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When is a Side Sewer Permit Required?

The City of Seattle requires that a side sewer permit
be issued before work begins on all side sewers and
service drains, including new installations, alterations,
repairs, pipe lining, capping, relocations, removals,
conditional and temporary dewatering work. Emer-
gency repair work is allowed without getting a permit
in advance, but a permit must be obtained from the
Seattle Department of Construction and Inspections
(Seattle DCI) the next business day.

For information on side sewer design and construc-
tion requirements, please see Seattle Municipal Code
(SMC), Ch. 21.16 and Seattle DCI Director’s Rule (DR)
4-2011, Requirements for Design & Construction of
Side Sewers (Drainage & Wastewater Discharges).

The side sewer permit will cover all proposed side
sewer work located onsite and within the public right
of-way (ROW), if applicable. Both side sewers and
service drains may be included on the same permit
application.

Side sewers and service drains, whether located in a
public or private property, are owned, installed, oper-
ated and maintained by the owner or occupant of the
premises served.

For side sewer permit purposes, the following defini-
tions are used:

® Primary Contact — Property owner, tenants,
property owner’s agent, side sewer contractor or
registered side sewer contractor.

m Metro Billing Contact — Individual or firm to whom
King County will direct the invoice for residential
sewer use certification, with a sewage treatment
capacity charge as applicable.
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® Property Owner — Individual or firm that owns the
property for which the permit will be issued.

m Registered Side Sewer Contractor —
Individual or firm that has been certified by Seattle
DCI to perform side sewer utility construction within
the public ROW.

m Side Sewer — A privately owned and maintained
pipe system which is designed to convey waste-
water and/or drainage water to the public sewer
system or approved outlet. This includes the pipe
system up to, but not including, the tee, wye, or
connection to the public main.

m Service Drain — A privately owned and maintained
drainage system which conveys only stormwater
runoff, surface water, subsurface drainage, and/
or other unpolluted drainage water. Service drains
include, but are not limited to, conveyance pipes,
catch basin connections, downspout connections,
detention pipes, and subsurface drainage connec-
tions to an approved outlet. Service drains do not
include subsurface drainage collection systems.

m Temporary Dewatering — Refer to DR 13-2010,
Groundwater/Dewatering.

How to Prepare and Process Your
Application for a Side Sewer Permit

Permit application processes vary depending on the
type, size and complexity of the project. For all new
building construction, green stormwater infrastructure
(GSI) must be implemented to the maximum extent
feasible on private property. These GSI features will
be reviewed and approved with the construction per-
mit and permitted and inspected under the side sewer
permit. The basic process for obtaining a side sewer
permit from Seattle DCI is described below:

STEP 1: Obtain an Application Form

The applicant begins by completing an application for a
Side Sewer Permit. Applications and forms are avail-
able at www.seattle.gov/dpd/permits/permittypes/
sidesewer/. They are also available from the Seattle DCI
Applicant Services Center (ASC), located on the 20th
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floor of Seattle Municipal Tower at 700 Fifth Ave., (206)
684-8850.

STEP 2: Prepare a Site Plan

Along with a side sewer application form, the appli-
cant must submit a site plan for the work. A site plan
is a scale drawing showing the location of all struc-
tures on the property, dimensions of the structures,
and the location of all existing and proposed side
sewers. For further information on how to prepare a
site plan, refer to Tip 103, Site Plan Requirements and
Tip 103A, Site Plan Guidelines.

If the side sewer work is associated with a building
permit, provide an approved building permit plan set
or site plan set. To obtain a JPG file of a property map,
call Seattle DCI Drainage & Sewer Review staff at (206)
684-5362, or email them at sidesewerinfo @seattle.
gov. The JPG will be mailed out via email or a printed
copy will be mailed by first class regular mail. A site
plan is not required for a repair to an existing private
side sewer system.

STEP 3: Determine if Project Requires a
Registered Side Sewer Contractor (RSSC)

If the side sewer work takes place in the ROW, only
an RSSC may perform the work. This includes repairs,
pipe lining, replacement and new construction of

side sewers. Additionally, side sewer work must be
performed by an RSSC if it is within the "pipe zone of
influence" of the public main, within an existing City
easement, or within five feet of the outside edge of the
main, whichever distance is greater. For side sewer
work requiring an RSSC, the RSSC must obtain the
permit. Certification for becoming an RSSC in Seattle
is administered by Seattle DCI.

For more information visit www.seattle.gov/dpd/
codesrules/licensingregistration/sidesewercon-
tractorregistration/.

To locate an RSSC, visit http://web6.seattle.gov/
dpd/rssc.

