattle Travel Policy, details of which
can be provided upon request.

* Airfare: Airfare will be reimbursed at the actual cost of the airline ticket. The City will reimburse for Economy or
Coach Fare only. Receipts detailing each airfare are required.

* Meals: Meals will be reimbursed at the Federal Per Diem daily rate for the city in which the work is performed and
do not require receipts or additional documentation. The City will not reimburse for alcohol at any time.

¢ Lodging: Lodging will be reimbursed at actual cost incurred up to a maximum of the published Runzheimer Cost
Index for the city in which the work was performed. Receipts detailing each day / night lodging are required. The
City will reimburse at the single occupancy rate. As an alternative, lodging billed at the published Federal Per Diem
daily rate for the city in which the work is performed does not require receipts or additional documentation. In this
case, the invoice needs to state that "the lodging is being billed at the Federal Per Diem daily rate."
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¢ Vehicle mileage: Vehicle mileage will be reimbursed at the Federal Internal Revenue Service Standard Business
Mileage Rate in affect at the time the mileage expense is incurred (currently that rate is 50.0 cents per mile.)

* Rental Car: Rental car expenses will be reimbursed at the actual cost of the rental. Rental car receipts are required
for all rental car expenses (the City will only pay for the rental of "Compact” vehicles unless three or more persons
are sharing one vehicle in which case a "Mid-sized" vehicle rental is acceptable).

o Miscellaneous Travel (e.g. parking, gas, taxi, shuttle, tolls, ferry fees, etc.): Miscellaneous travel expenses will be
reimbursed at the actual cost incurred. Receipts are required for each expense of $10.00 or more.

¢ Miscellaneous other business expenses (e.g. printing, photo development, binding): Other miscellaneous
business expenses will be reimbursed at the actual cost incurred. Receipts are required for all miscellaneous
expenses that are billed.

e Subcontractor: Subcontractor expenses will be reimbursed at the actual cost incurred. Copies of all subcontractor
invoices that are rebilled to the City are required.

Delivery Time: Except when instructed otherwise, delivery must be made during normal working hours and within
timeframes proposed by Contractor herein and as accepted by Seattle. Failure to comply may subject Contractor to non-
delivery assessment charges and/or damages as appropriate. Seattle reserves the right to refuse shipment when
delivered before or after normal working hours. Contractor shall verify specific working hours of offices and so instruct
carrier(s) to deliver accordingly. The acceptance by Seattle of late performance without objection or reservation shall not
waive the right of Seattle to claim damages for such breach, nor preclude Seattle from pursuing any other remedy
provided herein, including termination, nor constitute a waiver of the requirements for the timely performance of any
obligation remaining to be performed by Contractor.

Title, Risk of Loss, Freight, Overages or Underages: Contractor warrants that Contract has properly produced, stored,
packaged, boxed and shipped the products and goods for delivery, at Contractor's expense. No charges will be allowed
for handling that includes but is not limited to packing, wrapping, bags, containers, or reels, unless otherwise stated
herein. All deliveries are to be made to the applicable delivery location in accordance with Interstate Commerce
Commission rules or as indicated in Purchase Order. When applicable, Contractor shall take necessary actions to
safeguard items during inclement weather. Title of goods received under this contract shall remain with the Contractor
until they are delivered, inspected and accepted at the address specified, at which time title passes to Seattle.
Regardless of FOB point, Contractor agrees to bear all risks of loss, injury, or destruction of goods and materials ordered
herein which occur prior to delivery, inspection and acceptance by Seattle. Such loss, injury, or destruction shall not
release Contractor from any obligations under. Prices include freight prepaid and allowed. Contractor assumes the risk
of every increase, and receives the benefit of every decrease, in delivery rates and charges. Shipments shall correspond
with the Contract; any unauthorized advance or excess shipment is returnable at Contractor's expense.

Identification: All invoices, packing slips, packages, instruction manuals, correspondence, shipping notices, shipping
containers, and other written documents affecting this contract shall be identified by the applicable purchase order
number. Packing lists shall be enclosed with each shipment, indicating the contents therein.

Rejection of Goods: Goods shall not be deemed accepted until he City completes receipt, inspection and acceptance.
The City may reject goods upon notice to the Contractor without the requirement to specify the reason(s) for rejection.
The City can return non-conforming goods, require Contractor to replace non-conforming goods, or require Contractor to
repair non-confirming goods to meet requirements, at the Contractor cost.

Liens: Contractor warrants all products are free and clear of liens.

Contract Notices: Contract notices shall be delivered to the Buyer at the addresses specified in the solicitation.

Representations: Contractor represents and warrants that it has the requisite training, skill and experience necessary
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to provide Work and is appropriately accredited and licensed by all applicable agencies and governmental entities.

Warranties: Contractor warrants that all materials, equipment, and/or services provided under this Contract shall be fit
for the purpose(s) for which intended, for merchantability, are properly packaged, proper instructions and warnings are
supplied, that all goods comply with applicable safety and health standards, that an MSDS Sheet is supplied as required
by law, and that products or services conform to the requirements and specifications herein. Acceptance of any service
and inspection incidental thereto by Seattle shall not alter or affect the obligations of the Contractor or the rights of
Seattle.

Independent Contractor: It is the intention and understanding of the Parties that Contractor shall be an independent
contractor and that Seattle shall be neither liable for nor obligated to pay sick leave, vacation pay or any other benefit of
employment, nor to pay any social security or other tax that may arise as an incident of employment. The Contractor
shall pay all income and other taxes as due. Industrial or other insurance that is purchased for the benefit of the
Contractor shall not be deemed to convert this Contract to an employment contract. It is recognized that Contractor may
or will be performing work during the term for other parties and that Seattle is not the exclusive user of the services that
Contractor provides.

Inspection: Work shall be subject, at all times, to inspection by and with approval of Seattle, but the making (or failure or
delay in making) such inspection or approval shall not relieve Contractor of responsibility for performance of the Work in
accordance with this Contract, notwithstanding Seattle’s knowledge of defective or noncomplying performance, its
substantiality or the ease of its discovery. Contractor shall provide sufficient, safe, and proper facilities and equipment for
such inspection and free access to such facilities.

Performance: Acceptance by Seattle of unsatisfactory performance with or without objection or reservation shall not
waive the right to claim damage for breach, or terminate the contract, nor constitute a waiver of requirements for
satisfactory performance of any obligation remaining to be performed by Contractor.

Affirmative Efforts:

=  Employment Actions: Contractor shall not discriminate against any employee or applicant for employment because
of race, religion, creed, age, color, sex, marital status, sexual orientation, gender identity, political ideology, ancestry,
national origin, or the presence of any sensory, mental or physical handicap, unless based upon a bona fide
occupational qualification. Contractor shall take affirmative action to ensure that applicants are employed, and that
employees are treated during employment, without regard to their creed, religion, race, age, color, sex, national
origin, marital status, political ideology, ancestry, sexual orientation, gender identity, or the presence of any sensory,
mental or physical handicap. Such action shall include, but not be limited to employment, upgrading, promotion,
demotion, or transfer; recruitment or recruitment advertising, layoff or termination, rates of pay, or other forms of
compensation and selection for training.

®= In accordance with Seattle Municipal Code Chapter 20.42, Contractor shall actively solicit the employment and
subcontracting of women and minority group members when there are commercially useful purposes for fulfilling the
scope of work.

® In the event Subcontracting is considered appropriate and feasible to contract performance, the Contractor shall
develop a Subcontracting Plan, which also may be referred to as an Outreach Plan. The Subcontracting (Outreach)
Plan shall specify the Contractor’s affirmative efforts and an agreement to the City for subcontracting to women and
minority businesses, and/or diverse employment. The Subcontracting (Outreach) Plan, as submitted and/or as
agreed upon with the City thereafter, shall be incorporated as a material part of the Contract. In preparing the
Subcontracting (Outreach) Plan, Contractors shall actively solicit qualified, available and capable women and
minority-owned businesses to perform the subcontracting work for the contract. The Contractor shall submit the
Subcontracting (Outreach) Plan to the City with the solicitation and/or prior to contract execution. At the request of
the City, Contractor shall promptly furnish evidence of the Contractor's compliance with these requirements, which
may include a list of all subcontractors and/or WMBE subcontractors, and may include a request for copies of the
executed agreements between the Contractor and subcontractors, invoices and/or performance reports.
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= |f upon investigation, the Director of Executive Administration finds probable cause to believe that the Contractor has
failed to comply with the requirements of this Section, the Contractor shall notified in writing. The Director of
Executive Administration shall give Contractor an opportunity to be heard, after ten calendar days’ notice. If, after the
Contractor's opportunity to be heard, the Director of Executive Administration still finds probable cause, s/he may
suspend the Contract and/or withhold any funds due or to become due to the Contractor, pending compliance by the
Contractor with the requirements of this Section.

= Any violation of the mandatory requirements of this Section, or a violation of Seattie Municipal Code Chapter 14.04
(Fair Employment Practices), Chapter 14.10 (Fair Contracting Practices), Chapter 20.45 (City Contracts — Non-
Discrimination in Benefits), or other local, state, or federal non-discrimination laws, shall be a material of contract for
which the Contractor may be subject to damages and sanctions provided for by the Vendor Contract and by
applicable law. In the event the Contractor is in violation of this Section shall be subject to debarment from City
contracting activities in accordance with Seattle Municipal Code Section 20.70 (Debarment).

Assignment and Subcontracting: Contractor shall not assign or subcontract any of its obligations under this Contract
without Seattle's written consent, which may be granted or withheld in Seattle’s sole discretion. Any subcontract made
by Contractor shall incorporate by reference all the terms of this Contract except Equal Benefit provisions. Contractor
shall ensure that all subcontractors comply with the obligations and requirements of the subcontract, except for Equal
Benefit provisions. Seattle's consent to any assignment or subcontract shall not release the Contractor from liability
under this Contract, or from any obligation to be performed under this Contract, whether occurring before or after such
consent, assignment, or subcontract.

Key Persons and Subcontractors. Contractor shall not transfer, reassign or replace any individual or subcontractor
that is determined to be essential or that has been agreed upon in the Contractor's Subcontracting (Outreach) Plan,
without express written consent of Seattle. If during the term of this Contract, any such individual leaves the Contractor's
employment or any named subcontract is terminated for any reason, Contractor shall notify Seattle and seek approval for
reassignment or replacement with an alternative individual or subcontractor. Upon Seattle’s request, the Contractor shall
present to Seattle, one or more subcontractors or individual(s) with greater or equal qualifications as a replacement.
Continued achievement of the Subcontracting (Outreach) Plan that was incorporated into this Contract by reference, if
any, and the associated subcontract awards, aspirational goals and efforts, will be one of the considerations in approval
of such changes. Seattle’s approval or disapproval shall not be construed to release the Contractor from its obligations
under this Contract.

Involvement of Former City Employees: Contractor shall promptly notify Seattle in writing of any person who is
expected to perform any of the Work and who, during the twelve (12) months immediately prior to the expected
commencement date of such work or subcontract, was a City officer or employee. Contractor shall ensure that no Work
or matter related to the Work is performed by any person (employee, subcontractor, or otherwise) who was a City officer
or employee within the past twelve (12) months; and as such was officially involved in, participated in, or acted upon any
matter related to the Work, or is otherwise prohibited from such performance by SMC 4.16.075.

Equal Benefits.

= Compliance with SMC Ch. 20.45: The Contractor shall comply with the requirements of SMC Ch. 20.45 and Equal
Benefits Program Rules implementing such requirements, under which the Contractor is obligated to provide the
same or equivalent benefits (“equal benefits”) to its employees with domestic partners as the Contractor provides to
its employees with spouses. At Seattle’s request, the Contractor shall provide complete information and verification
of the Contractor's compliance with SMC Ch. 20.45. Failure to cooperate with such a request shall constitute a
material breach of this Contract. (For further information about SMC Ch. 20.45 and the Equal Benefits Program
Rules call (206) 684-0430 or review information at http://cityofseattle.net/contract/equalbenefits/.)

= Remedies for Violations of SMC Ch. 20.45: Any violation of this section shall be a material breach of Contract for
which the City may:
a. Require the Contractor to pay actual damages for each day that the Contractor is in violation of SMC Ch.
20.45 during the term of the Contract; or

@1. 6/21/10 STANDARD TERMS & CONDITIONS

Page 8 of 22





Attachment #3
Contract# 0000002825

b. Terminate the Contract; or

c. Disqualify the Contractor from bidding on or being awarded a City contract for a period of up to five (5)
years; or

d. Impose such other remedies as specifically provided for in SMC Ch. 20.45 and the Equal Benefits Program
Rules promulgated there under.

39. Publicity: No news release, advertisement, promotional material, tour, or demonstration related to the City's purchase
or use of the Contractor’s product or any work performed pursuant to this Contract shall be produced, distributed or take
place without the prior, specific written approval of the City’s Project Director or his/her designee.

40. Proprisetary and Confidential Information:
1. Contractor understands that any records (including but not limited to bid or proposal submittals, the Agreement,
and any other contract materials) it submits to the City, or that are used by the City even if the Contractor possesses
the records, are public records under Washington State law, RCW Chapter 42.56. Public records must be promptly
disclosed upon request unless a statute exempts them from disclosure. The Contractor also understands that even if
part of a record is exempt from disclosure, the rest of that record generally must be disclosed.

2. Ifthe City receives a public disclosure request made pursuant to RCW 42.56, the City will not assert an exemption
from disclosure on behalf of the Contractor. For materials that the Vendor has properly marked, the City may notify
the Contractor of the request and postpone disclosure for ten business days to allow the Contractor to file a lawsuit
seeking an injunction preventing the release of documents pursuant to RCW 42.56.540. Any notification is provided
as a courtesy and is not an obligation on behalf of the City. Unless the Contractor obtains and serves an injunction
upon the City before the close of business on the tenth business day after the date of the notification, the City may
release the documents. It is the Contractor’s discretionary decision whether to file the lawsuit.

3. In order to request that material not be disclosed until receipt of notification of a public disclosure request, you
must identify the specific materials and citations very clearly on the City Vendor Questionnaire that you believe are
exempt from disclosure. The City will not withhold material for notification if the Contractor simply marked
confidential on the document header, footer, stamped on all pages, or offered a generic statement that the entire
document is protected. Only material specifically listed and properly cited on the Vendor Questionnaire will be
temporarily withheld until the City provides notification of a public disclosure request.

4. If the Contractor does not obtain and serve an injunction upon the City within 10 business days of the date of the
City’s notification of the request, the Contractor is deemed to have authorized releasing the record.

5. If the Contractor does not submit a request within the Vendor Questionnaire, the Contractor is deemed to have
authorized releasing any and all information submitted to the City.

6. Notwithstanding the above, the Contractor must not take any action that would affect (a) the City's ability to use
goods and services provided under this Agreement or (b) the Contractor’s obligations under this Agreement.

7. The Contractor will fully cooperate with the City in identifying and assembling records in case of any public
disclosure request.

41. Indemnification: To the extent permitted by law, the Contractor shall protect, defend, indemnify and hold the City
harmless from and against all claims, demands, damages, costs, actions and causes of actions, liabilities, fines,
penalties, judgments, expenses and attorney fees, resulting from the injury or death of any person or the damage to or
destruction of property, or the infringement of any patent, copyright, trademark or trade secret, arising out of the work
performed or goods provided under this Contract, or the Contractor's violation of any law, ordinance or regulation,
contract provision or term, or condition of regulatory authorization or permit, except for damages resulting from the sole
negligence of the City. As to the City of Seattle, the Contractor waives any immunity it may have under RCW Title 51 or
any other Worker's Compensation statute. The parties acknowledge that this waiver has been negotiated by them, and
that the contract price reflects this negotiation.
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42. Insurance: Unless specified otherwise, the following is in effect. Contractor shall maintain at its own expense at all
times during the term of this Contract the following insurance with limits of liability consistent with those generally carried
by similarly situated enterprise:

1.

Minimum Coverages and Limits of Liability. Vendor shall at all times during the term of this Agreement maintain
continuously, at its own expense, minimum insurance coverage’s and limits of liability as specified below:

A. Commercial General Liability (CGL) insurance, including:
- Premises/Operations
- Products/Completed Operations
- Personal/Advertising Injury
- Contractual
- Independent Contractors
- Stop Gap/Employers Liability

With minimum limits of liability of $1,000,000 each occurrence combined single limit bodily injury and
property damage (“CSL"), except:

$1,000,000 Personal/Advertising Injury

$1,000,000 each accident/disease/employee Stop Gap/Employer’s Liability

B. Automobile Liability insurance, including coverage for owned, non-owned, leased or hired vehicles with a
minimum limit of liability of $1,000,000 CSL.

C. Worker's Compensation for industrial injury to Vendor's employees in accordance with the provisions of
Title 51 of the Revised Code of Washington.

Seattle as Additional Insured. The City of Seattle shall be included as an additional insured under CGL and
Automobile Liability insurance for primary and non-contributory limits of liability.

No Limitation of Liability. The limits of liability specified herein in subparagraph 1.A. are minimum limits of
liability only and shall not be deemed to limit the liability of Vendor or any Vendor insurer except as respects the
stated limit of liability of each policy. Where required to be an additional insured, the City of Seattle shall be so
for the full limits of liability maintained by Vendor, whether such limits are primary, excess, contingent or
otherwise.

Minimum Security Requirement. All insurers must be rated A- VIl or higher in the current A.M. Best's Key
Rating Guide and licensed to do business in the State of Washington unless coverage is issued as surplus lines
by a Washington Surplus lines broker.

Self-Insurance. Any self-insured retention not fronted by an insurer must be disclosed. Any defense costs or
claim payments falling within a self-insured retention shall be the responsibility of Vendor.

Evidence of Coverage. Prior to performance of any scope of work, Vendor shall provide certification of
insurance acceptable to the City evidencing the minimum coverage's and limits of liability and other
requirements specified herein. Such certification must include a copy of the policy provision documenting that
the City of Seattle is an additional insured for commercial general liability insurance on a primary and non-
contributory basis.

43. Audit: Upon request, Contractor shall permit Seattle, and any other governmental agency involved in the funding of the
Work (“Agency”), to inspect and audit all pertinent books and records of Contractor, any subcontractor, or any other
person or entity that performed work in connection with or related to the Work, at any and all times deemed necessary by
Seattle or Agency, including up to six years after the final payment or release of withheld amounts has been made under
this Contract. Such inspection and audit shall occur in King County, Washington or other such reascnable location as
Seattle or Agency selects. The Contractor shall supply Seattle with, or shall permit Seattle to make, a copy of any bocks
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and records and any portion thereof. The Contractor shall ensure that such inspection, audit and copying right of Seattle
and Agency is a condition of any subcontract, agreement or other arrangement under which any other person or entity is
permitted to perform work under this Contract. Also see Federal provisions for federal access when this contract is paid
in part or in whole by federal fund sources.

Contractual Relationship: The relationship of Contractor to Seattle by reason of this Contract shall be that of an
independent contractor. This Contract does not authorize Contractor to act as the agent or legal representative of
Seattle for any purpose whatsoever. Contractor is not granted any express or implied right or authority to assume or
create any obligation or responsibility on behalf of or in the name of Seattle or to bind Seattle in any manner or thing
whatsoever.

Supervision and Coordination: Contractor shall:

=  Competently and efficiently, supervise and direct the implementation and completion of all contract requirements
specified herein.

= Designate in its bid or proposal to Seattle, a representative(s) with the authority to legally commit Contractor’s firm.
All communications given or received from the Contractor's representative shall be binding on the Contractor.

=  Promote and offer to City of Seattle employees only those materials, equipment and/or services as stated herein and
allowed for by contractual requirements. Violation of this condition will be grounds for contract termination.

Compliance with Law:

General Requirement: The Contractor, at its sole cost and expense, shall perform and comply with all applicable laws of
the United States and the State of Washington; the Charter, Municipal Code, and ordinances of The City of Seattle; and
rules, regulations, orders, and directives of their respective administrative agencies and officers.

Licenses and Similar Authorizations: The Contractor, at no expense to the City, shall secure and maintain in full force
and effect during the term of this Contract all required licenses, permits, and similar legal authorizations, and comply with
all related requirements.

Taxes: The Contractor shall pay, before delinquency, all taxes, import duties, levies, and assessments arising from its
activities and undertakings under this Contract; taxes levied on its property, equipment and improvements; and taxes on
the Contractor's interest in this Contract.

No Gifts or Gratuities: Contractor shall not directly or indirectly offer anything of value (such as retainers, loans,
entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, work or meals) to any City
employee, volunteer or official, that is intended, or may appear to a reasonable person to be intended, to obtain or give
special consideration to the Vendor. Promotional items worth less than $25 may be distributed by the vendor to City
employees if the Vendor uses the items as routine and standard promotions for business. Any violation of this provision
may result in termination of this Contract. Nothing in this Contract prohibits donations to campaigns for election to City
office, so long as the donation is disclosed as required by the election campaign disclosure laws of the City and of the
State.

Current and Former City Employees, Officers, and Volunteers: Throughout the life of the contract, Contractor shall
provide written notice to City Purchasing and the City Project Manager of any current or former City employees, officials
or volunteers, that are working or assisting on solicitation of City business or on completion of the awarded contract. The
Vendor must be aware of the City Ethics Code, Seattle Municipal Code 4.16 and advise Contractor workers as
applicable.

Contract Workers with 1,000 Hours: Throughout the life of the Contract, Contractor shall provide written notice to City
Purchasing and the City Project Manager of any contract worker that shall perform more than 1,000 hours of contract
work for the City within a rolling 12-month period. Such hours include those that the contract worker performs for the
Contract, and any other hours that the worker performs for the City under any other contract. Such workers are subject
to the requirements of the City Ethics Code, Seattle Municipal Code 4.16. The Contractor shall advise their Contract
workers as applicable.
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Intellectual Property Rights:

Patents: Contractor hereby assigns to Seattle all rights in any invention, improvement, or discovery, together with all
related information, including but not limited to, designs, specifications, data, patent rights and findings developed in
connection with the performance of Contract or any subcontract hereunder. Notwithstanding the above, the Contractor
does not convey to Seattle, nor does Seattle obtain, any right to any document or material utilized by Contractor that was
created or produced separate from this Contract or was preexisting material (not already owned by Seattle), provided that
the Contractor has clearly identified in writing such material as preexisting prior to commencement of the Work. To the
extent that preexisting materials are incorporated into the Work, the Contractor grants Seattle an irrevocable, non-
exclusive, fully paid, royalty-free right and/or license to use, execute, reproduce, display, and transfer the preexisting
material, but only as an inseparable part of the Work.

Copyrights: For materials and documents prepared by Contractor in connection with Work, Contractor shall retain the
copyright (including the right of reuse) whether or not the Work is completed. Contractor grants to Seattle a non-
exclusive, irrevocable, unlimited, royalty-free license to use every document and all other materials prepared by the
Contractor for Seattle under this Contract. If requested by Seattle, a copy of all drawing, prints, plans, field notes,
reports, documents, files, input materials, output materials, the media upon which they are located (including cards,
tapes, discs and other storage facilities), software programs or packages (including source code or codes, object codes,
upgrades, revisions, modifications, and any related materials) and/or any other related documents or materials
developed solely for and paid for by Seattle in connection with the Work, shall be promptly delivered to Seattle.

Seattle may make and retain copies of such documents for its information and reference in connection with their use on
the project. The Contractor does not represent or warrant that such documents are suitable for reuse by Seattle, or
others, on extensions of the project, or on any other project. Contractor represents and warrants that it has all necessary
legal authority to make the assignments and grant the licenses required by this Section.

No personal liability: No officer, agent or authorized employee of the City shall be personally responsible for any
liability arising under this Contract, whether expressed or implied, nor for any statement or representation made herein or
in any connection with this Contract.

Binding Effect: The provisions, covenants and conditions in this Contract apply to bind the parties, their legal heirs,
representatives, successors, and assigns.

Waiver: No covenant, term or condition or the breach thereof shall be deemed waived, except by written consent of the
party against whom the waiver is claimed, and any waiver of the breach of any covenant, term or condition shall not be
deemed to be a waiver of any preceding or succeeding breach of the same or any other covenant, term or condition.
Neither the acceptance by Seattle of any performance by the Contractor after the time the same shall have become due
nor payment to the Contractor for any portion of the Work shall constitute a waiver by Seattle of the breach or default of
any covenant, term or condition unless otherwise this is expressly agreed to by Seattle, in writing. The City’s failure to
insist on performance of any of the terms or conditions herein or to exercise any right or privilege or the City's waiver of
any breach hereunder shall not thereafter waive any other term, condition, or privilege, whether the same or similar type.

Anti-Trust: Seattle maintains that, in actual practice, overcharges resulting from antitrust violations are borne by the
purchaser. Therefore the Contractor hereby assigns to Seattle any and all claims for such overcharges except
overcharges which result from antitrust violations commencing after the price is established under this contract and wh:ch
are not passed on to Seattle under an escalation clause.

Applicable Law: This Contract shall be construed under the laws of the State of Washington. The venue for any action
relating to this Contract shall be in the Superior Court for King County, State of Washington.

Remedies Cumulative: Remedies under this Contract are cumulative; the use of one remedy shall not be taken to
exclude or waive the right to use another.

Captions: The titles of sections, or subsections, are for convenience only and do not define or limit the contents.
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Severability: Any invalidity, in whole or in part, of any provision of this Contract shall not affect the validity of any other
of its provisions.

Disputes: Seattle and Contractor shall maintain business continuity to the extent practical while pursuing disputes. Any
dispute or misunderstanding that may arise under this Contract concerning Contractor's performance shall first be
resolved, if mutually agreed to be appropriate, through negotiations between the Contractor's Project Manager and
Seattle's Project Manager, or if mutually agreed, referred to the City’s named representative and the Contractor's senior
executive(s). Either party may decline or discontinue such discussions and may then pursue other means to resolve
such disputes, or may by mutual agreement pursue other dispute alternatives such as alternate dispute resolution
processes. Nothing in this dispute process shall in any way mitigate the rights, if any, of either party to terminate the
contract in accordance with the termination provisions herein.

Notwithstanding above, if Seattle believes in good faith that some portion of Work has not been completed satisfactorily,
Seattle may require Contractor to correct such work prior to Seattle payment. In such event, Seattle must clearly and
reasonably provide to Contractor an explanation of the concern and the remedy that Seattle expects. Seattle may
withhold from any payment that is otherwise due, an amount that Seattle in good faith finds to be under dispute, or if the
Contractor does not provide a sufficient remedy, Seattle may retain the amount equal to the cost to Seattle for otherwise
correcting or remedying the work not properly completed.

Termination:
For Cause: Seattle may terminate this Contract if the Contractor is in material breach of any terms of this Contract, and
such breach has not been corrected to Seattle’s reasonable satisfaction in a timely manner.

For City's Convenience: Seattle may terminate this Contract in whole or in part, without cause and for any reason
including Seattle’s convenience, upon written notice to the Contractor.

Nonappropriation of Funds: Seattle may terminate this Contract at any time without notice due to nonappropriation of
funds, whether such funds are local, state or federal grants, and no such notice shall be required notwithstanding any
notice requirements that may be agreed upon for other causes of termination.

Acts of Insolvency: Seattle may terminate this Contract by written notice to Contractor if the Contractor becomes
insolvent, makes a general assignment for the benefit of creditors, suffers or permits the appointment of a receiver for its
business or assets, becomes subject to any proceeding under any bankruptcy or insolvency law whether domestic or
foreign, or is wound up or liquidated, voluntarily or otherwise.

Termination for Gifts or Gratuities: Seattle may terminate this Contract by written notice to Contractor if Seattle finds that
any gratuity in the form of entertainment, a gift, or otherwise, was offered to or given by the Contractor or any agent
therefor to any City official, officer or employee, as defined above.

Notice: ~ Seattle is not required to provide advance notice of termination. Notwithstanding, the Buyer may issue a
termination notice with an effective date later than the termination notice itself. In such case, the Contractor shall
continue to provide products and services as required by the Buyer until the effective date provided in the termination
notice.

Actions upon Termination: In the event of termination not the fault of the Contractor, the Contractor shall be paid for the
services properly performed prior to termination, together with any reimbursable expenses then due, but in no event shall
such compensation exceed the maximum compensation to be paid under the Contract. The Contractor agrees that this
payment shall fully and adequately compensate the Contractor and all subcontractors for all profits, costs, expenses,
losses, liabilities, damages, taxes, and charges of any kind whatsoever (whether foreseen or unforeseen) attributable to
the termination of this Contract. Upon termination for any reason, the Contractor shall provide Seattle with the most
current design documents, contract documents, writings and other product it has completed to the date of termination,
along with copies of all project-related correspondence and similar items. Seattle shall have the same rights to use these
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materials as if termination had not occurred.

Force Majeure — Suspension and Termination: This section applies in the event that either party is unable to perform
the obligations of this contract because of a Force Majeure event as defined herein, to the extent that the Contract
obligations must be suspended in full. A Force Majeure event is an event that prohibits performance and is beyond the
control of the party. Such events may include natural or man-made disasters, or an action or decree of a superior
governmental body, which prevents performance.

Force Majeure under this Section shall only apply in the event that performance is rendered not possible by either party
or its agents. Should it be possible to provide partial performance that is acceptable to the City under Section #2
(Emergencies or Dias asters), Section #2 below shall instead be in force.

Should either party suffer from a Force Majeure event and is unable to provide performance, such party shall give notice
to the remaining party as soon as practical and shall do everything possible to resume performance.

Upon receipt of such notice, the party shall be excused from such performance as is affected by the Force Majeure Event
for the period of such Event. If such Event affects the delivery date or warranty provisions of this Agreement, such date
or warranty period shall automatically be extended for a period equal to the duration of such Event.

Major Emergencies or Disasters: The City may undergo an emergency or disaster that may require the Contractor to
either increase or decrease quantities from normal deliveries, or that may disrupt the Contractor's ability to provide
normal performance. Such events may include, but are not limited to, a storm, high wind, earthquake, flood, hazardous
material release, and transportation mishap, loss of any utility service, fire, terrorist activity or any combination of the
above. In such events, the following shall apply.

(a) The City shall notify the Contractor that the City is experiencing an emergency or disaster, and will request
emergency and priority services from the Contractor.

(b) The City may request that the Contractor provide either increased or decreased quantities from traditional
orders, or may request Contractor provide additional products or services.

(c) Upon such notice by the City, the Contractor shall make reasonable efforts to provide the City the materials
in the quantities requested and within the schedule specified by the City, adhering to the conditions in this
Section.

(d) The City of Seattle shall be the customer of first priority for the Contractor, except where preceded by State
or Federal government mandates. The Contractor shall provide its best and priority efforts to provide the
requested goods and/or services to the City of Seattle in as complete and timely manner as possible. Such
efforts by the Contractor are not to be diminished as a result of Contractor providing service to other
customers, except as mandated by State or Federal governments.

(e) If the Contractor is unable to respond in the time and/or quantities requested by the City, the Contractor shall
promptly assist the City to the extent practicable, to gain access to alternative materials and/or services. This

may include:
a. Coordinating with other distributors or subsidiaries beyond those in the local region to fulfill order
requests;
b. Offering the City substitutions provided the Contractor obtains prior approval from the City for such
substitution.

The Contractor shall charge the City the price determined in this Contract for the goods and services provided,
and if no price has been determined, it shall charge the City a price that is normally charged for such goods
and/or services (such as listed prices for items in stock). However, in the event that the City’s request results in
the Contractor incurring unavoidable additional costs and causes the Contractor to increase prices in order to
obtain a fair rate of return, the Contractor shall charge the City a price not to exceed the cost/profit formula found
in this Contract.

63. Interlocal Cooperation Act: RCW 39.34 allows cooperative purchasing between public agencies, and other political

subdivisions. SMC 20.60.100 also allows non profits to use these agreements. Such agencies that file an
Intergovernmental Cooperative Purchasing Agreement with the City of Seattle may purchase from Contracts established
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by the City. Unless Vendor declines on the Offer submitted by the Seller to the City, the Vendor agrees to sell additional
items at the bid prices, terms and conditions, to other eligible governmental agencies that have such agreements with the
City. The City of Seattle accepts no responsibility for the payment of the purchase price by other governmental agencies.
Should the Vendor require additional pricing for such purchases, the Vendor is to name such additional pricing upon
Offer to the City.

City Debarment: In accordance with SMC Ch. 20.70, the Director of Executive Administration or designee may debar a
Vendor from entering into a Contract with the City or from acting as a subcontractor on any Contract with the City for up
to five years after determining that any of the following reasons exist:

1) Contractor has received overall performance evaluations of deficient, inadequate, or substandard performance
on three or more City Contracts.

2) Contractor failed to comply with City ordinances or Contract terms, including but not limited to, ordinance or
Contract terms relating to small business utilization, discrimination, prevailing wage requirements, equal benefits,
or apprentice utilization.

3) Contractor abandoned, surrendered, or failed to complete or to perform work on or in connection with a City
Contract.

4) Contractor failed to comply with Contract provisions, including but not limited to quality of workmanship,
timeliness of performance, and safety standards.

5) Contractor submitted false or intentionally misleading documents, reports, invoices, or other statements to the
City in connection with a Contract.

6) Contractor colluded with another contractor to restrain competition.

7) Contractor committed fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing
a Contract for the City or any other government entity.

8) Contractor failed to cooperate in a City debarment investigation.

9) Contractor failed to comply with SMC 14.04, SMC Ch. 14.10, SMC Ch. 20.42, or SMC Ch. 20.45, or other local,
State, or federal non-discrimination laws. '

The Director may issue an Order of Debarment after adhering to the procedures specified in SMC 20.70.050. The rights
and remedies of the City under these provisions are in addition to any other rights and remedies provided by law or under
the Contract.

Recycled Product Requirements: To promote and encourage environmentally sustainable practices for companies
doing business with the City, the City requires that vendors under City contract use environmentally preferable products
in production of City work products.

Green Seal Products: Contractor shall use Green Seal, Eco-Logo or other certified cleaning products if approved by the
City, in performance of all cleaning and janitorial work to protect the health, safety, wellness and environmentally
sustainable practices that the City requires of companies doing business with the City. Cleaning products, floor care
products and other products used in the performance of work that carry a Green Seal certification are required. The
Bidder shall identify the products that the Bidder intends to use at the City facilities and shall list them on the Offer Form,
with a notation to confirm the Green Seal product -certification. The Green Seal website Iis:
http://www.greenseal.org/findaproduct/index.cfm. The City has contracts with various vendors who will supply the
winning Bidder with Green Seal certified products for use in performance of City contract work, at City contract pricing.
For the list of vendors, contact the City Buyer.

Paper and Paper Product Requirements: The City desires use of 100% PCF (post consumer recycled content,
chlorine-free) Grays Harbor paper, to comply with the City Executive Order and to encourage environmentally preferable
practices for City business. Such paper is available at City contract prices from Keeney's Office Supplies at 425-285-
0541.
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The City prohibits vinyl binders. The City prefers 100% recycled stock Binders. “Rebinders” are a product that fit this
requirement and are available at City contract prices from Complete Office at 206-628-0059 or Keeney's Office Supplies
at 425-285-0541. Please do not use binders or plastic folders, unless essential. Note - Keeney's is a Women Owned
Firm and may be noted on your Outreach Plan.

Contractors shall duplex materials prepared for Seattle under this Contract, whether materials are printed or copied,
except when impracticable due to the nature of the product. This is executed under the Mayor's Executive Order, issued
February 13, 2005.

Workers Right to Know: °“Right to Know” legislation required the Department of Labor and Industries to establish a
program to make employers and employees more aware of the hazardous substances in their work environment. WAC
296-62-054 requires among other things that all manufacturers/distributors of hazardous substances, including any of the
items listed on this ITB, RFP or contract bid and subsequent award, must include with each delivery completed Material
Safety Data Sheets (MSDS) for each hazardous material. Additionally, each container of hazardous material must be
appropriately labeled with: the identity of the hazardous material, appropriate hazardous warnings, and the Name and
Address of the chemical manufacturer, improper, or other responsible party. Labor and Industries may levy appropriate
fines against employers for noncompliance and agencies may withhold payment pending receipt of a legible copy of the
MSDS. OSHA Form 20 is not acceptable in lieu of this requirement unless it is modified to include appropriate
information relative to “carcinogenic ingredients: and “routes of entry” of the product(s) in question.

Davis Bacon Act.

If this work has federal funding, work in this contract is subject to prevailing wage requirements for both the State (RCW
Chapter 39.12) and federal (Davis-Bacon and related acts), if such work has an applicable wage category. The
Contractor and all subs must then comply with the Davis-Bacon Act (includes (40 U.S.C. 276a to a-7) and related Acts
(Walsh-Healy Public Contracts Act for manufacturer, and the McNamara-O’'Hara Service Confract Act for services), as
supplemented by Department of Labor regulations (29 CFR part 5, “Labor Standards Provisions Applicable to Contracts
Governing Federally Financed and Assisted Construction”).

The Contractor and every Subcontractor must then pay the greater of the State prevailing wage rates and the federal
prevailing wage rates as issued by the Secretary of Labor, on a classification by classification basis. Contractors shall be
required to pay wages not less than once a week. The Contractor shall report all suspected or reported violations to the
City. http://www.gpo.gov/davisbacon/wa.html

Prevailing Wage Requirements.

a. |fthis contract is subject to prevailing wages, as required by RCW 39.12 (Prevailing Wages on Public Works) and
RCW 49.28 (Hours of Labor) as amended or supplemented, Contractor shall be responsible for compliance by the
Contractor and all subcontractors with all provisions herein.

b. Filing Your Intent: The awarded Contractor and all subcontractors shall file an Intent to Pay Prevailing Wage Form
concurrent with the execution of the contract.
e To do so, the Contractor and any of their subcontractors will require a Contract Number and Start Date. The
Buyer will tell you the Contract Number; the start date is the date your contract is signed.
The Contractor shall then promptly submit the Intent to the Department of Labor & Industries (L&l) for approval.
The Contractor also shall require any subcontractor to also file an Intent with L&l.
This must be done online at the L&l website: http://www.Ini.wa.gov/TradesLicensing/PrevWage/default.asp.
If unable to file on-line, a paper copy of the approved Intent shall instead be promptly provided to the Buyer.
The Contractor shall notify the Buyer of the Intents that are filed by both the Contractor and all subs,

c. Contractor and any subcontractor shall not pay any laborer, worker or mechanic less than the prevailing hourly wage
rates that were in effect at the time of bid opening for the worker classifications that are provided for under Prevailing
Wages as issued by the State of Washington for the County in which the work shall be performed.

d. Vocationaliy handicapped workers, i.e. those individuals whose earning capacity is impaired by physical or mental

@l. 6/21/10 STANDARD TERMS & CONDITIONS

Page 16 of 22





Attachment #3
Contract# 0000002825

deficiency or injury, may be employed at wages lower than the established prevailing wage. The Fair Labor Standards
Act requires that wages based on individual productivity be paid to handicapped workers employed under certificates
issued by the Secretary of Labor. These certificates are acceptable to the Department of Labor and Industries.
Sheltered workshops for the handicapped may submit a request to the Department of Labor and Industries for a
special certificate, which would, if approved, entitle them to pay their employees at wages, lower than the established
prevailing wage.

e. In certain situations, an Intent to Pay Prevailing wages shall be filed with the L&l and the Buyer, but the Vendor may
indicate an exception on the Intent form that exempts the prevailing wages rates for the following:
e Sole owners and their spouse.
e Any partner who owns at least 30% of a partnership.
e The president, vice-president, and treasurer of a corporation if each one owns at least 30% of the corporation.
e Workers regularly employed on monthly or per diem salary by state or any political subdivision created by its laws.

f.  Prevailing Wage rates in effect at the time of bid opening are attached. These wages remain in effect for the duration
of this contract, except for annual adjustments required by this agreement for multi-year contracts (where contract is
longer than one year) and for building service maintenance (janitorial, waxers, shampooers, and window cleaners).

g. ltis the sole responsibility of the Contractor to assign the appropriate classification and associate wage rates to all
laborers, workers or mechanics that perform any work under this contract, in conformance with the scope of work
descriptions of the Industrial Statistician of the Washington State Department of Labor and Industries.

h. With each invoice, Contractor will attach or write a statement that wages paid were compliant to applicable Prevailing
Wage rates, including the Contractor and any subcontractors.

i. Upon contract completion, Contractor shall file the Affidavit of Wages Paid (form L700-007-000) approved by the
Industrial Statistician of Washington L&I. This may be performed on-line if the Contractor has initiated the original
Intent to Pay Prevailing Wage process on line. The receipt of the approved affidavit is required before Seattle can
pay the final invoice. The City may withhold payment on any invoice due the Contractor until the approved affidavit is
received.

j.  The Contractor shall also ensure that each Subcontractor likewise files an Affidavit.
k. The Contractor shall notify the Buyer and provide a copy of the Affidavit(s).

I For jobs above $10,000, Contractor is required to post for employees’ inspection, the Intent form including the list of
the labor classifications and wages used on the project. This may be postured in the nearest local office, for road
construction, sewer line, pipeline, transmission line, street or alley improvement projects as long as the employer
provides a copy of the Intent form to the employee upon request.

m. In the event any dispute arises as to what the prevailing wages are for this Contract, and the dispute cannot be
solved by the parties involved, the matter shall be referred to the Director of the Department of Labor and Industries
of the State of Washington. In such case, the Director’s decision shall be final, conclusive and binding on all parties.
If the dispute involves a federal prevailing wage rate, the matter shall be referred to the U.S. Secretary of Labor for a
decision. In such case, the Secretary’s decision shall be final, conclusive and binding on all parties.

Prevailing Wage rate changes for Service Contracts greater than one year in duration:

a. This provision only applies to service contracts that continue beyond a single year in duration, including building
service maintenance contracts (janitorial service contractors and work performed by janitors, waxers, shampooers,
and window cleaners) and to multi-year service contracts.

b. Contractor and any subcontractor must pay at least the prevailing wage rates that were in effect at time of bid
throughout the duration of the contract.
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¢. Each contract anniversary thereafter, Contractor and any subcontractors shall review the then current Prevailing
Wage Rates. The Contractor shall increase wages paid if required to meet no less then the current wage rates in
effect at the time of the contract anniversary.

d. Any price or rate increases made as a result of a change in the prevailing wages will be compensated by the City on
a pass through basis if the Contract requests a price increase in accordance with the price increase request
requirements provided elsewhere in this contract. The Contractor must follow the contract instructions for pricing
increases, notifying the Buyer at least 45 days prior to the contract anniversary date of any resulting price increase
and documenting the increase.

70. Background/Criminal History Checks: The City may require background/criminal checks during the course of the
contract for essential City purposes. The City does not intend to request background checks/verifications unless
essential in the opinion of the City. Note that, in particular, Seattle City Light has regulatory requirements
promulgated by organizations with jurisdiction over Seattle City Light, which require any contract worker that has
access to certain locations/systems/data (“SCL Designated Access”) to undergo a background/criminal check before
that worker can have authorized cyber or authorized unescorted physical access to those locations/systems/data.
The requirements apply to all Vendor workers and mandate an appropriate Personnel Risk Assessment and security
awareness training as directed by Seattle City Light. This section covers background/criminal checks for Vendor
workers before they work on certain City tasks, systems and/or locations, to include the discovery and verification of
criminal convictions and civil findings. The City may, at its option, determine that only a criminal history check will be
performed. This section also covers the requirements if cyber security training is required.

If the City notifies the Vendor to undergo background/criminal checks or cyber security training for vendor workers,
the following shall apply.

A General Requirements

1. The City shall alert the Vendor that the contract task is “High Security” at the time the work request is
made to the Vendor or as soon as practical thereafter.

2. Should the Vendor believe it cannot meet these obligations by the scheduled work start dates, the
Vendor may seek mutual agreement to a revised start date, or if none is reached, decline the work.

3. The City may require that any Vendor worker receiving SCL Designated Access undergo a
background/criminal history check and receive appropriate cyber security training. The Seattle
Police Department (SPD) shall conduct all criminal history checks for Seattle Police Department
services.

4, The Vendor shall provide a list of names, specified identification information (social security number,
birth date and address) and a release signed by the worker for the City to perform a
background/criminal history check. Vendor must provide the information to the City before any
worker will receive be cleared for work. The list must be submitted at a date mutually agreed upon.

B The City will conduct a background check using either the Seattle Police Department or any agency
with whom the City selects. The City will review the resultant background/criminal history check
results. The City shall notify the Vendor of acceptance or rejection of personnel in a timely manner.
The City will perform the background check at City cost.

6. For workers rejected by the City, the Vendor will submit to the City alternative names for background
checks. Vendor will submit those names promptly, as mutually agreed upon between the Vendor
and the City.

7 The Vendor has responsibility to obtain City approval for a sufficient quantity of personnel to provide

adequate coverage during the contract term. The City may allow the Vendor to submit a greater
number of individuals for background checks and approval than is necessary to accomplish the
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contract tasks, in order to assure adequate coverage for the contract work (i.e. receive authorization
for back-up crew members in the event of an absence by a scheduled crew member).

Notwithstanding the schedules and responsibilities herein, the City and the Vendor may need to
consider individuals for emergency replacement in the event a worker cannot perform or is
terminated. In such event, the City may allow the Vendor to submit additional names in anticipation
of such future need.

The City shall not unreasonably withhold approval of such individuals, although the City is not under
the obligation to accept individuals that would otherwise be rejected as not suitable.

The Background/Criminal check must be renewed every four years for vendor workers. If the
worker was required by the City to undergo a background check and/or cyber security training, the
Vendor must likewise notify the City when that worker approaches four years. This notice to the City
must be no less than sixty (60) days before the end of the four-year period. At that time, to comply
with appropriate regulatory requirements, the City may require another background check/criminal.

The Vendor shall provide to the City, no less than eight (8) hours from when the status change
becomes effective, notice of any Vendor worker who is: (i) reassigned or no longer requires
Designated Access to perform the contract tasks, or (i) terminated by the Vendor for any reason. In
no case shall such notice be greater than eight (8) hours.

The Vendor shall immediately notify the City Project Manager to report if a worker has a change in
criminal history or background status. The City may initiate a new background/criminal check for this
or other cause during the term of the worker’s access to the City.

For furniture moves, on the day(s) of service, at the job site, the Crew Chief is to submit the names
of those present at the job site to the City Building Service Manager. The City Project Manager is
responsible for rejecting any individuals that have not been approved by the City. Should such a
rejection result in a failure by the Vendor to meet the Vendor obligations for a crew of sufficient size
to complete the move, the Vendor assumes all resulting liabilities and damages in accordance with
the contract and all terms and conditions.

B. Cyber Training Requirements: The City may require that any Vendor worker receive appropriate cyber
security training. Such workers must receive cyber security training once each year they work under the
contract.

C. Routine Elements of a Background/Criminal Report: Routine background/criminal history check reports
shall include identity verification (e.g. social security number verification) and a search of records from any
federal, state or county court in the United States, an international records search, and records of all
convictions or releases from prison within the last ten (10) years.

D. Non-Routine Elements of a Background/Criminal Report

1.
2,

The City may search for dependency actions.

The City may search for information on protection proceedings related to sex offender, assault,
abuse, or exploitation of a minor, developmentally disabled person, or vulnerable adult, or domestic
relations proceedings.

The City may search for additional informaticn detail, as determined by the City, above and beyond
the scope of a routine background/criminal history check as defined in Section C, General
requirements.

If the required access for the worker is subject to NERC, the City will require all workers to undergo
annual Cyber Security Training offered by Seattle City Light. The workers will be paid for the time
they spend in such training. If this requirement applies, the City will require the Vendor to submit a
list of such workers and their status of Cyber Training annually upon contract anniversary.
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Security Access Requirements
Vendors' Use of Premises
1. Vendor workers shall have only limited use of the premises for work, storage, access, and equipment.

