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City of Seattle

Revision: 02-2018

SUBCONTRACTOR APPROVAL APPLICATION

INSTRUCTIONS: Before a classified subcontractor, service provider, or supplier of any tier may begin Work, all sections of this form must be completed (including all necessary attachments), signed by the Prime Contractor, and submitted for approval by the owner’s representative (i.e., Engineer or Project Manager).  “Classified” means all those who employ work categories that are covered by prevailing wage.
1. Business name and address must be the same as shown on the State License.

2. Fill in first four columns using the Bid Form in the Contract. For Lump Sum contracts use the Schedule of Values and Unit Price items. Use column headed “Amount Sublet” for the subcontractor’s cost for that item. When splitting bid item work, including a specialty item, a description of the portion of the work being performed by this subcontractor must be clarified in the column headed “Bid Item Description.” For example, if the Bid Item is “Handhole Type 2”, but subcontractor is only performing saw-cutting, then indicate “Handhole Type 2 saw-cutting only” in this column.

3. All dollar values shall include cents. 

4. If the Contractor is requesting to self-perform, check the box next to “Subcontractor.” 

5. If the Subcontractor is requesting to Subcontract, check the box next to “Lower Tier Subcontractor.”
SECTION A – PROJECT AND BUSINESS INFORMATION
	Project Name
	PW#
	Spec. No (if applicable)

	          
	     
	     

	Contractor Business Name (Prime)
	Telephone Number

	     

	     

	Address
	City
	State
	Zip

	     
	     
	     
	     


Approval is requested to sublet the Work described below to:

	Business Name (Select one:   Service Provider) Supplier or  Lower Tier Contractor or  Subcontractor or 
	Telephone Number/E-mail

	     
	     

	Address
	City
	State
	Zip

	     
	     
	     
	     

	Federal Tax ID #
	State UBI #
	Seattle Business License #
	Contractor’s License # (when applicable)

	     
	     
	                      Exp.      
	                         Exp.      

	Employment Security (ES)#
	Subcontracted to (name of higher-tired business)
	Subcontractor’s Estimated Start Date
	Subcontractor’s Estimated Number of Working Days
	TOTAL SUBCONTRACT AWARD AMOUNT (i.e., Total Amount Sublet per table below)

	     
	     
	     
	     
	     


Check indicating the subcontractor/supplier/service provider has 
a signed written agreement on file with the Prime Contractor:
 
	Is this an FHWA project?

	 FORMCHECKBOX 
 Yes, complete and attach WSDOT Form 420-004 with this application.

	 FORMCHECKBOX 
 No, no additional form required.


Work to be sublet:

	Bid Item #
	Quantity
	Bid Item Description
	Unit Price Extension
	Amount of Extension Sublet
	Partial Amount of Bid Item

(Y/N)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Total Amount Sublet: 
	


SECTION B – PREVAILING WAGE INTENT

	LNI approved Intent to Pay Prevailing Wages for subcontractor/supplier/service provider attached?         No Yes          


SECTION C - RESPONSIBILITY
	In accordance with Section 1-02.1 of the Contract, the following responsibility verifications must be met for a subcontractor/supplier/service provider to be considered responsible and approved to the Site.  To verify responsibility for each subcontractor/supplier/service provider, go to each listed link below, and print and attach evidence of the following:
1. If required by the business and scope type, certificate of registration in compliance with Chapter 18.27 RCW (https://secure.lni.wa.gov/verify/)
2. If required by the business type, industrial insurance coverage for the firm’s employees working in Washington as required by Title 51 RCW. (http://www.lni.wa.gov/IPUB/101-002-000.pdf)
3. Employment security number as appropriate under Title 50 RCW (https://www.esd.wa.gov/)
4. State excise tax registration number as provided under Title 82 RCW (http://dor.wa.gov/content/doingbusiness/registermybusiness/brd)
5. Not disqualified from bidding on any public works contracts provided in RCW 39.06.010, 39.12.065, 49.46.005, 49.52 (https://secure.lni.wa.gov/debarandstrike/ContractorDebarList.aspx)
6. A current Seattle Business License with current Business and Occupancy Taxes pursuant to SMC 5.55.030 (http://www.seattle.gov/licenses/find-a-business)
7. Registered in the City’s Online Business Directory (https://web6.seattle.gov/FAS/OBD/Logon/Logon.aspx?ReturnUrl=%2ffas%2fobd)

8. If this is a federally funded project, the company is registered with the federal System of Award Management. (www.SAM.gov)


	Was this company used to meet the Supplemental Bidder Responsibility Criteria in 1-02.2 of the Specifications?
 Yes?  Please contact CPCS (206) 684-0444 to obtain the responsibility documentation to attach to this packet

 No

	Does this Work require trade/scope specific qualifications or experience?

 Yes?  Please attach the copy of the specification and the required experience evidence (e.g. certification, etc.)
 No


SECTION D – SOCIAL EQUITY
	Does the total sublet dollar amount of the Work, as listed in Section A, match the dollar amount listed in the WMBE Guarantee section of the Inclusion Plan?

	 Not applicable
 Yes

 No (If no, please contact Miguel Beltran, Contract Compliance Manager in CPCS, to reconcile the amount sublet and the amount listed as the WMBE Guarantee.  Attach Miguel’s written confirmation to this form to be approved to work on site. (206) 684-4525.)



By signing this form, I certify that I have verified the subcontractor/supplier/service provider listed above is compliant with the requirements listed on this application. I understand and will require that the subcontractor/supplier/service provider comply fully with the Contract under which this Work is being performed.
	

	Prime Contractor's Signature
	Date

	     
	     


Consent for City of Seattle Administering Department Only
	Authorized CITY OF SEATTLE Signature                                                                   Date:

	

	Printed Name of Signature                                                                                          Title:

	

	 Rejected, Reason: Approved                
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