If the side sewer work involves impacts to an arte-
rial ROW, the Seattle Department of Transportation
(SDQOT) requires an approved traffic control plan. See
SDOT Client Assistance Memo (CAM) 2110, Steps

to an Approved Traffic Control Plan and SDOT CAM
2111, Checklist for Traffic Control Plan Submittal.

STEP 4: Submit other Necessary Information

The applicant may also need to submit other information,
as appropriate, with the application and prior to permit

issuance. The following documents will be recorded with
King County Records and Elections. The documents are
available online at www.seattle.gov/dpd/permits/per-
mittypes/sidesewer/.

m Side Sewer Easement Agreement —
Seattle Municipal Code (SMC) 21.16.250A — for
use when the side sewer will be located on a
parcel other than that of the building served by the
side sewer.

B Side Sewer Release and Indemnification
Agreement — SMC 21.16.210, 21.16.240,
21.16.250, and 21.16.270 — for use whenever the
side sewer or construction will not meet standards
of the code as authorized under SMC 21.16.

m Side Sewer Joint Use and Maintenance
Agreement - SMC 21.16.250C - for use when
more than one property connects to the same
side sewer.

® Memorandum of Drainage Control (MDC) -

SMC 22.807.020 - for use whenever drainage is
installed as required with new construction. The
MDC summarizes the terms of the drainage control
plan, including any known limitations of the drain-
age control facility, an agreement by the owners to
implement those terms, and authorizes City per-
sonnel to enter the property to inspect the facilities.

® Temporary Sewer Connection Agreement —
SMC 21.16.110 — for use whenever a temporary
sewer connection permit is granted. This agree-
ment permits temporary connection to a City
facility located downstream until such time a City
main is constructed in front of the subject parcel, at
which time the applicant will be required to recon-
nect to the new main.

m Out of City Sewer Agreement — SMC 21.20.020
and RCW 35.67.310 - for use whenever the City
agrees to connect out-of-City property to the City
sewer system.

m Special Sewer Connection Charge Contract —
SMC 21.24.030. This document establishes an
agreement between the property owner and the
City for installment payments to be made by the
property owner to the City for their prorated cost of
City mains.

The following two documents will not be recorded with

King County Records and Elections.

m Certificate/Attestation of Mailing Notification
— SMC 21.16.240C - for use when the number of
buildings or dwelling units using an existing side
sewer increases.
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m Side Sewer Evaluation and Certification Form —
SMC 21.16.240A - for use when an existing side
sewer for a new or converted building or dwelling
unit is being reused.

STEP 5: Submit the Application

No appointment is necessary to submit an application
for a Side Sewer Permit. You may sign in at a self-
serve computer in the Seattle DCI Applicant Services
Center on the 20th floor of Seattle Municipal Tower,
700 Fifth Ave., (206) 684-8850.

Fees related to side sewer construction and inspec-
tion are based on SMC 21.16.071. For more informa-
tion, contact the Seattle DCI Drainage & Sewer Desk
staff at (206) 684-5362 or sidesewerinfo@seattle.
gov. More information regarding fees is available on
Seattle DCl's Side Sewer Program website at www.
seattle.gov/dpd/permits/permittypes/sidesewer/.

STEP 6: Permit Issuance

In most cases, Side Sewer Permits are issued over the
counter. Projects with over 5,000 square feet of new
plus replaced impervious surface require an
approved drainage control plan prepared by a
licensed civil engineer. This plan is normally reviewed
and approved with the building permit but a separate
side sewer permit is still required.

Permit Duration

Side sewer permits are valid for 18 months, unless
renewed or prior arrangements have been made
with Seattle DCI. The applicant may extend the
permit for another three months for sites where con-
struction has yet to be completed and the side sew-
er permit is past the permit expiration date. Failure
to extend the permit period will result in the inability
for the City to provide additional inspections, which
may result in delaying the final approval of other
Seattle DCI permits, including building permits, and
may potentially result in enforcement action.

Inspection Process for Side Sewers

In order to be in compliance with the side sewer
permit conditions, all sanitary and drainage pipe must
be inspected by a Seattle DCI site inspector prior to
covering. The pipe must be uncovered, bedded to the
springline, and holding a pressure test (if applicable)
in order to pass the inspection. An as-built drawing is
required to pass the final inspection. When the work is
ready for an inspection, the permit holder, side sewer
contractor, or RSSC (if required), must notify Seattle

DCI by calling the 24-hour inspection request line at
(206) 684-8900 or online at www.seattle.gov/dpd
(see "Scheduling an Inspection" below). You must be
available to meet with the Seattle DCI site inspector
during regular business hours when requested.