2. Material/lequipment staging areas will be limited to floors and areas designated within the Scope of Work.
Maintain clear access to site and building entrances.

3. Driveway use will be limited to loading and unloading only.

4. For furniture moves, the vendor shall be granted the use of up to two parking spaces in the Seattle Municipal
Tower parking structure to be paid by the vendor. Arrangements for the use of these two spaces must be made
through the Building Management. Other parking spaces in the structure are available at the regular rates.
Special parking arrangements may be made through IMPARK Inc., the garage operator at 628-9042.

5. Restrooms may have restricted access, as appropriate to the Scope of Work.

6. All workers who must provide services or delivery at a SCL facility must obtain prior permission from SCL and
make arrangements for an SCL escort or background check is appropriate to the work while on the facility site.

Related Requirements and Documents

1. All Vendor employees at the job site shall wear identification that is prominent and clearly marked, which clearly
identifies the individual as an employee with the building services company.

2. When appropriate, Vendors will be issued a Departmental Identification/Access Badge, for the designated
contract period, giving them access to the facility for which they require access. These Identification/Access
Badges will be returned to the Department at the completion of the contract.

Federal Provisions

72.

73.

74.

75.

Equal Employment Opportunity: All Contractors must comply with federal Executive Order 11246, “Equal Employment
Opportunity,” as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment
Opportunity,” and as supplemented by regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs,
Equal Employment Opportunity, Department of Labor.:

Civil Rights Act Title VI: The Contractor must comply with the provisions of the Title VI of the Civil Rights Act of 1964
(42 U.S.C. 2000d et seq.). The law provides that no person in the United States shall, on the grounds of race, color or
national origin, be denied the benefits of, be excluded from participation in, or be subjected to, discrimination under any
program or activity receiving federal financial assistance.

Audit: Seattle, the Federal grant agency if any, the Comptroller General of the United States, or any of their duly
authorized representatives shall be provided access to any books, documents, papers and records of the subcontractor
or any subcontract which are directly pertinent to this specific contract for the purpose of making audit, examination,
excerpts and transcriptions. FAR clause 52.215-2 incorporated by reference. The complete clause may be viewed at
http://www.whitehouse.gov/omb/circulars/ai10/ The OMB A-110 provisions in effect at the time of this order govern.
FAR clauses may be viewed at http:www.arnet.gov/far/

Americans with Disabilities Act: The Contractor shall comply with all applicable provisions of the Americans with
Disabilities Act of 1990 (ADA) in performing its obligations under this Contract. In particular, if the Contractor is providing
services, programs, or activities to City employees or members of the public as part of this Contract, the Contractor shall
not deny participation or the benefits of such services, programs, or activities to people with disabilities on the basis of
such disability. Failure to comply with the provisions of the ADA shall be a material breach of, and grounds for the
immediate termination of, this Contract.
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OSHA/WISHA: Contractor agrees to comply with conditions of the Federal Occupational Safety and Health Acts of 1970
(OSHA), as may be amended, and, if it has a workplace within the State of Washington, the Washington Industrial Safety
and Health Act of 1973 (WISHA), as may be amended, and the standards and regulations issued thereunder and
certifies that all items furnished and purchased under this order will conform to and comply with said standards and
regulations. Contractor further agrees to indemnify and hold harmless purchaser from all damages assessed against
purchaser as a result of Contractor’s failure to comply with the acts and standards thereunder and for the failure of the
items furnished under this order to so comply.

Contract Work Hours and Safety Standards: For all contracts that employ mechanics or laborers, the Contractor and
all subs shall comply with Sections 102 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-
333), as supplemented by Department of Labor regulations (29 CFR part 5). Under Section 102 of the Act, each
contractor shall be required to compute the wages of every mechanic and laborer on the basis of a standard work week
of 40 hours. Work in excess of the standard work week is permissible provide that the worker is compensated at a rate
of not less than 1 % times the basic rate of pay for all hours worked in excess of 40 hours in the work week. Section 107
of the Act is applicable to construction work and provides that no laborer or mechanic shall be required to work in
surroundings or under working conditions which are unsanitary, hazardous or dangerous. These requirements do not
apply to the purchases of supplies or materials or articles ordinarily available on the open market, or contracts for
transportation or transmission of intelligence.

Beck Notice: Notification of Employee Rights Concerning Payment of Union Dues or Fees (Executive Order 13201)
shall apply to all contracts above $100,000.

Clean Air Act and Federal Water Pollution Control Act: All Contractors and subcontractors shall comply with all
applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal
Water Pollution Control Act as amended (33 U.S.C. 1251 et seq.). Violations shall be reported to the City immediately
and to the Regional Office of the Environmental Protection Agency (EPA).

Energy Efficiency: All contractors and subcontractors must comply with mandatory standards and policies relating to
energy efficiency which are contained in the state energy conservation plan issued in compliance with the Energy Policy
and Conservation Act (Pub. L. 94-163, 89 Stat. 871).

Federal Amendments: Federal agencies are permitted to require changes, remedies, changed conditions, access and
records retention, suspension of work, and other clauses approved by the Office of Federal Procurement Policy, per
OMB Circular A-102 Common Rule, Section 36.

Federal Debarment for Primes and all Subcontractors: By signing this agreement, the Contractor certifies that neither
it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participation in this transaction by any Federal department or agency. Contractor shall immediately notify the City of
any suspension or debarment or other action that excludes the Contractor and any subcontractor level from participation
in Federal contracting. Prior to performance of any work by the Contractor or any subcontractor under this contract,
Contractor shall verify all subcontractors that are intended and/or used by the Contractor for performance of City work are
in good standing and are not debarred, suspended or otherwise ineligible by the Federal Government. Contractor shall
include this same provision in any subcontractor or lower contract agreements. Debarment shall be verified at
https://www.epls.gov/epls/search.do. The Contractor shall keep documentation of such verification within the Contractor
records.

Copeland Anti-Kickback Act): Al contractors and subcontractors for construction or repair shall comply with the
Copeland “Anti-Kickback” Action (18 U.S.C. 874), as supplemented by Department of Labor regulations (29 CFR, part 3,
“Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from
the United States”). The Act provides that each contractor or subcontractor is prohibited from inducing, by any means,
any person employed in the construction, completion or repair of public work, to give up any part of the compensation to
which s/he is otherwise entitled. The Contractor shall immediately notify the City of any suspected or reported violations.

@r. 6/21/10 STANDARD TERMS & CONDITIONS
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Attachment #3
Contract# 0000002825

84. Byrd Anti-Lobbying Amendment: Contractors executing contracts with the City shall sign the Vendor Questionnaire,
providing certification of compliance to the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352). Each tier certifies to the
tier above that it will not and has not used Federal appropriated funds to pay any person or organization for influencing or
attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or
an employee of a member of Congress in connection with obtaining any Federal contract, grant or any other award
covered by 31 U.S.C. 13652. Each tier shall also disclose any lobbying with non-Federal funds that takes place in
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier up to the City.

@4, 6/21/10 STANDARD TERMS & CONDITIONS
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Vi 12 CONTRACT #

City of Seattle AL CHMENT #
ﬂp Department of Executive Administration

Purchasing Services Division

CITY OF SEATTLE INVOICE ADDRESS GUIDE Current 1/15/09

NOTE: Please send INVOICES to the Mailing Address of Accounts Payable Section of the Ordering Department
— NOT Purchasing Services

Parks & Recreation

Connie McClure

3™ Floor
Seattle, WA 98134

2™ Floor
Seattle, WA 98134

DEPARTMENT ACCOUNTS MAILING PHYSICAL PHONE/FAX
PAYABLE ADDRESS LOCATION
CONTACT
PO Box 94748 700 5th Ave #1766 206-233-7016
Arts & Cultural Affairs Truong Tran Seattle, WA 098124-4748 Seattle, WA 98104 206-684-7172
PO Box 94729 700 5th Ave #2410 206-233-1093
City Auditor Susan Cohen Seattle, WA 98124-4729 Seattle, WA 98104 206-684-0900
PO Box 34023 700 5™ Avenue #3200 206-684-3563
City Light Scott Hayes Seattle, WA 98124-4023 Seattle, WA 98104 206-684-3855
Department of PO Box 94669 700 5" Avenue #4350 206-684-0333
Executive Administration Becky Thacker Seattle, WA 98124-4669 Seattle, WA 98104 206-684-0462
Department of PO Box 94709 700 5" Avenue #2700 206-684-4687
Information Technology Pamela Heilman | Seatile, WA 98124-4709 Seattle, WA 98104 206-684-0911
PO Box 94649 700 5™ Avenue #1700 206-815-0580
Department of Neighborhoods. Nga Nguyen Seattle, WA 98124-4649 Seattle, WA 98104 206-233-5142
Department of P.O. Box 340189 700 5" Avenue #1800 206-233-7918
Planning & Development Cathy Stoltey Seattle, WA 98124-401% Seattle, WA 98104 206-386-0095
P.O. Box 94708 700 5" Avenue #5752 206-684-7391
Economic Development Suching Luu Seattle, WA 98124-4708 Seattle, WA 98104 206-684-0379
P.O. Box 94729 700 5" Avenue #4010 206-684-8576
Ethics & Elections Gwen Ford Seattle, WA 98124-4729 Seattle, WA 98104 206-684-8590
PO Box 94669 700 57 Avenue #4350 206-684-0333
Finance Department Becky Thacker Seattle, WA 98124-4669 Seattle, WA 98104 206-684-0462
301 2™ Avenue South 301 2™ Avenue South 206-386-1461
Fire Sheila Kelly Seattle, WA 98104-2618 Seatile, WA 98104-2618 206-233-2755
PO Box 94689 700 5" Avenue #5200 206-684-0630
Fleets & Facilities David Behmndt Seattle, WA 98124-4689 Seattle, WA 98104 206-684-0506
PO Box 94729 700 5™ Avenue #4000 206-615-1570
Hearing Examiner Pat Cole Seattle, WA 98124-4729 Seattle, WA 98104 206-684-0538
PO Box 34215 700 57 Avenue #5800 206-684-4165
Human Services Dept Sharon Gill Seattle, WA 98124-4215 Seattle, WA 98104 206-621-5036
PO Box 94769 600 4™ Avenue 4" Floor 206-233-0095
Law Department Rithy Lim Seattle, 98124-4769 Seattle, WA 98104-1858 206-684-8284
PO Box 94728 600 4" Avenue 3" Floor 206-684-8141
Legislative Department Eric Ishino Seattle, WA 98124-4728 Seattle, WA 98104 206-684-8587
1000 4" Avenue 1000 4™ Avenue 206-386-4109
Library Dean Nishimura | Seattle, WA 98104-1109 Seattle, WA 98104-1109 206-386-4108
PO Box 34987 600 5" Avenue 9" Floor 206-684-5659
Municipal Court Cesar Ramos Seattle, WA 98124-4987 Seattle, WA 98104 206-684-8193
PO Box 94725 700 5" Avenue #5700 206-684-0341
Office of Housing Glen Byrne Seattle, WA 98124-4725 Seattle, WA 98104 206-233-7117
Office of PO Box 94745 600 4™ Avenue 6" Floor 206-684-8859
Policy & Management Julie Tobin Seattle, WA 98124-4745 Seatfle, WA 98104 206-233-0085
800 Maynard Ave. South, 800 Maynard Ave. South, 206-684-7364

206-684-7285

Public Safety Commission

Mary Efferiz

PO Box 34028 700 - 5" Avenue #5500 206-684-7919

Personnel Bobby Lane Seattle, WA 98124-4028 Seattle, WA 98104 2068-684-7751
Esmat PO Box 34986 610 Fifth Avenue 5" Floor 206-684-5468

Police Department Bahandori Seattle, WA 98124-4986 Seattle, WA 98104 206-233-7207
PO Box 94729 700 5" Avenue #1862 206-386-1286

Police Pension Elaine Danielson | Seattle, WA 98124-4729 Seattle, WA 98104 206-386-9075
PO Box 94729 700 5™ Avenue #1670 206-233-7118

Seattle, WA 98124-4729 Seattle, WA 98104 206-684-0755

Retirement

Jean LeMaster

720 3rd Ave., Suite 1000

Seatile, WA 98104-1829

720 3rd Ave., Suite 1000
Seattle, WA 98104-1828

206-615-1434
206-386-1506

Seattle Center

Vincent DiGianni

305 Harrison
Seattle, WA 98109

305 Harrison
Seattle, WA 98109

206-684-7145
206-684-7342

Seattle Office for Civil Rights

Latrice Ybarra

810 3" Avenue, #750
Seattle, WA 98104-1627

810 3™ Avenue, #750
Seattle, WA 98104-1627

206-684-4539
206-684-0332

Ref: g:\purchasing\administrative forms\invoice.doc

Solomon PO Box 34018 700 5" Avenue #4900 206-233-7169

Seattle Public Utilities Alemayehu Seattle, WA 98124-4018 Seattle, WA 98104 206-386-4033

PO Box 34996 800 5™ Avenue #3000 206-386-4630

Transportation Don Padgett Seattle, WA 98124-4996 Seattle, WA 98104 206-233-3887
Revised 01/15/09
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Attachment #2A VENDOR CONTRACT # 2825
Pricing Proposal PrintSource Northwest
RFP #CTY-2752
Printing Services

Pricing Response

The City will evaluate pricing based on this market basket of typical printing requests from various City
Departments. The City’ s assumption isthat not every scenario may fit in the Vendor’s capacity,
therefore, use the abbreviation “N/A” if the print specification is outside your company’ s capacity.

1. Rebate: Asdatedinthe RFP under Section 1, 2 and 6 (SOW), the City seeks a rebate from the
winning vendor(s). The City requires a 3% rebate from the winning vendor(s). The rebate shall be
3% of total money spent by the City with the vendor each calendar year.

Confirm 3% Rebate: [X] Yes [ ] No

2. Optional Rebate: In addition to the mandatory 3% rebate, vendors may offer an additional 2%
rebate. The additional 2% may suggest options of additional incentives that could qualify for a
rebate, if they were exercised by the City. These additional rebate suggestions could take the form
of incentivize for efficiencies such as rebates for greater contract usage, online ordering and
tracking, consolidated orders, or other rebate proposals the vendor feels could achieve greater
efficiencies for the City.

Are you specifying an additional 2% rebate? [X] Yes [ INo
(If yes, please describe and submit with this offer form.)

3. Interlocal Agreement: If the vendor agreesto Interlocal Agreement Sales, sales conducted within
this contract authority to other jurisdictions shall also incur the 3% rebate which shall be calculated
and paid to the City of Seattle, unless the City instructs the vendor otherwise through written notice.

Do you agree to the Interlocal Agreement Sales? [ | Yes X No

4.  Prompt Payment Discount: 0 % days. Note: Prompt payment discount periods equal

to (or greater than) 10 calendar dag will receive consideration and bid pricing will be reduced for
evaluation by the amount of that discount.

5. For each project sample you wish to bid, provide pricing information using the exact cost
structure below. For each cost samplethe City islooking for two different pricing structures,
a 6 week lead time.

Example Of Price Breakout: DO NOT SHOW REBATESIN YOUR PRICES QUOTED. SHOW FULL
PRICES.
If unableto perform thisprint processtype“ N/A”.

Total breakout if needed in six (6) weeks:

copies
$

Delivery

Any other Cost not reflected
in the above specification.

Any other Cost not reflected
in the above specification.

®» | B |

TOTAL PRICE ORDER
Totd






Attachment #2A VENDOR CONTRACT # 2825
Pricing Proposal PrintSource Northwest
RFP #CTY-2752
Printing Services

BACKUP Cost Sample Case 4: Utility Bills— Seattle City Light (SCL):
Stock ordersfor bill and credit notices are placed quarterly. Notices contain pre-printed bill

information on the back of every form. These stocks are fed through the City’ s OSE printers on a
monthly basis.  The cutoff is 30 seconds or less

¢ Bill Stock w/green band 6 mil
o White Outside Envelope 6mil

Below is one sample of one order for bill stock w/green band

Cost Sample 4. pdf

TITLE SCL Bill Stock w/green band

ESTIMATE QUANTITY 6 mil

DESCRIPTION Single sheet, flat size 8% x 11

FOLD NA

FILESART WORK Digital

PREPRESS NA

PROOFS E-mailed, and acetates provided if requested

PAPER 24# Recycled Grays Harbor 100 long grain MOCR

INK PMS 359 and black on face, PMS 9 on back (backer undergoing
revisions) —al UV/heat sensitive ink

INK COVERAGE bleed on face only

BINDERY/FINISHING One sheet-wide perforation 7-1/2" from top of sheet

PACKAGING Plastic baggies 2500 top

SHIPPING 48 or 64 cartons/pallet with 2 days notice prior to delivery

Client Service 24 hours day/ 7 days a week.

Representative Support

If unableto perform thisprint processtype“N/A”.

Total breakout if needed in six (6) weeks:
6,000,000 copies
$_100,300.00
Delivery
$ _Included
Any other Cost not reflected
in the above specification. $ 0
Any other Cost not reflected
in the above specification. $ 0
TOTAL PRICE ORDER $_100,300.00
Tota






Attachment #2A VENDOR CONTRACT # 2825

Pricing Proposal PrintSource Northwest
RFP #CTY-2752

Printing Services

BACKUP Cost Sample Case5: Parking Tickets— Seattle Police Department (SPD): Printers
will be screened for those who are on the State approved vendor list.

5a. Parking Cover Sample below: 5b. Parking Ticket Book
Cost Sample Cost Sample
5a_ParkCover. pdf 5b_ParkTicket. pdf
TITLE SPD Parking Tickets

ESTIMATE QUANTITY 50,000/year --No overs and unders (must be exact order)
PARTS/SIZE/PAPER/INK 3-part W/B/W 3-2/3" x 8-5/8" variable sized. Triad cover 150# manila,
printsin black ink face of cover only. 26 CB, 13 CFB, 33 Ledger all

white paper
BINDERY Book in 25s with wrap around white cover and printed tag fly.
INSERT SHEET 3-2/3 x 8-5/8 - 20 #white bond - 1/2" margin on |eft. Prints black ink -

face only. Insert one sheet into the front of each book prior to stitching.
The insert sheet has a starting and ending variable number printed per
book

PACKAGING Ship 25 books per box. Stack cartons on pallet in numerical order.
Print carton number on label in large type

If unableto perform thisprint processtype“ N/A”.
Total breakout if needed in six (6) weeks:
50,000 _ copies

$ 4,634.00

Delivery
$ Included

Any other Cost not reflected
in the above specification. SN/A
Any other Cost not reflected
in the above specification. $N/A

TOTAL PRICE ORDER $ 4,634.00
Total






Attachment #2A VENDOR CONTRACT # 2825
Pricing Proposal PrintSource Northwest
RFP #CTY-2752
Printing Services

BACKUP Cost Sample Case 6: Criminal Citations & Notice of I nfractions — Seattle Police
Department (SPD): Printerswill be screened for those who are on the State approved

vendor list.
Sample 6a & 6b: Criminal Citation Sample 6¢ & 6d: Notice of Infractions
Cost Sample Cost Sample Cost Sample Cost Sample 6d_Not
6a_Criminal Cit Covr.| 6b_Criminal Citation. | 6c_Infract Cvr.pdf of Infraction. pdf
TITLE SPD Criminal Citation and Notice of Infractions

ESTIMATE QUANTITY Criminal Citations - 10,000/ yr (No overs and unders-must be
exact)Notice of Infractions— 100,000/yr (No overs and unders-must be

exact)
PARTS/SIZE 4-part W/W/W/W 5-5/8" x 10-1/4” variable sized shingled
PAPER/INK Triad Cvr-150# Manila, prints black 1/0. Flysheet - 20# bond prints
black 1/0 (5-2/3 x 9-3/4)

Ply 3 prints black + PMS 122 (70% screened). 26 CB, 13 CFB, 13
CFB, 15 CF all white paper with two color ink face only part three
NUMBERING Bar code 39 with human readable on pts1 & 3 only. Arabic # at top on
al parts are weighted MOD 10, 121212 DSR Sum of digits. Bar
code/numbering prints black. Arabic # at bottom doesn't have aMOD

#.

BINDERY Insert 5 pencil carbonsin back of each book. Stub 1/2" top for all 4
parts. Binding stub - 1/2"

INSERT SHEET 52/3 x 10 ¥4 — 20#white bond — %2" margin on the | eft. Prints black ink

—face only. Insert one sheet into the front of book prior to stitching.
The insert sheet has a starting and ending variable number printed per

book

PACKAGING Book at topin 25's. Stack cartons on pallet in numerical order. Print
carton number on label in large type.

Client Service 24 hours day/ 7 days a week.

Representative Support

If unableto perform thisprint processtype” N/A”.

Total breakout if needed in six (6) weeks:

110,000  copies

$ 15410.00
Delivery

$ _Included
Any other Cost not reflected
in the above specification. $ N/A
Any other Cost not reflected
in the above specification. $ N/A
TOTAL PRICE ORDER $ 15,410.00
Tota






Attachment #2A
Pricing Proposal
RFP #CTY-2752
Printing Services

BACKUP Cost Sample Case 11:
approx 4 timesa year)

Cost Sample 11
Invitation_Arts & Cult

VENDOR CONTRACT # 2825
PrintSource Northwest

Invitation - Seattle Arts& Cultural Affairs (ordered

TITLE Invitation

ESTIMATE QUANTITY | 650

DESCRIPTION Invitation 5% x 8 %>

FOLD NA

FILESART WORK Customer to supply plate ready digital file and color lasersfor all pages
PREPRESS Impose, postscript, make plates

PROOFS Position proof, digita color proof on process color
PAPER 100# Cougar cover white

INK Prints 4CP both sides

INK COVERAGE Bleed trim

BINDERY/FINISHING Trimtosize8Y%x 5%

PACKAGING Converted carton pack

SHIPPING Deliver job to Seattle ( 700 5" Ave., Seattle, WA 98104)
DELIVERY NA

If unableto perform thisprint processtype“ N/A”.

Total breakout if needed in six (6) weeks:

650 copies

$_109.00
Delivery

$ _Included
Any other Cost not reflected
in the above specification. $ N/A
Any other Cost not reflected
in the above specification. $ N/A
TOTAL PRICE ORDER $_109.00

Totd






Attachment #2A

Pricing

Proposal

RFP #CTY-2752
Printing Services

VENDOR CONTRACT # 2825
PrintSource Northwest

OTHER PRICING —THISNOT PART OF THE COST EVALUATION, BUT IF YOU WISH TO BE CONSIDERED FOR ANY
OF THESE SERVICES PLEASE PROVIDE A PRICE

OPTIONAL WAREHOUSING AND INVENTORY MANAGEMENT SERVICES: Charges shall be estimated monthly.

BASE STORAGE CHARGES
Description Definition U/M Price Comments
1 Storage per cubic foot/actual space Per Item
used—for Vendor’'s own materia N/A
2. Storage per cubic foot/actual space Per Item
used—for products produced by other or N/A
City’s materias
3. | 50% or greater of pallet Charges when inventory occupies more than Pallet
50% of unitsfitting on a standard size pallet Location | $6.95
4, 50% or greater of pallet for a secure, dual Pallet N/A
custody storage Location
5. | 50% pallet Charges when inventory level drops below $3.85
50%
6. | 25% below Pallet Charges when inventory level drops below Pallet $2.70
25% of unitsfitting on a standard size pallet. Location
7. | Misc Charge: Labor Hour $35/hour
RECEIVING, RELEASE & DELIVERY CHARGES
8. Receiving Charges for each Pallet Per pallet received for any individua day. Pallet N/C
0. Receiving Charges for each Item Per Item received for any individual day. Item N/C
10. | Release charges Release of any amount of product or number Item $3.85
of times to a single shipping address.
11. | Rush Release Charge. Apply for orders that require arelease the $25.00
same day the release order is received.
12. | Dumping/deleting/recycling Hour N/C






Attachment #2A VENDOR CONTRACT # 2825
Pricing Proposal PrintSource Northwest
RFP #CTY-2752
Printing Services

OPTIONAL MAILING SERVICES:

Pricing to include labor_eguipment, suppliesbar coding, metering and delivery to post office.

MAILING SERVICES

Description uU/M Unit Price Comments
1 Report Pages — 100% White Bond 8 2 x 11 Per 1,000 $ 0.0825 /EA 20#paper
2. | Labels Per 1,000 $ /EA TBD
3. | 3-Ply Notice Pages Per 1,000 $ /EA TBD
4. Post Cards — Includes postage Per 1,000 $ [EA TBD
5. | Daily setup Per 1,000 $ /EA TBD
6. | Monthly Setup Per 1,000 $ /EA TBD
7. Standard #10 Window Envelope Per 1,000 $ 0.2175 /EA Double Window
8. Standard #9 Return Envelope Per 1,000 $ 0.1785 /EA Right or left window
9. | National Change of Address (NCOA) Per 1,000 $ 0.0500 /EA TBD
10. | Inserting Per 1,000 $ /EA Included in processing file
11. | Folding Per 1,000 $ [EA Included in processing file
12. | Rush Orders 10 per year/EA $ /EA TBD
13. | Rush Assembly fees 10 per year/EA $ /EA TBD
14. | Department furnished printed stock 10 per year/EA $ /EA TBD
15. | Certified Mail Processing NA $ /Per Month | TBD
16. | Comingle1 & 2 Pages8%:x 11 NA $ /Per Mailing | TBD
17. | Programming Per Hour $ 100.00 /Per Hour
18.






Attachment #2A VENDOR CONTRACT # 2825

Pricing Proposal PrintSource Northwest
RFP #CTY-2752

Printing Services

OTHER OPTIONAL SERVICES:

a. Additional Preparation: Minimum charge for change request resulting in additional preparation: $100.00 /per hr
b. Setup: Minimum Charge for setup design fee: $ TBD, may be wavied_/per hr

c. Customer Service: Vendor shall designated a dedicated Client service representative to any resulting contract to provide
customer service to include, but not limited to, resolving invoice and/or service discrepancies, expediting deliveries, accurately
checking orders and timely updating departments on pending deliveries.

o Designated Customer Service Representative Name: __Jim Pearce

e Designated Client Service Representative' s Phone: 425-949-4034

e Designated Client Service Representative' s direct email: Jim@printsourcenw.com

e After hours staffs name & home phone number TBD

Routine Delivery & Pickup:
1) Isthereadelivery fee? [XYes [ INo

a Whatisthedeivery fee? $_TBD, depends on size, frequency and urgency. May be waived
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City of Seattle’s Quote Request Form: 

City of Seattle


Printing Services


Blanket Contract #_______


CITY OF SEATTLE


QUOTE REQUEST FORM 


		Vendor Name:       

		Phone:       



		Contact Name:       

		Fax:      



		

		



		City Department:       

		City Contact:       



		Ship to:       

		Phone:       



		Date & Time Quote Due:       

		Fax:       



		

		





		Description of Work:

		Date to be Completed:       



		      


     

		Critical job:  Yes ____    No ____  (means 24x7 support required)



		

		



		

		Deliver Location:       



		

		Paper:       



		

		Digital Image Provided:  Yes_____ No____



		

		Bindery: 



		

		Mailing required:  Yes_____ No _____



		

		Postage required:  Yes_____ No______





VENDOR’S 


QUOTE RESPONSE:


NOTE:  REBATES SHOULD NOT BE INCLUDED IN PRICING


My quote for the above project is *$____________  (Quote excludes sales tax)

*Hourly Rate shall be based upon amounts agreed to in the Blanket Contract.


Detailed price breakdown of the above project:


I agree to complete the project as specified above.  

Signature/Date________________________________


CITY OF SEATTLE


SELECTION


You HAVE   FORMCHECKBOX 
   HAVE NOT   FORMCHECKBOX 
   been selected to perform the above work.  Low Bid was $_____________ summited by ________________.


Signature of City Project Manager:   ________________________________________________


Date:  ____________________________________
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City of Seattle


Request for Proposal


RFP No.  CTY-2752

TITLE:  PRINTING SERVICES


Closing Date & Time: October 28, 2010 @ 4:00 pm (Pacific Time)


		Schedule of Events

		Date



		RFP Release 

		10/04/10



		Optional Pre-Proposal Conference

(Floor 40/Rm #4050/4060)

		10/12/10@ 11:00 am(PT)



		Deadline for Questions

		10/20/10@ 2:00 pm (PT)



		Sealed Proposals Due to the City

		10/28/10@ 4:00 pm (PT)



		Contract Award and Start Date

		*Week of 11/15/10





*Estimate

The City reserves the right to modify this schedule at the City’s discretion.  Notification of changes in the response due date would be posted on the City website or as otherwise stated herein.


Mark the outside of your mailing envelope with “RFP #CTY 2752”.


PROPOSALS MUST BE RECEIVED ON OR BEFORE THE DUE DATE AND TIME


AND MUST BE AT THIS LOCATION:


If delivered by the U.S. Postal Service, it must be addressed to:
 

Carmalinda Vargas
 

City Purchasing 


PO Box 94687


Seattle, WA  98124-4687

If delivered by a courier, overnight delivery or other service, address to
 

Carmalinda Vargas
 

City Purchasing 





Seattle Municipal Tower




700 5th Ave., #4112


Seattle, WA  98104-5042


1. BACKGROUND AND PURPOSE.


By responding to this Request for Proposal (RFP), Proposer agrees that s/he has read and understands all documents within this RFP package.

Background:

The City has had successful contracts with local providers for printing and related services; however most of the printing contracts expire.  The City is returning for a competitive solicitation to add new printers to the few currently active printing contracts.  Note that the City has copy service and mailing service contracts that have been separately competitively bid.


City- wide usage in the past twelve months for printing and related services has been approximately $2,267,843.  It is expected that future spend may be less than past years.


The City has had 15 print contracts, although only 6 have been used extensively.  The City intends to award to a smaller pool, more reflective of the City experience that 6-8 printers can successfully meet City needs, in order to incentivize improved pricing through the potential for greater order volume to each printer.


Many City departments use contract printers.  Some of the more frequent users include Seattle Police Department, Seattle Transportation, Seattle City Light, Seattle Public Utilities, Library, Department of Planning and Development, and Seattle Parks Department and the Seattle Library.  

Most departments are downtown Seattle in the vicinity of 700 5th Avenue.  Other Departments are in the Seattle area. The City will seek printers that can respond rapidly to those downtown, as well as in surrounding areas. Some projects require 24 hours a day, 7 days a week support for critical print orders such as bill stocks, billing envelopes and citation notices, and the print pool will ensure that there are printers who are able to support those needs.


The City has 8 jobs that are routine and repetitive and also envelopes that are commonly ordered. These are provided as “cost scenario” samples in the RFP.  These jobs will be priced specifically, with firm-fixed pricing.  The 9 jobs include an SPU flyer, SCL Buck Slip Insert, Bike Shop Flyer, SCL Utility Bills, Parking Tickets, Criminal Citations, Spokane Street Newsletter, Welcome Brochure and Envelopes.


The City typically orders envelopes in bulk.  City Light’s billing envelopes can range from 490,000 to 750,000 twice a year.  For Revenue and Licensing, eachestimated order is 100,000 per quarter.

The City also has many other individual, separate non-routine jobs.  The City will select among the printers in the pool for those jobs.  More information about these selection processes is provided within this RFP.


In selecting the pool, the City will seek a mix of printer skills, capabilities, environmental sustainability practices, and printers that have locations easily accessible to City facilities, particularly to those that are frequent users. Vendors may use subcontractors to provide some of the services. 


Printers may provide an offer on any combination of the 9 jobs, envelopes or other work.  Vendors must provide an offer on at least one of the sample jobs and provide pricing on any combination of ancillary work.


If a Vendor holds a State contract, US Communities or King County contract, the Vendor should submit a response on this as well, since the City may chose to use these awards alone in meeting print needs.


2. SOLICITATION OBJECTIVES


The objective of this RFP is to:


· Establish contracts with vendors that specialize as printers, to handle print jobs in various forms for the City;


· Provide fixed unit pricing for certain known print jobs, and a quotation process that may be used to ensure fixed firm pricing for less common print orders;


· Establish a smaller pool of printers in order to incentivize best pricing by increasing the likelihood of larger order volumes for each vendor in the pool;  


· Provide rebates to the City at the end of the calendar year;


· Ensure print companies with a workforce that will be stable throughout the life of the contract, in order to assure workers experienced in working and responding to City needs.  The City regards positive labor practices, livable wages and similar elements as a measure towards such retention.


3. MINIMUM QUALIFICATIONS


The following are minimum qualifications that the Vendor must meet in order to be eligible to submit a RFP response.  Responses must clearly show compliance to these minimum qualifications.  Those that are not clearly responsive to these minimum qualifications shall be rejected by the City without further consideration:

· The Vendor must have been in continuous operation for at least the past three (3) years. 

· The Vendor must identify a client service representative with at least three (3) years of continuous experience in the printing industry that will be named to serve this contract.

4. LICENSING AND BUSINESS TAX REQUIREMENTS


This solicitation and resultant contract may require additional licensing as listed below. The Vendor needs to meet all licensing requirements that apply to their business immediately after contract award or the City may reject the Vendor. 


Companies must license, report and pay revenue taxes for the Washington State business License (UBI#) and Seattle Business License, if they are required to hold such a license by the laws of those jurisdictions.  The Vendor should carefully consider those costs prior to submitting their offer, as the City will not separately pay or reimburse those costs to the Vendor.  


Seattle Business Licensing and associated taxes.

· If you have a “physical nexus” in the city, you must obtain a Seattle Business license and pay all taxes due before the Contract can be signed.  


· A “physical nexus” means that you have physical presence, such as: a building/facility located in Seattle, you make sales trips into Seattle, your own company drives into Seattle for product deliveries, and/or you conduct service work in Seattle (repair, installation, service, maintenance work, on-site consulting, etc). 


· We provide a Vendor Questionnaire Form in our submittal package items later in this RFP, and it will ask you to specify if you have “physical nexus”.


· All costs for any licenses, permits and Seattle Business License taxes owed shall be borne by the Vendor and not charged separately to the City.  


· The apparent successful Vendor must immediately obtain the license and ensure all City taxes are current, unless exempted by City Code due to reasons such as no physical nexus. Failure to do so will result in rejection of the bid/proposal.  


· Self-Filing You can pay your license and taxes on-line using a credit card  https://dea.seattle.gov/self/

· For Questions and Assistance, call the Revenue and Consumer Affairs (RCA) office which issues business licenses and enforces licensing requirements.  The general e-mail is rca@seattle.gov.  The main phone is 206-684-8484, or call RCA staff for assistance ( Anna Pedroso at 206-615-1611, Wendy Valadez at 206-684-8509 or Brenda Strickland at 206 684-8404).


· The licensing website is http://www.seattle.gov/rca/taxes/taxmain.htm.  


· The City of Seattle website allows you to apply and pay on-line with a Credit Card if you choose.


· If a business has extraordinary balances due on their account that would cause undue hardship to the business, the business can contact our office to request additional assistance. A cover-sheet providing further explanation, along with the application and instructions for a Seattle Business License is provided below for your convenience.  


· Please note that those holding a City of Seattle Business license may be required to report and pay revenue taxes to the City.  Such costs should be carefully considered by the Vendor prior to submitting your offer.  When allowed by City ordinance, the City will have the right to retain amounts due at the conclusion of a contract by withholding from final invoice payments.
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State Business Licensing and associated taxes.


Before the contract is signed, provide the State of Washington business license (a State “Unified Business Identifier” known as a UBI#) and a Contractor License if required.  If the State of Washington has exempted your business from State licensing (for example, some foreign companies are exempt and in some cases, the State waives licensing because the company does not have a physical presence in the State), then submit proof of that exemption to the City.  All costs for any licenses, permits and associated tax payments due to the State as a result of licensing shall be borne by the Vendor and not charged separately to the City.  Instructions and applications are at http://www.dol.wa.gov/business/file.html.   


5. SCOPE OF WORK - Double Click on embedded doc (Attachment 1) for full details.
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The City expects to award to a small pool of printers.  The selection among the pool for a particular job will be done as follows. The pool is intended to be large enough to meet the range and volumes of City needs that may occur at any particular time, in a timely, responsive and convenient manner. 


Selection for Particular Print Work and Quotations:  


Nine Specialty Print Projects: The City has 8 particular on-going large print products and repeated needs for envelopes, and will award those 9 projects to particular vendors in the pool at time of RFP award.  The City intends to order those print projects from the printer that provides the best price at time of RFP, and that can also meet the critical capacity requirements of the job, and any other requirements unique to the job (such as mailing, inserts, etc).  The City may make dual awards, to allow the City Project Manager to have a back-up printer in the event the printer is not able to perform, unavailable, can not meet schedule requirements, does not perform to City expectations or for other similar reasons.  During the course of the contract, the City may require substantial changes to the particular project print requirements, and/or through change in print costs, the City Project Manager may return to the print pool during the course of the contract to solicit quotes and establish which printer would be the lowest responsive and responsible printer within the pool for future orders.


Two  of these jobs (criminal citations and parking tickets) requires the printer to be state certified.  The City will screen for this certification before calculating and awarding this particular print requirement.


Other Print Projects: However, the City will have a number of other printing projects, and will award those ongoing projects to printers within the pool using the following process.


Under $7,000 Per Order and also under $44,000 per year: City departments may select any vendor within the pool to perform individual projects without any further quote process, if the individual project is less than $7,000 (excluding delivery) per invoice and also less than $44,000 in total during the year.  The department may select the vendor for the particular project using any criteria appropriate to the department needs (schedule, convenience, location, pricing, or other factors as determined by the department).


Above $7,000 Per Order: The department will request quotes from printers in the pool for projects where the print job is estimated to be above $7,000 (excluding delivery) or whether it will be a repetitive business need and the total number of repeat print orders will be above $44,000 in a calendar year.   The Vendors must use the costs and hourly rates in the contract as the basis for their quote.   When applicable a form that the City Project Manager may use is embedded.  Firms who cannot provide a quote as requested are asked to reply back with “no bid.” The City’s authorized representative will ensure that the requested print vendor that responds to the quote request can supply the print job within the required time frame for the City, and can meet any other criteria (such as 24 hour coverage for a critical capacity job, or extra mailing services if needed for the job).  The City Project Manager will award the print job to the lowest quote that meets all the City business requirements for the job. The City’s Project Manager will notify the winning vendor to clearly give them a “notice to proceed”, preferably in writing.  The Project Manager is advised to also clearly notify vendors who do not win the quote.


Rebates: The City requires a 3% rebate from the winning vendor(s).  The rebate shall be 3% of total money spent by the City with the vendor each calendar year.  If the vendor agrees to Interlocal Agreement Sales on the Offer Form, sales conducted within this contract authority to other jurisdictions shall also incur the 3% rebate which shall be calculated and paid to the City of Seattle, unless the City instructs the vendor otherwise through written notice. 


The total rebate due to the City shall be made payable to the City of Seattle and sent to the City of Seattle, Department of Finance and Administrative Services (FAS), Purchasing and Contracting Services Division, PO Box 94687, Seattle WA 98124-4687). The rebate will be provided to City Purchasing 45 days after the end of the calendar year, to reflect total expenditures by the City and other jurisdictions utilizing the City’s contract for the previous calendar year. The vendor will calculate the amount due and provide supporting documentation that will include total expenditures by City Department for the rebate payment period and expenditures by other jurisdictions utilizing the City’s contract. All monies spent between the City and the vendor are part of the rebate calculation, unless the vendor can clearly differentiate a spend category or separate contract that is not associated with the contract products or services.  If the rebate is late, the City reserves the right to “hold” all future invoice payments until the rebate has been issued, or to withhold the rebate amount from the next invoice payment due to the vendor


In addition to the mandatory 3% rebate, vendors may offer an additional 2% rebate.   The additional 2% may suggest options of additional incentives that could qualify for a rebate, if they were exercised by the City.  These additional rebate suggestions could take the form of incentivize for efficiencies such as rebates for greater contract usage, online ordering and tracking, consolidated orders, or other rebate proposals the vendor feels could achieve greater efficiencies for the City.

Contract Term:  This contract shall be for five years, with one two-year extension allowed at the option of the City.  Such extensions shall be automatic, and shall go into effect without written confirmation, unless the City provides advance notice of the intention to not renew.  The Vendor may also provide a notice to not extend, but must provide such notice at least 45 days prior to the otherwise automatic renewal date. 


Not a Mandatory Use or Guaranteed Utilization Contract:  The City does not guarantee utilization of this contract.  The City estimates of prior utilization is for the convenience of the Vendor and does not serve as a guarantee of usage under any contract signed as a result of this solicitation.  The City reserves the right to multiple or partial awards, to terminate contracts under the conditions named herein, and/or to order quantities based on the needs of the City. These contracts are not intended to guarantee minimum quantities of work to a single vendor, and are not intended to guarantee a closed list of eligible Vendors for City use.  


· The City reserves the right to use other contract sources to obtain these products or services, including such resources as State of Washington Contracts and other public agency contracts that the City of Seattle is eligible to use as a result of an Interlocal Agreement.  


· The City may also periodically resolicit for new additions to the Vendor pool to invite additional Vendors to submit bids or proposals for award.  Use of supplemental contracts does not limit the right of the City to terminate existing contracts for convenience or cause. 

Expansion Clause:  Any resultant contract may be expanded as allowed below. A modification may be considered per the criteria and procedures below, for any ongoing Blanket Contract that has not yet expired.  The only person authorized to make such agreements on behalf of the City is the Buyer from the City Purchasing Division (Department of Finance and Administrative Services).  No other City employee is authorized to make such written notices.  Expansions must be issued in writing from the City Buyer in a formal notice.  The Buyer will ensure the expansion meets the following criteria collectively:  (a)  it could not be separately bid, (b) the change is for a reasonable purpose, (c) the change was not reasonably known to either the City or vendors at time of bid or else was mentioned as a possibility in the bid (such as a change in environmental regulation or other law); (d) the change is not significant enough to be reasonably regarded as an independent body of work; (e) the change could not have attracted a different field of competition; and (f) the change does not vary the essential identity or main purpose of the contract.  The Buyer shall make this determination, and may make exceptions for immaterial changes, emergency or sole source conditions, or for other situations as required in the opinion of the Buyer. 


Note that certain changes are not considered an expansion of scope, including an increase in quantities ordered, the exercise of options and alternates in the bid, or ordering of work originally identified within the originating solicitation. If such changes are approved, changes are conducted as a written order issued by the City Purchasing Buyer in writing to the Vendor.

Vendor Responsibility to Limit Sales: Vendor has responsibility to limit sales to those products or services authorized within the contract, whether authorized by changes and amendments or stated within the original contract scope.  The Vendor is responsible for refusing orders that are not properly authorized by the contract or through other proper Purchase Orders issued by authorized persons from the City.  If the Vendor has consistent sales of unauthorized products or services, the City reserves the right to use any of the following: terminate the contract in accordance with termination provisions, place the Vendor payments on “hold” for all incoming invoices while the City determines which are authorized items eligible for payment, and/or refuse certain invoices that contain non-authorized items. 


Vendor Usage Reports:  The City may request that the Vendor provide reports of purchases made by the City during the contract term.  Within 10 business days of a request, the Vendor will supply the City a report in the requested format. The report must be clearly titled (Company name, contact information, dates of report period).   The Vendor will provide, upon a request by the City, information sorted according to the City request, which may include: invoice specific detail or summary detail, by item name, by the user name (the department customer placing the order), by City Department, and date or order.   


Trial Period and Right to Award to Next Low Vendor: A ninety (90) day trial period shall apply to contract(s) awarded as a result of this solicitation.  During the trial period, the vendor(s) must perform in accordance with all terms and conditions of the contract.  Failure to perform during this trial period may result in the immediate cancellation of the contract.  In the event of dispute or discrepancy as to the acceptability of product or service, the City’s decision shall prevail.  The City agrees to pay only for authorized orders received up to the date of termination.  If the contract is terminated within the trial period, the City reserves the option to award the contract to the next low responsive Vendor by mutual agreement with such Vendor.  Any new award will be for the remainder of the contract and will also be subject to this trial period.  


Paper and Paper Product Requirements:  To promote and encourage environmentally sustainable practices for companies doing business with the City, the City requires that vendors under City contract use environmentally preferable products in production of City work products.  


· Unless unavailable or at the City Departments’ explicit specification, the City desires the use of 100% PCF (post consumer recycled content, chlorine-free) Grays Harbor paper or equivalent to encourage environmentally preferable practices for City business. 

· The Vendor should print with environmentally preferable inks.  Whenever it is practicable the Vendor shall use soy based ink, water based ink or low VOC ink and provide advice to City employees when the use of alternative inks is possible. 


· The City prohibits plastic and vinyl binders.  The City prefers 100% recycled stock Binders. “Rebinders” are a product that fit this requirement and are available at City contract prices from Complete Office at 206-628-0059 or Keeney’s Office Supplies at 425-285-0541.  Please do not use binders or plastic folders, unless essential.  


·  City Project Managers are to seek duplex of all materials that are prepared for the City under this Contract, whether such materials are printed or copied, except when impracticable to do so due to the nature of the product being produced.  This directive is executed under the Mayor's Executive Order, issued February 13, 2005.  The Vendor should alert the Project Manager to this preference, if the Project Manager does not include duplexing instructions in the order.

Schedule, Orders, Delivery

Order Desk:  The winning vendor shall provide an Client Service Representative, telephone service or “order desk” to receive calls from City departments for advice or assistance and processing of phone orders.  The Order Desk shall be available from 8:00a.m. to 5:00 p.m. all business days except City holidays.  If your standard operating hours are otherwise, notify the RFP Coordinator (Buyer).  Depending on the operating needs of the Department, hours that are similar to, but not exactly the same as the 8-5 schedule may be accepted by the City as material compliance to this requirement.


Pick-up Option:  City employees may pick up orders at the Vendor location at the option of the City employee.  Vendor shall request City ID along with the employee’s Washington Driver’s license,

Delivery Option:  The Vendor may provide a delivery service and may charge extra for the delivery, if it is clearly stipulated to City Project Managers at time of quote and on the City RFP Proposal. 


No Minimum Order: There shall be no minimum order size for this contract.  

Cancellation of Orders:  The City may cancel an order before delivery without penalty or charge, providing that the Vendor has not incurred any special production costs such as custom fabrication in fulfilling the order. If the City cancels the order after production has begun for an order, then the Vendor may charge the customer for all materials/product completed up to the point of cancellation.

Pricing and Invoicing


   
Prohibition on Advance Payments.  The City does not accept requests for early payment, down payment or partial payment, unless the Bid or Proposal Submittal specifically allows such pre-payment proposals or alternates within the bid process.  Maintenance subscriptions may be paid up to one year in advance provided that should the City terminate early, the amount paid shall be reimbursed to the City on a prorated basis; all other expenses are payable net 30 days after receipt and acceptance of satisfactory compliance.


Rates and Prices:  Pricing shall be prepared with the following terms. The Buyer may exempt these requirements for extraordinary conditions that could not have been known by either party at the time of bid or other circumstances beyond the control of both parties, as determined in the opinion of the Buyer. Such changes (whether increases or decreases) may only be issued by the City Purchasing Buyer (Department of Finance and Administrative Services).  No other individual or City Department is authorized to approve such modifications.  Changes shall be issued in writing by the City Purchasing Buyer.  Absent a written contract document, such changes shall not be considered effective.  The Change Order shall not require joint signature, and implies concurrence unless the vendor rejects in writing immediately upon receipt of such a Change Order.


Vendor Price Decreases:  Vendors can offer volume discounts or improved pricing that is more favorable to the City at any time, when a specific order is placed or when a long-term change in costs allows the vendor to offer a permanent change to the contract prices. Requests that reduce pricing charged to the City may be delivered to the City Purchasing Buyer at any time during the contract period.  Such price reductions should use the same pricing structure as the original contract (i.e. discounts below list, mark-up above, fixed price, or hourly rates). The City may likewise initiate a request to the vendor for price reductions, subject to mutual agreement of the vendor.  


