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STUDENT INTERNSHIP

COOPERATIVE EDUCATION INTERNSHIP 
JOB # 5 - 2009
POSITION: Information Technology – Geographic Information Systems (GIS)
The Seattle Public Utilities (SPU) IT-GIS Section is responsible for maintaining a variety of GIS base layers: cadastral, drainage and wastewater, street network / addressing and water. These GIS layers play critical roles in the course of the daily business in a wide variety of City departments and are utilized both in the field and in office environments. Examples of their practical user are emergency response related to either public safety of infrastructure events customer service; land use permitting and utility infrastructure maintenance and management.
DUTIES:
· Learning Objective 1: Perform research utilizing a variety of methods including, but not limited to, manuals, documents and field checks.
· Learning Objective 2: Manage and interpret various source materials such as maps, engineering plans and hand-drawn sketches.
· Learning Objective 3: How to enter and/or update GIS data via either ArchInfo, ArcGIS or ArcView software.

· Learning Objective 4: Develop knowledge of relational database design.  Update and maintain tracking databases.

· Learning Objective 5: How to work efficiently in a deadline-driven environment.

· Learning Objective 6: Develop good problem-solving, communication, interpersonal and organizational skills.

· Learning Objective 7: Understand the unit’s relationship to the Utility by attending unit staff meetings and/or departmental business meetings.

REQUIREMENTS 

Enrollment: Applicants must be juniors or senior-level students pursuing a degree in Geography, Urban Planning, Civil Engineering, Technology, Architecture, Computer Science or a closely related field.  Undergraduate students must be enrolled full-time for a minimum 12 credits for the duration of the internship; however, enrollment over the summer is not necessary as long as the student is pre-registered for Fall term.  Verification of enrollment is required.
Minimum Qualifications: Must have computer literacy in common applications including Word, Access and Excel, Must have the ability to perform well in both team and individual settings. Must be able to move from assignment to assignment with ease. Must be self-motivated with a strong work ethic. Must be personable and able to speak to individuals and groups in person and by telephone and email.
Desired Qualifications: Should have a background or demonstrated interest in geography, cartography, engineering, computer science or related areas and subjects of study. Limited knowledge of Geographic Information Systems (GIS) a plus. Experience working as part of a team..
License or Other Requirements: Applicants must be eligible to work in the US.  
POSITION BEGINS
SPU expects to fill the position in February, 2009, lasting to December 31, 2009, or until intern graduates.  
WAGE AND HOURS
$17.37 per hour for undergraduate students.  The intern position is part-time for 15-20 hours per week during the school year and 20-40 hours per week during the summer (flexible).  Work is scheduled between the hours of 7:30 am and 6:00 pm, Monday through Friday, and will be arranged to accommodate the intern's class schedule.
HOW TO APPLY
Intern candidates are required to provide the following:

· An intern application form found at http://www.seattle.gov/personnel/employment/pubs/intern_application.pdf 
· Cover letter and resume outlining experiences and qualifications
· An official current class schedule
· An unofficial transcript of completed courses is acceptable for application; an official transcript will be required upon hire
Incomplete application materials will not be accepted.  Send completed materials to: Linda Rogers, Sr. Personnel Specialist; Seattle Public Utilities, Seattle Municipal Tower, Ste. 4900, PO Box 34018, Seattle, WA 98124-4018.   

FILING CLOSES:   Close of business Friday, February 6, 2009
Seattle Public Utilities – Human Resources

Seattle Municipal Tower - PO Box 34018, Seattle, WA 98124-4018, 206/233-7221
linda.rogers@seattle.gov
