How to Login to SharePoint Online

Logging into SharePoint Online is simple. The examples below show you on how login from your work
computer and from your home or personally owned computer.

Login From a CITY-OWNED Computer

City-Owned - http://mysite.seattle.gov:
1. Open a Browser and type in http://mysite.seattle.gov and hit Enter.

2. SharePoint Online validates your status as an accepted City user and takes you to the Landing
Page/Portal. This is the Landing Page/Portal:

Office 365 @) Lity of Seattle

| Office 365 Landing Page/Portal ‘

Collaborate with Office Online

Oh hey, Joanne.

Login From a PERSONALLY-OWNED NON-CITY Computer

Personal Computer - http://mysite.seattle.gov:
1. If you are not logged into a City computer, open a Browser and type in http://mysite.seattle.gov.

2. It will take you to the City of Seattle Office the 365 Login Page. Enter your City email and Password to
authenticate you as a City employee. Click Sign in.

@) seattle.gov

i}

Enter'network password

< Click here

3. The Landing Page/Portal will open.

Office 365 @) City of Seattle

| Office 365 Landing Page/Portal |

Collaborate with Office Online

Oh hey, Joanne.
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Office 365 Learning Portal

The Office 365 Project
Team at DolT published
an Office 365 Learning
Portal with useful and
easy to understand
information & resources
on Office 365, like
City-specific manuals,
quick start guides, and
clearly written FAQs.

There’s a link to the
Portal in the City InWeb
page on the bottom
right under Technology.

Technology

CallPilot Voice Mail
DolT

Data Network

Digital Investigations
Enterprise Technology
GIS (Map Viewer)
Information Security
IT Security Policy Exceptions
IT Service Management

Photo Archives
Policy & Standards
SDOT ROW Maps
Smartphone Policy
Tech Support
Telephone Services
Tip of the Week
Virtual Vault

VPN remote access

Online Training
That Won’t Break

the Bank

Interested in learning more about Office 365?

In addition to the videos linked to the Portal,
there’s a wealth of online and reasonably

priced training Web.

Here are two links to help you get started:

http://www.pluralsight.com/

http://www.lynda.com/member.aspx
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WELCOME TO THE OFFICE 365 LEARNING PORTAL
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Microsoft hosts free online 15-Minute Webinars

http://blogs.office.com/2013/03/19/free-office-webinars-every-tuesday-watch-videos-anytime/

Site Collection Administrators

https://seattlegov.sharepoint.com/Lists/Contacts/Allltems.aspx
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