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STUDENT INTERNSHIP
MUNICIPAL GOVERNMENT INTERNSHIP

JOB #54-2008
POSITION   Waste Prevention Program Intern
The Waste Prevention program intern will receive supervised practical training in the administration of SPU's Streetside Litter and Public Place Recycling Program that provides litter and recycling can services to business areas and public events. This will include learning about elements of the on-going service contract and coordination of resources for special events. Specifically, the intern will have opportunities to learn about and practice audits of litter and recycling cans in business areas, collection and analysis of service data, development and maintenance of work orders, reports and records, coordination of schedules and materials for special events and strategies for responding to service inquiries and calls.
DUTIES 
· Learning Objective One: Conduct audits of litter and recycling cans and the methodology used to report service misses to service contractor. Develop the ability to monitor and track the condition of litter and recycling cans and report service issues to the program supervisor. 
· Learning Objective Two: Develop the ability to check and track hotline calls and respond to community can service questions and concerns. Learn how to maintain the program database that tracks litter and recycling can activities. Develop and circulate associated monthly service status reports. Develop the ability to coordinate database changes.

· Learning Objective Three: Learn how to develop work plans and work orders for new litter and recycling can services; use data to develop realignment plans and evaluation strategies for existing services. Coordinate activities with the service contractor and conducts follow-up inspections to monitor progress.

· Learning Objective Four: Assist in scheduling and staffing of meetings with the contract service provider, interested individuals and community groups. 

· Learning Objective Five: Assist in the coordination of resources and activities associated with special events as part of the Public Event Recycling Program including meeting with event organizers, scheduling and staffing the delivery of resources and maintaining an equipment inventory.
	REQUIREMENTS:
Enrollment: Applicants must be enrolled in college courses leading to a masters or doctorate degree in Environmental Studies, Community Development, Urban Planning, Public Administration or a closely related field; open to incoming 1st year graduate students who are pre-registered for the fall term. Graduate students must be enrolled full-time for the equivalent of at least 9 credit hours for the duration of the internship. Verification of enrollment is required.  Employment during the summer is permitted without enrollment in courses if the intern is pre-registered for fall term.
Minimum Qualifications: Candidates must demonstrate excellent oral, listening and written communications skills and an excellent understanding of community and environmental issues. Must have experience with the tasks associated with successful project coordination and the ability to work independently and responsibly with some supervisory guidance. Must be proficient using Microsoft Word, Excel, Access, and PowerPoint.

Desired Qualifications: Have a background in waste reduction, community and environmental studies. Have experience in working closely with colleagues, community groups and individuals to accomplish work tasks. Experience developing work plans, summaries and reports using graphs and charts. Have an ability to work with people from diverse social and economic backgrounds. 
License or Other Requirements: Applicants must have a current and valid Washington State Driver’s License.



POSITION BEGINS
It is anticipated that the internship will be available starting in the summer/fall 2008. Position may continue for 18 months, or until the intern graduates.
WAGE AND HOURS
$24.16/hr for graduate students. The intern position is part-time 15-20 hours per week during the academic year, and 40 hours per week during the summer quarter/semester. Work is scheduled between the hours of 8:00am and 5:00 pm, Monday through Friday.

HOW TO APPLY
Intern candidates are required to provide the following:

· An intern application form
· A cover letter 
· A resume outlining experiences and qualifications
· An official current class schedule
· Writing Samples (preferably of electronic communications, send a CD or URL address) 
· An unofficial transcript of completed courses for application; an official transcript will be required if hired. 
· A complete WA State Drivers Abstract will be required if hired

Intern application forms are available at the following website: http://www.seattle.gov/personnel/employment/internships.asp.  Incomplete application materials will not be accepted. Send completed materials to: Linda Rogers, Sr. Personnel Specialist, Seattle Public Utilities, Seattle Municipal Tower, Suite 4900; Seattle, WA 98104.
FILING CLOSES:  Open Until Filled
_______________________________________________________
Seattle Public Utilities – Human Resources
Seattle Municipal Tower - PO Box 34018, Seattle, WA 98124-4018 - 206/233-7221
Linda.Rogers@Seattle.Gov 

