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This Tip provides general information about our Master
Use Permit revision process. You can make revisions to
issued and unexpired MUPs. Making revisions will not
extend the life of your original MUP. See Seattle Munici-
pal Code (SMC) 23.76.032 and Tip 224A, Master Use
Permit (MUP) Renewals and Shoreline Substantial De-
velopment Permit Extensions, or information about MUP
expiration, renewals, and shoreline extensions. If your
changes exceed the scope and authority of your original
MUP, you will need to submit a new MUP application.
Revisions to shoreline permits are subject to different
rules, a required by City and State regulations.

We may process your revision as either a minor or major
revision. If we have issued your building permit, you may
make a minor revision to your MUP using the building
permit post submittal revision process.

Minor MUP revisions:

B Do not require any new appealable decisions (refer to
SMC 23.76.004)

B Meet the code standards that applied to the original
MUP or meet the current code standards

B Do not require public notice

Major MUP revisions will;
B Require a new Master Use Permit
B Require a new appealable Director’s decision

B Require changes to the original Land Use conditions
in your MUP decision
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B Use the Early Design Guidance from the original MUP
(if applicable)

B Require public notice

HOW TO APPLY TO REVISE YOUR MUP

Before starting your MUP revision application, you may
want to discuss your proposal with Seattle Department

of Construction and Inspections (SDCI) staff. You can
schedule a pre-submittal conference with a land use plan-
ner to review your proposal. The Pre-submittal Conference
Application Land Use form is available on the forms page
of our website at www.seattle.gov/sdci.

If you have any unpaid fees related to the original MUP, you
must pay them before submitting your application for a re-

vision. We will collect any fees associated with the time we
spent determining the appropriate review process for your

revision when you submit your revision application.

You can apply for your MUP Revision and pay your fees
through the Seattle Services Portal at https://cosac-
cela.seattle.gov/portal/.

There is an hourly review fee for revision requests. You
must pay the minimum review fee when you apply; it is
non-refundable once we begin review of the request.

Application Materials

Submit the following documents through the Seattle
Services Portal (use the form attached to this Tip to help
you prepare the information you need):

B Plans that reflect your proposed changes

B One completed Statement of Financial Responsibility
form

Process

B The Land Use and Zoning reviewers will make a
determination if the application qualifies as a minor
revision, or if a new MUP (major revision) application
must be submitted to SDCI.
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B |[and use and zoning reviewers will approve your
minor revision; or will notify you if a new MUP (major
revision) application is required.

B The PRC will prepare the minor revision for issuance.
The PRC will notify the primary applicant and finan-
cially responsible person of any outstanding fees. We
will issue the permit and plans once outstanding fees
are paid.

HOW LONG DOES IT TAKE?

How long it takes to get the revision issued depends on
how complex your project is and how many corrections,
if any, you need to make. However, we do try to com-
plete the initial review within two weeks.

SHORELINE PERMITS

If your project is in a shoreline zone, you must comply with
the rules outlined in the Shoreline Management Act (RCW
90.58), the City’s Shoreline Master Program (SMP) (SMC
23.60A), and the Washington Administrative Code (WAC).
The state’s rules relevant to shoreline permit and enforce-
ment procedures are found in WAC 173-27.

You can find the specific regulations regarding revisions to
shoreline permits in SMC 23.60A.076 and in WAC 173-
27-100. We will only consider minor revisions for shoreline
permits. If you are revising a shoreline permit, we may
require additional mitigation and/or conditioning if there is
additional impact to the shoreline habitat.

If your revision to the original permit involves a shoreline
conditional use or variance, either of which was condi-
tioned by the Department of Ecology (DOE), then you also
need DOE approval per SMC 23.60A.076 and WAC 173-
27-160 or WAC 173-27-170.

Use the same submittal procedures outlined in this Tip for
a minor revision for your shoreline permit revision. If your
proposed changes are not within the original scope and
intent of the original permit as defined in WAC 173-27-100,
you will need to apply for a new permit.

Links to electronic versions of Seattle DCI Tips, Di-
rector's Rules, and the Seattle Municipal Code
are available on the "Tools & Resources" page of our
website at www.seattle.gov/sdci. Paper copies of
these documents, as well as additional regulations
mentioned in this Tip, are available from our Public
Resource Center, located on the 20th floor of Seattle
Municipal Tower at 700 Fifth Ave. in downtown Se-
attle, (206) 684-8467.

LEGAL DISCLAIMER: This Tip should not be used as a substitute for codes and regulations. The applicant is responsible for compliance

with all code and rule requirements, whether or not described in this Tip.
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Phone: 206-684-8467 (message line)

E Mail: prc@seattle.gov
SDCI Project
#

(SDCI Use Only)
Request to Revise a Master Use Permit

Master Use Permit Number(s):

Applicant Name:

Mailing Address:
City, State, Zip:
Email Address:

Phone Number:

*Payment of the initial minimum fee and intake fee for the revision request must accompany a request.
Any unpaid fees accrued to the original MUP must be paid prior to the submittal application for the
revision. The request will not be processed until payment is made. Some services will require more
research or follow-up time, which will be charged to the financially responsible party at the current Land
Use rate, as shown in the SDCI Fee Ordinance, section 22.900.C010 and Table C-1. All Requests must
be accompanied by a completed, signed “Statement of Financial Responsibility/Agent
Authorization” form. This form can be found on the SDCI Website at
www.seattle.gov/sdci/permits/forms.

**The current fee ordinance can be found on the SDCI Website
at http://www.seattle.qgov/sdci/codes/codes-we-enforce-(a-z)/fees.

The permit revision includes the following changes. (Check all that apply)

Change to building footprint?

Change in approved uses?

Increase in building height?

Change to approved facade materials?

Change to landscaping?

Change to Land Use Conditions?

Change to vehicular access?
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Change to parking?

Changes to projections such as bays, decks, structural building overhangs?

Change to street level floor to floor height?

Change to windows or transparency?

Change to property lines, easements

Design Review

Other

Description of Revisions: (include any supporting documents if applicable):
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