Vendor Requests for Price Increases:  This contract establishes pricing for 9 projects, and for certain specific services.  Any changes to the prices for the 9 projects and/or the specific pricing contained within the contract must be approved by the Buyer in advance, and are subject to the following limitations. The Price increase must be delivered to the City Purchasing Buyer in accordance to the rules below.  No other employee may accept a rate increase request on behalf of the City.  Any invoice that is sent to the City with pricing above that specified by the City in writing within this Contract or specified within an official written change issued by City Purchasing to this contract, shall be invalid.  Payment of an erroneous invoice does not constitute acceptance of the erroneous pricing, and the City would seek reimbursement of the overpayment or would withhold such overpayment from future invoices.

1. Requests by the Vendor to increase pricing shall be no sooner than 6 months after the execution of the contract, and at the discretion of the Buyer; and must also be: 


a. The direct result of increases at the manufacturer's level (or if Vendor is a supplier of a raw material delivered directly to the City such as cement or soil, the increase must be verified at the supplier level). 


b. Incurred after contract commencement date.  


c. Not produce a higher profit margin than that on the original contract.


d. Clearly identify the items impacted by the increase.


e. Be filed with Buyer a minimum of 90 calendar days before the effective date of proposed increase.


f. Be accompanied by detailed documentation acceptable to the Buyer sufficient to warrant the increase.  


g. CPI or fact-based requests, wage increases and changes in supply.


h. The Adjustment (if any) shall remain firm and fixed for at least 6 months after the effective date of the adjustment.


i. Should not deviate from the original contract pricing scheme/methodology.


The City of Seattle will not be bound by prices contained in an invoice that are higher than those in the contract.  Unless the higher price has been accepted by the City and the contract amended, the invoice may be rejected and returned to the Vendor for corrections.   


Cost Reductions:  Any cost reductions to the Vendor, such as rebates or “specials”, shall be reflected in a reduction of the contract price effective immediately.  Unless the higher price has been accepted by the City and the contract amended, the invoice may be rejected and returned to the Vendor for corrections.   


Invoicing:  The Vendor is required to provide a method for tracking the cost of the item to the City, with the City pricing clearly displayed.


Contract Number on Invoice:  The Vendor is required to prominently print the City Contract Number on the Invoice.

Delivery of Products and Services – Idling Prohibited:  Vehicles and/or diesel fuel trucks shall not idle at the time and delivery location for more than five minutes.  The City requires vendors to use practices to reduce fuel consumption and emission discharge, including turning off trucks and vehicles during delivery. Exceptions to this requirement include when a vehicle makes deliveries and associated power is necessary; when the engine provides power in another device, and if required for proper engine warm-up and cool-down. Examples include “bucket” trucks that allow workers to reach telephone wires or tree branches; and vehicles with a lift on the back to move products in and out of the truck. The City is committed to reduction of unnecessary fuel emissions and intends to improve air quality by reducing unnecessary air pollution from idling vehicles. Limiting car and truck idling supports cleaner air, healthier work environments, the efficient use of city resources, the public’s enjoyment of City properties and programs, conservation of natural resources, and good stewardship practices. A reference sheet regarding Anti-Idling is attached.
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6. INSTRUCTIONS AND INFORMATION.


This chapter details City procedures for directing the RFP process.  The City reserves the right in its sole discretion to reject the proposal of any Proposer that fails to comply with any procedure in this chapter.


Registration into City Registration System.


If you have not previously completed a one-time registration into the City of Seattle Registration system, we request that you register at this time at: http://www2.seattle.gov/VendorRegistration/ .  The Registration System is used by City staff to locate your contract(s) and identify companies for bid lists on future purchases.  Bids are not rejected for failure to register, however, if you win a contract and have not registered, you will be required to place yourself, or you will be added into the system. Women and minority owned firms are asked to self-identify.  If you need assistance, please call 206-684-0444.  


Communications with the City.


All Vendor communications concerning this acquisition shall be directed to the RFP Coordinator.  The RFP Coordinator is:


Carmalinda Vargas

206-615-1123


Carmalinda.vargas@seattle.gov

If delivered by the U.S. Postal Service, it must be addressed to:
 

Carmalinda Vargas

City Purchasing 


PO Box 94687


Seattle, WA  98124-4687

If delivered by a courier, overnight delivery or other service, address to




Carmalinda Vargas

City Purchasing







700 5th Ave., #4112


Seattle, WA  98104-5042


Unless authorized by the RFP Coordinator, no other City official or City employee is empowered to speak for the City with respect to this acquisition.  Any Proposer seeking to obtain information, clarification, or interpretations from any other City official or City employee (other than the RFP Coordinator) is advised that such material is used at the Proposer’s own risk. The City will not be bound by any such information, clarification, or interpretation.  


Following the Proposal submittal deadline, Proposers shall continue to direct communications to only the City RFP Coordinator.  The RFP Coordinator will send out information to responding companies as decisions are concluded.


Contact by a vendor regarding this acquisition with a City employee other than the RFP Coordinator or an individual specifically approved by the RFP Coordinator in writing, may be grounds for rejection of the vendor’s proposal.


Pre-Proposal Conference 


The City shall conduct an optional pre-proposal conference on the time and date provided in page 1, at the Seattle City Purchasing Office, 700 5th Avenue, Suite 4112, Seattle.  Proposers are highly encouraged to attend but not required to attend in order to be eligible to submit a proposal.  The purpose of the meeting is to answer questions potential Proposers may have regarding the solicitation document and to discuss and clarify any issues.  This is an opportunity for Proposers to raise concerns regarding specifications, terms, conditions, and any requirements of this solicitation.  Failure to raise concerns over any issues at this opportunity will be a consideration in any protest filed regarding such items that were known as of this pre-proposal conference.


Questions


Questions are to be submitted to the Buyer no later than the date and time on page 1, in order to allow sufficient time for the City Buyer to consider the question before the bids or proposals are due.  The City prefers such questions to be through e-mail directed to the City Buyer e-mail address. Failure to request clarification of any inadequacy, omission, or conflict will not relieve the vendor of any responsibilities under this solicitation or any subsequent contract.  It is the responsibility of the interested Vendor to assure that they received responses to Questions if any are issued.


Changes to the RFP/Addenda


A change may be made by the City if, in the sole judgment of the City, the change will not compromise the City’s objectives in this acquisition.  A change to this RFP will be made by formal written addendum issued by the City’s Buyer Addenda and shall become part of this RFP and included as part of the Contract. It is the responsibility of the interested Vendor to assure that they have received Addenda if any are issued.


Bid Blog.


City Purchasing is now blogging.  Our website has a new option for those companies familiar with RSS Technology.  You may opt to subscribe to an “RSS Feed” on our new Blog (titled “The Buy Line”).  This is optional; it is for your convenience and recommended for those companies familiar with RSS technology.   If you are not familiar and would like to learn, you may call Ginny Justiniano, City Buyer at 206-233-7158 for assistance. The RSS Feed technology provides alerts for updates, including addenda, or information that is posted on our blog for the solicitation you are interested in.  http://www.seattle.gov/purchasing/default.htm

Receiving Addenda and/or Question and Answers. 


The City Buyer will make efforts to provide you notices, either through the RSS Feed or direction e-mail courtesy announcements, that changes or addendums have been posted on our website. 


Notwithstanding efforts by the City to provide such notice to known vendors, it remains the obligation and responsibility of the Vendor to learn of any addendums, responses, or notices issued by the City.  Such efforts by the City to provide notice or to make it available on the website do not relieve the Vendor from the sole obligation for learning of such material.  


Note that some third-party services decide to independently post City of Seattle bids on their websites as well.  The City does not, however, guarantee that such services have accurately provided bidders with all the information published by the City, particularly Addendums or changes to bid date/time.


All Bids sent to the City shall be considered compliant to all Addendums, with or without specific confirmation from the Bidder that the Addendum was received and incorporated.  However, the Buyer can reject the Bid if it does not reasonably appear to have incorporated the Addendum.  The Buyer could decide that the Bidder did incorporate the Addendum information, or could determine that the Bidder failed to incorporate the Addendum changes and that the changes were material so that the Buyer must reject the Offer, or the Buyer may determine that the Bidder failed to incorporate the Addendum changes but that the changes were not material and therefore the Bid may continue to be accepted by the Buyer.


Proposal Response Date and Location


a) Proposals must be received into the City Purchasing Offices no later than the date and time given on page 1 except as revised by Addenda.


b) The City requires one original hard-copy delivered to the City and four (4) hard copies.  The City requests a CD containing the Vendor’s entire response.


c) Fax, e-mail and CD copies will not be accepted as an alternative to the hard copy requirement. If a CD, fax or e-mail version is delivered to the City, the hard copy will take priority and be the official document for purposes of proposal review.


d) Responses should be in a sealed box or envelope clearly marked and addressed with the RFP Coordinator, RFP title and number.  If RFP’s are not clearly marked, the Vendor has all risks of the RFP being misplaced and not properly delivered.  The RFP Coordinator is not responsible for identifying responses submitted that are not properly marked. 


e) Mark the outside of your mailing envelope to say “RFP #CTY-2572”.   This is important to proper handling of your submittal!


f) The RFP response may be hand-delivered or must otherwise be received by the RFP Coordinator at the address provided, by the submittal deadline.  Please note that delivery errors will result without careful attention to the proper address.  




If delivered by the U.S. Postal Service, it must be addressed to:
 

Carmalinda Vargas

 

City Purchasing 


PO Box 94687


Seattle, WA  98124-4687



If delivered by a courier, overnight delivery or other service, address to
 

Carmalinda Vargas
 

City Purchasing 




700 5th Ave., #4112


Seattle, WA  98104-5042


g) The submitter has full responsibility to ensure the Bid arrives at City Purchasing within the deadline. A Bid submitted or delivered after the time fixed for receipt of Bids will not be accepted unless waived as immaterial by the City for specific fact-based circumstances.  Responses arriving after the deadline may be returned unopened to the Vendor; or the City may accept the package and make a determination as to lateness. 


h) RFP responses shall be signed by an official authorized to legally bind the Proposer.  Signature on the Vendor Questionnaire serves as signature for the entire Offer and response, whether the individual documents (i.e. Offer Sheet, Equal Benefits Form, etc) have been signed or unsigned.  


Bid Format


The City requests a particular submittal format, to reduce paper, encourage our recycled product expectations, and reduce package bulk.  Bulk from binders and large packages are unwanted. Vinyl plastic products are unwanted. The City also has an environmentally-preferable purchasing commitment, and seeks a package format to support the green expectations and initiatives of the City. 


· Please do not use any plastic or vinyl binders or folders.  The City prefers simple, stapled paper copies. If a binder or folder is essential due to the size of your submission, they are to be fully 100% recycled stock.  Such binders are available from Keeney’s Office Supplies at 425-285-0541. They will provide you City contract pricing for your purchase. 


· City seeks and prefers submittals on 100% PCF Grays Harbor paper or equivalent, consistent with City policy and City environmentally practices.  Such paper is available from Keeney’s Office Supplies at 425-285-0541. They will provide you City contract pricing for your purchase.


· Please double-side your submittal.


No RFP Opening – No Reading of Prices.


The City does not conduct a bid opening for RFP responses. The City requests that companies refrain from requesting proposal information concerning other respondents until an intention to award is announced, as a measure to best protect the solicitation process, particularly in the event of a cancellation or resolicitation.  With this preference stated, the City shall continue to properly fulfill all public disclosure requests for such information, as required by State Law.

Offer Form (Pricing Proposal).


Proposer shall specify response in the format and on any forms provided, indicating unit prices if appropriate, and attaching additional pages if needed.  In the case of difference between the unit pricing and the extended price, the City shall use the unit pricing.  The City may correct the extended price accordingly.  Proposer shall quote prices with freight prepaid and allowed.  Proposer shall quote prices FOB Destination.   All prices shall be in US Dollars.  


Proposer Responsibility to Provide Full Response.


It is the Proposer’s responsibility to provide a full and complete written response, which does not require interpretation or clarification by the Buyer.  The Proposer is to provide all requested materials, forms and information. The Proposer is responsible to ensure the materials submitted will properly and accurately reflects the Proposer specifications and offering.  During scoring and evaluation (prior to interviews if any), the City will rely upon the submitted materials and shall not accept materials from the Proposer after the RFP deadline; however this does not limit the right of the City to consider additional information (such as references that are not provided by the Proposer but are known to the City, or past experience by the City in assessing responsibility), or to seek clarifications as needed by the City. 


Multiple Awards.


Unless stated to the contrary in the Scope of Work, the City reserves the right to name a partial and/or multiple awards, in the best interest of the City.   Proposers are to prepare proposals given the City’s right to a partial or multiple awards Further, the City may eliminate an individual line item when calculating award, in order to best meet the needs of the City, if a particular line item is not routinely available or is a cost that exceeds the City funds.  For Proposals, the City may negotiate with the successful Proposer, to finalize the work and specifications consistent with the objectives of the RFP.


Tax Revenue Consideration.


SMC 20.60.106 (H) authorizes that in determining the lowest and best bid, the City shall consider the tax revenues derived by the City from its business and occupation, utility, sales and use taxes from the proposed purchase.   The City of Seattle’s Business and Occupation Tax rate varies according to business classification.  Typically, the rate for services such as consulting and professional services is .00415% and for retail or wholesale sales and associated services, the rate is .00215%.  Only vendors that have a City of Seattle Business License and have an annual gross taxable Seattle income of $100,000 or greater are required to pay Business and Occupation Tax.  The City will apply SMC 20.60.106(H) and calculate as necessary to determine the lowest bid price proposal.

Taxes.



The City is exempt from Federal Excise Tax (Certificate of Registry #9173 0099K exempts 
the City). Washington state tax, use tax if any, and local sales tax will be added onto the resultant Contract cost, although will not be used in evaluation of costs.


Interlocal Purchasing Agreements.


This is for information and consent only, and shall not be used for evaluation RCW 39.34 allows cooperative purchasing between public agencies, and other political subdivisions. SMC 20.60.100 also allows non profits to use these agreements. The seller agrees to sell additional items at the offer prices, terms and conditions, to other eligible governmental agencies that have such agreements with the City.  The City of Seattle accepts no responsibility for the payment of the purchase price by other governmental agencies.  Should the Proposer require additional pricing for such purchases, the Proposer is to name such additional pricing upon Offer to the City.

Equal Benefits.


Vendors must submit an Equal Benefits Declaration with their ITB response.  If your company does not comply with Equal Benefits and does not intend to do so, you must still submit the Form with your bid. If you do not submit the EB Declaration, your bid may be rejected unless the Buyer can reasonably determine the bidder intent from other bid documents.  


Fill out the form properly.  It is essential to your standing in the evaluation process, so it is important to understand and complete the Form properly. 


The Buyer can answer many of your questions.  However, the office that handles special Equal Benefit issues for the City is the Contracting Services Division.  The general phone number is 206-684-0430.  If you have any questions, you may call either the Buyer or the Contracting Services Division to ensure you correctly complete the form properly before you submit your bid.  If you are not receiving a response in the time frame you require to submit your bid on time, e-mail the Buyer for direction. 


There are 6 options on the Form to pick among.  They range from full compliance (Options A, B, C), to several alternatives that require authorization by the City (Option D, E), to Non Compliance.  Select the option that is true of your company intention if you win award. You will not be allowed to change your answer after you submit the Form, except through the process of clarification initiated by the Buyer.  


IMPORTANT:  Fill out the form out to reflect the commitment you are making if you are to win an award.  If you intend to be Equal Benefit compliant should you win an award, answer the form accordingly.


Definition of Domestic Partner:  The Seattle Municipal Code defines domestic partner for purposes of compliance as follows (see SMC 20.45.010 Definitions):


“Domestic Partner” means any person who is registered with his/her employer as (having) a domestic partner, or, in the absence of such employer-provided registry, is registered as a domestic partner with a governmental body pursuant to state or local law authorizing such registration.  Any internal employer registry of domestic partnership must comply with criteria for domestic partnerships specified by rule by the Department.


Whether through employer registration or through a public agency registration, the definition of domestic Partner, by City Rule, cannot be more restrictive than that provided below:


· Share the same regular and permanent residence; and 


· Have a close, personal relationship; and 


· Are jointly responsible for "basic living expenses" as defined below; and 


· Are not married to anyone; and 


· Are each eighteen (18) years of age or older; and 


· Are not related by blood closer than would bar marriage in the (State in which the individual resides); and 


· Were mentally competent to consent to contract when the domestic partnership began; and 


· Are each other’s sole domestic partners and are responsible for each other’s common welfare. 


"Basic living expenses" means the cost of basic food, shelter, and any other expenses of a Domestic Partner which are paid at least in part by a program or benefit for which the partner qualified because of the Domestic Partnership. The individuals need not contribute equally or jointly to the cost of these expenses as long as they agree that both are responsible for the cost. 


If the employer does not have a registration system and does not intend to implement as part of the Equal Benefits compliance, the City of Seattle has a registration system as an option.  Information is available at: http://www.seattle.gov/leg/clerk/dpr.htm

If you have multiple offices, you can be compliant by offering Equal Benefits to those offices where they are working on the City contract.  Fill out the form with consideration of the locations that will be providing services in the contract:  
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Option D (Substantial Compliance) and Option E (Reasonable Measures) may be checked at time of bid submittal, but require authorization from the Contracting Services Division (206-684-0430).  Go on-line http://www.seattle.gov/contracting/equalbenefits.htm and submit a request for authorization before you submit your bid.  If available, attach the authorization with your EB Declaration. If Contracting Services Division staff is not available or not responding in the time frame you require, call the Buyer for assistance. 

The Form provides the Buyer your declared EB status.  However, the City issues the final determination of your EB status for purposes of bid evaluation.  


If information on your form is conflicting or not clearly supported by the documentation that the City receives, the Buyer may reject your bid/response or may seek clarification to ensure the City properly classifies your compliance.  


Equal Benefits makes a significant difference in your standing as a Proposer.  Here are the evaluation steps:


If one or more otherwise “responsive and responsible” vendors comply (having properly selected any options from A through E) then:


· Only EB compliant vendors continue towards evaluation.  


· Any non-compliant vendor would be rejected and not evaluated.  These include vendors that select the option of “Non Compliance” (they do not comply and do not intend to comply) or those that the City finds Non Compliant upon review (such as those that select Option D or E and do not have a waiver from the City to select that option, or where the form is blank, or where the worksheet proves non-compliance even if they checked a compliance option). 


The City occasionally receives responses where every Vendor that is otherwise “responsive and responsible” is non-compliant to EB.  If every vendor is non-compliant then:


· All bids or responses that are otherwise responsive and responsible bid/responses will continue forward for scoring and evaluation.


· This is used when every vendor either selects Non Compliance (that they do not comply and do not intend to comply) or is found by the City as Non Compliant upon review.  


The Equal Benefit requirements are established under Seattle Municipal Code 20.45.  Compliance to the Equal Benefits statements made by the Vendor is required through the duration of the Contract.  If the Vendor indicates that the Vendor provides Equal Benefits, and then discontinues during the term of the contract, this can cause contract termination and/or Vendor debarment from future City contracts. Equal Benefits may be audited at any time prior to contract award or during the contract.  See the City website for further information:  http://www.cityofseattle.net/contract/equalbenefits/default.htm

Affirmative Efforts for Women and Minority Subcontracting. 


Under Seattle Municipal Code 20.42.010, the City finds that minority and women businesses are significantly under-represented and have been underutilized on City Contracts.  Additionally, the City does not want to enter into agreements with businesses that discriminate in employment or service provision.  The City intends to provide the maximum practicable opportunity for increased participation by minority and women owned businesses, given that such businesses are underrepresented, to ensure that City contracting practices do not support discrimination in employment and services when the City procures public works, goods, and services from the private sector.  The City shall not enter into Contracts with Vendors that do not agree to use Affirmative Efforts as required under SMC Chapter 20.42 or violate any provisions of that chapter, or those requirements given below.


· As part of the RFP response, Vendors shall submit the requested Vendor Questionnaire (see the Offer Submittal Section at the back of this RFP).  The Vendor Questionnaire asks whether there is any new employment or subcontracting that will result from contract award.


· If the Vendor requires no new employment or subcontracting, the Vendor shall indicate NO and proceed forward.  If yes, the Vendor shall submit the requested Outreach Plan.  The City shall review the response to ensure it is responsible and has shown a successful and deliberate effort to achieve the goals established by the City ordinance.


· By submitting a bid, the Vendor agrees as a contract condition to take affirmative efforts to pursue the Outreach Plan submitted by the Vendor. At the request of the City, Vendors must furnish evidence of the Vendor's compliance, including documentation of their efforts before and during the contract to:  1) employ women and minority group members; 2) subcontract with Women and Minority Businesses on City Contracts; and 3) compliance with non-discrimination in the provision of goods and services.


Insurance Requirements.


Insurance requirements in the attached Terms and Conditions shall apply, unless modified by further materials within this solicitation.  If formal proof of insurance is required to be submitted to the City before execution of the Contract, the City will remind the winning Vendor in the Intent to Award letter.  The apparent successful Vendor must promptly provide such proof of insurance to the City in reply to the Intent to Award Letter.  Contracts will not be executed until all required proof of insurance has been received and approved by the City.  


Vendors are encouraged to immediately contact their Broker to begin preparation of the required insurance documents, in the event that the Vendor is selected as a finalist.  Proposers may elect to provide the requested insurance documents within their Proposal.


Contract Terms and Conditions.


Vendors are to price and submit proposals with the understanding that all specifications, requirements, terms and conditions are mandatory for the Vendor to comply with.  Proposers are responsible to review all specifications, requirements, Terms and Conditions, insurance requirements, and other requirements herein.  Submittal of a proposal is agreement to comply without exception, unless modified by the City. The City has the right to negotiate changes to submitted proposals and to change the City's otherwise mandatory terms and conditions during negotiations, or by providing notice to the Vendor during the contract. 


Negotiations.


Nothing herein prohibits the City from opening discussions with the highest ranked apparent successful Proposer, to negotiate modifications to either the proposal or the contract terms and conditions, in order to align the proposal or the contract to best meet City needs within the scope sought by the RFP. 


Effective Dates of Offer.


Offer prices and costs in Proposer submittal must remain valid until City completes award.  Should any Proposer object to this condition, the Proposer must provide objection through a question and/or complaint to the Buyer prior to the proposal due date.


Prompt Payment Discount.



On the Pricing Proposal, the Proposer may state a prompt payment discount term, if the Proposer offers one to the City.  A prompt payment discount term of ten or more days will be considered in evaluation.

Proprietary Material.


The State of Washington’s Public Records Act (Release/Disclosure of Public Records)

Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act) all materials received or created by the City of Seattle are considered public records.  These records include but are not limited to bid or proposal submittals, agreement documents, contract work product, or other bid material.  


The State of Washington’s Public Records Act requires that public records must be promptly disclosed by the City upon request unless that RCW or another Washington State statute specifically exempts records from disclosure.  Exemptions are narrow and explicit and are listed in Washington State Law (Reference RCW 42.56 and RCW 19.108).  


Bidders/proposers must be familiar with the Washington State Public Records Act and the limits of record disclosure exemptions.  For more information, visit the Washington State Legislature’s website at http://www1.leg.wa.gov/LawsAndAgencyRules). 


If you have any questions about disclosure of the records you submit with bids or proposals please contact the City Purchasing Buyer for this project at (206) 684-4440. 


Requesting Materials be Marked for Non Disclosure (Protected, Confidential, or Proprietary)


As mentioned above, all City of Seattle offices (“the City”) are required to promptly make public records available upon request.  However, under Washington State Law some records or portions of records are considered legally exempt from disclosure and can be withheld.  A list and description of records identified as exempt by the Public Records Act can be found in RCW 42.56 and RCW 19.108.


If you believe any records you are submitting to the City as part of your bid/proposal or contract work product, are exempt from disclosure you can request that they not be released until you receive notification.  To make that request, you must complete the appropriate portion of the Vendor Questionnaire (Non-Disclosure Request Section) and very clearly and specifically identify each record and the exemption(s) that may apply.  (If you are awarded a City contract, the same exemption designation will carry forward to the contract records.)


The City will not withhold materials from disclosure simply because you mark them with a document header or footer, page stamp, or a generic statement that a document is non-disclosable, exempt, confidential, proprietary, or protected.  Do not identify an entire page as exempt unless each sentence is within the exemption scope; instead, identify paragraphs or sentences that meet the specific exemption criteria you cite on in the Vendor Questionnaire.  Only the specific records or portions of records properly listed on the Vendor Questionnaire will be protected and withheld for notice.  All other records will be considered fully disclosable upon request. 


If the City receives a public disclosure request for any records you have properly and specifically listed on the Vendor Questionnaire, the City will notify you in writing of the request and postpone disclosure.  While it is not a legal obligation, the City, as a courtesy, will allow you up to ten business days to file a court injunction to prevent the City from releasing the records (reference RCW 42.56.540).  If you fail to obtain a Court order within the ten days, the City may release the documents. 


The City will not assert an exemption from disclosure on your behalf.  If you believe a record(s) is exempt from disclosure you are obligated to clearly identify it as such on the Vendor Questionnaire and submit it with your solicitation.  Should a public record request be submitted to City Purchasing for that (those) record(s) you can then seek an injunction under RCW 42.56 to prevent release.  By submitting a bid document, the bidder acknowledges this obligation; the proposer also acknowledges that the City will have no obligation or liability to the proposer if the records are disclosed.


Requesting Disclosure of Public Records


The City asks bidders/proposers and their companies to refrain from requesting public disclosure of proposal records until an intention to award is announced.  This measure is intended to shelter the solicitation process, particularly during the evaluation and selection process or in the event of a cancellation or resolicitation.  With this preference stated, the City will continue to be responsive to all requests for disclosure of public records as required by State Law.


Cost of Preparing Proposals


The City will not be liable for any costs incurred by the Proposer in the preparation and presentation of proposals submitted in response to this RFP including, but not limited to, costs incurred in connection with the Proposer’s participation in demonstrations and the pre-proposal conference.


Proposer Responsibility


 It is the Proposer responsibility to examine all specifications and conditions thoroughly, and comply fully with specifications and all attached terms and conditions.  Proposers must comply with all Federal, State, and City laws, ordinances and rules, and meet any and all registration requirements where required for Vendors as set forth in the Washington Revised Statutes.  


Readability


Proposers are advised that the City’s ability to evaluate proposals is dependent in part on the Proposer’s ability and willingness to submit proposals which are well ordered, detailed, comprehensive, and readable.  Clarity of language and adequate, accessible documentation is essential.


Changes or Corrections in Proposal Submittal.


Prior to the submittal closing date and time, a Vendor may make changes to its proposal, if the change is initialed and dated by the Vendor.  No change shall be allowed after the closing date and time. Note that you cannot change, mark-up or cross-out any condition, format, provision or term that appears on the City’s published Offer Form. If you need to change any of your own prices or answers that you write on the Offer Form must be made in pen, initialed, and be clear in intent.  Do not use white-out.


Errors in Proposals


Proposers are responsible for errors and omissions in their proposals.  No such error or omission shall diminish the Proposer’s obligations to the City.


Withdrawal of Proposal.


A submittal may be withdrawn by written request of the submitter, prior to the quotation closing date and time.  After the closing date and time, the submittal may be withdrawn only with permission by the City.


Rejection of Proposals and Rights of Award.


      The City reserves the right to reject any or all proposals at any time with no penalty.  The City also has the right to waive immaterial defects and minor irregularities in any submitted proposal.

Incorporation of RFP and Proposal in Contract.


This RFP and the Proposer’s response, including all promises, warranties, commitments, and representations made in the successful proposal as accepted by the City, shall be binding and incorporated by reference in the City’s contract with the Proposer.


ETHICS CODE.


The Seattle Ethics Code was recently revised.  New requirements become effective June 22, 2009 for City employees and elected officials. Beginning October 22, 2009, the Code covers certain vendors, Vendors and consultants. Please familiarize yourself with the new code:  http://www.seattle.gov/ethics/etpub/et_home.htm.  Attached is a pamphlet for Vendors, Customers and Clients.  Specific question should be addressed to the staff of the Seattle Ethics and Elections Commission at 206-684-8500 or via email: (Executive Director, Wayne Barnett, 206-684-8577, wayne.barnett@seattle.gov or staff members Kate Flack, kate.flack@seattle.gov and Mardie Holden, mardie.holden@seattle.gov).
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No Gifts and Gratuities.  Vendors shall not directly or indirectly offer anything of value (such as retainers, loans, entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, work, or meals) to any City employee, volunteer or official, if it is intended or may appear to a reasonable person to be intended to obtain or give special consideration to the Vendor.  An example is giving a City employee sporting event tickets to a City employee that was on the evaluation team of a bid you plan to submit. The definition of what a “benefit” would be is very broad and could include not only awarding a contract but also the administration of the contract or the evaluation of contract performance.  The rule works both ways, as it also prohibits City employees from soliciting items of value from vendors.  Promotional items worth less than $25 may be distributed by the vendor to City employees if the Vendor uses the items as routine and standard promotions for the business.


Involvement of Current and Former City Employees


If a Vendor has any current or former City employees, official or volunteer, working or assisting on solicitation of City business or on completion of an awarded contract, you must provide written notice to City Purchasing of the current or former City official, employee or volunteer’s name.  The Vendor Questionnaire within your bid documents prompts you to answer that question.  You must continue to update that information to City Purchasing during the full course of the contract.  The Vendor is to be aware and familiar with the Ethics Code, and educate vendor workers accordingly.


Contract Workers with more than 1,000 Hours


The Ethics Code has been amended to apply to vendor company workers that perform more than 1,000 cumulative hours on any City contract during any 12-month period.  Any such vendor company employee covered by the Ethics Code must abide by the City Ethics Code. The Vendor is to be aware and familiar with the Ethics Code, and educate vendor workers accordingly.


No Conflict of Interest.  


Vendor (including officer, director, trustee, partner or employee) must not have a business interest or a close family or domestic relationship with any City official, officer or employee who was, is, or will be involved in selection, negotiation, drafting, signing, administration or evaluating Vendor performance. The City shall make sole determination as to compliance.  


Signature Certification.


The Vendor Questionnaire provides signature authority and certification for your entire submittal.  This incorporates under signature all materials submitted with your proposal or bid response.  Failure to sign the Vendor Questionnaire is therefore material and essential.  Therefore all other documents, whether signed or unsigned, are considered to be certified and valid.


7. OFFER SHEET AND MANDATORY SUBMITTALS


Note:  If you have not completed a one-time registration into the City Registration system, please register:  http://seattle.gov/purchasing/VendorRegistration.htm.  Proposals are not rejected for failure to register, however, if you are awarded a contract and have not yet registered, your submittal is consent for placement into VCR. Women and minority owned firms are asked to self-identify.  Call 206-684-0444 if you need help.  

Legal Name.  Many companies use a “Doing Business As” name or a nickname in their daily business.  However, the City requires the legal name of your company, as it is legally registered.  When preparing all forms below, be sure to use the proper company legal name. Your company’s legal name can be verified through the State Corporation Commission in the state in which you were established, which is often located within the Secretary of State’s Office for each state.  For the State of Washington, see   (http://www.secstate.wa.gov/corps/).

Submit proposal with the following format and attachments.  Failure to clearly and completely provide all information below, on forms provided and in order requested, may result in rejection as non-responsive.


1. Cover letter (optional)


2. Legal Name: Submit a certificate, copy of web-page, or other documentation from the Secretary of State in which you incorporated that shows your legal name as a company.  

3. Minimum Qualifications (Attachment 2) This is a mandatory submittal: Complete and submit the following minimum qualification form that indicates exactly how you achieve each minimum qualification.  Remember that the determination that you have achieved all the minimum qualifications is made from this page.  The Buyer is not obligated to check references or search other materials to make this decision.  
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4. Vendor Questionnaire and Certification (Attachment #3) - This is a mandatory submittal:  Sign and submit the following Vendor Questionnaire.   This is a mandatory form - the City will reject proposals that do not sign and enclose the Vendor Questionnaire.  
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5. Proposal Format and Responses and Pricing - : These are mandatory submittals.   Elements within these submittals will be scored or ranked by the City.  Embedded documents include:   Proposal Responses - Attach #4, and Pricing and Wage Responses- Attach #5.   These are mandatory submittals:  


PROPOSAL RESPONSE 

PRICING RESPONSE


(Attachment #4) 

(Attachment #5)
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6. Equal Benefits Declaration (Attachment #6)– required information:  


· If you submitted an EB Declaration on previous bid/responses, that does NOT waive your requirement to do so again with this bid/response. 


· If you have multiple office locations, you can answer in relation to only those offices that would perform a business function for the proposed contract (See previous Instructions in Section 5.0 of this solicitation).  


· Your form should be filled out to reflect your commitment if you win an award.  If you intend to be Equal Benefit compliant should you win an award, answer the form accordingly.
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Submittal Checklist


This checklist is for your convenience only.  It does not need to be submitted with your proposal.  This checklist summarizes each form that is required to complete and submit your proposal package to the City.


		Cover Sheet




		Optional



		Legal Name




		Required



		Minimum Qualifications 

(Attachment #2)

		Mandatory





		Vendor Questionnaire


(Attachment #3)

		Mandatory



		Proposal Response


(Attachment #4 )

		Mandatory



		Pricing Proposal


(Attachment #5 )

		Mandatory






		Wage Rates/Benefits


(Attachment #5 )

		Mandatory






		Equal Benefits Form


(Attachment #6 )

		Required





8. Evaluation Process 

Step #1:  Initial Screening: Responsiveness and Responsibility:  City Purchasing shall first review submittals for initial decisions on responsiveness and responsibility, including responsiveness to minimum qualifications Those found responsive and responsible based on this initial review shall proceed to Step 2. City Purchasing and the evaluation team will then review submittals for initial decisions on responsiveness to the minimum qualifications.

Step #2:  Proposal Evaluation:  Management, Specifications and Price 

The City will evaluate proposals using the criteria specified below. Responses will be evaluated and ranked or scored.  The City will tabulate pricing based on the items that are provided from all vendors. 

Discounts:  Any discounts for prompt payment shall be reviewed for acceptance and shall be calculated into the Vendor’s response for purposes of evaluation. 

Tax Revenue:  The City will apply SMC 20.60.106(H) and calculate as necessary to determine the lowest bid.

Rebate:   A 3% rebate offer is required on all bids, so the rebate will not included in the tabulation as an evaluated item.  Any additional rebate offers above the 3% minimum will be evaluated.  If the City intends to consistently and always accept the additional rebates, the additional rebates will be calculated in the pricing evaluation.  If the City instead believes the rebate should be a case-by-case project decision, the City will not consider the rebate in evaluation of the RFP pricing although would intend to do so on a project-specific order when the City Project Manager chooses to accept the conditions of the rebate.


The printing scenarios are typical orders from City Departments, therefore pricing for these specific scenarios shall be firm and fixed for 6 months and such jobs should include any additional services outside the specification provided herein, the basic printing price will serve as a basis for pricing that portion of the job and the Vendor will provide a quote for any other type of printing request to the City representative at the time order. 


Optional Mailing and Warehouse prices (if proposed) shall remain firm and fixed for 6 months.  


Evaluation Criteria:

		Criteria

		Description

		Maximum Points






		Environmental Stewardship

		Vendor demonstrates a commitment to the environment.   

		5 points



		Wage Rates

		The Evaluation Team will score wage rates plus benefits in a manner that best promotes the objectives of the RFP.  1) Higher wage rates and benefits that promote retention and stability will receive higher scores than lower wages and benefits.

		5 points



		General

		Capabilities to handle a variety of print jobs.




		5 points



		Pricing & Samples

		The Evaluation will score pricing based on Cost Scenarios  1 – 9 Sample 1 – Flyer


Sample 2 – Bulk Slip Insert


Sample 3 – Bike Map


Sample 4 – Bill Stock


Sample 5 – Parking Ticket


Sample 6 – Citations & Notification


Sample 7 – Newsletter


Sample 8 – Brochure


Sample 9 – Envelopes 

Each cost scenario will be evaluated individually and given price points separately.  

Pricing on envelopes may give separate scores for bulk (250+) compared to smaller order.

 

		10 points



		TOTAL MAXIMUM POINTS

		25 points per cost scenario





Step 4: Reference Checks:    

The City may contact the Finalist Vendors’ references regarding the product and services. Those companies receiving a failed reference may be disqualified from consideration.  The City may use any former client, whether or not they have been submitted by the company as references, and the City may chose to serve as a reference if the City has had former work or current work performed by the company. Although the City anticipates completing reference checks at this point in the process, the evaluation committee may contact the client references of the companies or other sources in addition to those specifically provided by the Company, at any time to assist the City in understanding the service.

The City reserves the right to request samples from vendors for a specified job. 


Step #5:  Selection:  

The City has 9 particular on-going large print products that are provided as “sample case studies.  These 9 projects will be calculated separately using the firm fixed pricing. 


The City intends to award those 9 print projects to the highest  printer that scored best  to meet the critical capacity requirements of the job, and any other requirements unique to the job (such as mailing, inserts, etc).  The City may make dual awards for those - projects, to allow the City Project Manager to have a back-up printer in the event the highest scored printer is not able to perform, unavailable or does not perform to City expectations.


The City expects to calculate the price points for each of those 9 individually, for purposes of award on each of those 9 projects, although may instead chose to consider the awards using any combination of the 9 projects collectively or individually.  Competitors for the criminal citation and parking ticket projects will be screened for a minimum qualification of a state certified printer. 

All printers selected to perform the work of the 9 projects will be a part of the print pool. In addition, the City may proceed to award to additional printers, in the order of scored result, until the City has achieved a pool of printers with sufficient depth to meet the City print pool needs, in the opinion of City Purchasing.


Repeat of Evaluation Steps: If no Vendor is selected at the conclusion of all the steps, the City may return to any step in the process to repeat the evaluation with those proposals that were active at that step in the process.  In such event, the City shall then sequentially step through all remaining steps as if conducting a new evaluation process. The City reserves the right to terminate the process if it decides no proposals meet its requirements.


Points of Clarification:  Throughout the evaluation process, the City reserves the right to seek clarifications from any Vendor.  


Substantially Equivalent Scores:  In the event that the top two Vendors receive the same total score, the contract will be awarded to that Vendor who, in the opinion of the City, best meets the City needs.  

9. AWARD AND CONTRACT EXECUTION INSTRUCTIONS


The RFP Coordinator intends to provide written notice of the intention to award in a timely manner and to all Vendors responding to the Solicitation. 


Protests and Complaints.


The City has rules to govern the rights and obligations of interested parties that desire to submit a complaint or protest to this RFP process.  Please see the City website at http://www.seattle.gov/purchasing/default.htm  for these rules.  Interested parties have the obligation to be aware of and understand these rules, and to seek clarification as necessary from the City. Note that there are time limits on protests and Bidders have final responsibility to learn of results in sufficient time for such protests to be filed in a timely manner.   


No Debriefs to Proposers.

The City issues results and award decisions to all bidders. The City does not otherwise provide debriefs to proposers. 


Instructions to the Apparently Successful Vendor(s).


The Apparently Successful Vendor(s) will receive an Intent to Award Letter from the RFP Coordinator after award decisions are made by the City.  The Letter will include instructions for final submittals that are due prior to execution of the contract or Purchase Order.  


If the Vendor was allowed to request exceptions in the instructions (Section 6), and chose to do so, the City will review and select those the City is willing to accept. There will be no discussion on exceptions. Once the Contract is formulated, the City may identify proposal elements that require further discussion in order to align the proposal and contract fully with City business needs before finalizing the agreement. If so, the City will initiate the discussion and the Vendor is to be prepared to respond quickly in City discussions. The City has provided no more than 15 calendar days to finalize such discussions. If mutual agreement requires more than 15 calendar days, the City may terminate negotiations, reject the Proposer and may disqualify the Proposer from future submittals for these same products/services, and continue to the next highest ranked Proposal, at the sole discretion of the City.  The City will send a final agreement package to the Vendor for signature.


Once the City has finalized and issued the contract for signature, the Vendor must execute the contract and provide all requested documents within ten (10) business days.  This includes attaining a Seattle Business License, payment of associated taxes due, and providing proof of insurance.  If the Vendor fails to execute the contract with all documents within the ten (10) day time frame, the City may cancel the award and proceed to the next ranked Vendor, or cancel or reissue this solicitation.  Cancellation of an award for failure to execute the Contract as attached may result in Proposer disqualification for future solicitations for this product/service.


Checklist of Final Submittals Prior to Award.


The Vendor(s) should anticipate that the Letter will require at least the following.  Vendors are encouraged to prepare these documents as soon as possible, to eliminate risks of late compliance.


· Seattle Business License is current and all taxes due have been paid.


· State of Washington Business License.


· Certificate of Insurance (if a hard-copy is required by the specifications)


Taxpayer Identification Number and W-9.


Unless the Vendor has already submitted a Taxpayer Identification Number and Certification Request Form (W-9) to the City, the Vendor must execute and submit this form prior to the contract execution date.  




[image: image13.emf]W-9_Form.pdf
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C‘\ll'\)CITY OF SEATTLE FOR OFFICE USE ONLY
Revenue and Consumer Affairs ERSIOMER NS

700 5th Avenue, Suite 4250 OBL. NR. AMT.
P.O. Box 34214

Seattle, Washington 98124-4214 OBL. NR. AMT.
(206) 684-8484 fax (206) 684-5170  email address rca.bizlictx@seattle.gov OBL. NR. AMT.

www.cityofseattle.net/rcal

APPLICATION FOR BUSINESS LICENSE Annual Fee $90.00

The license is for the calendar year, January through December. For a business that opens July 1 or thereafter, the half-year fee is $45.00*
The half-year fee does NOT apply to any years prior to 1998. The Seattle business license expires December 31.
*If worldwide annual gross income and/or value of products is estimated as $20,000 or less, the license fee
is $45.00 ($22.50 for half-year fee).

PLEASE PRINT OR TYPE - COMPLETE BOTH SIDES OF THE APPLICATION

Your business will be assigned a City of Seattle CUSTOMER NUMBER. Refer to the Customer Number in any future correspondence relating to your license.
Let us know if you previously had a Seattle business license. The account will be deemed a reinstatement ONLY if it has been closed for at least 12 months.

Please provide the information in the first section if it is available. The ID numbers are not required to obtain a City of Seattle business license.

State of Washington UBI # FEIN

State of Washington Contractor # City of Seattle Vendor ID # (if applicable)

Internet Address (if applicable) S.1.C. Code o (office use only)
Have you previously had a Seattle Business License? [J YES [J NO NAICS.Code (office use only)

PLEASE COMPLETE ALL SECTIONS BELOW and the REVERSE SIDE OF THIS FORM PROVIDING the BUSINESS INFORMATION

TYPE OF BUSINESS (Check ONE) [ Sole Proprigtor [] Corporation [ Partnership LILLC [ Other

Is the business a non-profit organization? [] Yes [INo (Non-profit organizations are required to be licensed and file tax returns as all other businesses.)

LEGAL NAME OF BUSINESS ENTITY

(If a sole proprietorship, please list your legal name, last name first, and include any middle initial.)

TRADE NAME or dba (doing business as)

WHAT IS THE STARTING DATE OF BUSINESS IN SEATTLE? Month Day Year

If the business was operating in Seattle before the current year, prior years' license fees, taxes, penalties and interest may be due.

Zoning Limitations - A business license does not authorize the holder to conduct business in violation of any zoning ordinance.
The location of your business should be indicated below. You must list a physical address (a post office box or mail drop is not considered a physical address).

PHYSICAL BUSINESS LOCATION:

ADDRESS CITY STATE ZIP
IS THIS LOCATION BEING ADDED AS A BRANCH ONLY TO AN EXISTING LICENSE? LJYES L[INO

Mailing address for LICENSE & RENEWAL

[ ] SAME AS ABOVE ADDRESS CITY STATE ZIP

Mailing address for TAX FORMS

[] SAME AS ABOVE ADDRESS CITYy STATE ZIP
BUSINESS PHONE: - CELLULAR PHONE - FAX -
LIST OTHER BUSINESS LOCATIONS IN SEATTLE - Each BRANCH LICENSE FEE is $10.00 per year (attach a separate sheet, if needed).
TRADE NAME ADDRESS SEATTLE ZIP CODE TELEPHONE "Separate" tax reporting status?
[JYes [ No
[JYes [ No

PLEASE COMPLETE THE BACK SIDE OF THE APPLICATION - ALL INFORMATION AND A SIGNATURE IS REQUIRED TO PROCESS







( \
‘QDI‘\ CITY OF SEATTLE APPLICATION FOR BUSINESS LICENSE - Page 2

NATURE OF BUSINESS: Check all that apply and provide detail below. THIS INFORMATION should be as detailed as possible.
[ Manufacturing-Extracting L Printing & Publishing L] Tour Operator L] Wholesale L] Retail [ Service L] Transportation LI Other

L] Utility Services (telephone services, pager services, cable television franchise) [ Charging Admission for Events/Shows ] Gambling Activity
DOES YOUR BUSINESS OWN OR OPERATE PRICE SCANNING EQUIPMENT? LIYES [INO
DESCRIBE IN DETAIL THE PRINCIPAL PRODUCT(s) OR SERVICE(s) RENDERED:

NOTE: Additional licenses or endorsements may be required depending on the business activity - please see instruction sheet under regulatory licenses.

NAME(S) OF SOLE PROPRIETOR, PARTNERS, CORPORATE OFFICERS, AND RESIDENT AGENTS: List true name(s), residence address,
telephone number and date of birth of the sole proprietor or all partners or corporate officers/directors and their titles (attach a separate sheet, if needed).

NAME AND TITLE RESIDENCE ADDRESS CITY, STATE, ZIP TELEPHONE  DATE OF BIRTH

TAX REPORTING STATUS - Seattle BUSINESS LICENSE TAX FORMS must be filed by every business, EVEN IF NO TAX IS DUE.
Based on the taxable revenue for your business as described below, please check one of the following reporting frequencies:

[0 QUARTERLY - Estimated taxable revenue will exceed $50,000 per year for entire entity - main location and branches (tax is due every quarter).
[J ANNUAL - Estimated taxable revenue will be less than $50,000 per year for entire entity (no tax due if revenue is less than $50,000).
A Business granted ANNUAL reporting status by Revenue and Consumer Affairs must file a combined tax return if there is more than one location.

Tax forms are mailed to the last known address - failure to receive the form does not preclude the requirements to file timely.

L1 YES My annual worldwide gross income and/or value of products will be $20,000 or less.
Should my gross income and/or value of products be greater than $20,000, | understand
| will be responsible for additional license fees.

IF YOU PURCHASED THIS BUSINESS, DID YOU TAKE OVER L] THE ENTIRE BUSINESS [J ONLY A PORTION

FORMER OWNER'S NAME CURRENT ADDRESS CITY, STATE, ZIP TELEPHONE CUSTOMER NUMBER

A SIGNATURE IS REQUIRED IN ORDER TO PROCESS THE APPLICATION

As applicant, | , certify or declare under penalty of perjury under the laws of the State of Washington
that the foregoing is true and correct. All information given is subject to verification with State of Washington, Department of Revenue.

SIGNATURE DATE
PLEASE PRINT your NAME TITLE
FEES DUE - MAKE CHECK PAYABLE TO CITY OF SEATTLE FOR OFFICE IU_StFION'-; ,
niuals ate

Business License Fee if OPEN date is January 1 - June 30 $90.00

If $20,000 or less in worldwide annual gross income $ 45.00 Processed by
Business License Fee if OPEN date is July 1 or laterin year ~ $ 45.00

If $20,000 or less in worldwide annual gross income $22.50 Tax Forms Mailed
Additional Seattle Locations X $10.00 = $ Enforcement

TOTALDUE ..., $ License # Issued
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Equal Benefits Compliance Declaration
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For help completing this declaration, see important information on reverse.