Inspections are not typically scheduled after business
hours or on Saturday, Sunday and holidays. In special
circumstances, large projects where work must be
inspected after hours due to site constraints or road
closures, inspections may be requested with Seattle
DCI 72 hours in advance. If allowed, inspections will
be scheduled based on inspector availability.

Scheduling an Inspection

Seattle DCI provides same-day inspections for re-
quests received before 7:00 a.m. on the Seattle DCI
inspection request line, (206) 684-8900 or online at
www.seattle. gov/dpd. On the day of the requested
inspection, the Seattle DCI inspector will attempt to
contact the caller to confirm an approximate time for
completing the inspection. NOTE: Cell phone calls are
discouraged when scheduling side sewer inspections
due to frequent connection problems.

Calls received after 7:00 a.m. will be scheduled for
the following workday. For emergency repair inspec-
tions or to cancel an inspection, call customer support
at (206) 684-8860, Monday to Friday, 7:30 a.m. - 4:30
p.m. Be sure to have the permit number and address
available when calling.

Requirement for Coordination with SPU
and SDOT in the ROW

Only RSSC’s may perform work related to side sewer
installation and repair in the ROW. For new side sewer,
SPU makes the new connection to the existing main with
the core tap while the RSSC completes the pipe exten-
sion from the connection. After all of the work is com-
pleted and approved, the RSSC has the option to do the
pavement restoration or have it completed by SDOT. The
RSSC must notify Seattle DCI that they will complete
their own restoration at the time they obtain their permit.
(See SDOT CAM 2601, Pavement Restoration for Utility
Service Connections and SDOT CAM 2602, Becoming a
Registered Pavement Restoration Contractor.

An SDOT street use permit for use of the ROW is re-
quired when applying for a side sewer permit. Seattle
DCI collects the SDOT permit fee in conjunction with
Seattle DCI side sewer permitting. All permit fees are
paid at the Seattle DCI cashier, located on the 20th
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floor of Seattle Municipal Tower, 700 Fifth Ave., (206)
386-9780.

Utility work that results in 100 or more contiguous
lineal feet or 300 or more cumulative lineal feet of
ground disturbing activity in the ROW requires a utility
major permit. Please refer to SDOT CAM 2600, Utility
Permit Requirements and Formes.

After receiving the issued SDOT street use permit for
use of the ROW, the RSSC must contact SDOT at (206)
684-5270 or SDOTJobStart@seattle.gov at least two
business days before starting work in the ROW. If the
side sewer work is on an arterial street the RSSC must
submit a traffic control plan to SDOT for review and
approval. RSSC’s should plan on a 10-business day
turnaround for traffic control plan review.

Requirement for As-Built Plans

The permittee must submit documentation of what
was constructed for the side sewer project. Approval
by the site inspector of the as-built plan is required
prior to finalizing a side sewer permit. For instructions
on how to prepare as-built plans, consult Tip 504,
Side Sewer As-Built Plan Requirements.

Property Located Outside the City of
Seattle that Could Be Serviced by Seattle
City Utilities

A property located outside the city limits may be
allowed to connect to a Seattle City main if the non-
city jurisdiction does not serve the property or the
City's mains are more accessible than the local
jurisdiction. Before a connection will be approved by
Seattle DCI, the property owner must contact SPU to
receive their approval. Call the Seattle DCI Drainage
Desk at (206) 684- 5362 for more information.

Key Side Sewer Contacts

Application Information: Contact the Seattle DCI
drainage & sewer review desk at (206) 684-5362 or
email sidesewerinfo@seattle.gov. Visit www.seattle.
gov/dpd/permits/permittypes/sidesewer/ for addi-
tional information.

Scheduling Inspections: Call the Seattle DCI inspec-
tion request line at (206) 684-8900 or online at www.
seattle.gov/dpd (see details on page 3).

Technical Information:

m Seattle DCI Drainage & Sewer Review Desk, (206)
684-5362 or sidesewerinfo@seattle.gov.

m SDOT Job Start Notification, (206) 684-5270 or
SDOTJobStart@seattle.gov

m SDOT Street Restoration, Street Use Counter,
(206) 684-5283

m SPU Core Tap, (206) 615-0511

SPU Non-Permitted Drainage or Sewerage
Complaints, (206) 386-1800

m Seattle-King County Public Health, (206) 296-4932

Links to electronic versions of Seattle DCI Tips,
Director's Rules, and Forms are available on the
"Tools & Resources" page of our website at www.
seattle.gov/sdci. Paper copies of these docu-
ments are available from our Public Resource
Center, located on the 20th floor of Seattle Munici-
pal Tower at 700 Fifth Ave. in downtown Seattle,
(206) 684-8467.
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