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   STUDENT INTERNSHIP
                    MUNICIPAL GOVERNMENT INTERNSHIP

                   JOB #53-2008
POSITION – Environmental Partnerships Intern
The intern would work with the Environmental Partnerships Team and the Community Cleanup Programs Manager to provide timely assistance to Seattle residents involved in maintaining clean and safe neighborhoods.  Under direct supervision, the intern will learn through supervised practical training, various aspects of program management, volunteer assistance, project development, asset assessment, public administration, and community development.  Specific duties will include assisting residents in cleaning and maintaining neighborhoods, supporting associated activities, reporting on tasks completed, developing promotional plans and materials, and attending community meetings and representing program objectives to the public and staff.  Additional duties will include working with mayoral staff on strategic planning, providing information on city programs to residents, maintaining databases, and identifying new strategies for achieving program goals.  Specific programs that this position will be working with include Adopt a Street, Spring Clean, Litter Can Management, Public Place Recycling, Event recycling, Fall cleanup, Graffiti, and Illegal Dumping.

DUTIES 
· Under supervision, supply direct support to existing Adopt A Street groups and individuals by assessing needs, providing tools and equipment, arranging extra-departmental assistance, and promoting program goals.





· Work with supervisor and communications staff to develop outreach and promotional materials to solicit for and recruit new volunteers.

· Develop and maintain recording and reporting system based on existing criteria.

	REQUIREMENTS
Enrollment: Applicants must be enrolled in college courses as a graduate student in an accredited institution majoring in Environmental Studies, Public Administration Urban Planning, Sociology, Environmental Management, Natural Resource Management or related field; open to incoming 1st year graduate students who are pre-registered for the fall term. Graduate students must be enrolled full-time for the equivalent of at least 9 credit hours for the duration of the internship. Verification of enrollment is required.  
Minimum Qualifications: Applicants must be able to demonstrate excellent organizational skills, strong verbal and written communication skills, the ability to work independently, be experienced in using MS Word, Access, Excel and the intranet.  Must be able to lift 30 pounds.
Desired Qualifications: Familiarity with Seattle.  Proficiency with Access, familiarity with GIS.  Some experience in a public institution. 
License or Other Requirements: Applicants must have a current and valid Washington State Driver’s License and will be required to pass a pre-placement physical.  


POSITION BEGINS
It is anticipated the position will be filled by August/September 2008 and may continue for 18 months, or until the intern graduates.

WAGE AND HOURS
$24.16/hr for graduate students. The intern position is part-time 15-20 hours per week during the academic year, and 40 hours per week during the summer quarter/semester. Work is scheduled between the hours of 8:00 am and 6:00 pm, Monday through Friday.

HOW TO APPLY
Intern candidates are required to provide the following:

· An intern application form

· A cover letter 

· A resume outlining experiences and qualifications

· A fall term class schedule

· An unofficial transcript of completed courses for application; an official transcript will be required if hired.
· A complete WA Drivers Abstract, if hired

Intern application forms are available at the following website: http://www.seattle.gov/personnel/employment/internships.asp . Incomplete application materials will not be forwarded for consideration.  Send completed materials packet to: Linda Rogers, Sr. Personnel Specialist, Seattle Public Utilities, Seattle Municipal Tower, PO Box 34018; Seattle, WA 98124-4018.   

FILING CLOSES:  Open Until Filled
_______________________________________________________
Seattle Public Utilities – Human Resources
Seattle Municipal Tower - PO Box 34018, Seattle, WA 98124-5043 - 206/233-7221
Linda.Rogers@Seattle.Gov 