[image: image2.png]Company Information


			     


			


			     


			


			     





			Primary Contact Person


			


			Telephone


			


			Fax








			     


			


			     


			


			     





			Company Legal Name


			


			Seattle Business Lic. # (if available)


			


			Email








			     


			


			     


			


			     


			


			     





			Company Address


			


			City


			


			State/Country


			


			Zip








			     


			


			     





			Contract Title


			


			Contract # (if available)








Please declare one (1) option from the list below that describes the Contractor’s intention to comply with Seattle Municipal Code Chapter 20.45 (City Contracts – Non-Discrimination in Benefits) and related rules. 


Option A



 FORMCHECKBOX 

The Contractor makes, or intends to make by the contract award date, all benefits available on an equal basis to its employees with spouses and its employees with domestic partners, and to the spouses and the domestic partners of employees, in all Seattle locations and in other locations within the United States where work on the City of Seattle contract is being performed.  


Option B



 FORMCHECKBOX 

The Contractor does not make benefits available to either the spouses or the domestic partners of its employees.



Option C



 FORMCHECKBOX 

The Contractor has no employees.



Option D



 FORMCHECKBOX 

The Contractor submitted a request for Substantial Compliance Authorization to the City of Seattle to delay implementation of equal benefits.


Option E



 FORMCHECKBOX 

The Contractor submitted a request for Reasonable Measures Authorization to the City of Seattle allowing, to provide a cash equivalent payment to eligible employees in lieu of making benefits available.


Statement of Non-Compliance



 FORMCHECKBOX 

The Contractor does not comply and does not intend to comply with Seattle Municipal Code Chapter 20.45 and related rules.


No United States Presence



 FORMCHECKBOX 

The Contractor does not have United State locations that are owned or rightfully occupied by the contractor, where the contractor performs direct services for the proposed contract.



I declare under penalty of perjury under the laws of the State of Washington that the foregoing is true and correct, and that I am authorized to bind this entity contractually.



			


			


			     


			


			     





			Signature of Authorized Person


			


			Name of Authorized Person (please print)


			


			Date








Important Information for Completing the Equal Benefits Compliance Declaration





· Seattle Municipal Code Chapter 20.45 (SMC 20.45) requires contractors on City contracts to provide employee benefits to their employees with domestic partners equivalent to those provided to their employees with spouses. For more information, visit: http://www.seattle.gov/contract/equalbenefits/.  


· “Contractor” means any person or persons, firm, partnership, corporation, or combination thereof, including a “vendor” or a “consultant”, who submits a bid, proposal, and/or enters into a contract with the City of Seattle.



· The Equal Benefits Compliance Declaration constitutes the Contractor’s affirmation to provide benefits in accordance with SMC 20.45. 


·  “Equal Benefits” or "Non-discrimination in Benefits" means the provision of the same or equivalent benefits to employees with spouses and employees with domestic partners, to spouses of employees and domestic partners of employees, and to dependents and family members of spouses and dependents and family members of domestic partners. Non-discrimination in Benefits is further defined by SMC 20.45. 



· "Domestic Partner" means any person who is registered with his/her employer as a Domestic Partner or, in the absence of such employer-provided registry, is registered as a Domestic Partner with a governmental body pursuant to any state or local law authorizing such registration.



· "Employee Benefits" or "Benefits" means any plan, program or policy provided by the Contractor to its employees as part of the employer's total compensation package. "Employee Benefits" includes, but is not limited to: pension and retirement benefits; medical, dental and vision plans or other health benefits; bereavement, family medical, parental and other leave policies; disability, life, and other types of insurance; employee assistance programs; memberships or discounts; moving expenses; access to facilities, services and events; travel and relocation expenses; incentive, stock option, and profit sharing plans and other compensation programs; vacation; travel benefits; and any other benefits given to employees.



· Substantial Compliance Authorization may be granted to a contractor whose compliance with the equal benefits requirement is delayed due to circumstances outside the contractor’s control – for example, the contractor cannot make eligibility changes to its health insurance plan until the next open enrollment period, or the contractor cannot negotiate with one or more labor unions for additional benefits until the expiration of the current collective bargaining agreement. The Contractor must request this authorization online and be approved by the City of Seattle. To apply, visit: http://www.seattle.gov/contract/equalbenefits/eb-substantial.htm.


· Reasonable Measures Authorization may be granted to a contractor to provide eligible employees with a cash equivalent payment in lieu of benefits that are unavailable due to circumstances outside of the Contractor's control. The Contractor must request this authorization online and be approved by the City of Seattle. To apply, visit: http://www.seattle.gov/contract/equalbenefits/eb-reasonable.htm.


· Under limited circumstances, the City may waive the equal benefits requirement for the department that is administering the contract and the Contractor may make a Statement of Non-Compliance.  Please be advised, if a waiver is not approved for the administering department, a Statement of Non-Compliance may result in rejection of your bid. For more information, see Chapter 13 of the Program Rules: http://seattle.gov/contract/equalbenefits/docs/FINALrules.doc. 


· For more information about contractors with multiple locations, visit: http://www.seattle.gov/contract/equalbenefits/docs/EBLocationChart.doc.


· Be prepared with documentation to support your declaration. All contracts awarded by the City may be audited for equal benefits compliance. Non-compliance may result in the rejection of a bid or proposal, or termination of the contract.
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700 Fifth Ave., Suite 4112, Post Office Box 94687, Seattle, Washington 98124-4687


Tel:  (206) 684-0430 TDD:  (206) 615-0476  Fax: (206) 684-4511



Website:   www.cityofseattle.net/contract/ 
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Attachment  2



RFP 2572 – PRINTING SERVICES


MINIMUM QUALFICATION SUBMITTAL



VENDOR NAME  ____________________________________________



			


			


			Vendors Years of Continuous Experience


			Describe experience in the Print Industry.





			


			The Vendor must have been in continuous operation for at least the past three (3) years.


			From       to      





			








			


			


			Vendor’s Assigned City Account Representative’s  Years of Most Recent Continuous  Experience


			Biography: Provide title and a brief biography of the Vendor's primary representative for the City.  


			Responsibilities:  Describe the project roles and responsibilities for the Vendor's representative.  





			


			The Vendor must identify a client service representative with at least three (3) years of continuous experience in the printing industry that will be named to serve this contract.





			Client service representative’s Name:       


(Total years with the company)


			


			








If needed, additional pages may be attached.  





_1347449176.xls

General Information_REF


			1			2			4			5			1			General Information			0


			1			<HEADER>			<HEADER>			<HEADER>			<HEADER>


			8.0.2.59			1.1			Puget Sound Energy (PSE) is issuing this Request for Information (RFI) for bill printing, imaging, fulfillment and mailing services; print materials and services; envelope converting, and copy materials and services to gain a better understanding of the marketplace, capabilities and interest. Throughout this document we will refer to these services as BPECS. This is an information gathering request and there is no business implied at this time. Upon receipt and review of your RFI response, PSE may, at its sole discretion, invite your company to receive the Request for Proposal (RFP) for BPECS. If you have any questions, please submit them in the forum in the iASTA SmartSource tool.			<101>;<STATEMENT>;			<NO COMMENT>


			43265			1.2			Download the PSE Non Disclosure Agreements (NDA), review, sign, scan, and attach the signed copy to this question. The NDA document can be downloaded from the attachments section.			<109>;<REQUIRED>;<ATTACHMENT>;			<NO COMMENT>


			29			1.3			BPECS includes the following sub categories; * Bill Printing (web offset, rolls) * Bill Imaging and fulfillment (customer invoices, folding, inserting and manifest-mailing services) * Envelopes (general and customer envelopes) * Print Materials (sheet fed offset, finishing) * Print on Demand (POD) * Copy Services (on-site and off-site). Does your company provide at least one of the following materials/services identified above?			<139>;<REQUIRED>;<RADIO>;			<COMMENT>


						1.4			Certificate of Insurance (COI): Download and review the COI SAMPLE CONTRACTOR (091111).pdf, located in the attachments section. Can your company provide insurance coverage minimums described in the COI if awarded the business?			<209>;<REQUIRED>;<RADIO>;			<COMMENT>








Sheet for Question #2.1_REF


			2			3			2			11						Sheet for Question #2.1			3


			1


			8.0.2.59						Response


			43265			Company Name:			<194>;<REQUIRED>;<SHORTTEXT>;			<196>;<SHORTTEXT>;


			29			Location address (corporate):			<195>;<REQUIRED>;<SHORTTEXT>;			<197>;<SHORTTEXT>;


						Contact Name:			<202>;<REQUIRED>;<SHORTTEXT>;


						Title:			<203>;<REQUIRED>;<SHORTTEXT>;


						Phone:			<204>;<REQUIRED>;<SHORTTEXT>;


						Fax:			<205>;<SHORTTEXT>;


						Email Address:			<206>;<REQUIRED>;<SHORTTEXT>;


						Company Web Page Address:			<207>;<SHORTTEXT>;


						Mailing Address (if different):			<208>;<SHORTTEXT>;








Contact Information_REF


			1			2			4			2			2			Contact Information			2


			1			<HEADER>			<HEADER>			<HEADER>			<HEADER>


			8.0.2.59			2.1			Complete the table below with your contact information			<193>;<TABLE>;			<COMMENT>


			43265


			29








PSE Business_REF


			1			2			4			3			3			PSE Business			6


			1			<HEADER>			<HEADER>			<HEADER>			<HEADER>


			8.0.2.59			3.1			Are you a current supplier to PSE? If yes, briefly describe your materials or services you provide to PSE.			<10>;<REQUIRED>;<RADIO>;			<COMMENT>


			43265			3.2			Who is your primary PSE contact?			<12>;<SHORTTEXT>;			<NO COMMENT>


			29








Background_REF


			1			2			4			12			4			Background			8


			1			<HEADER>			<HEADER>			<HEADER>			<HEADER>


			8.0.2.59			4.1			If your company is part of a larger organization, provide the name of your parent and describe the relationships.			<20>;<REQUIRED>;<RADIO>;			<NO COMMENT>


			43265			4.2			Provide your Dun and Bradstreet number.			<19>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>


			29			4.3			Is your company a Woman, Minority, or Disabled Veteran Business Enterprise (WMDVBE)? If not, does your company contract with any WMDVBE's?			<213>;<REQUIRED>;<RADIO>;			<COMMENT>


						4.4			Provide the full year sales for 2008 ($ millions USD):			<15>;<REQUIRED>;<NUMERICAL>;			<COMMENT>


						4.5			Provide the full year sales for 2009 ($ millions USD):			<16>;<REQUIRED>;<NUMERICAL>;			<COMMENT>


						4.6			Provide estimated sales for 2010 ($ millions USD):			<17>;<REQUIRED>;<NUMERICAL>;			<COMMENT>


						4.7			Estimate the percentage of sales that your company manufactures or produces in the three state North Western region (Washington, Oregon, Idaho). Percent should be based on a percentage of total company sales in 2009.			<18>;<REQUIRED>;<NUMERICAL>;			<COMMENT>


						4.8			Have any of your parent, subsidiaries, or prior affiliated companies declared bankruptcy within the past 5 years. If so, please use the comment section below to explain.			<22>;<REQUIRED>;<RADIO>;			<COMMENT>


						4.9			Have there been any lawsuits or declarations of any legal action against your company for breach of contract within the last three years, pending or settled? If so, use the comment section below to explain.			<23>;<REQUIRED>;<RADIO>;			<COMMENT>


						4.10			Are there currently any other lawsuits pending against your company? If so, use the comment section below to describe the nature of the lawsuit.			<24>;<REQUIRED>;<RADIO>;			<COMMENT>


						4.11			Who are your top three competitors?			<122>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>








Instructions


						City of Seattle RFP# CTY-2752


						Printing, Warehousing & Mailing


						Proposal Response


			Instructions for completing the Technical Response:


			1			Provide a full and complete response.


						If there is not enough room to fully respond to a requirement information may be included in a separate document.


						Provide a cross reference number in this column for any supporting documentation.





&L&8&Z&F&R&8&D  &T   Page &P of &N





Capability and Technical_REF


			1			2			4			37			5			Capability and Technical			10


			1			<HEADER>			<HEADER>			<HEADER>			<HEADER>


			8.0.2.59			5.1			Questions in this section are intended to provide PSE an understanding of your company's capabilities and production locations. PSE's corporate location is Bellevue, WA.			<107>;<STATEMENT>;			<NO COMMENT>


			43265			5.2			Does your company have the capability to produce the following items using offset printing? * Newsletters * Manuals * Inserts * Mailers * Books * Handbook * Door Hangers * Brochures * Labels			<126>;<REQUIRED>;<RADIO>;			<COMMENT>


			29			5.3			Based on the previous question, what is the nearest production facility (City, State) capable of servicing Bellevue, WA?			<137>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>


						5.4			Briefly describe your press capabilities (i.e. 4/4) related to offset printing?			<229>;<SHORTTEXT>;			<NO COMMENT>


						5.5			Does your company provide warehousing and distribution services for printed material?			<131>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.6			Based on the previous question, what is the nearest facility (City, State) capable of warehousing and distributing printed material to Bellevue, WA?			<138>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>


						5.7			Does your facility have climate control for your production and inventory area?			<156>;<RADIO>;			<COMMENT>


						5.8			Does your company have the capability to produce printed roll stock? (monthly utility bills)			<128>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.9			Based on the previous question, what is the nearest production facility (City, State) capable of servicing Bellevue, WA?			<124>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>


						5.10			Do you have the ability to convert custom envelopes?			<127>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.11			Based on the previous question, what is the nearest production facility (City, State) capable of servicing Bellevue, WA?			<134>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>


						5.12			Does your company have the capability to image customer bills?			<129>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.13			Based on the previous question, what is the nearest production facility (City, State) capable of servicing Bellevue, WA?			<136>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>


						5.14			Does your company have the capability to provide bill inserting services?			<130>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.15			If your company has inserting capability, describe your storage capability in terms of bins and square footage at your facility.			<231>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>


						5.16			Based on the previous question, what is the nearest production facility (City, State) capable of servicing Bellevue, WA?			<135>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>


						5.17			Does your company have the capability to provide off-site copy services?			<233>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.18			Based on the previous question, what is the nearest production facility (City, State) capable of servicing Bellevue, WA? Briefly describe your high speed copy equipment at this facility.			<215>;<LONGTEXT>;			<COMMENT>


						5.19			Does your company have the capability to provide on-site copy services?			<232>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.20			Briefly describe your print on demand (POD) capabilities (e.g. memory storage capacity).			<132>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>


						5.21			Based on the previous question, what is the nearest facility (City, State) capable of warehousing and distributing printed material to Bellevue, WA?			<234>;<SHORTTEXT>;			<NO COMMENT>


						5.22			Does your company have the capability to produce business cards?			<243>;<RADIO>;			<COMMENT>


						5.23			Briefly describe your large format printing capabilities in maximum sizes (WxL).			<237>;<LONGTEXT>;			<NO COMMENT>


						5.24			Does your company have the capability to provide die cutting?			<217>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.25			Does your company have the capability to provide lamination and foam core mounting?			<141>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.26			Does your company have the capability to provide embossing?			<146>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.27			Does your company have the capability to provide UV coating?			<148>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.28			Do you have an online store?			<150>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.29			If yes to the previous question, describe your online ordering system, including item inventory and/or POD.			<151>;<LONGTEXT>;			<NO COMMENT>


						5.30			If yes to the previous online store question, does the online store include visual representation of items?			<246>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.31			If you provide mailing services, how does your company ensure mailing costs are optimized?			<219>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>


						5.32			Briefly describe your soft-copy proofing capabilities, including velox and blue line.			<158>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>


						5.33			Does your company provide a FTP site for customers?			<226>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.34			Does your company have graphic designers on staff?			<240>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.35			Does your company provide database support for managing print files, art, previous versions and archive that is accessible to clients?			<242>;<REQUIRED>;<RADIO>;			<COMMENT>


						5.36			If yes to the previous question, what database is used, and is this proprietary?			<241>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>








Bill Imaging Questions_REF


			1			2			4			17			6			Bill Imaging Questions			12


			1			<HEADER>			<HEADER>			<HEADER>			<HEADER>


			8.0.2.59			6.1			Questions in this section are based on bill stock, bill imaging, inserting, assembly, and mailing services.			<189>;<STATEMENT>;			<NO COMMENT>


			43265			6.2			Does your company have the capability to handle our bill stock which is "non-standard"? * Roll stock * 2 up form across roll * Size including tractor feed is 16" x 11" * Core diameter 6” * Finish size 7 ½ x 11.			<181>;<REQUIRED>;<RADIO>;			<COMMENT>


			29			6.3			PSE uses PGP software to encrypt files. Does your company have the capability to handle PGP encrypted files? If no, please provide alternative in the comment section below.			<140>;<REQUIRED>;<RADIO>;			<COMMENT>


						6.4			Does your company have the capability to accept a print file from any platform (mainframe or distributed)?			<167>;<REQUIRED>;<RADIO>;			<COMMENT>


						6.5			Does your company have the capability to handle variable high volumes on a scheduled basis?			<168>;<REQUIRED>;<RADIO>;			<COMMENT>


						6.6			Does your company have ability to handle 2x monthly volumes as PSE may process two cycles on one order?			<169>;<REQUIRED>;<RADIO>;			<COMMENT>


						6.7			Does your company have the capability to process files through Finalist, which is software from the USPS that adds zip plus 4 for postal discounts?			<170>;<REQUIRED>;<RADIO>;			<COMMENT>


						6.8			Does your company have the capability to print a barcode (intelligent bar code mail) plus provide a carrier route sort on our outgoing mail?			<175>;<REQUIRED>;<RADIO>;			<COMMENT>


						6.9			Does your company have a temperature controlled environment for production and inventory along with a secure environment controlled by standard employee and vendor access controls?			<171>;<REQUIRED>;<RADIO>;			<COMMENT>


						6.10			Does your company have the ability to provide eight (8) inserter stations for optional type bill inserts which includes return envelopes? If yes, detail the maximum number of inserter stations you have in the comment section below.			<172>;<REQUIRED>;<RADIO>;			<COMMENT>


						6.11			What are the days and hours of operation for your bill imaging and fulfillment?			<166>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>


						6.12			What is your available capacity (%) for bill imaging and fulfillment?			<239>;<REQUIRED>;<SHORTTEXT>;			<COMMENT>


						6.13			Can your bill fulfillment facility process mail using manifest mailing with an indicia?			<174>;<REQUIRED>;<RADIO>;			<COMMENT>


						6.14			Does your company have the capability to provide duplex imaging (2 sided)?			<183>;<REQUIRED>;<RADIO>;			<COMMENT>


						6.15			For this question, spoilage is defined as damage to stock during the process to envelope insertion. Briefly describe your process on managing, manually recreating and communicating this to PSE?			<182>;<REQUIRED>;<LONGTEXT>;			<COMMENT>


						6.16			Provide names of other utilities where you supply bill printing material and/or services.			<224>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>








1. Proposal Response


									Questions in this section are intended to provide City of Seattle an understanding of your company's capabilities and production locations. City of Seattle's  downtown core campus buildings are described in the City map at:   http://www.seattle.gov/html/citymap.htm.


									GENERAL


						Number			Question			Response


						1			Have you performed other work for Cities and/or for other public agencies?


						2			Describe your Sheet Fed Press type:  
- Traditional_______   Digital __________  Other _________
- # of presses for 6, 5, 4, 2, 1 Color
- Maximum image size for each color press
Is it capable of the following sizes:
 - small (12" x 18")
- Med (23" x 35")
- Large (35" or Larger)
- Other
- Minimum print job size for each (if any)


						3			Based on the previous question, what is the nearest facility (City, State) capable of warehousing and distributing printed material to Seattle, WA?


						4			Briefly describe your large format printing capabilities in maximum sizes (WxL).


						5			Briefly describe your press capabilities (i.e. 4/4) related to offset printing?


						6			Do you have an online store?


						7			Briefly describe your soft-copy proofing capabilities, including velox and blue line.


						8			Does your company provide a FTP site for customers?


						9			Does your company provide database support for managing print files, art, previous versions and archive that is accessible to clients?


									ENVELOPES


						10			Do you offer envelopes with diagonal construction?


						11			Do you offer envelopes with side seams?


									BILL IMAGING QUESTIONS


									Questions in this section are based on bill stock, bill imaging, inserting, assembly, and mailing services.


						12			Does your company have the capability to print bill images? 
The City's  bill stock is "non-standard".  It is Roll stock * 2 up form across roll * Size including tractor feed is 16" x 11" * Core diameter 6” * Finish size 7 ½ x 11.			Yes _______
No ________


						13			Does your company have the capability to handle variable high volumes on a scheduled basis?


						14			Does your company have the capability to provide duplex imaging (2 sided)?


									QUALITY ASSURANCE


						15			Briefly describe your quality assurance program related to products and services.


						16			Does your company hold quality or information security management certifications? If yes, provide these below. (e.g. ISO 27001)


						17			Do you subscribe to a certified audit process? (e.g. SAAS 70).  
Explain what type of process and provide certifications


									ENVIRONMENTAL STEWARDSHIP


						18			Are you Certified FSC print shop?  If so provide proof of certifications by the Forest Stewardship Council (FSC).


						19			Provide any other environmental certifications.


						20			Provide information how your company demonstrates a commitment to the environment in general.  (i.e. listing recycled products used, etc.)


									INFRACTIONS/CITIATIONS


						21			Are you a State certified printer for infractions/citations?


									INK


						22			Do you offer soy based inks and water based inks?


									Magnetic Image Character Recognition (MICR)


						23			Do you provide Magnetic Ink Character Recognition (MICR) printed documents through through the banking system for deposit bags and deposit slips?
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2. References


			2.  Business & Vendor Representative References


			A minimum of three (3) references from clients to whom the vendor and it's customer reprentative(s) have rendered services for the last six (6) months representing a range and variety of work shall be submitted with the response.  The City of Seattle reserves the right to make its own inquiries to verify the references submitted by the vendor.  The City may request additional references if deemed necessary.  Past performance on previous City contracts will also be evaluated. Timeliness and satisfactory performance obtained from the vendor’s clients will be critical factors in the evaluation of responses. Any negative references may be grounds for disqualification and rejection of response.


			2.1 Business References


			Reference Company Name			Reference Company Address			Reference Company Contact Name, Title & Phone Number			Project/Job Quantity (pieces)


						Provide a full and complete response.
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7.Reporting and Inventory M_REF


			1			2			4			4			7			Reporting and Inventory Management Systems			14


			1			<HEADER>			<HEADER>			<HEADER>			<HEADER>


			8.0.2.59			7.1			What standard reporting suites do you provide? (e.g. invoicing, administrative services, inventory, budgeting, etc.)			<164>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>


			43265			7.2			What tools (e.g. software) do you provide to customers to provide visibility to inventory levels?			<190>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>


			29			7.3			Describe your process for inventory version control, replacement and destroying old inventory.			<247>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>








Quality Assurance_REF


			1			2			4			3			8			Quality Assurance			16


			1			<HEADER>			<HEADER>			<HEADER>			<HEADER>


			8.0.2.59			8.1			Briefly describe your quality assurance program related to products and services.			<223>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>


			43265			8.2			Does your company hold quality or information security management certifications? If yes, provide these below. (e.g. ISO 27001)			<225>;<REQUIRED>;<SHORTTEXT>;			<NO COMMENT>


			29








Innovation and Value Add_REF


			1			2			4			5			9			Innovation and Value Add			18


			1			<HEADER>			<HEADER>			<HEADER>			<HEADER>


			8.0.2.59			9.1			Briefly describe your company's strategy on staying current with imaging, print, copy, envelope, and form technology			<160>;<LONGTEXT>;			<NO COMMENT>


			43265			9.2			How does your company partner with clients to achieve best production processes? (e.g. copy service vs print vs POD)			<244>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>


			29			9.3			What specific technologies and/or programs has your company used to reduce costs to customers like PSE? Describe and quantify ($/%) benefits with examples.			<161>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>


						9.4			Briefly describe your disaster recovery strategy (e.g. data, production, etc.)			<245>;<REQUIRED>;<LONGTEXT>;			<NO COMMENT>
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Attachment #1 – Printing Services



RFP 2752






  SCOPE OF WORK



City of Seattle



Printing Services


1. Account Representatives


a) The Vendor will assign one Account Service Representative that will be knowledgeable in the City's material and processes.  The Client Service representative(s) will be the City's contact for service requests and problem resolution.  The Client Service representative(s) will be expected to provide information on the finer points of any part of the City's work including suggestions for more efficient production and potential cost Savings.    


b) Vendor shall notify City of Seattle’s Project Manager that has an order underway if Vendor closes for any reason during regular business days while in receipt of a City order.



c) Vendor may provide auxiliary graphics/advertising expertise to assist in form redesign or departments may select those within the pool that offer this


2. Confidential safeguards:  


a) City materials shall be secured and maintained as confidential.  Access to materials from City Departments will be restricted to those employees who need it to perform their duties.  City materials will be kept in a secure area that is safe from access by unauthorized persons during duty hours as well as non-duty hours or when not in use.  Vendor shall instruct all personnel with access to City materials to protect against unauthorized disclosure of City materials.  There may be instances where Vendor will be required to sign a non-disclosure agreement.


3. Types of Print Services Required



a) The most commonly produced City print jobs include (but not limited to): one sheet -fact sheets, brochures, posters (up to 26 x 40 parent size), charts, inserts, newsletters, maps (bike), annual reports, masthead, envelopes, return envelopes, calendars, post cards, forms (many are NCRs & digital), business licenses, credit notices, bill stock, tow notices, parking ticket books, criminal citation books, notice of infraction books, traffic contact report books, and general Printing On Demand (POD). 



b) Vendor will have the capabilities to provide at a minimum of 4, 2, and 1 ink colors.



c) Within the turnaround time, Vendor may need to process data received from City Departments that require some or all duties: printing the required forms/material, folding and stuffing the forms/material, folding/stuffing any extra attachment-insert materials, return envelopes and complete the process by delivery to bulk mail center and metering of any ineligible pieces (if necessary).



4. Envelopes


a) When requested by the Department, the Vendor will provide the expertise to suggest the most efficient order levels based on envelope usage and sufficient inventory facilities to assure just-in-time deliveries.  


b) Vendor will print required information on #9 and #10 envelopes when processing any job requested by City Departments.



5. General Services Required


a) Vendor will have the capability to send and receive electronic transmitted file data generated by the City Departments. Vendor must be able to manipulate the printing of the data as submitted to correspond to the format required by various forms.



b) Vendor will adapt to new formatting and be able to test data for such changes, working with the City systems.  


6. Critical Project Support


a) If the Vendor accepts a job that needs critical project support, the Vendor must provide such specialized support.  The City’s credit notices, bill stock forms, tow notices, billing envelopes, parking ticket books, criminal citation books, notice of infraction books, traffic contact report books are among those that require such critical support and are mission critical to the City. 


b) The Vendor has the responsibility to ensure their machines make flawless forms, and must have a Vendor’s Client Service Representative available 24 x 7 to assist in troubleshooting.



c) There may be instances where the Vendor’s Client Service Representative will be required to be on the City’s site within one (1) hour of the City’s request for service.



d) For all other printing needs, Vendor must be willing and must have the capacity to accommodate occasional late night and weekend request, without additional cost. 


e) If Vendor accepts critical projects, the Vendor is required to maintain adequate local stock to ensure timely delivery upon request.


7. Recycled Content



a) Whenever practicable, the vendor shall use reusable products, recyclable products and 100% Post Consumer recycled-content paper products on work submitted to the City per Rules and Regulations for Procurement of Paper and Paper Products (SMC 20.60.218) and the Mayor’s Executive Order. 


b) If the project requires a different quality of paper other than 100% Post Consumer recycled-content paper product; alternative fibers that are produced in a sustainable manner can be considered in place of or in addition to post-consumer recycled stock.


c) Vendor will adapt to minor changes in alignment due to stock revisions or year to year variations in registry based on printer vendor changes.



d) The price adder for any blank stock, provided by the Vendor, will be mutually agreed upon between the ordering department and the Vendor prior to the start of the job.


8. Ownership


a) The city retains exclusive ownership of all documents, in hardcopy or electronic format.  No city document may be disclosed or transferred to another agency without permission of the data owner.



b) All data stored in the Vendor’s files, electronic or hardcopy will be returned to the Departments upon expiration of the contract or as requested by the user.


9. Ordering/Invoice Procedure



a) Orders will be placed directly by City departments either by telephone, e-mail, fax or Vendor’s web site.  


b) Vendor must provide a secure internet on-line ordering and proofing capability with the City of Seattle requirements for logo placement, font sizes, and text lines as well as special artwork when applicable.  



c) Provide output in PDF, TIF, JPEG, or GIF.  The vendor will recommend the format when the specific work is requested and at that time they will also provide the information.  The vendor will normally use the most current version of the selected format unless the city requests a different format.



d) The vendor shall advise the ordering department as to the best environmental practices and highest recyclable content paper including 100% Post Consumer Fiber Content paper that is advised for the production of the print job, so that the department is aware of such options before the department finalizes the order.


e) If postage fees are billed to City the Vendor will invoice with printing and other charges. Postage fees must be itemized on all invoices. Bulk rate charges to our permit must also be listed and broken down by type and fee, though shown as no charge on the invoice.  



f) Vendor will issue a separate monthly invoice, to each ordering department.  Mailing address for invoicing will be provided at the time the contract is awarded.


10. Proofs



a) Upon request of the City Project Manager,  Conventional or Digital proofs shall be sent to the authorized department which requested the work. PDF proofs, or “soft proofing” is also acceptable when color matching is not critical. Final proofs of all forms as approved by a Department shall apply only for the correctness of copy.  All other factors including but not limited to paper stock, composition, inks, carbons, color sequences, numbering, etc. shall be governed by the original job specifications and any authorized revisions.  


b) The Vendor shall submit to the user two sets of proofs unless otherwise stated in the job specification. The Vendor shall have the Department’s approval and signature written on the proof prior to proceeding any further.  If the Vendor proceeds without approval and signature, the Vendor shall assume all charges for corrections that may be needed.



11. Alterations/Additional Charges: 


a) When any additional charges are needed (e.g., additional pages for a publication, author’s alterations), the Vendor shall submit to the Department a description of the work to be performed along with any charges.  The Department will approve or disapprove changes and charges. In the event the Vendor proceeds to perform work without written permission from the Department, the Vendor will be liable for all additional costs incurred in excess of the amount specified in the original purchase order.  The City will not be responsible for additional charges not approved in writing prior to the Vendor performing any work.


12. Quality of Work



a) The Quality of the print orders must meet the satisfaction of the City.  This includes the quality of work, as well as meeting production and delivery deadlines, proper color matches, and other quality issues.  Should the City find the work unsatisfactory due to poor quality, the City department may reject the work and return the production to the vendor without compensation.  


b) Should the City find an error made by the vendor or be unsatisfied with the quality of the work, the Vendor shall not charge the City for the product.  The City may chose to have the same vendor re-run the job until the City is satisfied, or may choose to terminate the order at no cost or charge to the City for the original, rejected production.  


c) Error made by the City and if the City failed to correct the error prior to running the job, the City will pay the vendor for the work performed.


13. Packaging


a) The City encourages environmentally friendly packaging, to minimize packaging waste in delivery of orders to the City.  However, the City also requires the vendor to provide adequate protection to print orders to prevent damage.  Printing orders shall include box packaging unless otherwise instructed. The vendor shall not add this service as an additional charge.  Vendor will be responsible to pack suitable quantities per shipping container and in no circumstances shall the container exceed 50 lbs. when fully packed.


b) Each container shall be clearly labeled and marked.



14. Delivery


a) Delivery charges must be project specific and match what is provided on the quote form.


15. Pick up and Delivery


a) Transport all documents, media in a secured, enclosed vehicle.



b) For scanning documents, provide a turnaround time of no more than five working days, for digital images, with the ability to recall a single document in a shorter time frame.



c) For specific printing projects, the turnaround time shall be negotiated on a case by case basis.    



16. Warehousing & Storage (Optional if available from Vendor) 



a) Upon mutual agreement, physical documents may be stored at a Vendor’s secure site.



b) When not in production, designated confidential documents shall be locked and secured by a monitored alarm system at the Vendor’s designated facility.



17. Certified Audit Report: 



a) Upon request of the City, provide the certified audit certification(s) your company subscribes to, if any.  



b) If audit indicates deficiencies, provide a plan to the City on how your company will improve deficiencies for the next quarter.  


18. Direct Mail Service   (Optional if available from Vendor): 


If the Vendor provides and the City seeks direct mailing service, the following shall apply:



a) The City requires current & the most up to date address data from USPS.  The City must have address update equivalent or better to NCOA and provide results to the City.  The City address lines are parsed out in seven (7) components (e.g. house#, direction, street name, street type, direction, suite name, & suite #) per the City’s requirements.  Acceptable formats:  Excel, cvs, etc. 



b) If required, Vendor will convert the City’s data address files to meet the USPS requirements for zip + four bar-coding and any other USPS requirements to obtain the lowest rates on Bulk mail – 1st Class permit.



c) Vendor will print and affix mailing labels at the specification of the Department.  At request of City, the Vendor will print with a high-speed laser printer, using either simplex or duplex, and in either Black and White or color.



d) Vendor will advise Departments as to most cost-effective sorting and mail processing, to ensure the lowest postage costs.



e) Vendor will provide, as requested by the City Department, folding, bursting, labeling, tabbing, stapling, and inserting, and/or preparation for mailing by folding and stapling them or placing in envelopes. Vendor will provide Department with customized packaging options.



If the Vendor provides and the City seeks mapping, the following shall apply:


18.1 Mapping:  Vendor will provide automated mapping upon request of the department, including identification of distribution addresses based on zip, street name, city, and/or residential, commercial/industrial, or other designators.  The Vendor will supply the Department Project Manager with the postal carrier maps and updated counts and maps of routes used to City departments upon request, at no charge.  



18.2 Sequence of Insertions:  For jobs that require inserted materials, The Vendor will insert materials in the exact sequence and facing the direction the City Department specifies.  Vendor will recommend the most advantageous sequence in order to allow rapid production and will provide the City Department advance notice if any specified sequence or facing may result in additional charges being billed.  



18.4 Production Timeframe:  After receipt of all mailing address data from the City, after all materials have been approved and accepted for printing by the City, and after all materials are printed, bulk mailers must be processed for mailing and distribution within 2 business days, although 3 business days may be required for high-volume jobs.  



18.5  Delivery Schedule: Vendor will be responsible to meet scheduled delivery and mailing date(s), except for unusual circumstance such as a cancellation of U.S. Postal Service or common carriers’ delivery schedules.  Although the Vendor cannot guarantee when mail or shipments deposited with or released to these carriers will be delivered, the Vendor is responsible for providing the City Department with a standard and reasonable expectation given normal services.



18.6  Bulk Mail Permit:  Vendor will obtain at Vendor’s own cost, a bulk mail permit as required.


a) Vendor will provide remote encoding to ensure that all mail pieces (even handwritten) can have a barcode applied.



18.7  For Direct Mailing Service, the following shall apply:  



a) Vendor will establish and maintain mailing lists, as ordered by City Departments.  Vendor will provide basic set-up of the file, will verify, sort to zips and assign unique numbers.  Vendor will provide capacity to sort in alphabetical order, or in other sequences as requested by the Department.  



b) Vendor will provide file maintenance at the request of the Department, including additions of new names, changes or deletions, and reorganization of materials.  Vendor shall provide ordering departments(s) with printout of additions/deletions on request.



18.8
Quotations do not include postage. The Vendor will notify the City Department Project Manager in writing or by e-mail of the required postage as soon as this amount is known and will notify the Project Manager of the date when the postage is needed in order to complete the mailing prior to the agreed upon mailing date. While the Vendor will make every effort to provide the customer with an accurate estimate of required postage, the Vendor is not responsible for additional postage charges if the rate of postage changes due to the design of the mail piece. Payment of postage in advance is required on all orders and is the responsibility of the customer. The Vendor reserves the right to hold mailings for which sufficient postage has not been paid or until postage payment has been verified. The City Department will provide the postage payment in adequate time for the mailer to complete the mailing prior to the previously agreed upon mail date. 



18.9  Mailing Lists: 


a) The City Department mailing list(s) in the Vendor’s possession, for storage or otherwise, is the exclusive property of the City Department and shall be used only at the City Departments instructions. The Vendor shall provide reasonable and prudent protection against the loss of a mailing list, in much the same manner that the City Department would itself. This includes adequate backup procedures for all files and programs. The Vendor shall pay the cost of replacing lists in the event of systems failure, loss by fire, vandalism, theft, or other such causes (excluding destruction of the list due to the City’s negligence or willful misconduct), provided that the City has a duplicate list or has the source material from which the list was compiled, and then only to the extent of the costs involved in replacing the lost list. The Vendor shall not be liable for compiling such lists nor for an intangible or special value attached thereto.


City of Seattle’s Quote Request Form: 


City of Seattle



Printing Services



Blanket Vendor Contract #_______



CITY OF SEATTLE



QUOTE REQUEST FORM 



			Vendor Name:       


			Phone:       





			


			Fax:      





			


			





			City Department:       


			City Contact:       





			Ship to:       


			Phone:       





			Date & Time Quote Due:       


			Fax:       





			


			








			Description of Work:


			Date to be Completed:       





			      



     


			Critical job:  Yes ____    No ____  (means 24x7 support required)





			


			





			


			Deliver Location:       





			


			Paper:       





			


			Digital Image Provided:  Yes_____ No____





			


			Bindery: 





			


			Mailing required:  Yes_____ No _____





			


			Postage required:  Yes_____ No______








VENDOR’S 



QUOTE RESPONSE:



			Name of Pool Vendor:       


			Vendor Contact:       





			


			Phone:       





			


			Fax:       








NOTE:  REBATES SHOULD NOT BE INCLUDED IN PRICING



Price includes:



My quote for the above project is *$____________, with an additional delivery fee of $__________.  



I have attached a detailed estimate of my quote to.  I agree to complete the project by _________________ 



Quote INCLUDES/EXCLUDES tax.  (Circle one) 



Signature/Date________________________________



CITY OF SEATTLE



SELECTION



You HAVE   FORMCHECKBOX 
   HAVE NOT   FORMCHECKBOX 
   been selected to perform the above work.  Low Bid was $_____________



by the firm named ________________.



Signature/Date of City Project Manager   ________________________________________________



*Total Hourly Rate and Mark Up Amount based upon the amounts agreed upon in Vendor Contract



3


1 of 8
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Attachment #5 


Pricing Proposal



RFP #CTY-2752



Printing Services





Pricing Response


The City will evaluate pricing based on this market basket of typical printing requests from various City Departments.  The City’s assumption is that not every scenario may fit in the Vendor’s capacity, therefore, use the abbreviation “N/A” if the print specification is outside your company’s capacity.   


1. Rebate:  As stated in the RFP under Section 1, 2  and 6 (SOW), the City seeks a rebate from the winning vendor(s).  The City requires a 3% rebate from the winning vendor(s).  The rebate shall be 3% of total money spent by the City with the vendor each calendar year.        



Confirm 3% Rebate:  FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No



2. Optional Rebate: In addition to the mandatory 3% rebate, vendors may offer an additional 2% rebate.   The additional 2% may suggest options of additional incentives that could qualify for a rebate, if they were exercised by the City.  These additional rebate suggestions could take the form of incentivize for efficiencies such as rebates for greater contract usage, online ordering and tracking, consolidated orders, or other rebate proposals the vendor feels could achieve greater efficiencies for the City.



Are you specifying an additional 2% rebate?    FORMCHECKBOX 
 Yes           FORMCHECKBOX 
No



(If yes, please describe and submit with this offer form.)



3. Interlocal Agreement:  If the vendor agrees to Interlocal Agreement Sales, sales conducted within this contract authority to other jurisdictions shall also incur the 3% rebate which shall be calculated and paid to the City of Seattle, unless the City instructs the vendor otherwise through written notice. 



Do you agrees to the Interlocal Agreement Sales?   FORMCHECKBOX 
  Yes           FORMCHECKBOX 
 No 


4. Prompt Payment Discount:  _________%____ days.  Note:  Prompt payment discount periods equal to (or greater than) 10 calendar days will receive consideration and bid pricing will be reduced for evaluation by the amount of that discount.



5. For each project sample you wish to bid, provide pricing information using the exact cost structure below.  For each cost sample the City is looking for two different pricing structures, a 6 week lead time. 


Example Of Price Breakout:  DO NOT SHOW REBATES IN YOUR PRICES QUOTED.  SHOW FULL PRICES.


If unable to perform this print process type “N/A”.


			


			Total breakout if needed in six (6) weeks:





			


			________ copies


			$_____________





			


			Delivery


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			TOTAL PRICE ORDER



Total


			$_____________








1. Cost Sample Case 1 Bi-Monthly Folding Flyer– Seattle Public Utilities (SPU):  


This is a bi-monthly and is typically ordered 6 times a year.  Pricing is to  represent one order only.  Pricing should reflect a six week turnaround time.



  


[image: image1.emf]Cost Sample 1.pdf






			TITLE


			SPU “Your Service” home owner mailer





			ESTIMATE QUANTITY


			195,000 copies





			DESCRIPTION


			Single sheet, flat size 8 ½ x 11 





			FOLD


			Folds to 8 ½ x 3 33/50





			FILES/ART WORK


			Customer to supply plate ready digital file and color lasers for all pages





			PREPRESS


			Impose, postscript, make plates





			PROOFS


			Position proof, Digital Color proof on process color





			PAPER


			50# Harbor offset FSC recycled 100% PCW





			INK


			Prints 4CP both sides,





			INK COVERAGE


			bleed trim





			BINDERY/FINISHING


			Trim (perf 1 line across 8.5in way-option itemized), fold 3 up and slit to 1 up 





			PACKAGING


			Rubber band and pack in regular cartons.





			SHIPPING


			Deliver in Seattle (700 5th Ave, Seattle, WA 98104) high dock deliver. 





			DELIVERY


			Include in Price








If unable to perform this print process type “N/A”.


			


			Total breakout if needed in six (6) weeks:





			


			________ copies


			$_____________





			


			Delivery


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			TOTAL PRICE ORDER



Total


			$_____________








2. Cost Sample Case 2:   Buck Slip Insert – Seattle City Light (SCL):  



Other information:  This is typically ordered 4 times a year.  Pricing is to represent one order only.  Pricing should reflect a six week turnaround time.





[image: image2.emf]Cosr Sample 2.pdf






			TITLE


			SCL buck Slip Insert Flat





			ESTIMATE QUANTITY


			440,100 copies





			DESCRIPTION


			flat size 3 ½ x 8 1/4





			FOLD


			Folds to 8 ½ x 3 33/50





			FILES/ART WORK


			Customer to supply plate ready digital file and color lasers for all pages





			PREPRESS


			Impose, postscript, make plates





			PROOFS


			Position proof, Digital Color proof on process color





			PAPER


			50# Harbor offset FSC recycled 100% 





			INK


			Prints 4CP both sides,





			INK COVERAGE


			bleed trim





			BINDERY/FINISHING


			Trim to size 





			PACKAGING


			Paper band in 300s, and pack in small cartons





			SHIPPING


			Deliver job to Seattle (700 5th Ave, Seattle, WA 98104) & 100 to 901 5th Avenue 








If unable to perform this print process type “N/A”.


			


			Total breakout if needed in six (6) weeks:





			


			________ copies


			$_____________





			


			Delivery


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			TOTAL PRICE ORDER



Total


			$_____________








3. Cost Sample Case 3:   Seattle Bike Map – Seattle Department of Transportation (SDOT):  



Other information:  This is typically ordered 2 times a year.  Pricing is to represent one order only.  Pricing should reflect a six week turnaround time. (Map sample does not represent full map size)
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			TITLE


			SDOT Seattle Bike Map 





			ESTIMATE QUANTITY


			20,000 copies





			DESCRIPTION


			Single sheet, flat size 26 x 39 ¾ 





			FOLD


			Folds to 5 ¼ x 8





			FILES/ART WORK


			Customer to supply plate ready digital file and color lasers for all pages





			PREPRESS


			NA





			PROOFS


			Pick up existing proofs





			PAPER


			60# Cougar Opaque Smooth Text





			INK


			Prints 4CP both sides





			INK COVERAGE


			bleed trim





			BINDERY/FINISHING


			Trim, special map fold 8 accordion panels from 39” to 5” then right angle fold to 8”.  





			PACKAGING


			Pack in small cartons





			SHIPPING


			Deliver job to Seattle (700 5th Ave, Seattle, WA 98104) 








If unable to perform this print process type “N/A”.


			


			Total breakout if needed in six (6) weeks:





			


			________ copies


			$_____________





			


			Delivery


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			TOTAL PRICE ORDER



Total


			$_____________








4. Cost Sample Case 4:   Utility Bills – Seattle City Light (SCL):  



Stock orders for bill and credit notices are placed quarterly.  Notices contain pre-printed bill information on the back of every form.  These stocks are fed through the City’s OSE printers on a monthly basis.    Typical orders are.


· Bill Stock w/green band                6 mil



· Credit Notice/yellow band           50K



· Credit Notice/red band                 50K



· Credit Notice/purple band           50K



· White Outside Envelope               6mil



Below is one sample of one order for bill stock w/green band
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			TITLE


			SCL Bill Stock w/green band





			ESTIMATE QUANTITY


			6 mil





			DESCRIPTION


			Single sheet, flat size 8 ½ x 11 





			FOLD


			NA





			FILES/ART WORK


			Digital





			PREPRESS


			NA





			PROOFS


			E-mailed, and acetates provided if requested





			PAPER


			24# Recycled Grays Harbor 100 long grain MOCR





			INK


			PMS 359 and black on face, PMS 9 on back (backer undergoing revisions) – all UV/heat sensitive ink





			INK COVERAGE


			bleed on face only





			BINDERY/FINISHING


			One sheet-wide perforation 7-1/2" from top of sheet





			PACKAGING


			Cello in 500’s; 2,500 per carton





			SHIPPING


			48 or 64 cartons/pallet with 2 days notice prior to delivery





			Client Service Representative Support


			24 hours day/ 7 days a week.








If unable to perform this print process type “N/A”.


			


			Total breakout if needed in six (6) weeks:





			


			________ copies


			$_____________





			


			Delivery


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			TOTAL PRICE ORDER



Total


			$_____________








5. Cost Sample Case 5:   Parking Tickets – Seattle Police Department (SPD):  Printers will be screened for those who are on the State approved vendor list.   


5a. Parking Cover Sample below:

5b. Parking Ticket Book
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			TITLE


			SPD Parking Tickets





			ESTIMATE QUANTITY


			50,000/year  --No overs and unders (must be exact order)





			PARTS/SIZE/PAPER/INK


			3-part W/B/W 3-2/3” x 8-5/8” variable sized.  Triad cover 150# manila, prints in black ink face of cover only.  26 CB, 13 CFB, 33 Ledger all white paper





			BINDERY


			Book in 25s with wrap around white cover and printed tag fly.





			INSERT SHEET


			3-2/3 x 8-5/8 - 20 #white bond - 1/2" margin on left. Prints black ink - face only. Insert one sheet into the front of each book prior to stitching.  The insert sheet has a starting and ending variable number printed per book





			PACKAGING


			Ship 25 books per box.  Stack cartons on pallet in numerical order.  Print carton number on label in large type








If unable to perform this print process type “N/A”.


