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STUDENT INTERNSHIP
COOPERATIVE EDUCATION / MUNICIPAL GOVERNMENT INTERNSHIP

JOB # 8-2009
POSITION: Race & Social Justice Initiative Intern
Seattle Public Utilities (SPU) is committed to supporting the City’s Race and Social Justice (RSJ) initiative.  This internship opportunity will provide supervised practical training for learning objectives in research development, development of RSJ training proposal, business administration establishing systems for reporting and evaluation; collaboration and coordination for the Change Team Education and Outreach subcommittee.
DUTIES 
· Planning & Development:  Assist RSJ Change Team members to design twelve or more lunch and learn series; implement RSJ Change Team lunch and learn series; implement RSJ Day (awareness campaign); and work with Organizational Learning Systems (OLS) leadership in support of continuous learning pertaining to Race: The Power of an Illusion training.
· Internal Communications:  Support Human Resources Training and RSJ Change Team data gathering and analysis of Race: The Power of an Illusion evaluations. Develop proposal for reaching out to 1400+ employees with tools that support building capacity for Race & Social Justice Initiative (RSJI) work place equity central concern.
· Business Administration: Attend RSJ Change Team planning meetings, Environmental Justice Service Equity (EJSE) Division and Section meetings; take notes and minutes as requested; document planning, development and deliverables. Work closely with RJS Change Team and communications on internal marketing strategies and support implementation. Work collaboratively with appropriate team representatives to develop a proposal for reaching out to engage 1400+/- SPU employees. 
	REQUIREMENTS
Enrollment: Applicants must be a junior or senior undergraduate student, or a graduate-level student pursuing a degree in Business Administration, Public Administration, Environmental/Social Justice, Data Process Analysis or closely related field.  Undergraduates must be enrolled full-time for a minimum of 12 credits, and graduate students must be enrolled full-time for a minimum of 9 credits for the duration of the internship; however enrollment over the summer is not necessary as long as the student is pre-registered for Fall term.  Verification of enrollment is required. 
Minimum Qualifications: Applicants must be able to demonstrate excellent organizational and communication skills, the ability to work independently, experienced in using MS Word, Access and Excel, and the internet, demonstrated problem solving and critical thinking skills.
Desired Qualifications: Prior experience working with diverse teams, conflict and dispute resolution skills and communications.


POSITION BEGINS
It is anticipated this position will be filled by mid-February, 2009, and may continue through 6/30/2010, or earlier if the intern graduates.

WAGE AND HOURS
$17.37/hr for undergraduate students; $25.25/hr for graduate students. The intern position is part-time approximately 20 hours per week during the academic year, and 40 hours per week during the summer quarter/semester. Work schedule is flexible between the hours of 8:00 am and 5:00 pm, Monday through Friday.

HOW TO APPLY
Intern candidates are required to provide the following:

· An intern application form found at http://www.seattle.gov/personnel/employment/pubs/intern_application.pdf
· A cover letter and resume outlining experiences and qualifications
· An official current class schedule

· An unofficial transcript for application; if selected, an official transcript will be required.
Incomplete application materials will not be accepted.  Send completed materials to: Linda Rogers, Sr. Personnel Specialist; Seattle Public Utilities, Seattle Municipal Tower, PO Box 34018; Seattle, WA 98124-4018.   
Application Deadline:  Close of Business, February 20, 2009
_______________________________________________________
Seattle Public Utilities – Human Resources
Seattle Municipal Tower -  PO Box 34018, Seattle, WA 98124-4018 - 206/233-7221
linda.rogers@seattle.gov