			


			Total breakout if needed in six (6) weeks:





			


			________ copies


			$_____________





			


			Delivery


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			TOTAL PRICE ORDER



Total


			$_____________








6. Cost Sample Case 6:   Criminal Citations & Notice of Infractions  – Seattle Police Department (SPD):  Printers will be screened for those who are  on the State approved vendor list.   



Sample 6a & 6b: Criminal Citation
 
Sample 6c & 6d:  Notice of Infractions
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[image: image8.emf]Cost Sample  6b_Criminal Citation.pdf
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			TITLE


			SPD Parking Criminal Citation and Notice of Infractions





			ESTIMATE QUANTITY


			Criminal Citations  - 10,000/ yr   (No overs and unders-must be exact)Notice of Infractions – 100,000/yr  (No overs and unders-must be exact)





			PARTS/SIZE


			4-part W/W/W 5-5/8” x 10-1/4” variable sized shingled





			PAPER/INK


			Triad Cvr-150# Manila, prints black 1/0. Flysheet - 20# bond prints black 1/0 (5-2/3 x 9-3/4)



Ply 3 prints black + PMS 122 (70% screened).  26 CB, 13 CFB, 13 CFB, 15 CF all white paper with two color ink face only part three





			NUMBERING


			Bar code 39 with human readable on pts 1 & 3 only. Arabic # at top on all parts are weighted MOD 10, 121212 DSR Sum of digits. Bar code/numbering prints black. Arabic # at bottom doesn't have a MOD #.





			BINDERY


			Insert 5 pencil carbons in back of each book.  Stub 1/2" top for all 4 parts. Binding stub - 1/2"





			INSERT SHEET


			5 2/3 x 10 ¼” – 20#white bond – ½” margin on the left. Prints black ink – face only.  Insert one sheet into the front of book prior to stitching.  The insert sheet has a starting and ending variable number printed per book





			PACKAGING


			Book at top in 25's.  Stack cartons on pallet in numerical order.  Print carton number on label in large type.





			Client Service Representative Support


			24 hours day/ 7 days a week.








If unable to perform this print process type “N/A”.


			


			Total breakout if needed in six (6) weeks:





			


			________ copies


			$_____________





			


			Delivery


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			TOTAL PRICE ORDER



Total


			$_____________








7. Cost Sample Case 7:   Spokane Street Newsletter – Seattle Department of Transportation (SDOT):  







[image: image11.emf]Cost Sample  7_Newsletter.pdf








			TITLE


			SDOT Spokane Street Newsletter 





			ESTIMATE QUANTITY


			60, 260 (approx. 6 times a year)





			DESCRIPTION


			4 pages 8 ½ x 11 





			FOLD


			Folds to 5 ¼ x 8





			FILES/ART WORK


			Customer to supply plate ready digital file and color lasers for all pages





			PRESS


			Prepress – impose, postscript, make plates





			PROOFS


			Position proof. 





			PAPER


			4pg 70# Harbor 100% PCW FSC RC 23 x 35 (XPX*SK12102M)





			INK


			4 pf - prints 4CP all pages as 4 up on 35.5 x 23.5 





			INK COVERAGE


			bleed trim





			BINDERY/FINISHING


			Trim and fold





			PACKAGING


			Pack on skids (no cartons)





			SHIPPING


			Deliver 200 copies to SDOT Seattle via courier (700 5th Ave, Seattle, WA 98104) 








If unable to perform this print process type “N/A”.


			


			Total breakout if needed in six (6) weeks:





			


			________ copies


			$_____________





			


			Delivery


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			TOTAL PRICE ORDER



Total


			$_____________








8. Cost Sample Case 8:   Welcome Brochure – Seattle Public Library:  



(General information Only): Estimated number of orders per year - 2
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			TITLE


			Seattle Public Library





			ESTIMATE QUANTITY


			60,000





			DESCRIPTION


			8 1/2, fold to 8 ½ x 3 5/8





			FILES/ART WORK


			Customer to provide digital files.  





			PRESS


			Prepress





			PROOFS


			PDF, Digital blueline and Epson color proofs for approval





			PAPER


			70# Mohawk via cool white (100% PCF, FSC Certified)





			INK


			CMYK to sides





			INK COVERAGE


			





			BINDERY/FINISHING


			Fold, trim,





			PACKAGING


			Carton Pack in 250s





			SHIPPING


			To Paragon Media with samples to library








If unable to perform this print process type “N/A”.


			


			Total breakout if needed in six (6) weeks:





			


			________ copies


			$_____________





			


			Delivery


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			Any other Cost not reflected in the above specification.


			$______________





			


			TOTAL PRICE ORDER



Total


			$_____________








9. City Envelopes -  Cost Scenarios


The standard for City envelopes are as follows:



· Printed on 100% recycled content (post consumer); if an exception is necessary City representative will provide additional information, and pricing would be reduced in direct correlation to the reduced material cost.  



· Ink is 2 color and the official City  logo color is black and PMS #285.  


· Packaging, 500 envelopes per box, 5 boxes per carton.  All packages, boxes and cartons will be labeled as to the contents, order number and ordering department name.



· Storage can be required.



Pricing:  The following envelope scenarios represent typical City orders.



 Note:   Prices shall include all freight and packaging.     


PROVIDE PRICING FOR EACH QUANTITY FOR THE SPECIFIED IN ORDERING DESCRIPTION


			Quantity





			1 - 25,000






			25,001 -



250,000





			250,000 or more









			STOCK & SAMPLE


			SIZE


			ORDERING DESCRIPTION


			PRICE


			PRICE


			PRICE





			9.1



24# White Wove Converted 100% Gray’s Harbor 100
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			#10 custom Window


			100 – WL 



a. Diagonal seams-no substitutes



b. Window:   1 ½ x 4 ¼ Left 7/8” Bottom 1 1/8” Glassine window #10



c. Ink – 2 color face, 1 color back including message on flap (litho manufactured.   – Blue (PMS 285) and black on the face; black only on the back


d. Digital 


e.  Regular gum


f. No over/unders



g. Proof required



h. No storage required






			$


			$


			$





			Quantity





			1 - 25,000






			25,001 -



50,000






			250,000 or more









			STOCK & SAMPLE


			SIZE


			ORDERING DESCRIPTION


			PRICE


			PRICE


			PRICE





			9.2



24# Wove Canary, Converted 40%
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			#10 custom Window


			200YP



a. Ink – 1 color right – Red (PMS 199) on face and back – Manufacturing is flexo printed face and back.


b. Diagonal seams-no substitutes



c. Window:   1 ½ x 4 ¼ Left 7/8” Bottom 1 1/8” Glassine window #10


d. Digital 


e.  Regular gum


f. No over/unders



g. Proof required



h. No storage required






			$


			$


			$





			9.3



#24 White Wove
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			Convert to #9 Regular


			a. Ink – 1 color black 1 PMS/0 (the 1 PMS has been upgraded to black


b. Convert to #9 regular OS/SS w/easy open perforations


c. Digital file provided 



d. Regular gum






			$


			$


			$








IMPRINTED ENVELOPES



Other Information:



· Discount percentage for Will Call Orders, if any: ______%.



· Minimum deliver time after receipt of order:  ___________________



10.  OTHER PRICING – THIS NOT PART OF THE COST EVALUATION, BUT IF YOU WISH TO BE CONSIDERED FOR ANY OF THESE SERVICES PLEASE PROVIDE A PRICE 


10.1 OPTIONAL WAREHOUSING AND INVENTORY MANAGEMENT SERVICES:  Charges shall be estimated monthly.  


			BASE STORAGE CHARGES





			


			Description


			Definition


			U/M


			Price


			Comments





			1. 


			Storage per cubic foot/actual space used—for Vendor’s own material






			


			Per Item


			


			





			2. 


			Storage per cubic foot/actual space used—for products produced by other  or City’s materials






			


			Per Item


			


			





			3. 


			50% or greater of pallet 


			Charges when inventory occupies more than 50% of units fitting on a standard size pallet


			Pallet Location 


			


			





			4. 


			50% or greater of pallet for a secure, dual custody storage


			


			Pallet Location 


			


			





			5. 


			50% pallet 


			Charges when inventory level drops below 50%


			


			


			





			6. 


			25% below Pallet


			Charges when inventory level drops below 25% of units fitting on a standard size pallet.


			Pallet Location


			


			





			7. 


			Misc Charge:  


			Please specify


			


			


			





			RECEIVING, RELEASE & DELIVERY CHARGES









			8. 


			Receiving Charges for each Pallet


			Per pallet received for any individual day.  


			Pallet


			


			





			9. 


			Receiving Charges for each Item


			Per Item received for any individual day.  


			Item


			


			





			10. 


			Release charges


			Release of any amount of product or number of times to a single shipping address.  


			Item


			


			





			11. 


			Rush Release Charge.


			Apply for orders that require a release the same day the release order is received.


			


			


			





			12. 


			Dumping/deleting/recycling


			


			Hour


			


			








10.2   OPTIONAL MAILING SERVICES:   



Pricing to include labor equipment, supplies bar coding, metering and delivery to post office.


			MAILING SERVICES





			


			Description


			U/M


			Unit Price


			Comments





			1. 


			Report Pages – 100% White Bond 8 ½ x 11


			Per 1,000


			$

/EA


			





			2. 


			Labels


			Per 1,000


			$

/EA 


			





			3. 


			3-Ply Notice Pages


			Per 1,000


			$

/EA 


			





			4. 


			Post Cards – Includes postage


			Per 1,000


			$

/EA


			





			5. 


			Daily setup


			Per 1,000


			$

/EA 


			





			6. 


			Monthly Setup


			Per 1,000


			$

/EA 


			





			7. 


			Standard #10 Window Envelope


			Per 1,000


			$

/EA


			





			8. 


			Standard #9 Return Envelope


			Per 1,000


			$

/EA


			





			9. 


			National Change of Address (NCOA)


			Per 1,000


			$

/EA


			





			10. 


			Inserting


			Per 1,000


			$

/EA


			





			11. 


			Folding


			Per 1,000


			$

/EA


			





			12. 


			Rush Orders


			10 per year/EA


			$

/EA


			





			13. 


			Rush Assembly fees


			10 per year/EA


			$

/EA


			





			14. 


			Department furnished printed stock


			10 per year/EA


			$

/EA


			





			15. 


			Certified Mail Processing


			NA


			$

/Per Month


			





			16. 


			Comingle 1 & 2 Pages 8 ½ x 11


			NA


			$

/Per Mailing


			





			17. 


			Programming


			Per Hour


			$

/Per Hour


			





			18. 


			


			


			


			








10.3    OTHER OPTIONAL SERVICES: 



a. Additional Preparation:  Minimum charge for change request resulting in additional preparation:  $____________/per hr



b. Setup:  Minimum Charge for setup design fee:  $  _____________/per hr



c. Customer Service:  Vendor shall designated a dedicated Client service representative to any resulting contract to provide customer service to include, but not limited to, resolving invoice and/or service discrepancies, expediting deliveries, accurately checking orders and timely updating departments on pending deliveries.


· Designated Customer Service Representative Name:  _______________________________ 



· Designated Client Service Representative’s Phone:  _____________________________



· Designated Client Service Representative’s direct email:  ______________________________



· After hours staffs’ name & home phone number_________________________________________


10.4   Routine Delivery & Pickup:  



1) Is there a delivery fee?    FORMCHECKBOX 
Yes        FORMCHECKBOX 
No   


a. What is the delivery fee?    $ __________________________________________



WAGE RATES INFORMATION SHEET



City of Seattle



RFP #CTY-2752



City of Seattle Printing Services


VENDOR NAME:  ____________________________________________________________________



Vendor to provide hourly rates for their staff as follows, including all wages, taxes, and benefits, as described in the RFP document.  Rates are all-inclusive.  No additional costs will be paid for by the City.  



a) Provide information on your compensation practices, including both wage and benefits packages.



_____________________________________________________________________________



b) Provide information on your philosophy and approach for reviewing and determining wages and billing rate increases.  



_____________________________________________________________________________



c) Complete Wage Rate Table Below:  Do not mark up the Wage Rate table with extra comments, notes, do not add additional columns to this table, or add any exceptions, specifications, schedule, terms or conditions.  Any such exceptions can invalidate your Wage Rates form and the Buyer can reject your Bid.



d) If you make an error in typing your prices or any corrections to your pricing submittal, you may mark it in ink and initial the correction.  If it is not marked in ink and/or it is not initialled, the Buyer will reject your Bid.  Do not use white out.



			WAGE RATES





			Employee Classification


			On-Site Hours/Days


			*Average Hourly Wage Rate per Employee


			Starting Hourly Wage Rate Per Employee


			Top (Most Experienced) Hourly Wage Rate per Employee





			1. 


			Printing Machine Operators – Press Operators - Offset


			Mon-Fri:



8am – 5pm


			$


			$


			$





			2. 


			Prepress Operators






			Mon-Fri:



8am – 5pm


			$


			$


			$





			3. 


			Bindery Operators


			Mon-Fri:



8am – 5pm


			$


			$


			$





			4. 


			Graphic/Advertising Expert.


			Mon-Fri:



8am – 5pm


			$


			$


			$





			5. 


			Vendor’s Emergency Coverage


			24 hours/7 days


			$


			$


			$








*Note: The average rate paid to your current workforce. 
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\_NO NR R | F |READING [INo |Pass [ ] NO [ ]NO | VEHICLE []RV. [ ] OTHER /

( DID THEN AND THERE COMMIT EACH OF THE FOLLOWING OFFENSES
1. VIOLATION/STATUTE CODE

Oov

2. VIOLATION/STATUTE CODE

[ IMANDATORY COURT APPEARANCE OR [ |BAIL FORFEITURE IN U.S. $

APPEARANCE MO. DAY YEAR | TIME AM RELATED # DATE ISSUED
DATE PM

] Served on Violator | GERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF WASHINGTON THAT | HAVE
ISSUED THIS ON THE DATE AND AT THE LOCATION ABOVE, AND THAT  HAVE PROBABLE CAUSE TO BELIEVE
THE ABOVE NAMED PERSON COMMITTED THE ABOVE OFFENSE(S).

[ Sent to Court for Mailing SFFIGER 7

[J Referred to Prosecutor OFFICER m

COMPLAINT / CITATION

PLEA FINDINGS FINE SUSPENDED SUB-TOTAL FIND/JUDG DATE
G NG G NG D BF $ $ ABS. MLD TO OLY
G NG G NG D BF $ $ TO SERVE
OTHER COSTS $ WITH DAYS SUSP.

RECOMMENDED NONEXTENSION LICENSE SUR- TOTAL CREDIT/TIME SVD
OF SUSPENSION RENDER DATE COSTS $ )

N

ABSTRACT OF JUDGMEN ![

1000552+

WASHINGTON UNIFORM COURT DOCKET - DOL COPY August 2009









[ [ ERENEE C 12550001X

INTHE [ DISTRICT x MUNICIPAL COURT OF , WASHINGTON
[] STATE OF WASHINGTON . PLAINTIFF VS. NAMED DEFENDANT

[] couNTty oF

X CITY/TOWN OF SEATTLE INCIDENT #

LEA. ORI # WASPDO0000 | courT ORI #: WA017331J

(, THE UNDERSIGNED CERTIFIES AND SAYS THAT IN THE STATE OF WASHINGTON ™\
DRIVER'S LICENSE NO. STATE EXPIRES PHOTO |.D. MATCHED
Cves [J no

NAME:  LAST MIDDLE CDL

Oves O no

ADDRESS ] F NEw ADDRESS

CITY STATE ZIP CODE EMPLOYER LOCATION

DATE OF BIRTH RACE SEX HEIGHT WEIGHT EYES

RESIDENTIAL PHONE NO. CELL/PAGER NO. WORK PHONE NO.

C ) C )

VIOLATION DATE MONTH YEAR TIME D INTERPRETER

ON OR ABOUT 24 HOUR LANG:
AT LOCATION M.P. CITY/COUNTY OF

SEATTLE/KING
( DID OPERATE THE FOLLOWING VEHICLE/MOTOR VEHICLE ON A PUBLIC HIGHWAY AND )
VEHICLE LICENSE NO. STATE EXPIRES VEH.YR. MAKE MODEL STYLE COLOR

TRAILER #1 LICENSE NO. STATE EXPIRES TR. YR. TRAILER #2 LICENSE NO. STATE | EXPIRES | TR. YR

OWNER/COMPANY IF OTHER THAN DRIVER

ADDRESS CITY STATE ZIP CODE

ACCIDENT BAC cMv [ | YES |16+ [ | YES |HAZMAT [ ] YES | EXEMPT [ JrarM [ ] FIRE
\_NO NR R | F |READING [Ino |Pass [ ] NO [ ]NO | VEHICLE []RV. [ ] OTHER /

( DID THEN AND THERE COMMIT EACH OF THE FOLLOWING OFFENSES
1. VIOLATION/STATUTE CODE

O ov

2. VIOLATION/STATUTE CODE

L25500001 X

[ IMANDATORY COURT APPEARANCE OR [ |BAIL FORFEITURE IN U.S. $

APPEARANCE MO. DAY YEAR | TIME AM RELATED # DATE ISSUED

DATE PM

] Served on Violator I GERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF WASHINGTON THAT | HAVE
ISSUED THIS ON THE DATE AND AT THE LOCATION ABOVE, AND THAT | HAVE PROBABLE CAUSE TO BELIEVE
THE ABOVE NAMED PERSON COMMITTED THE ABOVE OFFENSE(S).

[0 Sent to Court for Mailing SFFIGER 7

\_ [J Referred to Prosecutor OFFICER m P

4 YOU MUST RESPOND TO THE COURT BELOW ACCORDING TO THE )
INSTRUCTIONS ON THE REVERSE SIDE OF THIS NOTICE

COURT TELEPHONE-24 HR RECORDED MESSAGH
SEATTLE MUNICIPAL COURT (206) 684-5600

ADDRESS CITY STATE ZIP CODE

600 FIFTH AVE. SEATTLE, WASHINGTON, 98104-1900

JUVENILES:
If you were under age 16 at the time of violation,
DISREGARD THIS FORM'S INSTRUCTIONS.
You will receive a notification from the King County juvenile authorites. )

WASHINGTON UNIFORM COURT DOCKET - DEFENDANT COPY August 2009
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CRIMINAL CITATION

You are charged with the crime(s) described on the other side of this form. You must respond in one of
the two ways listed below. Your response will depend on whether the MANDATORY box is checked, an
amount is written in the BAIL box or a date is written in the APPEARANCE DATE box.

DOLLAR AMOUNT ($) - Bail Forfeitable Offenses

If a dollar ($) amount appears in the box marked BAIL you do not have to appear in court. Instead,
send a check or money order, in U.S. funds, for the full amount to the court listed on the front.

You must do this within fifteen (15) days.

Be sure to enclose this form.

This will close your case.

Traffic citations may go on your driving record.
NSF checks will be treated as failure to pay.

If you would rather appear in court, follow the directions for "Mandatory Appearance Offenses" below.

MANDATORY APPEARANCE OFFENSES
If the Mandatory box is checked on the front of this form, one of the following options applies:
1. Ifthere is a date in the appearance date box you must appear in court at that date and time.

2.  If the appearance date box is blank, the court will notify you in writing when to appear. If you do
not receive a notice within (15) days please contact the court immediately.

When you appear, you will be advised of your constitutional rights and the possible penalties if you
are convicted. You also may be asked to enter a plea of NOT GUILTY or GUILTY.

IF YOU DO NOT APPEAR
THIS MAY RESULT IN A WARRANT FOR YOUR ARREST AND DETENTION IN JAIL.

ALSO, IF "TRAFFIC" IS CHECKED ON THE FRONT AT THE TOP, THE DEPARTMENT
OF LICENSING WILL SUSPEND YOUR DRIVER'S LICENSE/PRIVILEGE TO DRIVE.

Traffic citations may go on your driving record.
PLEASE NOTIFY THE COURT IMMEDIATELY IF YOUR
MAILING ADDRESS HAS CHANGED OR IS INCORRECT.










] G | (e C 12550001X

INTHE [JDISTRICT x MUNICIPAL COURT OF , WASHINGTON
[J STATE OF WASHINGTON . PLAINTIFF VS. NAMED DEFENDANT

[J COuNTY OF

[X| CITY/TOWN OF SEATTLE INCIDENT #

LEA ORI # WASPDO0000 | courT ORI #: WAO017331J

(, THE UNDERSIGNED CERTIFIES AND SAYS THAT IN THE STATE OF WASHINGTON ™
DRIVER'S LICENSE NO. STATE EXPIRES PHOTO I.D. MATCHED
Oves [ no

NAME:  LAST MIDDLE CDL

Oves O no

ADDRESS ] ¥ New ADDRESS

CITY STATE ZIP CODE EMPLOYER LOCATION

DATE OF BIRTH RACE SEX HEIGHT WEIGHT EYES

RESIDENTIAL PHONE NO. CELL/PAGER NO. WORK PHONE NO.

C ) C )

VIOLATION DATE MONTH YEAR TIME D INTERPRETER

ON OR ABOUT 24 HOUR LANG:
AT LOCATION M.P. CITY/COUNTY OF

SEATTLE/KING
( DID OPERATE THE FOLLOWING VEHICLE/MOTOR VEHICLE ON A PUBLIC HIGHWAY AND )
VEHICLE LICENSE NO. STATE EXPIRES VEH.YR. MAKE MODEL STYLE COLOR

TRAILER #1 LICENSE NO. STATE EXPIRES TR.YR. TRAILER #2 LICENSE NO. STATE | EXPIRES | TR. YR

OWNER/COMPANY IF OTHER THAN DRIVER

ADDRESS CITY STATE ZIP CODE

ACCIDENT BAC cMv [ | YES |16+ [ | YES |HAZMAT [ ] YES | EXEMPT [ JraRm [ ] FIRE
\_NO NR R | F |READING [INo |Pass [ ] NO [ ]NO | VEHICLE []RV. [ ] OTHER /

( DID THEN AND THERE COMMIT EACH OF THE FOLLOWING OFFENSES
1. VIOLATION/STATUTE CODE

Oov

2. VIOLATION/STATUTE CODE

[ IMANDATORY COURT APPEARANCE OR [ |BAIL FORFEITURE IN U.S. $

APPEARANCE MO. DAY YEAR | TIME AM RELATED # DATE ISSUED
DATE PM

] Served on Violator | GERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF WASHINGTON THAT | HAVE
ISSUED THIS ON THE DATE AND AT THE LOCATION ABOVE, AND THAT  HAVE PROBABLE CAUSE TO BELIEVE
THE ABOVE NAMED PERSON COMMITTED THE ABOVE OFFENSE(S).

[ Sent to Court for Mailing SFFIGER 7

OFFICER #

\_ [0 Referred to Prosecutor
7

DO NOT WRITE IN THIS SECTION

1000552+
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OFFICER REPORT

TRAFFIC WEATHER STREET LIGHT

LT MED HV CL RN FG SN D w | S8 D DWN DSK DK

Officer’'s Report for Citation # .
The information contained on this citation is incorporated by reference in this report.

| CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF WASHINGTON THAT
ALL STATEMENTS MADE HEREIN ARE TRUE AND ACCURATE.

Signature: #:

Date and Place:

WITNESS NAME (LAST, FIRST, M.1.)

ADDRESS

WITNESS NAME (LAST, FIRST, M.1.)

ADDRESS CITY STATE

INCIDENT NUMBER RELATED CITATION/INFRACTION NUMBERS APPROVING OFFICER/NO.
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If you lose your Library card

If you lose your Library card, need to
change your PIN, or if your e-mail, street
address or phone number changes, you may
notify us online, by contacting your branch
or calling 206-386-4190. We want to keep
your information up-to-date and prevent
someone else from using a card that has
been lost.

Overdue materials

The Library’s collection belongs to
everyone. Please return barrowed materials
promptly so others may enjoy them. When
you check out Library materials, make
sure you rake a dare due receipt so you
know when to return borrowed items. You
may check the status of borrowed items
online under “My Account.” Library staff
members can tell you when items are due
if you call or visic with your Library card
number.

[f you forger to return an item by the due
date, a daily fine will be charged to your
card up ro a maximum amount.

You can pay the fine when you return the
overdue item, or ar a later date.

A Library card with $15 in accumulated
fines will have privileges suspended unil
the balance is brought below $15. A Library
card with an item 40 days past due is
charged the cost of the item. These charges
remain on a Library card undl the material
is returned. A card showing a charge of $25
or more will be submitted to a materials
recovery service. A $12 service fee is added
at that time.

Visit The Seattle Public

Library at www.spl.org
Enjoy the Library's services 24
hours a day from home, work or school.

Online you can:
* “Ask a Librarian” using live chat or e-mail.

* Download e-books, audiobooks, maovies or
MLSIC,

* Conduct research using our free online resources.

* Get online Homework Help in English or
‘Spanish.

* Find out about upcoming programs, classes or
events using the online calendar. Subscribe to
a weekly e-mail list of events at your favorite
Library location; download events 1o a personal
‘calendar; receive event reminders on your cell
phone.

* Sign up for e-mail reminders about your Library
account.

» Subscribe to e-mail newsletters. Sign up to
receive Library News and Teen News for news
about programs, events and services, ar sign up
for NextReads to receive e-mails that list new
and interesting books.

* Subscribe to podcasts of Library events.

* Check out lists of recommended books for
adules, children and teens.

* Download video or audio tours of the Cenrral

For more information, visit us
online at www.spl.org

or call the Quick Information Center
at 206-386-4636.

v 0710 Frmted on capor made wim 100% soycled coment

Welcome

The Seattle
Public Library

!,
&

The Seattle Public Library
www.spl.org » 206-386-4636










About your Library card

Your Library card allows you to borrow
items from the Library and ro access
electronic darabases, download e-books,
videos, audiobooks and music to your
computet, or use the Library’s computers for
90 minutes each day. So we may serve you
better, always have your Library card and
Personal Identification Number (PIN) with
you when you visit or call the Library.

Placing an item on reserve

If an item you want to borrow is checked
out, you may reserve it online or by
contacting your neighborhood branch, or
calling the Borrower Services Department
at 206-386-4190 with your Library card
number. When the item is available you will
be notified by e-mail or our phone messaging
system called TeleCirc, Most materials can
be delivered to any branch so you can pick
them up at the location most convenient for
you.

Renewing Library materials
Most Library materials can be renewed
twice if no one is waiting for them. You
can renew items online, or by calling your
branch or 206-386-4190. The Library staff
member helping you will need the dtle of
the item you would like to renew and your
Library card number. You may also call our
automated TeleCirc system ar 206-386-9015
to renew items 24 hours a day. This service is
available in English and Spanish. Interlibrary
loans may not be renewed.

Extended loans

Certain items may be checked out for an
extended period if they are not being held
for others. Ask a Library staff member if you
have a special need for a longer loan period.

Returning Library materials
Library materials may be returned to

any location of The Seattle Public Library.

There are 24-hour book drops at each

branch. Bring materials into the Library if

a book drop is full. Check the website at

www.spl.org for current hours of the Cenrral

Library book drop.

Children with Library cards

We welcome children at the Library,

A Library staff member can help find
materials suitable for all ages, as well as
provide information on children’s programs
sponsored by the Library.

Library policy gives every Library
cardholder the opportunity to use all
Library resources, Parents who wish to limit
their children’s access to Library materials
or electronic or Internet resources should
discuss this with their children. The Library
cannot deny access to its collection to any
Library cardholder, regardless of age.

Borrower Services Department:
206-386-4190
TeleCirc: 206-386-9015
www.spl.org

Loan period  Daily  Maximum

Library item indays  latefee latefee
Boolks, audiocassettes,

CDs, albums, videos,

magazines, pamphlets  21days 15 cents 56
DVDs 1adays  15cents  $6
Reference loan Varies 15 cents $25
Interlibrary Loan Varies  25cents  $15
‘Miscellaneaus fees:

85 fee for each item obtained through Interlibrary Loan.
Processing fee for materials recovery service is $12.

Note: Replacement card fee for borrowers age 13 and older
is$1.

When borrowers reach age 18 and their account batances are
525 or more, accounts are submitted to a materials recovery
service, A $12 charge is added at that time. Seriously overdue

accounts may be reported to national credit reporting
‘agencies.

‘Damage to equipment: The Library is not responsible for any
damage to audiovisual equipment belonging to patrons,

The charr above lists the most common
types of Library materials checked out, their
loan periods and the fees charged if not
returned on time. It is not a complete list.
Please contact your neighborhood branch,
or call the Borrower Services Department at
206-386-4190 for more information.

If The Seattle Public Library doesn’t own
an item that you want, you may be able to
borrow it from another library through an
Interlibrary Loan. There is a fee of $5 for
each item obtained through Interlibrary
Loan.
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@) Seattle City Light
J 700 5th Ave 32nd Floor

PO Box 34023
Seattle Washington 98124-4023









Support Project Share the emergency utility fund to help our neighbors http://www.seattle.gov/light/help/share/

Made from recycled paper.
Fully recyclable.
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Notice of Citation - Ticket Book Receipt

This form must be filled out completely and submitted at the time the ticket book is received by
the assigned officer.

First Citation Number in this book: Au ._ N m m O O O ._ Date:

Issued To: , Serial No. Unit No.

Issued By: , Serial No. Unit No.

Submit this form immediately to: Seattle Police Department
Audit, Accreditation, & Policy
Unit C111
Mail Stop: JC-05-01
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Seattle Police Department

Notice of Infraction

Officer Name: Serial No. Ticket Book

Control No.










TRIO NORTHWEST BUSINESS SOLUTIONS, INC.

INFRACTION [ JTRAFFIc_ [ INoN-TRAFFIc I 12400001|X]

INTHE [JDISTRICT X MUNICIPAL COURT OF SEATTLE , WASHINGTON
[] STATE OF WASHINGTON , PLAINTIFF VS. NAMED DEFENDANT

[J COUNTY OF

X CITY/TOWN OF SEATTLE INCIDENT #

LEA.ORI# \WASPD0000 [courToRE —\WAQ17331J

-

THE UNDERSIGNED CERTIFIES AND SAYS THAT IN THE STATE OF WASHINGTON N\

DRIVER'S LICENSE NO. | STATE | EXPIRES PHOTO I.D. MATCHED

Oves O no

NAME:  LAST MIDDLE CDL

O ves O no

ADDRESS D IF NEW ADDRESS

[0 PAsSSENGER

CITY STATE ZIP CODE EMPLOYER LOCATION

DATE OF BIRTH RACE SEX HEIGHT WEIGHT EYES HAIR

RESIDENTIAL PHONE NO. | CELL/PAGER NO. WORK PHONE NO.

( )

VIOLATION DATE MONTH DAY YEAR TIME
ON OR ABOUT 24 HOUR LANG:

D INTERPRETER NEEDED

AT LOCATION M.P. CITY/COUNTY OF

SEATTLE/KING J

(

DID OPERATE THE FOLLOWING VEHICLE/MOTOR VEHICLE ON A PUBLIC HIGHWAY AND )

VEHICLE LICENSE NO. STATE EXPIRES VEH.YR. MAKE MODEL STYLE COLOR

TRAILER #1 LICENSE NO. STATE EXPIRES TR.YR. TRAILER #2 LICENSE NO. STATE EXPIRES |TR.YR.

OWNER/COMPANY IF OTHER THAN DRIVER

ADDRESS CITY STATE ZIP CODE

ACCIDENT omv [ | YES | 16+ [ ] YES HAZMAT | | YES | EXEMPT [ Jrarm [ ] FIRE
NO NR R | F [ | Nno PASS [ | NO [ |NO [ VEHICLE [ |RV. []oTHER  J

\
>

DID THEN AND THERE COMMIT EACH OF THE FOLLOWING INFRACTIONS

1. VIOLATION/STATUTE CODE VEHICLE SPEED INA ZONE O smD

O PACE
[J AIRCRAFT

2. VIOLATION/STATUTE CODE

3. VIOLATION/STATUTE CODE

Hllm Hl‘l Hl” |‘|H ||m ||m ||m ||m Hl‘ ‘lm ‘ll‘ o US 5
us.$

x 12400001 X x RELATED # DATE ISSUED

) | CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE
LJ Served on Violator OF WASHINGTON THAT | HAVE ISSUED THIS ON THE DATE AND AT THE
LOCATION ABOVE, AND THAT | HAVE PROBABLE CAUSE TO BELIEVE THE
[J Sent to Court for Mailing ABOVE NAMED PERSON COMMITTED THE ABOVE OFFENSE(S).
OFFICER UNIT # SERIAL #

[0 Referred to Prosecutor
Infraction Companion to a crime |OFFICER UNIT # SERIAL #

INFRACTION

RESPONSE DISPOSITION PENALTY SUSPENDED SUB-TOTAL FNDG/JDGT

C NC C NC D P DF|$ $ $ DATE

C NC |C NC D P DF|S$ $ $ ABSTRACT MLD

C NC |C NC D P DFI|$ $ $ TO OLYMPIA

/ ABSTRACT OF JUDGMENT Y

10000V CI T

TOTAL
COSTS $ )
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OFFICER REPORT

TRAFFIC WEATHER STREET LIGHT

LT MED HV CL RN FG SN D w | S8 D DWN DSK DK

Officer's Report for Citation #

The information contained on this citation, and officer's narrative, is incorporated by reference into this report.

| CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF WASHINGTON THAT ALL
STATEMENTS MADE HEREIN ARE TRUE AND ACCURATE.

Signature

Date and Place
WITNESS NAME (LAST, FIRST, M.1.)

ADDRESS

WITNESS NAME (LAST, FIRST, M.I.)

ADDRESS CITY STATE

INCIDENT NUMBER RELATED CITATION/INFRACTION NUMBERS APPROVING OFFICER/NO.










INFRACTION [ |TRAFFIC [ INON-TRAFFIC |

INTHE [JDISTRICT ]X MUNICIPAL COURT OF SEATTLE , WASHINGTON
[] STATE OF WASHINGTON , PLAINTIFF VS. NAMED DEFENDANT
[] COUNTY OF
X CITY/TOWN OF SEATTLE INCIDENT #
LEA ORI# \WASPD0000 [courRTORE — WA017331J
4 THE UNDERSIGNED CERTIFIES AND SAYS THAT IN THE STATE OF WASHINGTON \
DRIVER'S LICENSE NO. STATE EXPIRES PHOTO I.D. MATCHED

| | Oves O no
NAME:  LAST MIDDLE CDbL
Oves O no
ADDRESS [J 1F NEW ADDRESS

[ PAssENGER

CITY STATE ZIP CODE EMPLOYER LOCATION

DATE OF BIRTH RACE SEX HEIGHT WEIGHT EYES HAIR

RESIDENTIAL PHONE NO. | CELL/PAGER NO. WORK PHONE NO.

(

VIOLATION DATE MONTH DAY YEAR TIME D INTERPRETER NEEDED

ON OR ABOUT 24 HOUR LANG:
AT LOCATION M.P. CITY/COUNTY OF

SEATTLE/KING _J
4 DID OPERATE THE FOLLOWING VEHICLE/MOTOR VEHICLE ON A PUBLIC HIGHWAY AND N\
VEHICLE LICENSE NO. STATE EXPIRES VEH.YR. MAKE MODEL STYLE COLOR

TRAILER #1 LICENSE NO. STATE EXPIRES TR.YR. TRAILER #2 LICENSE NO. STATE EXPIRES |TR.YR.

OWNER/COMPANY IF OTHER THAN DRIVER

ADDRESS CITY STATE ZIP CODE

ACCIDENT omv [ | YES | 16+ [ ] YES HAZMAT | | YES | EXEMPT [ Jrarm [ ] FIRE
\_UNO NR R I F [ | NO PASS [ | NO [ |NO | VEHICLE [ |RV. []oTHER  J
4 DID THEN AND THERE COMMIT EACH OF THE FOLLOWING INFRACTIONS )

1. VIOLATION/STATUTE CODE VEHICLE SPEED INA ZONE 0 sSMD
O PACE
[J AIRCRAFT

2. VIOLATION/STATUTE CODE

3. VIOLATION/STATUTE CODE

RELATED # PENALTY

us.$

RELATED # DATE ISSUED

) | CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE
[ Served on Violator OF WASHINGTON THAT | HAVE ISSUED THIS ON THE DATE AND AT THE
LOCATION ABOVE, AND THAT | HAVE PROBABLE CAUSE TO BELIEVE THE
0 Sent to Court for Mailing ABOVE NAMED PERSON COMMITTED THE ABOVE OFFENSE(S).
OFFICER UNIT # SERIAL #

[0 Referred to Prosecutor
Infraction Companion to a crime | OFFICER

UNIT # SERIAL #

J
INFRACTION )

RESPONSE DISPOSITION PENALTY | SUSPENDED SUB-TOTAL FNDG/JDGT

C NC [C NC D P DF $ $ DATE

C NC [c NC D P DF $ $ ABSTRACT MLD
C Nc [c NC D P DF $ $ TO OLYMPIA

TOTAL
COSTS $ Y,

10000¥CI 1

/ ABSTRACT OF JUDGMENT Y~
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INFRACTION [ JTRAFFIC [ INoN-TRAFFICT 12400001X|

INTHE LIDISTRICT ]X MUNICIPAL COURT OF SEATTLE , WASHINGTON
[] STATE OF WASHINGTON , PLAINTIFF VS. NAMED DEFENDANT

[C] COUNTY OF

X CITY/TOWN OF SEATTLE INCIDENT #

LEA.ORI# \WASPD0000 [courToRE WA017331J

Iz THE UNDERSIGNED CERTIFIES AND SAYS THAT IN THE STATE OF WASHINGTON \
DRIVER'S LICENSE NO. | STATE | EXPIRES PHOTO I.D. MATCHED

Oves O no

NAME: LAST MIDDLE CcDL
O ves O no
[] IF NEW ADDRESS
[J passeNGER
CITY STATE ZIP CODE EMPLOYER LOCATION

ADDRESS

DATE OF BIRTH RACE SEX HEIGHT WEIGHT EYES HAIR

RESIDENTIAL PHONE NO. | CELL/PAGER NO. WORK PHONE NO.

( ) ( )

VIOLATION DATE MONTH DAY YEAR TIME

[[J INTERPRETER NEEDED

ON OR ABOUT 24 HOUR LANG:

AT LOCATION M.P. CITY/COUNTY OF
SEATTLE/KING J

( DID OPERATE THE FOLLOWING VEHICLE/MOTOR VEHICLE ON A PUBLIC HIGHWAY AND )

VEHICLE LICENSE NO. STATE EXPIRES VEH.YR. MAKE | MODEL STYLE | COLOR

TRAILER #1 LICENSE NO. STATE EXPIRES TR.YR. TRAILER #2 LICENSE NO. STATE EXPIRES |TR.YR.

OWNER/COMPANY IF OTHER THAN DRIVER

ADDRESS CITY STATE ZIP CODE

ACCIDENT cmv [|YEs | 16+ [ ] YES | HAZMAT [ ]YES | EXEMPT [ JFaRM  [] FIRE

\_NO N R I F [ | NO PASS [ | NO [ INO [ VEHICLE [ |RV. []OTHER  /J
s S

DID THEN AND THERE COMMIT EACH OF THE FOLLOWING INFRACTIONS

1. VIOLATION/STATUTE CODE VEHICLE SPEED INA ZONE [J SMD
[0 PACE
[J AIRCRAFT

2. VIOLATION/STATUTE CODE

3. VIOLATION/STATUTE CODE

RELATED # PENALTY
us.$

x 24000001 X % RELATED # DATE ISSUED

_ | CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE
J Served on Violator OF WASHINGTON THAT | HAVE ISSUED THIS ON THE DATE AND AT THE
LOCATION ABOVE, AND THAT | HAVE PROBABLE CAUSE TO BELIEVE THE
O Sent to Court for Mailing ABOVE NAMED PERSON COMMITTED THE ABOVE OFFENSE(S).
OFFICER UNIT # SERIAL #

[J Referred to Prosecutor
Infraction Companion to a crime | OFFICER UNIT # SERIAL #

4
( YOU MUST RESPOND TO THE COURT BELOW ACCORDING TO THE )
INSTRUCTIONS ON THE REVERSE SIDE OF THIS NOTICE
COURT TELEPHONE-24 HR RECORDED MESSAGE
SEATTLE MUNICIPAL COURT (206) 684-5600
ADDRESS CITY STATE ZIP CODE
600 FIFTH AVE. P.O. BOX 34987 SEATTLE, WASHINGTON, 98124-4987
JUVENILES:

If you were under age 16 at the time of violation,
DISREGARD THIS FORM'S INSTRUCTIONS.

\ You will receive a notification from the King County juvenile authorites. j

WASHINGTON UNIFORM COURT DOCKET - DEFENDANT COPY August 2009

10000¥CH 1










NOTICE OF INFRACTION

This NOTICE OF INFRACTION represents a determination that you committed the
infraction(s) and that determination is final unless you contest it as provided below.

AN INFRACTION is a non-criminal offense for which you cannot go to jail. The penalty for a
traffic infraction may include sanctions against your driver's license, including suspension,
revocation or denial; the penalty for a traffic infraction related to standing, stopping, or parking
may include nonrenewal of the vehicle license.

YOU MUST RESPOND WITHIN FIFTEEN (15) DAYS FROM THE DATE ISSUED. Your
response must be postmarked by midnight of the day it is due at the court. To respond, you
must check one of the boxes below and return this form to the court listed on the front.

IF YOU FAIL TO RESPOND OR TO APPEAR FOR COURT HEARINGS, the Court will find
that you committed the infraction(s), your penalty may be increased, and any failure to pay may
result in a referral of your case to a collection agency. In addition:

1. FOR A FAILURE TO RESPOND FOR A TRAFFIC INFRACTION, your driver's license
or driving privilege will be suspended by the Department of Licensing until any penalties
imposed have been satisfied.

. FOR A FAILURE TO APPEAR AT A HEARING REQUESTED TO CONTEST OR
MITIGATE A TRAFFIC INFRACTION, your driver's license or driving privilege will be
suspended, or in the case of a standing, stopping, or parking violation, renewal of the
vehicle license will be refused by the Department of Licensing, until any penalties
imposed have been satisfied.

. FAILURE TO RESPOND TO A NON-TRAFFIC INFRACTION OR WILFULLY
VIOLATING A WRITTEN AND SIGNED PROMISE TO APPEAR IN COURT FOR A
NON-TRAFFIC INFRACTION is a misdemeanor and may be punished by a fine or
imprisonment in jail, and this failure may be referred to the city prosecuting attorney for
criminal prosecution.

Here are the three ways you can respond.
Check one box, then sign and date the bottom of the Notice of Infraction.

D | admit that | committed the infraction and want to pay the penalty. | have

enclosed a check or money order, in U.S. funds, payable to the Seattle Municipal
Court at Court Payments, PO Box C-34109, Seattle, WA 98124-1109, for the
amount listed on the front. (Write citation number on check). | understand this will
go on my driving record if "traffic" is checked on the front. DO NOT SEND CASH. NSF
checks will be treated as a failure to respond. Credit Card and Internet payment
are available at www.seattle.gov/courts or (206) 233-7000. You may pay in person,
Monday - Friday 8:00 AM to 5:00 PM at the Customer Service counter on the first
floor of the Seattle Municipal Court Building, 600 Fifth Avenue, Seattle, WA. A
payment slot is located by the front doors of the courthouse for after hours payment.

Mitigation Hearing. | want to mitigate the infraction(s) at a hearing to explain the
circumstances. | understand that by doing so | will be deemed to have committed the
infraction(s) and may not subpoena witnesses. Please send me a court date and |
promise to appear on that date. If | do not receive my court date within 15 days of
mailing this request, | must contact the court at (206) 684-5600. | understand this
will go on my driving record if "traffic" is checked on the front. In some cases the court
may allow time payments or reduce the penalty where allowed by law. Mail this
hearing request to Seattle Municipal Court, PO Box 34987, Seattle, WA 98124-4987,
gr deIIive\;&Ato the Customer Service Counter, First Floor, 600 Fifth Ave.

eattle .

Contested Hearing. | want to contest (challen?e) this infraction. | did not commit
the infraction. Please send me a court date, and [ promise to appear on that date. If |
do not receive a hearing date within 15 days of mailing this request, | must
contact the Court at (206? 684-5600. The Court will schedule an informal prehearing
conference with a magistrate. | may ask to waive the prehearing and schedule a
contested hearing. At a contested hearing, the City must prove by a preponderance of
the evidence that | committed the infraction. | can require witnesses, including the
officer who issued the ticket, to appear at my hearing by subpoena. The Court will
assist with the subpoena process. | understand that this willc?o on my driving

record if "traffic" is checked on the front and | am found to have committed the
infraction. In some cases the court may allow time payments or reduce the
penalty. Mail this hearing request to Seattle Municipal Court, PO Box 34987, Seattle,
WA 98124-4987, or deliver in person to the Customer Service Counter, First Floor, 600
Fifth Ave., Seattle, WA.

DO NOT IGNORE THIS TICKET IF YOU ARE UNABLE TO PAY
CALL 206-684-5600 TO REQUEST A HEARING OR INFORMATION
ABOUT PAYMENT PLANS.

My mailing address is: (PLEASE PRINT)

Name:

Street: Apt:
City: State: Zip Code:
Phone: Email:

| will need an interpreter in this language:

X

(SIGNATURE)
Please schedule my hearing at (choose one location only):

[ ] bowntown  [_] Ballard [ ] Holly Park [ ] Lake City [ ] West Seattle









INFRACTION [ |TRAFFIC [ INON-TRAFFIC |

IN THE D DISTRICT ]g MUNICIPAL COURT OF SEATTLE , WASHINGTON
(] STATE OF WASHINGTON , PLAINTIFF VS. NAMED DEFENDANT
[J COuNTY OF
]Z CITY/TOWN OF SEATTLE INCIDENT #
LEA ORI# \WASPDO000O [couRTORY — WAO017331J
4 THE UNDERSIGNED CERTIFIES AND SAYS THAT IN THE STATE OF WASHINGTON \
DRIVER'S LICENSE NO. STATE EXPIRES PHOTO I.D. MATCHED

| | O ves O no
NAME:  LAST MIDDLE cDL
O ves O no
ADDRESS [J IF NEW ADDRESS

[ PASSENGER

CITY STATE ZIP CODE EMPLOYER LOCATION

DATE OF BIRTH RACE SEX HEIGHT WEIGHT EYES HAIR

RESIDENTIAL PHONE NO. | CELL/PAGER NO. WORK PHONE NO.

( ) ( )

VIOLATION DATE MONTH DAY YEAR TIME D INTERPRETER NEEDED

ON OR ABOUT 24 HOUR LANG:
AT LOCATION M.P. CITY/COUNTY OF

SEATTLE/KING J
(" DID OPERATE THE FOLLOWING VEHICLE/MOTOR VEHICLE ON A PUBLIC HIGHWAY AND )
VEHICLE LICENSE NO. STATE EXPIRES VEH.YR. MAKE | MODEL STYLE |COLOR

TRAILER #1 LICENSE NO. STATE EXPIRES TR.YR. TRAILER #2 LICENSE NO. STATE EXPIRES |TR.YR.

OWNER/COMPANY IF OTHER THAN DRIVER

ADDRESS CITY STATE ZIP CODE

ACCIDENT cmv [ | YES | 16+ [ ] YES | HAZMAT [ ]YES | EXEMPT [ |FaRM [ ] FIRE
\_NO NR R I F [ ] no PASS | ] NO [ ]NO | VEHICLE [ RV [ ]otTHER  /

DID THEN AND THERE COMMIT EACH OF THE FOLLOWING INFRACTIONS

1. VIOLATION/STATUTE CODE VEHICLE SPEED INA ZONE [ SMD
[ PACE
[J AIRCRAFT

2. VIOLATION/STATUTE CODE

3. VIOLATION/STATUTE CODE

RELATED # PENALTY

us.$

RELATED # DATE ISSUED

_ | CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE
J Served on Violator OF WASHINGTON THAT | HAVE ISSUED THIS ON THE DATE AND AT THE
LOCATION ABOVE, AND THAT | HAVE PROBABLE CAUSE TO BELIEVE THE
O Sent to Court for Mailing ABOVE NAMED PERSON COMMITTED THE ABOVE OFFENSE(S).
OFFICER UNIT # SERIAL #

[J Referred to Prosecutor
Infraction Companion to a crime |OFFICER

UNIT # SERIAL #

YOU MUST RESPOND TO THE COURT BELOW ACCORDING TO THE
INSTRUCTIONS ON THE REVERSE SIDE OF THIS NOTICE

10000¥CI 1

DO NOT WRITE IN THIS SECTION

J

WASHINGTON UNIFORM COURT DOCKET - LEA COPY August 2009









OFFICER REPORT

TRAFFIC WEATHER STREET LIGHT

LT MED HV CL RN FG SN D w | 8§ D DWN DSK DK

Officer's Report for Citation #

The information contained on this citation, and officer's narrative, is incorporated by reference into this report.

I CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF WASHINGTON THAT ALL
STATEMENTS MADE HEREIN ARE TRUE AND ACCURATE.

Signature

Date and Place
WITNESS NAME (LAST, FIRST, M.l.)

ADDRESS

WITNESS NAME (LAST, FIRST, M.1.)

ADDRESS CITY STATE

INCIDENT NUMBER RELATED CITATION/INFRACTION NUMBERS APPROVING OFFICER/NO.
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Notice of Infraction - Ticket Book Receipt

This form must be filled out completely and submitted at the time the ticket book is received by
the assigned officer.

First Citation Number in this book: H ._ N N_. O O O O ._ Date:

Issued To: , Serial No. Unit No.

Issued By: , Serial No. Unit No.

Submit this form immediately to: Seattle Police Department
Audit, Accreditation, & Policy
Unit C111
Mail Stop: JC-05-01
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CUSTOMER SERVICE NUMBERS
CUSTOMER SERVICE CENTER

or if you are out of the area
ELECTRICAL OUTAGE HGTLINE
EMERGENCY SERVICE (24 HOURS)

-ELECTRIC

- WATER, SEWER, SURFACE DRAINAGE
MISSED COLLECTION HOTLINE

- GARBAGE YARDWASTE RECYCLING
STREET LIGHT REPAIR
RATE ASSISTANCE PROGRAM - low Incame cuslomears
CITY LIGHT EMERGENCY LOW INCOME ASSISTANCE
ENERGY CONSERVATIONHELP LINE
WATER CONSERVATION HOTLINE 206-684-5AVE
NEW WATER METER INFO OR SERVICE INSPECTIONS  206-654-5800
NEW CONSTRUCTION, REWIRED. (OR TEMPORARY ELECTRICAL
SERVICE North of Denny Way 206-615-0600

South of Denny Way 206-386-4200

UNDERGROUND UTILITY LOCATION SERVICES 1-800-424-5555
TTY (ONLY) - HEARING IMPAIRED 206-233-7241

206-684-3000
1-800-862-1181
206-684-7400

206-706-0051
206-336-1800

206-684-7600
206-G54-7066
206-684-0268
206-684-3688
20b-684-3800

SRR (206):684-3000 Paman

i s 1P - s S i
34 Y b v b o T 0 T S DT
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Xin gor (2061 684-3000 néu gui vi ¢é diéu
chi thdc mic vé hoa don nay

Y34 ey
(2060 o53-30002%
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Habeta Al

aata factura, por
favor llame al teldfore [206) 843000

S tiens preauntas snbre

/AN Sk - o P £ S R 12 i
it HUH (206) 6R4-3000

EIUGIATT (206) A4 3000 TTHAUS
GUATHAATRYIAS G

W oyon biave any questions:aboul your il please call 206-684-3000

Visit us on the web

http:lwww seattle.gov/light and http://www.seattle goviutil

Mail Payments To: City of Seattle, Treasury Services
Seattle Cily Light: P.O Box 34017, Seatlle WA 981241017

Seattle Public Utilities: PO, Box 34016, Seattle, WA 981241016
Please include your completa account number with your payment
To Help Ensure Accurate, Timely Billing and Service
Please keep your meler areas clear and accessible for metar reading

W6G-L
If You Own Your Property (Rev:3r1872007)
« . Property owners and tenants are both equally responsible for imely
nalificalion al changes in occupancy and/or property ownarship
‘ Waler, sewer and stlild waste charges stay wilh the groperly served ;;__ )
The property awner s ulbmalely responsible for these charges. L

If Your Bill Is Estimated

Ifwe cannot access your meter Lo oblain a reading. we will estimate your bill
Typically, our estimate is based on your usage durng the same period the
previous year. Your meter continues 1o record only the slectricity or water you
aclually use  Adjusiments for low and high estimates are applied to your bill after
we are able o access your meter o read il In either tase. you are only charged
for what you use

Budget Billing Plan

You may request a budget billing plan if your account balance 1s zero. For
metered services. on each bill you will be billed the same amount based an your
previous 12 months' usage.  1f no history s availlable an estimate may be used
In addition, your bill will include any non-metered charges  Bills and notices will
be provided to allow tor monthly payments. Al least once avery 12 monlihs your
budget biling amount will be adjusted to align with your actual usage. For more
details and to enroll, call 206-884-3000

Disclosure of Policies and Charges

Informalion about Seatlle City Light's and Seattle Fublic Uliliies' palicies,
rates and charges Is availlable upon request without charge

If You Dispute Something About Your Bill

If you have questions and/or disputes about your bill or utility procedures, you
have the nght lo confer with a representative at 206-684-3000 or 1-800-852-
1181 (if out of area). To ensure tha) service is nol discannected please pay all
unchsputed charges immediately or call to raks payment arrangemenls

Step 1: Contact us right away: a charge i1s nol considared in dispule until you
have contacted us. Indicate WHAT and HOW MUCH you are dispuling and
WHY and state WHAT ACTION you are requesting

Step 2: If you disagree with the decision reached in Step 1. you have the right
to an informal conference with a supervisor by phone or in person.

Step 3: If you disagree with the decision In Step 2. you can file an appeal in
wriling within five business days, State the reason for the appeal, include the
dates and names of your prior contacts for Step 1 and Step 2 and mail your
appeal to. Seatile City Light, Attn: Heanng Officer, 700 5th Ave. Suite 3200,
PO Box 34023, Seattle, WA 98124-4023 or Sealtle Public Utilites. Utility Hearing
Officer. 700 5ih Ave  Suile 2777, PO Box 34027 Seattle, WA 98124-4027

Billing and Tax Charges

Yaur electric bill includes charges for electricity, delivery services. general
administration and overhead, meternng, laxes conservation expenses. and
other tems: You pay no direct taxes on the services billad. City Light pays
5.0% lax to the City of Seattle and 3 .873% 1ax to the State of Washington,
based un s gross annual revenues. These taxes are City Light expenses
ambedded in the rates. Your Seatlle Public Utilites bill includes a 3 6% tax on
solid waste services  Both utilities pay all state and local laxes required by law

FOR WALK IN CUSTOMER SERVICES OR TO PAY BILLS IN PERSON VISIT ANY OF THE 11 LOCATIONS LISTED BELOW
Please bring vour bill with you. You may pay your bill by credit card during business hours.
If you need to make payment arrangements please call 206-684-3000 or 1-800-862-1181 (if out of the area)

Open Monday through Friday, 8:00 AM to 5:00 PM

700 5th Ave. Suite 2777
1300 N 97th St
3613 4th Ave. S
700 5th Ave. Suilte 4250

Utililies Service Center
SCL North Service Center
SCL South Sarvice Center
City Treasurer's Office

Drop-off Payment Box Locations:

City Hall Lobby
Sealtle Municipal Key Tower Labby
Seattle Municipal Key Tower (outside)

601 &th Ave.
700 5th Ave
Blh & Cherry

Call individual Neighborhood Service Centers for their hours.
Some centers are open evenings and on Saturday.

Ballard 5604 22nd Ave. NW 206-884-4060
Lake City 12525 28ih Ave. NE 206-684-7526
University 4534 University Way NE 206-684-7542
Central 2301 S Jackson St, Ste 208  206-6B4-4767
Southeast 3815 S Othello St Ste 105 206-386-1931
Delridge 5405 Delridge Way SW 206-684-7417

West Sgatile 4205 SW Alaska St 206-684-7495

PAYMENT IN FULL ENDORSEMENT

A payment markad “paymentin iUl or thal s otherwiss landared as-a "full sansfaction’
choose 0 sand such & paymenl, payments o City Light must be mailed to' Credit Manager. Seatile City Light, TO0 - Sth Ave.. Suite 3200, PO Box 3¢
Seatlle Pubhc Uliitles must be malled 10 Seattle Pubihe Utidles, ATTN Dir

PO Brx 340127, Beafiia, WA 9512

Paymienls 1o

ey BITRIZO0T

payment will nat-be acceptad, and will normally be relumad to the customer  Howeyar il you

23 Ev—‘ﬂ'[h‘ WA 98124-4023
700 &ttt Ave., Suite 2777

ir-Litlities Senqces Diwision, 71
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8501058054

PERF

PARKING IN XXX XXX XX-X
DATE TIME AREA PAY DEVICE # PENALTY v PENALTY v
OTHER
25
VEHICLE LICENSE # STATE PARKING VIOLATION PARKED ON
PAYMENT DEVICES PLANTING STRIP
11.76.015 13 11.72.320
OVERTIME PA;;KEIO)UORVSER
YEAR MAKE MODEL STYLE COLOR 2 11.72.260 14 11.72.440
PASSENGER VEHICLE
SIDEWALK
IN ALLEY
3 11.75.000 15 11.72.360
BLOCKING ALLEY
LOCATION (COMMERCIAL) PEAK T?gzﬂ PARKING
4 11.74.010 16 72500
BLOCKING DRIVEWAY
PROHIBITED AREA
COMMENTS 5 (WITHINSFT OFRTN e 11.72.330
YIELD SIGN - WITHIN 30' CLASS OF VEHICLE
6 11.72.480 18 11.72.055
) PASS VEHICLE IN
STOP SIGN - WITHIN 30
7 11.72.370 1o M7sase
RESTRICTED PARKING STANDING IN PASS
| CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF WASHINGTON THAT | ISSUED THIS 8 11Z.$2N§51 ZLOAD Zq,;‘.%é.ggsEH S
ON THE DATE AND AT THE LOCATION ABOVE, THAT | HAVE REASONABLE GROUNDS TO BELIEVE AND DO BELIEVE TGAD/UNLOAD ZONE
THE ABOVE DESCRIBED VEHICLE WAS IN VIOLATION OF SEATTLE MUNICIPAL PARKING CODE AND THAT THE CURB RAMP (OVER 30 MIN.)
INFORMATION ON BOTH SIDES OF THIS NOTICE IS TRUE. 9 11.72.465 21 11.72.215
FIRE HYDRANT UNAUTHORIZED
OFFICER/SERIAL/COURT CODE/UNIT WITHIN 15 FT. COMMERCIAL LOAD ZONE
10 11.72.160 22 11.72.075
PARKED IN CROSSWALK T?ggéég@%ﬁﬁ;‘”&
11.72.080 -
AFTER 15 DAYS YOU MUST PAY AN ADDITIONAL TWENTY DOLLAR 1 23 11.74.020
DEFAULT FOR OVERTIME AND REPEATED OVERTIME AND A TWENTY- DISABLED PARKING STALL BUS ZONE
FIVE DOLLAR DEFAULT FOR ALL OTHER VIOLATIONS. 12 11.72.065 24 11.72.050
Rev 5/10
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PERF

PARKING IN XXXXXXXX X
DATE TIME AREA PAY DEVICE # PENALTY PENALTY v
OTHER
25
VEHICLE LICENSE # STATE PARKING VIOLATION PARKED ON
PAYMENT DEVICES PLANTING STRIP
11.76.015 13 11.72.320
PARKED OVER
OVERTIME
YEAR MAKE MODEL STYLE COLOR 2 11.72.260 14 vy
PASSENGER VEHICLE
SIDEWALK
3 N 5020 15 1172360
BLOCKING ALLEY
LOCATION (COMMERCIAL) PEAK P;i?yg!s%/(\)RKING
4 11.74.010 16 e
BLOCKING DRIVEWAY
PROHIBITED AREA
COMMENTS 5 TS S AN 17 11.72.330
YIELD SIGN - WITHIN 30" CLASS OF VEHICLE
6 11.72.480 18 11.72.055
' PASS VEHICLE IN
STOP SIGN - WITHIN 30
TRUCK ZONE
7 11.72.370 19 1%%2.425
RESTRICTED PARKING STANDING IN PASS
I CERTIFY UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OFWASHINGTON THATI ISSUED THIS 8 1t 260 PN S oM
0 HE DATE AND AT THE LOCATION ABOVE THAT | HAVE REASONABLE GROUNDS TO BE D DO BEl TGAD/UNLOAD ZONE
ABOVE DESCRIBE! D VEHICLE WAS IN VIDLATION OF SEATTLE MUNICIPAL PARKING CODE AND THAT THE CURB RAMP (OVER 30 MIN,)
INFORMATION ON BOTH SIDES OF THIS NOTICE IS TRUE. 9 11.72.465 21 11.72.215
FIRE HYDRANT UNAUTHORIZED
OFFICER/SERIAL/COURT CODE/UNIT e HYDRAN conuNAUTHORIZED &
10 11.72.160 22 11.72.075
PARKED IN CROSSWALK TF(‘E’)%;%DM@’)“E
AFTER 15 DAYS YOU MUST PAY AN ADDITIONAL TWENTY DOLLAR 11 11.72.080 23 11.74.020
DEFAULT FOR OVERTIME AND REPEATED OVERTIME AND A TWENTY- DISABLED PARKING STALL BUS ZONE
FIVE DOLLAR DEFAULT FOR ALL OTHER VIOLATIONS. 12 11.72.065 24 11.72.050
Rev 01/08

SEE PARKING INFRACTION INFORMATION ON REVERSE SIDE

RETAIN THIS COPY FOR YOUR RECORDS
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PERF

PARKING IN XXXXXXXX X
DATE TIME AREA PAY DEVICE # PENALTY PENALTY
OTHER
25
VEHICLE LICENSE # STATE PARKING VIOLATION PARKED ON
PAYMENT DEVICES PLANTING STRIP
11.76.015 1 11.72.320
OVERTIME PARKED QVER
YEAR MAKE MODEL STYLE COLOR 2 11.72.260 14 11.72.440
PASSENGER VEHICLE
SIDEWALK
INALLEY
3 11.72.020 15 11.72.360
BLOCKING ALLEY
LOCATION (COMMERCIAL) PEAK T?%s%gmme
4 11.74.010 16 e
BLOCKING DRIVEWAY
PROHIBITED AREA
COMMENTS 5 TS AN 17 11.72.330
YIELD SIGN - WITHIN 30' CLASS OF VEHICLE
6 11.72.480 18 11.72.055
) PASS VEHICLE IN
STOP SIGN - WITHIN 30!
TRUCK ZONE
7 11.72.370 19 11.72.435

RESTRICTED PARKING
ZONE

STANDING IN PASS
(IJ_OAD ZONE - OVER 3 MIN

SEE INSTRUCTIONS ON REVERSE SIDE

| ERTIFY UNDER PENALTY OF PERJURY UNDER THE LAVS OF THE STATE OF WASHINGTON THATISSUED THIS 8 11.72.351 11.72.285
0 HE DATE AND AT THE LOCATION ABUVE THAT | HAVE REASONABLE GROUNDS TO BE D DO BE LOAD/UNLOAD ZONE
ABOVE DESCRIBE! o VEHICLE WAS IN VIOLATION OF SEATTLE MUNICIPAL PARKING CODE AND TOATTHE CURB RAMP (OVER 30 MIN.)
NEGRVATION ON BOTH SIDES OF THS NOTCE 1S AU 9 1172465 21 11.72.215
FIRE HYDRANT UNAUTHORIZED
OFFICER/SERIAL/COURT CODE/UNIT e HYDRAN COMVNAUTHORIZED
10 11.72.160 22 11.72.075
PARKED IN CROSSWALK TF(‘E’)%A-%DME,\?’)“E
AFTER 15 DAYS YOU MUST PAY AN ADDITIONAL TWENTY DOLLAR 11 11.72.080 23 11.74.020
DEFAULT FOR OVERTIME AND REPEATED OVERTIME AND A TWENTY- DISABLED PARKING STALL BUS ZONE
FIVE DOLLAR DEFAULT FOR ALL OTHER VIOLATIONS. 12 11.72.065 24 11.72.050
Rev 01/08

RETURN THIS COPY
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Notice of Citation - Ticket Book Receipt

This form must be filled out completely and submitted at the time the ticket book is received by
the assigned officer.

First Citation Number in this book: Au ._ N m m O O O ._ Date:

Issued To: , Serial No. Unit No.

Issued By: , Serial No. Unit No.

Submit this form immediately to: Seattle Police Department
Audit, Accreditation, & Policy
Unit C111
Mail Stop: JC-05-01
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THE SEATTLE BICYCLING GUIDE MAP |S PRODUCED TO
PROVIDE BICYCLISTS WITH THE INFORMATION NECESSARY
TO PLAN BICYCLE TRIPS THROUGHOUT SEATTLE. The
highlighted streets shown on this map indicate some of
the arterials, non-arterials, including residential streets,
and paths commonly used by bicyclists. Highlighting
does not indicate a higher level of maintenance.

The speed and volume of traffic along with the operating
space available for bicyclists will vary depending on
the street and time of day. You are the best judge of the
most suitable streets for your needs based on your
skill and fitness level, and on your comfort in different
traffic situations. Bicyclists are allowed to use all
streets in the city except where specifically prohibited.
Bicyclists are prohibited from using interstate highways
within the City limits.

v

SEATTLE BICYCLING

GUIDE MAP

v
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Information about your water, drainage, wastewater and solid waste utility services.

Explore, Discover and Learn with
the Cedar River Watershed Institute

Seattle Public Utilities invites you to join our workshops, field trips and festivals
happening this year at the 91,000-acre Cedar River Municipal Watershed, which provides
clean drinking water to 1.4 million people in the greater Seattle area.

Explore environments near the
timberline with an ecologist or
discover the wonders of water
with our naturalists. Join author
Paul Bannick to learn about the
intriguing connection between
owls and woodpeckers. Enjoy an
evening program. go for a nature
stroll or take a tour of the historic
townsite of Taylor. Opportunities
to get outside and explore,
discover and learn abound.

£,

Go to www.seattle.gov/util/crwec to view the 2010 programs, fees and registration
information or call (206) 733-9421 to have a catalog mailed.

For more questions, call or e-mail us at crwprograms@seattle.gov or (206) 233-1515.

Seattle Public Utilities
Now on Twitter

Check us out on Twitter. We’ll be “tweeting” about great money-
saving tips, ways to improve your recycling and composting, alerts
on impacts to your services, and many other informative subjects.

Sign up at www.twitter.com/SeattleSPU.

Compost at Homé

Composting at home is a great way to build healthy soil in your garden. l

City of Seattle residents can purchase compost bins at deeply discounted prices either
online at www.seattle.gov/binsandbarrels or by calling (206) 684-0190.

We have two composting options:
* Yard waste compost bins: $25 each, one per household. For your leaves, grass and
garden clippings.
» Green Cone food waste bins: $25 each, two for $40 (two per household). Two
Green Cones provide year-round food scrap composting. |

We also sell easy-to-use rain barrels for $75 each plus tax (retail price $100). Bins can be

picked up at Magnuson Park on Sand Point Way NE (map on website) and home delivery
is available for an additional fee.

Enjoy a Beautiful
Garden While Saving
Water, Time & Money

When you visit nurseries this spring,
plan ahead for water conservation and
make your plant budget go further.
When you select plants based on how
they match the sun or shade in your
garden, then they’ll flourish naturally
without excessive water or chemicals.
This spring, Seattle Public Utilities
and the Saving Water Partnership will
have signs at Swansons Nursery, Sky
Nursery and Molbak's to remind you
to look at plant labels and match the
right plant with the right place. Pick
up our factsheets in the displays and
ask for nursery staff’s expert advice.

Whether new plants are part of

your plan or not, layer 2-3 inches of
compost, leaves or arborist woodchips
on your soil before summer arrives.
Your soil will stay moist longer,

which means you’ll spend less time
and money on watering. Plus, you’ll
likely have fewer weeds and they’ll be
easier to pull out.

Learn more by attending our free

April classes on native plants and food
gardening and by signing up for our
Savvy Gardener newsletter at www.
savingwater.org/outside.htm.










Spring Clean Your Neighborhood

Spring is here and so is your chance to beautify your neighborhood.  Spring Clean particii-aants are eligible to receive FREE resources
Now in its 24th year, Spring Clean is Seattle’s premier public space  from Seattle Public Utilities, including cleanup bags, gloves,
cleanup program. This year’s Spring Clean runs from Thursday, safety vests, and waste collection.

SFRTIL]SEZGMT;;?; M}? );3]E' P;;?; {iis m;:g:;nlm:;{?fkup S’] r:n]](:;ai For more information, visit www.seattle.gov/util and search
R S kT £ i S “Spring Clean” or call

of traf?ic circles and planting strips. storm drain stenciling, and (206) 233-7187.
eraffiti removal. !

Coupons for Your Car

Thank you for properly maintaining your automobile! You're helping to keep oil and other automotive fluids from finding their way
to Puget Sound and other waterways, which hurts wildlife and habitat. To help you continue to stop drips, leaks, and follow healthy
maintenance habits like recycling your oil, we are offering you these discounts at local retailers;

——————————————————————————— R PO ey
I ==
|
|
|
*10 OFF °20 OFF °30 OFF l | bt
|
| SERVICES SERVICES SERVICES | ol you
| OVER$100 OVER $200 OVER $300 : | - for properly |
| excludes taxes excludes taxe! exciudes taxes Q - - <
, "y N : | | & maintaining
| Brakes, Exhaust, Fluids, Factery Maintenance Service, Suspension | g
| Wheel Alignments, Belts, Hoses, Headlamps, Bulbs And More. | I O youl' car. |
| Descount off regular price. Consumer pays all taxes. Most ++iicles. Cash value 1/100th of 1¢. Coupon (=juired. ] I e Receive discounts at these locations: I
|  ‘Ine coupon per total invoice. Not valid with other offers. '/ 1lid at participating location(s). Void if I [}
| s'd, copied or transferred and where prohibited by Law. of (3. Eggsﬂnhﬁvel ﬁlr.::o Parts I
e Way No
| ' Q) $1off oil and air filters
_g Your Family Auto |
e = Service & Repair |
= 2715 E. Cherry Street
Jiffy Lube Sl nature S 20% off |
Service Oil C ange #l |

?'OWATE R2

For participating service centers near you, please visit us at
www.HeartlandJiffyLube.com
J
ity Lube, meumuwmaddmum&g—um
azmn.lmubemmm
All rights reserved.

e

Find more valuable tips and savings at www.seattle.gov/util/cartips or call (206) 386-9746.

@ Your Service is published bimonthly by the Seattle Public Utilities Customer Service Branch, 700 5th Ave., .
Suite 2777; PO Box 34027 Seattle, WA 98124-4027. @ Your Service is also available at: www.seattle. gov/util '

@ Su Servicio se encuentra ahora disponible en espafiol en www.seattle.gov/util/About_SPU/News/. .

phuc vy ti€ng Viét sén sang gidp d& tai www.seattle.gov/util/About_SPU/News. ‘ ’
@ Your Service JREJ1E www.seattle.gov/util4¥is AR .
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			Attachment #7


RFP#CTY-2752











  City of Seattle



CONTRACT


Terms and Conditions


1. Entire Agreement.  This Contract comprises the entire agreement between the City of Seattle (Seattle) and the Contractor.  The contract is defined to explicitly include the City’s Purchase Order, Vendor Offer including all attachments, Addendum to the Bid, the Bid specifications, the Bid instructions and Bid Attachments.  Where there are conflicts between these documents, the controlling documents will be in that same sequence, with the first taking priority over the last listed.


2. Mutual Acceptance:  This Contract has been accepted by both parties upon signature by the City of Seattle.  The Vendor may provide an adjoining signature, or may indicate mutual acceptance by receiving the Contract from the City without objection.  If the Vendor objects, the Vendor must provide immediate written notice to the City Purchasing Department upon receipt of the Contract. 



3. Term:  Any term specified in the solicitation or specification shall prevail. Should this be a one-time purchase, the Contract shall commence on the date the City’s Buyer signs the same and shall expire sixty (60) days after delivery and acceptance of last item.  If a Blanket Contract award, this contract shall be for the term specified in the solicitation, and if not specified shall be five years, with one two-year extension allowed at the option of the City.  Such extensions shall be automatic, and shall go into effect without written confirmation, unless the City provides advance notice of the intention to not renew.  The Vendor may provide also provide a notice to not extend, but must provide such notice at least 45 days prior to the otherwise automatic renewal date. 



4. Schedule:   Unless the City Buyer issues a written change, Contractor shall deliver the items or render the services by the “Last Item Due Date” stated on the Contract signature page   At the City’s option, Contractor’s failure to timely deliver or to perform may require expedited shipping at Contractor’s expense, or may be cause for termination of the Contract and the return of all or part of the items at Contractor’s expense.  If Contractor anticipates difficulty in meeting the schedule, the Contractor shall promptly notify the City’s Buyer of such difficulty and the length of the anticipated delay.



5. Limits of Sales to Authorized Products and Services:  Contractor has responsibility to limit sales to those  products or services authorized within the contract, whether authorized by changes and amendments or stated within the original contract scope.  The Contractor is responsible for refusing orders that are not properly authorized by the contract or through other proper Purchase Orders issued by authorized persons from the City.  If the Contractor has consistent sales of unauthorized products or services, the City reserves the right to use any of the following: terminate the contract in accordance with termination provisions, place the Contractor payments on “hold” for all incoming invoices while the City determines which are authorized items eligible for payment, and/or refuse certain invoices that contain non-authorized items. 


6. Adjustments:   The City Buyer at any time may make reasonable changes in the place of delivery, installation or inspection; the method of shipment or packing; labeling and identification; extension of contract duration, and ancillary matters that Contractor may accommodate without substantial additional expense to the City.



7. Changes and Expansion Authority:  No modification of this Contract shall be effective unless in writing and signed by an authorized representative of the City. The only person authorized to make amendments on behalf of the City is the designated Buyer from City Purchasing, Department of Executive Administration.  The City Buyer may also be termed as the City RFP Coordinator.  The City Buyer shall issue change notices to Contractor, and such notices shall take be considered to take effect and be mutually acceptable, upon sole signature of the City Buyer, unless written objection of the notice is received by the Contractor upon Contractor receipt of the change notice.



8. Expansion: This contract may be expanded as mutually agreed, if such expansion is approved by the City Buyer. Expansions must be issued in writing from the City Buyer in a formal notice.  The Buyer will ensure the expansion meets the following criteria collectively:  (a)  it could not be separately bid, (b) the change is for a reasonable purpose, (c) the change was not reasonably known to either the City or vendors at time of bid or else was mentioned as a possibility in the bid (such as a change in environmental regulation or other law); (d) the change is not significant enough to be reasonably regarded as an independent body of work; (e) the change could not have attracted a different field of competition; and (f) the change does not vary the essential identity or main purpose of the contract.  The Buyer shall make this determination, and may make exceptions for immaterial changes, emergency or sole source conditions, or for other situations as required in the opinion of the Buyer.  Note that certain changes are not considered an expansion of scope, including an increase in quantities ordered, the exercise of options and alternates in the bid, or ordering of work originally identified within the originating solicitation. If such changes are approved, changes are conducted as a written order issued by the City Purchasing Buyer in writing to the Vendor.


9. Invoices:  Invoices must show line item detail and price for each.  Invoices must provide the name of the City employee that placed the order, and the City Contract Number.  If the pricing structure is based upon a discount below list, or a mark-up above cost, then the Vendor must provide a method for tracking the cost of the item to the City, with the City discount calculation displayed so that pricing discounts can be easily tracked and verified by the City.  


For contracts where prevailing wages are required, the Vendor must include a statement that certifies Prevailing Wages have been paid for the Contractor and subcontractors, if any.


10. Delayed Invoice Submittal:  Invoices must be submitted to the City within 60 days, whichever is the latest, of either the date the City received, inspected and accepted delivery of all goods, the date the City accepted final completion of all services, or the date of receipt of a correct invoice, whichever date is later.


11. Payment:   Seattle agrees to compensate as specified herein or attached, in consideration of acceptable Contractor performance.  Payment shall only be made for services performed and/or product delivered, after receipt, review and authorization by the City.  Such payment shall be paid according to early payment discount terms, or if no early payment discount is offered, thirty (30) days after the City’s receipt and acceptance of the goods or completion and acceptance of the services. Payment periods will be computed from the acceptance date after delivery of all goods, City acceptance after completion of all services, or the date of receipt of a correct invoice, whichever date is later. This section is not intended to restrict partial payments that are specified in the contract.   All dollars referenced in this Contract and attachments are US Dollars.  Also see “Dispute” section for payment of items in Dispute.


12. Late Invoice Payment:  If the City pays an invoice after the 30 day allowance, the Vendor may charge the City no more than 1% interest calculated upon the total invoice amount.  The Vendor is not entitled to any late fees or penalties for late payments. Per RCW Chapter 39.76.010.


13. Overages/Underages:  Shipments shall match the purchase order, any unauthorized advance or excess shipments are returnable at Contractors expense.  The City is not obligated to return overages and will not pay for overages.



14. Taxes, Fees and Licenses.



Fees and Licenses:  Contractor shall pay for and maintain in a current status, any license fees, assessments, permit charges, etc., which are necessary for contract performance.  It is the Contractor’s sole responsibility to monitor and determine any changes or the enactment of any subsequent requirements for said fees, assessments, or charges and to immediately comply with said changes during the entire term of this Contract.  Contractor must pay all custom duties, brokerage or import fees where applicable as part of the contract price.  Contractor shall take all necessary actions to ensure that materials or equipment purchased are expedited through customs.  



Taxes:  Where required by state statute, ordinance or regulation, Contractor shall pay for and maintain in current status all taxes that are necessary for contract performance.  Unless otherwise indicated, Seattle agrees to pay State of Washington sales or use taxes on all applicable consumer services and materials purchased.  No charge by the Contractor shall be made for federal excise taxes and Seattle agrees to furnish Contractor with an exemption certificate where appropriate.  



Withholding payment for taxes/business license fees due the City of Seattle:  If specified by Seattle Municipal Code the Director of the Department of Executive Administration may withhold payment due a City contractor pending satisfactory resolution of unpaid taxes and fees due the City.



Supplier is to calculate and enter the appropriate Washington State and local sales tax on the invoice.  Tax is to be computed on new items after deduction of any trade-in, in accordance with WAC 458-20-247. 



15. Rebate:  If this contract includes a rebate, the total rebate due to the City shall be paid in check to the City of Seattle, City Purchasing.  The rebate will be provided to City Purchasing on the anniversary date of the contract or more frequently if required by the original ITB/RFP, to reflect total expenditures for the previous reporting period. The vendor will calculate the amount due and provide supporting documentation with the payment.  All monies spent between the City and vendor are part of the rebate calculation, and monies spent by other public agencies through Interlocal Agreement unless specified otherwise by the City, unless the vendor can clearly differentiate a spend category or separate contract that is not associated with the contract products or services.  If the rebate is late, the City reserves the right to “hold” all future invoice payments due the vendor until the rebate has been issued, or to withhold the rebate amount from the next invoice payment due to the vendor.



16. Pricing:  Pricing reflects the following agreements.  These are in addition to annual Prevailing Wage adjustments if required.  The Buyer may exempt these requirements for extraordinary conditions that could not have been known by either party at the time of bid or other circumstances beyond the control of both parties, as determined in the opinion of the Buyer.  Such changes (whether increases or decreases) may only be issued by the City Purchasing Buyer (Department of Executive Administration).  No other individual or City Department is authorized to approve such modifications.  Changes shall be issued in writing by the City Purchasing Buyer.  Absent a written contract document, such changes shall not be considered effective.  The Change Order shall not require joint signature, and implies concurrence unless the vendor rejects in writing immediately upon receipt of such a Change Order.


Requests for Price Decreases:    Vendors can offer volume discounts or improved pricing that is more favorable to the City at any time, when a specific order is placed or when a long-term change in costs allows the vendor to offer a permanent change to the contract prices. Requests that reduce pricing charged to the City may be delivered to the City Purchasing Buyer at any time during the contract period.  Such price reductions should use the same pricing structure as the original contract (i.e. discounts below list, mark-up above, fixed price, or hourly rates). The City may likewise initiate a request to the vendor for price reductions, subject to mutual agreement of the vendor.  


Requests for Price Increases:  Requests that increase costs to the City must be delivered to the City Purchasing Buyer in accordance to the rules below.  No other employee may accept a rate increase request on behalf of the City.  Any invoice that is sent to the City with pricing above that specified by the City in writing within this Contract or specified within an official written change issued by City Purchasing to this contract, shall be invalid.  Payment of an erroneous invoice does not constitute acceptance of the erroneous pricing, and the City would seek reimbursement of the overpayment or would withhold such overpayment from future invoices.



A. Discount from Manufacturer List Pricing:  The City will not accept requests to change discount rates below Manufacturer List prices or mark-up above wholesale, except for those that are more favorable to the City than the original contract.  As manufacturer list prices change, the net price to the City will automatically change in the same percentage as the discount rate to the City.  


B. One-time Purchase Order Prices:  If the Bid is for a one-time purchase, pricing shall be firm and fixed for that purchase, and shall not be subject to requests for price increases by the Vendor.  With this said, the Vendor may submit requests to reduce and decrease the price.



C. Hourly Rates or Service Pricing:  For multi-year contracts that provide services.  The vendor may submit a price reduction that implements a lower and more favorable cost to the City at anytime during the contract. Vendor requests for rate increases must be no sooner than two years after contract signature, are at the discretion of the Buyer; and must be:



1. The direct result of increases to wage rates and do not exceed the CPI Index or other appropriate service rate index agreed upon between the Buyer and the Vendor. 



2. Incurred after contract commencement date.  



3. Not produce a higher profit margin than that on the original contract.



4. Clearly identify the service titles and the hours of service performed if specified within the contract and the before and after wage rates for such titles.



5. Be filed with Buyer a minimum of 90 calendar days before the effective date of proposed increase.



6. Be accompanied by detailed documentation acceptable to the Buyer sufficient to warrant the increase.  



7. The United States published indices such as the Consumer Price Index or other government data may be referenced to help substantiate the Vendor’s documentation.  A link to the CPI Data is available at http://data.bls.gov/PDQ/outside.jsp?survey=wp.



8. The Adjustment (if any) shall remain firm and fixed for at least 365 days after the effective date of the adjustment.



9. Should not deviate from the original contract pricing scheme/methodology



D. Fixed Product Pricing:  For product and supply contracts that provide on-going, multiple year supply.  The Vendor may submit notice of a price reduction that provides more favorable and lower prices to the City, at any time during the contract.  Requests by the Vendor to increase pricing shall be no sooner than two years after the execution of the contract, are at the discretion of the Buyer; and must also be: 



1. The direct result of increases at the manufacturer's level (or if Vendor is a supplier of a raw material delivered directly to the City such as cement or soil, the increase must be verified at the supplier level). 



2. Incurred after contract commencement date.  



3. Not produce a higher profit margin than that on the original contract.



4. Clearly identify the items impacted by the increase.



5. Be filed with Buyer a minimum of 90 calendar days before the effective date of proposed increase.



6. Be accompanied by detailed documentation acceptable to the Buyer sufficient to warrant the increase.  



7. The United States published indices such as the Producer Price Index or other government data may be referenced to help substantiate the Vendor’s documentation.  A link to the PPI Commodity Data is available at http://data.bls.gov/PDQ/outside.jsp?survey=wp.



8. The Adjustment (if any) shall remain firm and fixed for at least 365 days after the effective date of the adjustment.



9. Should not deviate from the original contract pricing scheme/methodology.



17.  Seattle will not be bound by prices contained in an invoice that are higher than those in the contract.  Unless the higher price has been accepted by the City and the contract amended, the invoice may be rejected and returned to the Vendor for corrections.   



18. Catalogue and Manufacturer List Pricing:  Upon City request, the Vendor shall provide access to the “Manufacturer’s Current Price List” in electronic and/or paper format.  Such requests may be for current catalogue pricing or for past catalogue that are within the term of the contract.  



19. Cancellation of Orders:  The City may cancel an order before delivery without penalty or charge, providing that the Vendor has not incurred any special production costs such as custom fabrication in fulfilling the order.  If the City cancels the order after production has begun for a non-standard or custom order, then the Vendor may charge the customer reasonable expenses incurred up until the date of the cancellation, that cannot be reasonably avoided or offset by the Vendor, not in any event to exceed 10% of the total cost of the order.



20. Returns and Restocking:  Unless specified otherwise in the Solicitation the following shall apply:


Vendor Error: No restocking charge for items ordered due to Vendor error.  Vendor pays all shipping costs.



Standard Stock items:  No restocking fee applies if new, unused, in original packaging and shipped back within 30 days of receipt by the City.  Customer pays the shipping cost.



Non-Standard or Custom items:  Item(s) may be returned if new, unused, in original packaging and shipped back within 30 days of receipt.   If the City cancels the order after production has begun for a non-standard or custom order, then the Vendor may charge the customer reasonable expenses incurred up until the date of the cancellation, that cannot be reasonably avoided or offset by the Vendor, not in any event to exceed 10%” of the total cost of the order..



Fabricated Items:  Items that are custom engineered and fabricated to design specifications may be returned under the terms negotiated between the parties upon request of the City.



Failure to perform:  If Vendor has presented a particular product as suitable and fit for the purpose described by the City herein or upon order by the City, and the product fails to perform as advised and/or specified, that shall be defined as a Vendor error.  No restocking charge shall be charged to the City.  Further, if such fitness could not have been determined until the product had been in use, the City may return the product opened and used within 30 days of receipt without penalty or charges due to the City. 



21. Idling Prohibited (Delivery Services):  Vehicles and/or diesel fuel trucks shall not idle at the time and location of the delivery to the City for more than five minutes.  The City requires vendors to utilize practices that reduce fuel consumption and emission discharge, including turning off trucks and vehicles during delivery of products to the City.  Exceptions to this requirement include when a vehicle is making deliveries and associated power is necessary; when the engine is used to provide power in another device, and  if required for proper warm-up and cool-down of the engine.  Specific examples include “bucket” trucks that allow a worker to reach wires on telephone poles or tree branches for trimming; and vehicles with a lift on the back of a truck to move products in and out of the truck.  The City of Seattle has a commitment to reduction of unnecessary fuel emissions.  The City intends to improve air quality by reducing unnecessary air pollution from idling vehicles. Limiting car and truck idling supports cleaner air, healthier work environments, the efficient use of city resources, the public’s enjoyment of City properties and programs, conservation of natural resources, and good stewardship practices.



22. Travel and Direct Charges:  If the specifications and scope of work for this purchase have specifically identified travel and/or direct costs that the City intends to reimburse, then the following requirements shall apply.  All such expenses must be pre-approved in writing by the Project Manager. If the specifications and scope of work do not clearly identify such costs for compensation, than no compensation will be given.  


· City will reimburse the Contractor at actual cost for expenditures that are pre-approved by the City in writing and are necessary and directly applicable to the work required by this Contract provided that similar direct project costs related to the contracts of other clients are consistently accounted for in a like manner.  Such direct project costs may not be charged as part of overhead expenses.  Direct charges may include, but are not limited to the following items: travel, printing, long distance telephone, supplies, computer charges, and fees of subconsultants or subcontractors.



· The billing for third party direct expenses specifically identifiable with this project shall be an itemized listing of the charges supported by copies of the original bills, invoices, expense accounts, subconsultant/subcontractor paid invoices, and other supporting documents used by the Contractor to generate invoice(s) to the City.  The original supporting documents shall be available to the City for inspection upon request.  All charges must be necessary for the services provided under this Contract.



· The City will reimburse the actual cost for travel expenses incurred as evidenced by copies of receipts (excluding meals) supporting such travel expenses, and in accordance with the City of Seattle Travel Policy, details of which can be provided upon request.  



· Airfare: Airfare will be reimbursed at the actual cost of the airline ticket.  The City will reimburse for Economy or Coach Fare only.  Receipts detailing each airfare are required.



· Meals:  Meals will be reimbursed at the Federal Per Diem daily rate for the city in which the work is performed and do not require receipts or additional documentation.  The City will not reimburse for alcohol at any time.



· Lodging:  Lodging will be reimbursed at actual cost incurred up to a maximum of the published Runzheimer Cost Index for the city in which the work was performed.  Receipts detailing each day / night lodging are required.  The City will reimburse at the single occupancy rate.  As an alternative, lodging billed at the published Federal Per Diem daily rate for the city in which the work is performed does not require receipts or additional documentation.  In this case, the invoice needs to state that "the lodging is being billed at the Federal Per Diem daily rate."



· Vehicle mileage:  Vehicle mileage will be reimbursed at the Federal Internal Revenue Service Standard Business Mileage Rate in affect at the time the mileage expense is incurred (currently that rate is 50.0 cents per mile.)



· Rental Car: Rental car expenses will be reimbursed at the actual cost of the rental.  Rental car receipts are required for all rental car expenses (the City will only pay for the rental of "Compact" vehicles unless three or more persons are sharing one vehicle in which case a "Mid-sized" vehicle rental is acceptable).



· Miscellaneous Travel (e.g. parking, gas, taxi, shuttle, tolls, ferry fees, etc.):  Miscellaneous travel expenses will be reimbursed at the actual cost incurred.  Receipts are required for each expense of $10.00 or more.



· Miscellaneous other business expenses (e.g. printing, photo development, binding): Other miscellaneous business expenses will be reimbursed at the actual cost incurred.  Receipts are required for all miscellaneous expenses that are billed.



· Subcontractor: Subcontractor expenses will be reimbursed at the actual cost incurred.  Copies of all subcontractor invoices that are rebilled to the City are required.


23. Delivery Time:  Except when instructed otherwise, delivery must be made during normal working hours and within timeframes proposed by Contractor herein and as accepted by Seattle.  Failure to comply may subject Contractor to non-delivery assessment charges and/or damages as appropriate.  Seattle reserves the right to refuse shipment when delivered before or after normal working hours.  Contractor shall verify specific working hours of offices and so instruct carrier(s) to deliver accordingly.  The acceptance by Seattle of late performance without objection or reservation shall not waive the right of Seattle to claim damages for such breach, nor preclude Seattle from pursuing any other remedy provided herein, including termination, nor constitute a waiver of the requirements for the timely performance of any obligation remaining to be performed by Contractor.  



24. Title, Risk of Loss, Freight, Overages or Underages: Contractor warrants that Contract has properly produced, stored, packaged, boxed and shipped the products and goods for delivery, at Contractor’s expense. No charges will be allowed for handling that includes but is not limited to packing, wrapping, bags, containers, or reels, unless otherwise stated herein. All deliveries are to be made to the applicable delivery location in accordance with Interstate Commerce Commission rules or as indicated in Purchase Order.  When applicable, Contractor shall take necessary actions to safeguard items during inclement weather. Title of goods received under this contract shall remain with the Contractor until they are delivered, inspected and accepted at the address specified, at which time title passes to Seattle. Regardless of FOB point, Contractor agrees to bear all risks of loss, injury, or destruction of goods and materials ordered herein which occur prior to delivery, inspection and acceptance by Seattle.  Such loss, injury, or destruction shall not release Contractor from any obligations under.  Prices include freight prepaid and allowed.  Contractor assumes the risk of every increase, and receives the benefit of every decrease, in delivery rates and charges.  Shipments shall correspond with the Contract; any unauthorized advance or excess shipment is returnable at Contractor’s expense.



25. Identification:   All invoices, packing slips, packages, instruction manuals, correspondence, shipping notices, shipping containers, and other written documents affecting this contract shall be identified by the applicable purchase order number.  Packing lists shall be enclosed with each shipment, indicating the contents therein. 



26. Rejection of Goods:  Goods shall not be deemed accepted until he City completes receipt, inspection and acceptance.  The City may reject goods upon notice to the Contractor without the requirement to specify the reason(s) for rejection.  The City can return non-conforming goods, require Contractor to replace non-conforming goods, or require Contractor to repair non-confirming goods to meet requirements, at the Contractor cost.



27. Liens:  Contractor warrants all products are free and clear of liens.


28. Contract Notices:  Contract notices shall be delivered to the Buyer at the addresses specified in the solicitation.



29. Representations:   Contractor represents and warrants that it has the requisite training, skill and experience necessary to provide Work and is appropriately accredited and licensed by all applicable agencies and governmental entities.



30. Warranties:   Contractor warrants that all materials, equipment, and/or services provided under this Contract shall be fit for the purpose(s) for which intended, for merchantability, are properly packaged, proper instructions and warnings are supplied, that all goods comply with applicable safety and health standards, that an MSDS Sheet is supplied as required by law, and that products or services conform to the requirements and specifications herein.  Acceptance of any service and inspection incidental thereto by Seattle shall not alter or affect the obligations of the Contractor or the rights of Seattle.



31. Independent Contractor:   It is the intention and understanding of the Parties that Contractor shall be an independent contractor and that Seattle shall be neither liable for nor obligated to pay sick leave, vacation pay or any other benefit of employment, nor to pay any social security or other tax that may arise as an incident of employment.  The Contractor shall pay all income and other taxes as due.  Industrial or other insurance that is purchased for the benefit of the Contractor shall not be deemed to convert this Contract to an employment contract.  It is recognized that Contractor may or will be performing work during the term for other parties and that Seattle is not the exclusive user of the services that Contractor provides.



32. Inspection:  Work shall be subject, at all times, to inspection by and with approval of Seattle, but the making (or failure or delay in making) such inspection or approval shall not relieve Contractor of responsibility for performance of the Work in accordance with this Contract, notwithstanding Seattle’s knowledge of defective or noncomplying performance, its substantiality or the ease of its discovery.  Contractor shall provide sufficient, safe, and proper facilities and equipment for such inspection and free access to such facilities.



33. Performance:  Acceptance by Seattle of unsatisfactory performance with or without objection or reservation shall not waive the right to claim damage for breach, or terminate the contract, nor constitute a waiver of requirements for satisfactory performance of any obligation remaining to be performed by Contractor.


34. Affirmative Efforts: 



· Employment Actions:  Contractor shall not discriminate against any employee or applicant for employment because of race, religion, creed, age, color, sex, marital status, sexual orientation, gender identity, political ideology, ancestry, national origin, or the presence of any sensory, mental or physical handicap, unless based upon a bona fide occupational qualification.  Contractor shall take affirmative action to ensure that applicants are employed, and that employees are treated during employment, without regard to their creed, religion, race, age, color, sex, national origin, marital status, political ideology, ancestry, sexual orientation, gender identity, or the presence of any sensory, mental or physical handicap.  Such action shall include, but not be limited to employment, upgrading, promotion, demotion, or transfer; recruitment or recruitment advertising, layoff or termination, rates of pay, or other forms of compensation and selection for training.  



· In accordance with Seattle Municipal Code Chapter 20.42, Contractor shall actively solicit the employment and subcontracting of women and minority group members when there are commercially useful purposes for fulfilling the scope of work.  



· In the event Subcontracting is considered appropriate and feasible to contract performance, the Contractor shall develop a Subcontracting Plan, which also may be referred to as an Outreach Plan.  The Subcontracting (Outreach) Plan shall specify the Contractor’s affirmative efforts and an agreement to the City for subcontracting to women and minority businesses, and/or diverse employment.  The Subcontracting (Outreach) Plan, as submitted and/or as agreed upon with the City thereafter, shall be incorporated as a material part of the Contract. In preparing the Subcontracting (Outreach) Plan, Contractors shall actively solicit qualified, available and capable women and minority-owned businesses to perform the subcontracting work for the contract.  The Contractor shall submit the Subcontracting (Outreach) Plan to the City with the solicitation and/or prior to contract execution. At the request of the City, Contractor shall promptly furnish evidence of the Contractor’s compliance with these requirements, which may include a list of all subcontractors and/or WMBE subcontractors, and may include a request for copies of the executed agreements between the Contractor and subcontractors, invoices and/or performance reports.


· If upon investigation, the Director of Executive Administration finds probable cause to believe that the Contractor has failed to comply with the requirements of this Section, the Contractor shall notified in writing.  The Director of Executive Administration shall give Contractor an opportunity to be heard, after ten calendar days’ notice.  If, after the Contractor’s opportunity to be heard, the Director of Executive Administration still finds probable cause, s/he may suspend the Contract and/or withhold any funds due or to become due to the Contractor, pending compliance by the Contractor with the requirements of this Section.



· Any violation of the mandatory requirements of this Section, or a violation of Seattle Municipal Code Chapter 14.04 (Fair Employment Practices), Chapter 14.10 (Fair Contracting Practices), Chapter 20.45 (City Contracts – Non-Discrimination in Benefits), or other local, state, or federal non-discrimination laws, shall be a material of contract for which the Contractor may be subject to damages and sanctions provided for by the Vendor Contract and by applicable law.   In the event the Contractor is in violation of this Section shall be subject to debarment from City contracting activities in accordance with Seattle Municipal Code Section 20.70 (Debarment).



35. Assignment and Subcontracting: Contractor shall not assign or subcontract any of its obligations under this Contract without Seattle’s written consent, which may be granted or withheld in Seattle’s sole discretion.  Any subcontract made by Contractor shall incorporate by reference all the terms of this Contract except Equal Benefit provisions. Contractor shall ensure that all subcontractors comply with the obligations and requirements of the subcontract, except for Equal Benefit provisions.  Seattle’s consent to any assignment or subcontract shall not release the Contractor from liability under this Contract, or from any obligation to be performed under this Contract, whether occurring before or after such consent, assignment, or subcontract. 



36. Key Persons and Subcontractors.  Contractor shall not transfer, reassign or replace any individual or subcontractor that is determined to be essential or that has been agreed upon in the Contractor’s Subcontracting (Outreach) Plan, without express written consent of Seattle.  If during the term of this Contract, any such individual leaves the Contractor’s employment or any named subcontract is terminated for any reason, Contractor shall notify Seattle and seek approval for reassignment or replacement with an alternative individual or subcontractor. Upon Seattle’s request, the Contractor shall present to Seattle, one or more subcontractors or individual(s) with greater or equal qualifications as a replacement.  Continued achievement of the Subcontracting (Outreach) Plan that was incorporated into this Contract by reference, if any, and the associated subcontract awards, aspirational goals and efforts, will be one of the considerations in approval of such changes. Seattle’s approval or disapproval shall not be construed to release the Contractor from its obligations under this Contract.  


37. Involvement of Former City Employees: Contractor shall promptly notify Seattle in writing of any person who is expected to perform any of the Work and who, during the twelve (12) months immediately prior to the expected commencement date of such work or subcontract, was a City officer or employee.  Contractor shall ensure that no Work or matter related to the Work is performed by any person (employee, subcontractor, or otherwise) who was a City officer or employee within the past twelve (12) months; and as such was officially involved in, participated in, or acted upon any matter related to the Work, or is otherwise prohibited from such performance by SMC 4.16.075.



38. Equal Benefits. 



· Compliance with SMC Ch. 20.45: The Contractor shall comply with the requirements of SMC Ch. 20.45 and Equal Benefits Program Rules implementing such requirements, under which the Contractor is obligated to provide the same or equivalent benefits (“equal benefits”) to its employees with domestic partners as the Contractor provides to its employees with spouses.  At Seattle’s request, the Contractor shall provide complete information and verification of the Contractor’s compliance with SMC Ch. 20.45.   Failure to cooperate with such a request shall constitute a material breach of this Contract.  (For further information about SMC Ch. 20.45 and the Equal Benefits Program Rules call (206) 684-0430 or review information at http://cityofseattle.net/contract/equalbenefits/.)



· Remedies for Violations of SMC Ch. 20.45:  Any violation of this section shall be a material breach of Contract for which the City may:



a. Require the Contractor to pay actual damages for each day that the Contractor is in violation of SMC Ch. 20.45 during the term of the Contract; or



b. Terminate the Contract; or 



c. Disqualify the Contractor from bidding on or being awarded a City contract for a period of up to five (5) years; or



d. Impose such other remedies as specifically provided for in SMC Ch. 20.45 and the Equal Benefits Program Rules promulgated there under.



39. Publicity:   No news release, advertisement, promotional material, tour, or demonstration related to the City’s purchase or use of the Contractor’s product or any work performed pursuant to this Contract shall be produced, distributed or take place without the prior, specific written approval of the City’s Project Director or his/her designee.


40. Proprietary and Confidential Information: 


1.  Contractor understands that any records (including but not limited to bid or proposal submittals, the Agreement,  and any other contract materials) it submits to the City, or that are used by the City even if the Contractor possesses the records, are public records under Washington State law, RCW Chapter 42.56. Public records must be promptly disclosed upon request unless a statute exempts them from disclosure. The Contractor also understands that even if part of a record is exempt from disclosure, the rest of that record generally must be disclosed.



2.  If the City receives a public disclosure request made pursuant to RCW 42.56, the City will not assert an exemption from disclosure on behalf of the Contractor. For materials that the Vendor has properly marked, the City may notify the Contractor of the request and postpone disclosure for ten business days to allow the Contractor to file a lawsuit seeking an injunction preventing the release of documents pursuant to RCW 42.56.540.  Any notification is provided as a courtesy and is not an obligation on behalf of the City. Unless the Contractor obtains and serves an injunction upon the City before the close of business on the tenth business day after the date of the notification, the City may release the documents. It is the Contractor’s discretionary decision whether to file the lawsuit.



3.  In order to request that material not be disclosed until receipt of notification of a public disclosure request, you must identify the specific materials and citations very clearly on the City Vendor Questionnaire that you believe are exempt from disclosure.  The City will not withhold material for notification if the Contractor simply marked confidential on the document header, footer, stamped on all pages, or offered a generic statement that the entire document is protected.  Only material specifically listed and properly cited on the Vendor Questionnaire will be temporarily withheld until the City provides notification of a public disclosure request.   



4.  If the Contractor does not obtain and serve an injunction upon the City within 10 business days of the date of the City’s notification of the request, the Contractor is deemed to have authorized releasing the record.



5.  If the Contractor does not submit a request within the Vendor Questionnaire, the Contractor is deemed to have authorized releasing any and all information submitted to the City. 



6.  Notwithstanding the above, the Contractor must not take any action that would affect (a) the City’s ability to use goods and services provided under this Agreement or (b) the Contractor’s obligations under this Agreement.



7.  The Contractor will fully cooperate with the City in identifying and assembling records in case of any public disclosure request.



41. Indemnification:   To the extent permitted by law, the Contractor shall protect, defend, indemnify and hold the City harmless from and against all claims, demands, damages, costs, actions and causes of actions, liabilities, fines, penalties,  judgments, expenses and attorney fees, resulting from the injury or death of any person or the damage to or destruction of property, or the infringement of any patent, copyright, trademark or trade secret, arising out of the work performed or goods provided under this Contract, or the Contractor’s violation of any law, ordinance or regulation, contract provision or term, or condition of regulatory authorization or permit, except for damages resulting from the sole negligence of the City.  As to the City of Seattle, the Contractor waives any immunity it may have under RCW Title 51 or any other Worker’s Compensation statute.  The parties acknowledge that this waiver has been negotiated by them, and that the contract price reflects this negotiation.


42. Insurance:  Unless specified otherwise, the following is in effect.  Contractor shall maintain at its own expense at all times during the term of this Contract the following insurance with limits of liability consistent with those generally carried by similarly situated enterprise: 



1.
Minimum Coverages and Limits of Liability. Vendor shall at all times during the term of this Agreement maintain continuously, at its own expense, minimum insurance coverage’s and limits of liability as specified below:



A.
Commercial General Liability (CGL) insurance, including:






- Premises/Operations







- Products/Completed Operations






- Personal/Advertising Injury






- Contractual 






- Independent Contractors 



- Stop Gap/Employers Liability



With minimum limits of liability of $1,000,000 each occurrence combined single limit bodily injury and property damage (“CSL”), except:






$1,000,000    Personal/Advertising Injury






$1,000,000    each accident/disease/employee Stop Gap/Employer’s Liability



B.
Automobile Liability insurance, including coverage for owned, non-owned, leased or hired vehicles with a minimum limit of liability of $1,000,000 CSL.



C.
 Worker’s Compensation for industrial injury to Vendor’s employees in accordance with the provisions of Title 51 of the Revised Code of Washington. 



2.
Seattle as Additional Insured.  The City of Seattle shall be included as an additional insured under CGL and Automobile Liability insurance for primary and non-contributory limits of liability.



3.
No Limitation of Liability. The limits of liability specified herein in subparagraph 1.A. are minimum limits of liability only and shall not be deemed to limit the liability of Vendor or any Vendor insurer except as respects the stated limit of liability of each policy.  Where required to be an additional insured, the City of Seattle shall be so for the full limits of liability maintained by Vendor, whether such limits are primary, excess, contingent or otherwise.



4.
Minimum Security Requirement.  All insurers must be rated A- VII or higher in the current A.M. Best's Key Rating Guide and licensed to do business in the State of Washington unless coverage is issued as surplus lines by a Washington Surplus lines broker.



5.
Self-Insurance.  Any self-insured retention not fronted by an insurer must be disclosed.  Any defense costs or claim payments falling within a self-insured retention shall be the responsibility of Vendor.



6.
Evidence of Coverage.  Prior to performance of any scope of work, Vendor shall provide certification of insurance acceptable to the City evidencing the minimum coverage’s and limits of liability and other requirements specified herein.  Such certification must include a copy of the policy provision documenting that the City of Seattle is an additional insured for commercial general liability insurance on a primary and non-contributory basis.  



43. Audit: Upon request, Contractor shall permit Seattle, and any other governmental agency involved in the funding of the Work (“Agency”), to inspect and audit all pertinent books and records of Contractor, any subcontractor, or any other person or entity that performed work in connection with or related to the Work, at any and all times deemed necessary by Seattle or Agency, including up to six years after the final payment or release of withheld amounts has been made under this Contract.  Such inspection and audit shall occur in King County, Washington or other such reasonable location as Seattle or Agency selects.  The Contractor shall supply Seattle with, or shall permit Seattle to make, a copy of any books and records and any portion thereof.  The Contractor shall ensure that such inspection, audit and copying right of Seattle and Agency is a condition of any subcontract, agreement or other arrangement under which any other person or entity is permitted to perform work under this Contract.  Also see Federal provisions for federal access when this contract is paid in part or in whole by federal fund sources.


44. Contractual Relationship: The relationship of Contractor to Seattle by reason of this Contract shall be that of an independent contractor.  This Contract does not authorize Contractor to act as the agent or legal representative of Seattle for any purpose whatsoever.  Contractor is not granted any express or implied right or authority to assume or create any obligation or responsibility on behalf of or in the name of Seattle or to bind Seattle in any manner or thing whatsoever.



45. Supervision and Coordination:  Contractor shall:



· Competently and efficiently, supervise and direct the implementation and completion of all contract requirements specified herein.



· Designate in its bid or proposal to Seattle, a representative(s) with the authority to legally commit Contractor’s firm.  All communications given or received from the Contractor’s representative shall be binding on the Contractor.



· Promote and offer to City of Seattle employees only those materials, equipment and/or services as stated herein and allowed for by contractual requirements.  Violation of this condition will be grounds for contract termination.



46. Compliance with Law: 



General Requirement:   The Contractor, at its sole cost and expense, shall perform and comply with all applicable laws of the United States and the State of Washington; the Charter, Municipal Code, and ordinances of The City of Seattle; and rules, regulations, orders, and directives of their respective administrative agencies and officers.



Licenses and Similar Authorizations:   The Contractor, at no expense to the City, shall secure and maintain in full force and effect during the term of this Contract all required licenses, permits, and similar legal authorizations, and comply with all related requirements.



Taxes:   The Contractor shall pay, before delinquency, all taxes, import duties, levies, and assessments arising from its activities and undertakings under this Contract; taxes levied on its property, equipment and improvements; and taxes on the Contractor's interest in this Contract. 



47. No Gifts or Gratuities: Contractor shall not directly or indirectly offer anything of value (such as retainers, loans, entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, work or meals) to any City employee, volunteer or official, that is intended, or may appear to a reasonable person to be intended, to obtain or give special consideration to the Vendor.  Promotional items worth less than $25 may be distributed by the vendor to City employees if the Vendor uses the items as routine and standard promotions for business. Any violation of this provision may result in termination of this Contract.  Nothing in this Contract prohibits donations to campaigns for election to City office, so long as the donation is disclosed as required by the election campaign disclosure laws of the City and of the State.



48. Current and Former City Employees, Officers, and Volunteers: Throughout the life of the contract, Contractor shall provide written notice to City Purchasing and the City Project Manager of any current or former City employees, officials or volunteers, that are working or assisting on solicitation of City business or on completion of the awarded contract.  The Vendor must be aware of the City Ethics Code, Seattle Municipal Code 4.16 and advise Contractor workers as applicable.



49. Contract Workers with 1,000 Hours: Throughout the life of the Contract, Contractor shall provide written notice to City Purchasing and the City Project Manager of any contract worker that shall perform more than 1,000 hours of contract work for the City within a rolling 12-month period.  Such hours include those that the contract worker performs for the Contract, and any other hours that the worker performs for the City under any other contract.  Such workers are subject to the requirements of the City Ethics Code, Seattle Municipal Code 4.16.  The Contractor shall advise their Contract workers as applicable.



50. Intellectual Property Rights:   


Patents:  Contractor hereby assigns to Seattle all rights in any invention, improvement, or discovery, together with all related information, including but not limited to, designs, specifications, data, patent rights and findings developed in connection with the performance of Contract or any subcontract hereunder.  Notwithstanding the above, the Contractor does not convey to Seattle, nor does Seattle obtain, any right to any document or material utilized by Contractor that was created or produced separate from this Contract or was preexisting material (not already owned by Seattle), provided that the Contractor has clearly identified in writing such material as preexisting prior to commencement of the Work.  To the extent that preexisting materials are incorporated into the Work, the Contractor grants Seattle an irrevocable, non-exclusive, fully paid, royalty-free right and/or license to use, execute, reproduce, display, and transfer the preexisting material, but only as an inseparable part of the Work.



Copyrights:  For materials and documents prepared by Contractor in connection with Work, Contractor shall retain the copyright (including the right of reuse) whether or not the Work is completed.  Contractor grants to Seattle a non-exclusive, irrevocable, unlimited, royalty-free license to use every document and all other materials prepared by the Contractor for Seattle under this Contract.  If requested by Seattle, a copy of all drawing, prints, plans, field notes, reports, documents, files, input materials, output materials, the media upon which they are located (including cards, tapes, discs and other storage facilities), software programs or packages (including source code or codes, object codes, upgrades, revisions, modifications, and any related materials) and/or any other related documents or materials developed solely for and paid for by Seattle in connection with the Work, shall be promptly delivered to Seattle. 



Seattle may make and retain copies of such documents for its information and reference in connection with their use on the project.  The Contractor does not represent or warrant that such documents are suitable for reuse by Seattle, or others, on extensions of the project, or on any other project. Contractor represents and warrants that it has all necessary legal authority to make the assignments and grant the licenses required by this Section.



51. No personal liability:  No officer, agent or authorized employee of the City shall be personally responsible for any liability arising under this Contract, whether expressed or implied, nor for any statement or representation made herein or in any connection with this Contract.



52. Binding Effect:   The provisions, covenants and conditions in this Contract apply to bind the parties, their legal heirs, representatives, successors, and assigns. 



53. Waiver:   No covenant, term or condition or the breach thereof shall be deemed waived, except by written consent of the party against whom the waiver is claimed, and any waiver of the breach of any covenant, term or condition shall not be deemed to be a waiver of any preceding or succeeding breach of the same or any other covenant, term or condition.  Neither the acceptance by Seattle of any performance by the Contractor after the time the same shall have become due nor payment to the Contractor for any portion of the Work shall constitute a waiver by Seattle of the breach or default of any covenant, term or condition unless otherwise this is expressly agreed to by Seattle, in writing.  The City’s failure to insist on performance of any of the terms or conditions herein or to exercise any right or privilege or the City’s waiver of any breach hereunder shall not thereafter waive any other term, condition, or privilege, whether the same or similar type.


54. Anti-Trust:  Seattle maintains that, in actual practice, overcharges resulting from antitrust violations are borne by the purchaser.  Therefore the Contractor hereby assigns to Seattle any and all claims for such overcharges except overcharges which result from antitrust violations commencing after the price is established under this contract and which are not passed on to Seattle under an escalation clause.



55. Applicable Law:   This Contract shall be construed under the laws of the State of Washington.  The venue for any action relating to this Contract shall be in the Superior Court for King County, State of Washington. 



56. Remedies Cumulative:   Remedies under this Contract are cumulative; the use of one remedy shall not be taken to exclude or waive the right to use another. 


57. Captions:  The titles of sections, or subsections, are for convenience only and do not define or limit the contents.



58. Severability:   Any invalidity, in whole or in part, of any provision of this Contract shall not affect the validity of any other of its provisions. 



59. Disputes:  Seattle and Contractor shall maintain business continuity to the extent practical while pursuing disputes. Any dispute or misunderstanding that may arise under this Contract concerning Contractor's performance shall first be resolved, if mutually agreed to be appropriate, through negotiations between the Contractor's Project Manager and Seattle's Project Manager, or if mutually agreed, referred to the City’s named representative and the Contractor's senior executive(s).  Either party may decline or discontinue such discussions and may then pursue other means to resolve such disputes, or may by mutual agreement pursue other dispute alternatives such as alternate dispute resolution processes. Nothing in this dispute process shall in any way mitigate the rights, if any, of either party to terminate the contract in accordance with the termination provisions herein.



Notwithstanding above, if Seattle believes in good faith that some portion of Work has not been completed satisfactorily, Seattle may require Contractor to correct such work prior to Seattle payment.  In such event, Seattle must clearly and reasonably provide to Contractor an explanation of the concern and the remedy that Seattle expects.  Seattle may withhold from any payment that is otherwise due, an amount that Seattle in good faith finds to be under dispute, or if the Contractor does not provide a sufficient remedy, Seattle may retain the amount equal to the cost to Seattle for otherwise correcting or remedying the work not properly completed.  


60. Termination:


For Cause:  Seattle may terminate this Contract if the Contractor is in material breach of any terms of this Contract, and such breach has not been corrected to Seattle’s reasonable satisfaction in a timely manner.



For City’s Convenience:  Seattle may terminate this Contract in whole or in part, without cause and for any reason including Seattle’s convenience, upon written notice to the Contractor.


Nonappropriation of Funds:  Seattle may terminate this Contract at any time without notice due to nonappropriation of funds, whether such funds are local, state or federal grants, and no such notice shall be required notwithstanding any notice requirements that may be agreed upon for other causes of termination.



Acts of Insolvency:  Seattle may terminate this Contract by written notice to Contractor if the Contractor becomes insolvent, makes a general assignment for the benefit of creditors, suffers or permits the appointment of a receiver for its business or assets, becomes subject to any proceeding under any bankruptcy or insolvency law whether domestic or foreign, or is wound up or liquidated, voluntarily or otherwise.



Termination for Gifts or Gratuities:  Seattle may terminate this Contract by written notice to Contractor if Seattle finds that any gratuity in the form of entertainment, a gift, or otherwise, was offered to or given by the Contractor or any agent therefor to any City official, officer or employee, as defined above.



Notice:   Seattle is not required to provide advance notice of termination.  Notwithstanding, the Buyer may issue a termination notice with an effective date later than the termination notice itself.  In such case, the Contractor shall continue to provide products and services as required by the Buyer until the effective date provided in the termination notice. 


Actions upon Termination:  In the event of termination not the fault of the Contractor, the Contractor shall be paid for the services properly performed prior to termination, together with any reimbursable expenses then due, but in no event shall such compensation exceed the maximum compensation to be paid under the Contract.  The Contractor agrees that this payment shall fully and adequately compensate the Contractor and all subcontractors for all profits, costs, expenses, losses, liabilities, damages, taxes, and charges of any kind whatsoever (whether foreseen or unforeseen) attributable to the termination of this Contract. Upon termination for any reason, the Contractor shall provide Seattle with the most current design documents, contract documents, writings and other product it has completed to the date of termination, along with copies of all project-related correspondence and similar items.  Seattle shall have the same rights to use these materials as if termination had not occurred. 


61. Force Majeure – Suspension and Termination: This section applies in the event that either party is unable to perform the obligations of this contract because of a Force Majeure event as defined herein, to the extent that the Contract obligations must be suspended in full.  A Force Majeure event is an event that prohibits performance and is beyond the control of the party.  Such events may include natural or man-made disasters, or an action or decree of a superior governmental body, which prevents performance.



Force Majeure under this Section shall only apply in the event that performance is rendered not possible by either party or its agents.  Should it be possible to provide partial performance that is acceptable to the City under Section #2 (Emergencies or Dias asters), Section #2 below shall instead be in force.



Should either party suffer from a Force Majeure event and is unable to provide performance, such party shall give notice to the remaining party as soon as practical and shall do everything possible to resume performance. 



Upon receipt of such notice, the party shall be excused from such performance as is affected by the Force Majeure Event for the period of such Event.  If such Event affects the delivery date or warranty provisions of this Agreement, such date or warranty period shall automatically be extended for a period equal to the duration of such Event.



62. Major Emergencies or Disasters:  The City may undergo an emergency or disaster that may require the Contractor to either increase or decrease quantities from normal deliveries, or that may disrupt the Contractor’s ability to provide normal performance.  Such events may include, but are not limited to, a storm, high wind, earthquake, flood, hazardous material release, and transportation mishap, loss of any utility service, fire, terrorist activity or any combination of the above.  In such events, the following shall apply.



(a) The City shall notify the Contractor that the City is experiencing an emergency or disaster, and will request emergency and priority services from the Contractor.



(b) The City may request that the Contractor provide either increased or decreased quantities from traditional orders, or may request Contractor provide additional products or services.



(c) Upon such notice by the City, the Contractor shall make reasonable efforts to provide the City the materials in the quantities requested and within the schedule specified by the City, adhering to the conditions in this Section.



(d) The City of Seattle shall be the customer of first priority for the Contractor, except where preceded by State or Federal government mandates.  The Contractor shall provide its best and priority efforts to provide the requested goods and/or services to the City of Seattle in as complete and timely manner as possible.  Such efforts by the Contractor are not to be diminished as a result of Contractor providing service to other customers, except as mandated by State or Federal governments.  



(e) If the Contractor is unable to respond in the time and/or quantities requested by the City, the Contractor shall promptly assist the City to the extent practicable, to gain access to alternative materials and/or services. This may include:



a. Coordinating with other distributors or subsidiaries beyond those in the local region to fulfill order requests; 



b. Offering the City substitutions provided the Contractor obtains prior approval from the City for such substitution.



The Contractor shall charge the City the price determined in this Contract for the goods and services provided, and if no price has been determined, it shall charge the City a price that is normally charged for such goods and/or services (such as listed prices for items in stock).  However, in the event that the City’s request results in the Contractor incurring unavoidable additional costs and causes the Contractor to increase prices in order to obtain a fair rate of return, the Contractor shall charge the City a price not to exceed the cost/profit formula found in this Contract.



63. Interlocal Cooperation Act:  RCW 39.34 allows cooperative purchasing between public agencies, and other political subdivisions.  SMC 20.60.100 also allows non profits to use these agreements.  Such agencies that file an Intergovernmental Cooperative Purchasing Agreement with the City of Seattle may purchase from Contracts established by the City.  Unless Vendor declines on the Offer submitted by the Seller to the City, the Vendor agrees to sell additional items at the bid prices, terms and conditions, to other eligible governmental agencies that have such agreements with the City.  The City of Seattle accepts no responsibility for the payment of the purchase price by other governmental agencies.  Should the Vendor require additional pricing for such purchases, the Vendor is to name such additional pricing upon Offer to the City.


64. City Debarment:  In accordance with SMC Ch. 20.70, the Director of Executive Administration or designee may debar a Vendor from entering into a Contract with the City or from acting as a subcontractor on any Contract with the City for up to five years after determining that any of the following reasons exist: 



1) Contractor has received overall performance evaluations of deficient, inadequate, or substandard performance on three or more City Contracts.



2) Contractor failed to comply with City ordinances or Contract terms, including but not limited to, ordinance or Contract terms relating to small business utilization, discrimination, prevailing wage requirements, equal benefits, or apprentice utilization.  



3) Contractor abandoned, surrendered, or failed to complete or to perform work on or in connection with a City Contract.  



4) Contractor failed to comply with Contract provisions, including but not limited to quality of workmanship, timeliness of performance, and safety standards. 



5) Contractor submitted false or intentionally misleading documents, reports, invoices, or other statements to the City in connection with a Contract. 



6) Contractor colluded with another contractor to restrain competition. 



7) Contractor committed fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a Contract for the City or any other government entity.



8) Contractor failed to cooperate in a City debarment investigation. 



9) Contractor failed to comply with SMC 14.04, SMC Ch. 14.10, SMC Ch. 20.42, or SMC Ch. 20.45, or other local, State, or federal non-discrimination laws. 



The Director may issue an Order of Debarment after adhering to the procedures specified in SMC 20.70.050.   The rights and remedies of the City under these provisions are in addition to any other rights and remedies provided by law or under the Contract. 



65. Recycled Product Requirements:  To promote and encourage environmentally sustainable practices for companies doing business with the City, the City requires that vendors under City contract use environmentally preferable products in production of City work products.  


Green Seal Products: Contractor shall use Green Seal, Eco-Logo or other certified cleaning products if approved by the City, in performance of all cleaning and janitorial work to protect the health, safety, wellness and environmentally sustainable practices that the City requires of companies doing business with the City.  Cleaning products, floor care products and other products used in the performance of work that carry a Green Seal certification are required. The Bidder shall identify the products that the Bidder intends to use at the City facilities and shall list them on the Offer Form, with a notation to confirm the Green Seal product certification.  The Green Seal website is: http://www.greenseal.org/findaproduct/index.cfm.  The City has contracts with various vendors who will supply the winning Bidder with Green Seal certified products for use in performance of City contract work, at City contract pricing. For the list of vendors, contact the City Buyer.


Paper and Paper Product Requirements:  The City desires use of 100% PCF (post consumer recycled content, chlorine-free) Grays Harbor paper, to comply with the City Executive Order and to encourage environmentally preferable practices for City business.  Such paper is available at City contract prices from Keeney’s Office Supplies at 425-285-0541.  



The City prohibits vinyl binders.  The City prefers 100% recycled stock Binders. “Rebinders” are a product that fit this requirement and are available at City contract prices from Complete Office at 206-628-0059 or Keeney’s Office Supplies at 425-285-0541.  Please do not use binders or plastic folders, unless essential.  Note - Keeney’s is a Women Owned Firm and may be noted on your Outreach Plan.



Contractors shall duplex materials prepared for Seattle under this Contract, whether materials are printed or copied, except when impracticable due to the nature of the product.  This is executed under the Mayor's Executive Order, issued February 13, 2005.



66. Workers Right to Know:  “Right to Know” legislation required the Department of Labor and Industries to establish a program to make employers and employees more aware of the hazardous substances in their work environment.  WAC 296-62-054 requires among other things that all manufacturers/distributors of hazardous substances, including any of the items listed on this ITB, RFP or contract bid and subsequent award, must include with each delivery completed Material Safety Data Sheets (MSDS) for each hazardous material.  Additionally, each container of hazardous material must be appropriately labeled with:  the identity of the hazardous material, appropriate hazardous warnings, and the Name and Address of the chemical manufacturer, improper, or other responsible party. Labor and Industries may levy appropriate fines against employers for noncompliance and agencies may withhold payment pending receipt of a legible copy of the MSDS.  OSHA Form 20 is not acceptable in lieu of this requirement unless it is modified to include appropriate information relative to “carcinogenic ingredients: and “routes of entry” of the product(s) in question.


67. Davis Bacon Act.


If this work has federal funding, work in this contract is subject to prevailing wage requirements for both the State (RCW Chapter 39.12) and federal (Davis-Bacon and related acts), if such work has an applicable wage category.  The Contractor and all subs must then comply with the Davis-Bacon Act  (includes (40 U.S.C. 276a to a-7) and related Acts (Walsh-Healy Public Contracts Act for manufacturer, and the McNamara-O’Hara Service Contract Act for services), as supplemented by Department of Labor regulations (29 CFR part 5, “Labor Standards Provisions Applicable to Contracts Governing Federally Financed and Assisted Construction”). 



68. The Contractor and every Subcontractor must then pay the greater of the State prevailing wage rates and the federal prevailing wage rates as issued by the Secretary of Labor, on a classification by classification basis.  Contractors shall be required to pay wages not less than once a week. The Contractor shall report all suspected or reported violations to the City.   http://www.gpo.gov/davisbacon/wa.html


69. Prevailing Wage Requirements.  



a. If this contract is subject to prevailing wages, as required by RCW 39.12 (Prevailing Wages on Public Works) and RCW 49.28 (Hours of Labor) as amended or supplemented, Contractor shall be responsible for compliance by the Contractor and all subcontractors with all provisions herein.  



b. Filing Your Intent:  The awarded Contractor and all subcontractors shall file an Intent to Pay Prevailing Wage Form concurrent with the execution of the contract.  



· To do so, the Contractor and any of their subcontractors will require a Contract Number and Start Date.  The Buyer will tell you the Contract Number; the start date is the date your contract is signed.



· The Contractor shall then promptly submit the Intent to the Department of Labor & Industries (L&I) for approval.  



· The Contractor also shall require any subcontractor to also file an Intent with L&I.



· This must be done online at the L&I website:  http://www.lni.wa.gov/TradesLicensing/PrevWage/default.asp.  



· If unable to file on-line, a paper copy of the approved Intent shall instead be promptly provided to the Buyer.  



· The Contractor shall notify the Buyer of the Intents that are filed by both the Contractor and all subs,



c. Contractor and any subcontractor shall not pay any laborer, worker or mechanic less than the prevailing hourly wage rates that were in effect at the time of bid opening for the worker classifications that are provided for under Prevailing Wages as issued by the State of Washington for the County in which the work shall be performed. 



d. Vocationally handicapped workers, i.e. those individuals whose earning capacity is impaired by physical or mental deficiency or injury, may be employed at wages lower than the established prevailing wage.  The Fair Labor Standards Act requires that wages based on individual productivity be paid to handicapped workers employed under certificates issued by the Secretary of Labor.  These certificates are acceptable to the Department of Labor and Industries.  Sheltered workshops for the handicapped may submit a request to the Department of Labor and Industries for a special certificate, which would, if approved, entitle them to pay their employees at wages, lower than the established prevailing wage.  



e. In certain situations, an Intent to Pay Prevailing wages shall be filed with the L&I and the Buyer, but the Vendor may indicate an exception on the Intent form that exempts the prevailing wages rates for the following:



· Sole owners and their spouse.



· Any partner who owns at least 30% of a partnership.



· The president, vice-president, and treasurer of a corporation if each one owns at least 30% of the corporation.



· Workers regularly employed on monthly or per diem salary by state or any political subdivision created by its laws.



f. Prevailing Wage rates in effect at the time of bid opening are attached.  These wages remain in effect for the duration of this contract, except for annual adjustments required by this agreement for multi-year contracts (where contract is longer than one year)  and for building service maintenance (janitorial, waxers, shampooers, and window cleaners).



g. It is the sole responsibility of the Contractor to assign the appropriate classification and associate wage rates to all laborers, workers or mechanics that perform any work under this contract, in conformance with the scope of work descriptions of the Industrial Statistician of the Washington State Department of Labor and Industries.  



h. With each invoice, Contractor will attach or write a statement that wages paid were compliant to applicable Prevailing Wage rates, including the Contractor and any subcontractors.


i. Upon contract completion, Contractor shall file the Affidavit of Wages Paid (form L700-007-000) approved by the Industrial Statistician of Washington L&I. This may be performed on-line if the Contractor has initiated the original Intent to Pay Prevailing Wage process on line.  The receipt of the approved affidavit is required before Seattle can pay the final invoice. The City may withhold payment on any invoice due the Contractor until the approved affidavit is received. 


j.  The Contractor shall also ensure that each Subcontractor likewise files an Affidavit.


k. The Contractor shall notify the Buyer and provide a copy of the Affidavit(s).



l. For jobs above $10,000, Contractor is required to post for employees’ inspection, the Intent form including the list of the labor classifications and wages used on the project.   This may be postured in the nearest local office, for road construction, sewer line, pipeline, transmission line, street or alley improvement projects as long as the employer provides a copy of the Intent form to the employee upon request. 



m. In the event any dispute arises as to what the prevailing wages are for this Contract, and the dispute cannot be solved by the parties involved, the matter shall be referred to the Director of the Department of Labor and Industries of the State of Washington.  In such case, the Director’s decision shall be final, conclusive and binding on all parties.  If the dispute involves a federal prevailing wage rate, the matter shall be referred to the U.S. Secretary of Labor for a decision.  In such case, the Secretary’s decision shall be final, conclusive and binding on all parties. 



     Prevailing Wage rate changes for Service Contracts greater than one year in duration:



a. This provision only applies to service contracts that continue beyond a single year in duration, including building service maintenance contracts (janitorial service contractors and work performed by janitors, waxers, shampooers, and window cleaners) and to multi-year service contracts.



b. Contractor and any subcontractor must pay at least the prevailing wage rates that were in effect at time of bid throughout the duration of the contract.  



c. Each contract anniversary thereafter, Contractor and any subcontractors shall review the then current Prevailing Wage Rates.  The Contractor shall increase wages paid if required to meet no less then the current wage rates in effect at the time of the contract anniversary.



d. Any price or rate increases made as a result of a change in the prevailing wages will be compensated by the City on a pass through basis if the Contract requests a price increase in accordance with the price increase request requirements provided elsewhere in this contract.  The Contractor must follow the contract instructions for pricing increases, notifying the Buyer at least 45 days prior to the contract anniversary date of any resulting price increase and documenting the increase.  


70.  Background/Criminal History Checks: The City may require background/criminal checks during the course of the contract for essential City purposes.  The City does not intend to request background checks/verifications unless essential in the opinion of the City.  Note that, in particular, Seattle City Light has regulatory requirements promulgated by organizations with jurisdiction over Seattle City Light, which require any contract worker that has access to certain locations/systems/data (“SCL Designated Access”) to undergo a background/criminal check before that worker can have authorized cyber or authorized unescorted physical access to those locations/systems/data. The requirements apply to all Vendor workers and mandate an appropriate Personnel Risk Assessment and security awareness training as directed by Seattle City Light.  This section covers background/criminal checks for Vendor workers before they work on certain City tasks, systems and/or locations, to include the discovery and verification of criminal convictions and civil findings.  The City may, at its option, determine that only a criminal history check will be performed.  This section also covers the requirements if cyber security training is required.



If the City notifies the Vendor to undergo background/criminal checks or cyber security training for vendor workers, the following shall apply.



A. General Requirements


1. The City shall alert the Vendor that the contract task is “High Security” at the time the work request is made to the Vendor or as soon as practical thereafter.



2. Should the Vendor believe it cannot meet these obligations by the scheduled work start dates, the Vendor may seek mutual agreement to a revised start date, or if none is reached, decline the work.



3. The City may require that any Vendor worker receiving SCL Designated Access undergo a background/criminal history check and receive appropriate cyber security training.  The Seattle Police Department (SPD) shall conduct all criminal history checks for Seattle Police Department services.  



4.  The Vendor shall provide a list of names, specified identification information (social security number, birth date and address) and a release signed by the worker for the City to perform a background/criminal history check.  Vendor must provide the information to the City before any worker will receive be cleared for work.  The list must be submitted at a date mutually agreed upon.    



5. The City will conduct a background check using either the Seattle Police Department or any agency with whom the City selects.  The City will review the resultant background/criminal history check results.  The City shall notify the Vendor of acceptance or rejection of personnel in a timely manner.   The City will perform the background check at City cost.



6. For workers rejected by the City, the Vendor will submit to the City alternative names for background checks.  Vendor will submit those names promptly, as mutually agreed upon between the Vendor and the City. 



7. The Vendor has responsibility to obtain City approval for a sufficient quantity of personnel to provide adequate coverage during the contract term.   The City may allow the Vendor to submit a greater number of individuals for background checks and approval than is necessary to accomplish the contract tasks, in order to assure adequate coverage for the contract work (i.e. receive authorization for back-up crew members in the event of an absence by a scheduled crew member).



Notwithstanding the schedules and responsibilities herein, the City and the Vendor may need to consider individuals for emergency replacement in the event a worker cannot perform or is terminated.  In such event, the City may allow the Vendor to submit additional names in anticipation of such future need.  



8. The City shall not unreasonably withhold approval of such individuals, although the City is not under the obligation to accept individuals that would otherwise be rejected as not suitable.



9. The Background/Criminal check must be renewed every four years for vendor workers.  If  the worker was required by the City to undergo a background check and/or cyber security training, the Vendor must likewise notify the City when that worker approaches four years.  This notice to the City must be no less than sixty (60) days before the end of the four-year period. At that time, to comply with appropriate regulatory requirements, the City may require another background check/criminal.



10. The Vendor shall provide to the City, no less than eight (8) hours from when the status change becomes effective, notice of any Vendor worker who is: (i) reassigned or no longer requires Designated Access to perform the contract tasks, or (ii) terminated by the Vendor for any reason. In no case shall such notice be greater than eight (8) hours.



11. The Vendor shall immediately notify the City Project Manager to report if a worker has a change in criminal history or background status.  The City may initiate a new background/criminal check for this or other cause during the term of the worker’s access to the City.



12. For furniture moves, on the day(s) of service, at the job site, the Crew Chief is to submit the names of those present at the job site to the City Building Service Manager.  The City Project Manager is responsible for rejecting any individuals that have not been approved by the City.  Should such a rejection result in a failure by the Vendor to meet the Vendor obligations for a crew of sufficient size to complete the move, the Vendor assumes all resulting liabilities and damages in accordance with the contract and all terms and conditions.



B. Cyber Training Requirements: The City may require that any Vendor worker receive appropriate cyber security training.  Such workers must receive cyber security training once each year they work under the contract.


C. Routine Elements of a Background/Criminal Report: Routine background/criminal history check reports shall include identity verification (e.g. social security number  verification) and a search of records from any federal, state or county court in the United States, an international records search, and records of all convictions or releases from prison within the last ten (10) years.



D. Non-Routine Elements of a Background/Criminal Report


1. The City may search for dependency actions.



2. The City may search for information on protection proceedings related to sex offender, assault, abuse, or exploitation of a minor, developmentally disabled person, or vulnerable adult, or domestic relations proceedings.



3. The City may search for additional information detail, as determined by the City, above and beyond the scope of a routine background/criminal history check as defined in Section C, General requirements.



4. If the required access for the worker is subject to NERC, the City will require all workers to undergo annual Cyber Security Training offered by Seattle City Light.  The workers will be paid for the time they spend in such training.  If this requirement applies, the City will require the Vendor to submit a list of such workers and their status of Cyber Training annually upon contract anniversary. 



71. Security Access Requirements


Vendors’ Use of Premises


1. Vendor workers shall have only limited use of the premises for work, storage, access, and equipment.



2. Material/equipment staging areas will be limited to floors and areas designated within the Scope of Work.  Maintain clear access to site and building entrances.



3. Driveway use will be limited to loading and unloading only.



4. For furniture moves, the vendor shall be granted the use of up to two parking spaces in the Seattle Municipal Tower parking structure to be paid by the vendor.   Arrangements for the use of these two spaces must be made through the Building Management.  Other parking spaces in the structure are available at the regular rates.  Special parking arrangements may be made through IMPARK Inc., the garage operator at 628-9042.



5. Restrooms may have restricted access, as appropriate to the Scope of Work.



6. All workers who must provide services or delivery at a SCL facility must obtain prior permission from SCL and make arrangements for an SCL escort or background  check is appropriate to the work while on the facility site.


Related Requirements and Documents


1. All Vendor employees at the job site shall wear identification that is prominent and clearly marked, which clearly identifies the individual as an employee with the building services company.



2. When appropriate, Vendors will be issued a Departmental Identification/Access Badge, for the designated contract period, giving them access to the facility for which they require access.  These Identification/Access Badges will be returned to the Department at the completion of the contract.



Federal Provisions



72. Equal Employment Opportunity:  All Contractors must comply with federal Executive Order 11246, “Equal Employment Opportunity,” as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and as supplemented by regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor.:


73. Civil Rights Act Title VI: The Contractor must comply with the provisions of the Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.).  The law provides that no person in the United States shall, on the grounds of race, color or national origin, be denied the benefits of, be excluded from participation in, or be subjected to, discrimination under any program or activity receiving federal financial assistance.


74. Audit: Seattle, the Federal grant agency if any, the Comptroller General of the United States, or any of their duly authorized representatives shall be provided access to any books, documents, papers and records of the subcontractor or any subcontract which are directly pertinent to this specific contract for the purpose of making audit, examination, excerpts and transcriptions. FAR clause 52.215-2 incorporated by reference.  The complete clause may be viewed at http://www.whitehouse.gov/omb/circulars/a110/  The OMB A-110 provisions in effect at the time of this order govern.  FAR clauses may be viewed at http:www.arnet.gov/far/



75. Americans with Disabilities Act:   The Contractor shall comply with all applicable provisions of the Americans with Disabilities Act of 1990 (ADA) in performing its obligations under this Contract.  In particular, if the Contractor is providing services, programs, or activities to City employees or members of the public as part of this Contract, the Contractor shall not deny participation or the benefits of such services, programs, or activities to people with disabilities on the basis of such disability.  Failure to comply with the provisions of the ADA shall be a material breach of, and grounds for the immediate termination of, this Contract.



76. OSHA/WISHA:  Contractor agrees to comply with conditions of the Federal Occupational Safety and Health Acts of 1970 (OSHA), as may be amended, and, if it has a workplace within the State of Washington, the Washington Industrial Safety and Health Act of 1973 (WISHA), as may be amended, and the standards and regulations issued thereunder and certifies that all items furnished and purchased under this order will conform to and comply with said standards and regulations.  Contractor further agrees to indemnify and hold harmless purchaser from all damages assessed against purchaser as a result of Contractor’s failure to comply with the acts and standards thereunder and for the failure of the items furnished under this order to so comply.



77. Contract Work Hours and Safety Standards: For all contracts that employ mechanics or laborers, the Contractor and all subs shall comply with Sections 102 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333), as supplemented by Department of Labor regulations (29 CFR part 5).  Under Section 102 of the Act, each contractor shall be required to compute the wages of every mechanic and laborer on the basis of a standard work week of 40 hours.  Work in excess of the standard work week is permissible provide that the worker is compensated at a rate of not less than 1 ½ times the basic rate of pay for all hours worked in excess of 40 hours in the work week.  Section 107 of the Act is applicable to construction work and provides that no laborer or mechanic shall be required to work in surroundings or under working conditions which are unsanitary, hazardous or dangerous.  These requirements do not apply to the purchases of supplies or materials or articles ordinarily available on the open market, or contracts for transportation or transmission of intelligence. 



78. Beck Notice:  Notification of Employee Rights Concerning Payment of Union Dues or Fees (Executive Order 13201) shall apply to all contracts above $100,000.



79. Clean Air Act and Federal Water Pollution Control Act:  All Contractors and subcontractors shall comply with all applicable standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251 et seq.).  Violations shall be reported to the City immediately and to the Regional Office of the Environmental Protection Agency (EPA).



80. Energy Efficiency:  All contractors and subcontractors must comply with mandatory standards and policies relating to energy efficiency which are contained in the state energy conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163, 89 Stat. 871).



81. Federal Amendments: Federal agencies are permitted to require changes, remedies, changed conditions, access and records retention, suspension of work, and other clauses approved by the Office of Federal Procurement Policy, per OMB Circular A-102 Common Rule, Section 36.



82. Federal Debarment for Primes and all Subcontractors: By signing this agreement, the Contractor certifies that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.  Contractor shall immediately notify the City of any suspension or debarment or other action that excludes the Contractor and any subcontractor level from participation in Federal contracting.  Prior to performance of any work by the Contractor or any subcontractor under this contract, Contractor shall verify all subcontractors that are intended and/or used by the Contractor for performance of City work are in good standing and are not debarred, suspended or otherwise ineligible by the Federal Government. Contractor shall include this same provision in any subcontractor or lower contract agreements.  Debarment shall be verified at https://www.epls.gov/epls/search.do.  The Contractor shall keep documentation of such verification within the Contractor records.



83. Copeland Anti-Kickback Act):  All contractors and subcontractors for construction or repair shall comply with the Copeland “Anti-Kickback” Action (18 U.S.C. 874), as supplemented by Department of Labor regulations (29 CFR, part 3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”).  The Act provides that each contractor or subcontractor is prohibited from inducing, by any means, any person employed in the construction, completion or repair of public work, to give up any part of the compensation to which s/he is otherwise entitled.  The Contractor shall immediately notify the City of any suspected or reported violations.



84. Byrd Anti-Lobbying Amendment:  Contractors executing contracts with the City shall sign the Vendor Questionnaire, providing certification of compliance to the Byrd Anti-Lobbying Amendment (31 U.S.C. 1352).  Each tier certifies to the tier above that it will not and has not used Federal appropriated funds to pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 13652. Each tier shall also disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award.  Such disclosures are forwarded from tier to tier up to the City.
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City of Seattle, Department of Executive Administration
Purchasing and Contracting Services Division

Revised 10/19/2007

D City Contracts — Nondiscrimination in Benefits
SMC Ch. 20.45

12/10/2007

Equal Benefits compliance:
Contractors with multiple *offices

EB need not be offered to ANY
employees in these locations

EB must be offered to ALL
employees in these locations

Basic Rule

1. Equal Benefits must be offered to all employees throughout
an entire office where the contract work is being completed,
and not just a subset of employees working within a
particular office.

LOCATION:

1. All offices located within the City of Seattle
where no work related to the contract with
the City is being performed.

LOCATION:
1. All offices located within the City of Seattle; and

2. All offices located on property outside the City
that is owned or rightfully occupied by the City
and where the contractor’s presence on such
property is connected to a contract with the City.

* The term “office” as used herein includes traditional
workplaces as well manufacturing sites and any other
facilities within which, or out of which, employees work.

2. All offices located outside the City of Seattle
where the only work performed on-site and
related to a contract with the City is

3. All offices where work on the contract with the *administrative in nature.

* Administrative work in this context means

COVERAGE:
All employees in these locations must be offered
equal benefits, regardless of whether any of these

internal office functions that are not part of
the performance elements of the contract
with the City.

employees are doing work specific to the contract

with the City. COVERAGE:
- The law does not require that any employees in
Questions: EXAMPLE: these locations be offered equal benefits.

If one employee in the Boston office is performing
work on the contract with the City of Seattle, the
law requires that all employees in the Boston office
be offered equal benefits.

EXAMPLE:

Administering payroll for employees in other locations
who are working pursuant to a contract with the City
is an internal office function that is not a substantive
performance element of the contract with the City.

Contact Contracting Services at
(206) 684-0430 |

"
]
1
3 City is being performed.
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City of Seattle Vendor Questionnaire   
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Vendor’s Name: ______________________________________________________________






INSTRUCTIONS:  This is a mandatory response.  Submit this form with your bid or proposal. Provide requested information to the extent information is available, then sign and date.  If response is incomplete or Seattle requires further description, the Buyer may request that Vendor provide additional information within a mandatory due date as a condition of responsibility, or may determine the missing information is immaterial to award.   


			Vendor Information





			Vendor’s Legal Name 


			     





			“Doing Business Name” (dba) if applicable


			     





			Mailing Address 


			     





			Contact Person and Title 


			     





			Contact Person’s Phone Number


			     





			Contact Person’s Fax Number


			     





			Contact Person’s E-Mail Address


			     





			Dun & Bradstreet number (if available)


			     





			Identify the City and State of your company headquarters


			     








			Vendor Registration with City of Seattle





			Did your firm register on to the City’s Vendor Contractor Registration System at www.seattle.gov/purchasing/?  For assistance, call 206-684-0444.


			Yes  FORMCHECKBOX 
              No FORMCHECKBOX 
     








			Most companies must hold a Seattle Business License (if you have a facility/office in Seattle, conduct sales visits to Seattle, deliver products in your own trucks, or perform on-site consulting, repairs, installation, etc).  If you fall within that category, will you immediately seek a Business License upon award? 


			Yes  FORMCHECKBOX 
              No FORMCHECKBOX 
     











			Equal Benefits


The City requires an Equal Benefit declaration with your bid.  


			





			Please confirm you attached the Equal Benefits form to your bid/RFP response.  


			Yes  FORMCHECKBOX 
              No FORMCHECKBOX 
     








			Indicate if your company intends to comply with Equal Benefits if you win an award.  Note:  If this conflicts with the EB Form you send with your offer, or the Buyer can’t locate your form in your offer, the Buyer may seek clarification and assign your EB status accordingly. 


			Yes  FORMCHECKBOX 
              No FORMCHECKBOX 
     











			Ownership


			.





			Is your firm a subsidiary, parent, holding company, or affiliate of another firm?


			     





			What year was your firm, under the present ownership configuration, founded?


			     





			How many years has your firm been in continuous operation without interruption?


			     





			What year did your firm begin providing, on a continuous basis, the types of services or products that are required from this solicitation?


			     








			Financial Resources and Responsibility


			Specify yes or no.  


If yes, explain.





			Within the previous five years has your firm been the debtor of a bankruptcy?


			     





			Is your firm in the process of or in negotiations toward being sold?


			     





			Within the previous five years has your firm been debarred from contracting with any local, state, or federal governmental agency?


			     





			Within the previous five years has your firm been determined to be a non-responsible bidder or proposer for any government contract?


			     





			Within the previous five years has a governmental or private entity terminated your firm’s contract prior to contract completion?


			     





			Within the previous five years has your firm used any subcontractor to perform work on a government contract when that subcontractor had been debarred by a governmental agency?


			     








			Affirmative Contracting – SMC 20.42


			Specify yes or no.  





			Within the previous five years has your firm been found to have violated any local, state, or federal anti-discrimination laws or regulations?


			      If yes, explain.





			Does Vendor anticipate hiring a subcontractor or new employees to perform the work required under this contract? If yes, attach the mandatory Outreach Plan:


			Yes       No
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			Disputes


			Specify yes or no.  


If yes, explain.





			Within the previous five years has your firm been the defendant in court on a matter related to any of  the following issues:



· Payment to subcontractors?



· Work performance on a contract?


			     





			Does your firm have outstanding judgments pending against it?


			     





			Within the previous five years, was your firm assessed liquidated damages on a contract?


			     





			Has your firm received notice of and/or in litigation about patent infringement for the product and/or service that your firm is offering to the City?


			     








			Compliance


			Specify yes or no. 


 If yes, explain.





			Within the previous five years, has your firm or any of its owners, partners, or officers, been assessed penalties or found to have violated any laws, rules, or regulations enforced or administered by a government entity?  This does not include owners of stock in your firm if your firm is a publicly traded corporation.  


			     





			If a license is required to perform the services sought by this solicitation, within the previous five years has your firm had a license suspended by a licensing agency or been found to have violated licensing laws?


			     





			If Hazardous Materials are an element of the contract, has the Vendor had any violations of improper disposal of such materials or any violation of associated laws, rules or regulations in the previous five years? 


			     








			Involvement by Current and Former City Employees


			Specify yes or no. 


 If yes,  explain





			Are any of your company officers or employees a current or former City of Seattle employee or volunteer?  If yes, identify the employee name.  Advise the employee of their duty to comply with City of Seattle’s Code of Ethics, Seattle Municipal Code Chapter 4.16. 


			     








			Will any of your vendor employees work more than 1,000 hours (per rolling 12 months) within a City contract, combining the hours for work under this contract and any other?  If so, specify the worker name.  Advise the worker of their duty to comply with the City of Seattle’s Code of Ethics, Seattle Municipal Code Chapter 4.16


			     





			Vendor (including officer, director, employee, trustee, or partner) must not have a business interest or a close family or domestic relationship with any City official, officer or employee who was, is, or will be involved in selection, negotiation, drafting, signing, administration or evaluation of the Vendor performance.  Vendor shall notify the City Purchasing Buyer in writing, if known,  and the City shall make the sole determination as to compliance. 


			








			Emergency Contact Information



Certain contract products or services may be valuable during a 24-hour emergency. If you have alternative contact information for emergency response during non-business hours, please provide below.  





			Contact Name


			     





			Emergency Phone Number


			     





			Back-up Emergency Phone Number


			     





			If your company has locations outside Seattle that can be called upon in an emergency for these products or services, please list:


			








			Business History


			Specify yes or no. 



 





			In the last five years, has your firm held other contracts with public agencies to provide similar products or services in a size and scope similar to that required by the City of Seattle?


			     





			Provide and/or attach a sampling of contracts you have held in the past five years, sufficient for the City to understand the depth and breadth of your experience, with a particular emphasis on contracts with public agencies.   The City may use this to assess your capability and experience at this particular type of product provision or service work.  Specify the name/contact that can serve as a reference for each.


· If you have many such contracts, you can provide a brief summary. 


· If you are a subsidiary of a national firm, summarize the contracts that represent your local office.   



 


			








			Federal Debarment Certifications



The undersigned hereby certifies that the Vendor:





			My firm is not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency.





			My firm has not within a three-year period preceding this offer, been convicted of or had a civil judgment rendering against the firm for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a Federal, state or local government, or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property, and my firm is not presently indicted for, or otherwise criminally or civilly charged by a Government entity with, commission of any of these offenses.





			My firm certifies to the best of its knowledge and belief that no Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress or an employee of a Member of Congress on his or her behalf in connection with the award of any resultant contract. (31 U.S.C. 1352).





			My firm certifies that they have not paid -  nor will we pay - Federal appropriated funds (including profit or fee received under a covered Federal transaction), to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress on his or her behalf in connection with this solicitation, the Offeror shall notify the City of Seattle and complete and submit, with its offer, OMB standard form LLL, Disclosure of Lobbying Activities.





			My firm has not had a governmental or private entity contract terminated prior to contract completion or debarred from bidding, within the last five years.





			Within the previous five years, my firm has not used any subcontractor to perform work on a government contract when that subcontractor had been debarred by a governmental agency.








City Non Disclosure Request 



If you believe any statements or items you submit to the City as part of this bid/response  are exempt from disclosure, you must identify and list them below.  You must very clearly and specifically identify each statement or item, and the RCW exemption that applies.  If awarded a City contract, the same exemption status will carry forward to the contract records.  



The City will not exempt materials from disclosure simply because you mark them with a document header or footer, page stamp, or a generic statement that a document is non-disclosable, exempt, confidential, proprietary, or protected.  You may not identify the entire page, unless the entire page is within the exemption scope. Only records properly listed on this Form will be protected and withheld for notice.  All other records will be considered fully disclosable upon request. 


 FORMCHECKBOX 
    I do not request any information be withheld.


 FORMCHECKBOX 
    I request the following specific information be withheld.  I understand that all other information will be considered public information.  For each statement or item you intend to withhold, you must fill out every box below.  You should not require an entire page withheld; only request the specific portion subject to the exemption. 


			Document Page: 


Specify the page number on which the material is located within your submittal package  (page number)


			Statement:



Repeat the text you request to be held as confidential, or attach a redacted version. 


			RCW Exemption:  


Specify the RCW exemption  including the subheading





			


			


			





			


			


			





			


			


			








For this request to be valid, you must specify the RCW provision or other State or Federal law that designates the documents as exempt from disclosure.  For example, potential RCW exemptions include the following:



1.  RCW 42.56.230.3 – Personal information -  taxpayer 



2. RCW 42.56.230.4 – Personal information – Credit card numbers and related



3. RCW 42.56.240 -  Investigative, law enforcement and crime victims



4. RCW 42.56.250 – Employment and licensing – specify the applicable subheading



5. RCW 42.56.260 - Real estate appraisals



6. RCW 42.56.270 (Items 1 through 17) – specify which subheading.



7. RCW 42.56.270 (items 1 through 17) – specify applicable subheading



8. RCW 42.56.420 - Security



			The undersigned further certifies that the Vendor:





			Read the City’s Solicitation and all its addenda, and to the best of his/her knowledge has complied with the mandatory requirements stated herein;





			Has had opportunity to ask questions regarding the requirements and that the questions were answered by the City;





			Vendor’s Offer is valid until the date the City awards a Vendor Contract or rejects all offers;





			That all information provided within the Vendor’s Offer, including but not limited to the information provided in response to this Vendor Questionnaire, is true and correct to the best of his/her knowledge;





			That Vendor has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of competitive pricing in the preparation and submission of its Offer;





			That Vendor fully understands the character of the goods to be provided and/or services to be performed, the manner payment is to be made, and the terms and conditions.  The Vendor offers to provide the goods and/or services within the time required, upon the terms and conditions provided without exception, and at the prices offered.  





			That the person signing below has the authority to legally bind the Vendor.





			Offeror shall provide immediate written notice to the City of Seattle if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.





			Signature on this Vendor Questionnaire provides signature authority and certification for your entire submittal.  This incorporates under this signature all materials submitted with your proposal or bid response, such as but limited to pricing and Offer Sheet, Equal Benefits, materials and attachments.












Dated this _____ day of ________________________, 20____


__________________________________________________________



Legal Name of firm making the Offer



____________________________________________________________
Signature of the officer or employee responsible for the Offer




_____________________________________________________________


Title 
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City of Seattle




 Outreach Plan








				RFP Number & Title:



				       







				Vendor Name:



				     











Use additional sheets if necessary to complete this plan.




Vendor shall respond to questions below as an element of responsible and responsive bids.  The City may clarify or request additional information. Upon award, the City and prime will finalize the Plan to become part of the contract.   



The City recognizes self-identified firms as listed in our registration directory.  http://www2.ci.seattle.wa.us/vendorregistration/default.asp.  Companies must self-identify as at least fifty-one percent (51%) women and/or minority owned and operated.



The Bidder is expected to use strategies and selection processes they chose that will best support their Outreach Plan.  




First Tier Subcontracting




First tier subcontracting is direct performance of subcontracting required to fulfill the contract.  Secondary work, such as temporary agencies, administrative support, or janitorial services, should not be listed here.  




What is the percentage of first-tier subcontracting Bidder proposes?



				Specify the percentage participation for woman or minority owned subcontracting, out of total contract value.



				%







				For a firm-fixed contract, specify your bid price.



				$







				For a firm-fixed contract, specify how much you expect to be spent through subcontracting.



				$











Detail the subcontracting work, and specific WMBE companies you have in anticipation of award.   The City may request letters of commitments to show agreements between the primes and subs before the City accepts the plan and executes a City contract.



				Name of WMBE Company 



				Specify whether a Women or Minority Business



				Describe Function



				Do  you intend to  Contract w/Firm Upon Award




Y/N



				Describe dollars or percentage of the City contract will be subcontracted to this WMBE







				



				     



				     



				     



				     







				



				     



				     



				     



				     







				



				     



				     



				     



				     











First Tier Performance:




Describe your past success at subcontracting participation on contracts or provide other evidence of the likelihood of the proposed subcontracting.  




Describe the strategies and selection processes you intend to use to ensure meaningful WMBE utilization in this contract: 



Second Tier Subcontracting




Second Tier Subcontracting includes supplies or other miscellaneous services.   




What is the % of second-tier subcontracting Vendor proposes?



				Specify anticipated dollars for second-tier subcontracting.



				$











Identify the second-tier subcontracting that Vendor.  



				Name of WMBE Company 



				Specify whether a Women or Minority Business



				Describe Function



				Do  you intend to  Contract w/Firm Upon Award




Y/N



				Describe dollars or percentage of the City contract will be subcontracted to this WMBE







				



				     



				     



				     



				     







				



				     



				     



				     



				     







				



				     



				     



				     



				     











Diverse Employment



The City considers diverse employment for the work required by this contract if awarded.



1. What is your current employment profile?




Total number of employees:




Number and percentage of minorities and/or women:



2. How many new employees may be required?  



Total number of new employees:




Number and percentage of minorities and/or women:




				











3. If you are planning new employment, provide a paragraph that describes the exact functions you are recruiting for that directly relate to performance of this contract, how you would recruit, and your past performance for such recruitment, of new employees to service this contract, that proves success that Vendor has made  or plans to make to solicit women and minorities.  




 ___________________________________




Signature of Authorized Representative










___________________________________  








Printed Name of Authorized Representative






___________________________________  








Title






_______________________  








Date






				12/16/08
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THE SEATTLE ETHICS & ELECTIONS COMMISSION

The SEEC is a seven-member, independent panel
of citizen volunteers. The Commission and its staff
are responsible for administering the City of Seattle
Ethics, Elections, and Whistleblower Protection
Codes. Three Commissioners are appointed by the
Mayor, three by the City Council, and the seventh
by the other six. They are confirmed by the City
Council and serve overlapping three-year terms.

The Commission is supported by a staff of six
employees who provide training, investigate
complaints, and issue advisory opinions.

TRAINING AND INFORMATION

Ethics training and brochures are available by
request. Information is also available at the
Commission website: http:/www.seattle.gov/ethics/.

CoMMISSION MEETINGS

You are invited to attend any Commission meeting.
Meetings are usually the first Wednesday of the
month in the Seattle Municipal Tower.

Copies of the meeting agenda, including time and
location, are in our office and on our Internet web
site under Commission/Agendas & Minutes. You
can also call 206-684-8500 for meeting times and
locations.

This brochure highlights portions of the Seattle
Ethics Code, SMC 4.16. The complete law is on the
City Clerk’s Seattle Municipal Code (SMC) web site,
http://clerk.ci.seattle.wa.us/~public/code1.htm.
Copies are also available in the SEEC office.

ETHICS COMPLAINTS AND CONSEQUENCES

Anyone who feels a City officer or employee has
violated the Ethics Code may complain to the Ethics
and Elections Commission. Commission staff will
investigate whether there is a Code violation.

If it is found that an employee or official violated the
City’s Ethics Code, the Commission may fine that
person up to $5,000 per violation plus costs and
restitution. The Commission may also recommend
disciplinary action, including suspension or discharge.

A complaint may be dismissed if there is no violation
of the Code or if the violation is minor and inadvertent
or has already been remedied.

ADVICE

City employees and officers may seek advice on
whether a planned action or activity raises issues
under the City’s Ethics Code.

@) city Of Seattle
ETHICS AND ELECTIONS COMMISSION

Seattle Municipal Tower
700 Fifth Avenue, Suite 4010

Mon - Fri: 8am - 5pm
Tel: 206-684-8500 Fax: 206-684-8590
E-mail: ethicsandelections@seattle.gov
Postal mail: PO Box 94729, Seattle, WA 98124-4729

Internet: http://www.seattle.gov/ethics/
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@ City of Seattle

An Explanation

of the
City of Seattle’s
Ethical Standards
for

Contractors, Vendors,
Customers and Clients

This pamphlet is intended to help you understand
the conduct expected of City employees, elected
officials, and members of City boards and
commissions under the Seattle Ethics Code.

SEATTLE ETHICS AND ELECTIONS
COMMISSION

Your advocate for fair, open, and honest government.







An Explanation

The City of Seattle’s
Ethical Standards

Contractors, vendors, customers, and clients:
We appreciate doing business with

you and hope that you find this
information helpful.

The Code of Ethics
Seattle Municipal Code (SMC) 4.16

The Seattle Ethics Code was created to inspire
public trust in City government and ensure that
City officers and employees are “independent,
impartial, and responsible to the people.”
The law is administered by an independent
commission of citizen volunteers.

The Code sets ethical standards about work
activities, business relationships, and the use
of City resources that apply to all City employees,
elected officials, and members of most City
boards and commissions.

This brochure highlights areas of the Code that
pertain to contractors, vendors, and regulated

parties, and also to customers and clients. It is
one of our efforts to increase awareness of the
Code and to help you better understand what

employees can and cannot do.

If you would like more information or have

questions, please call us at 206-684-8500

or visit our web site:
http://www.seattle.gov/ethics/

This brochure is a general summary of the

Seattle Ethics Code. If you have questions

or would like advice on a specific issue,

please contact Commission staff.
206-684-8500

HIGHLIGHTS

THANKING CITY EMPLOYEES

The best way to thank a City employee is to
write a letter of praise to the employee’s
supervisor. City employees may not accept
gifts, loans or other things of value in
appreciation for their work or services.

Example: Employees responsible

for purchasing cannot receive

gifts or premiums for the City

orders they place.
Employees may accept promotional items or
items such as flowers or candy to share with co-
workers or the public, as long as they are valued
at $25 or less. However, the Commission limits
the value of such items to $50 from a single
source in a calendar year.

SOLICITING ITEMS
City employees may not ask people with whom
they do City business to donate items, whether
for personal, charitable, or other purposes.
Example: Inspectors may not ask businesses
they inspect for donations of meeting spaces
or supplies.
No FREE MEALS
Employees may not accept free meals from
people with whom they do City business, or from
people who wish to do business with the City.
Example: An employee who is
meeting with a vendor or client
for lunch cannot have the lunch
paid for by the vendor or client.

REFRESHMENTS AT MEETINGS
Employees may accept basic refreshments—
such as coffee, tea, soft drinks, doughnuts, or
cookies—when attending meetings in your office.

USE oF CITY FACILITIES AND RESOURCES
City employees cannot use City
resources for non-City purposes.
City property, including City paid
time, vehicles, and equipment, may
only be used for a City purpose.

CONFLICT OF INTEREST
Employees may not take part in City business
where they, or an immediate family member,
have a financial or private interest. Employees
also may not take part in City business where
they would appear to have a conflict of interest.

Example: City employees must withdraw from
a vendor selection process if one of the
competitors is the employee’s spouse or
domestic partner, or if a competitor has been
the employee’s business partner or client
within the last twelve months.
ADVERTISING
Employees cannot use their positions for
anyone’s private gain or use City resources
for a non-City purpose. Therefore, they cannot
hand out or post advertising materials.

INVITATIONS TO SEMINARS & CONFERENCES
> City employees may attend
°m = o educational programs paid for by
City vendors or potential vendors
only under limited conditions. Neither the City
nor the employee can accept reimbursement for
expenses incurred that are not allowable under
the City's Travel Policies and Procedures. In all
cases, the event must serve a City purpose
Example: An employee may not attend a
conference at your expense unless you are
required by contract to provide training or
education to City employees, or the employee
is directed by his or her supervisor to attend.
Reimbursement for travel or lodging must be
made to the City, not to the individual.

AFTER LEAVING CITY EMPLOYMENT
Employees must wait one year after leaving
the City before they can (i) assist others in
proceedings involving their former agency, (ii)
assist or represent others on matters in which
they were officially involved, or (iii) compete for
contracts when they helped determine the scope
of work or the process for selecting a contractor.

Example: For one year, former employees
may not assist their new employers in seeking
permits from the City department they left.
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W-9
Form

(Rev. November 2005)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name (as shown on your income tax return)

2.

Business name, if different from above

Individual/

Check appropriate box: D Sole proprietor D Corporation

[] Partnership [ ] Other » . .___......._.....

D Exempt from backup
withholding

Address (number, street, and apt. or suite no.)

Print or type

Requester’'s name and address (optional)

City, state, and ZIP code

List account number(s) here (optional)

See Specific Instructions on page

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your social security number (SSN). However, for a resident |
alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification number (EIN). If you do not have a number, see How to get a TIN on page 3. or

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Social security number

I I

Employer identification number

S O O

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal
Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has

notified me that | am no longer subject to backup withholding, and

3. lam a U.S. person (including a U.S. resident alien).

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must

provide your correct TIN. (See the instructions on page 4.)

Sign Signature of
Here U.S. person P

Date P

Purpose of Form

A person who is required to file an information return with the
IRS, must obtain your correct taxpayer identification number
(TIN) to report, for example, income paid to you, real estate
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you made to an IRA.

U.S. person. Use Form W-9 only if you are a U.S. person
(including a resident alien), to provide your correct TIN to the
person requesting it (the requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are
waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a
U.S. exempt payee.

In 3 above, if applicable, you are also certifying that as a
U.S. person, your allocable share of any partnership income
from a U.S. trade or business is not subject to the
withholding tax on foreign partners’ share of effectively
connected income.

Note. If a requester gives you a form other than Form W-9 to
request your TIN, you must use the requester’s form if it is
substantially similar to this Form W-9.

For federal tax purposes, you are considered a person if you
are:

® An individual who is a citizen or resident of the United
States,

® A partnership, corporation, company, or association
created or organized in the United States or under the laws
of the United States, or

® Any estate (other than a foreign estate) or trust. See
Regulations sections 301.7701-6(a) and 7(a) for additional
information.

Special rules for partnerships. Partnerships that conduct a
trade or business in the United States are generally required
to pay a withholding tax on any foreign partners’ share of
income from such business. Further, in certain cases where a
Form W-9 has not been received, a partnership is required to
presume that a partner is a foreign person, and pay the
withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to
establish your U.S. status and avoid withholding on your
share of partnership income.

The person who gives Form W-9 to the partnership for
purposes of establishing its U.S. status and avoiding
withholding on its allocable share of net income from the
partnership conducting a trade or business in the United
States is in the following cases:

® The U.S. owner of a disregarded entity and not the entity,

Cat. No. 10231X
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® The U.S. grantor or other owner of a grantor trust and not
the trust, and

® The U.S. trust (other than a grantor trust) and not the
beneficiaries of the trust.

Foreign person. If you are a foreign person, do not use
Form W-9. Instead, use the appropriate Form W-8 (see
Publication 515, Withholding of Tax on Nonresident Aliens
and Foreign Entities).

Nonresident alien who becomes a resident alien.
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or eliminate U.S. tax on
certain types of income. However, most tax treaties contain a
provision known as a “saving clause.” Exceptions specified
in the saving clause may permit an exemption from tax to
continue for certain types of income even after the recipient
has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an
exception contained in the saving clause of a tax treaty to
claim an exemption from U.S. tax on certain types of income,
you must attach a statement to Form W-9 that specifies the
following five items:

1. The treaty country. Generally, this must be the same
treaty under which you claimed exemption from tax as a
nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that
contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the
exemption from tax.

5. Sufficient facts to justify the exemption from tax under
the terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty
allows an exemption from tax for scholarship income
received by a Chinese student temporarily present in the
United States. Under U.S. law, this student will become a
resident alien for tax purposes if his or her stay in the United
States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30,
1984) allows the provisions of Article 20 to continue to apply
even after the Chinese student becomes a resident alien of
the United States. A Chinese student who qualifies for this
exception (under paragraph 2 of the first protocol) and is
relying on this exception to claim an exemption from tax on
his or her scholarship or fellowship income would attach to
Form W-9 a statement that includes the information
described above to support that exemption.

If you are a nonresident alien or a foreign entity not subject
to backup withholding, give the requester the appropriate
completed Form W-8.

What is backup withholding? Persons making certain
payments to you must under certain conditions withhold and
pay to the IRS 28% of such payments (after December 31,
2002). This is called “backup withholding.” Payments that
may be subject to backup withholding include interest,
dividends, broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain payments from
fishing boat operators. Real estate transactions are not
subject to backup withholding.

You will not be subject to backup withholding on payments
you receive if you give the requester your correct TIN, make
the proper certifications, and report all your taxable interest
and dividends on your tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the Part
Il instructions on page 4 for details),

3. The IRS tells the requester that you furnished an
incorrect TIN,

4. The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only), or

5. You do not certify to the requester that you are not
subject to backup withholding under 4 above (for reportable
interest and dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup
withholding. See the instructions below and the separate
Instructions for the Requester of Form W-9.

Also see Special rules regarding partnerships on page 1.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN
to a requester, you are subject to a penalty of $50 for each
such failure unless your failure is due to reasonable cause
and not to willful neglect.

Civil penalty for false information with respect to
withholding. If you make a false statement with no
reasonable basis that results in no backup withholding, you
are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully
falsifying certifications or affirmations may subject you to
criminal penalties including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in
violation of federal law, the requester may be subject to civil
and criminal penalties.

Specific Instructions

Name

If you are an individual, you must generally enter the name
shown on your income tax return. However, if you have
changed your last name, for instance, due to marriage
without informing the Social Security Administration of the
name change, enter your first name, the last name shown on
your social security card, and your new last name.

If the account is in joint names, list first, and then circle,
the name of the person or entity whose number you entered
in Part | of the form.

Sole proprietor. Enter your individual name as shown on
your income tax return on the “Name” line. You may enter
your business, trade, or “doing business as (DBA)” name on
the “Business name” line.

Limited liability company (LLC). If you are a single-member
LLC (including a foreign LLC with a domestic owner) that is
disregarded as an entity separate from its owner under
Treasury regulations section 301.7701-3, enter the owner’s
name on the “Name” line. Enter the LLC’s name on the
“Business name” line. Check the appropriate box for your
filing status (sole proprietor, corporation, etc.), then check
the box for “Other” and enter “LLC” in the space provided.

Other entities. Enter your business name as shown on
required federal tax documents on the “Name” line. This
name should match the name shown on the charter or other
legal document creating the entity. You may enter any
business, trade, or DBA name on the “Business name” line.

Note. You are requested to check the appropriate box for
your status (individual/sole proprietor, corporation, etc.).

Exempt From Backup Withholding

If you are exempt, enter your name as described above and
check the appropriate box for your status, then check the
“Exempt from backup withholding” box in the line following
the business name, sign and date the form.
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Generally, individuals (including sole proprietors) are not
exempt from backup withholding. Corporations are exempt
from backup withholding for certain payments, such as
interest and dividends.

Note. If you are exempt from backup withholding, you
should still complete this form to avoid possible erroneous
backup withholding.

Exempt payees. Backup withholding is not required on any
payments made to the following payees:

1. An organization exempt from tax under section 501(a),
any IRA, or a custodial account under section 403(b)(7) if the
account satisfies the requirements of section 401(f)(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the
United States, or any of their political subdivisions or
instrumentalities,

4. A foreign government or any of its political subdivisions,
agencies, or instrumentalities, or

5. An international organization or any of its agencies or
instrumentalities.

Other payees that may be exempt from backup
withholding include:

6. A corporation,

7. A foreign central bank of issue,

8. A dealer in securities or commodities required to register
in the United States, the District of Columbia, or a
possession of the United States,

9. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

11. An entity registered at all times during the tax year
under the Investment Company Act of 1940,

12. A common trust fund operated by a bank under
section 584(a),

13. A financial institution,

14. A middleman known in the investment community as a
nominee or custodian, or

15. A trust exempt from tax under section 664 or
described in section 4947.

The chart below shows types of payments that may be
exempt from backup withholding. The chart applies to the
exempt recipients listed above, 1 through 15.

IF the payment is for . .. THEN the payment is exempt

for...

All exempt recipients except
for 9

Interest and dividend payments

Broker transactions Exempt recipients 1 through 13.
Also, a person registered under
the Investment Advisers Act of
1940 who regularly acts as a

broker

Barter exchange transactions
and patronage dividends

Exempt recipients 1 through 5

Payments over $600 required
to be reported and direct
sales over $5,000 ’

Generally, exempt recipients
1 through 7

'See Form 1099-MISC, Miscellaneous Income, and its instructions.

2However, the following payments made to a corporation (including gross
proceeds paid to an attorney under section 6045(f), even if the attorney is a
corporation) and reportable on Form 1099-MISC are not exempt from
backup withholding: medical and health care payments, attorneys’ fees; and
payments for services paid by a federal executive agency.

Part I. Taxpayer Identification
Number (TIN)

Enter your TIN in the appropriate box. If you are a resident
alien and you do not have and are not eligible to get an SSN,
your TIN is your IRS individual taxpayer identification number
(ITIN). Enter it in the social security number box. If you do
not have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that
you use your SSN.

If you are a single-owner LLC that is disregarded as an
entity separate from its owner (see Limited liability company
(LLC) on page 2), enter your SSN (or EIN, if you have one). If
the LLC is a corporation, partnership, etc., enter the entity’s
EIN.

Note. See the chart on page 4 for further clarification of
name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form SS-5,
Application for a Social Security Card, from your local Social
Security Administration office or get this form online at
www.socialsecurity.gov. You may also get this form by
calling 1-800-772-1213. Use Form W-7, Application for IRS
Individual Taxpayer Identification Number, to apply for an
ITIN, or Form SS-4, Application for Employer Identification
Number, to apply for an EIN. You can apply for an EIN online
by accessing the IRS website at www.irs.gov/businesses and
clicking on Employer ID Numbers under Related Topics. You
can get Forms W-7 and SS-4 from the IRS by visiting
www.irs.gov or by calling 1-800-TAX-FORM
(1-800-829-3676).

If you are asked to complete Form W-9 but do not have a
TIN, write “Applied For” in the space for the TIN, sign and
date the form, and give it to the requester. For interest and
dividend payments, and certain payments made with respect
to readily tradable instruments, generally you will have 60
days to get a TIN and give it to the requester before you are
subject to backup withholding on payments. The 60-day rule
does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you
provide your TIN to the requester.

Note. Writing “Applied For” means that you have already
applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded domestic entity that has a foreign
owner must use the appropriate Form W-8.
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Part Il. Certification

To establish to the withholding agent that you are a U.S.
person, or resident alien, sign Form W-9. You may be
requested to sign by the withholding agent even if items 1, 4,
and 5 below indicate otherwise.

For a joint account, only the person whose TIN is shown in
Part | should sign (when required). Exempt recipients, see
Exempt From Backup Withholding on page 2.

Signature requirements. Complete the certification as
indicated in 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered
active during 1983. You must give your correct TIN, but you
do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts
considered inactive during 1983. You must sign the
certification or backup withholding will apply. If you are
subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2
in the certification before signing the form.

3. Real estate transactions. You must sign the
certification. You may cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but
you do not have to sign the certification unless you have
been notified that you have previously given an incorrect TIN.
“Other payments” include payments made in the course of
the requester’s trade or business for rents, royalties, goods
(other than bills for merchandise), medical and health care
services (including payments to corporations), payments to a
nonemployee for services, payments to certain fishing boat
crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments (under section 529),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give
your correct TIN, but you do not have to sign the
certification.

What Name and Number To Give the

Requester

For this type of account:

Give name and SSN of:

1. Individual

2. Two or more individuals (joint
account)

3. Custodian account of a minor

(Uniform Gift to Minors Act)

4. a. The usual revocable
savings trust (grantor is
also trustee)

b. So-called trust account
that is not a legal or valid
trust under state law

5. Sole proprietorship or
single-owner LLC

The individual

The actual owner of the account
or, if combined funds, the first
individual on the account '

The minor 2

The grantor-trustee '

The actual owner '

The owner

For this type of account:

Give name and EIN of:

6. Sole proprietorship or
single-owner LLC

7. A valid trust, estate, or
pension trust

8. Corporate or LLC electing
corporate status on Form
8832

9. Association, club, religious,
charitable, educational, or
other tax-exempt organization

10. Partnership or multi-member
LLC

11. A broker or registered
nominee

12. Account with the Department
of Agriculture in the name of
a public entity (such as a
state or local government,
school district, or prison) that
receives agricultural program
payments

The owner
Legal entity *

The corporation

The organization

The partnership
The broker or nominee

The public entity

1Lis’( first and circle the name of the person whose number you furnish. If
only one person on a joint account has an SSN, that person’s number must

be furnished.

2Circle the minor’s name and furnish the minor’s SSN.

3
You must show your individual name and you may also enter your business
or “DBA” name on the second name line. You may use either your SSN or
EIN (if you have one). If you are a sole proprietor, IRS encourages you to

use your SSN.

* List first and circle the name of the legal trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the legal
entity itself is not designated in the account title.) Also see Special rules

regarding partnerships on page 1.

Note. If no name is circled when more than one name is
listed, the number will be considered to be that of the first

name listed.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons who must file information returns
with the IRS to report interest, dividends, and certain other income paid to you, mortgage interest you paid, the acquisition or
abandonment of secured property, cancellation of debt, or contributions you made to an IRA, or Archer MSA or HSA. The IRS
uses the numbers for identification purposes and to help verify the accuracy of your tax return. The IRS may also provide this
information to the Department of Justice for civil and criminal litigation, and to cities, states, the District of Columbia, and U.S.
possessions to carry out their tax laws. We may also disclose this information to other countries under a tax treaty, to federal
and state agencies to enforce federal nontax criminal laws, or to federal law enforcement and intelligence agencies to combat

terrorism.

You must provide your TIN whether or not you are required to file a tax return. Payers must generally withhold 28% of taxable
interest, dividend, and certain other payments to a payee who does not give a TIN to a payer. Certain penalties may also apply.
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( N
Qlli‘) CITY OF SEATTLE — Revenue and Consumer Affairs

700 5th Avenue, Suite 4250
P.O. Box 34214
Seattle, Washington 98124-4214
(206) 684-8484 fax (206) 684-5170

email address rca.bizlictx@seattle.gov web site  http://www.cityofseattle.net/rca/

INFORMATION and INSTRUCTIONS FOR BUSINESS LICENSE APPLICANTS

Business License Required - Based on chapter 5.55 (formerly 5.44) of the Seattle Municipal Code, it is unlawful to engage in business in Seattle
without first obtaining a city business license. The license is valid only for the legal owner listed on the license. If your place of business, business office,
work space, or work location will be located within the City of Seattle; i.e., between 145th in the North end and approximately Roxbury Street in the South
end, you will need a City of Seattle business license. If your place of business is not located within the city limits, but you or sales agents will be physically
coming into the City to conduct business or to call on clients, you will need a Seattle business license.

The cost for a Seattle business license is $90.00 for the calendar year (January - December) or if opening after June 30, the license fee is $45.00. Effective
January 1, 2005, if a business has $20,000 or less in worldwide annual gross income and/or value of products the license fee will be $45.00 for the calendar
year and $22.50 for the half year fee. The business license expires on December 31 of the year purchased. The license must be renewed annually. Non-
payment of a renewal does not close the business license account. Written notice of closing or sale of the business, including the effective date is required to
close the account. Final tax returns will be sent.

Requirement to File Tax Returns - All businesses are required to file business license tax returns (commonly referred to as the B & 0 tax) with the
City of Seattle. Per Seattle Municipal Code 5.55.040 D. Businesses with less than $50,000 annual taxable revenue for the calendar year (January through
December) may file annual reports if the revenue declaration on the application and/or renewal form is accepted by the Director. The annual return must list
the actual revenue figures, but the business may declare no tax due on the appropriate line of the form. Taxable revenue is gross revenue less allowable
deductions as defined in SMC 5.45.100. Businesses with $50,000 or greater annual taxable revenue are subject to tax on the entire amount. Quarterly, or
Annual returns as authorized, must be filed regardless of whether or not tax is owed. The Director may assign certain accounts to Monthly reporting. Returns
not received on or before the due date will be subject to late charges pursuant to SMC 5.55.110.

Zoning Limitations - A business license does not authorize the holder to conduct business in violation of any zoning ordinance. Call the Department of
Planning and Development at (206) 684-8850 if you have questions.

INSTRUCTIONS FOR THE LICENSE APPLICATION - This information follows the same order as the application.

If you have obtained a State of Washington Unified Business Identifier Number (UBI), a Federal Employer Identification Number (FEIN), a Contractor
Number, a City of Seattle Vendor Identification Number, or currently have an Internet address, please enter these in the spaces provided. None of these
items are required on the application if they are not available or not applicable. The S.I.C. code (Standard Industrial Classification code) and/or the
N.A.L.C.S. code (North American Industry Classification System) will be entered by office personnel at the time of processing.

TYPE OF BUSINESS - Check the box for the correct "nature" of the legal entity as registered with the State of Washington.
If your business is registered as a non-profit organization, please check the appropriate box on the application.

LEGAL NAME - Based on the entity please provide the full legal name as noted below:
Sole Proprietor - list last name, then the first name and middle initial;
Corporation - list the corporate name as filed with the State of Washington (not the shareholder's names);
Partnership - list the partners' last names only;
LLC - (Limited Liability Company), list the name as filed with the State (not the owner's names).

TRADE NAME - Commonly referred to as the dba (doing business as) for a business when the business name is different than the legal name.

STARTING DATE - The date the legal owner commenced business activity in the City of Seattle. Note: tax forms for all periods (from the starting or
opening date of the business as listed on the application) are required to be filed, even if no tax due, or no revenue generated.

PHYSICAL BUSINESS LOCATION AND MAILING ADDRESSES - Tax forms, licenses and license renewal notices will be sent to the mailing
addresses listed on the application if different than the physical location address. All Seattle locations must list a street address even though a PO. Box or
mail drop is used for mailing purposes. Please provide a current phone number for the business and if applicable, a cell phone number and/or fax number.

OTHER BUSINESS LOCATIONS IN SEATTLE - List the street address of all other locations in the City of Seattle; a $10.00 license fee is required
for each additional location. The renewal fee is $10.00 per calendar year. If you would like the branch location(s) to be sent a separate tax reporting form for
each quarterly tax period, check the appropriate box. All businesses that are granted "Annual” tax reporting status must report as one combined entity when
there is more than one location due to the $50,000 taxable revenue threshold.

NATURE OF BUSINESS - Be very specific, just indicating "service" or "retail" alone is not acceptable. List the type of service you provide and/or the
products sold. If you do not include enough specific information in this section, the application may be delayed until more details are provided. If you indicate
utility services, charging of admission or conducting any gambling activity, you will be required to complete additional registration paper work and tax liability
for utility tax, admission tax and/or gambling tax will be assigned to your business license account.

OWNERS, PARTNERS, OFFICERS - List full/true legal name, residential address, telephone and date of birth for all owners, partners, and officers.







Page 2 - Instructions for completing the City of Seattle business license application.

TAX REPORTING STATUS - Licensees are required to file Quarterly tax returns if taxable revenue for the entire entity is expected to exceed $50,000.
Only those businesses that estimate annual taxable revenue of less than $50,000 and are granted Annual tax reporting by the Department may file annually.
Total taxable revenue is determined by the licensee (legal entity), not for each location. If a business or licensee exceeds the $50,000 threshold for an
annual period, the Department will change the reporting status to quarterly for the following year. The Director may assign some businesses to a Monthly
reporting frequency. Tax forms are due on the last day of the month following each reporting period and must be filed even if no tax is due. All tax forms filed
after the due date are subject to late fees.

IF YOU PURCHASED THIS BUSINESS - Indicate former owner's forwarding address and phone number if known. Indicate the former owner's
customer number with the City of Seattle. Successors may be liable for back taxes on the business. If this is a new legal entity for you, provide your original
customer number.

SIGNATURE REQUIRED - Please sign the application. Also print the name and title of the signer. Provide the date the application was signed.

FEES DUE - Depending on the date of opening iin Seattle, the fee will be $90.00 or $45.00 for one location. Effective January 1, 2005, if a business has
$20,000 or less in worldwide annual gross income and/or value of products the license fee will be $45.00 for the calendar year and $22.50 for the half year.
Indicate how many branch locations are being licensed and multiply that number times $10.00. Enter the total amount due for additional locations (if any)
and then total due for the application. Make your check payable to the City of Seattle. Include any past license fees if open date is prior to the current year.

REGULATORY LICENSES OR ADDITIONAL ENDORSEMENTS - If you are just starting your business and are not certain what business
activities you will be conducting, you may apply for additional endorsements at a later date. It is the owner's responsibility to apply for and maintain all
required licenses. Failure to be properly licensed may result in substantial penalties. If you will be performing as an adult entertainer or managing an adult
entertainment premise you must appear in person at the Revenue and Consumer Affairs Office, Suite 4250, of the Seattle Municipal Tower Building at 700
5th Avenue, Seattle, for a photo identification and a criminal background check.

Note: If you need a for-hire drivers license, please contact King County Licensing at (206) 296-2710. Taxicab association offices and taxicab owners should
apply for licenses at the Consumer Affairs Unit: 805 S. Dearborn Street, Seattle, WA 98134. Phone: (206) 386-1298. A criminal background check is
required.

You should contact Revenue and Consumer Affairs regarding additional licensing requirements if you will be doing any of the following:

operating a Trade Show; operating a utility, telephone network, pager services, or cable television franchise;
owning/operating a taxicab or taxicab association; charging admission for any event;

installing and/or maintaining burglar alarm systems; operating any type of gambling activity;

operating an all ages dance; operating a public parking garage;

operating a horse-drawn carriage; operating a tattoo shop;

operating as a panoram device location; owning/operating tow trucks;

operating as a residential seller (door to door); selling any type of used goods;

functioning as a weighmaster and/or weigher; operating a mobile home park;

operating an adult entertainment premise; or operating a public bathhouse;

owning/operating amusement devices; monitoring alarm systems.

Request for Additional Information

Note: The Seattle Municipal Code is located on the internet: http://clerk.ci.seattle.wa.us/-public/

If you would like to receive additional information from the Seattle Municipal Code concerning the following, you may return this section to the
address at the top of the instruction sheet. Please provide the name and address where the information should be mailed:

Please mail information on the following License Endorsements that are required in addition to the City Business License:

(] Adult Entertainment Premise (SMC 6.270) Exp. Dec 31 (] Public Garage/Parking Lots (SMC 6.48) Exp. Mar 31

(] AdultEntertainer (SMC 6.270) Exp. Dec 31 [J Residential Seller........ (SMC 6.260) Exp. May 31
(] Adult Entertainer Manager ... (SMC 6.270) Exp. Dec 31 [] Tatoo Shop (SMC 6.102) Exp. Feb 28
]  Amusement Devices___ . (SMC 6.270) Exp. Nov 30 [ Taxicabs (SMC 6.310) Exp. Aug 31
(] BurglarAlarmDealer. ... . (SMC 6.08) Exp. Dec 31 ] Taxicab Association.................... (SMC 6.310) Exp. Dec 31
(1 AlAgesDance . ... ... (SMC 6.294) Exp. Sept 30 ] Tow Trucks (SMC 6.214) Exp. Aug 31
(] Horse-drawn Carriages _ .. (SMC 6.315) Exp. Mar 31 (] Used Goods (SMC 6.288) Exp. Mar 31
[J Mobile Home Park ... (SMC 22.904) Exp. Jul 31 ] Weighmaster (SMC 7.04.565) Exp. Apr 30
(] Panoram Location/Device . .. (SMC 5.42) Exp. Dec 31 [J Trade Show License........... (SMC 6.20) Daily

] Public Bathhouse (SMC 6.36) Exp. Dec 31 (] Alarm System Monitoring (SMC 6.10) Exp. Dec. 31

Please mail the appropriate section of the SMC covering the City of Seattle business taxes for:

(] Gambling Tax (SMC 5.52) [] Business License Tax (SMC 5.45)
(] Admission Tax (SMC 5.40) [] Definitions (SMC 5.30)
(] Occupation Utility Tax (SMC 5.48) (] Administrative Provisions (SMC 5.55)
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Anti-Idling Provision



Why does the City of Seattle have an anti-idling provision? 



It’s basic common sense: there is already too much pollution in the air.  Seattle wants to reduce air pollution. The goal of the City of Seattle Anti-Idling contract provision is to improve air quality by reducing unnecessary air pollution from idling vehicles. Limiting car and truck idling supports cleaner air, healthier work environments, the efficient use of city resources, the public’s enjoyment of City properties and programs, conservation of natural resources, and good stewardship practices.



What does the contract provision require?



The contract provision limits unnecessary engine idling to five minutes.  No operator shall unnecessarily idle the engine of a diesel fueled car or truck that is stopped for a foreseeable period of time in excess of five minutes.


 What is engine idling?



Vehicle idling is the running of a car or truck engine while the car or truck is stopped for a foreseeable period of time and not in a PTO (or similar) mode.


Is all engine idling prohibited? 



No. While the contract provision prohibits unnecessary idling for more than five minutes, it also recognizes that there are times when idling is simply unavoidable.  There are three specific reasons that we recognize for idling, although other situations may also be appropriate: when an engine is being repaired and operating the engine is necessary for the repair; when a vehicle is making deliveries and associated power is necessary; when the engine is used to provide power to another device, to the extent necessary to de-ice windows for proper visibility. 



The most common reason a company may need to idle is to allow continued operation of additional devices, or auxiliary power units.  Refrigerator units on trucks with perishable goods or vehicles operating special equipment, such as a lift on the back of a truck to move goods in and out of the truck or wheelchair lifts in buses or vans that may require engine power to  operate are common examples of equipment that are operated with the engine  power. Other examples might include “bucket” trucks that allow a worker to 



reach wires on telephone poles or tree branches for trimming. 



Are there other times when it’s OK to idle not listed in the provision? 



There are other times when idling is permitted as long as the idling is absolutely necessary. 



 For example, running the engine to operate the windshield defroster to clear a 



windshield of ice on an extremely cold day is a good example of necessary idling. It’s a 



safety problem if you cannot see where you’re going and if the windshield is not warm 



enough to melt snow and freezing rain while driving. Running the engine while actively 



clearing snow and ice off the vehicle and to warm the windshield and interior of the 



vehicle is necessary idling. 



Common sense also tells us that heaters and air conditioning units almost always 



bring the vehicle’s interior into a comfortable range in a short time. We also know that 



heaters and air conditioning units work faster when the vehicle is being driven, not when 



it is left idling. So most vehicles, most of the time, will reach a comfortable temperature 



within the first five minutes of driving. Some heavy vehicles, such as buses or trucks, 



may need some additional time to bring interior temperatures into a comfortable range. 



What are a few examples of unnecessary idling? 



• Sitting in your car in a parking lot with the engine on during mild or cool weather 



is unnecessary. The interior of your car will stay warm for 5 to 10 minutes on all 



but the coldest days. 



• Leaving the vehicle running while unattended to let the heater warm it or the air 



conditioner cool it for extended periods of time is unnecessary idling (it is also in 



violation of traffic law). Five minutes should be the maximum amount of time 



unless weather conditions are extreme, and the engine should not be left 



running while the vehicle is unattended for any length of time. 



• Operating devices not related to transporting passengers or goods. Letting the 



engine run for an hour or more to play a movie or to charge a cell phone causes 



unnecessary pollution, is a nuisance for others nearby and puts excessive wear 



and tear on the engine. 



Am I causing more pollution by stopping and starting the engine? 



No. Once the engine has warmed up, an idling engine causes more pollution by 



running than by stopping and starting up again. Studies indicate that the trade-off for 



light- and medium-duty gasoline powered vehicles is about 10 seconds (i.e. the vehicle 



will produce more pollution idling longer than 10 seconds than it will by shutting down 



and restarting the engine). The time trade-off on medium- and heavy-duty diesel 



engines is about 30 seconds. 



Department of Executive Administration



City Purchasing Services Section



Purchasing and Contracting Services Division
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